BENZIE COUNTY
BOARD OF COMMISSIONERS

448 COURT PLACE - BEULAH, MI 49617 — (231) 882-9671
www.benzieco.net

MEETING AGENDA
September 27, 2016

Commisstoners Room, Governmental Center, Beulah, Michigan
PLEASE TURN OFF ALL ELECTRONIC DEVICES

0:00 am. CALL TO ORDER

ROLL CALL

INVOCATION AND PLEDGE OF ALLEGIANCE

APPROVAL OF AGENDA

APPROVAL OF MINUTES - 9/13/2016 {(open & closed)

PUBLIC INPUT :

ELECTED OFFICIALS & DEPT HEAD COMMENTS -
EMP 2017 Work Agreement

COMMISSIONER REPORTS

COUNTY ADMINISTRATOR’S REPORT — Bldgs & Grads Consent

FINANCE — Approval of Bills; Consent Calendar

HR and PERSONNEL —

COMMITTEE APPOINTMENTS —

ACTION ITEMS — Adopt 2016-17 Budget; Appendix A, B, C; Employee Roster;
L-4029; Pros Atty/DHHS Title IV-D Cooperative Reimb Agreement; RAP
Grant Application — Video Recording Upgrade (Jail); NMCOG Agreement
For Planning Commission Services

PRESENTATION OF CORRESPONDENCE

NEW BUSINESS —
10:00 Richard Figura — CLOSED SESSION - Cole vs Benzie County et al
10:15
10:30 Tim McGuire — MAC Legislative, Educational & Program Update
10:45

PUBLIC COMMENT

ADJOURNMENT

Times Subject to Change

THE COUNTY OF BENZIE WILL PROVIDE NECESSARY REASONABLE AUXILIARY AIDS AND SERVICES, SUCH
AS SIGNERS FOR THE HEARING IMPAIRED AND AUDIO TAPES OF PRINTED MATERIALS BEING CONSIDERED
AT THE MEETING, TO INDIVIDUALS WITH DISABILITIES AT THE MEETING OR HEARING UPON THIRTY (30)
DAYS NOTICE TO THE COUNTY OF BENZIE. INDIVIDUALS WITH DISABILITIES REQUIRING AUXILIARY AIDS
OR SERVICES SHOULD CONTACT THE COUNTY BY WRITING OR CALLING THE FOLLOWING:

BENZIE COUNTY CLERK
448 COURT PLACE
BEULAH MI 49617
(231) 882-9671

This notice was posted by Dawn Olney, Benzie County Clerk, on the bulletin board in the main entrance of the Benzie County
Governmental Center, Beulah, Michigan, at least 18 hours prior to the start of the meeting. This notice is to comply with
Sections 4 and 3 of the Michigan Open Meetings Act (PA 267 of 1976).



PUBLIC INPUT

Purpose: The Benzie County Board of Commissioners is a public policy seiting body and
subject to the Open Meetings Act (PA 267 of 1976). The Board also operates under a set of
“Benzie County Board Rules (section 7.3)" which provides for public input during their
meetings. It continually strives to receive input from the residents of the county and reserves
two opportunities during the monthly scheduled meeting for you the public to voice opinions,
concerns and sharing of any other items of common interest. There are however, in concert with
meeting conduct certain rules to follow.

Speaking Time: Agenda items may be added or removed by the board but initially at least
two times are devoted to Public Input. Generally, however, attendees wishing to speak will be
informed how long they may speak by the chairman. All speakers are asked to give their name,
‘residence and topic they wish to address. This and the statements/comments will be entered into
the public record (minutes of the meeting). Should there be a number of speakers wishing to
voice similar opinions, an option for a longer presentation may be more appropriate for the group
and one or more speakers may talk within that time frame.

Group Presentations — 15 minutes
Individual Presentations — 3 minutes

Board Response: Generally, as this is an “Input” option, the board will not comment or
respond to presenters. Silence or non-response from the board should not be interpreted as
disinterest or disagreement by the board. However, should the board individually or collectively
wish to address the comments of the speaker(s) at the approval of the Chair and within a time
frame previously established, responses may be made by the board. Additionally, the presenter
may be in need of a more lengthy understanding of an issue or topic and may be referred to a
committee appropriate fo address those issues.

Public Input is very important in public policy settings and is only one means for an
interchange of information or dialogue. Each commissioner represents a district within the
county and he/she may be individually contacted should greater depth or understanding of an
issue be sought. Personal contact is encouraged and helpful to both residents and the board.

Commissioner Contacts:
District I -- Lisa Tucker (Almira East of Reynolds Road)..................
District II -- Vance Bates (Almira Twp West of Reynolds Road, Platte

and Lake Townships).....cocvrvviiiiiiniiniii e
District IIT - Roger Griner (Crystal Lake, Frankfort)........cccovvriiiiiinen 651-0757
District 1V ~ Coury Carland (Benzonia)...............coovvviiiinnnnnn, 231-930-7560
District 'V - Frank Waltethouse (Homestead)...........cooviiiiiiiiiinnn 325-2964
District VI - Evan Warsecke (Colfax, Inland)..............ooooeiinn, 640-2319
District VII — Gary Sauer (Blaine, Gilmore, Joyfield, Weldon)................... 651-0647

January 12, 2016



THE BENZIE COUNTY BOARD OF COMMISSIONERS
September 13, 2016

The Benzie County Board of Commissioners met in a regular meeting on Tuesday, September 13,
2016, 448 Court Place, Government Center, Beulah, Michigan.

The meeting was called to order by Chairman Roger Griner at 9:00 a.m.

Present were: Commissioners Bates, Griner, Sauver, Tucker, Walterhouse and Warsecke
Excused: Commissioner Carland

Agenda: @mﬂ L "-I iy
Motion by Walterhouse, seconded by Sauer, to approve 1, e ; “presented. Aygs? Bates,
Griner, Sauer, Tucker, Walterhouse and Warsecke Nays: "y jf’ Exc: Carland Motion carried.

Minutes

9:02 a.m. Public Input l
Eric VanDussen, '?'-‘ Iz
the County. s |

] @understands we are falling short on revenue; we
‘ i e, operty off the tax role — churches, state, federal,
.;e;njii il Fgiilithis; we are providing services that we can no longer afford;

Map] g ) 'q.‘ ;-]yiin af — that is private sector; the bus service is wonderful for
the few pegt %{f'hl ¥ perhaps you should look at Uber; school system — we don’t
need two hif] Eé& ounty; we need to look at combining the school systems

il

et

million to the good; thed 1: Water issues; Medical Marijuana — 5 bills are circulating now; 213,000
people are carrying thednedical marijuana cards in the State of Michigan with Benzie County having
284 patients and 84 care givers at the end of 2014, and that number has grown since then; Resolution
19 passed by the Senate — release $100 million for roads; Energy Bills aren’t finalized yet; Revenue
Sharing is up about 1.2% over last year; Land Use plans have not releasc taking the cap off DNR
purchasing land; Unemployment is at 4.5% state-wide; Water — he is a member of the Great Lakes
Water Commission and they met recently in Wisconsin — called a meeting of the DNR to look at the
condition of the Great Lakes.

9:28 a.m. Public Input Closed

4



COMMISSIONERS
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2016-17 Budget Review - Mitch Deisch, County Administrator

The good is that we have seen about 1% revenue increase; departments have stepped up and reduced
their costs; MERS increase will be next year; Benchmark Benzie has helped us see the futute; we
offer a strong benefit package; all six union contract are up this year.

The bad is that there have been no raises to employees for the past couple of years and this year they
are proposing a 2% increase; longevity is still at $32,000 for some employees; wages are falling
further behind and not being addressed; Headlee rollback — we are at 3. 4919 mllls now; collecting
about $2,000 less in taxes than last year; Joint Courts.

Future challenges — we will see further Headlee rollbacks in the fut b
escalate much faster than revenue; for the second year, we are U Uy
budget; health insurance increased 33% and with neg0t1at10n
the hard cap; MERS expenses will skyrocket next year; w
increased FCCAA by $2,000; $176,631 of fund balance&

s]E ogrcurrent

no employee reductions; the only way to tackle the g.i 2

and/or future employees and to increase the contrlb {10

Commissioner Comments on Budget: '*QE .
Comm Walterhouse stated that Mitch coverg ', il

Year Budget. Roll call. Ayes: Bates, G*rmer

None Exc: Carland Mo%ﬁﬂ% d.

i
OPEN PUBLIC HE;A@%E
Chairman Griner says we'l

\iElking about M 9™ in the 1980s he was a Commissioner in
: '= %ﬁmﬂ ‘ 1}}11}} est on our investment in MERS at that time.

t are a lot of services to look at; what does it look like in 4 — 5

ﬁﬂiaﬁf‘ﬂ”

;5,-»{ by Warsecke, to set the 2016-17 budget and place on the County
Clerk’s counter for furfher public comment. Roll call. Ayes: Bates, Griner, Sauer, Tucker,
Walterhouse and Warsecke Nays: None Exc: Carland Motion carried.

ELECTED OFFICIALS & DEPT HEAD COMMENTS:

Craig Johnson, Emergency Medical Services, reported that they have received a tribal grant for two
LUCAS CPR machines; he called to purchase and they said they had a newer and better machine;
Craig viewed it and for the funds received from the tribe, they got 3 machines for $30,000 rather than
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2; call volume is up and has caused major mechanical issues — on the holiday they had four trucks out
and three broke down.

Frank Post. Emergency Management, reported on his August 2016 monthly activity report; presents
the MMRMA grant requests.

Motion by Walterhouse, seconded by Warsecke, to approve the grant application to MMRMA for
$725.00 as a reimbursement of 50% of the cost of Stun Vest and authorize e County Clerk to sign.
Roll call. Ayes: Bates, Griner, Sauer, Walterhouse and Warsecke Nay‘ i Exc¢: Carland
Motion carried. q

Hazardous Mitigation Property Acquisition Grant: Motion by Wiite
Accept the Hazard Mitigation Grant Program Grant; authori : I
Administrator (County Treasurer, Michelle Thompson) 31 jihibigra
behalf of the county and authorize the Benzie County Gz 1nistrs Il documents
and enter into the agreements specified in the grant g ngﬁ” gl
Sauver and Walterhouse Nays: Tucker and Warsedke '

”L if
Commlssmners and Benzie County Sherlff Iﬁ‘:

t&mrlze our attorney to respond to Plaintiff’s scttlement
el oll call. Ayes: Griner, Sauer, Walterhouse and Warsecke
Nays: Nofig : land anda‘v’T ucker Motion carried.

DEPARTMENT HEAD COMMENTS CONTINUED
Kyle Rosa. Undersheriff, commented on the Empire bank robbery and they are looking to see if it is
tied with the Lake Ann bank robberics; they are actively working on it.

David Shaeffer, Recycling Coordinator, provided a report of the 2016 Household Hazardous Waste
and Electronics Collections of which 479 people were served; over 65 tons of tires were collected; he
provided a letter from Sarah Archer, President of Tris Waste Diversion Specialist — they are working
on a grant to perform a study for interest in a regional resource recovery site; he is working with
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SWAC to see if they would adopt the recommendation to ask the BOC to adopt a resolution; he is
working with the DNR on illegal dump sites.

11:16 am. Lisa Vogler, Tax Payers for the Maples
She stated that she is sorry we lost some members of the board because we have a number of things
to talk about — we have some goals, we need to open the Maples and hold the companies or
individuals accountable for the roof issues. Last four months — additional spending totaling
$250,000; says change orders 19, 20, 21 and 22 have not been seen by the public. With the additional
spending, this takes the construction account down below $200,000. P-iefgi'ih been no action to
hold the architect or the contractor accountable; Mr. Roy has been talki fib
mediation is unless.

Inspection by Ed Hale - still don’t know if CMS has been co
Vacancy on the Building Authority board — Norm Campbell’s re
members continuously vote with each other and a new mei 1

protective mode.
She says the chair of the building authority stating to it
She stated that she and others of the group were dir€eti¥li

There has been no oversight or leadership ﬁp
oversight responsibility day in and day out.

i Yause then replace the three individuals on
where there is a wealth of knowledge and

the building authority by red ..-"‘.“..ﬂ .‘sf': ’
experience. Ir i ing, Wgie
&Hﬂﬁ%myg@% ,

d AES Update i

il 1 i
Betsyf ‘\‘,%[] of AES, states't "_«j! el vg’iiﬂproﬁt Economic Development Agency here to help
Benzie Co ity ts to air agency: Community Development, Resource

Tamara Buswinka — € éh mty Development — commented that the M-22 will become a part of the
Pure Michigan Byway ljttiati i
County will be a part of the Pure Michigan Byway; Broadband Initiative.

Tim Ervin, Resource Development — Resource Development — i the process of assisting a large
company in Benzie County with a $10 million expansion; Explore the Shores; Frankfort City beach
and large company involving a number of parties that will be an acquisition of a key piece of land
that will be developed for recreation. AES Board appointments from Benzie County at this time:
Commissioner Roger Griner, Josh Mills, Karen Thorr, Courtney Gillison and Doug Rodriguez.
Spending a fair amount of time on housing — workforce and senior. Short Term Priorities: Port
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Options/cruise ship; US 31 Corridor Strategy; Natural Gas Extension; Development of County Board
Strategic Plan; and Workshops on Economic Development Incentives and USDA Rural Development
Grants, Loans and Programs.

Betsy Evans, Business Development — Workforce Development and developing the skilled trades that
employers are seeking — working with Baker College / Grow Benzie / Benzie Central High School;
Business Assistance and business visits; Business Plans.

COMMISSIONER REPORTS
Comm Walterhouse has nothing additional.

Comm Sauer reported that they will be pouring concrete at the i an ; orial Park and will have
a ceremony on November 11, 2016 at 2 p.m.; still working o *
farmers. Mﬁ%

Comm Warsecke reported that Inland Twp will have gl lew
FEMA grant for firetruck; he will not be present atthe
be out of town; regarding the 1 year review for Mitch, h ,
Chairman Griner says he likes the idea of waiting. Mitch is
lgq

Comm Grlner reported that yesterday S medy

‘; BOC orHRme it - he will

=
i

Authority for Airport Authority, Benzie Trans
have this. '

COUNTY ADMINIST ; PORT —

TPOAM Contract; ‘! ] grhouse, second ,

contract and to authorizc i E—E k y;‘ air and elected)i ‘fyartments to sign and executive the
agreement. Roll call Aye ”Hl olsi %; I #ise and Warsecke Nays: None Exc: Bates,

(RIR i .a’ i, ~ i . . .
Budgejsh : Mi .,;.n:\?_'? idesigivor égzzvof what is proposed; he will have some printed up and
stata "t Al IGBOC to hand out at their township meetings and at various
other plac or the public to better understand the budget

FINANCE
Bills: Motion by Wight;
23,2016 to Septembe uw-

Griner, Sauer, Walterh
carried.

5 in the amount of $455 765.81, as presented. Roll call. Ayes:
Se and Warsecke Nays: None FExc: Bates, Carland and Tucker Motion

i
S

Michelle Thompson, County Treasurer, presented a Cash Summary by Fund report to the board; she
also stated that September 14 summer taxes are due to the townships; September 15 village taxes are
due to the villages; she asks to authorize the County Treasurer to transfer $1 million as needed.
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Motion by Sauer, seconded by Walterhouse, to authorize the County Treasurer to inter-fund borrow
up to $1 million to balance cash in all funds for FY 2015-16. Roll call. Ayes: Griner, Sauer,
Walterhouse and Warsecke Nays: None Exc: Bates, Carland and Tucker Motion carried.

ACQ/Tribal Agreement: Motion by Walterhouse, seconded by Warsecke, to enter into agreement for
the Grand Traverse Band for Animal Control Services, authorizing the chairman to sign. Roll call.
Ayes: Griner, Sauer, Walterhouse and Warsecke Nays: None Exc: Bates, Carland and Tucker

Motion carried.

HR AND PERSONNEL — None

COMMITTEE APPOINTMENTS — None

ACTION ITEMS — None

CORRESPONDENCE

¢ Road Commission minutes of Aug"ust 11, 2016 recei\iii I

*i
NEW BUSINESS — None Wﬂ’%

12:00 p.m. Public Input — None

ember 27, 2016 Regular meeting or
hse and Warsecke Nays: None Exc: Bates,

Roger L4 i i g \' Dawn Olney, Benzie County Clerk

Approved to : e 2016-17 budget and place on the County Clerk’s counter for further

public comment.

5. Approved the grant application to MMRMA. for $725.00 as a reimbursement of 50% of the
cost of Stun Vest and authorize the County Clerk to sign.

6. Accepted the Hazard Mitigation Grant Program Grant; authorize the Benzie County Grant
Administrator (County Treasurer, Michelle Thompson) sign the grant agreement documents
on behalf of the county and authorize the Benzie County Grant Administrator to excuse all
documents and enter into the agreements specified in the grant documents.
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7.
8.

9.

10.
11.

12.

Entered closed session.

Authorized our attorney to respond to Plaintiff’s settlement demands as discussed in closed
session.

Approved a two-year TPOAM contract and to authorize the County chair to sign.
Approved payment of the bills in the amount of $455,765.81.

Authorized the County Treasurer to inter-fund borrow up to $1 million to balance all funds for
FY 2015-16.

Approved to enter into agreement for the Grand Traverse Band for Animal Control Services,

authorizing the chairman to sign. mlﬂ@mﬂ%%
- ' il
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BENZIE COUNTY COUNCIL ON AGING, INC.
BOARD OF DIRECTORS MEETING
SEPTEMBER 21, 2016
'[HE GATHERING PLACE SENIOR CENTER, HONOR

Please turn off your cell phoneS and any other electronic devices

Call to Order
Prayer of Invocation o
Pledge of Allegiance ii;i{]g%g;%!iiiiiggﬁ
Roll Call ; aqiglss;i.- i,
i
Approval of Agenda il hdii {ggiﬂiih&
Approval of Minutes of Previous Meeting - 8/17/2016 4 ﬁ;!ll‘ K ﬂ !lﬁﬁi i
Finance Committee Report - Approval of Financial Staterpentéi’rgpr August? %’ ,
Suggestion Box Contents ;fléiiﬂ My, L Em 3{; '
Public Input (Limit of 3 minutes for individual presg‘h*atlon aﬁd 15 minutes fo l;%g‘i
presentation) ” i E! i ?ﬂé!%%ﬁti "
Ay ) U
Information ltems f 155 f§ii§ﬁﬂ§§3u. ?3
A. Directors Report — August 2016/Septem ber ZOf umﬁ!m} gmﬁ Py A
t%i

B. Program/Services Report — September 2016 @i
C. Senior Center Update — Augusl 2016/September 201
D. Board of Commissioners Updau?-

i

|

uuii éif l i i
Lau ‘*'Lﬁ?ﬂ!iﬂm@g@ﬁﬁuﬂ - ’u%%ﬂ%!i%iﬂ‘“‘"
A l‘gﬁii:s iﬁréi-sgéaiisimilﬁfﬁigﬁéjjii !> i o
New Business W R
A ponor Apg @z"%é?é%;; g‘*ﬁ@?g&ﬁi‘ﬁw 4
Old Businesg li{ii i g%.‘
A Fun& p ymmittee Update hﬁjgﬁuiéﬂgﬁ

k
Publlc Commenthluj

A

y

|
"
n and 15 minutes for group

i fittnn,...
i i ;:3 b {EEX
i (]'-_hif%i

ﬂié

; 1
i 95 i,
imgﬂ%i{ﬂliil } Board Round E? ;éfyi iscussi b yation of Meeting
AP, fi
’ ! %i'in iy A Eju"ﬁi:
“‘lﬁhﬂg‘zzgih. 0
-
BCCOA Mission Stat ﬁpent To provl?:!: d programs for Senior Citizens 60 years of age and older of Benzie County that

i

promote and encouragei‘

%portumties for socialization, education, health, safety, welfare, and independent living with
dignity while enabling sen’

e gmain in their own homes.

NEXT MEETING
Wednesday, October 19, 2016 at 4:30 p.m.
The Gathering Place Senior Center
Honor, M| 49640



BENZIE COUNTY COUNCIL ON AGING, INC. Pagelof3
BOARD OF DIRECTORS MEETING
August 17, 2016

Chair Beverly Holbrook called the meeting to order at 4:35pm. Prayer of invocation was given by
Bob, and the Pledge of Allegiance was said by all.

Roll Call: Present: Beverly Holbrook, Rosemary Russell, Jane Flzerman, Ann Dawe, Bob McQuilken
Denise Favreau (came in late), Donna Malecki and Ron Dykstra, Sylvia Bennett and Niel Haugen, are
absent and excused.  Also present are Sabra Boyle, Douglas Durand, Julie Herrick, and Mary Dykstra
from Benzie Home Care.

Agenda
e Additions g ’s !
o Under Action items add, B. Agreemenﬂw %iﬁ
¢ Under New Business add B. Benzig ’?;ﬂjemor Resou

;g zg}
7l {3 (‘BSR) bylaws
e Motion to approve the agenda wit i[ﬁ%gghhons was made b j) emary and seconded by
Bob. All ayes being heard, the m to approve the updat ﬁenda was made.
l
f j |‘?"fl§¥1!.!1}eet1ng, with no lm tections was made
; % being heard, the motion was cartied to

m Ty | 1{1
}IE iy " Igi“H“

Minutes
e A motion to approve the!s it

by Donna and Supporte
approve the previous mmﬁn

E:
W ng "
Wi,

Finance Committee: !EJ il

Fi‘;;.
Doug reviewed the finang %” Mﬁ‘t iuQNe are at L%% oﬂléﬁfg 1b Eg gqte Expenses were down by13% and
we ended our month wit} def cit ot ;;ﬁ 1,567 tha% ’iil i E‘f;‘. mpateci%h%’re were justifications for the
expenses over budget i int !i{ {port Of‘-ﬁ{}all we en: jL July 2016 with a surplus of $6,467 due to our
revenues being up by 1.7% fi hﬂg ;" L;E{ljl? ed mealS )] ur Restrictive fund Balance as of July
31,2016, is $ ZWQ,"N& }( ng ﬁh l@ﬁ!‘t i ﬂ Wl [; 11 have some increases in employee expenses
d/t BCCO ‘;B ) lth ‘%e beneﬂ ﬂ;‘%ﬂi‘; & S disability and Life insurance for our New
RN super Ear Emily Rice ii];; ; C 1 [Fi imburse fgp her salary, but we will provide her benefits

pending the' }n% ger. A motion'tglaccept % 3 g3szf'mancml report was made by Donna and Seconded by Bob.

All Ayes. Motl&ﬁ i%f arried. i ééggég};g

Public Input: rélﬁiiuim
it

e There were no cone

iy
°  Response from Dx iﬂ%‘*
cleaning scheduled for September as it takes 3 days to complete the floor cleamng

e There were no other comments from the public.

Information Items
A. Directors Report: July-August 2016
A copy was submitted to the board and Doug reviewed the highlights.
Meals on wheels survey questions are being designed with Region 10. Doug is taking a lead role with
this along with 4 other nutritional providers. Our current senior HDM surveys are starting to trickle in.
page 2 of 3



We are working on gradual switch in meals that takes personal diets into consideration, making
our meal planning more person centered.

BCCOA and Benzie Area Christian Neighbors are working together to attempt to provide a 2 x
a month health food box to high risk home bound seniors.

With impending demise of BCBS Legacy plans, seniors are being directed to our MMAPS
counselors for unbiased options.

Mary Dykstra and Doug attended a Rotary Charities info setting on grant writing training.
Kudos to the Locomotion Team.

B. Program Report July ];lizfmégai!
. o
* Nutritional Programs y !{ Fﬂ[&' ﬁ;%ﬁ
°  Home Delivered Meals are up 35% from 2014 %#i ﬁ iéﬁ(p!from 2015,
> Congregate Meals up 11% from 2014 and & 4 !ﬁi' W‘he llgﬁéﬁﬁd to 2013.
> Dining out is up 43% from 2014 and 2] ‘mom 2015. i’"‘
1“ ,
* Homemaker Program decreased by 2% ft § ast month. zf }:
o MMAPS 8 persons were seen “}EIE 1’¥'lll§= ”U}
e Quardian Medical 25 clients are : in this service 'aH:h ) ’ l}qg
¢ Benzie Bus-106 passes were giv; !I%‘E{gfi* FLH)
* Lawn Chore- we provided 114 m s ;sl Ii } and hav ;' i Fddltlonal 10 clients when compared
to 2015. So farweareup 131% a %f 02014 d;Hp by 10% from last year.
» (38 calls were handleTi, Fns month fo u% formé ’%ﬁﬁ !i ﬁkglated jro E@eﬁmm\nces and information for older
adults E' i;fq W I” 1
¢ Hearing Clinic 41 “ti LY le h ic!f \‘i ring e | Mhﬁ | ‘ggﬁ noi hﬁ%gﬁ
¢ The Gathering P ﬁ as had %%% increefs!%l over the same time as last year.
¢ [Pstate Planning -5 i {Mdua E@Eq‘ F/ed consu&a\tlon
* Emergenp \‘ @ r Esse ﬁﬁlf‘&il L Fﬂ;ﬁ?ﬁ! dividuals were prov1ded financial assistance
for ofhAith :}@%’“ ii o ?
o ﬁ' MFN “Wg MW
L il *'é.lm., l
C. Senior ( ¥ ﬁ

i {? i

*g ontinue
! !; }mg and Queen Congratulations to John and Connie Ryan!!
We are having a ‘Q'@ %ogkﬁﬁ%m August 15", National Senior Citizen Day August 19, and we
are dining out on Au‘éheg i at the Light House Cafe in Elberta. August 29 will be our second
oral health dental care pfesentatlon

i rCoordmatol.lrt E epo (Eﬂ r July 2016
WE A a SY” July Zég ‘? has seﬂ‘maﬁw % increase in participation when compared to 2015.
All of our lj sar happemn

We have a ne\i\yilS{K@mr 0 g{fi ;

D. County Commissioner Not in attendance this month.

Action Ttems/New Business

A. BSR bylaws

Bylaws were reviewed with our attorney via telephone. Several changes were made to the
bylaws. An updated copy of the bylaws with the necessary corrections will be forwarded to

pg3of3



Mary Dykstra and Douglas Durand. As changes were minor and reviewed a final time, a
motion to accept the Benzie Senior Resources bylaws with the necessary changes was made by
Donna and Seconded by Denise. Roll call was taken and the board unanimously voted to accept
these bylaws with the corrections.

B. Agreement
A letter of agreement was signed by Beverly and Rosemary and will be given to BHIC for
signatures necessary. According to our attorney, the dates of signature do not have to be the
same for both BCCOA and BHHC. Congratulations to BHHC and BCCOA.

C. Board Resolution Grant
Mary Dykstra is heading up a grant with Rotary Charities. It is for technology and staff
development and education. A motion to accept the Boa{eﬁi@esomﬁon Grant was made by
Denise and seconded by Rosemary. All Ayes. Motlonﬂ?ls??{ﬁ,,i,,i .

Old Business ém ;

A. Review BCCOA participation at Benzie showcasa‘ Accordlng 1: 4& Verly, participation slow and it
was very hot. We may need to look at what H»ﬂ%(rneed to do for n ri ear.

B. Locomotion Fund Raiser, Donations are up soi&%ﬂ’ udos to part101pan1£@z€ ;E pi

C. Fund DeveIopment committee Ron presented. ‘fi fi

R

!
I

by

ii
] September 28", Donner Dinner % “ée

i
e Donations are up from last year) [' m !m §ii;§’m;‘{i§mi
e Memphis trip only has about 10 M’ Saned up so gié‘ ay need to find another organization
i i’
ﬁs» i Eﬁ {' EE} - !ii‘it !f} \
oer U g%& ghﬁ%%%ﬁr ‘ﬁ@%%

D. Merger Update- We have this th I
i,

; '!ffl;
E. Coho Festival New [ir Q“ 1 We ﬁmwﬁ_f §i§

convertible from gf‘x;;- on TII’I‘M
fi ! L
" g

i;lting : ﬁmis;n

%&‘é{de with Our King and Queen ina

’ l
il m; %’l{l s
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Rosemary Russell, RNCDONALTC
Secretary BCCOA

Next Meeting will be our 1" Combined Board Meeting and
Our 1% Annual Meeting
Wednesday, September 21, 2016 at 4:00pm
The Gathering Place
Honor, Michigan 49640



Benzie County Council on Aging, Inc.

Executive Directors Report
August 2016 — September 2016

> After looking at several options regarding the COA’s Medical Health Plan for full-time employees, it
was determined that we will stay with Blue Care Network and our current plan. We did
modify/tweaked a few areas in the plan to help off-set the increases. In order to save on
Administrative cost, we will monitor and administer the HRA Plan in house.

»With the upcoming merger with Benzie Home Health Care in October, we have reviewed the plan
with Ford Insurance regarding D & O, vehicle, liability and Workman’s Comp policies. The overall cost
came in under budget.

>We were awarded from Area Agency on Aging of NW Michigan the 2017-2019 Home Delivered
Meals and Congregate Meals grant for Benzie County. The confract still needs to be signed.

>Friday, September 16" is the Benzie Senior Expo. We are hoping for a good turnout and 19
exhibitors have signed up to participate in the event. The Expo will be using both the 1%t and 2" floors
of Paul Oliver Hospital. Frankfort United Methdist Church has agreed to allow the use of their parking
lot as a overflow parking option. We will have our COA bus doing shuttle service between the hospital
and parking lot.

»>0n August 29" we had a Senior Oral Health Care Presentation at The Gathering Place Senior
Center. Staff from NW Michigan Health Services conducted the presentation. Handed out several
applications to the Benzie County Senior Oral Health Care Voucher Program. .

>Senior Empower Day is scheduled for Thursday, September 22™ at the Little River Casino. This is
a 10+ County event and | will be one of the guest speakers. The goal is to have over 250 attend this
event. This event is sponsored by Area Agency on Aging of NW Michigan.

»Grant funds are slowly running out for the Senior Essential Needs Fund. Our Summer Appeal
Newsletter donations are helping to supplement this program, but the needs are greater than the
funds.

»>Putting the final finishes to the new Employee Handbook, Benzie County Commission on Aging and
Benzie Senior Resource contract and many other pieces together prior to the merger of the COA and
Benzie Home Healthcare.

Legislative Updates
October 1% would be the start of a new fiscal year for our Federal Government and so far it has been

very quiet on a new budget. Will they be looking at Continuing Resolutions until after the elections?
No one knows for sure yet. | will be resuming my visits to Lansing in October.



Program Report for July 2016

Nutritional Programs

Home Delivered Meals

Home Delivered Meals — 3,976 meals were provided to 124 clients in August 2016. This represents an increase of 29%
as compared to August 2014 and a 9% increase as compared to August 2015.

Congregate Meals

The Gathering Place and Thompsonville served a total of 2,858 in August 2016. This represents an increase of 13% as
compared to August 2014 and a 11% increase as compared to August 2015.

Through the first 11 months we have served 8,305 additional meals than last year at this time.

Qther Programs/Services

Dining Out Program — A total of 219 customers purchased 775 vouchers in August 2016. This represents an increase
of 46% as compared to August 2014 and a 23% increase as compared to August 2015.

Homemaker Program — 336 service units were provided 96 clients in August. This represents an increase of 6% as
compared to August 2014 and a 22% increase as compared to August 2015,

Guardian Medical Monitoring — 25 Clients receive this no charge service in August 2016 and currently we have 6 on
the waiting lists for this free service.

Benzie Bus Punch Cards — 91 bus passes were given to clients in August 2016. For YTD totals are steady with 2015.

Lawn Chore - We provided 80 mows in July to 69 clients. We have an additional 12 clients at this time as compared
to 2015, Sofar we are up 97% as compared to 2014 and a 20% as compared 2015.

Information & Assistance - The agency handled 780 calls in August 2016 regarding Information and Assistance for
services and questions related to older adults. This is an increase of 33% as compared to August 2015. For the year
the call volume for I & A is up 13% versus 2015.

Foot Care Clinic — 27 clients were provided services in August 2016.

Hearing Clinic — 5 individuals had a hearing evaluation completed in August 2016 at no cost to the client.

Estate Planning — 6 individuals received estate consultation service in August 2016 at no cost.

Benzie COA Senior Dental Program — Four clients were signed up in August 2016.

Emergency Senior Essential Needs Fund — Two individuals were provided financial assistance.

The Gathering Place Senior Center — In August 2016, The Gathering Place Senior Center offered a total of twelve core
activities that 578 folks participated in. The top 5 attended activities for August 2016 were Card Games, Music, Exercise,

Bingo and Day Trip Outings. This is a 19% increase over August 2015.

Respectfully submitted,

Douglas Durand



BENZIE COUNTY COUNCIL ON AGING, INC.

