
 

 

BENZIE COUNTY  

BOARD OF COMMISSIONERS 
 

448 COURT PLACE – BEULAH, MI 49617 – (231) 882-9671  

www.benzieco.net  

 

MEETING AGENDA 

January 10, 2023 
Frank F. Walterhouse Board Room, Governmental Center, Beulah, Michigan 

 

Join Zoom Meeting 

 

Please click the link below to join the webinar: 

https://us02web.zoom.us/j/81470368457 

Or One tap mobile : 

US: 13126266799 

Webinar ID: 814 7036 8457 

 

 

PLEASE TURN OFF ALL CELL PHONES OR SWITCH THEM TO VIBRATE 

 

9:00 a.m. CALL TO ORDER 

  ROLL CALL 

  INVOCATION AND PLEDGE OF ALLEGIANCE 

  APPROVAL OF AGENDA 

APPROVAL OF MINUTES – 12/13/22, 1/3/23 

PUBLIC COMMENT 

  FINANCE –   

A) Approval of Bills 

  ELECTED OFFICIALS & DEPT HEAD COMMENTS 

A) Benzie Senior Resources Annual Report 

  ACTION ITEMS –   

   A)   Meeting Streaming  

   B)   Budget Amendment for ACO for Nye Plumbing from Last Fiscal Year 

   C)   Establish Ad Hoc Interview Committee for Equalization Director position 

   D)   EEO Personnel Policy 

   E)   Record Retention Policy 

   F)   FOIA Policy 

  COMMISSIONER REPORTS –   

  COUNTY ADMINISTRATOR’S REPORT – Katie Zeits 

COMMITTEE OF THE WHOLE – None 

COMMITTEE APPOINTMENTS – SWAC – David Schaffer and Samantha Wolfe; 

                    BVTM Jeff Bowlby 

UNFINISHED BUSINESS –  

NEW BUSINESS –  

   PRESENTATION OF CORRESPONDENCE 

 

 

PUBLIC COMMENT 

 ADJOURNMENT 

 

Times Subject to Change  

http://www.benzieco.net/
https://us02web.zoom.us/j/81470368457


 

 

 

PUBLIC COMMENT  

 

Purpose: The Benzie County Board of Commissioners is a public policy setting body and subject to the 

Open Meetings Act (PA 267 of 1976). The Board also operates under a set of “Benzie County Board 

Rules (section 7.3)” which provides for public comment during their meetings.   It continually strives to 

receive comment from the residents of the county and reserves two opportunities during the monthly 

scheduled meeting for you the public to voice opinions, concerns and sharing of any other items of 

common interest. There are however, in concert with meeting conduct certain rules to follow. 

 

Speaking Time:  Agenda items may be added or removed by the board but initially at least two times 

are devoted to Public Comment. Generally, however, attendees wishing to speak will be informed how 

long they may speak by the chairman. All speakers are asked to give their name, residence and topic they 

wish to address. This and the statements/comments will be entered into the public record (minutes of the 

meeting). Should there be a number of speakers wishing to voice similar opinions, an option for a longer 

presentation may be more appropriate for the group and one or more speakers may talk within that time 

frame.  The Board will not be accepting public comment via zoom/online.   

 

Group Presentations – 15 minutes 

Individual Presentations – 3 minutes 

 

Board Response: Generally, as this is an “Comment” option, the board will not comment or respond 

to presenters. Silence or non-response from the board should not be interpreted as disinterest or 

disagreement by the board. However, should the board individually or collectively wish to address the 

comments of the speaker(s) at the approval of the Chair and within a time frame previously established, 

responses may be made by the board. Additionally, the presenter may be in need of a lengthier 

understanding of an issue or topic and may be referred to a committee appropriate to address those issues.   

 

 Public Comment is very important in public policy settings and is only one means for an 

interchange of information or dialogue. Each commissioner represents a district within the county, and 

he/she may be individually contacted should greater depth or understanding of an issue be sought.  

Personal contact is encouraged and helpful to both residents and the board. 

 Commissioner Contacts: 

District      I – Bob Roelofs (Almira East of Reynolds Road)………….231-645-1187 

District     II - Art Jeannot (Almira Twp West of N. Reynolds Road, Platte Twp, Lake 

Twp East of Sutter Rd, and Inland Twp section 1-6, section 7 lying west of  

 Maple City Hwy, north of US-31) ..………………………..231-920-5028 

District    III – Karen Cunningham (Crystal Lake, Frankfort and Lake Twp, at Sutter  

  Road going West) …............................................................231-527-9675 

District    IV – Rhonda Nye (Benzonia Twp, except for sections 31,  

   36 and 35 East of Case Road)…….……………………….231-510-8804 

District     V – Tim Markey  (Homestead and Benzonia Twp sections  

      31, 36 and 35 West of Case Road)…….……………..…231-871-1399 

District    VI - Evan Warsecke (Colfax, Inland except sections 1-6, section 7 lying  

west of Maple City Hwy and North of US-31)..……......231-275-3375 

District   VII - Gary Sauer (Blaine, Gilmore, Joyfield, Weldon) ............231-651-0647 
January 3, 2023 



















 

 

THE BENZIE COUNTY BOARD OF COMMISSIONERS 

January 3, 2023 

 

The Benzie County Board of Commissioners met in an Organizational meeting on Tuesday, January 

3, 2023, 448 Court Place, Government Center, Beulah, Michigan. 