Statement of Financial Position
As of August 31, 2016

Aug 31, 16
ASSETS
Current Assets
Checking/Savings
001 - CENTRAL STATE BANK CHECKING 182,429.02
003 - CENTRAL STATE BANK HRA 165.13
005 - CSB - FUNDRASING 2,223.62
006 - CENTRAL STATE BANK CD 13,189.96
Total Checking/Savings 198,017.73
Accounts Receivable
1200 - Accounts Receivable 139.50
Total Accounts Receivable 139.50
Other Current Assets
109 - INVENTORY 8,243.56
Total Other Current Assets 8,243.56
Total Current Assets 206,400.79
Fixed Assets
150 - BUILDING 330,375.70
161 - VEHICLES 79,769.00
152 - EQUIPMENT 79,787.12
157 - LAND IMPROVEMENTS 1,800.00
159 - LAND 150,000.00
160 - ACCUMULATED DEPRECIATION (185,139.44)
Total Fixed Assets 456,592.38
TOTAL ASSETS 662,993.17
LIABILITIES & EQUITY
Liabilities
Current Liabilities
Accounts Payable
2000 - Accounts Payable 12,150.61
Total Accounts Payable 12,150.61

Other Current Liabilities
2100 - Payroll Liabilities 1,495.02



222 - MERS 457 PAYABLE
Total Other Current Liabilities

Total Current Liabilities

Leng Term Liabilities
250 - MORTGAGE PAYABLE

Total Long Term Liabilities

Total Liabilities

Equity
380 - CONTINGENCY
390 - FUND BALANCE - PROGRAMS
3200 - Retained Earnings
401 - MEALS ON WHEELS
Net [ncome

Total Equity

TOTAL LIABILITIES & EQUITY

Aug 31, 16

277.00

1,772.02

13,522.63

148,835.30

148,935.30

162,857.93

0.00
570,978.00
(138,579.64)

4,641.06
63,095.82

500,135.24

662,993.17




BENZIE COUNTY COUNCIL ON AGING, INC.
Statement of Financial Income and Expense - Monthly

August 2016
Accrual Basis
August 2016 Budget % Change
Ordinary Income/Expense

Income
619.03 * TITLE Il C2 INCOME 6,778.51 5,626.00 1,152.51
519.04 - FEDERAL USDA 9,133.40 8,265.00 868.40
518.05 MIPPA (MMAF) 0.00 0.00 0.00
540 - GRANTS 0.00 1,533.00 (1,533.00)
561 - STATE ALTERNATIVE CARE 540.00 894.00 (354.00}
642 - CHARGES FOR SERVICES/CONT 3,582.50 3,055.00 527.50
642.01 - FEE FOR SERVICE/CHORE 558.00 440.00 118.00
642.02 - FEE FOR SERVICE/HOMEMAKER 2,412.00 2,065.00 347.00
642.03 - FEE FOR SERVICE/SNOW REMOVAL 0.00 0.00 0.00
673 - NEWSLETTER SUB 20.00 0.00 20.00
675 - DONATIONS 8,378.08 8,384.00 (5.91)
676 - MILLAGE 58,706.66 58,707.00 {0.34)
677 - FUNDRAISING INCOME 801.40 1,061.00 (259.60)
679 - SPONSORSHIP INCOME 400.00 0.00 400.00
680 - VOLUNTEER WAGES (IN-KIND). 10,390.00 11,226.00 (836.00)
681 - DONATIONS-INKIND 711.89 £.00 711.99
690 - TRIPS 1,216.00 0.00 1,216.00
691 - MISC INCOME 0.00 0.00 0.00

Total Income 103,628.55 101,256.00 2,372.55

Gross Profit 103,628.55 101,256.00 2,372.55

Expense
700 - ACCOUNTING FEES 0.00 0.00 .00
705 - SALARY AND WAGES 25,157.79 32,085.00 (6,927.21)
708 - PAYROLL TAX EXPENSE 2,055.49 2,332.00 {276.51)
702 - EDUCATION/TRAINING 0.00 62.00 {62.00)
710 - EVENTS 332.89 241.00 91.89
716 - CLOTHING ALLOWANCE 0.00 171.00 (171.00)
717 - DUES/SUBSCRIPTIONS 20.00 0.00 20.00
720 - BAD DEBT 0.00 0.00 0.00
721 - COMPUTER EXPENSES 507.49 750.00 (242.51)
725 - FRINGE BENEFITS 8,312.66 13,110.00 {4.797.34)
726 - FUNDRAISING EXPENSE 640.21 400.00 240.21
727 - SUPPLIES 2,260.46 1,836.00 324.46
727.2 - OFFICE EXP 244.16 652.00 (407.84)
727.3 - POSTAGE 95.14 291.00 (195.86)
727.4 - ADVERTISING 0.00 1,800.C0 (1,800.00)
740 - FOOD 13,369.95 12,400.00 969.95
819 - CONTRACTUAL, 18,357.16 15,355.00 1,002,16
820 - VOLUNTEER WAGES (IN-KIND) 10,390.00 11,226.00 (836.00)



825 -
850 -
- TRAVEL/MILEAGE/GAS
900 -
910 -
915 -
920 -
930 -
940 -
980 -

861

VOLUNTEER EXPENSES
TELEPHONE

INTEREST EXPENSE
INSURANCE

PROJECTS

UTILITIES

TGP LLOAN
DEPRECIATION EXPENSE
EQUIPMENT/REPAIRS

980.1 - OUTDOOR MAINTENANCE

981 -
991 -

HDM VEHICLE MAINT/GAS
TRIP EXPENSE

Total Expense

Other Income

Net Ordinary Income

Other Income/Expense

990 - INTEREST/DIVIDEND INCOME
999 - Other Income

Total Other Income

Other Expense
999.1 - Other Expense

Total Cther Expense

Net Other Income

August 2016 Budget $ Change
433.79 287.00 148.79
228.20 220.00 8.20
306.08 440.00 (133.94)
500.17 465.00 3517

1,692.00 1,437.00 255.00
0.00 0.00 0.00
1,618.36 1,919.00 (300.64)
0.00 0.00 0.00
1,804.26 1,804.00 0.26
1,501.83 450.00 1,051.83
112.00 161.00 (49.00)
685.89 1,187.00 (501.11}
0.00 0.00 0.00
88,625.96 101,181.00 (12,555.04)
15,002.59 75.00 14,927 .59
10.78 10.00 0.78
0.00 0.00 0.00
16.78 10.00 0.78
0.00 583.00 {583.00)
0.00 £83.00 {583.00)
10.78 (573.00) 583.78
15,013.37 (498.00) 15,511.37




BENZIE COUNTY COUNCIL ON AGING, INC,

Statement of Financial Income and Expense - YTD
October 1, 2018 - August 31, 2016

Accrual Basis

Oct-Aug 2016 Budget $ Change
Ordihasy Income/Expense
income
£19.03 - TITLE Il C2 .NCOME 64,242.50 61,895.00 2,347.50
£19.04 - FEDERAL USDA 38,858.04 37.625.00 1,231.04
539.05 MIPPA (MMAP) 2500.00 1,600,00 1,300.00
$40 + GRANTS 14,050.00 15,166.00 (1,116.00}
561 - STATE ALTERNATIVE CARE §,766.00 2,004.00 (328.00)
642 - CHARGES FOR SERVIGES/CONT 29,511.00 26,555.00 2,955.00
642,01 - FEE FOR SERVICE/GHORE 5,750,00 7,700.00 . (1,910.00}
642.02 : FEE FOR SERVICE/HOMEMAKER 18,642,00 21,297.00 (1,855.00)
642,03 - FEE FOR S8ERVICE/3NOW REMOVAL 8,810.00 16,085.00 (7,275.00)
673 - NEWSLETTER SUB 580.00 0,00 580.00
675 DONATIONS B7,214.03 86,715.00 598,03
676 - MILLAGE 845,773.26 B45,774.00 ©0.74)
677 - FUNDRAISING INGOME 11,720.12 14,306.00 (2,585.88)
679 - SPONSORSHIP INCOME 800.00 .00 800.00
630 - VOLUNTEER WAGES {IN-KIND), 120,011.00 96,832.00 23,172.00
€81 - DONATICNS-IN-KIND 2,615.22 0.00 2615.22
630 - TRIPS 11,886.00 0.00 11,896.00
691« MISC INCONME 0.00 0.00 0.00
Total lncome 107327717 1,040,644.00 32,633.17
Gross Profit 107327717 1,040,644.00 3263317
Expensa
700 - ACCOUNTING FEES 3,710.00 3,800.00 (90.00)
765 SALARY AND WAGES 287,856.77 327,772.00 (38,016.23)
708 - PAYROLL TAX EXPENSE 28,080.82 25413.00 547,82
70% - EDUCATION/TRAINING 54.00 1,500.00 {1,448.00)
710 - EVENTS 3,355.88 687.00 2,668.89
715 CLOTHING ALLOWANCE 186,75 261.00 {104.25)
717 - DUES/SUBSCRIPTIONS 2,359.22 2,215.00 144.22
720 - BAD DEBT (19.00 Q.00 {18.00)
721 . COMPUTER EXPENSES 13,821.89 9,659.00 4,162.88
725 FRINGE BENEFITS 96,036.48 127,560.00 (29,553.52}
728 - FUNDRAISING EXPENSE 1,567.30 2,000.00 (43270
727 - SUPPLIES 21,0681.03 16,672.00 1.388.03
727.2 - OFFICE EXP 6,008.73 7.229.00 (1.220.27)
727.3 - POSTAGE 1,836.24 2.876.00 (1,040.76)
727.4 - ADVERTISING 1,668,985 3,384.00 (2,215.05)
740-FQOD - 128,819.80 128,700.00 119.80
819+ CONTRACTUAL 1684,685.10 191,157.00 (26,471.90)
820 - VOLUNTEER WAGES (IN-KIND) 120,011.00 96,832.00 23,179.00
825 - VOLUNTEER EXPENSES 733345 5442.00 189145
850 - TELEPHONE 272824 2680.00 45.04
&81 - TRAVELMILEAGE/GAS" 4716.18 2,850.00 1,766.16
900 - INTEREST EXPENSE 5501.56 2,318.00 318388
910 - INSURANCE 23,780.50 18,785.00 7.005,50
915 - PROJECTS 7,206.32 1,500.00 5,708.32
920 - UTILITIES 2141219 21,747,00 (334.81)
830 - TGP LOAN 0,00 0.00 0.00
940 - DEPRECIATION EXPENSE ' 19,848.86 20,270.00 (423.14)
880 - EQUIPMENT/REPAIRS 21,661.41 10,224.00 11,437.41
980.1 - OUTDCOR MAINTENANGE X 5,581.75 5,526.00 69.75
281 - HOM VEHICLE MAINT/GAS 11,237.33 13,050.00 {1,812.67)
991 - TRIP EXPENSE 8,276.00 §,276.00
Total Expense 1,020,350.34 1,053,738.00 (33,388.66)
Net Qrdinary Income 52,926.63 (13,005.00) 66,021.83
Other IncomefExpense
Ctherinceme
980 « [NTEREST/DIVIDEND INCOME 123.24 113.00 10.24
989 - Other Inceme 10,866.87 5,335.00 5,531.67
Total Other Income 10,980.81 5,445.00 554181
Gther Expense
993.1-Other Expense 1170 0.00
05399-LEGAL EXPENSE 27439 2,917.00 {2,642.61)
Total Other Expahse 286.09 2,917.00 (2,630.81)
Net Other Income 10,703.82 2,531.00 817282

Netincome £3,630.65 (10,564.00) 74,194.68




Benzie County Council on Aging
HDM/Cong comparison

Benzie County Council on Aging
Units Served 2014-2015-2016

FY 2014 FY 2015 FY 2016
" HDM| CONG| ~ HDM| CONG| -~ HDM| CONG
October 2,919 2,335|° 3,356 2,394 73,627 2,370
November | :7-2,478 1,732[ 2,590 1,491 - - 3,430 1,972
December | .. 2,609| 1,471 3,265 1,640} 3,891] 1,800
January 2,073 1,237|, 2,816 1,576 3,186 1,452
February | . 2,018 1,328 2,405 1,476 : 1,706
March 2,567 1,876| 3196 1,971} . 3,781 2,140
April o2748]  2,102)0 % 3,001 2,065] " 2,144
May © 3,083 2,144} 2,824 1,996} 2,295
June 2902 2,137} 3,2 2,231} 2,347
july Cn3,141 2,306| 2,188 2,267
August 3,091 2,137|. 2,140} 2,528
September | ~"3i264 ‘ 2183

o agilzeioal

63% 37%

39,401

40,000 ~f—--m- . : 37,320

FY 2014 FY 2015




Benzie County Council on Aging
HDM/Cong comparison
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Senior Center Coordinator’s Report
September 6, 2016

Regular Happenings:

Tuesday Music and Dancing 01’ Time Gathering Spinning

Blood Pressure Clinics Chair Yoga Thompsonville Meal
Bingo Stay Fit with Doris Wii Bowling

Zumba Bunco Yoga

Bible Study Little River Casino Birthday celebrations
Dining Out Day Cards Hearing Clinic

Essential Estate Planning

Recent Events

September is National Senior Center Month. T am looking for volunteers to share their thoughts about
The Gathering Place. Watch for papers circulating the center and please write down what The
Gathering Place means to you.

Immunization Station on Wednesday, September 7™ from 11:00 a.m.—1:00 p.m. Rosemary Russell
from Hometown Pharmacy (and our BOD) will be here during lunch to look up immunization records.

Friday, September 9™ is our annual TEAL DAY for Ovarian Cancer Awareness Month. Everyone is
encouraged to wear teal to TGP.

National Backpack Day is September 21*. To celebrate we are having a going back to school, month-
long School Supply Drive. All supplies will be donated to area Benzie County schools.

September is National Preparedness Month. We’ll have information at our front desk on how to get
prepared and also how to get the latest FEMA app for phones/ tablets.

September is Fall Prevention Month. We will have valuable information regarding preventing falls at
our front desk.

Senior Expo at Paul Oliver Memorial Hospital in Frankfort on Friday, September 16™ from 9:00 a.m. to
1:00 p.m.

PURPLE DAY is Monday, September 26", We wear purple for Prostate Cancer Awareness Month.

Friday, September 23™ from 9:00 a.m.—3:00 p.m. Tom Michaels with Edward D. Jones will be in our
Administration Building to meet with seniors for individual 30 minute appointments. The purpose is to
review investments, life insurance, long-term care insurance, annuities. No charge, but please call 231-

525-0600 to make an appointment. ALL APPOINTMENTS ARE CONFIDENTIAL.

Time for a trip to the Tunnel of Trees! Leaving at 8:00 a.m. on Friday October 7. Return by 5:00 p.m.
Stops along the way include: Good Hart General Store, the historic church at Middle Village and lunch
at The Legs Inn. Call to sign up at (231) 525-0601. Trip fee is $15.00. You are responsible for buying
your own lunch.



Animal Control Report

8/1/16-8/31/16

Dogs Cats Cal YTD [Cal YTD
: Dogs Cats
Admitted 32 35 164 152
Released 21 0 90 4
Euthanized 0 0 1 4
Adopted 11 22 81 70
Rescue/Foster 0 13 2 19
Animal in shelter 10 15
Other animals admitted 0
Calls for Service 10
Total Number of After Hours Calls 3
Total Number of Miles Driven 574 1,416
Total Gallens of Gas 43.45 36.3
Current Truck Mileage 34,094 5,008
Phone Calls 278
Visitors 232
Cleaning Time 162hrs

Report written by: Kyle Maurer
Please call (231) 882-8505 or stop by if you have any questions

RECEIVED

SEP 15 2016

DAWN OLNEY
BENZIE COUNTY CLERK
BEULAH, M1 49617
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Police 505 S. Michigan Ave Beulah MI 49617
Fire / EMS Non-emergency 231-882-4487 / Fax 231-882-5894
September 21, 2016
p AT umidr

Mitch Deisch, County Administrator —
Roger Griner, Chairman — Board of Commissioners

Re:  Communications Interoperability for Fire and EMS agencies
Gentleman,

The Assistance to Firefighters Grant for the costs associated to replacing the VHF radios
and joining the Michigan Public Safety Communications System — MPSCS was rejected.

The Benzie County Central Dispatch Advisory Board is requesting permission to pursue
other financial options to present to the Board of Commissioners.

The Benzie County Central Dispatch Advisory Board would act as a steering committee
for this project and bring their findings to the appropriate committee for review.

Thank you for your consideration to move forward with this important communications
interoperability project.

Ronald Berns
Director

Rl

RECEIVED

SEP 21 2016

DAWA OLNEY
BENZIE COUNTY CLERK
BEULAH, MI 49617

Benzie County Sheriff’s Office — Frankfort Police Department — Michigan State Police
Benzie County EMS — Benzie County Fire EMS Departments
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Memorandum

Oklice OF 100
Emcrgeney

Managemeni

To: Roger Griner, Chair
From: Frank Post, Emergency Management Coordinator
te: September 20, 2017
Subject; Emergency Management Program Grant for 2017 Work Agreement

Listed below are the 13 requirements that we must meet in order to receive funding of the grant funding for
the Emergency Management position. 1t appears that funding this year of emergency management wages
and benefits will be around 37% which is a similar percentage in years past.

GRANT PROCESS

The approval of 2017 Work Agreement is required prior to the beginning of the First EMPG Quarter (October
1). This puts MSP EMHSD on notice that we will be applying for funding for our Emergency Management
Position as well as putting the County on notice as to the performance requirements for funding.

Every quarter throughout the year I submit reports to the District Emergency Management Coordinator for
the Michigan State Police. They review the progress of compliance and approve the document going forward.

Toward the end of the performance period we receive a Grant Agreement which outlines specifically what
the funding is expected to be a formal agreement that the county will substantially achieve the goals outlined
in the Work Agreement. This is the document that specifically request reimbursement for the wages and
benefits of the Emergency Management Coordinator Position paid during the performance period.

In January or February we have received supplemental funding under this program of 3% to 5% of the
Emergency Management Coordinators wages and benefits because on unused dollars. These dollars come
from programs that requested funding but did not follow through. FEMA will pay up to 50% of a positions
wages and benefits.

ANNUAL WORK AGREEMENT

The annual Work Agreement is a document for the local emergency management programs to ensure that
Michigan has a consistent, measurable, and effective emergency management system. Objectives are
determined yearly based on Emergency Management (EM) priorities nationally and within the state.

RECOMMENDATION

Tt is my recommendation that the Board of Commissioners authorize the Chair of the BOC and the Emergency
Management Coordinator sign on behalf of Benzie County the 2017 Work Agreement with the Michigan
State Police — Emergency Management and Homeland Security Division.

RECEIVED

SEP 20 2016

DAWN OLNEY
BENZIE COUNTY CLERK
BEULAH, Ml 49517



mﬁ* Emergency Management Program Grant for 2017 Work Agreement Continued: pace
e age

Work Agreement Objective 1: Administration & Finance

Goal: Verify that the appropriate administration and financial documents are submitted on time to MSP/EMHSD.
Pub 206 Standard; Section 4.1

Metrics:

» Indicate whether EMPG reports and financial documentation were submitted
s Select Yes or No.

Noifes:

e 1% Quarter Documents: 2017 EMD-007, EMD-31
o 2nd Quarter Documents: 2017 EMD-007, EMD-31
» 31 Quarter Documents: 2017 EMD-007, EMD-31

« 4t Quarter Documents: 2017 EMD-007, EMD-31, 2017 Position Description for EMPG funded personnel,
EMD-17, EMD-31

e There is no form for position descriptions, information can be sent in any format.

« The position descriptions are required to show that the duties being performed are in line with 'EIVIPG,
especially for those that hold multiple positions. It is not a problem to submit the same PD with no changes

each year.
e The EMD-31 will be submitted electronically, electronic signatures are acceptable.
« The financial forms will not be submitted electronically.
Contacts:

Penny Burger: (517) 284-3991, BurgerP@michigan.gov, Financial and Grants
Carly Georgopoulos: (517) 284-3978, GeorgopoulousC@michigan.gov. Financial




;@;ﬁr@ Emergency Management Program Grant for 2017 Work Agreement Continued:
Ma rra el Page 3
Work ,_Agreement Objective 2: Laws and authorities

Goal: Verify attendance at quarterly district meetings and other meetings related to emergency management, which
may assist in the execution of emergency management activities within the jurisdiction. This objective will assist in
identifying functional areas where additional coordination and communication efforts are needed.

Pub 208 Standard: Section 4.2

Metrics:

« Indicate whether the quarterly district meeting was attended
o SelectYes or No.
s List the number of meetings attended per Emergency Support Function (ESF}
o E.g. ESF#1 Transportation, # of Meetings 2,
ESF #7 Logistics, # of Meetings 1

« The federal ESFs were chosen for the work agreement as a way to organize meetings by type. The
program/EOC does not need to be structured according to the 15 Federal ESFs to report in this format.

« Document meetings held with functional areas/annex heads regarding plan updates and other types of
meetings e.g., Ebola concerns resulted in an increase of public health meetings.

e This objective will identify areas where more coordination and communication are heeded, e.g. programs
affected by the Southeast Michigan flooding should be participating in long term recovery meetings. Ifthis is
not occurring, MSP/EMHSD can analyze and address, e.g. a local program may not be aware of meetings
held by the Michigan Department of Health and Human Services (MDHHS) and/or M Voluntary Organizations
Active in Disaster (VOAD). MSP/EMHSD can help bridge this gap.

» Difference between Regionat'and District meeting types:
o Regicnal - Planning, UASI, Board meetings
o District — District meetings and any additional meetings conducted by the DC

« Do not track meetings in this area that are addressed elsewhere in the work agreement (e.g., Local Planning
Team (LPT), Local Emergency Planning Committee (LEPC), etc.).

» If a meeting occurs with multiple functional areas, it can be counted in each appropriate ESF,
e.g. an Emergency Operation Center (EOC) planning meeting can include muitiple functional areas at once. A
1 can be counted in Transportation, Communications, and Firefighting if all were present at the meeting.

e The EMC does not need to attend all types of meeting.

Resources:

15 Nationa! Response Framework ESF: hitp:/iwww fema.govinational-preparedness-resource-library

Contacts:

DCs: hitp:/Awww. michigan.gov/documents/EMD Map-2_5-12-05 124830 7 pdf

Work Agreement Objective 3: Hazard Identification, Risk Assessment, and Consequence Analysis

Goal: Identify risk/vulnerabifity assessments that are completed in each jurisdiction. This objective is more detailed
than #4 Hazard Mitigation. This objective should identify new hazards and identify vulnerabilities that may not have a
hazard mitigation sirategy associated with it. #4 Hazard Mitigation is a broad (5-year) view of mitigation objectives and
action items. The activities identified in this standard may relate to the development of the Hazard Mitigation Plan and
may also support activities in #5 Prevention and #6 Operational Planning.

Pub 206 Standard: Section 4.3

Metrics:

o Listthe number of assessments completed in the L.P. Gateway tool.
o This'is the new system that has replace ACAMS. It will be rolled out to all programs this summer.
« List the number of risk assessments completed for critical infrastructure facilities such as schools, stadiums,
chemical plants, etc.
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« List the number of risk assessments completed for special events such as fairs, conventions, concerts, etc.

s List the number of risk assessments completed for local municipalities.

o This may inciude a Threat and Hazard Identification and Risk Assessment (THIRA), Hazard Analysis

Plan, use of Hazus, elc.
» List the number of risk assessments completed for the county.
o This may inciude THIRA, Hazard Analysis Plan, use of Hazus, etc.

Resources: :

MSP/EMHSD Publications: htto://michigan.qov/msp/0,4643,7-123-1646_4607-14743--.00.htm!

Pub 103 - Michigan Hazard Analysis

Pub 106 - Michigan Hazard Mitigation Plan

Pub 207 - Local Hazard Mitigation Planning Workbook

FEMA 386-2: Understanding Your Risks hitps:/fwww. fema.gov/media-ibrary/assets/documents/31598

hitp://www . fema.govidetermine-your-risk
hitp:/fwww. fema.gov/hazard-mitigation-planning-risk-assessment

Contacts: :

Mike Sobocinski: (517) 284-3847, SobocinskiM@michigan.gov, Hazard Mitigation Planning
Mitch Graham: (517) 284-3974, GrahamM5@michigan.gov, Hazard Mitigation Planning
James Harkness: (517) 712-1556, HarknessJ@michigan.gov, Critical infrastructure Protection
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Work Agreement Objective 4: Hazard Mitigation

Goal: Document the status of their hazard mitigation plan, appropriate steps taken to create a new or update an
expired plan, completed hazard mitigation plan objectives, and the dissemination of hazard mitigation grant
information announcements and notices.
Pub 206 Standard: Section 4.4
Metrics:
» Document whether your community has developed a hazard mitigation ptan. (This question is conditional in
the survey)
o Select Yes, No, or Adopted County Plan - if you are a local jurisdiction that has a emergency
management program but is incorporated in the county hazard mitigation plan.
« Confirm the date of the jurisdiction’s hazard mitigation plan.
o Plan is expired; Select Yes or No
o Expiration date: Enter in the expiration date of the hazard mitigation plan - MM/DD/YYYY
s Document appropriate steps taken by your jurisdiction to create a new or update an expired hazard mitigation
plan
o Select checkbox next to all appropriate steps.
+ Report the number of action items in the hazard mitigation plan that have been completed
o List the total number of action items.
o List the number of action items completed.
» Indicate whether MSP/EMHSD hazard mitigation information announcements and notices of funding

availability for hazard mitigation assistance have been sent to local jurisdictions.
o Select Yes, No, or Does Not Apply - for municipal programs

» Document any issues with hazard mitigation grants, e.g. difficulty filling out forms, unable to provide the 25%
match, etc.

e When using the State Hazard Mitigation Plan and the Michigan Hazard Analysis as references, users should
use the most up to date document. The Hazard Mitigation Plan contains a more up-to-date Hazard Analysis
after it is updated.

Resources:

MSP/EMHSD Publications: hitp:f/michigan.gov/msp/0,4643,7-123-1645 4607-14743--.00.htmi
Pub 103 - Michigan Hazard Analysis

Pub 106 - Michigan Hazard Mitigation Plan

Pub 207 - Local Hazard Mitigation Pianning Workbook

FEMA: htto:/fwww. fema.govihazard-mitigation-assistance

Local Mitigation Plan Review Guide: htips:/fwww.fema.gov/media-library/assets/documents/23194
Local Mitigation Planning Handbook: httos:/iwww.fema.gov/media-library/assets/documents/31598

Contacts:

Mike Sobocinski: (517) 284-3947, SobocinskiM@michigan.gov, Hazard Mitigation Planning
Mitch Graham: (517) 284-3974, GrahamM5@michigan.goy, Hazard Mitigation Planning
Joel Pepper: (517) 284-3955, PepperJ@michigan.gov, Hazard Mitigation Grants

Matt Schnepp: (517) 284-3950, SchneppM1@michigan.gov, Hazard Mitigation Grants
Waork Agreement Objective 5: Prevention

Goal: Identify strategies within the jurisdiction that coordinate prevention activities, monitor identified threats and
hazards, adjust the jevel of prevention activity commensurate with the risk and identify procedures for exchanging
information between internal and external stakehoiders to pravent incidents.
Pub 206 Standard: Section 4.5
Metrics:
« Identify prevention activities that the jurisdiction has participated in.
o Select checkbox next to all prevention activities.

Notes:
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« Prevention activities were taken directly from Pub 2086, standards 4.5.2 and 4.5.3.

Contacts:
James Harkness: (517) 712-1556, HarknessJ@michigan.gov, Critical Infrastructure Protection
MIOC: (877)-616-4677, MIOC@michigan.goy

Resources:.

hitg//michigan.govimioc

Work Objective 6: Operational Planning

Goal: Document attendance of planning meetings, verify status of Emergency Operation Plans (EOP)/Emergency
Action Guidelines (EAG), annexes, support EOPs, and SARA Title Il plans. Document emergency management
coordination and participation with schools.
Pub 206 Standard: Section 4.6
Metrics:
+ List the number of LPT and LEPC meetings that were attended.
» Indicate whether the EOP/EAG is up to date and list the plan expiration date.
o EOP/EAG is current: Select Yes or No
o Expiration date: Enter in the expiration date of the EOP/EAG- MM/DD/YYYY.
» Plans expire every 4 years.
e List the total number of annexes in the EOP/EAG and the number of annexes updated.
o List the number of total annexes
o List the number of annexes updated
o List number of times the jurisdiction participated with school officials regarding planning, seminars, outreach
and special events: _
o Planning: Assistireview a school plan; provide planning documents to schaols, efc.
o Seminars: School seminar regarding emergency management/school viclence, etc.
o Outreach: Include schools in emergency management activities such as drills, EOC activation,
Student Tools Emergency Planning (STEP) program, etc.
o Special Events: Participate in school activities; invite school officials to EM events, efc.
+ Indicate whether the jurisdiction’s Chief Elected Official (CEO) has signed the EQP/EAG and that their contact
information is current and sent fo the DC.
o EOP/EAG CEO signature is current: Select Yes or No
o Current CEQ contact information was sent to DC: Select Yes or No
o Does not apply: Select if no changes in CEO.
e Verify status of support EOPs for jurisdictions with population of 10,000 or more
o List the number of tofal support plans
o List the number of current emergency support plans.
»  Support plans expire after update of the County EOP or change of the rmunicipal GEQ.
o Does not apply: Municipal programs can select this.
« Report status of Superfund Amendments and Reauthorization Act (SARA) Title 11l plans.
o Report the number of total SARA Title Il sites, provided by MSP/EMHSD and the Michigan
Department of Environmentat Quality (MDEQ).
« Document any problem areas with SARA Title Ill plans.
o Does not apply: Municipal programs can select this.
s Verify receipt and distribution of scheduled drill days for school buildings.
o Drill distribution was received: Select Yes or No
o Drill distribution was distributed: Select Yes or No
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Resources: ,
MSP/EMHSD Publications: hitp://michigan.qov/msp/0.4643,7-123-1645 AB07-14743--.00.him!

~ Pub 201 Local Emergency Planning Workbook
Emergency Operations and Emergency Action Guidelines Templates
Pub 201a Review Guide for Local Emergency Operations Plans and Emergency Action Guidelines

Pub 204 Local Support Plan Guide
LEPC Organizing for Success

Guidance for Community Hazmat Response Plans

FEMA Plan: hitp:/iwww fama goviplan

. Contacts:

Michelle Kuzera: (517) 284-3965, KuzeraM@michigan.qov, Logal Planning Manager
Haririk Hollaender: (517} 284-3970, HollaenderH@michigan.gov, Local Planner
Raquel Hardy: (517) 284-3940, HardyR@michigan.qoy, Local Planner

Jay Eickholt: {517) 333-4418, EickholtJ@michigan.gov, SARA Title 1ll

Wendy Galbreath: (517) 333-5032, GalbreathWW@michigan.gov, School Planning
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Work Agreement Objective 7: Incident Management
Goal; Verify that the jurisdiction maintains an EOC call list, including the CEO, performs a call out drill, and conducts
an EOC orientation session. Ensure that the local jurisdiction is compliant with the National Incident Management
System (NIMS).
Pub 206 Standard: Section 4.7
Metrics:

« Indicate whether the EOC call fist, including the CEO, has been updated and sent to the DC.

o EOC call list is updated: Select Yes or No
o EOC call list has been sent to the DC: Select Yes or No
Indicate if changes have been made to the EOC call list and sent to the DC.
o Changes have been made: Select Yes or No
o Changes have been sent to the DC: Select Yes or No
o Indicate whether an EQC call out drill or actual event has been performed to verify accuracy of the EOC call
list.
o EOC call out drill has been performed: Select Yes or No
o EOC call out for an actual event has been performed: Select Yes or No
s Indicate whether an EOC orientation was conducted.
o SelectYes or No
e Indicate whethar the EMD-70 NIMS Training Progress Report and EMD-71 NIMS Certification forms and were
submitted.
o EMD-70 has been submitied: Select Yes or No
o [EMD-71 has been submitted. Select Yes or No

Page 8

s The EOC call list should be updated and submitted to the DC each year this is listed in the 18t quarter. After
the 1%t quarter the metric only asked for changes to be reported and sent.

s EOC orientations can be integrated with EOC planning meetings or EOC cali out drills.

« EOC orientation may include orientation for new employees, training of new EOC taechnology/equipment,
review of EOC procedures, elc.

« EOC call out drill can count towards exercise credit if an After Action Report (AAR) is completed.

¢ The EMD 70 and 71 will be submitted electronically.

Resources:

hitp://www.fema.gov/national-incident-management-system _

EOC Management and Operations: http:/fraining.fema.gov/EMIWeb/iS/courseQverview.aspx?code=is-775
MSP/EMHSD NIMS: hitp://www.michigan.qov/msp/0,4643,7-123-1564-191881--Y.00.himl

Contacts:
DCs: http:/fwww.michigan.gov/documenis/EMD_Map-2 5-12-05_124830 7. pdf
Michelle Kuzera: {517) 284-3965, KuzeraM@michigan.gov, NIMS

Work Agreement Objective 8: Resource Management and Logistics & Mutual Aid

Goal: Ensure that Mutual Aid Agreements (MAAs) and Memoranda of Understandings (MOUs) are developed and
maintained, the Michigan Emergency Management Assistance Compact (MEMAC} is promoted, and that the
jurisdiction’s NIMS typed resources are current in the Michigan Critical Incident Management System (MI CIMS).
Pub 206 Standard: Sections 4.8 & 4.9
Mefrics:

» List number of new, updated, and current MAAs/MOUs,

o List number of new MAAMOUs
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o List number of updated MAA/MOUs
o List number of current MAA/MOUs
e Document the name of new MEMAC members.
« Indicate whether the EMD-003 Resource Inventory Certification Form was submitted.
o Select Yes or No

Notes:
« The EMD-003 will be submitted electronically.

Resources:

NIMS RLTL Tool; https://riit. ptaccenter org/Public

htto:/ftraining. ferma.gov/ EMIWeb/|S/courseQverview.aspx?code=15-703.a

MSP/EMHSD NIMS: http://\nzww.michiqan.qovlmsn/0,4643,7-123~1564—191891~-Y.00.htm|

MSP/EMHSD MEMAC: htto://www.michigan.gov/msp/0,4643,7-123-60152_69727 £9730 £65743-9460--.00.himl

Contacts:

Jay Eickholt: {517) 284-3882, Eickholtd@michigan.gov, MEMAC
Michelle Kuzera: (517) 284-3965, KuzeraM@michigan.gov, NIMS
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Work Agreement Objective 9: Communications and Warning

Goal: Verify that the jurisdiction maintains a primary and secondary warning system, participate in radio tests and M
CIMS drills, and are actively involved in exercising additional communication methods. Verify attendance at regional
Michigan Association of Broadcasters (MAB)/Emergency Alert System (EAS) meetings and review of regional plans.
Pub 206 Standard: Section 4.10
Metrics:

e Document the name of the primary and secondary notification systems.

o Verify if jurisdiction is IPAWS compliant. {this question is conditional in the survey)
o Select Yes, No, or N/A. N/A for non-county 390 programs. IPAWS is on a county level.
»  |fjurisdiction is not [PAWS compliant, document if your jurisdiction is in the process of becoming IPAWS
compliant.
o Select Yes, No, or N/A
o If jurisdiction is not working towards IPAWS compliancy; indicate reason.
o Open text box to document reasons
s List the number of radio tests that the jurisdiction participated in.
o List the number of district radio tests
o List the number of state radio tests
o List the number of other radio tests
+ List the number of Ml CIMS drills that the jurisdiction participated in.
o List the number of district M| CIMS drills
o List the number of state Mi CIMS drills
» Document additional communication tests that the jurisdiction has participated in.
o Document name of communication tests
o List the number of communication tests
e List the number of meetings with local EAS/MAB region representatives.
» Indicate whether the jurisdiction’s warning capabilities were compared to the regional MAB plan.
o SelectYes or No

e Additional communication drills may include members of the public health sector, the general public, airports,
special teams, multiple counties or jurisdictions, etc. This may also include sirens activated, tone alert with
schools, EOC communications drilis, etc.

» Additional communication drills may test social media, Radio Amateur Civil Emergency Service
(RACES)YAUXCOM, Ham Radio, Emergency Alert System (EAS), Integrated Public Alert & Warning System
(IPAWS), etc.

« State Mi CIMS drills include any drill conducted by the state MI CIMS administrators e.g., Statewide load
tests, efc.

» State and local EAS plans require a password.

« Allregional plans were approved and submitted to Federal Communications Commission by MAB.

« All emergency managers are on their respective EAS region Local Emergency Communications Committee.
Membership includes the local broadeast stations, the DC, every county emergency manager, and
representatives of special interest groups. Notices of meetings will be issued by the MAB.

« The MAB has a program to assist emergency managers with any and all issuas with public alerting.

« Emergency Management coordinators should be meeting with their EAS regions which may be different than
the MSP/EMHSD districts. Any meeting with representatives in these regions can be documented here.
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Resources:
IPAWS: hitp://www.michigan.gov/idocuments/msp/iPAWS Informational Letier 2-4-13 410325 7.pdf

EMNet Training; httptwaw.michmab.comiEASFCClEmerqenchIertSvstemEASIEMnetTraining
EAS Required Monthly Test Schedules
http:/fwww.michmab.com!EASFCC!EmerqenchlertSvstemEASIAreaEASTestSchedules

Password reguired EAS Forum
http:h’www.michmab.com/Loqin?returnur1=%2fEASFCC%ZfEmerqenchlertSvstemEAS%szichiqanEASForum

Contacis:

Don Bouffard: (517) 284-3995, BouffardD@rmichigan. gov Communications
Alisha Clack: (517) 484-7114, clack@michmab.com MAB - Michigan EAS Forum/State and Local EAS
Plans/Emergency Communications Committee/Public alerting
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Work Agreement Objective 10: Operations and Procedures & Facilities
Goal: Verify that procedures for requesting a Governor's emergency or disaster declaration and state assistance are
up to date in the jurisdiction’s ptans and that they are reviewed by public officials. Ensure that the jurisdiction
maintains EOC procedures and provides an updated copy to the DC.
Pub 206 Standard: Sections 4.11 & 4.12
Metrics:
« Indicate whether the procedures for requesting a governor's emergency or disaster declaration and state
assistance are up to date in the jurisdiction’s plans and been reviewed with public officials.
o Procedures are up to date in plans or procedures: Select Yes or No
o Procedures have been reviewed with public officials: Select Yes or No
« Indicate whether the EOC procedures are current and have been provided fo the DC.
o EOC activation, operation, and deactivation procedures are current: Select Yes or No
o Procedures have been sent to DC: Select Yes or No
+ Indicate whether major updates have been made to EOC procedures and sent to the DC.
o Major updates have been made: Select Yes or No
o Major updates have been sent to the DC: Select Yes or No

Notes:
« Review with public officials can include a phone call, email, meeting, etc.

Resources!

MSP/EMHSD Publications: hitp://michigan.govimsp/0.4643.7-123-1645 4607-14743--,00.html

Pub 901 Michigan Damage Assessment Handbook

Attachment C, page 23: Formatting for Declaring a local “State of Emergency”

Attachment D, Page 24: Format for Requesting a Governor's Emergency or Disaster Declaration and State
Assistance

ECC Management anda Operations: hitp:/Araining.fema.gov/ EMIWeb/1S/courseOverview.aspx?code=is-775
http:/Awww. fema.govimitigation-best-practices-portfolio/emergency-operations-center-assessment-checklist

Contacts:

DCs: hitp/fwww.michigan.govidocuments/EMD Map-2 5-12-05 124830_7.pdf
Tom Weber: (517) 284-3941, WeberT1@michigan.gov, State Planning Manager
Zach Baker: (517) 284-3586. BakerZ@michigan.gov. Staig Planner
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Work Agreement Objective 11: Training

Goal: Verify that jurisdiction is promoting emergency management courses.
Pub 206 Standard: Sections 4.13
Metrics:
¢ Indicate if the emergency management course schedule has been promoted.

o Select YesorNo

Notes:
o Al training is included in the EMD-065 Quarterly Training and Exercise Report. The EMD-65 now includes the

previous Quarterly Training Report and Quarterly Exercise Report. They have been combined and will be
submitted electronically.

e The EMD-065 is NOT a unique link per jurisdiction like the EMD-31 is. The link can be accessed at:
httos://survey.vovic.com/se/6CABS1314F4BB3A0. This link is located on the website
hitps:/Awww. michigan.gov/msn/0.4643,7-123-72297 60152 69852-—,00.html, will be sent by the electronic
system each quarter, and is also included in the email containing the EMD-31.

+ State Training provides the Emergency Management Course Catalog for each year

« Emergency Management institute (EMI) provides the list of Federal Training courses for each year, including
EOC specific training.

Resources:

MSP EMHSD Training & Exercise: hito://www.michigan.gov/msp/0,4643,7-123-60152 69852-—-,00.himi

MI-Train: hitps.//mi.train.org/DeskicpShell aspx
EM! - hifp:/ftraining.fema.gov/

Contacts:

Amanda Bresler: (517) 284-3993, BreslerA@michigan.goy, State Exercise Officer
Alex Abdun-Nabi: (517) 284-3857, Abdun-MabiA@michigan.gov. Training
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Work Agreement Objective 12: Exercises, Evaluations and Corrective Actions

Goal: Verify that the jurisdiction has submitted the EMD-065 and the multi-year training and exercise plan.
Pub 206 Standard: Sections 4.14
Metrics:

« Indicate whether the EMD-085 has been submitted.

o SelectYes or No
o Indicate whether the multi-year training and exercise plan has been submitted.
o SelectYesorNo

Resources:
MSP EMHSD Training & Exercise: http://www.michigan.gov/msp/0,4643,7-123-60152 59852---.00.html

hitp:/fwww. fema, gov/media-library-data/20130726-1914-25045-8890/hseep aprid .odf
hseep dhs.gov/hseep em .

Contacts:

Amanda Bresler: (517) 284-3993, BreslerA@michigan.goy, State Exercise Officer
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Work Agreement Objective 13: Crisis Communications, Public Education and Information

Goal; Document efforts to educate the public about preparedness activities and report Citizen Corps activities.
Pub 206 Standard: Sections 4.15
Metrics:
» Document efforts to educate the public about preparedness activities
o Awareness weeks: Document hame e.g., Severe Weather, Winter Awareness, National
Preparedness month, efc.
o Media: document name of media 2.g., social, print, TV, radio, etc.
o See Something/Say Something: Select Yes or No
o Seven Signs of Terrorism: Select Yes or No
e List the number of trainings performed by the jurisdiction’s Citizen Corps teams.
s List the number of times Citizen Corps teams were deployed or activated.

Resources.

MSP/EMHSD Preparedness: hitp://www.michigan.gov/msp/0,4643,7-123-60152 68558---.00.himl
MSP/EMHSD 7 Signs of Terrorism: hitp://www.michigan.gov/msp/0,4643,7-123-1564-171767--00.himl
http: /Awww . ready. gov/citizen-corps

hitp: /fwww. fema. qov/national-preparedness

hite: fAarww.dhs.gov/ises-something-say-something

Contacts:

Ron Leix: (517) 284-3962, LeixR@michigan.goy, Public Information Officer

Wendy Galbreath: (517) 284-3980, GalbreathW@michigan.gov, Preparedness Activities

MIOC: (877) 616-4677, MIOC@michigan.gov, Seven signs of Terrorism, “If You See Something, Say Something”
Campaign
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@ Memorandum
Oifice OF

Emecrgency
Management
To: Roger Griner, Chair
From: Frank Post, Emergency Management Coordinator
te: September 21%, 2016

Subject: Local Emergency Planning Committee By-Law Adoption

-,

If you will recall, we are restructuring our Local Emergency Planning Committee (LEPC) and separating it
from the Local Planning Team (LPT). Both had met on a monthly with one starting at 7:00pm and the other
immediately after on the 4™ Thursday of every month. While some of the emergency services need to
participate in both meetings, the LEPC and LPT have different missions and some members on one had
nothing to do with the other. We also had extremely long meetings of 3 to 4 hours which caused members
to lose interest or attention on what was being discussed. This is when we decided to separate the LEPC and
LPT meetings.

This LEPC’s mission is to develop, collect, research and prepare hazardous material off-site response plans
that are required by the SARA Title III (Superfund Amendments and Reauthorization Act) for dangerous
chemicals of different amounts that are located in Benzie County. The committee also prepares and educates
the public and emergency responders to this information. The Local Emergency Planning Committee annually
evaluates the Off-Site Response Plans at each of the 11 sites in Benzie County and updates information,
photographs and mapping of these sites. Benzie County is one of the few counties that are up-to-date on their
site plans.

I did some research to determine if by-laws existed for the LEPC and found none. To this end and with a bit
of plagiarism, I found a set of by-laws and customized them to our needs. They were forwarded to an
organizational committee for their review. The organizational committee that was invited to participate in
by-law development consisted of:

e Frank Post, Emergency Management Coordinator T e

e Coury Carland, Board of Commissioners RE@E%XiED
e Craig Johnson, Emergency Medical Services SEP 2 1 2016

e Ron Berns, Central Dispatch )

e Charles Thompson, Frankfort Fire Department BENZ?éVgglK%%LEHK

e John Hanmer, Benzonia Fire Department BEULAH, Mi 43617

e Ted Schendel, Sheriff

On September 19, 2016 a quorum of the members met and review the draft document. After several changes
the quorum voted unanimously to recommend the proposed by-laws to the Benzie County Board of
Commissioners for their approval.

If the Board of Commissioners approve the by-laws, we will then develop a list of members to the LEPC
based on the list identified in the by-laws for Board of Commissioners to approve. I expect that this will occur
at the October 25", 2016 meeting of the Board of Commissioners.
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From the organizational committee we did select an interim Chair, Vice Chair and Secretary. The interim
officers are:

e Chair-Craig Johnson
¢ Vice Chair-Charles Thompson
s Secretary-Ron Berns (he wasn’t there to vote no)

Those selections will be in place until December where the newly formed LEPC will select officer to begin
their terms in January as specified in the by-laws.

RECOMMENDATION :
I recommend that the Benzie County Board of Commissioners approve the Local Emergency Planning

Committee by-laws as written.

I would also recommend that the Benzie Coimty Board of Commissioners appoint Commissioner Coury
Carland to the Local Emergency Planning Committee for the balance of the current year.

NOTE

The Board of Commissioners may want to consider the appoiniment of their Commissioner
Representative separately for the Local Planning Team and the Local Emergency Planning Committee
separately when they have their organizational meeting in January 2017. 1 believe in the past they
have considered it one appointment.



BYLAWS OF THE LOCAL EMERGENCY PLANNING COMMITTEE (LEPC)
BENZIE COUNTY, MICHIGAN

Preamble

The Comprehensive Environmental Response, Compensation, and Liability Act (CERCLA) was
enacted by Congress in 1980 to clean up the nation’s hazardous waste sites and to provide for
emergency response to releases of hazardous substances into the environment. CERCLA s
also called Superfund, and the hazardous waste sites are known as Superfund sites. In response
to continuing community concern regarding hazardous materials and chemical release tragedies,
most notably the 1984 release of methyl isocyanate gas from a Union Carbide chemical plant in
Bhopal, India, a reauthorization and expansion of Superfund was signed into law in 1986. Itis
known as the Superfund Amendments and Reauthorization Act (SARA). Title Ill of SARA (*SARA
Title 111"} is the Emergency Planning and Community Right-To-Know Act (EPCRA).

SARA Title Ill established requirements for federal, state, and local government, Indian tribes, and
industry regarding emergency planning and reporting on hazardous and toxic chemicals. The
Community Right-To-Know provisions help increase the public’s knowledge and access to
information on chemicals at individual facilities, their uses, and releases into the environment.
Local communities, working with facilities, use the information to prepare community emergency
response plans that improve chemical safety and protect public health and the environment.

SARA Title llt is a federal act that in Michigan is enforced by the U.S. Environmental Protection
Agency (EPA) and implemented under an executive order from the Governor. In accordance with
section 301 of SARA Title Ill, the Governor established a State Emergency Response
Commission (SERC) called the Michigan Emergency Planning and Community Right-To-Know
Commission in 1987.

The SERC then established planning districts and Local Emergency Planning Committees
(LEPCs). Benzie County, Michigan was designated by the SERC as a local emergency planning
district. The Benzie County Board of Commissioners subsequently appointed the Benzie County
LEPC in August of 1887.

Article | - Purpose
To facilitate implementation of SARA Title lll within Benzie, County, Michigan.

Article Il — Officers and Membership

Chairperson. The LEPC shall elect a Chairperson. The LEPC Chairperson may sign and
execute all authorized contracts and other obligations and undertakings in the name of the
LEPC. The Chairperson shall also be responsible for appointing subcommittees and their
chairs and for designating a person to serve as secretary to the LEPC.

Vice-Chairperson. The LEPC shall elect a Vice-Chairperson. At the request of the LEPC
Chairperson or in the event of the absence of the LEPC Chairperson, the Vice-Chairperson
shall perform any and all duties of the LEPC Chairperson.

Membership. As required by SARA Title ill, the following groups shall be represented on the
LEPC:

+Elected Local Officials
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«Law Enforcement
+Local Emergency Management Official
*Fire-Fighting
*Emergency Medical Services
*Local Environmental Group(s)
*Hospitals
*Road Commission
‘Media
sCommunity Groups
«Owners/Operators of Facilities
*Education
*Agriculture

Additionally, the Benzie County LEPC recommends the following sectors also be represented
on the LEPC:

Grand Traverse Band of Ottawa and Chippewa Indians Tribal Nation

Membership Terms.. Officers (Chairperson and Vice-Chairperson) and Members shall serve

2 year terms beginning January 1. The Vice-Chairperson shall become the Chairperson after
two years. A member or officer whose term has expired may continue to serve on the LEPC

either until reappointed, or until a replacement has been voted in by the LEPC.

Vacancies. When LEPC officers’ or members’ positions become vacant, the County
Commissioners shall select successors at the earliest possible time and those new appointees
names shall be sent to the SERC for approval to serve the remainder of their predecessor's
term.

¥

Article Ill - Meetings

Regular Meetings. Regular meetings will be held at a frequency determined by the LEPC.
Committee members will be aware of the meeting dates and will be reminded via email
approximately seven (7) days prior to the meeting. The news media shall be informed of the
meeting dates, times and locations and shall be invited to each meeting. The meeting notice
will be posted in conformance with the Open Meetings Act.

Special Meefings. The Chairperson may call a special meeting whenever necessary or
desirable. Additionally, upon the request of the majority of the LEPC members, the
Chairperson shall call a special meeting.

Quorum. The powers of the Committee shall be vested in the Commitiee. A majority of core
representatives (6 of 11): Elected Official, Law Enforcement, Emergency Management, Fire
Department, Health, Local Environmental Group, Hospital, Transportation, Media, Community
Groups, Owner Operators of the total membership of the Committee shall constitute a quorum
for the purpose of opening a meeting. At a meeting, action may be taken by an affirmative
vote of a majority of all those present.

Voting. The voting on all questions before the Committee shall be by yea or nay, or a show
of hands, unless a roll call vote is taken. The yeas and nays shall be recorded in the minutes
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of the meeting. Each member may cast one vote. In the event a member is unable to attend,
the organization which that member represents may designate by letter, a substitute
representative for that particular meeting. The substitute shall have the delegated member's
voting rights and count as a regular member for determining the whether a quorum exists.

Conduct of Meetings. All meetings shall be conducted with order and decorum. The LEPC

shall follow the procedure determined appropriate by the Chairperson of the LEPC. Exceptas
otherwise noted, all meetings shall be conducted in accordance with the most current edition of
Robert’'s Rules of Order.

Agenda. An agenda shall be prepared by the Chairperson for all regular meetings of the
LEPC. The agenda shall include a list of all matters to be considered at the meeting. LEPC
members may place items on the agenda by notifying the Chairperson prior to a regular
meeting. The agenda for a special meeting shall be limited to the items determined by the
Chairperson or by the majority of the LEPC members.

Minutes of Mestings. The proposed minutes of the LEPC meetings will be published and
distributed to the members within eight (8) business days after the meeting in accordance with
the Open Mestings Act 267 of 1976 (15.269).

Article IV — Subcommittees

The Chairperson, with the LEPC’s approval, may from time to time establish subcommittees as
may be necessary or desirable to facilitate the LEPC’s work. The Chairperson, with the LEPC's
approval, may appoint non-LEPC members fo these subcommittees when their addition is
desirable. All subcommittee recommendations shall be submitted to the LEPC for appropriate
action.

Article V — Site Specific Emergency Plans

Each site-specific plan that is developed will be distributed, at a minimum to: the appropriate fire
chief, the chief executive of the municipality in which the site is located, the facility coordinator, the
LEPC Chairperson, and the Emergency Management Coordinator. In addition, each plan shall
be available for review at the Emergency Management Coordinator’s office during normal
business hours.

Article VI — Public Participation

Public participation in LEPC matters. Any person may be permitted to participate in any
matter in which the LEPGC is involved in carrying out its statutory duties. Participation may inciude
submitting statements, attending public meetings of the LEPC and sharing in the discussions at
these meetings. Any person who wishes to receive notice of the progress of an LEPC matter
shall request in writing that the Chairperson provide such notice. Thereafter, to the extent
feasible, the Chairperson shall give the person sufficient notice of pending events to permit
participation.

Public participation at LEPC meetings. Upon request made prior to an LEPC meeting, any
person who desires to present a statement on a matter which is on the agenda for a meeting shall
be afforded an opportunity to present statements to the LEPC at the meeting, provided, that all
written statements must be submitted at least five (5) days before any regular meeting and one (1)
day before any special meeting. Upon request made during an LEPC meeting, any person who
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desires to present an oral statement on a matter for the record may do so, within such limits of
time and manner as the Chairperson may establish under the circumstances.

Article Vil — Inspection of Public Records
All writing prepared, owned, used, in the possession of, or retained by the LEPC shall be made
available to the public in accord with the Freedom of Information Act (Act No. 442 of the Public

Acts of 1976).

Article VIl - Amendments

Amendments to Bylaws. The LEPC shall have the power to amend these bylaws in the
following manner: written notice containing the proposed amendment(s) shall be sent to each
member of the LEPC at least thirty (30) days in advance of the date set for voting on such
amendment(s). To be approved, amendments must receive a majority vote for approval.

Filing of Bylaws and Amendments to Bylaws. A copy of these bylaws and any amendments to
these bylaws shall be provided to the Board of Commissioners of Benzie County, the County
Clerk, the SERC and any person who requests a copy.

ADOPTED BY THE BENZIE COUNTY LOCAL EMERGENCY PLANNING -COMMITTEE (LEPC)
on September 19", 2016

September 19%, 2016 ¢/ Craig lohnson
Date Chair
September 19%, 2016 ¢/ Charles Thompson

Date Vice-Chair



Commissioner
Report



County
Administrator’s
Report



Budget Motion for Administration

Motion by , seconded by , to authorize the County
Administrator to make budget transfers between departments to balance the 2015-16 budgets for
all funds.




BUILDINGS & GROUNDS COMMITTEE

September 14, 2016

9:00 a.m.

Members present: Gary Sauer and Frank Walterhouse

Excused: Coury Carland

Others Present: Dawn Olney, Mitch Deisch, Maridee Cutler, Rick Morris,

Meeting called to order by Commissioner Gary Sauer at 9:00 a.m.

Pledge of allegiance was given. ﬂmﬂpﬂﬂﬂ%

Motion by Walterhouse, seconded by Sauer, to approve the age ﬁ %

and Walterhouse Nays: None Exc: Carland Motion cart ﬁi‘m ; %].‘__

Motion by Walterhouse, seconded by Sauer, to approve @ﬁm;m‘tes of Ma “

nresented. Ayes: Sauer

presented. Ayes: Sauer and Walterhouse Nays: N. Exc Carland o< carried.
ﬁjﬂﬁ i e
Public Input — None } i
_ I k‘h kL
Downstairs Upgrade: Rick stated that h has talked w1th filiey TAG Construction and he got

more materials last Thursday; will stam Wﬂl be back in'git: pouple of weeks to finish it up.
Frank stated that we need the final bills t R

Drinking Fountain: Moore Mechanical has b’% 1 Co % /il ﬁﬁﬁﬂl@p response yet. This will be

added to the project list. ﬂﬂ AP

Baby Stations: Rick
downstairs — both i

Improvement Projects: Carpet in DHHS is complete; Rick will get a quote for carpet

replacement in the Probation/Parole office and storage room on the lower level. Probation/
Parole would like to reconfigure their office space as they will now have two full time probation
officers.
Remove from List:  Security Issues/Door Levers — being taken care of
Alr Quality HVAC filters — air ducts are being cleaned
Add to List: Drinking Fountain
Reconfiguration of Probation/Parole Office



BUILDINGS & GROUNDS
September 14, 2016
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Building Improvements — Douglas Durand: Council on Aging is looking to remodel their

Administrative Offices; they would pay for the renovations; the building is owned by the county

so they are seeking approval.

Motion by Walterhouse, seconded by Sauer, to recommend to the Board of Commissioners
to authorize the remodeling at the Council on Aging building at 10542 Main Street, Honor,
Michigan, with the cost of same to be paid for by the Council on Aging. Ayes: Sauer and

Walterhouse Nays: None Exe: Carland Motion carried.

Other: None

Public Input — None ilmi E
l

Motion by Walterhouse, seconded by Sauer, to adjourn at 104 .: amgn”mmgm Sauer and

Walterhouse Nays: None Exc: Carland Motion Calﬂlfmﬁﬁihﬁ mm%
"ﬂﬁgu;,g;w"

mmymmﬂ b,
il
Dawn Olney o ﬁl{l{mﬂm wﬂﬂgfﬂﬁ% d
Yy
Wgzmﬁﬂﬁﬂlmwun @]ﬁ"‘“’*’w
Wl;;; i
%ﬁlﬂﬂ*"'

Benzie County Clerk {{Hmﬂm&
\




BUILDINGS & GROUNDS
September 14, 2016
Page3 of 3

Motion by seconded by , to approve the Buildings and Grounds Consent Calendar
as follows:

1. To authorize the remodeling at the Council on Aging building at 10542 Main Street,
Honor, Michigan.

ﬁlﬂ[ﬂuwﬂﬁm%u

’“ﬁﬂ?ﬂﬁ % mﬁl}ﬂ[

Hgﬂngiiﬂﬂ!hnmh
g

ﬂmﬁlﬁﬁmﬂ %ﬂlﬂ
’mﬂmﬂsm
4




Kevin D Kraak
941 S Weldon Rd
Baulah M| 49617
231-645-3846
Email: kevinkraakbuilders@yahoo.com

Date: %) ’C{"Q-D MD Proposal 9/)0/50 5)3:;/

Proposal Submitted to: Work to be performed at:

8&:{1 ’)i*é CD. COLLY'[CLZ— S Q_g ;&Lcj géi_.M
(LS 31 HLOVLor’ A
We propose to furnish materials and perform the labor necessary for the completion of:
Wnsta U parhition. wall cond A stall Fwo doors,
Toinclude:__= I~abor only on above. D roect

- f—tLﬂu/LL CLch:Lj cAebris

Does not include: E} ﬁ":‘C:rlﬁ“.‘Ca—Q- )Diu_MéDr V\Cj , O /bka}ei\!ct /53

All material is guaranteed to be as specified, and the above work to be performed in accordance with
drawings and local codes for the area, if any apply. Al work to be completed in a substantial workmanlike

manner for the sum of: . B 00
[ huun dre A q&%}é\tj &@ O/ lar S éven ébﬁx"”"

With payments to be made as follows: LL,P& n_ Coﬂﬁp/fif‘?am, ,

7} |
Respectfully submitted by: %/-«—\,—__Z ’ N‘LZ‘/ For: KK Builders

Any alteration or deviation from above specifications involving extra costs will be executed only upon written order,
and will become an extra charge over and above estimate. All agreements are contingent upon accidents or delays
beyond our control. Any hidden or unforeseen repairs or obstacles may involve extra costs.

Approximate Start Date g’fap/"(% Of AO Proposal may be withdrawn if not accepted within /O days.

Acceptance of Proposal

The above prices, specifications and conditions are satisfactory and are hereby accepted. KK Builders is authorized to do
the work as specified. Payments will be made as outlined above.

DATE. SIGNATURE




Honor Building Supply, Inc
10635 Main St
P.O. Box 128
Honor, MI 49641
231-325-4551
Fax: 231-325-2115

T

QUOTE

1608-109796 PAGE 1 OF 1

o b QUN
'KK BUILDERS [COUNCIL ONAGING 292591
IKEVIN KRAAK ( TEMP ACCT) " CREATED ON 08/09/2016
BRANCH 1000
CUSTOMERPC# ~ INTERIOR
STATION ‘ 5715
CASHIER MRU
TSALESPERSON 4
TORDERENTRY ~ MRU
~WODFEDEY
248P 2X4X36" HI-LINE WSPF KD $45 e 37949, L 7590
2416P 2X4X16 HI-LINE WSPF KD 548 6300 - T 13.26
1248DW 1/2X4X8 DRYWALL © 108008 EACH  108.00
SODOCR 3/0 HOLLOW CORE RED OAK PREHUNG 136.0000 272.00
4-9/16" OAK VENEER JAMB
CBR 7/16X3 COL. BASE RAND. 32 | LF 0.8900]  LF 28.48
ccy 356 11/168"X2-1/4X7' COL. CASING 10 | EACH 54700 EACH 54.70
$O MISC. ALLOWANCE 1 | EACH 100.0000| EACH 100.00
Adjustment FUEL CHARGE .z 15.00
Subtotat 667.34
Plase sxamine bis slmee cacily Ve ag1a o urih ol sch s spposend W 5.00%| Siles T
material is subject to conditions beyond our contral.
Total 706.48

Buyer:

Signature
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Finance Committee
Meeting Notes
September 13, 2016

A Regular Meeting of the Finance Committee was called to order by Frank Walterhouse at 1:00 p.m.

Present: Gary Sauer and Frank Walterhouse

Excused: Coury Carland

Staff Present: Dawn Olney, Michelle Thompson, Maridee Cutler, Mltch Deisch, Pat Heins, Kyle Rosa,
Dan Smith and Craig Johnson

Pledge of allegiance was given.

each Benzie and Manist ee (
of $6, 000 n[glhje Sl ml. .

all NG !

] ', Surer say y ) d ..;.: can’ &Eﬂ%@ omethmg in September that starts in October.
a5 ; d this year’ %ﬁ@ce next yeat s budget.

L" ’q._

Motion by Sa rE:; econded by ;}

it

approve $6,000 "",,fﬂ 2015-16 Fu,

i
amount. Ayes: Sa i

erho m%m’to recommend to the Board of Commissioners to
Balance and reduce 2016-17 Fund Balance by that same
ause Nays: None Exc: Carland Motion carried.

r:;__..

----\._‘_.7.--»-.E -—...::‘"

,_r=m

j.-:.
&
E

i Child Care Budget Summary for DHS: Total Net expenditure
$270,064.00 with 292 Basic Grant Juvenile Justice Services Fund of $15,000.00.

Motion by Walterhouse, seconded by Sauer, to recommend to the Board of Commissioners to
approve the County Child Care Budget for 2016-17 in the amount of $270,064.00 plus Basic Grant
of $15,000 and amend on October 1, 2016. Motion carried. Ayes: Sauer and Walterhouse Nays:
None Exe; Carland Motion carried.

Dan Smith — Budget Amendiments:




Finance Committee
September 13, 2016
Page 2 of 5

Capital Outlay: Some unexpected repairs. Motion by Walterhouse, seconded by Sauer, to
recommend to the Board of Commissioners to amend the 2015-16 Budget for fund 371 Jail
Reserve as follows:

Increase:
371-000-970.00 Jail — Capital Outlay Equipment $10,000
Decrease:
371-000-691.00 Jail Reserve — Budgeted Use of Fund Balance  $10,000

Ayes: Sauer and Walterhouse Nays: None Exe: Carland

Local Correctional Training: Motion by Sauer, seconded
Board of Commissioners to amend the 2015-16 Local Q
Increase:
263-362-691.00

Decrease:

263-362-961.00 d Shools 0 00

‘ otion carrled

Motmlﬁ‘%@valterhouse, seconded by Sauer,
2018}

Conference Registration for Sheriff, U/S & I i [

to recommend to the Board of Commlss1 il m:% the Budget for fund 263 Local
Corrections Training Fy l

Increase: "ﬂmﬂ mﬂ‘wﬁmﬂﬂﬂp

263-362-691.00 tﬁ] udged Us $3,000.00
Decrease: ‘ ! m yﬁﬂj

263-3628 -3 ; e }ﬁ]* bning & Schools $3,000.00

Ayes: Saie { ays X@gl PCarland Motion carried.

Maridee —

EDC Transfer d balance: Motion by Walterhouse, seconded by Sauer, to
recommend to the sioners to amend the 2015-16 Budget for 101 General Fund as
follows:

Increase:

101-966-999.06 $10,000

Decrease:

101-000-691.00 Budgeted Use of Fund Balance $10,000

Ayes: Sauer and Walterhouse Nays: None Exc: Carland Motion carried.

Insurance Claims: Motion by Walterhouse, seconded by Sauer, to recommend to the Board of
Commissioners to amend the 2015-16 Budget for 101 General Fund as follows:
Increase:



Finance Committee
September 13, 2016

Page 3 of 5

101-851-828.30 Insurance Claims $7,646.55
Decrease:

101-851-687.00 Insurance Claims $7,646.55

Ayes: Sauer and Walterhouse Nays: None Exe: Carland Motion carried.

Medical Insurance Retirees: Motion by Walterhouse, seconded by Sauer, to recommend to the
Board of Commissioners to amend the 2015-16 Budget for 101 General Fund as follows:

Increase: i
101-852-874.00 Medical Insurance Retirees i/ $1,650.00
Decrease: Ay .
101-852-677.00 Medical Insurance — RetirgéSiREimpl, $1,650.00
Ayes: Sauer and Walterhouse ; otib

follows:

Increase:
249-371-800.00 Contrac
249-375-800.00 ContractediSe
Decrease:

$22 595.00
% | $ 7,078.00

249-371-479.00 $22,595.00
249-375-479.00 , : i $ 7,078.00
Ayes: Sauer and Waltgh Xy Carland Motion carried.

.;rji

i

L
i

$3,097.18

\ ed use of Fund Balance $3,097.18

Motion by Walterhouse, seconded by Sauer, to authorize the County Administrator to make the
adjustments for FY 15-16 as needed for payment of FOC Reimbursement to Manistee and the
replacement of a server for the Government Center. Ayes: Sauer and Walterhouse Nays:
None Exc: Carland Motion carried.

Other: None
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Public Input: None

Motion by Sauer, seconded by Walterhouse, to adjourn at 2:15 p.m. Ayes: All Nays: None Motion

carried.

Dawn Olney
Benzie County Clerk
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Motion by , seconded by , to approve the Finance Consent Calendar items as
follows:

o o o

10 To amend the 2015-16 budget for

To approve $6,000 from 2015-16 Fund Balance and reduce 2016-17 Fund Balance by that same
amount for purchase of video recording system for FOC/Juvenile court.

To approve the County Child Care Budget for 2016-17 in the amount of $270,064.00 plus Basic
Grant of $15,000 and amend on October 1, 2016

$10,000.00.

To amend the 2015-16 Local Corrections Trainingq
$1,000.00.

To amend the 2015-16 Budget for fund 263 i g&m’”c

Siis _ Fau
To amend the 2015-16 Budget for 101 Generallf | D; ,...i.i';.: i it of $7,646.55.
To amend the 2015-16 Budget i ’ ¢ i %fﬂ;l,sso.oo.
To amend the 2015-16 Budget 16}

mywilﬂﬁwﬂﬁnn&%ﬂmgn |



BIS Digital

Integrating Excellence™

Date

Quote Number
Sales Consultant

Primary Contact

Billing Address

Shipping Address
Users To Train
Wiring Required

Installation Notes

Business information Systems, inc
1350 NE 56t Street, Suite 300 « Ft. Lauderdale, FL 33334
Phone: {800) 834-7674 = Fax: {877) B58-5611

Wednesday, September 14, 2016

Q-8010567-9.14.2016
DCR

Andy Spigner
(800) 834-7674 x4044 / andy.spigner@bisdigital.com

Kim Nowak, Court Administrator

448 Court Place

Beulah, MI 49617

(231) 882-9675 / (231) 882-5987 (Fax)
knowak{@benzieco.net (Email)

Benzie County Probate Court - Beulah (MI) / A-1013273
448 Court Place
Beulah, MI 49617

Same
Yes
Yes

BIS Digital will install four [P video cameras and configure with an
existing 4-channel audio only recording system to record video of court
proceedings in the Benzie County Probate Court in Beulah, M1 BIS will
install an HDMI to IP encoder to capture video of arraignment or remote
video testimony and cable the audio output of an existing Polycom HDX-
7000 video arraignment system in the Probate Courtroom to the digital
mixer for input of audio for DCR recording. Benzie County is responsible
for a network drop for a network switch and assignment of IP addresses for
IP video cameras.

Item Code Qty | Unit Price Total Price
Courtroom IP Camera BIS-VC-IP-- 2 $750.00 $1,500.00
Courtroom [P Camera w/15mm-350mm lens ](;{S-VC-IP- 2 $850.00 $1,700.00
2nd Video Channel for DCR Products ]giézR—AOVQ 1 $300.00 $300.00
3rd Video Channel for DCR Products DCR-AOV-3 1 $200.00 $200.00
Ath Video Channel for DCR. Products DCR-AOV-4 1 $100.00 $100.00

1350 NE 56 Street ~Suite 300 - Fort Lauderdale, FL 33434 - Fax: (877) 858-5611




BIS Digital

integrating Excellence™

Businass Information Systems, inc
1350 NE 56% Street, Suite 300 « Fi. Lauderdale, FL 33334
Phone: {8004 834-7674 » Fax: {877} 858-5611

5th Video Channel for DCR Products DCR-AQV-5 1 $100.00 $100.00
CAT6 Cable (Plenum) - 1,00C{t Roll BIS-W- 0.5 $499.00 $249.50
' CAT6
Microphone Wire 22AWG (Plenum) - 1,000t | BIS-W-MP- 0.5 $169.99 - $85.00
Roll 22AWG
HDMI IP Video Encoder BIS-IP-VE- 1 $1,850.00- $1,850.00
HDMI
Network Switch w/PoE Series 2 (8-Port) BIS-NS- 1 $570.00 $570.00
POE-852 ‘
On-site Setup, Installation and Training SIT 1 $3,707.60 $3,707.60
Annual DCR REMOTE SUPPORT on above NMNT- I $500.00 $500.00
purchased system (Hardware Replacement not | DCR-R
included)
Sales Tax Rate 0%
Total (Excluding Sales Tax) $10,862.09

Optimal Specifications for BIS Digital Recarding PC Systems

DCR Specifications

4/8 Channel Audio or Audio and Video (4 Video Channel Max.)
-.8GB RAM (For Windows 7 or 8.1 64-bit)
- 1TB Hard Drive / § MB Cache/ 10,000 RPM
- Intel Core i5 Processor
- BEthernet RJ-45 Network Interface 100/1000
- USB 3.0 Ports
- PCle Slot (For Non-IP Video Solutions Only)
- Microsoft Windows 7 or 8.1 Professional

Live Stream & On-Demand Requirements
- BIS Digita), Inc. recommends customer can transmit continuous stream of 300kbps or more for optimal

performance.

All speaifications are subject to change without notice, All computers sourced fom third parties must st be approved by BIS Digiigl prior o
purchase.

1350 NE 56" Street ~Suite 300 - Fort Lauderdale, FL. 33434 - Fax: (877) 858-5611




BIS Digital

Integrating Excellence™

Business Information Systems, Inc
1350 NE 56! Street, Suite 300 » Ft. Lauderdate, FL 33334
phone: {800} 834-7674 » Fax: {877) 858-5611

All specifications are subject to change without notice. All computers sourced from third parties
must first be approved by BIS Digital prior to purchase

Equipment Supply
BIS Digital will furnish the equipment as specified herein. Revisions to this contract are made by

approved written “Change Order”. BIS reserves the right to bill for equipment as stored
materials when delivery or installation is not possible. There are no additional implied or
expressed operations of the system other than stated within.

Electrical Installation

The customer provided elecirical contractor will install all AC power, relay switches & conduit
as required for the proposed systems. If required, the customer provided electrician will be
responsible for providing and hanging all rigid electrical junction boxes, conduit and installing
same. BIS Digital has recommended and asked for Dedicated Electrical Power to be installed at
‘the head-end, controlled end-user equipment or at the same location of final control(s).
Dedicated Power shall be the responsibility of the end-user and any external noise or factors
creating noise within the systems not exposed by installed clectronic equipment shall not be BIS
Digital, Inc. responsibility and shall not be reason for any hold-backs whatsoever by any party.

Equipment Installation and Head Fnd Connections

BIS Technicians will install all specified equipment and make all final circuit terminations in the
head-end equipment racks. The customer will provide all custom carpentry or custom room
preparations as required prior to the installation. The customer will provide scaffold or high
reach for all installation work in ceilings over fourteen feet. All network connection(s) are to be
provided by the customer. Any changes, alterations or deviations from the Equipment and
installation obligations specified herein involving extra cost for labor or material will be
executed only on written orders for the same. The cost of any added labor or material will
become an extra charge over and abave the total specified on the Agreement.

1350 NE 56 Street ~Suite 300 - Fort Lauderdale, FL 33434 - Fax: (877) 858-5611



BIS Digital

Integrating Excellence™

Business Information Systems, Inc
1350 NE 56t Street, Suite 300 = Ft. Lauderdale, FL 33354
Phone: (800) 834-7674 » Fax: (B877) 858-5611

Order Summary

Date Wednesday, September 14, 2016

Quote Number Q-8010567-9.14.2016

Account Name Benzie County Probate Court - Beulah (M)
Total (Excluding Sales Tax) $10,862.09

Terms and Conditions

Effective Period This proposzl is a firm offer for 30 days from quote date Wednesday, September 14, 2016.
Tax Status Sales tax wil} be added to jovoice unless Tax Exempt Form is on file with BIS Digital,
Payment Terms Deposit: All orders abave $3,000 require a 50% deposit. Once the order and deposit is

confirmed {received} by BIS Digital, scheduling of the installation / and shipment of
geods will oceur. ‘
Balance: The remaining balance is to be paid on the completion of the instailation.
{delivery of goods at customer site}

Restocking Fee 20% restocking fee will be charged for all cancelled orders

Site Preparation Customer is required to supply all conduit and cable pulls not listed on this quote.
Customer will be responsible for any additional wiring or installation supplies needed
during installation. .

Training BIS Digital will provide full training of all system users per agreed training schedule.

Limited Warranty All BIS supplied new systems (Hardware & Software) are covered for 90 days following
date of installation/delivery. Warranty does not cover On-Site Technical Support,
Shipping costs, or Software upgrades (See Software Assurance below).

Software Assurance Annual Software Assurance entitles user to software upgrades throughout the one year
term, at the cost of $350 per license/year.

This signature and Purchase Order number states acceptance fo the above price, terms and conditions, authorizing
BIS Digital, Inc. to order, install and biil for the above equipment:

* Accepted by:

Name Title

Signature Date

* Accounts Payable Information * Required for order to be processed*

A/P Contact:
Name Phone Number
Email Address Fox#
Is a Purchase Order required for processing? P.O#

1350 NE 56% Street ~Suite 300 - Fort Lauderdale, FL 33434 - Fax: (877} 858-5611
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Cpunty"éffid daréRiligel sPRRERAys |03t warehouse portal |

switch ofganization | log off
. |~ Logged IFisgiiarkatanibeboifcieizi@ Oddnty, 19th Circuit Court, Family Division ]
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County Child Care Budget Summary (DHS-2091)

Michigan Department of Health and Human Services (MDHHS)
Children's Services Agency
Benzie County for October 1, 2016 through September 30, 2017

Organization Court Contact Person Telephone Number Email Address
Benzie County fCameron Clark - CCF Orgz| v | i eclark@mnstco.net
Fiscal Year MDHHS Contact Person Telephone Number Email Address
October 1, 2016 through = = : P :
September 30, 2017 [Sandra J, Anderson - CCF[ V| [(616) 248-1853 | [an;lersonsﬁ@mnchlgan.gov5
Care Type Of Anticipated Expenditures
I. Child :
Care Fund MDHHS Court Combined
A. Family Foster Care ! $0.00, § $89,000.00 | $89,000,00
B. Institutional Care | $0.00 {  $87,000.00. | 487,000.00!
C. in-Home Care i $0.00; | $94,064.00; | $94,064.00
D. Independent Living | L.$0.00 | L. $0000 | .....$0.00
E. Subtotals [ ... $000 | $270,064.00' | _  $270,064.00,
F. Revenue i $0.00, | 000 | . $0.00
G. Net Expenditure [ $0.00 | 427006400 | ~  $270,064.00
Cost Sharing Ratios County 50% / State 50% |
II. Child Care Fund Court Combined
Foster Care During Release Appeal Period l $0.00 i $0.00
Cost Sharing Ratios County 0% / State 100%
I11. MDHHS Court Combined
Juvenile Justice Services Fund
Basic Grant $0.000 f $15000.00 | $15,000.00.
l |
https://milogintp.michigan.gov/dhs-misacwis/sacwis/CCFFormsAction.do?ccfBudgetld=5...  8/29/2016
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County 0% / State 100%

Cost Sharing Ratios /
Countg, Qisibd Gagedud

Jet Summary (DHS-2081)
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Benzie Coui\r}Fyrotathﬁﬁuﬁéitﬁﬂé}tember 30, 2017 Status:

Organization:

BUDGET DEVELOPMENT CERTIFICATION

THE UNDERSIGNED HAVE PARTICIPATED IN DEVELOPING THE PROGRAM BUDGET
PRESENTED ABOVE. We certify that the budget submitted above represents an
anticipated gross expenditure for the fiscal year: October 1, 2016 through September
30, 2017; and any requests for reimbursement shall adhere to all state law,
administrative rules and child care fund handbock authority.

Presiding Judge | _ | Date
County Director of MDHHS Signature | | . Date
Chairperson, Board of Commissioner's Signature ! ] . Date

‘ i . Date

And/Or County Executive Sighature

The Michigan Depariment of Health and Human
Services will not discriminate against any Individual
or group because of race, sex, religion, age,
national orfgin, color, marital stateus, political
beliefs or disability. If you need help with reading,
writing, hearing, etc., under the Americans with
Disabilities Act, you are invited to make your needs
known te an MDHHS office in your county.

AUTHORITY: Act 87, Publication of -
1978, as amended.

COMPLETION: Required

PENALTY: State reimbursement

will be withheld from local
government.

{Apply|] |savel [Cancel|

Home Help & Trna Privacy & .
- | | View Log | PRD version: SACWIS.282.EMER.01 - 2016-08-09 17.53.20 EDT
Security | Release Notes |

https://milogintp.michigan.gov/dhs-misacwis/sacwis/ CCFFormsAction.do?ccfBudgetld=>5...

8/29/2016



BUDGET AMENDMENT REQUEST
DATE: 8/16/2016

Request to Amend the 2015/16 Budget for the following:

Account to be Increased:

Line Number

371-000-970.00

Account Name

Jail - Captial outlay equipment

Amount

10,000.00

Total §

10,000.00

Account to be Decreased:

Line Number

371-000-621.00

Account Name

Jail Reserve - Budgeted use of Fund Balance

Amount

10,000.00

Total §

10,000.00

. -
SIGNED: M ;S.,————‘—Q

RECEIVED

AR 19 758

ADMINISTRATOR
OFFICE



BUDGET AMENDMENT REQUEST
DATE: 9/7/2016

Request to Amend the 2015/16 Budget for the following:

Account to be Increased:

Line Number Account Name Amount
263-362-691.00 Local Corr Training - Budgeted useFund Balance 1,000.00
Total $ 1,000.00
Account to be Decreased.:
Line Number Account Name Amount
263-600=396-00 l-eeatGorr-Training=—Fund-Balance— 1,000.00
262 -%6l.00 Mrﬂn{; + SChoots
Total $ 1.000.00

SIGNED:

RECEIVED
SEP 0 9.2%%

ADMINISTRATOR
OFFICE



BUDGET AMENDMENT REQUEST
DATE: 8/19/2016

Request to Amend the 2015/16 Budget for the following:

Account to be Increased:

Line Number

263-362-691.00

Account Name

Local Corr Training - Budgeted useFund Balance

Account to be Decreased:

Line Number

263-666-390°00
B~ Jel.00

Account Name

trathing 4 SCh/S

SIGNED: . h >

Amount

3,000.00

Total §

3,000.00

Amount

3,000.00

Total $

3,000.00




BUDGET AMENDMENT REQUEST

This form is used when the below changes WILL increase or decrease the bottom kne total of your
bucget.

This requires approval from the Board of Commissioners. Please fill- out this form and present it to -
the County Administrator, with appropriate documentation supparting the amendment request.

DATE: 3/8/2016

Request to Amend the 2015/16 Budget for the following:

Account to be Increased:

Line Number Account Name Amount
[6,000.66
101-966-099.06 Transfer to EDC 26;860-00
Total $ —28-000.00
I3)
Account to be Decreased:
Line Number Account Name Amount
101-000-681.00 Budgeted use of fund balance 20;800-06-
(6,060, 6D
Total $ L287000.00
D

SIGNED:




BUDGET AMENDMENT REQUEST

This form is used when the below changes WILL increase or decrease the bottom line total of your
budget.

This requires approval from the Board ‘of Comm:ssmners Please fill out this form arid present it to R
the County Administrator, with' appropriate documentation supporting the amendment request. -

DATE: 3/8/2016

Request to Amend the 2015/16 Budget for the following:

Account to be Increased:

L.ine Number Account Name Amount
101-851-828.30 Insurance Claims 7.,646.55
Total § 7 646.55

Account to be Decreased:

Line Number Account Name Amount

101-851-687.00 Insurance Claims 7,646.55

Chevy Impaia $2793.82
2015 Dodge $1878.05

2014 Ford Taurus $1635.70
2014 Ford Taurus $1338.98

Total $ 7,646.55

SIGNED:




BUDGET AMENDMENT REQUEST

This form is used when the below changes WILL increase or decrease the bottom line total of your
budget.

This requires approval from the Board of Commissioners. Please fill out this form and present itto
* the County Administrator, with appropriate. documentatlon supportmg the amendment request.

DATE: 3/8/2016

Request to Amend the 2015/16 Budget for the following:

Account to be Increased:

Line Number Account Name Amount
101-852-874.00 Medical Insurance Retirees 1,650.00
Total $ 1,850.00

Account to be Decreased:

Line Number Account Name Amount
101-852-677.00 Medical Insurance - Retirees Reimbursemeni 1,650.00
Total § 1,650.00

SIGNED:




BUDGET AMENDMENT REQUEST

This form is used when the below changes WILL increase or decrease the bottom line total of your

budget.

This requires approval-from the Board of Commissioners. Please fill out this form and presentitto .. -
the County Administrator, with appropriate doctimentation supporting the amendment request.. . =

DATE: 9/8/2016

Request to Amend the 2015/16 Budget for the following:

Account to be Increased:

Line Number Account Name Amount
249-371-800.00 Contracted Services 22,595.00
249-375-800.00 Contracted Services 7,078.00
Total 8§ 29,673.00
Account to be Decreased:
Line Number Account Name Amount
249-371-479.00 Building Permits 22,595.00
249-375-479.00 Elaectrical Permits 7,078.00
Total $ 29.673.00

SIGNED: A(&M A‘?A‘Z«LA’ :



BUDGET AMENDMENT REQUEST

This form is used when the below changes WILL increase or decrease the bottom line total of your
budget.

This requires approval from the Board of Commissioners. Please fill out: this-form and present it to
the County Administrator, W|th appropnate documentation stipporting the amendment request. '

DATE: 9/9/2016

Request to Amend the 2015/16 Budget for the following:

Account to be Increased:

Line Number Account Name Amount
269-000-901.00 Resource Material 3,097.18
Total $ 3,097.18

Account to be Decreased:

Line Number Account Name Amount
269-000-691.00 Budgeted use of Fund Balance 3,097.18
Totat § 3,007.18

SIGNED: Mﬁzﬂuf}ﬂ AL (),uv@‘b A
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APPENDIX “A”
ELECTED OFFICIALS

2016/2017 SALARIES

A motion by , seconded by , to set the salaries of the
Benzie County Elected Officials for the Fiscal Year of 2016/2017 (beginning October 1, 2016)
as follows: '

Commissioners:

Board Chairman $ 5,529.00

Vice Chairman $ 5,014.00

Board Members $ 4,789.00
Circuit Court Judge $ 18,290.00
District Court Judge $ 18,290.00
Probate Court Judge $ 140,267.47
Prosecuting Attorney $ 85,247.52
Sheriff § 55,892.94
Clerk $ 55,075.92
Treasurer $ 55,075.92
Register of Deeds $ 55,075.92
Drain Commissioner $ 1,292.00
Surveyor $  771.00

I, Dawn Olney, Benzie County Clerk, Government Center, Beulah, Michigan, do hereby certify
that the foregoing is a true and exact copy of the motion adopted by the Benzie County Board of
Commissioners, Government Center, Beulah, Michigan on

2016.

Updated 8/24/2016 MDC



APPENDIX “B”

APPOINTED OFFICIALS

2016/2017 FISCAL YEAR WAGES/SALARY

(Beginning October 1, 2016)

CLASSIFICATION 2015/16 RATE 2016/17 RATE
Administrator $70,000 $71.400
Assistant Prosecutor $63.356 $64,623.12
Chief Deputy Clerk $18.05 hr./8710.00%* $18.41/5740%*
Chief Deputy Treasurer $17.87 hr. $18.23 hr.
Chief Deputy Register of
Deeds $18.05 hr./$950.00%* $18.41/$980.00%*
Emergency Operations
Manager $43,289 $44,154.78
Fqualization Director §56,728/$560.00 §57,291.36/§590.00
Emergency Medical Service
Coordinator $56,728/$560.00%* $57,291.36/$590.00%*
911 Director $ 46,827 $47,763.54
Undersheriff $53,071/8800.00** $54,132.42/$1,100.00**
.Sohd Waste Coordinator $37.972/$560.00%* $34,680
Animal Control Officer $16.17 hr./$500.00%* $15.30hr.

Salaries/wages received after satisfactory completion of the trial period in the position. The
salaries/wages are compensation for Professional and/or Managerial responsibilities for the
respective positions. Time sheets must be submitted in order to receive a paycheck.

**Longevity amounts are assigned by employees hired on or before July 1, 2011.

Updated 8/24/16 MDC




APPENDIX “C”

PER DIEM AND MILEAGE REPORT

2016/2017 FISCAL YEAR
AUTHORIZED
PER BY STATUTE
COMMITTEE DIEM MILEAGE OR COUNTY PAID BY FUND
BOARD
Benzie County ALS/EMS Yes Yes County Board County 214
Benzie County Economic No No
Development
Benzie County Housing Yes Yes County - Grant 535
Committee
Betsie Valley Trail Mgt. No No
Council
Board of Canvassers Yes Yes Statute County 101
Building Authority Yes Yes By-laws County 101 to
569
Emergency Planning (LEPC) No No
| Dept. of Human Services Yes Yes FIA
Health Insurance Committee No No
Jury Board Yes Yes Statute County 101
MAC Workman's Comp Yes Yes MAC
Beard
Mental Health Board Yes Yes Statute Mental Health
Natural Seenic Rivers No No Statute
Parks & Recreation Yes Yes County Board County 101
Commission
Planning Commissicn Yes Yes County Board County 101
Plat Board Yes Yes Statute County 101
Benzie/Leelanau Public Yes Yes Statute Public Health
Health Board
Public Health Board of Yes Yes Statute Public Health
Appeals
Road Commission Board No No Salary/Road 20
Commissgion
Soldiers Relief Committee Yes Yes Statute County 293
Solid Waste Advisory . Yes Yes County 228
Veterans Trust Fund, Benzie No No
County
Zoning Board of Appeals Yes Yes County 101

Per diem and mileage are authorized for those entities that are set by statute or have independent decision making
capability, if authorized by the Board of Commissioners. Per diem and mileage are not authorized for entities that are
~enerally advisory in nature to the board of Commissioners,

Effective 01/01/95 — Per diem will be set at $35.00 for each meeting four hours or less, meetings lasting longer than four
hours will be considered two meetings ($70.00) and after eight hours will be considered three meetings ($105.00).

The information isrelevant to anly non-commissicner appointments.
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State of Michigan
Department of Health & Human Services
Bureau of Purchasing (BOP)
PO Box 30037, Lansing M| 48909
Or
235 S. Grand Avenue, Suite 1201, Lansing, M| 48933
AGREEMENT NUMBER: CSPA17-10002
Between
THE STATE OF MICHIGAN
DEPARTMENT OF HEALTH & HUMAN SERVICES

And
GRANTEE ) PRIMARY CONTACT EMAIL
County Of Benzia - Prosecuting Attorney Sara Swanson sswanson@benzieco.net
GRANTEE ADDRESS TELEPHONE
448 Court Place, Beulah, Mi 49817 9518 (231) 882-0043
STATE CONTACT NAME TELEPHONE EMAIL
Contract Administrator Duane Noworyta (517)241-7728  [noworytad@michigan.gov
BOP Analyst Melanie Sanford (517) 3739376  |sanfordm2@michigan.gov
AGREEMENT SUMMARY
SERVICE DESCRIPTION Child Suppart Services
GEOGRAPHIC AREA Benzie
INITIAL TERM EFFECTIVE DATE* {EXPIRATION DATE |AVAILABLE OPTION YEARS
5 years 10/01/2018 09/30/2021 2
MISCELLANEOUS INFORMATION DUNS NUMBER: 150930112
ESTIMATED CONTRACT VALUE AT TIME OF EXECUTION $165,744.48
AGREEMENT TYPE Actual Cost

The undersigned have the lawful authority to bind the Grantee and MDHHS to the terms set forth in this Agreement. The Grantee’s
signature on this Agreement is the Grantee’s certification that verification has and will be performed. The Grantee's signature certifles
that the Grantee is not an Iran linked business as defined In MCL 129.312.

FOR THE GRANTEE {CSFOC, CSPA and CSCOM FOR THE STATE:

Agreements):

Grantee: County Of Benzie DEPARTMENT OF HEALTH & HUMAN SERVICES
Signature of Chairperson, County Board of Commissioners Signature of Director or Authorized Designee

Print Name: Print Name:

Date: Date:

FOR THE GRANTEE (CSFOC and CSCOM Agreements Only): FOR THE GRANTEE (CSPA and CSCOM Agreaments Only):

Sara Swanson

Signature of Chief Circuit Judge

Signature of County of Prosecuting Aftorney
Print Name; Print Name: Sara Swanson

Date: Date: 09/07/2016

Contract # CSPA17-10002, County Of Benzie, Title [V-D Cooperative Reimbursement Program - 2017, Date: 09/07/2016 Page: 10of 37



This Agreement will be in effect from October 1, 2016 through September 30, 2021, No service will be
provided and no costs to the state will be incurred before 10/01/2016.

Agreement Period Amount

Year 1 10/01/2016 through 09/30/2017 $30,136.08
Year 2 10/01/2017 through 09/30/2018 $31,462.64
Year 3 10/01/2018 through 09/30/2018 $33,034.80
Year 4 10/01/2019 through 09/30/2020 $34,686.52
Year 5 10/01/2020 through 09/30/2021 $36,423.52
Total Amount : $165,744.46

Reserved

GRANTEE RESPONSIBILITIES

21

2.2

23
2.4

2.5

Email Address

The Grantee authorizes MDHHS to use the contact information below to send Agreement related
notifications/informatiort. The Grantee shall provide MDHHS with updated contact infarmation if it
changes. Contact email address: sswanson@benzieco.net

Geographic Area

The Grantee shall provide services described herein in the following jurisdiction: Benzie
Reserved

Credentials

The Grantee shall assure that appropriately credentialed or trained staff under its control, including
Grantee employees and/or subcontractors, shall perform functions under this Agreement.

Services to be Deliverad

Activities the Grantee shall perform:

The Grantee under the terms of this Agreement may participate with the Office of Child Support
(OCS) in various child support projects. These projects may be funded with additionai federal
performance incentives or federal or private grants. In addition to the Tite IV-D standards these
projects may be subject to additional specific requirements. The additional specific requirements
will be provided to the Grantee and the Grantee agrees to comply with any specific requirements
related to any project in which it agrees to participate.

The Grantee shall comply with all applicable requirements of the following (and any amendments
to the following), hereinafter referred to as “Title IV-D Standards”, that relate to establishing
paternity or obtaining and enforcing support orders:

« U.S. Code Title 42, Chapter 7, subchapter IV, Part D

+ 45 Code of Federal Regulations (CFR) Part 300 to 392
« 45 CFRPart75

« 45 CFR Part 95

+ 2 CFRPart 200

« Applicable Michigan Compiled Laws and Public Acts

« Applicable Michigan Court Rules

» Friend of the Court Manual

» Prosecuting Atiorney Handbook

« Combined 1V-D Policy Manual

Contract # CSPA17-10002, County Of Benzie, Title W-D Cooperative Reimbursement Program - 2017, Date: 02/07/2016 Page: 2 of 37



*+ Michigan [V-D Child Support Manua
+ Michigan IV-D Memorandum {previously referred to as Action Transmittals)
» MDHHS issued policies and procedures

The Grantee shall also comply with each fiscal year's applicable Child Support Enforcement
Program grant's terms and conditions as posted to Mi-support (General: https://mi-
support.stata.mi.us/CentralActivities/Contracts% 20Documents/genaral_terms_and_conditions_ma

ndatory.pdf Addendum: https:/ /I mi-
support.state.mi.us/CentralActivities/Contracts%20Documents/Grant_Terms_an_Conditions_Adde
ndum.pdf }.

The Grantee shall use the automated Michigan Child Support Enforcement System {hereinafter
referred to as MiICSES System).

The Grantee shall perform the respective services identified in the Service Description on the
Signature Page of this Agreement as outlined in Appendix A,

The Grantee shall comply with the respective performance standards as outlined in Appendix A

2.6 Reserved

27 Reporting Requirements

The Grantee shall submit the following reports to MDHHS:

1. Form: DHS-286 - Title IV-D Cooperative Reimbursement Expenditure Report
including the following supporting documentation: Personnel Expense Report
and the FPRO Caseload Report run within 30 days after the month of service.

Cycle: Due by the thirtisth (30th) day after month of service

To: Michigan Department of Health and Human Services
Submitted through EGrAMS or its successor uniess otherwise instructed by
ocs
2. Form: DHS-820 - Support Collection Refund/Reimbursement Request for incorrect

foster care disbursements. Applies to Friend of the Court (FOC) and
Combined Agreements only

Cycle: As needed in accordance with MFOC Section 4000, Chapter 650 Section 5.85,
“Foster Care — Financial” of the Michigan IV-D Child Support Manual outlines
instructions for requesting foster care refunds.

To: Michigan Departmant of Health and Human Services
Reconciliation and Recoupment Section, Suite 1014
P.O. Box 30025 Lansing, M| 48909

3. Form: DHS-820 - Support Collection Refund/Reimbursement Request for incorrect
Medicaid disbursements Applies to FOC and Combined Agreements only

Cycle: As needed in accordance with MFOC Seciion 4000, Chapter 650 Section 5.40,
Public Assistance Impacts: Unreimbursed Grant, Linking, and Pass-Through
(Client Participation Payment)” outlines instructions for requesting Medicaid
refunds.

To: Michigan Department of Health and Human Services
Revenue and Reimbursement/Third Party Liability
P.0O. Box 30479 Lansing, Ml 48909

4. Form: CHS-316 or collection report requesting correction of distributed support
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Cycle:

To:

5. Form:

Cycle:

To:

6. Farm:

Cycle:

To:

7. Form:

Cycle:

To:

8 Form:

Cycle:

To:

9. Form:

Cycle:

To:

10. Form:

Cycle:

To:

11. Form:

Cycle:

To:

2.8 Audit Requirements

collections Applies to FOC and Combined Agreements only
No regular cycle: process as received

Michigan Department of Health and Human Services
Office of Child Support

OCS Tax Data Confidentiality Questionnaire
Due annually by January 31

Michigan Depariment of Health and Human'Services
Submitted through EGrAMS or its successor unless otherwise instructed by
OCcs

Criminal Background Check Plan Update/Notification of Completion

Due annually by July 30, until such time as the Grantee provides notification in
its Criminal Background Check report that the plan has been fully implemented.

Michigan Department of Health and Human Services
Contract Manager, Office of Child Support

MICSES Role Conflict Waiver
Due annually by October 1

Michigan Department of Health and Human Services
Contract Manager, Office of Child Support

CPR/BRS User Verificatton Report

Due semi-annually by January 31 and July 31

" Michigan Department of Health and Human Services

Submitted through EGrAMS or its successor unless otherwise instructed by
0CS3

Self-Assessment Compliance Report
Due each fiscal year as directed by GCS

Michigan Department of Health and Human Services
Office of Child Support

Arrears Management Log Applies to FOC and Combined Agreements only
Due within 30 days after the end of each quarter

Michigan Department of Health and Human Services

Office of Child Support

Independent Security Assessment

Due upon release

Michigan Departmeant of Health and Human Services
Office of Child Support

Subrecipient Relationship

This Agreement constitutes a subrecipient relationship with MDHHS. The Grantee is required to
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comply with all federal regulations related to the accounting and auditing of the federal award used
to fund this Agreement. This includes, but is not fimited to, compliance with the federal Office of
Management and Budget (OMB) Uniform Administrative Requirsments, Cost Principles, and Audit
Requirements for Federal Awards — Final Rule {(Uniferm Guidance).

Regulations applicable to funding sources are included in the Catalog of Federal Domestic
Assistance (CFDA}. The CFDA number and related information for this Agreement is provided in
the table below.

CFDA Title CFDA |Federal Agency |Federal |Federal |Federal |Federal |Amount
Number |[Name Award |Award |Award |Grant
Grant |ldentifica|Date Program
Number |tion Title
and Number

Phase [(FAIN)

Title IV-D 93.563 |U.S. Dept. of N/A N/A N/A V-D N/A
Reimbursement Health and Human
(State Share on Services (Office of
the DHS-288) Child Support

Enforcement )
Title IV-D 93,563 {U.S. Dept. of N/A N/A N/A v-D N/A
Incentive Payment Health and Human

Services (Office of

Child Support

Enforcement )

MDHHS may change the CFDA number and/or federal funding participation (FFP} rate during the
course of the Agreement. CFDA numbers and FFP rates for this Agreement shall be posted
monthly on the MDHHS website. The Grantee is required to check the website to obtain up to date
information regarding the CFDA numbers (unless notified otherwise by the MDHHS Bureau of
Purchasing).

The Grantee shall consult the following website to obtain CDFA numbers, payments, program
updates, and other audit information:
http://dhhs.michigan.gov/CFDA/

The Federal Award |dentification Number (FAIN), Federal Award Date and the amount paid under
each federal award as required by 2 CFR part 200.331 will be posted by OCS to https:/mi-
support.state.mi.us/CentralActivities/Contracts%20Documants/Forms/Contracts%20Page.aspx until
such time as it can be incarporated into the hitp://dhhs.michigan.gov/CFDA/ website. OCS will
notify the grantee when the information is available and at which location.

a. Required Audit or Audit Exemption Notice
Grantees must submit to the Department either a Single Audit, Financial Related Audit, or
Audit Exemption Notice as described below. A Financia! Related Audit is applicable to for-
profit Grantees that are designated as subrecipients. [f submitting a Single Audit or a
Financial Related Audit, Grantees must also submit a corrective action plan prepared in
accordance with Title 2 Code of Federal Regutations, Section 200.511(c) for any audit
findings that impact MDHHS-funded programs, and a management letter (if issued) with a
corractive action plan.
1) Single Audit
Granteses that are a state, local gavernment, or non-profit organization that
expend $750,000 or more in federal awards during the Grantee's fiscal year,
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must submit a Single Audit to the Department, regardless of the amount of
funding received from the Department. The Single Audit must comply with the
requirements of Title 2 Code of Federal Regulations, Subpart F. The Single
Audit reporting package must include all components described in Title 2 Code of
Federal Regulations, Section 200.512 (c).

2) Financial Related Audit .
Grantees that are for-profit organizations that expend $750,000 or more in
federal awards during the Grantee’s fiscal year must submit either a financial
related audit prepared in accordance with Government Auditing Standards
relating to all Federal awards; or an audit that meets the requirements contained
in Title 2 Code of Federal Regulations, Subpart F, if required by the Federal
awarding agency.

3) Audit Exemption Notice
Grantees exempt from the Single Audit and Financial Related Audit requirements
(a. and b. above) must submit an Audit Exemption Notice that certifies these
exemptions. The template Audit Exemption Notice and further instructions are
available at http://www.michigan.gov/IMDHHS by selecting Inside MDHHS -
MDHHS Audit.

b. Financial Statement Audit

Grantees exempt from the Single Audit and Financlal Related Audit requirements {that are
required to submit an Audit Exemption Notice as described above) must also submit to the
Department a Financial Statement Audit prepared in accordance with generally accepted
auditing standards if the audit includes disclosures that may negatively impact MDHHS-
funded programs including, but not limited to fraud, going concermn uncertainties, financial
statement misstatements, and violations of contract and grant provisions. If submitting a
Financial Statement Audit, Grantees must also submit a corrective action plan for any audit
findings that impact MDHHS-funded programs.

c. Due Date and Where to Send

The required audit and any other required submissions (i.e. corrective action plan, and
management letter with a corrective action plan), and/or Audit Exemption Notice must be
submitted to the Department within nine months after the end of the Grantee's fiscal year
by e-mail to the Department at MDHHS-AuditReports@michigan.gov. The required
submissions must be assembled in PDF files and compatible with Adobe Acrebat (read
only). The subject line must state the agency name and fiscal year end. The Department
reserves the right to request a hard copy of the audit materials if for any reason the
electronic submission process is not successful.

d. Penalty
1) Delinquent Single Audit or Financial Related Audit

If the Grantee does not submit the required Single Audit or Financial Related
Audit, including any management letter and applicable corrective action plan(s}
within nine months after the end of the Grantee’s fiscal year, the Depariment may
withhold from the current funding an amount equal to five percent of the audit
year's grant funding (not to exceed $200,000} until the required filing is received
by the Department. The Department may retain the amount withheld if the
Grantee is more than 120 days delinguent in meeting the filing reguirements. The
Dapartment may terminate the current grant if the Grantee is more than 180 days
delinquent in meeting the filing requirements,

2) Delinquent Audit Exemption Notice
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Failure to submit the Audit Exemption Notice, when required, may result in
withholding from the current funding an amount equal to one percent of the audit
year's grant funding until the Audit Exemption Notice is received.

e. Other Audits
The Department or federal agencies may alse conduct or arrange for “agreed upon
procedures” or additional audits to meet their needs.

f. Subrecipient Funding Information
Federal Program Title CFDA # FFP %
TITLE IV-D Reimbursement (State Share on the 93.563 100%
DHS-286)
TITLE IV-D Incentive Payment 93,563 100%

Note: The Federal Program “TITLE IV-D Reimbursement {State Share on the DHS-286)" refers to
the MDHHS reimbursement of amounts billed to DHHS on the DHS-286 and identified as the State

_ Share (IV-D). MDHHS reimburses 66% of the amounts billed. The entire amount reimbursed and
identified as the State Share (IV-D) is federal funding, therefore the above table uses 100%. The
Federal Program “TITLE IV-D, Incentive Payment” is 100% federal funding. Any amount identified
as State GF/GP is not federal funding (0% FFF). Any amount identified as Fifteen (15%) Medical
Support Incentive is not federal funding (0% FFP).

Subrecipient/Grantee Monitoring

When passing Federal funds through to a subrecipient {if the agreement does not prohibit the
passing of Federal funds through to a subrecipient), the Grantee must:

a. Ensure that every subaward is clearly identified to the subrecipient as a subaward and
includes the information required by 2 CFR 200.331(a).

b. Evaluate each subrecipient’s risk of noncompliance as required by 2 CFR 200.331(b).

C. Monitor the activities of the subrecipient as necessary to ensure that the subaward is used
for authorized purposes, in compliance with Federal statutes, regulations, and the terms and
conditions of the subawards; that subaward performance goals are achieved; and that all
moenitoring requirements of 2 CFR 200,331(d) are met including reviewing financial and
programmatic reports, following up on corrective actions, and issuing management
decisions for audit findings.

d. Verify that every subrecipient is audited as required by Subpart F of 2 CFR 2C0.

The Grantge must develop a subrecipient monitoring plan that addresses the above
requirements and provides reasonable assurance that the subrecipient administers Federal
awards in compliance with [aws, regulations, and the provisions of contracts, and that
performance goals are achieved. The subrecipient monitoring plan should include a risk-
based assessment to detarmine the |level of oversight, and monitoring activities, such as
reviewing financial and performance reports, performing site visits, and maintaining regular
contact with subrecipients.

The Grantee must establish requiremeants to ensure compiiance for for—profit subrecipients
as required by Title 2 {CFR), Section 200.501{h), as applicable.

The Grantee must ensurs that transactions with contractors comply with laws, reguiations,
and provisions of contracts or grant agreements in compliance with Title 2 CFR, Section
200.501(g}, as applicable

2.9 Reserved
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210 Service Documentation
The Grantee agrees to maintain program records required by MDHHS, program statistical records
required by MDHHS, and to produce program narrative and statistical data at times prascribed by,
and on forms furnished by, MDHHS.

2.1 Fiscal Requirements
The Grantee shall install and maintain an accounting system to identify and support all expenditures
billed to MDHHS under this Agreement. The accounting system must record all income and
expenses for the Grantee's total program of which services provided under this Agreement are a
part. The accounting system, as a minimum, shali consist of a chart of accounts, cash receipts
journal, cash disbursements journal, and general ledger. All expenditures and income must be
supported by vouchers and receipts that detail the reason for the transaction.

The Grantee shall maintain, within the accounting system, salary and fringe benefits accounts that
break out positions, hospitalization, retiremant, workmen's compensation and other fringe benefits.
The Grantee shall establish and maintain payroll records for all employees. The Grantee shall
maintain payroll records to support amounts billed to MDHHS in accordance with the federal
timekeeping requirements described in the OMB Uniform Guidance, or as codified in the Code of
Federal Regulations.

2.12 Budget

The attached budget Is hereby made a part of this Agreement. The Grantee certifies that this budget
has been prepared in accordance with the instructions provided by MDHHS. This document details
the amount and object of expenditures for which the Grantee shall use funds pald under this
Agreement. The Grantee is authorized to expend funds only for those resources indicated in the
budget that are allowable, properly allocated and reasonable as defined in the instructions. The
Grantee shall not be reimbursed for any expenditures incurred in budget line items that do not
include doilar amounts,

Budget revision requests must be submitted in accordance with Michigan {V-D Memorandum 2015-
029 or its successors.

The Grantee ghall follow and adhere to the budget. However, expenditures up to a 5% increase or
$3,000, whichever is less, abova the direct cost line item budget categories are permissible provided
the sum of all expenditures for a fiscal year does not exceed the total amount of the criginally
approved budget for the fiscal year(s) included in the Agreement. The Grantee must submit a
budget revision line-item transfer request through EGrAMS (or its successor) unless.otherwise
instructed by OCS, and obtain prior appraval from MDHHS to increase any line item by more than
5% or $3,000 whichever is less, or decrease line items in a fiscal year's budget. A line-item transfer
is only available if the sum of all expenditures for a fiscal does not exceed the approved budget for
that fiscal year included in the Agreement. OCS is the MDHHS representative authorized to
approve the budget increases and decreases. The Grantee's request for MDHHS approval must
contain sufficient information to allow MDHHS to identify which budget line items are to be increased
and which line items are to be decreased, staying within the originally approved budget total.

If review of the Grantee's financial records indicates costs are projected to exceed an approved
fiscal year's budget, the Grantee is required to submit an amendment request through EGrAMS (or
its successor) for that fiscal year, unless otherwise instrucied by OCS. The Grantee's amendment
request for MDHHS approval must contain sufficient information to ailow MDHHS to identify which
budget line items are to be incraased and which line items are to be decreased. The MDHHS
representative authorized to approve budget amendments is the Director, Office of Contracts and
Purchasing. The due-date or submission of this request is 80 days prior to the end-date of the fiscal
year period. MDHHS shall provide a response to budget amendment requests within 30 days of
receipt.
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Actual costs include the cost of fringe benefits provided for employees billed under this Agreement.
The fringe benefits billed must be proportional to the time the employees are engaged in IV-D
reimbursable activities. Further, those fringe benefits shall be no greater than fringe benefits
providad to similar Non-IV-D employees. Fringe benefits may include longevity, vacation, personal
leave, holiday, sick lsave, medical, dental, optical, life insurance, disability insurance, retirement,
social security, workers compensation, and unemployment insurance.

If any staff funded in part or whole by IV-D funds do not work full-time on IV-D matters, detailed
time-records in the form of parsonal activity reports (PAR) for such employees are required fo
document the amount of time spent on reimbursable activities.

If the Grantee agrees to participate in a child support project as defined under Section 2.5 of this
Agreement, the Grantee shall submit a budget{s) in accordance with the procedure described
above.

2.13 Billing Procedure

The Grantee shall submit a DHS-286, “Title IV-D Cooperative Reimbursement Expenditure Report’
through EGrAMS {or its successor) unless otherwise instructed by OCS to MDHHS within 30 days
from the end of the monthly billing peried. For the month of September, billings shall be submitied as
reasonably directed by the contract administrator to meet fiscal year end closing deadiines. At its
discretion, MDHHS may not make payment to the Granise for billings submitted more than 60 days
after the end of a billing period. Payments shall be sent to the Grantee's legal address on page one
of this Agreement. If a different payment mailing address is required, the Grantee shall send a
request via email to the MDHHS Accounting Contract Payment Unit at MDHHS-
CPU@michigan.gov.

For traval costs (including mileage, meals, and lodging) incutred related to services provided under
this Agreement, the Grantee may bill MDHHS the premium state rate, or Grantee's usual
reimbursement rate for employees, whichever is less. State of Michigan travel rates may be found at
the following website:

http://www.michigan.gov/dmb/0,1607,7-150-9141_131 32--—-,00.html

The Grantee cannot charge MDHHS more for a provision of service than is charged to other entities
for whom the Grantee provides services.

Costs incurred outside of the term of this Agreement shall nct be eligible for reimbursement.

2.14 Federal Guidelines for Use of Federal Funds

a. In order for MDHHS to comply with the Federal Funding Accountability and Transparency
Act (FFATA), the Grantee shall provide the following information:

The names and fotal compensation of the five most highly compensated officers of the
entity if the entity in the preceding fiscal year received 80 percent or mare of its annual
gross revenues in federal awards; and $25,000,000 or more in annual gross revenues from
federal awards; and the public doss not have access fto this information about the
compensation of the senior executives of the entity through periodic reports filed under
Section 13{a) or 15(d) of the Securities Exchange Act of 1934 (15 U.5.C. §§ 78m(a),
780(d)) or Section 6104 of the Internal Revenue Code of 1986. See FFATA § 2{b){(1).

The information may be mailed to the address below or FAX to (517) 335-6390.

Michigan Department of Health & Human Services
Bureau of Purchasing

Grand Tower Suite 1201

PO Box 30037

Lansing, MI 48909
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2.15 Criminal Background Check
As a condition of this Agreement, the Grantee certifies that the Grantee shall, prior to any individual
performing work under this Agreement, conduct or cause to be conducted an Internet Criminal
History Access Toal (ICHAT) check and a national and state sex offender registry check for each
new employee, employee, subcontractor, subcontractor employee, or volunteer who, under this
Agreement, works directly with clients or has access to ciient information.

Information about ICHAT can be found at http://apps.michigan.gov/ichat.

OCS will consider a writien request from the Grantee for approval to use an alternative criminal
background check methodology. Requests must be submitted and approved prior to implementation
and must include a detailed description of the method and rationale for why it meets or exceeds the
end product provided by ICHAT.

The Michigan Public Sex Offender Registry website address is http//www.mipsor.state.mi.us.
The National Sex Offender Public website address is hitp:/www.nsopw.gov.

As a condition of this Agreement, the Grantee certifies that the Grantee shall, prior to any individual
performing work under this Agreement, conduct or cause to be conducted a Central Registry (CR)
check for each new employee, employee, subcontractor, subcontractor employes, or voluntesr who,
under this Agreement, works directly with children.

Information about CR can be found at http://www.michigan.gov/imdhhs/0,5885,7-339-
73971_7119_50648_48330-180331--,00.html

The Graniee shall require each new employee, employee, subcontractor, subcontractor employee,
or volunteer who, under this Agreement, works directly with clients or who has access to client
information to notify the Grantee in writing of criminal convictions (felony or misdemeanor), pending
felony charges, or placement on the Central Registry as a perpeirator, at hire or within 10 days of
the event after hiring. If the Grantee is unable to immediately comply with this provision because of
-existing contracts or agreements then the Grantee must notify BOP and provide a written plan
describing why they cannot comply, the steps that will be taken to comply and when the provision
will be impiemented in their existing contracts or agreements.

The Grantee further certifies that the Grantee shall not submit ciaims for or assign duties under this
Agreement to any new employee, smployee, subcontractor, subcontractar employee, or volunteer
based on a determination by the Grantee that the results of a positive ICHAT and/or a CR response
or reported criminal felony conviction or perpetrator identification make the individual inefigible to
provide the services.

The Grantee must have a written policy describing the criteria on which its determinations shall be
made and must document the basis for each determination. The Grantee may consider the recency
and type of crime when making a determination. Failure to comply with this provision may be cause
for immediate cancellation of this Agreament. In additicn, the Grantes must further have a written
policy regarding acceptable screening practices of new staff members and volunteers who have
direct access to clients and/or client's personal information, which serve to protect the organization
and its clients that is clearly defined. The Grantee must also assure that any subcontractors have
both of thase written policies.

If MDHHS determines that an individual provided services under this Agreement for any period prior
to completion of the required checks as described above, MDHHS may require repayment of that
individual's satary, fringe benefits, and all related costs of employment for the period that the
required checks had not been completed.

2.16 Documentation of Wages Charged for Services Performed

Upon request of MDHHS, the Grantee shall submit employee activity sheets to suppoert the amount
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of wages charged on the Title IV-D Cooperative Reimbursement Expenditure Report. MDHHS will
identify a specific DHS-286 and request the Grantee to submit all employee activity sheats for
employees who were charged in whole or in part to MDHHS, along with any other schedules or
workpapers necessary to support the amount of wages charged, in accordance with the OMB
Uniform Guidance.

The Grantee shall provide the requested infermation no later than 10 days after the request. If, after
review of the infermation, MDHHS determines that the Grantee is in substantial compliance with
documentation requirements related to compensation, MDHHS will communicate with the Grantee
that no further action is necessary. In the event the Grantee cannot support the amount of wages
charged on the Title |V-D Cooperative Reimbursement Expenditure Report, MDHHS may, at its
discretion, request recoupment for the difference between the amount charged and the amount that
can be supported by the activity sheets.

2.7 Fezes and Other Sources of Funding

The Grantee gharantees that any claims made to MDHHS under this Agreement shall not be
financed by any source other than MDHHS under the terms of this Agreement. If funding is received
through any other source, the Grantee agrees to deduct from the amount billed to MDHHS the
greater of either the fee amounts, or the actual costs of the services provided.

If the Grantee accepts reimbursement from a clisnt in accordance with the terms of the Agreement,
the Grantes shall deduct these fees from billings to MDHHS,

Other third party funding sources, e.g., insurance companies, may be billed for contracted client
services. Third party reimbursement shall be considered payment in fuil unless the third party fund
source requires a co-pay, in which case MDHHS may be billed for the amount of the co-pay. No
supplemental billing is allowed.

2.18 Recoupment of Funding and Repayment of Debts

a. Recoupment of Funding
If the Grantee fails to comply with requirements as set forth in this Agreement, or fails to
submit a revised payment request within allotted time frames established by MDHHS in
consultation with the Grantee, MDHHS may, at its discretion, recoup or require the Grantee
to reimburse payments made under this Agreement which MDHHS has determined that the
Grantee has been averpaid. The Grantee is liable for any cost incurred by MDHHS in the
recoupment of any funding.

Upon natification by MDHHS that repayment is required, the Grantee shall make payment
directly to MDHHS within 30 days or MDHHS may withhold current or future payments
made under this or any other agreements, current or future, between MDHHS and the
Grantee.

If the Grantse fails to: (1) correct noncompliance activities identified by MDHHS, (2) submit
revised billings as requested as part of a Corrective Action Plan when required; or (3) remit
‘overpayments ar make arrangements to have the overpayments deducted from future
payments within 30 days, such failure shall constitute grounds to terminate immediately any
or all of MDHHS' agreements with the Grantee. MDHHS shall also report noncompliance of
the Grantes to Michigan’s Department of Technology, Management and Budget. Such
report may result in the Grantee’s debarment from further contracts with the state of
Michigan.

b. Repayment of Debts and Other Amounts due MDHHS

By entering into this Agreement, the Grantee agrees to honor all prior repayment
agreasments established by MDHHS with the Grantse or Grantee’s predecessors. If the
Grantee has an outstanding debt due to MDHHS but does net have a repaymeant
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agreement, the Grantee agrees to make monthly payments to MDHHS at an amount not
less than 5% of any outstanding balance and to begin on the date this Agreement is
executed.

If the Grantee falls to honor prior repayment agreements, or the Grantee fails to begin
repayment on an obligation dus MDHHS that is not subject to a repayment agreement,
MDHHS will initiate the administrative process to reduce payments fo the Grantee under
this Agreement to recoup the debt. The payment reduction will be made at the amount
originally established in the repayment agreement or at an amount not less than 5% of any
outstanding balance effective on the date this Agreement is executed.

MDHHS RESPONSIBILITIES

3.1

3.2

Maximum Amount of Agreement

MDHHS hereby agrees to pay the Grantee an amount not to exceed $ 165,744,486 { One Hundred
Sixty Five Thousand Seven Hundred Forty Four and 46/100) for services performed in accordance
with the terms of this Agreement exclusively during the period from October 1, 2016 to September
30, 2021. The Total Contract Amount equals 66% State Share plus GFGP,

From the total amount, the maximum amount that may be expended during the following periods is:

Agreement Period 68% State Share GF/GP Amount Total Contract

(FFP) Amount

10/01/2016 through 09/30/2017 30,136.98 0.00 30,136.98
10/01/2017 through 09/30/2018 31,462.64 0.00 31,462.64
10/01/2018 through 09/30/2019 33,034.80 0.00 33.034.80
10/01/2019 through 02/30/202C 34,686.52 0.00 34,686.52
10/01/2020 through 09/30/2021 : 36,423.52 0.00 36,423.52
TOTAL: 165,744.46 0.0C 165,744.46

From the total “Net Budget” and GF/GP amounts, the maximum amount the Grantee may expend
during the following periods is:

Agreement Period Net Budget GF/GP Amount Total Amount
Amount

10/01/2016 through 09/30/2017 45,662.09 0.00 45,662.09
10/01/2017 through 09/30/2018 47,670.67 0.00 47,670.67
10/01/2018 through 09/30/2019 50,052.73 0.00 50,052.73
10/01/2019 through 09/30/2020 52,555.34 V 0.00 52,555.34
10/01/2020 through 09/30/2021 55,187.15 | 0.00 55,187.15
TOTAL: 251,127.98 0.00 251,127.98

MDHHS shall notify the Grantee of additional funding availability associated with this agreement
through a Notice of Funds Available (NFA), DHS-256. The NFA shall be signed by MDHHS and
incorporated by reference into this Agreement unless the Grantee sends written notice of
disagreement with the terms specified in the NFA within 14 days of its receipt. MDHHS hereby
agrees to pay the Grantee an amaunt not to exceed the amount identified in the NFA for activities
performed under this Agreemsant exclusively during the fiscal year period of the NFA.

Performance Evaluation and Menitoring

The services provided by the Grantee under this Agreement shall be evaluated and assessed at
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least annually or as described in Appendix A by MDHHS.

MDHHS shall perform contract monitoring through activities such as:

a. Auditing expenditure reports.
b. Conducting on-site monitoring.
¢. Reviewing and analyzing reports.

The Performance standards will be evaluated as follows:

MDHHS OCS will provide reports through Business Cbjects to measure the performance standards
described in Appendix A. The training standard will be reported through the Learning Management
System when It is implemented. A measure will not be evaluated for the FY if reporting is not
available to the Grantee at the start of that FY.

On an annual basis, QCS will compare the actual results to the respective performance standards
as outlined in Appendix A.

A baseline measurs for tha FY being evaluated will be taken using the previous FY actual results to
determine a starting point for each performance standard at the beginning of each FY. If the Grantee
meets the performance standard at the end of the FY being evaluated, no further action is
necessary. If the Grantee does not meet the performance standard, but has improved 5 percentage
points aver the baseline measure, no further action is necessary.

County-level performance will be reviewed by the Program Leadership Group (PLG} annually. If the
Grantee has not met the performance standard and has not improved 5 percentage points over the
baseline measure, the PLG will advise OCS on the next appropriate action, including but not limited
to requiring a corractive action plan (CAP). OCS will send an email to the oifice director and provide
the comparison, the PLG determination and the subsequent action required by OCS.

If OCS raquires a CAP, the Grantee shall prepare and submit within 30 days of natification to their
designated OCS contract manager a CAP with specific measurable quarterly goals that correct the
deficiencies within the next FY {the CAP FY). The CAP must include an explanation of why the
deficiency occurred and the specific actions taken/planned.

OCS will review the CAP with the PLG as necessary and the PLG will advise OCS on the next
appropriate action. OCS will send an email to the office director and provide the PLG determination
and the acceptance or rejection of the CAP and any subsequent action required by QCS.

If the CAP is not submitted timely, the Grantee fails to comply with the CAP, or there is no
impravement at the end of the CAP FY, OCS will consult with PLG regarding next appropriate action
and may implement any penalty available by law and/or policy including but not fimited to a 50%
reduction of the county’s federal performance incentives for the subsequent FY and each FY
thereafter or termination of the contract.

Examples:

FYQ0Q is the baseline year

FY01 is performance evaluation year 1
FY02 is parformance evaluation year 2
FY03 is performance evaluation year 3
FY04 is performance evaluation year 4
FY05 is performance evaluation year 5

Standard: 75% of CARs were evaluated and acted on within 14 days

Grantee A baseline (FY00 actual results) = 40%, report is available before the start of FYC1
Grantee A FY01 performance (end of FY01) = 45%
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Outcome- no action needed due to improving by 5% over previous year
Grantee A FY02 performance (end of FYDZ2) = 47%
Outcome- corrective action pian required in FY03 for failing to improve by 5% over
previous year.
Grantes A submits CAP timely in FY03
Qutcome- no penalty in FY03
Grantee A FY03 performance (end of FYD3) = 55%
Outcome — no further action needed for FY04 due to improving by 5% over previous year

Grantee B bassline (FY00 actual resulis) = 60%, report is available before the start of FY01
Grantee B FY01 performance = 80%

Outcome- no action needed due to meeting the standard
Grantee B FY02 performance = 70%

Outcome- corrective action plan required in FY03 for failing to meet the standard or
improve by 5% over previous year
Grantee B doas not submit CAP timely in FYQ03

Quicome- Grantes may be subject to penalty in FY04 and subsequent years until CAP is
submittad based on OCS consuitation with PLG

Grantee C baseline (FY0O actual results) = 80%, report is available before the start of FY(01
Grantee C FY01 performance = 70%

Outcome- no action needed due to improving by 5% over the previous year
Grantee C FY(2 performance = 70%

Outcome- corractive action plan required in FYQ3 due to not improving by 5% over the
previcus year
Grantee C submits CAP timely in FY03

QOutcome- no panalty in FY03
Grantee C FY03 performance = 70%

Outcome- Grantee may be subject to penalty in FY04 and subsequent years due to
insufficient improvement over previous year until performance reaches the standard or improvement
is 5% aver previous year based on OCS consultation with PLG

Grantae D baseline (FY01) = N/A, report not available until some-time in Fy01
Grantes D FY01 performance (end of FY01) = 45%

Outcome- no action due to report not being available at the beginning of FY01
Grantee D FY02 performance (end of FY02) = 47%

Outcorne- corrective action plan required in FY03 for not meeting the standard or improve
by 5% over the previous year (FYO01 is the baseline)
Grantee D submits CAP timely in FY03

QOutcome- no penalty in FY03
Grantee D FY03 performance = 50%

Outcome- Grantee may be subject to penalty in FY04 and subsequent years due to
insufficient improvemant over previous year until performance reaches the standard or improvement
is 5% over previous year based on OCS censultation with PLG

Grantee E baseline (FY0Q1) = N/A, report not avallable

Grantee E FY01 performance {end.of FY01) = N/A, report not available until some-time in FYQ2
Outcome- no action due to report not being available at beginning of FYQ1, it is available

sometime in FY02

Grantee E FY02 performance (end of FY02) = 47%
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3.3

Outcome- no action due to report not being available at beginning of FY02
Grantee E FY03 performance (end of FY03} = 60%
Qutcome- no action needed due to improving by 5% over previous year

Program Administration

MDHHS, as a recipient of federal financial assistance, shall administer the Title |V-D program in
Michigan, and shall maintain the approved Titie |V-D State Plan consistent with federal
requirements. MDHHS shall also distribute program regulations, forms, and instructions to the
Grantee through the:

+  Friend of the Court Manual

+  Prosecuting Attorney Handbook

+  Combined IV-D Policy Manual

+  Michigan IV-D Child Support Manual

+  Michigan IV-D Memorandum (previously referred to as Acticn Transmittals)
+  MI-Support Website.

4. STANDARD TERMS

4.1

Duties of Grantee

Grantee must perform the services and provide the deliverables described in Section 2.5 — Services
to be Delivered {the "Agreement Activities"). An obligation to provide delivery of any commodity is
considered a service and is an Agreement Activity.

Grantee must furnish all labor, equipment, materials, and supplies necessary for the performance of
the Agreement Activities, and meet operaticnal standards, unless otherwise specified in Section 2.5
— Services to be Delivered.

Grantee must:

a. Perform the Agreement Activities in a timely, professional, safe, and workmanlike manner
consistent with standards in the trade, profession, or industry; }

b. Meet or exceed the performance and operational standards, and specifications of this
Agreement;

c. Provide all Agreement Activities in good quality, with no material defects;
Not interfere with MDHHS's operations;

e. Obtain and maintain all necessary licenses, permits or other authorizations necessary for
the perfarmarice of this Agreement,

f. Cooperate with MDHHS, including MDHHS's quality assurance personnel, and any third

party to achieve the objectives of this Agreemant;

g. Return to MDHHS any State-furnished equipment or other resources in the same condition
as when provided when no longer required for this Agreement;

h. Assign to MDHHS any claims resulting from state or federal antitrust violations to the extent
that those violations concern materials or services supplied by third parties toward fulfillment
of this Agreement;

i. Comply with all State physical and IT security policies and standards which will be made
available upon request; and

J- Provide MDHHS priority in performance of this Agreement except as mandated by federal
disaster response requiremants.

Any breach under this provision is considerad a material breach.

Grantee must also be clearly identifiable while on State property by wearing identification issued by
the State, and clearly identify themselves whenever making contact with the State.
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4.2

4.3
4.4
4.5

4.6

4.7
4.8
4.9

4.10

411
412

Notices

All notices and other communications required or permitted under this Agreement must be in writing
and will be considered given and raceived: (a) when verified by written receipt if sent by courier; {b)
when actually received if sent by mail without verification of receipt; or (c) when verified by
automated receipt or electronic logs if sent by facsimile or email.

Reserved
Reserved

Performance Guarantee

Grantee must at all times have financial resources sufficient, in the opinion of MDHHS, to ensure
performance of this Agreement and must provide proof upon request. MDHHS may require a
performance bond if, in the opinion of MDHHS, it will ensure performance of this Agreement.

Liability

Except as otherwise provided by law neither Party shall be abligated to the other, or indemnify the
other for any third party claims, demands, costs, or judgments arising out of activities to be carrled
out pursuant to the obligations or either party under this Agreement, nothing herein shall be
construed as a waiver of any governmental immunity for either party or its agencies, or officers and
employees as provided by statute or modified by court decisiens.

Raserved
Raserved

Independent Grantee

Grantee is an independent Grantee and assumes all rights, obligations and liabilities set forth in this
Agreement. Grantee, its employees, and agents will not be considered emplayees of MDHHS. No
partnarship or joint venture relationship is created by virtue of this Agreement. Grantee, and not
MDHHS, is responsible for the payment of wages, benefits and taxes of Grantee's employees and
any subcontractors. Prior performance does not modify Grantee's status as an independent
Grantee. :

Subcontracting

Grantee may not delegate any of its obligations under this Agreement without the prior written
approval of MDHHS. Grantee must notify MDHHS at least 20 calendar days before the proposed
delegation, and provide MDHHS any information it requests to determine whether the delegation is
in its best interest. If approved, Grantee must:

a. Be the sole point of contact regarding all contractual matters, including payment and
charges for all Agreement Activities,

b. Make all payments to the subcontractor; and

C. Incorporate the terms and conditions contained in this Agreement in any subcontract with a
subcontractor,

Grantee remains responsible for the completion of the Agreement Activities, compliance with the
terms of this Agreement, and the acts and omissions of the subcontractor. MDHHS, in its sole
discretion, may require the replacement of any subcontractor.

Reserved

Reserved
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413

414
4.15
416

417
418
419
4.20

Assignment

Grantee may not assign this Agreement to any other party without the prior approval of MDHHS.
Upon notice to Grantee, MDHHS, in its sole discretion, may assign in whole or in part, its rights or
responsibilities under this Agreement to any other party. if MDHHS determines that a novation of
this Agreement to a third party is nscessary, Grantee will agree to the novation, provide all
necessary documentation and signatures, and continue to perform, with the third party, its
obligations under this Agreement.

Reserved
Reserved

Acceptance

Agreement Activities are subject to inspection and testing by MDHHS within 30 calendar days of
MDHHS’s receipt of them (“State Review Period"}, unless otherwise provided in Section 2.5 -
Services to be Delivered. If the Agreement Activities are not fully accepted by MDHHS, MDHHS will
notify Grantee by the end of the State Review Period that either: (a) the Agreement Activities are
accepted, but noted deficiencies must be corrected; or (o) the Agreement Activities are rejected. |f
MDHHS finds material deficiencies, it may: (i} reject the Agreement Activities without performing any
further inspections; (ii) demand performance at no additional cost; or (iii) terminate this Agreement in
accordance with Section 4.23, Termination for Cause.

Within 10 business days from the date of Grantee's receipt of notification of acceptance with
daficiencies or rejection of any Agreement Activities, Grantee must cure, at no additional cost, the
deficiency and deliver unequivocally acceptable Agreement Activities to MDHHS. If acceptance with
deficiencies or rejection of the Agreement Activities impacts the content or delivery of other non-
completed Agreemant Activities, the parties’ respective Program Managers must determine an
agreed to number of days for re-submission that minimizes the overall Impact to this Agreement.
However, nothing herein affacts, alters, or relieves Grantee of its obligations to correct deficiencies
in accordance with the time response standards set forth in this Agreement.

If Grantee is unable or refuses to correct the deficiency within the time response standards set forth
in this Agreement, MDHHS may cancel the order in whole or in part. MDHHS, or a third party
identified by MDHHS, may perform the Agreement Activities and recover the difference between the
cost to cure and the Agreement price plus an additional 10% administrative fee.

Resetved
Reserved
Reserved

Terms of Payment

Invoices must conform to the requirements communicated from time-to-time by MDHHS. All
undisputed amounts are payable within 45 days of MDHHS's receipt. Grantee may only charge for
Agreement Activities performed as specified in Section 2.5 — Services to be Delivered. Invoices
must Include an itemized statement of all charges. MDHHS is exempt from State sales tax for diract
purchases and may be exempt from federal excise tax, if Services purchased under this Agreement
are for MDHHS's exclusive use. Notwithstanding the foregoing, all prices are inclusive of taxes, and
Grantee is responsible for all sales, use and excise taxes, and any other similar taxes, duties and
charges of any kind imposed by any federal, state, or local governmental entity on any amounts
payable by MDHHS under this Agreement.

MDHHS has the right to withhold payment of any disputed amounts until the parties agree as to the
validity of the disputed amount. MDHHS will notify Grantee of any dispute within a reasonable time.
Payment by MDHHS will not constitute a waiver of any rights as to Grantee's continuing obligations,
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including claims far deficiencies or substandard Agreement Activities. Grantee's acceptance of final
payment by MDHHS constitutes a waiver of all claims by Grantee against MDHHS for payment
under this Agreement, other than those claims previously filed in writing on a timely basis and still
disputed.

MDHHS will only disburse payments under this Agreement through Electronic Funds Transfer
(EFT). Grantee must register with the State at http //www michigan.gov/cpexpress to receive
electronic fund transfer payments. If Grantee does not register, MDHHS is not liable for failure to
provide payment.

Without prejudice to any cther right or remedy it may have, MDHHS reserves the right to set off at
any time any amount then due and owing to it by Grantee against any amount payable by MDHHS
to Grantee under this Agreement.

4.21 Reserved

4.22 Stop Work Order
MDHHS may suspend any or all activities under this Agreement at any time. MDHHS will provide
Grantee a writien stop work order detailing the suspension. Grantee must comply with the stop
work order upon receipt. Within 90 calendar days, or any longer period agreed to by Grantee,
MDHHS will either: (a) issue a notice autharizing Grantee fo resume work, or {b) terminate this
Agreement or purchase order. MDHHS will not pay for Agreement Activities, Grantee’s lost profits,
or any additional compensation during a stop work period.

4.23 Termination for Cause
MDHHS may terminate this Agreement, for cause, by notifying the Grantee in writing, if the Grantee
(a) breaches any of its material duties or obligations under this Agreement, or (b) fails to cure a
breach within the time period specified in the written notice of breach provided by MDHHS.

4.24 Termination for Convénience

MDHHS may terminate this Agreement for its convenience, in whole or part, if MDHHS determines
that a termination is in MDHHS's best interest. Reasons for the termination must be left to the sole
discretion of MDHHS and may include, but not necessarily be limited to (a) MDHHS no longer needs
the services or products specifiad in this Agreement, (b) relocation of office, program changes,
changes in laws, ruies, or reguiations make implementation of the services no longer practical or
feasible, (c) unacceptable prices for additional services or new work requested by MDHHS, or (d)
falsification or misrepresentation, by inclusion or non-inclusion, of information material to a response
to any RFP issued by MDHHS. MDHHS may terminate this Agreement for its convenience, in whole
or in part, by giving Grantee written notice at least 3¢ days before the date of termination. The
Grantee may terminate this Agreement upon 30 days written notice to MDHHS at any time prior to
the completion of the Agreement period.

4,25 Transition Responsibilities

Upon termination or expiration of this Agreement for any reason, Grantee must, for a period of time
specified by MDHHS (not to exceed 80 calendar days), provide all reasonable transition assistance
requested by MDHHS, to allow for the expired or terminated portion of the Agreement Activities to
continue without interruption or adverse effect, and to facilitate the orderly transfer of such
Agreement Activities to MDHHS or its designees. Such transition assistance may include, but is not

limited to:
a. Continuing to perform the Agreement Activities at the established Agreement rates;
b. Taking all reasonable and necessary measures {o transition performance of the work,

including all applicabie Agreemant Activities, training, equipment, software, leases, reports
and other documentation, to MDHEHMS or MDHHS's designes;
c. Taking all necessary and appropriate steps, or such other action as MDHHS may direct, to
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4.26
427
428

4.29

4.30
4.31

preserve, maintain, protect, or return to MDHHS all materials, data, property, and
confidential information provided directly or indirectly to Grantee by any entity, agent,
vendor, or employse of MDHHS;

d. Transferring title in and delivering to MDHHS, at MDHHS's discretion, all completed or
partially completed deliverables prepared under this Agreement as of the Agreement
termination date; and

. Preparing an accurate accounting from which MDHHS and Grantee may reconcile all
outstanding accounts {collectively, “Transition Responsibilities”).

This Agreement will automatically be extended through the end of the transition period.
Reserved

Reserved

Limitation of Liakility
MDHHS is not liable for consequential, incidental, indirect, or special damages, regardless of the
nature of the action.

Disclosure of Litigetion, or Cther Proceeding

Grantee must notify MDHHS within 14 calendar days of receiving notice of any litigation,
investigation, arbitratian, or other proceeding (collectively, “Proceeding”) invelving Grantee, a
subcontracter, or an officer or director of Grantee or subcontractor, that arises during the term of this
Agresment, including:

A criminal Proceeding;

a
b. A parole or probation Proceeding;
C A Proceeding under the Sarbanes-Oxley Act;
d A civil Proceeding involving:
1 A claim that might reasonably be expected to adversely affect Grantee's viability
or financial stability; or
2) A governmental or public entity’s claim or written allegation of fraud; or
e. A Proceeding involving any license that Grantee is required to possess in order to perform

under this Agreement.
Reserved
Data Ownership

a. Definitions. State Data is defined as any data entered cn, stored in, extracted from any
state or federal child support system or record.  Grantee data; the grantee may collect;
use and store an its own systems or in its own records data relatec to a child support case,
this data although not state data is subject to sections 4.32 and 4.33 of this agreement.
{(Note: State Data or Grantee Data as defined in this section are to be read as consistent
with and not [imiting to child support data as defined in the Title IV-D Standards.)

This Section survives the termination of this Agreement.

b. Grantee Use of State Data. Grantee is provided a limited license to State Data for the sole
and exclusive purpose of providing the Agresment Activities, including a license to collect,
process, store, generate, and display State Data only to the extent necessary in the
provision of the Agreement Activities. Grantee must:

1) Use and disclose State Data solely and exclusively for the purpose of providing
the Agreement Activities, such use and disclosure being in accordance wiih this
Agresment, any applicable Statement of Work, and applicable law.
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C. State Use of Grantee Data. Any data maintained on the Grantee’ systems or in its records
related to child support cases must be available as necessary to MDHHS. On MDHHS's
request, Grantee will provide to MDHHS any Grantee Data needed to assist MDHHS in
administering the child support program. To ensure business continuity, Grantee is
responsible for maintaining a backup of the Grantee Data that can be recovered within a
reasonable time as agreed to considering the storage method and or the type of record.

This Section survives the termination of this Agreement.

This Section survives the termination of this Agreement.

4.32 Nen-Disclosure of Confidential Information
The provisions of this Section survive the termination of this Agreement. (Note: “Confidential
Information” as defined in this Section is to be read as consistent with and not limiting to the
confidentiality requirements contained in the Title IV-D Standards.)

a. Meaning of Confidential Information. For the purposes of this Agreement, the term
"Gonfidential Information” means all information and documentation of a party that:

1} Is sither Siate Data or Grantee Data identified as confidential information in the
45 CFR 303.21, the Michigan IV-D Child Support Manual, the OCSE Security
Addendum or the Internal Ravenue Service {IRS) Publication 1075 and includes
but is not limited to:

a) Personally identifiable information ("PII") collected, used, processed,
stored, or generated as the result of the Agreement Agctivities, including,
without limitation, any information that identifies an individual, such as an
individual’s secial security number or other government-issued
identification number, date of birth, address, telephone number, biometric
data, mother’'s maiden name, email address, credit card information,
amployment information, financial information or an individual's name in
combination with any okher of the elements here listed; and,

b) Personal health information (“PHI") collected, used, processed, stored, or
generated as the result of the Agreement Activities, which is defined
under the Health Insurance Portability and Accountability Act (HIPAA)
and its related rules and regulations. State Data is and wili remain the
sole and exclusive property of MDHHS and all right, title, and interest in
the same is reserved by MDHHS.

c) Federal Parent Locator Service (FPLS) information, which consists of the
National Directory of New Hire {NDNH), Debtor File, Federal Case
Registry (FCR) and all associated applications and resources. The
NDNH, Dsbtor File, and FCR are components of the federal Office of
Child Support Enforcement’s (OCSE's) automated national infermation
system which locates employment, income, asset, and home address
information on parents in child support cases for state CS agencies.

d) Federal Tax Information (FT1), which is any tax return or tax return
information received from the Internal Revenue Service (IRS) or
secondary source, such as the Social Security Administration (SSA) or
OCSE.

b. Obligation of Confidentiality. The Grantee agrees to maintain and or use the confidential
data in accordance with 45 CFR 303.21, the Michigan 1V-D Child Support Manual, the

Confract # GEPAT7-10002, County Of Benzie, Tile IV-D Cooperative Reimbursament Program - 2017, Date: 09/07/2016 Page: 20 of 37



OCSE Security Addendum or the Internal Revenue Service (IRS) Publication 1075 and to
maintain a Data Privacy and Information Security program as described in section 4.33 of
this agreement, The Grantee agrees to advise and require its’ respective employees,
agents, and subcontractors of their obligations to keep all Confidential Information
confidential. Disclosure to a subcontractor is permissible where:

1) Use of and disclosure to a subcontractor is authorized under this Agreement;

2) The disclosure is necessary or atherwise naturally occurs in connection with work
that is within the subconiractor's responsibilities; and

3) Grantee obligates the subcontractor in a written contract to maintain MDHHS's
Confidential Information in confidence.

At MDHHS's request, any employee of Grantee or any subcoentractor may be
required to execute a separate agreement o be bound by the provisions of this
Section.

C. Loss of Confidential Data. [n the event of any Grantee’s act, error or omission,
negligence, misconduct, or breach that compromises or is suspected to compromise the
security, confidentiality, or integrity of either State Data or Grantee Data or the physical,
technical, administrative, or organizational safeguards put in place by Grantee that relate
to the protection of the security, confidentiality, or integrity of State Data or Grantee Data,
Grantee must, as applicable:

1) Notify MDHHS in accordance with Section 1.10, “"Confidentiality/Security” of the
tV-D Child Support Manual immediately but no later than one hour after
beceming aware of such occurrence;

2) Cooperate with MDHHS in investigating the occurrence, including making
available all relevant records, logs, files, data reporting, and other materials
required to comply with applicable law or as otherwise required by MDHHS;

3) In the case of PIl or PHI, at MDHHS's sole election, (i} notify the affected
individuals who comprise the PIl or PHI as soon as practicable but no later than
is required to comply with applicable law, or, in the absence of any legally
required notification period, within five calendar days of the occurrence; or {ii)
reimburse MDHHS for any costs in notifying the affected individuals;

4) The MDHHS and the grantse may agree, depending on the severity of the
circumstances in the case of Pll, that the grantee may be required to provide
third-party cradit and identity monitoring services to each of the affected
individuals who comprise the PII.

5) Perform or take any other actions required to comply with applicable law as a
result of the occurrence;

6) Be responsible for recreating lost State Data in the manner and on the schedule
set by MDHHS without charge to MDHHS; and,

7) Provide to MDHHS a detailed plan within 10 calendar days of the occurrence

describing the measures Grantee will undertake to prevent a future occurrence.

Notification to affected individuals, as described above, must comply with applicable law, be
written in plain language, and contain, at a minimum: name and contact information of
Grantee’s representative; a description of the nature of the loss; a list of the types of data
involved; the known or approximate date of the loss; how such foss may affect the affected
individual; what steps Grantee has taken to protect the affected individual; what sieps the
affected individual can take to proiect himself or herself; contact information for major credit
card reporting agencies; and, information regarding the credit and identity monitoring
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services to be provided by Grantee.

4.33 Data Privacy and Information Security

a. Undertaking by Grantee

Without limiting Grantee’s obligation of confidentiality as further described, Grantee is
responsible for establishing and maintaining a data privacy and information security
program, including physical, technical, administrative, and organizaticnal safeguards, that is

designed to:

1) As described in the Title IV-D Standards (specifically) 45 CFR 303.21 and 307.13
ensure the security and confidentiality of the confidential data;

2) As described in the Title IV-D Standards protect against any anticipated threats
or hazards to the security or integrity of the confidential data as described;

3) As describad in the Title IV-D Standards protect against unauthorized disclosure,
access to, or use of the confidential data;

4) As described in the Title IV-D Standards ensure the proper disposal of the
confidential data. data

5) Comply with the requirements of any County 1V-D Office remote access
agreaments executed with the Office of Child Support

6) Comply with the requirements of the federal Office of Child Support Enforcement
(OCSE) Security Agreement (which will be provided by MDHHS-OCS upon
request until such time the Grantee is notified by MDHHS-OCS that it is posted to
a link located on mi-support) and ensure that a copy has been provided to and
acknowledged by the Grantee's information technology provider.

7} Comply with the requirements of the IRS Publication 1075 (which will be

provided by MDHHS-OCS upon request until such time the Grantae is notlfied
by MDHHS-OCS that it is posted to a link located on Ml-support} As part of this
requirement the Grantee agrees with the following:

In performance of this Agreement, the Grantee agrees to comply with and
assume responsibility for compliance by his or her employees with the following
requirements:

a) Al work will be performed under the supervision of the Grantee or the
Grantee's rasponsible employees.

b)  Any Federal tax returns or return information (hereafter referred to as
returns or return information) made available shall be used only for the
purpose of carrying out the provisions of this Agreement. Information
contained in such material shall be freated as confidential and shall not be
divulged or made known in any manner to any person except as may be
necessary in the performance of this Agreement. Inspection by or
disclosure to anyone other than an officer or employee of the Grantee is
prohibited.

¢)  All returns and return information will be accounted for upon receipt and
properly stored before, during, and after processing. In addition, all related
output and products will be given the same level of protection as required
for the source material.

d) No work involving returns and return information furnished under this
Agreement wili be subcontracted without prior written approval of the IRS,

@)  The Grantee wili maintain a list of employees authorized access. Such list
will be provided to the agency and, upon request, to the IRS reviewing
office.
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f) MDHHS will have the right to void the Agreement if the Grantee fails to
provide the safeguards described above,

g}  Criminal/Civil Sanctions

1. Each officer or employee of any person to whom returns or return
information is or may be disclosed shall be notified in writing by
such person that returns or return information disclosed to such
officer or employee can be used only for a purpose and to the
extenti authorized herein, and that further disclosure of any such
returns or return information for a purpose or to an extent
.unauthorized hersin constitutes a felony punishable upon conviction
by a fine of as much as $5,000 or imprisonment for as long as five
years, or both, together with the costs of prosecution. Such person
shall alse notify each such officer and employee that any such
unauthorized future disclosure of returns or return information may
alsc result in an award of civil damages against the officer or
employee in an amount not less than $1,000 with respect to each
instance of unauthorized disclosure. These penalties are prescribed
by IRCs 7213 and 7431 and set forth at 26 CFR 301.6103(n)-1.

2, Each officer or employee of any person to whom returns or return
information is or may be disclosed shall be natified in writing by
such person that any return or return information made available in
any format shall be used anly for the purpose of carrying out the
provisions of this Agreement. Information contained in such
material shall be treated as confidential and shall not be diVu]ged or
made known in any manner to any person except as may be
necessary in the performance of this Agreement. Inspection by or
disclosure to anyone without an official need-to-know constitutes a
criminal misdemeanor punishable upon conviction by a fine of as
much as $1,000.00 or imprisonment for as lang as 1 year, or both,
together with the costs of prosecution. Such person shall also notify
each such officer and employee that any such unauthorized
inspection or disclosure of returns or return information may also
rasult in an award of civil damages against the officer or employee
in an amount equal to the sum of the greater of $1,000.00 for each
act of unauthorized inspection or disclosure with respect to which
such defendant is found liable or the sum of the actual damages
sustained by the plaintiff as a result of such unauthorized inspection
or disclosure plus in the case of a willful inspection or disclosure
which is the result of gross negligence, punitive damages, plus the
costs of the action. The penalties are prescribed by [RCs 7213A
and 7431,

3. Additionally, it is incumbent upon the Grantee to inform its officers
and employees of the penalties for improper disclosure imposed by
the Privacy Act of 1974, 5 U,5.C. 552a. Specifically, 5 U.8.C.
552a(i)(1), which is made applicable to Grantees by 5 U.5.C.
552a(m)(1), provides that any officer or employee of a Grantee,
who by virtue of his/her employment or official position, has
possession of or access to agency records which contain
individually identifiable information, the disclosure of which is

Contract # CSPA17-10002, County Of Benzie, Title IV-D Cooperative Reimbursement Program - 2017, Date: 09/07/2016 Page: 23 of 37



prohibited by the Privacy Act or regulations established thereunder,
and who knowing that disclosure of the specific material is so
prohibited, willfully discloses the material in any manner to any
person or agency not entitled to receive it, shall be guilty of a
misdemeanor and fined not more than $5,000.

4, Granting a Grantee access to FT| must be preceded by certifying
that each individual understands the agency's security policy and
procedures for safeguarding IRS information. Grantess must
maintain their authorization to access FTI through annual
recertification. The initial certification and recertification must be
documented and placed in the agency's files for review, As part of
the certification and at least annually afterwards, Grantees must be
advised of the provisians of IRCs 7431, 7213, and 7213A. The
training provided before the initial certification and annually
thereafter must also cover the incident response policy and
procedure for reporting unauthorized disclosures and data
breaches. For both the initial certification and the annual
certification, the Grantee must sign, either with ink or electronic
signature, a confidentiality statement certifying their understanding
of the security requirements.

h}  Inspection

1. The IRS and the Agency shall have the right to send its officers and
empioyees into the offices and plants of the Grantee for inspaction
of the facilities and operations provided for the performance of any
work under this Agreement. On the basis of such inspection,
specific measures may be required in cases where the Grantee is
found to be noncompliant with Agreement safaguards.

8) Comply with all applicable Michigan Department of Technology, Management &
Budget (DTMB) Technical Policies, Standards, and Procedures (which will be
provided by MDHHS-OCS upon reguest).

9} Comply with all MDHHS-OCS security and confidentiality policies {located on mi-
support at hitps://mi-support.state.mi.us/Policy/1.10.pdf).

b. Independent Security Audit

At least once every three years, the Grantee must obtain an independent security audit that
avaluates its compliance with the management, operational, and technical controls required
by the OCSE Security Agreement, IRS Publication 1075, DTMB Technical Policies,
Standards, and Procedures, and MDHHS-OCS security and confidentiality policies. The
audit must be coriducted by an unbiased, independent entity. The entity must issue an audit
report that includes detailed findings and recommendations to improve the Grantsa's
proceduras, practices and systems in order to meet the control requirements. The Grantee
must provide the report to MDHHS.

The following audits wlili mest this requirement:
« IRS Safeguards Review conducted by the IRS; or
. Review conducted by an independent auditing/security review firm.

Under the current Information Technology {IT) support model, a bienniat MDHHS-OCS IRS
Internal Inspection site visit meets this requirement for Stafe-Managed offices, but does not
completaly meet this requirement for County-Managed offices. The bienniai MDHHS-0CS
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IRS Internal Inspection site visits only review business processes; they do not review [T
systems that access, store, or process confidential child support information.

C. Right of Audit by the State

Without limiting any other audit rights of MDHHS, MDHHS has the right to review Grantee's
data privacy and information security program prior to the commencement of Agreement
Activities and from time to time during the term of this Agreement. During the providing of
the Agresment Activities, on an ongoing basis from time to time and without notice,
MDHHS, at its own expense, is entitled to perform, or to have performed, an on-site audit of
Grantee's data privacy and information security program. In lieu of an on-site audit, upon
request by MDHHS, Grantee agrees to complete, within 45 calendar days of receipt, an
audit questionnaire provided by MDHHS regarding Grantee's data privacy and information
security program.

d. Audit Findings
Grantee must implament any required safeguards as identified by MDHHS or by any audit
of Grantee's data privacy and information security program.

4.34 Reserved
4.35 Reserved

4.36 Records Maintanance, Inspection, Examination, and Audit

MDHHS or its desighee may audit Grantze to verify compliance with this Agreement. Grantee must
retain, and provide to MDHHS or its designee and the auditor general upon request, all financial and
accounting records related to this Agreement through the term of this Agreement and for four years
after the latter of termination, expiration, or final payment under this Agreement or any extension
(“Audit Period”). If an audit, litigation, or other action involving the records is initiated before the end
of the Audit Period, Grantee must retain the records untit all issuas are resclved.

Within 10 calendar days of providing notice, MDHHS and its authorized representatives or
designees have the right to enter and inspect Grantee's premises or any other places where
Agreement Activities are being performed, and examine, copy, and audit all records related to this
Agreement. Grantee must cooperate and provide reasonable assistance. If any financial errors are
revealed, the amount in error must be reflected as a credit or debit on subsequent invoices until the
amount is paid or refunded. Any remaining batance at the end of this Agreement must be paid or
refunded within 45 calendar days.

This Section applies to Grantee, any parant, affiliate, or subsidiary organization of Grantee, and any
subcontracter that performs Agreement Activities in connection with this Agreement.

4.37 Warranties and Representations

Grantee represents and warrants:

a. Grantee is the owner or licensee of any Agreement Activities that if licenses, sells, or
develops and Grantee has the righis necessary to convey title, ownership rights, or licensed
use;

b. All Agreement Activities are delivered free from any security intarest, lien, or encumbrance
and will continue in that respect;

c. The Agreement Activities will not infringe the patent, trademark, copyright, trade secrat, or
other proprietary rights of any third party;

d. Grantee must assign or otherwise transfer to MDHHS or its designee any manufacturer's
warranty for the Agreement Activities;

e. The Agreement Activities are merchantable and §it for the specific purposas identified in this
Agreement; :
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f. The Agreement signatory has the authority to enter into this Agreement;

g. All information furnished by Grantee In connection with this Agreement fairly and accurately
represents Grantee's business, properties, finances, and operations as of the dates covered
by the information, and Grantee will inform MDHHS of any material adverse changes; and

h. All informaticn furnished and representations made in connsction with the award of this
Agreement is true, accurate, and complete, and contains no false statemenis or omits any
fact that would make the information misleading.

A breach of this Section is considered a material breach of this Agresment, which entitles MDHHS
to terminate this Agreement under Section 4.23, Termination for Cause.

4.38 Conflicts and Ethics
Grantee will uphold high ethical standards and is prohibited from:

a. Helding or acquiring an interest that would conflict with this Agreement;
Doing anything that creates an appearance of impropriety with respect to the award or
performance of this Agreement;

c. Attempting to influence or appearing to influence any State employee by the direct or
indiract offer of anything of value; ot

d. Paying or agreeing to pay any person, other than employees and consultants working for
Grantee, any consideration contingent upon the award of this Agreement.

Grantee must immediately notify MDHHS of any violation or potential violation of these standards.
This Section applies to Grantee, any parent, affiliate, or subsidiary organization of Grantee, and any
subcontractor that performs Agreement Activities in connection with this Agreement.

439 Compliance with Laws

Grantee must comply with all federal, state and local laws, rules and regulations.
4,40 Reserved

4.41 Nondiscriminatidn
Under the Elliott-Larsen Civil Rights Act, 1976 PA 453, MCL 37.2101, et seq., and the Persons with
Disabilities Civil Rights Act, 1976 PA 220, MCL 37.1101, et seq., Grantee and its subcontractors
agree not to discriminate against an employee or applicant for employment with respect to hire,
tenurs, terms, conditions, or privileges of employment, or a matter directly or indirectly related to
employment, because of race, color, religion, national origin, age, sex, height, weight, marital status,
or mental or physical disability. Breach of this covenant is a material breach of this Agreement.

4.42 Unfair Labor Practice
Under MCL 423.324, MDHHS may void any Agreement with a Grantee or subcontractor who
appears on the Unfair Labor Practice register complied under MCL 423,322,

443 Governing Law
This Agreement is governed, construed, and enforced in accordance with Michigan law, excluding
choice-of-law principles, and all claims relating to or arising out of this Agreement are governed by
Michigan law, excluding choice-ofdaw principies. Any dispute arising from this Agreement must be
resolved in Michigan Court of Claims. Grantee consents to venue in Ingham County, and walves
any objections, such as lack of personal jurisdiction or forum ncn conveniens. Grantee must appoint
agents in Michigan to receive service of process.

4.44 Non-Exclusivity
Nothing contained in this Agreement is intended nor wilt be construed as creating any requirements
contract with Grantee. This Agreement does not restrict the State or ifs agencies from acquiring
similar, equal, or like Agreement Activities from other sources.
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4.45

4.48

4.47

4.48

4.43
4.50

4.51

452

4.53

Force Majeure

Neither party wili be in breach of this Agreement because of any failure arising from any disaster or
acts of god that are beyond their control and without their fault or negligence. 'Each party wili use
commercially reasonable efforts to resume performancs. Grantee will not be relieved of a breach or
delay caused by its subcontractars. If immediate performance is necessary to ensure public health
and safaty, MDHHS may immediately contract with a third party.

Dispute Resolution

The parties will endeavor to resolve any Agreement dispute in accordance with this provision. The
dispute will be referred to the parties’ respective Contract Administrators or Program Managers.
Such referral must include a description of the issues and all supporting documentation. The parties
must submit the dispute to a senior executive if unakle to resolve the dispute within 15 business
days. The parties will continue performing while a dispute is being resolved, uniess the dispute
precludes performance. A dispute invelving payment does not preclude performance.

Litigation to resolve the dispute will not be instituted until after the dispute has been elevated to the
parties’ senior executive and either concludes that resolution is unlikely, or fails to respond within 15
business days. The parties are not prohibited from instituting formal proceedings: (a) to avoid the
expiration of statute of limitations period; (b) to preserve a superior position with respect fo creditors;
or (¢) where a party makes a determination that a temporary restraining crder or other injunctive
relief is the only adequate remedy. This Section does not limit MDHHS's right to terminate this
Agreement.

Media Releases

News releases identifying MDHHS and (including promotional literature and commercial
advertisements) pertaining to the Agreement or projeci to which it relates that specifically refer to or
include mention of MDHHS must not be made without prior written MDHHS approval, and then only
in accordance with the explicit written instructions of MDHHS.

Website Incorporation
MDHHS is not bound by any content on Grantee's website unless expressly incorporated directly
into this Agreement. '

Reserved

Severability

If any part of this Agreement is held invalid or unenforceable, by any court of competent jurisdiction,
that part will be deemed deleted from this Agreement and the severed part will be repiaced by
agreed upon language that achieves the same or similar objectives. The remaining Agreement will
continue in full force and effect.

Waiver

Failure to enforce any provision of this Agreement will not constitute a waiver.

Survival

The provisions of this Agreement that impose continuing obligations, including warranties and
reprasentations, termination, transition, insurance coverage, indemnification, and confidentiality, will
survive the expiration or termination of this Agreement.

Entire Agreement and Modification

This Agreement is the entire agreement and replaces all previous agreements between the parties
far the Agreement Activities. This Agreement may rot be amended except by signed agreement
between the parties.

The Granies shall, upon request of MDHHS and receipt of a proposed amendment, amend this
Agreement, if and when required in the apinion of MDHHS, due to the revision of federal or state
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laws or reguiations.

4.54 Options to Renew
Af the discretion of MDHHS, this Agreement may be renewed in writing by an amendment not less
than 30 days before its expiration. This Agreement may be renewed for up to two additional one-
year periods.

4,55 Certification Regarding Debarment, Suspension, and Other Responsibility Matters
The Grantee certifies to the best of its knowledge that they and their principals:

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible,
sentenced to a denial of federal benefits by a state or federal court, or voluntarily excluded
fram covered transactions by any federal or state department or agency.

b. Have not within a three-year period preceding this Agreement been cenvicted of or had civil
judgment rendered against them for commission of fraud or a criminal offense in connecticn
with obtaining, attempting to obtain, or performing a public {federal, state, or local)
transaction or contract under a public transaction; violation of federal or state antitrust
statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction
of records, making false statements, or receiving stolen property.

c. Are not presently indicted for or otherwise criminally or civilly charged by a governmental
entity (federal, state, or local) with commission of any of the offenses enumerated in 28 CFR
67, et sec.

d. Have not within a three-year period preceding this Agreement had one or more pubfic
transactions (federal, state or local) terminated for cause and defauit.

Where the parties are unable to certify to any of the statements in this caertification, the Grantee shall

attach an explanation to this Agreement.

The Grantee certifies to the best of its knowledge that within the past three years, the Grantee has

not;

a. Failed to substantially perform a state contract, agreement, or subcontract according to its
terms, conditions, and specifications within specified time fimits.

b. Refused to provide information or documents required by a contract or agreement including,
but not limited to information or documents necessary for mcnitdring contract performance.

C. Failed to respond to requests for information regarding contract or agreement compliance,
or accumulated repeated substantiated complaints regarding performance of a contract or
agreement,

d. Failed to perform a state contract, agreement, or subcontract in a manner consistent with

any applicable state or federal law, rule, regulation, order, or decree.

The Grantee shall include Section 4.55 (Certification Regarding Debarment, Suspension, and Other
Responsibility Matters) language as written above in all subcontracts with other parties.

The Grantee shall require each primary subcontractor, whose subcontract will exceed $25,000, to
disclose to the Grantee, in writing, whether at the time of the award of the subcontract, the
subcontractor, or its principals, is or is not debarred, suspended, or proposed for debarment by the
state of Michigan. The Grantee shall then inform MDHHS of the subcontractor's status and reasons
for the Grantee’s decision to use such subcontractor, if the Grantee so decides.

If it is determined that the Grantee knowingly rendered an erroneous certification under this
provision, in addition to the other remadies available to the state, MDHHS may immediately
terminate this Agreement.

If the state finds that grounds to debar exist, it shall send notice fo the Grantee of proposed
debarment indicating the grounds for proposed debarment and the procedures for requesting a
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hearing. If the Grantee does not respond with a written request for a hearing within 20 calendar
days, the state shall Issue the decision to debar without a hearing. The debarment period may be of
any length up to eight years. After the debarment period expires, the Grantee may reapply for
inclusion on bidder lists through the regular application process by authority of Executive Order
2003-1.

Appendix A: Child Support Service Types

Combined Agreements: Enforcement Services and Establishment Services

While performing Friend of the Court and Prosecuting Attorney Services in accordance with Section 2.5 of this
Agreement, the Grantee shall establish paternity, obtain child support court orders and enforce and seek
modification of all child support orders, over which it has jurisdiction and shall:

1) Make IV-D services available to all eligible persons.
2) Provide collection services.
3) Enforce support obligations as defined in MCL 552.501. Use all appropriate procedures including

but not limited to:

a) Wage or Income Withholding

b) State Tax Offset

c) Federal Tax Offset

d} Withholding of Unemployment Compensation Benefits

e) Imposing Liens

f) Posting Security, Bond or Guarantee for Overdue Suphort

g) Informing the Consumer Reporting Agency

h) License Suspension

i Contempt Proceedings

i} Medical Support

k) Interstate Enforcement Action

) Financial Institution Data Match including abiding by the Delegation Agreement in

accordance with Central Financial Institution Data Match (FIDM) Business Rules for the
purpose of Admiristrative Lien and Lavy of financial assets.

m) Denying or Revoking Passports
4) Review and madify support orders using the “Michigan Child Support Formula Manual™.
5) Perform locate actions when necessary.
B8) Cooperate with ather states in establishment services and for enforcement of child support orders.
7 Maintain the following administrafive processeas:
a) Fiscal Policies and Accountability
b) Bonding of Employees
c) Separation of Cash Handling and Accounting Functions
d) Records Maintenance
e) Have a designated point of contact for issue resolution with partners
f} Have publically available phone contact information for chitd support participants
o} Make grievance forms available to the pubiic and respond to grievance forms within 30 days
of receipt of the grievance in accordance with MCL552.526
8) Receive, account for, and process voluniary support payments.
9} For the purpese of the Title IV-D Self-Assessment as described in 45 CFR 308.2:
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10)

11)

a) Allow MDHHS and its’ identified agents access fo case records,

b) Read required case reads posted by OCS to mi-support and evaluate them against the
compliance criteria and report the results to OCS

If applicable, enter into a Memorandum of Understanding with its County Prosecuting Attorney in
accordance with [V-D Memorandum 2015-012 {or Its successors)

Maks all reasonable efforts to establish paternity and secure orders as needed for the establishment
of court ordered child support for children born in or out of wedlock as provided by law.

a) Ensure that sstablishment functions not already included above in this Agreement are
performed, including but not limited to: the timely assignment of paternity and support
establishment cases; and proper management of the preparation of activity and financial
reports.

b} Including specific parenting time provisions incidental fo establishing the initial child support
order when both parties agree and in the best interests of the child.

As described in Section 2.5, the Grantee shall comply with the following Performance Standards:

The Training performance standard will be effective as of the begin date of the Agreement. The Court Action
Referral (CAR) Processing, Locate, Service of Process (SOP), Order Establishment, Review and
Modification, Medical Support and Timely Enforcement performance standards will be effective as of the
effective date of the agreement and when the performance standard monitoring repori{s) is/are available. If
the report(s) is not /are not available for a particular performance standard on the effective date of the
agreement then the effective date for that standard will be the first full fiscal year of the agreement that starts
after the report(s) is/are available.

1)

2)

3)

4)

5)

6)

7)

CAR Processing

. CARS are evaluated and acted upon (progressed from “EVCAR” to the next minor activity
on the Legal Processing [LPRO] screen) pursuant to IV-D policy and recorded in MICSES
within 14 calendar days of receipt.

Locate

. Cases must have, documented in MiCSES, at least one locate attempt using either
automated or manual methods (including but not limited to an FCR or NCOA submission, or
accessing MiCSES or Business Objects locate results or postal verification) within 75 days
of a non-custodial parent (NCP) being unlocated and no payment was received within the
last 8 months and at least once every 90 days thareafter until located.

S0P
. Successful SOP pursuant to Michigan IV-D Child Support Manual Section 4.15.

Order Establishment
. IV-D cases must have an order established pursuant to Michigan IV-D Child Support
Manual Section 4.15 within 6 months for child support (DS) and paternity {OF) cases.

Review and Modification

. Compiete the Modification and Review process as described in the Michigan Iv-D Child
Support Manual, Section 3.45 within 180 days of request or locating the non-requesting
parant or other initiation of the review or modification.

Medical Support
. Child support ordars must contain provisicns ordering one or both parties to provide medical
insurance or cash medical support.

Timely Enforcement
. Initiate or continue enforcement within thirty days of locating an NCP for all cases utilizing
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either manuat or automated tools other than FTRO and STRO.

Training

' IV-D staff must take customer service training. Customer service training shali be training
related to staff's direct interaction with the public and can include OCS offered courses,
locally offered, in person or on-line

. IV-D staff must take MICSES training. This includes OCS offered courses including
introductary courses or subject specific courses. These courses may be instructor-led,
training webinars, or webcasts.

As described in Section 3.2, the Grantee shall comply with the fallowing Performance Evaluation and
Monitoring:

The perfarmance standards are considered to be met as follows:

1)

2)

3)

6)

7)

8)

CAR Processing

' 75% of CARs were evaluated and acted on pursuant to 1V-D pelicy and recorded in
MICSES within 14 calendar days.

Locate

' 75% of cases had documented in MICSES a locate attempt within 73 days of an NCP being
uniocated and every 90 days thereafter unti] located.

SOP .

’ 75% of cases had a successful SOP pursuant to Michigan 1V-D Child Support Manual

Section 4.15. Note: If from the date of the court action refarral initiation, there are at least
75 days remalining in the federally required 90-day SOP timeframe (the timeframe is
maintained in MiCSES as the federal expiration dates [aka “FED"}}, then the SOP
requirement pursuant to Michigan I\VV-D Child Support Manual Section 4.15 must be met and
those cases are included in the evaluation. Any cases in which MICSES calculated the
federal expiration dates before March 4, 2016 are excluded from the evaluation of the
performance standard.

Crder Establishment

. 75% of child support {DS) and paternity (DP) cases have an order established pursuant to
Michigan 1V-D Child Support Manual Section 4.15 within & menths.

Review and Modification

. The review and modifications are performed in accordance with the Michigan IV-D Child
Support Manual, Section 3.45 and 75% are completed within 180 days.

Medical Support

. 75% of cases include provisions ordering one or bath parties to provide medical insurance

or cash medical support.

Timely Enforcement

+ Enforcement was initiated or continued within thirty days of locating an NCP in 75% of
cases.

Training

. Approximately 50% of IV-D staff take customer service training each fiscal year. 100% of [V-

D staff take customer service training every two fiscal years.

. Approximately 50% of IV-D staff take MiCSES iraining each fiscal year. 100% of IV-D staff
take MICSES fraining every two fiscal years.
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Friend of the Court: Enforcement Services

While performing Friend of the Court Services, in accordance with Section 2.5 of this Agreement, the Grantee
shall enforce and seek modification of all child support orders, over which it has jurisdiction and shall:

1)
2)
3)

4}
5)
6)
7)

9)

Make IV-D setvices available to all eligible persons.
Provide collection services.

Enforce support obligations as defined in MCL 552.501. Use all appropriate procedures including
but not limited to:

a) Wage or Income Withholding

b} State Tax Offset

c) Federal Tax Offset

d Withholding of Unemployment Compensation Benefits

e) Imposing Liens

f} Posting Security, Bond or Guarantee for Overdue Support
9) Informing the Consumer Reparting Agency

h) License Suspension

i Contempt Praceedings

i) Medical Support

k) Interstate Enforcement Action

) Financial Institution Data Maten including abiding by the Delegation Agreement in

accordance with Central Financial Institution Data Match (FIDM) Business Rules for the
purpose of Administrative Lien and Levy of financial assets.

m} Denying or Revoking Passports

Review and modify support orders using the “Michigan Child Support Formula Manual’.
Perform locate actions when necessary.

Cooperate with other states for enforcement of child support orders.

Maintain the following administrative processes:

a) Fiscal Policies and Accountability

b) Bonding of Employees

c) Separation of Cash Handling and Accounting Functions

d} Records Maintenance

e} Have a designated point of contact for issue resolution with partners

f) Have publically available phone contact information for child support participants

g) Make grievance forms available to the public and respond to grievance forms within 30 days

of receipt of the grievance in accordance with MCL552.526
Receive, account for, and process voluntary support payments.
For the purpose of the Title IV-D Self-Assessment as described in 45 CFR 308.2:

a) Allow MDHHS and its’ identified agents access to case records.
b) Read required case reads posted by OCS to mi-support and evaluate them against the
compliance criteria and report the results to OCS.

As described in Section 2.5, the Grantee shall comply with the following Performance Standards:

The Training performance standard will be effective as of the begin date of the Agreement. The Review and
Modification, Locate, Medical Support and Timely Enforcement performance standards will be effective as of
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the effective date of the agresment and when the performance standard monitoring report(s) is/are available.
If the report(s) is not /are not avaifable for a particular performance standard on the effective date of the
agreement then the effective date for that standard will be the first full fiscal year of the agreement that starts
after the repori(s) is/are available.

1) Review and Modification
' Complete the Modification and Review process as described in the Michigan IV-D Child
Support Manuai, Section 3.45 within 180 days of request or locating the non-requesting
parent or other initiation of the review or modification.

2} Locate
. Cases must have, documented in MICSES, at least one locate attempt using either
automated or manual methods {including but not limited to an FCR or NCOA submission, ar
accessing MiCSES or Business Objects locate rasults or postal verification) within 75 days
of a non-custodial parent (NCP} being unlocated and no payment was received within the
past 6 months, and at least once every 90 days thereafter until located.
3) Medical Support
. Child support orders must contain provisions ordering one or both parfies to provide medical
insuirance or cash medical support.
4) Timely Enforcement
. Initiate or continue enforcement within thirty days of locating an NCP for all cases utilizing
either manual or automated tools other than FTRO and STRO.
5) Training
. iv-D staff must take customer service training. Customer service training shall be training

related to staff's direct interaction with the public and can include OCS offered courses,
lacally offered, in person or on-line.

. IV-D staff must take MiCSES training. This includes GCS offered courses including
introductory courses or subject specific courses. These courses may be instructor-led,
training webinars, or webcasts.

As described in Section 3.2, the Grantze shall comply with the fallowing Performance Evaluation and
Monitoring:

The performance standards are considered o be met as follows:

1) Review and Modification

. The review and maodifications are performed in accerdance with the Michigan {V-D Child
Support Manual, Secticn 3.45 and 75% are completed within 180 days.

2) Locate )
. 75% of cases had documented in MiCSES a locate attempt within 75 days of an NCP being
unlocated and every 90 days thereafter until located.
3 Medical Support
. 75% of cases include provisions ordering one or both parties to provide medical insurance

or cash medical support.

4) Timely Enforcement
. Enforcement was initiated or continued within thirty days of locating an NCP in 75% of
cases,
5) Training
. Approximately 50% of IV-D staff take customer service training each fiscal year. 100% of V-

D staff take customer service training every two fiscal years.
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. Approximately 50% of I\V-D staff take MICSES training each fiscal year. 100% of IV-D staff
take MICSES training every two fiscal years.

Prosecuting Attorney: Establishment Services

While performing Prosecuting Attorney Services, in accordance with Section 2.5 of this Agreement, the
Grantee shall establish paternity, obtain child support court orders, enforce all child support orders over which
it has jurisdiction, and shall:

1) Perform locate actions when necessary.
2) Cooperate with other states in establishment services and for enforcement of child support orders.
3 Maintain the following administrative processes:
a) Fiscal Policies and Accountability
b) Bonding of Employees
c) Separation of Cash Handling and Accounting Functions
d) Records Maintenance
e} Have a designated point of contact for issue resolution with partners
f) Have publically available phone contact information for child support participants
4} For the purpose of the Title IV-D Self-Assessment as described in 45 CFR 308.2:
a) Allow MDHHS and its’ identified agents access to case records
b} Read required case reads posted by OCS to mi-support and avaluate them against the
compliance criteria and report the results to OCS
5) Make IV-D services available to all eligivle persons, in the exarcise of the prosecutorial duties.
8) Make all reasonable offorts to establish paternity and secure orders as needed for the establishment

of court ordered child support for children born in or out of wedlock as provided by law.

a) Ensura that establishment functions not aiready included above in this Agreement are
performed, including but not limited to: the timely assignment of paternity and support
establishment cases; and proper management of the preparation of activity and financial
reports.

b) Including specific parenting time provisions incidental to establishing the initial support order
when both parties agree and in the best interests of the child.

7 At your discretion, engage in prosecution of felony non-support cases.
As described in Section 2.5, The Grantee shall comply with the following Performance Standards:

The Training performance standard will be effective as of the begin date of the Agreement. The Court Action
Referral (CAR) Processing, Locate, Service of Process (SOP), Order Establishment and Medical Support
performance standards will be effective as of the effective date of the agreement and when the performance
standard monitoring report(s) is/are available. If the repor(s) is not /are not available for a particular
performance standard on the effective date of the agreement then the effective date for that standard wiil be
the first full fiscal year of the agreement that starts after the report{s) is/are available.

1) CAR Processing
. CARS are evaluated and acted upon (progressed from “EVCAR” to the next minor activity
on the Legal Processing [LPRO] screen) pursuant to 1V-D policy and recorded in MICSES
within 14 calendar days of receipt.

2) Locate
. Cases must have, documented in MICSES, at least one locate attempt using either
automated or manual methods (including but not limited to an FCR or NCOA submissicn or

Contract # CSPA17-10002, County Of Benzie, Title IV-D Cooperative Reimbursement Program - 2017, Date. 09/07/2016 Page: 34 of 37



3)

4)

6)‘

accessing MiICSES or Business Objects locate results or postal verification) within 75 days
of a non-custodial pareni (NCP) being unlocated and no payment was received in the last 6
months, and at least once every 90 days thereafter until iocated.

SOP
. Successful SOP pursuant to Michigan IV-D Child Support Manual Section 4.15.

Order Establishment

. {V-D cases must have an order established within 6 months pursuant to Michigan IV-D Child
Support Manual Section 4,15 for child support (DS) and paternity (DP) cases.

Medical Support
. Child support orders must contain provisions ordering one or both parties to provide medical
insurance or cash medical support.

Training

’ IV-D staff take customer service training. Customer service training shall be fraining related
to staff's diract interaction with the public and can include OCS offered courses, locally
offered, in person cr on-line.

. IV-D staff must take MICSES training. This includes OCS offered courses including
introductory courses or subject specific courses. These courses may be instructor-led,
training webinars, or webcasts,

As described in Section 3.2, the Grantee shall comply with the following Performance Evaluation and
Monitoring:

The performance standards are considered to be met as follows:

1)

2)

3)

5)

6)

CAR Processing

. 75% of CARs were evaluated and acted on pursuant to [V-D policy and recorded in
MICSES within 14 calendar days.

Locate

. 75% of cases had documented in MiICSES a locate attempt within 75 days of an NCP being
unlocated and every 90 days thereafter until located.

S0P

. 75% of cases had a successful SOP pursuant to Michigan [V-D Child Support Manual

Saction 4.15. Note: If from the date of the court action referral initiation, there are at least 75
days remaining in the federally required 90-day SOP timeframe (the timeframe is
maintained in MiCSES as the federal expiration dates [aka "FED"]), then the SOP
requirement pursuant to Michigan IV-D Child Support Manual Section 4.15 must be met and
those cases are included in the evaluation. Any cases in which MiCSES calculated the
federal expiration dates before March 4, 2016 are excluded from the evaluation of the
performance standard.

Order Establishment

. 75% of child suppert (DS) and paternity (DP} cases had an order established pursuant to
Michigan IV-D Child Support Manual Section 4.15 within 6 months.

Medical Support
. 75% of cases include provisions ordering one or both parties to provide medical insurance
or cash medical support.

Customer Service

. Approximately 50% of IV-D staff take customer service training each fiscal year. 100% of IV-
D staff take customer service training every two fiscal years.
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. Approximately 50% of IV-D staff take MiCSES training each fiscal year. 100% of IV-D staff
take MICSES training every two fiscal years.
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Budget Abstract Summary

Description 20171 2018 2019 2020 2021 Total
1. FTE Positions 0;58. 0.60 0.5.2” 0.64 0.66 3.10
2. % of Total FTE 14.50 15,00 15,50 186.00 18.50 77.50
3. Caseload % (FOC, COM) 100,00 100.00 100.00 100.00 100,00 500.00
1 F'érsonnel. .3'2,;:'43287 34,bé7.79 . 36,53;.1? ‘ . 3?.98‘1...?'5 3-9.»987.’.17 180,797.75
2. Data Processing 167.63 182,08 197,55 214.12 231.85 993.23
3, Other Direct 9,048.63 9,481.25 9,479.75 9,700.00 9,843.50 47,633.13
4, Central Services 3,451.96 3,749.55 4,068.26 4,409.47 477483 20,453.87
5. Paternity Testing 250,00 250,00 250.00 250.00 250,00 1,250.00
6. TOTAL EXPENDITURES 45,662.09 47,670.67 §0,052,73 52,555.34 55,187.15 251,127.98
7. Service Fees 0.00 0.00 0.00 0.00 0.00 0.00
8. Final Judgment Fees 0.00 0.00 0.00 0.00 0.00 0.00
9. Gther Income 0.00 0.00 0.00 0.0C G.00 0.00
10. SUB TOTAL 45,662,093 47,670.67 50,052.73 52,555.34 55,187.15 251,127.98
11. Federal Incentives 0.00 0.00 0.00 0.00 0.00 0.00
12, NET BUDGET 45,662.09 47,670.67 50,052.73 52,555.34 55,187.15 251,127.98
13. County Share @ 34.00% 15,5251 16,208.03 17,017.93 17.868.82 18,783.83 85,383.52
14. State Share (IV-D) @ 66.00% 30,136.98 31,462.64 33,034.80 34,686.52 36,423,562 165,744,486
15. STATE GF/GP AMCUNT 0.00 0.00 0.00 0.00 0.00 0.00
TOTAL CONTRACT AMOUNT 30,136.98| 31,462.64 33,034.80 34,686.52 36,423.52 165,744.46

Contract # CSPA17-10002, Caunty Of Banzie, Title IV-D Cocoperative Reimbursement Program - 2017, Date: 09/07/2016
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MICHIGAN MUNICIPAL

RISK MANAGEMENT
AUTHORITY

RISK AVOIDANCE PROGRAM (RAP)
CERTIFICATION AND ACCREDITATION PROGRAM (CAP)
APPLICATION

Project Name: Video IP Recording Upgrade

Applicant Member/Municipality: Benzie County
Department Involved: Benzie County Correctional Facility

Address: 505 S. Michigan Ave. Beulah, M1 49617
Project Contact: Lt Dan Smith

Phone: 231-882-4484 E-mail: DSmith@benzieco.net

*MMRMA will email confirmation of receipt and date of application review. 1f you do not receive this information, please check with
MMRMA to ensure your application was received.

 Alternate Contact (If Any): Undersheriff Kyle Rosa

Phone: 231-882-4484 E-mail: KRosa@benzieco.net
MMRMA Member Representative: Lt. Dan Smith

Project Start: December 1, 2016 Project End: January 31, 2017

Provide a description of project (if necessary attach separate pages):
Complete the second stage of upgrades and installation of video surveillance equipment.
Additional information include:

Diagram of equipment installation area.
Proposal by Advanced Satellite Communications, Inc.

RECEIVED

SEP 0 6 2016

DAVIN Oy

BENZIE COUNTY
YT
BEULA, asii



MICHEIGAN MUNICIPAL

RiISK MANAGEMENT
AUTHORITY

Identify the risk exposure that is to be mitigated and provide additional data (loss runs, claims,
incident reports, other) to document the problem.

The Benzie County Jail is in need of additional security cameras in order to comply with current
regulations and security demands.

Michigan Department of Corrections Administrave Rules for J ails and Lockups requires that all
detoxification cells install an electronic camera (R791.734). We currently have no such camera.

Michigan Department of Corrections Administrative Rules for Jails and Lockups require that all holding
cells install an electronic camera (R791.735). We currently have no such camera. '

Security cameras are absent in the following areas:
Jail council room

Jail medical room

The current cameras in jail kitchen, lobby, recreation yard, and direct supervision unit does not allow for
full view, thus having blind spots.

The current jail exterior cameras are inadequate, and do not allow for full exterior view.

What are the project goals and plan of action to resolve the risk exposure?

The goal is to reduce liability and increase safety for the population, stafl and program providers by
installing better monitoring equipment and an additional twelve monitoring devices.

To comply with the Michigan Department of Corrections Administrative Rules for Jails and Lockups by
installing security cameras to fufill this requirement. This will also help staff to monitor all holding and
detoxification cells more effeciently and simultaneously.

Installation of cameras in the jail council and medical rooms to allow for remote monitoring.

Tnstallation of "360 cameras” in the kitchen, lobby, recreation yard, and direct supervision unit will allow
for complete view remotely.

Install exterior avigilon megapixel cameras in order to have a full view of the exterior surrounding the jail.



MICHIGAN MUNICIPAL

RISK MANAGEMENT
AUTHORITY

Does the plan duplicate or incorporate previous attempts to solve the problem? (If yes, please
explain.)

Yes.

This is the second stage in a complete upgrade to our video and recording equipment. We are updating
from an analog DVR recording system to a server based camera recording system.

If benefits of the project will aid or involve other departments, members or organizations,
please describe (Letters of support are encouraged; please attach.):

No other department organization, or member involvement.



MICHIGAN MUNICITAL

RISK MANAGEMENT
AU THORITY

List other departments, organizations, or MMRMA members involved (if any):
None

Additional Information:

Our first stage was to replace broken and outdated DVR's that record cameras in the Benzie County Jail.
Our second stage is to get the jail in compliance with the Michigan Department of Corrections
Administrative Rules for Jails and Lockups. To do this the Benzie Jail needs to upgrade and add
cameras. This will reduce liability for the jail, sheriff's office and county.



MICHIGAN MUNICIPAL
RISK MANAGEMENT
AUTHORITY

RAP & CAP GRANT BUDGET WORKSHEET

Total Project Cost: § 22,275.97

Other sources contributing funds: (Please list below)
Organization: Amount:

Total from other source: $
(include grant money from other organizations)

RAP FUNDS REQUETSED: $11,138.00

1. Supporting documentation including quotes, bids, invo.ices, meeting minutes, or other information
further supporting the budget MUST be attached.

2. Large project funding requests should include an itemized list of budget expenses that cross-
reference supporting attachments.

3. MMRMA requires at least 50% contribution by the member munidlipality (not including funds
received from other sources such as community foundations and other grants).

Signature of applicant: Date: 09/02/2016
Print Name (Member Representative):1.t+. Dan Smith- Title: Jail Lieutenant
Signature (Member Representative): Date: 09/02/2016

Submit completed applications to: Cara Kowal, Manager of RM Services
Email: ckowal@mmrma.org
Fax: 734-513-0318
Mail: 14001 Merriman Road
Livonia, MI 48154



Proposal # 18831

/ fidvanced Satellite Commanications, Inc. Date: August 3t, 2016

ASL Secarily Systems Prices are firm until: 09/30/20%6
12137 Merriman Road, Livonia, Michigan 48150 o
Ph 734838 3280 - Fx 734 838 3281 Terms: *50% Down/Net 30

A Commercial Security & Satellite Systems Integrator - Since 1990 Sales Rep: Gregory P. Charles

Benzie County Sheriff's Office

BILL TO: SHIP TO:

Benzie County Sheriff's Office Benzie County Sheriff's Office
505 South Mighigan Avenue 505 South Mighigan Avenue
Beulah, Ml 49617 U.S.A, Beulah, Ml 49617 U.S.A,

A5.C. Scope of Worly

Te provide and install selected cameras and associated recording equipment in the Benzie County.Sheriffs Office Jail as indicated on the attached system
layout. The selected locations will be upgraded to megapixel cameras to provide much higher quality images and better overall coverage of these areas.
The NVR Server will be updated to add additiona? 10 TB of storage with the new cameras that will provide approximatzly 32 days of recorded images.
While on site A.S.C. wil also readjust the existing jait cell cameras for less ceiling coverage and more coverage of the cell and general open area where
possible,

NOTE: FINAL LENGTH OF STORAGE AND SERVER PROCESSING THRESHHOLD WILL BE DETERMINED BY TOTAL NUMBER OF CAMERAS AND MEGAPIXEL
RATINGS OF EACH FOR SELECTED AREAS OF COVERAGE.

Benzie County Sherifs Office to provide the following;
Additional needed Server Rack Space (2U) for new 10TB Expansion Server

Acceptabte Cable Routes from Camera Units to MDF recording location
Standard 120vac Duplex Outlet at Headend location for Server and Remate Low Voltage Camera Power Supply

If permits are required for this low voltage project, they will be billed separately at cost plus admin fees.
TRty o TemID . - Descriptioni. 7 F o0

A.5.C. would like to thank the Benzie County Sheriffs Office for the oppartunity to be of service to your Department
with it's electronic security neads.

This system can be financed to own for Approx. $ 461.00 per month for 60 Months pending credit Approval.

Cash Terms would be 50% to start and Balance Net 30 on completion.

With the added Cameras this additional 107B Avigilon NVR Server will provide approximately 32 days of recording abitity

for the jail.

1 99-538725 HD KVR Expansion {10TB, Raid &, 2U}

i 99-49225 HD NVR Expansion Card
REAR EXERCISE YARD

1 99-36025 HD Fisheye Camera (6MP, Outdoor, IR, LightCatcher, Day/Night)
KITCHEN

1 99-36025 HD Fisheye Camera (6MP, Cutdoor, IR, LightCatcher, Day/Night)
FRONT MAIN PARKING LOT MULTI VIEW COVERAGE

1 20-2185 HD Camera (3% 3MP, Pendant Multisensor, 2.8-8mm)
REAR EMPLOYEE PARKING LOT COVERAGE

i 59-34925 HD Camera (H3, 5MP, IR, 3-Gmm, f1.2 P Lris, Outdoor, Bullet)

MAIN LOBBY ENTRY AND FRONT CF BUILDING COVERAGE

1 99-26675 HD Camera Bullet (2MP, 1080p WDR, 3-Smm f/1.2 P-iris lens, Integrated
IR)
3 JAIL CELLS AND COUNSEL ROOM
4 20-B329 (20f 9) Camera (Mint Bullet Hybrid, 2.5mm fixed, White, Intense Light, .00001

lux, indoorfoutdoor, vandal, IPE6, 12VDC, )
MEDICAL EXAM RQOM
1 20-8263 Camera (Mini Turret, Tntensifier, 3.6mm fixed, 700TVL, .00002 lux,
white, intoor 7 outdoor, 12vVDC)

~asc std quote 90 days labor 1 year parts.rpt Page 1 of 2



Proposal # 18831

‘Gdvanced Satellite Commanlcations, Inc. Date: August 31, 2016

A.5.C, Security Systems Prices are firm until: 09/30/2016

12137 Merriman Read, Livonia, Michigan 48150 .
Ph 734 838 3280 - Fx 734 B38 3281 Terms: *50% Down/Net 30

A Commercial Security & Satellite Systems Integrator - Since 1950 Sales Rep: Gregory P. Charles

Benzie County Sheriff's Office

ADDITIONAL PARTS AND ACCESORIES FOR CAMERA SYSTEM INSTALLATION

2 99-5225 Backbox (For H3-BO1-IR Avigilon Bullet Style)
1 20-2087 HD Camera Dome Accessory {Indoor/Outdear Pendant Mount, IPGE)
1 20-2138 HD Camera Mount (Wall Mount for HD Pendant Dome Cameras)
1 99-5400 Cerner-Mount Adapter
1 50-1014 - *Conduit (Sold in 10" intrements, Metal EMT, 1/2 in, X 10 ft. Pole)
1,300 70-4032 CATSE {Planum Solid Black}
500 70-5008 Siamesa Plenum Reel ( RG-59/18-2, 1000 Reel}
24 50-1207 RJ45 Connector for CATS
12 20-8126 BNC (Male, Slamese Plenum, ICM Compression Fitting}
1 20-7047 Power Supply CCTV {12VDC, 9 out, 5A, PTC 550ma)
4.00 CCTVYMISC Miscellaneous (CCTV, Hardware & Connectors)
Materials Subtotal: 15,653.97
1 Security Labor Security Labor '
Labor Subtotal: $6,622.00
Total; $22,275.97

ASC offers competitive Financing on most of our products and services...Ask your Account manager for the most
affordable option! These systems have been custom designed for your expressed needs...Thank you!

Customer understands that any additiona! fees that may be incurred to comply with all app.'icabié building codes, zoning ordinances or any other permits
needesd for instaliation is their responsibility. Fuirther, reference to Plug and Play is defined herein as ulilization of pre-existing cable distiibution system
for entire property, as Is. Defays or distractions caused by customer during installation or service may be billed additicnafly upon wiitten arder lo
customer, Any alferation or deviation from above guofed specifications involving exfra cost will be exacuted only upon written orders and will become &n
extra charge over and above this quotation. This is the entire agreement, and no additional services or promise of performance is implied that is not
contained herein. Acceptance of guotation - alf terms and condificns as written ara & part hereof and are binding upon the parties herefo. A.S.C. refains
the right to substitute parts of equal or better valiie fo complete a functional system. Upon ¢lients written approvel A.S.C. may acress clients system(s) for
virtual maintenance, frouble shooting and reporting funcfions. A.S.C. may rafer lo ciients pame in various marketing materials unless prohibited by client.
A.S.C. shall have no fiabillty for any personal injury, properly damage or other loss based on any claim at all incliding a claim the product failed to
perform. A.8.C. will bilf after funclional completion of the job and expect payment due within the terms stated on this proposal. The Company reserves the
right to send the account fo a third party for collection. If is understood and agreed that The Company may do so for the entire amount remaining on the
contract plus any coflection costs incurred in the process. Note: Finance charges of 1.5% per month added o past dus involces. All products shown
herein remain tha property of A.S.C. until paid in full. Prices contained in this quotation shaif be considerad firm for a period of (30) days from the dafe of
quetation unless otherwise stated herein. A.5.C. will charge a restocking fae of 20% on alf returned or cancelied merchandise. All purchases pfaced on

a credit card for orders over $2,000. may incur a 2.5% service charge. ATTORNEYS' FEES. In the svent of any liigation or arbitration between the
parties with respect ta this Agreement, the prevailing party shall be enfitled to recover reasonable attomeys’ fees and costs of itigation, as the court or

tribunal may determine.
ASC WILL WARRANT LABOR FOR NINETY (80) DAYS AND ALL PARTS FOR ONE {1} YEAR FROM DATE OF COMPLETED INSTALLATION.

UPON APPROVAL, RETURN THIS DOCUMENT VIA FAX WITH THE AUTHORIZED SIGNATURE BELOW.
A FACSIMILE ACCEPTANCE WILL SERVE AS ORIGINAL,

Date:
Title;

Accepted by:

Name (Print):

-asc std quote 90 days labor 1 year parts.rpt Page 20f 2
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Contract Number: 2016 BENZIE MP

Contractual Agreement
Between

Benzie County
448 Court Place
Beulah, MI 49617

And

Northwest Michigan Council of Governments,
dbha Networks Northwest
P.O Box 506
Traverse City, MI 49685-05006

This Contract, designated Number 2016 BENZIE MP is made and entered into by and between
the Benzie County Planning Commission, 448 Court Place, Beulah, M1 49617, hereinafter
referred to as THE PLANNING COMMISSTION and Northwest Michigan Council of
Governments, dba Networks Northwest, P.O. Box 506, Traverse City, MT 49685- 0500, hereinafter
referred to as NN.

In consideration of the mutual promises, covenants, and representations herein contained, the
parties hereto agree as follows:

L

11

I1L

LV,

STATEMENT OF PURPOSE

The purpose of this agreement is to establish formal terms related to technical assistance
provided by NN to BENZIE COUNTY for the purposes of creating Benzie County's
Master Plan and conducting related processes.

SCOPE OF WORK

NN agrees to perform the functions set forth in Attachment A, hereinafter referred to as
The Project, and comply fully with subsequent revisions and modifications.

PERIOD OF PERFORMANCE

The CONTRACTOR shall commence performance of this Contract on January 1, 2017,
and shall complete said performance on December 31, 2017.

STIPULATIONS

All powers not explicitly vested in the THE PLANNING COMMISSION remain with
NN

Page | 1

01/29/2016



CVIL

A request for Contract modification can be made by either party and will be subject to
negotiation, if necessary.

COMPENSATION

While the cost of The Project is $12,500, NN agrees to donate staff time to cover up to 70%
of The Project. The THE PLANNING COMMISSION agrees to pay NN as compensation
for all work performed and services provided under this Abl eements allowable costs, not
to exceed $3,750, or 30% of the cost of The Project. Payment is due upon receipt of an

invoice.
TERAMINATION

1. Either party may texminate this Agreement at any time by giving written notice to the
other party of such termination and specifying the effective date thereof, at least 30
days before the effective date of such termination.

9, If either party terminates this Contract, NN will be reimbursed for all costs incurred
up to receipt of said effective termination date. NN will be reimbursed a
proportionate share of the fixed fee based on the portion of the project that is
complete as determined by THE PLANNING COMMISSION; and THE
PLANNING COMMISSION will receive the work product produced by NN under this
Contract up to the effective date of termination, prior to NN being reimbursed. In no
case will the compensation paid to NN for partial completion of services exceed the
amount NN would have received had the services been completed in full.

INDEMNIFICATION

1. Subject to the provisions of sub-paragraph 2, below, each party to this
agreement agrees to indemnily the other party for any damages canse solely by the
negligent or intentional wronglul acts of its officers, employees, or agents.

2. Neither Benzie County nor the Benzie County Planning Commission, its
officers, employees or agents, shall have any liability to indemnify NN or its
officers, employees or agents if doing so wonld constitute a waiver of its
governmental immunity.

Page it

01/29/2016



IN WITNESS WHEREOQF, the parties hereto have executed this Agreement the day and year
first above written.

ACKNOWLEDGEMENT OF AGREEMENT

FOR BENZIE COUNTY

Peg Minster Date
County Planning Commission Chair

Roger Griner Date
County Commission Chairperson

FOR NORTHWEST MICHIGAN COUNCIL OF GOVERNMENTS,
dba NETWORKS NORTHWEST

Flaine Wood Date
Chief Executive Officer

Page| 3
01/29/2016



Attaclunent A

SCOPE OF WORK

Planning Commission Support: 87,500

Networlks Northwest staff will provide administrative and professional services to the Benzie
County Planning Commission. Up to 12 Planning Commission meetings will be conducted
throughout the comse of the contract. Additional meetings may be called as needed; however,
Planning Commission meetings exceeding 12 will be subject to additional expense, at an hourly

rate of $60 per hounr. Services will include:

Deliverables

1. Preparation and email distribution of meeting agendas, materials, and notices.
Agendas will be developed with input from the Planning Comimission chair and
other stakeholders as appropriate.

9, Staff attendance/participation/assistance at Planning Commission meetings

3. Statutory review of local master plans and zoning ordinances. Staff reports will be
developed and distributed prior to each Planning Cominission meeting.

4, Planning Commission website updates

5. Point-of-contact services for questions, submittals, agenda requests, efc

Master Plan Implementation/Intergovernmental Meeting/Event Support: $5,000

Networks Northwest staff will convene and stalf meetings of committees organized for the
purpose of implementation of adopted Benzie County Master Plan goals, including

intergovernmental committees or events.

Deliverables
1. Agenda preparation and distribution
2, Staff attendance/participation/assistance at Master Plan
implementation/dintergovernmental committee meetings or events
3. Planning Commission website updates

4. Meeting follow-up and distribution of related materials

Grand Total 512,500
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STATE OF MICHIGAN Q
DEPARTMENT OF ENVIRONMENTAL QUALITY LN A

K e CADILLAC DISTRICT OFFICE

RICK SNYDER C. HEIDI GRETHER
GOVERNOR DIRECTOR

September 12, 2016

Mr. Mitch Deisch

Benzie County Administrator
Government Center

448 Court Place

Beulah, Michigan 49617

Dear Mr. Deisch:

SUBJECT: Benzie County CEA SESC Program Approval

A preliminary review of Benzie County’s Enforcing Agency (CEA) Soil Erosion and
Sedimentation Control (SESC) Program was conducted by the Department of
Environmental Quality, Water Resources Division (WRD), on June 14, 2016. The
review was conducted pursuant to Section 9106(3) of Part 91, SESC, of the Natural
Resources and Environmental Protection Act, 1994 PA 451, as amended. Findings of
that review were detailed in a letter sent to the County on July 7, 2016. The County’s
CEA Program could not be approved at that time because of deficiencies identified in
the July 7, 2016, letter.

On September 8, 2016, the WRD completed its review of the County’s CEA SESC
Program. The deficiencies identified in the July 7, 2016, letter have been corrected and
the requirements set forth in the aforementioned letter are complete. Benzie County’s
SESC Program is granted "approved" status.

The WRD appreciates the action taken by the County to comply with the requirements
of Part 91 and reminds them to stay diligent in making sure the program remains
approvable. If you have any questions, please contact me by phone at 231-429-3159 or
by email at rileyje@michigan.gov.

Sincerely,

} Wi “JT//
_‘/#M,{—i/, q;:ﬁ(--/«ff-z,n,.
3 <)

Jacob Riley
Environmental Quality Analyst
Cadillac District Office

Water Resource Division HECEEVED

JRish SEP 1 6 2016
cc: Mr. Brian Jankowski, e-mail
Benzie County Board of Commissioners BENZ?éggu%%Eg
Steve Houghton, Benzie County SESC Inspector, e-mail BEULAH, Ml49ﬁ%‘$HK

Bert Gale, Associated Government Services

120 WEST CHAPIN STREET = CADILLAC, MICHIGAN 48601-2158
www.michigan.gov/deq = (231) 775-3960



Benzie County

Building Code and Safety Enforcement

Government Centar ~ 448 Court Place ~ Beulah, Ml 49617 ~ (231)-882-9673 ~ Fax (231) 882-0033

9/01/2016

Department of Environmental Quality
Cadillac District Office

120 West Chapin Street

Cadillac, Ml 45601

Re: Benzie County CEA SESC Program Review, Notice: VN-00612.
Dear Sir,

This letter is being written in response to Violation Notice VN-00612 dated July 7, 2016 which
required Benzie County to provide a written response no later than September 6, 2016. The
above mentioned Violation Notice had four (4) bullet points that | will cover in the order they
were written.

s SESC applications are required to be completely filled out prior to the issuance of the
SESC permit.

Based on the post inspection report it was determined that 7 of the 12 applications that
were reviewed were missing information that consisted of size of the earth change or
contact information for the land owner or responsible on-site party.

Response: The County will be diligent to obtain all of the required information on the
application prior to issuing SESC permits.

e Formal written Compliance and Enforcement Procedures need to be established as
guidance to follow when pursuing a violation. Any compliance and enforcement action
taken needs to be documented in the SESC Permit File. This includes any informal
telephone calls or site visits that address issues at sites.

Based on the post inspection report the County stated that there is no formal policy for
compliance and enforcement for sites and the County resolved most issues with a
telephone call or site visit and do not have a written procedure to follow when pursuing a
violation.

Response: The County does have an Ordinance known as the Benzie County Soil Erosion,
Sedimentation and Storm Water Control {SESSC) Ordinance. Article XII| provides for Stop



Work Orders and Emergency Actions and Article XIV provides for Enforcement Action.
Additionally, a site specific violation notice can be generated by the County’s software in
the event that a violation is discovered. We have found that a direct line of communication,
either via telephone or on site tends to get minor violations abated much quicker than
simply driving by the site and sending violation letters by United States Postal Service
(USPS) and in most cases the violation is corrected before the violation letter can be
generated, sent by mail and received by the landowner or responsible on-site party. When
this oceurs the County will document the violation and follow-up inspection for the
respective file.

e SESC inspections must be conducted and documented with appropriate information to
assure proper administration of the SESC Program. If a once per month inspection
frequency cannot be conducted, an inspection matrix should be developed to prioritize
inspections.

Based on the post inspection report the County stated they recognize that inspections are
an important element to ensure compliance with Part 91. The County currently has one
inspector who spends 25% of his time working in the SESC Program and this inspector also
spends time working as the building inspector. During the review the County staff indicated
the following in regards to their SESC inspections:

% Initial inspections are conducted prior to the issuance of the SESC permit.

% Fach site is inspected once a moenth.

+ if a violation is observed on site, a telephone call or another site visit is made to ensure
compliance has been reached.

Final inspections are conducted on every project to confirm stabilization before the SESC
permit is closed.

Inspection reports were very limited and lacked information.

H#

Response: SESC projects are inspected at least once per month and many times the SESC
inspector is on site performing a building inspection on the construction project where he has
the opportunity for discovery between scheduled SESC inspections. Documentation of all
inspections with site conditions and violations will be created for each respective file each time
the inspector inspects the site. Additionally, the County has (2) two Certified Storm Water
Operator and SESC Inspectors.




e SESCsite plans must contain all of the required information under rule 1703.

Based on the post inspection report the County’s SESC plans for residential projects did not
include all of the required information from Rule 1703 and all but one of the plans were
missing SESC Measures and Installation Instructions. This can be remedied by attaching an
SESC installation instruction guide with each issued permit.

Response: The County will verify that all of the information from Rule 1703 is submitted on
the plans and will attach the Installation Guide with each newly issued permit.

It is the desire of Benzie County to be in compliance with the Part 91 Rules and consequently
protect the County’s water resources and adjacent properties by minimizing erosion and
controlling off-site sedimentation. Additionally, The Soil Erosion Department is working with
the County Administrator to secure a contractor so that in the event emergency control
measures are needed to be implemented quickly or where a lack of compliance occurs the
County has the ability to react. | hope this letter with its supporting documentations is an
adequate response to above referenced Violation Notice. If you have questions or require
additional information, please contact us at (231)882-9673.

Sincerely,

Bert Gaté
Benzie County Soil Ercsion

Steve Houghton
Benzie County Soil Erosion

C. M. Deisch-County Administrator
Benzie County Board of Commissioners



STATE OF MICHIGAN r o
DEPARTMENT OF ENVIRONMENTAL QUALITY JESI
LANSING '

RICK SNYDER ’ - DAN WYANT
GOVERNOR DIRECTCOR

May 21, 2013

Steven D. Houghton
600 West Church Road
Edmore, Ml 48229

Your examination for the Sail ‘Erosion and Sedimentation (SESC) Training has been
graded. lssuance of a certificate of completion of training is based on a passing score of
70%. Your examination results follow: o

SESC COMPREHENSIVE SELF STUDY 83 %

Congratulations on behah‘ of the Director of fHe Michigan Department of Environmental
Quality. RS ‘

Your certificate number is SE/C 01137 Please retain the certificate below as your record
of training comgletion. o :

Please note that this certificate is.vaLid until 7/1/2018.

if you have any questions about the examination resulis, please call Bruce Lackat .. .
(517) 373-4755. R o

STATE OF MICHIGAN
DEPARTMENT OF ENVIRONMENTAL QUALITY

This is to certify that
o Stevén_r_.i;‘{‘éﬂ;Houghtén', B
is qualified under the statute governing Soﬂ Ell'-oéionghd Sed.fmentation Control Training to perform duties
under the following claésiﬂcation: ' L : ,.
SESC COMPREHENSIVE

CERTIFICATE NO. SE/C 01137 EXPIRES 7/1/2018

¢

lasuad by the Director of the Department of Environmental Quality
Under Authority of Act 451 P,A. 1994, Part 81 as amended

CONSTITUTION HALL « 525 WEST_ALLEGAN STREET+P.O. BOX'304?3 » LANSING, MICHIGAN 48909-7873
wwaw.michigan.govideg « (800) 662-9278




- STATE OF MICHIGAN 2=
DEPARTMENT OF ENVIRONMENTAL QUALITY L _R¢ A
e LANSING
RICK SNYDER DAN WYANT
GOVERNOR DIRECTOR
May 21, 2013

Bert E. Gale
12820 Gurd Road
Delton, Ml 49048

Your examination for the Soil Erosion and Sedimentation (SESC) Training has been
graded. Issuance of a ceriificate of completion of training is based onh a passing score of
70%. Your sxaminzation resulfs follow:

SESC COMPREHENSIVE SELF STUDY 70 %

Congratulations on behalf of the Dirsctor of the Michigan Department of Environmental
Quality. A

Yout certificate number is SE/C 01152 Please retain the ceriificate below as your record
of training completion,

Please note that this certificate is valid unijl 7/1/2018.

if you have any guestions about the examination results, please call Bruce Lack at
(817} 373-4755.

STATE OF MICHIGAN
DEPARTMENT OF ENVIRONMENTAL QUALITY

This Is to certify that
Bert E. Gale
is gqualified under the statute governing Soll Ercsion and Sedimentation Control Training to berform dufies
under the following classification:
CERTIFICATE NQ. SE/C 01152 , EXPIRES 7/1/2018

lssued by the Director of the Depadment of Environmental Quality
Under Authority of Act 451 P.A. 1894, Part 91 as amended

CONSTITUTION HALL » 525 WEST ALLEGAN STREET » P.O, BOX 30473 « LANSING, MICHIGAN 48909-7973
www.michigan.gov/deq = (800) £62-09278



BENZIE COUNTY
SOIL EROSION , SEDIMENTATION
AND STORMWATER CONTROL
(SESSC)

ORDINANCE

Adopted OCTOBER 15, 2002
MDEQ Revisions November 23, 2004
AMEMDED/APPROVED FEBRUARY 18, 2005
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11.

12,

13,

14.

15.

To preserve and mavimize the natral infiltration, the recharge of
groundwater, and maintain subsurface flows which teplenish lakes,
streams and wetlands.

To control stormwater runoff to non-erosive velocities by requiring
temporary and permanent soil erosion contral measures.

To assure that soil erosion, sediment and stormwater control systens are
incorporated irito site planning at an early stage in the planning and design
process.

To prevent unnecessary stipping of vegetation and loss of soils, especially
adiacent 1o lakes, streams, watercourses, and wetlands.

To prevent construction activities that may cause mass movement,
slumping, or erosion of land surfaces.

To eliminate the need for costly maintenance and repairs to roads,
ermbankments, diiches, streams, lakes, wetlands, and stormwater cantrol
facilities which are the result of inadequate soil ernsion and stotmwaier
tanoff control.

To reduce long-term expenses and remedial projects which are caused by
unconirolled stormwater runoff and soil erosion.

To encourage the design and construction of stormwater control systems
which serve multiple purposes, inctuding but not limited to flood
prevention, water quality ptotection, wildlife habitat preservation,
education, recreation, and wetlands protection.

To reduce the detrimental impacts of stormwater flows on downsiream
communities, :

Ta allow for off-site stormwater control fagilities and measures if
proposals meet the requirements of these regulations.

To assure that all stormwater control facilities will be properly designed,
constructed, and maintained.

To provide for enforcement of this ordinance and penalties for violations.



10.

11.

12

13,

14,

15,

16.

17,

18,

19.

Comumercial use - All land uses except for one-family and two-family
detached dwellings and appurtenant structures. The use of property in
connection with ot for the purchase, sale, display, or exchange of goods,
merchandise, or personal services, as well as the maintenance or opetation
of business or recreational or amusement gntesprises.

Control Plan - Soil Erosion, Sediment, and Stormwater Control Plan
(SESSC Plan).

Conveyanee facility - A surface or subsurface structure or channel which
transports stormwater runnff,

County Drain - Drains established and/or constructed pursuant to the
Michigan Drain Code (Act 40 of 1936, s amended).

Depression Storage - The portion of precipitation trapped in depressions
in the ground surface.

Design Standard (or Engineeriog Design Standard) - A specification
that describes the type of design, location , mode of construction, mode of
operation, or other engineering detail for soil grosign, sediment, ar
stormrwater control facilities.

Design Storm - A rainfall event that has a specific statistical probability of
oceurring i any given year. For example, a 2 - year design storm is 4
storm with a 50 percent chance of occutting during the year. Desiga storm
figures ate used to caleulate the runoff volume and peak discharge rate of &
storm event. In order to design a stormwater management facility. A
twenty-five (25) year storm for Benzie County 13 three (3) and a half (3.5}
inches in a twenty-four (24) hour period of time.

Detention Basin - A structure or facility, nanwral or artificial, which stores
starmwater on. a temporary basis and releasesitat a contralled rate. A
detention basin may drain completely after a storm gvent, or it may be a
body of water with a fixed minimum and maximum water ¢levation
between runoff events.

Discharge - The raie of flow of water through an putlet structurse or streaen
at a given point and time, measured in cubic feet per second {cfs).

Disturbed Area - An area of land subjected to erosion due to the removal
of vegetative cover and/or earthmoving activities, including filling.



29.

30.

kYR

2.

33.

34.

35.

36.

37,

e. QOther sites identified by local units of government as having a high
potential or history for environmental degradation and flooding as
a result of sall erogion or stormwater runoff on-site or off-site.

Erosion - See ¥soil erosion”™ definition.

Fxcess Runoff - Surface runoff that cannot be accommodated by the
natiral or planned drainage systems.

Extended Detention Basin - Detention basin designed to provide
substantial removal of suspended solids and particulates, typtcally
achieved by holding stormwater for twenty-four (24) hours or more.

Flood - An overdlow of surface water onto lands not novmally covered by
water. Floods have these essential characteristics: The inundation of land
is temporary and results from unusually heavy precipitation; the land is
inundated by overflow from a lake, pond, stream, and/or wetland; oris
fleoded by natural tunoif,

Flaod Plain - The area of land adjoining a lake of stream which is
inundated when the flow exceeds the capacity of the normal chanvel. For
mapping purposes, flood plains are designated according to the frequency
of the ficod event, such as the 100-vear Flood plain or 500-year Flood
plain.

Grading - Any stripping, <learing, stumping, excavating, filling,
stackpiling, or any combination thereof, including the land in its excavated
or filled condition.

Impervicus Area - Impermeable surfaces, such as roofs, paved driveways,
parking areas, or roads which prevent the infiltration of water into the soil,

Industrial Use - Any manufacturing, fabrication, assembly, printing, or
improvement of articles or merchandise; warehousing, wholesaling, or
storage of goods, vehicles, oz materials; research and medical laboratories;
mining and activities related to mineral extraction and processing; and
other business enterprises not classified as commercial-

Infiltration - The downward movement or seepage 0f water from the
sutfacz to the subsoil and/or groundwater. The infiliration rate is
expressed in terms of inches per hour,



47,

48,

49,

50.

31,

32,

38,

Peak Rate of Discharge (peak flow) - The maximum calculated rate of
stormwater flow at a given point in a channel, watercourse, or conduit
resulting from a predetermined frequency storm, measured in cubic feet
per second {cfz).

Permit - Soil Erosion, Sedimentation, and Stormwater Control Permit
{SESSC Permit).

Person - Any individual, firm, partmership, association, public or private
corpotation, company, crganization or legal entity of any kind, including
govemmental agencies.

Pollution - Degradation of water quality, preventing the use of water for
some specific purpose, eaused by a natural or human-made substance.

Pond - A permnanent or temporary body or imponndment of open water
which is less than one (1) acre in size.

Protected Wetland - A wetland which meets one or more of the following
criteria: (1) a wetland which is within five hundred (500} feet of a lake o1
stream, ot (2) a wetland within one-thousand {1000} feet of Lake
Michigan, or are subject to regulation by the MDEQ in accordance with
Part 303, 1994 PA 451, ag amended.

Receiving Budy of Water - Any lake, pond, stream, wetland, or
groundwater into which stormwater runoff is directed.

Regional Detention Basin - A basin to detain water flow from a mumber
of devetopment sites or a small watershed.

Retention Basin - A wet ot dry stormwatet holding area, sither natural or
manmade, which does not have an outlet to adjoining watercourses of
watlands other than an emergency spillemy.

Runeff - Stomwater runeit,

Sediment - Solid particulate matter, mineral ot organie, that has been
deposited in water, is in suspension in water, is baing transported, or has
been rermoved from its site of origin by the process of soil erosion.

Sedimentation - The process or action of depositing sediment.



68.

69,

70

71

72.

73,

74.

i3

76.

77.

78.

Storm Frequency - The average period of time during which a storm ofs
given duration and intensity can be expected to be gqualed or excesded.

Stormwater Contral Facilities and Measures - Any facility, structure,
channel, area, or vegetative cover, of IMeasure which serves to comtrol
stotiwater Tunoff in accordance with the purposes and siandards of thess
regulations.

Stormwater Runoff - Waters from rains falling within a tributary
drainage basin, flowing over the surface of the ground or collected in
channels, watercourses, or conduits, measured in depth of inches.

Siream - A rivet, creek, or other surface watercourse which may or may
not be serving as a drain as defined in Act 4561 of 1994, as amended,
being MCL280.1 et. seq., and which has definite banks, a bed, and visible
evidence of a continued flow ot vontinued occurrence of water, including
the connecting watees of the Great Lakes.

Stream Bank - The usua) boundaries, not the flood boundaries, of a
stream channe!.

Stripping - Any activity which removes ot significantly disturbs the
vegetative surface cover, including clearing and arubbing operations.

Swale - Low-lying drainway with natural grass or other vegetation, or
paved or armored (i.e. rip-rap) area with gradual slopes which transpotts
storrowater, either on-site or nif-site.

Vegetative Cover - Grasses, shrubs, trees, and other vegetation which
hold and stabilize soils.

Water Quality Standards - Minimum standards established by the Water
Division of the MIDEQ for water quality protection.

Watercourse - Any natural or human-made waterway, drainage way,
drain, river, stream, diversion, ditch, gully, swale, oz ravine having a
definite direction or course, either continuously or intermittently flowing,

Watershed - A land area, also known as a drainage area, which collects

precipitation and contributes runoff to & receiving body of water, point
along o watercourse, control structure, or basin.

10



Industrial or commercial use development sites, regardless of size,
lecation, or environmental sensitivity. :

All subdivision developments as defined by section 102 of Act 288, P.A.
1967, as amended, regardless of size, location, or environmental
sensitivity.

All Developments permitted under 1996 PA 591 {Land Division Act) or
1978 PA 59 (Condominium Act).

Identification of Environmentally-Sensitive sites

1.

Property owners ate ultimately respoasible for knowing whether their sites
are environmentally-sensitive as defined in this Ordinance.

Township, village, ¢ity, and/or county agencies may request assistance
from the SESSC Agent in identifying environmentally-sensitive sites.

Permit Application Submittal

1.

All applications for SESSC Permits shall include two copies of the
proposad SESSC Plan unless more copies are requested by the SESSC
Agent. Copics of the permit application form shall be made available by
the Benzie County SESSC Agent.

Permit applications shall be submitted to the Benzie County SESSC
Agent.

Application for & permit shall be made prior to the start of any garth
change including construction of access roads, driveways, tree and shrub
removal, or grading, Permit approval shall be given prior to the initiation
of any wark activity. Any unauthorized work shall be considered a
violation of this Ordinance regardless of any later actions taken toward
campliance. Soil test borings, vegetative cutling for land surveys, and
peroolation tests shall not be considered a start of work under these
reguiations.

The application review period begins upon receipt of a complete
application including appropriate fees.

Sequential Applications (Phased Projects)

12



V.

A violation of & condition of the permit.

Obtaining a permit by misrepresentation or failure to fully disclose
relevant facts in the application or SESSC Plan.

c. A change i a condition that requires & lemporary or permanent
change in the activity.

=R

H. Administrative Fee Schedule

1, Permit fees will be charged to fund administering the SESSC management
program, including site plan permit review, site inspection costs and
permit administration costs.

2 The fee schedule may ba proposed by the Benzie County Planning
Department and approved by the County Board of Commissiotiers and if
apptoved will become part of the County Fee Schedule.

I Penalties for initiating Karth Change Activities without a Permit

Any garth change activities without a valid permit or in violation of & permit of
permit conditions shall be considered a violation of this Ordinance and subject 1o
fines and other penalties as provided in this Ordinance.

Issuan ildj rraits

A township, city, village or county agency which issues building permits, ghall not issue a
building permit for a praject irvolving an earth change subject to permit requirements
under this Ordinance, until 2 SESSC Permit has beea issued by the SESSC Agent.

QOtiher Permits and Approvals of Other Government Agencies

A Approvals under this Ordinance shall not relieve 2 property ownet of the need to
obtain other permits or approvals frotn faderal, state, county, and local agencies.

B. If requirements of federal, state, county, and local officials vary, the most
stringent requirements shall be followed.

ion, Sedimentation water trel Plan C Pla
A SESSC Plan shall be prepared for aty earth change subject to permit requirements.
The plan shall be designed 1o effectively reduce accelerated soil erosion and
sedimentation during construction, and after construction is completed.

14



3. A deseriptien ard the location of all existing and proposed on-site
Siormwater management favilities and measures.

6. The timing and sequence of each proposed earth change.

7. A description and the location of all proposed temporary soil erosion
control facilides and measures.

R. A description and the location of all proposed permanent soil erosion
control facilities and measures.

2. Stormwater runoff caleulations and retention/infiltration area sizing.

10. A ptogram for the continued maintenance of all permanent soil erosion,
sedimentation, and stormwater runoff control facilities and measures as
listed in Section IX

11.  Other information which the SESSC Agent requires to review the impact
of the proposed earth change in relationship to the standards and
tequirements of this Ordinance.

VII  General Stapdards for Apnroval of SESSC Plaps

A, The SESSC Agent shall approve or disapprove SESSC permit applications and
plans in accordance with the attached published SESSC program guidelines.

B. All earth changes subject to review under the requirements of this Ordinance shall
be designed, constructed, and maintained to provide for the conirol of storm
waters and to protect water quality.

C, Measurers required for soil erosion, sediment, and stormwater runoff control shall
take into consideration natura! features, proximity of the site to lakes, sireams, and
protected wetlands, extent of impervious surfaces, potential for soil erpsion and
flooding, and the size of the site.

D, Stormwater conveyance, siorage, and infiltration facilities shall i¢ designed to
provide for nen-erosive veloeities of stormwater runoft,

E. Alterations to natural drainage pattems shall not create downsteeam flooding or
sedimentation.

16



X.

XL

All SESSC favilities and measures shail be maintained in accordance with permit
conditions,

The person respensible for compliance with requirements of the SESSC Plan and
permit shall be indicated on the permit, and may include, but is not limited to:

1. The owner of the property.

2. Property owners association or other nonprofit organization,
provided that provisions for financing necessary maintenance are
included ir: deed restrictions or other contractual agreetnents,

3. The Benzie County Planning Director or Drain Commissioner, in
aceordance with provisions of the Michigan Diain Code (Public
Act 40 of 1956, as amended).

4. The SESSC Agent in accordance with provisions of this ordinance.

Maintenance agresments shall specify responsibilities for financing maintenance
and emergency repairs, including but not limited to the procedures specified
Section XHI and XTIV of this Ordinance.

The SESSC Agent will make the finai decision of what maintenance option is
appropriate in a given situation, Natural features, proximity of sites to lakes,
streams and protected wetlands, extent of impervious surfaces, size of the site and
potential need for ongoing maintenatics activities will be considered when making
this decision.

Atormwater Management KEayements

AA-

Stormwater management easements shall be provided by the propersy owner if
necessary for: (1) access for facility inspections and maintenance, or (2}
preservation of stortmwater runoff conveyance, infiltration, and detention areas
and facilities, including fload routes for the 100-ygar storm event. The purpose of
the easement shall be specified in the maintenance agreement signed by the

property owner,

Stormwater management eassments are required for all areas vsed for off-site
stormwater control, unless a waiver is granted by the SESSC Agent and the Drain
Commissioner.

Fasements shall be recorded with the Benzie County Register of Deeds prior to
issuance of a permit by the SESSC Agent.

Compliance Assnrances

18



X

The SESSC Agent, or authorized representatives of the SESSC Agent, may entet
at reasonable times upon any property to conduet on-site nspections, Such
inspections may take place before, during and after any earth change activity for
which & permit has been ismed,

If site conditions are found not to be in compliance as stated in the application and
BLESSC Plan, nw ¢arth disrupting work shall be undertaken until a revised plan
has been submitted and a revised permit issued.

Requests for major revisions to an SESSC Plan or Perrnit must be submitted to,
and approved by, the Benzie County Planning Department in writing before being
jmplemented. The permit amendments shall be conveyed to the applicant/oywner
and filed, Only emergency measures may be authorized of implemented prior te
written approval.

Ston-Works i Emergency Actions

A,

If necessary to assuee compliance with the permit requirements, standards, and
ather pravisions of this Ordinance and the Rules, or to protect public health,
safety and welfare, the SESSC Agent may issue a stop-work order for the purpose
of preventing or minimizing accelerated soil erosion, off-site sedimentation,
stormwater runoff, or other conditions posing imminent and substantial danger to
public health, safety, welfare, or nataral resources,

If neceszary to protect public safety or water resources, including, lakes, streams,
protected wetlands, and other receiving bodies of water, the SESSC Agent may
initiate emergency action to abate imminent and substantial danger and risk,
subject to Section XTIV B of this Ordinance.

Except as otherwise provided through maintenance agreements, the propetly
owner may be held responsible for reimbursing Benzie Coutity for all costs
inouzred as a result of ermergency action, including administrative costs, provided
that 2 finding is made that the property owner violated provisions of this
Ordinance, a permit, or an approved maintenance agreement, subject to Section
XTIV B of this Ordinance.

The Stop Work Order, when issued shall reguire all specified sarth change
activities to be stopped. A copy of the Stop Work Order shall imrnediately be
submitted to other state aiud local agencies with regulatory jurlsdiction.

If the SESSC Agent determines that soil ercsion, and sedimentation of the waters
of this State has or will reasonably occur from an <arth change on a parcel of land

20



A. Failure to comply is a violation of this Part and may be
subject to municipal civil infraction, and may be ordered o
pay a civil fine of not more than twenty five hundred
($2,500.00} dellars for cach day of vielation.

b. Person(s) who knowittgly violate this Ordinance; or
knowingly make false statements in their application, may
be tesponsible for payment of a civil fine of not more than
ten thousand ($1G,000.00) dollars for each day of violation.

C. Personi{s) who knowingly violate this Crdinance after
zecelving notice of determination of a violation may be
respansible for payment of a fine cf not more than twerty
five thousand ($23,000) dellars for each day of violation,

B Connty Installation of Soil Erosion and Stormwater Runoff Control
Measures

1.

Where a lack of compliance and a violation of the SESSC Permit and
Ordinance causes off-site sedimentation and if the necessary provisions for
the correction of a violation are not successfully implemented within five
(3) calendar days after the notice of violation is made by certified mail, or
by personal service. The reguired soil erosion control or stormwater runeff
control measures or facilities may ke impiemented or maintained by the
Benzie County Planning Department and’or a hired consubtant or
contractor, at the property owhel’'s expense,

The Benzie County Planning Commission shall not expend more than ten
thousand ($10,000.00) dollars for the cost of work, materials, or labor
without prior 5-day notice io the property owner. If more than ten
thousand ($10,000.50) dollars is to be expended under this section, the
wotk shall not begin until at least ten (10) days after the notice of
violation has been mailed or personal service is made, unless smergency
action is required to prevent irreparable damage.

All expenses incurred by the Benzie County Planning Commission to
construct and maintain measures and facilities to bring the site into
compliance shall be reimbursed by the property owner. The County may
iropose a lien for the expenses incurred. For single-family or multiple-
family residential properties, the lien shall have priority over all liens and
encumbrances filed or recorded after the date of such expenditure, For
other types of property, the lien for such expenses shall be collected and
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KVII Certification

I, Dawn Olney, as Clerk to the Benzie County Board of Commissioners, do hereby
certify that this Benzie County Soil Erosien, Sedimentation, and Stormwater Control Ordinanece
+was duly adopted by the Benzie County Board of Commissioners st a regular meeiing of said
Board at which a quorum was present, the 16th day of February, 2005,

N My

Dawn Olney, Benzie Qeunty@lerk

CADATADAVIDNEAY DOCUMENTSMY FILESSOILEROSICNSECSW ORDAFinalFinal Final ApprovedFianl Rev SEESC Ord 12 13
(R WL Novimbar 29, 2004 '



Commonly Used SESSC Measures

SILT FENCES

HOW TO INSTALL A SILT FENCE

TWO TYPES OF TRENCHES

\« FILTER 7AB@C

1. Cxeovole o 4™x4" irench dlong 2. Stoke ihe sit fence on downsiops
lhe confour, side of lrench. Extend B™ of
fobrie into ihe irench,

2. FLAT BOTTOM TRENGH
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FEBCE A . lop ends ond iwist slokes logelher.

4. Bockfill and compoct the
excavaled sail,

Soil Erosion,
Sedimentation &

Stormwater Control

SESSC Informational Guide: Maintaining Clean Water in Benzie County
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SOIL EROSION AND SEDIMENTATION
ARE COSTLY PROBLEMS...

Eroding construction sites are a leading cause of waier
quality problems throughout Northern Michigan. For
every acre under construction, about a dump truck and
soil washes into a nearby Take or stream unless
the builder uses soil crosion and sedimentation
confrols. Problems caused by this sedime clude:

+ Increased Iocal tuxes: Cleaning up scdiment in
slreets, gewers and ditehes adds sxtra cosis to local
government budgets. The expense of dredging
sediment from lakes, harbors and navigation
chaunels can zlso be a heavy burden for taxpayers.
Lower property values: Property values are
damaged when a lake or streatn fills with sediment.
Shallow arcas encoutape weed growth and create
boating hazards.
Paar fishing: Silt and sediment smothers gravel
bods where many fist and aquatic insects tind food
and lay their egps,

Nuisance weed & algae growih: Sediment carries
excess nutrieots, ar fertilizers, that fuel wead and
atpac growth, making our waters undesirable for
swituming, boating and fishing.

»

CONTROLLING SOIL EROSION &
SEDIMENTATION IS EASY...

Soil erosion aud sedimentation control is importaat
even for home sites of an acre or less. The materials
necded are easy to find and refatively inexpensive:
sit fence, stakes, plustic tubes, topsoll, grass seed and
mufch, Putling these materials to use is a siipls
process. Some controls which may be needed include:
s Preserving exdsling trees and vegetation where
possible to prevent erosion;
« Silt Eence to rap sediment on the dewnslops sides
of the lot;
+ Soil piles located away from roads and walcrways
whenever possible;
« Ymmediate cleanup of sediment carricd off-sitc
by vehicles or storms;
» Stone drain beds or downspout extenders
to prevent crosion from roo! ranolT awl
« Revegetate bare soils as spon as possible using
native plants, if feasible. Contact the Benzic
Conservation District at 882-4391 for suggestions.

A SBESSC permit is needed if your projeet:

is within 500 fect of any lake or stream.

disturbg more than one acre of land.

is an industrial or coumercial, or subdivision
development, regardless ol size, location, or en~
iremmental sensitivity.

is located withiu 25 fect of a repulated welland.
plans a driveway with stope greater than 10%.

« is located in an area with clay soils {high runoft}).

A permit from the Michigan Department of
Eoviromuental Quality is required for sites within:
» the high watermark of a lake or stream
« aregulated wetland
+ a high risk erosion area
» a critical dune arca

For uore information, contact Bengie County’s Soil
Erosion & Sedimentation Contral Agent at §82-3674.




SILT FENCE
« Available from most construction supply companics.
« Install sill fence prior 0 any excavalion.
= Install on downslope sides of the site, parallel to the
contour of the fand.
« Bxtend ends upslope enough to allow water to pond
behind the fonce.
+ Bury 3 inches of fabric into trench (see heck page).
« Leave no gaps. Intertwine sections of silt fence.
« [nspect and repair ance a week o after cvery % inch
rain.
Remove sediment il deposits reach half of fence
height.
« Maintain uniil vegetation is cstablishecd.

DRAINAGE SWALE AND CHECK DAMS
rassed drainage swales or waterways reduce the
runefT veloeity of stormwaler and allow for
infiilration inlo the soil.

Check dams, made of stone, are placed on the bottom
ol drainage swales, across the path of stormwater
flow, 1o assist wilh water velocity reduction and
infiltration,

The side slope of Lhe swalc should be 3:1 or flatter if
the sile allows,

To prevent erosion, the middie of the dam should be
lower than the outer edges al natural ground
clevation.

ROOF RUNOFF

« To manage stormwater runoff from roof lops, instali
stone diain beds gr gutters wilh downspout
extenclers, This limits erosion and protects
surrounding vegetation,

Stone Drain Beds

= Place a sirip of small stones 4-0 fnches deep,
extending a1 least 6 inches past the drip line
surrounding yeur home or structure,

« Do nol use stene drain beds when Hasements or
crawlspaces are built in clay or sandy loam soils.

Gutters with Downspout Extenders

= Use plastic grainage pipe to direct waler to a grassed
or ollier appropriate area lor infiltration.

SOIL PILES
« Locate away from any downslope street, driveway,
streany, lake, wetland or drainageway.
» Temporary seed such as annual rye or winier wheat

is recommended for Lopsoil piles,
WIND EROSION

« During high winds, exposed soil may nced to be
watered down to prevent soil [rom leaviag the sitc.

.

Soil m_,om_mo:_ Sedimentation and Stormwater
Control Practices for Home Sites

Use this sample as a guide for submitting your own SESSC plan

Fome owners are required to retain on their properiy all additional rinoff generated by the development of the site.
Impervious areds which genevate additional rungff include: roof tops, sidewails, driveways and decks.
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SEDIMENT CLEANUP

« Immedialely sweep or serape up soil teacked on (he
road.

» Adfler ail storms, clean up any soils washed off-site,

SEWER INLET PROTECTION
+ Protect on-sile storm sewer inlets with silt fences.
« Inspect, repair and remove sediment deposits atter
every storm.

PRESERVE EXISTING VEGETATION

= Wheraver possible, preserve existing frees, shrubs and
other vegetation.

» Minimize the area of disturbance near lakes, streams
and wetlands,

« Tu prevent oot damage, do not grade, place soil piles
or park veliicles near trecs marked for preservation,

« Place piastic mesh or snow fence barriers around trees
to protect the arcu below the branches,

REVEGETATION

« Scod and nwlch or place sod on bare soil as soon as
possible,

+ Establish buffer strips of undisturbed vegetation at
least 25 teet wide adjacent to water bodies for water
quality protection.

= Plant native species, if possible. Contact the Benzie
Conservation District at 882-4391 for suggestions,

+ Consider aftractive, low maintenance alternatives lo
traditional lawns such as native ground covers or
wildflowers. Plant quick growing annual rye prasses
to stabilize soils untii other vegetation is established,

« Generally, the best times (o sod or seed are early fall
(Aug. 15 1o Sept. 15} or spring (May to June).

+ Summer revegetation should be attempted i project
is completed then. Mare frequent watering is necded.

« [F construction is compteted afier September 15,

permanent seeding should be delayed.

Sod may be laid until November 15.

Terporary seed {such as rye or winter wheat) may be

planted uatil October 15, if weather permits. |

« Silt fences must be maintained until the disturbed
acca is stabilized.

SEEDING AND MULCHING

Spread 4 to & inches ol topsoil.

Fertilize and lime only if needed according to a seil

test. Contact Benzie County’s MSU Extension oflice

at §82-0025 for more information about soil lesting.

Seed with an appropriate mix of grasses for the site.

Rake lightly to cover the seed with % inch of soil,

Roll lightly. .

Mulel with straw. Two or three bales will cover

approximately 1000 square feet,

Anchor mulch using biedegradable netting, or on

slopes >12%, mulch blanksls ars recommended.

» Water gently ever day or two to keep soil moist.
Less watering is needed once grass is 2 inches tall.

SODDING

» Spread 4 to 6 inches of topsoil.

+ Fertilizer and lime only if needed according to a soil
test. Contact Benzie Counly’s MSU Extension office
at 882-0025 for more information about soil Lesling.
Lightly waier the seil.

Lay sod. Tamp or roll lightly.

On slopes, lay sod stacting at the bottom and work
lowatd the lop, laying in a brickwork pattern. Peg
each piece down in several places.

Tnitial walering should wet soil 6 inches deep {or
until water stands 1 inch deep in a straight-sided
container). Then water lighlly every day or two to
keep soil moist, but nol saturated, for two weeks.

*
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STATE OF MICHIGAN
DEPARTMENT OF ENVIRONMENTAL QUALITY

CADILLAC DISTRICT OFFICE

KEITH CREAGH
GOVERNOR DIRECTOR

July 7, 2016

CERTIFIED MAIL

Mr. Mitch Deisch

Benzie County Administrator
448 Court Place

Beulah, Michigan 49617

Dear Mr. Deisch:
SUBJECT: Benzie County CEA SESC Program Review Violation Notice: VN-00612

A review of the Benzie County Enforcing Agency (CEA) Soil Erosion and Sedimentation
Control (SESC) Program was conducted on June 14, 2016, by the Department of
Environmental Quality (DEQ) Water Resources Division (WRD), pursuant to Section
9106(3) of Part 91, SESC, of the Natural Resources and Environmental Protection Act
(NREPA), 1994 PA 451, as amended. The review included an evaluation of the County’s
SESC ordinance, staff training, program funding, program documents, project files,
compliance and enforcement efforts, and on-site conditions.

A summary of the June 14, 2016, review is enclosed for your information. The County’s
SESC program cannot be approved at this time because the following items or
program elements do not meet the requirements set forth in Part 91 for an *approvable”
program:

+ SESC applications are required to be completely filled out prior to the issuance of
the SESC permit.

« Formal written Compliance and Enforcement Procedures need to be established as
guidance to follow when pursing a violation. Any compliance and enforcement
action taken needs to be documented in the SESC Permit File. This includes any
informal telephone calls or site visits that address issues at sites.

e SESC inspections must be conducted and documented with appropriate
information to assure proper administration of the SESC Program. If a once per
month inspection frequency cannot be conducted, an inspection matrix should be
developed to prioritize inspections.

s SESC site plans must contain all the required information under Rule 1703.

Additional information pertaining to the areas evaluated during the review can be found in
the enclosed post inspection report.

120 WEST CHAPRIN STREET « Cadiliac, MICHIGAN 49601
www,michigan.govideq = (231) 775-3962



Mr. Mitch Deisch 2 July 7, 2016

ating how the County will address the

of h the County staff:is. ed to. 1 their.ce 1s: The
written response is to be submitted to this office no later than September 6, 2016.
The County’s cooperation and assistance during the review was appreciated. If you have

any questions, please contact me by email at rileyjé@michigan.gov or by phone at 231-
429-3159.

Sincerely,

Jacob Riley

Environmental Quality Analyst
Cadillac District Office
Water Resource Division

JR:sh

Enclosure

cc:  Steve Houghton, Benzie County SESC Inspector
Bert Gale, Associated Government Services
Brian Jankowski, DEQ, e-mail



DEQ-WATER RESOURCES DIVISION

POST INSPECTION REPORT

Benzie Co Planning Dept-CEA
Part 91 Audit

FACILITY INFORMATION

Facility Name: Benzie Co Planning Dept-CEA
Facility Address:

448 Court Place

Beulah, MI 49617

Facility Phone: (231) 882-5674
Facility Contact: Steve Houghton
Facility Contact Phone:

Primary Industry: Part 91 County Enforcing Agency
Nature of Business:

INSPFECTION INFORMATION

Insp Start Date | Insp End Date Transmittal Date

06/14/16 06/14/16

Sampling Start Date Sampling End Date

N/A N/A

DEQ Inspector(s) Workgroup

Jake Riley Cadillac

Justin Bragg Gaylord

Inspection Contact(s)

Naine Working Title Phone Number
Steve Houghton County SESC Officer 231-882-9673

Inspection Summary/Notes

On June 14th, 2016, the Department of Environmental Quality (DEQ), Water Resources Division (WRD), conducted
a program review of Benzie County's {County) County Enforcing Agenoy (CEA) Soil Erosion and Sedimentation
Control (SESC) Program to determine compliance with Section 9106 (3) of Pari 91, SESC, of the Natural Resources
and Environmental protection Act, 1994 PA 451, as amended (Act 451). The program review included evaluation of
the County's ordinance, staff training, program funding, compliance and enforcement efforts, review of project files,
forms (applications, plans, inspection forms, and permits), and onsite conditions.

The Benzie County Enforcing Agency (CEA) SESC Program has not met the requirements of Part 91 and is not an
approvable program at this time,
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DEQ-WATER RESOURCES DIVISION
POST INSPECTION REPORT

AREAS EVALUATED Comment

APPLICATIONS Marginal

The County's SESC application form meets the requirements of the state prescribed SESC application. The
applications for commercial and residential properties require the same information.

Incomplete applications were observed in 7 of the 12 files reviewed. Size of the earth change was not included in 5 of
the 12 applications. Two of the applications did not include a contact telephone number for the land owner or
responsible on-site party.

The County must confirm that all required information is included on the SESC applications prior to th_e iss.uance of
SESC permits. Issuing SESC permits based on incomplete SESC applications is not effectively administering Part 91.

L]

COMPLIANCE & ENFORCEMENT Un-Satisfactory

The County stated that there is no formal policy for compliance and enforcement for sites. The county stated that they
resolve most issues with z telephone call or site visit and do not have a written procedure to follow when pursing a
violation.

The current Compliance & Enforcement of the County’s SESC program is not sufficient to properly administer Part
91. The county needs to develop a formzl written procedure to follow when pursing violations. The County also needs
to document and track compliance and enforcement events when they occur.

FUNDING Satisfactory

Funding for the County's SESC Program is supported almost wholly through program fees. The County charges a
base fee for each site that includes the plan review, permit and a couple inspection. The County’s charges a fee of $60
for additional inspections if needed.

The County stated the fess were adequate to administer the program. The County stated that they have not requested
an increase to funding, fees, or additional staff

The current funding supports one inspector who works a total of 0.25 Full Time Equivalents (FTE’ s). The inspector
also works as the County’s Building Inspector. This can allow for SESC inspections to occur concurrently with
Building Inspections. The County issued 110 permits in the previous year.

The current funding of the SESC Program is sufficient to properly administer Part 91. While stretched, the current
staff levels can support the minjmum inspections recommended of once per month, if inspections are prioritized and
included with Building Inspections. The County stated they were thinking of getting certification for another building
inspector to aid in inspections. The County will need to review its current funding, staffing levels, and ordinance and
alter them as necessary to administer a sufficient Part 91 Program.

INSPECTIONS Un-Satisfactory

During the review the county stated they recognize that inspections are an important element to ensure compliance
with Part 1, The County currently has one inspector who spends 25% of his time working in the SESC Program for
the County. He also spends time working as the building inspector for the County. During the review the County staff
indicated the following in regards to their SESC inspections:

*Initial inspections are conducted priar to the issuance of the SESC permit.

*Each site is inspected once a month,
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DEQ-WATER RESOURCES DIVISION
POST INSPECTION REPORT

*If g violation is observed on site, a telephone call or another site visit is made to ensure compliance has been

reached.
*Final inspections are conducted on every project to confirm stabilization before the SESC permit is closed.

" Inspection reports were very limited and lacked information. Initial inspections were made for every permit review but
no record was made of SESC inspections being performed once 2 month on the projects. Of the 12 SESC permit files
reviewed, only one included a record of an inspection occurring during active construction. 10 of the 12 sites had
only been inspected prior to the jssuance of the SESC permit. Inspections performed prior to the SESC permit
issuance are conducted to verify the location and description of the area prior to the construction. Two of the 12 SESC
permits were closed out and the sites were stabilized with a close out inspection documented. The inspector stated that
he often conducts inspections concuzrent with building inspections and does not document these inspections. It is
important that documentation and reporting of all inspections conducted, even when concurrent with a building
inspection, is completed, These reports need to include information about the site and the site conditions at the time.
The inspection reports found contained little to no information on the site conditions and or corrections that needed to
be made.

Initial preconstruction site condition inspections were performed on these 12 sites. The County must perform
inspections during active construction in order to confirm on site conditions and document these inspections in the site
record. It is suggested the County use a standard inspection form that they can keep in the site file. Inspecting a '
majority of sites before construction has started and not during active construction and not documenting inspections is
neot properly administering Part 91.

ORDINANCE Marginal

The County’s Ordinance does meet the requirements of Part 91 and is approvable at this time. However, we
recommend that the county update its Ordinance to include the list of exemptions found in Part 91 Sec 9115 and
9115a. This update would also need to include the newly passed agricultural exemptions found in Sec 9115a.

PERMITS Satisfactory

The County’s SESC permit meets the requirements of the state prescribed permit. The SESC permits were issued and
signed by Steve Houghton. The SESC permits were issued to the landowner and a copy of each permit was in the
project file. The County issued 110 SESC permits in the last year. Of the 110 SESC permits, 26 were residential
permits, 8 were commercial permits, and 76 were listed as other, usually consisting of beach sanding and septic the
instillations/repairs.

The County has chosen to administer Part 91 using a more restrictive ordinance. The County requires a SESC permit
for any earth moving projects within 500 feet of a lake or stream, projects that disturb 1 acre or more, all sensitive
areas, and all subdivisions. The County needs to be sure it is able to properly inspect and enforce all of the SESC
permits they require permits for.

PLANS Un-Satisfactory

During the file review it was noted that all but one of the County's SESC plans for residential projects did not include
all of the required information from Rule 1703. All but one of the plans were missing Proper SESC Measures
Instillatior: Instructions. This can be remedied by attaching an SESC instillation instruction guide with cach issued
permit. You can find an example of ane of these on the DEQ SESC website. Bight of the 12 plans reviewed were
missing more than three of the required elements from Rule 1703. The County must require that all information from
Rule 1703 be included on ali of the SESC plans reviewed and approved.
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DEQ-WATER RESOURCES DIVISION

POST INSPECTION REPORT
SITE CONDITIONS Satisfactory

1308 Frankfort Hwy — Commercial Property— SESC permit #P515-0122 — Construction of the building is active.
SESC measures are installed per the approved plan. Silt fence is not wrapped at the ends and not trenched in or
installed properly in areas. Evidence of sediment traveling past a silt fence that wasn’t wrapped, but not off site.

1043 Logging Trail — Residential Home - SESC permit #P516-0002 — Construction of the home is active. Temporary
SESC measures were not installed properly to prevent offsite sedimentation. Silt fence was down and looked to be run
over by equipment. This site needed to make corrections to come into compliance,

1554 Hulbert Rd- Residential Home- — SESC permit #P$16-0004 — Censtruction of the home is active. Silt fence was
up but not trenched in, in areas. There were no temporary measures installed in: front of the lake. There were no signs
of sedimentation offsite or towards the lake.

19420 Pleasant View Rd — Septic System Installation — SESC permit #PS16-0008 — Septic system was instailed and
permanent measures were in place. Grass was growing well and this site is close to being acceptable to close out.

2483 E. South Shore Dr. - Beach Sanding and Vegetation Clearing — SESC permit #PS15-0128 — Work has not started
on site. SESC measures are not installed at the project site yet.

2604 Crystal Drive - Residential Home — SESC permit #PS$16-0007 — Construction of the new residential home is
active. Site was using mulch as cover instead of using silt fence. This seemed to be working well as there were no
signs of erosion or sedimentation. Site was in good condition.

49 Benzie Blvd. — Commercial Building- SESC permit #PS15-0064 — Construction of & bank in Beulah is complete.
All areas surrounding the building have been stabilized with vegeiation. No violations observed on site.

6207 Crystal Ave. — Septic System Install- SESC permit #PS16-0028- The construction of the septic system is
complete. SESC measures are not installed on the property anymore and the property was stabilized with vegetation.
This site can be closed out.

651 Shorewood Dr.— Septic System Install- SESC permit #P515-6G120 — The construction of the septic system is
complete. SESC measures are not installed on the property anymore and the property was stabilized with vegetation.
This site is very close to being able to be closed out.

7438 Platte Rd. — Tennis Court Instiliation at Residential Property - SESC permit #P816-0016 — Construction was
underway and the tennis court was almost finished. The area where the tennis court was installed seemed to be a
forested wetland and would therefore constitutes an illegal wetland fill. This site was passed on to our Resource staff
who will further investigate the wetland fill. ¥f the area is wetland, this project should have not been permitsed.

7840 Ash Ave. — Residential Home - SESC permit #P516-0001- Construction of the addition and update to
residential home s underway. Silt fence is installed on site but not trenched in. Site looked good otherwise and had
good vegetative growth.

854 Miller Rd — Beach Sanding ~ SESC permit #PS16-0013— Beach sanding project has not started, No measures were
installed yet.
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DEQ-WATER RESOURCES DIVISION
POST INSPECTION REPORT

TRAINING/STAFFING - Satisfactory
The following County staff are involved with the SESC program and have current SESC Certifications:

Steve Houghton is the Inspector for the County and works for Government Associated Services, who is contracted by
Benzie County to run the Part 91 program. Mr. Houghton is the official contact for the SESC Program and is
responsible for the daily operations of it. Mr. Houghton is also responsible for inspections in the County’s Building
Department.

Bert Gale is the owner of Government Associated Services and has current SESC certification. Mr. Gale is not
actively invotved in inspections but may be consulted or make decisions on the County’s prograrm.

Tt was noted that they may obtain SESC training for another employee who performs building inspections, which can
help with the inspection load that Mr. Houghton has.

Completed by Date
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