 

The meeting was called to order by County Clerk Tammy Bowers at 9:00 a.m. 

 

Present were: Commissioners Cunningham, Jeannot, Markey, Nye, Roelofs, Sauer, and Warsecke 

 

The invocation was given by Commissioner Roelofs followed by the pledge of allegiance.  

 

Election of Chair: 

Commissioner Warsecke nominates Commissioner Roelofs 

Motion by Jeannot, seconded by Markey, to close nominations and proceed to a unanimous vote of 

Commissioner Roelofs for Chair.  Roll call.  Ayes:  Cunningham, Jeannot, Markey, Nye, Roelofs, 

Sauer and Warsecke   Nays:  None   Motion carried. 

 

Comm Roelofs assumes the chair. 

 

Agenda: 

Motion by Markey, seconded by Nye, to approve the agenda as presented.  Ayes:  Cunningham, 

Jeannot, Markey, Nye, Roelofs, Sauer, and Warsecke   Nays:  None    Motion carried.   

 

9:03 a.m.  Public Comment - None 

 

Election of Vice Chair:  

Motion by Markey, seconded by Jeannot to nominate Commissioner Nye for Vice Chair 

Motion by Sauer, seconded by Warsecke, to close nomination for Vice Chair.  Ayes: Cunningham, 

Jeannot, Markey, Nye, Roelofs, Sauer, and Warsecke   Nays:  None    Motion carried.   

 

Motion by Jeannot, seconded by Warsecke to move for a unanimous vote of Commissioner Nye for 

Vice Chair. Ayes:  Cunningham, Jeannot, Markey, Nye, Roelofs, Sauer, and Warsecke   Nays:  None    

Motion carried.   

 

Meeting Dates and Times:     

Remove April 25, 2023, and December 26, 2023, from the meeting calendar.   

Motion by Markey, seconded by Sauer, to adopt the 2023 Board of Commissioners meeting dates and 

times as amended.  Roll call.  Ayes: Cunningham, Jeannot, Markey, Nye, Roelofs, Sauer and 

Warsecke   Nays:  None   Motion carried. 

 

Motion by Jeannot, seconded by Markey, to task the Administrator’s office to explore avenues for 

live stream attendance and the cost. Ayes: Cunningham, Jeannot, Markey, Nye, Roelofs, Sauer and 

Warsecke   Nays:  None   Motion carried.  

 

Board Rules: 

Changes to be made:  

Section 1.51 – last bullet point, change “test” to “text”. 

Section 1.7 – Public Meeting: remove “The Board of Commissioners may also make meetings 

available to the public and staff via virtual means” and the word “However” in the 3rd sentence. 
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Section 2 – Absence of a Quorum: remove the 1st sentence. Changed 2nd sentence to: “Public Notice 

is not required if a quorum will convene in less than an hour.” 

Section 4.4 Committees: 

Add Benzie Central Schools and Frankfort Elberta Area Schools to County Commission Liaison. 

Add MAC Environmental and Natural Resources, MAC Judicial and Public Safety, and MAC Health 

and Human Services to Appointments to Authorities and Other Agencies.  

Add Section 10.1.3 “If the County is in contract with retained counsel this section does not apply.” 

Policy on Compensation item 5 – remove “Accounts Payable (A/P)” and replace with “Payroll”. 

Motion by Warsecke, seconded by Markey, to approve the 2023 Board Rules as amended.  Roll call.  

Ayes:  Cunningham, Jeannot, Markey, Miller, Nye, Roelofs, Sauer and Warsecke   Nays:  None   

Motion carried. 

 

Public Comment Statement:   

Commissioner district description for Commissioner Jeannot, Cunningham, and Warsecke need to be 

revised to show the redistricting changes.  

Motion by Sauer, seconded by Warsecke, to adopt the Public Comment statement as amended.  Roll 

call.  Ayes:  Cunningham, Jeannot, Markey, Nye, Roelofs, Sauer and Warsecke   Nays:  None   

Motion carried.  

 

Commissioner Committee Appointments:    

Chair Roelofs requested that Commissioners provide their preference list to him or Commissioner 

Nye, so that appointments can be made. Request the list be provided by the next meeting.     

 

Resolutions: 

Depositories:   Motion by Sauer, seconded by Warsecke, to adopt resolution 2023-001 Depositories 

as presented, authorizing the chairman to sign.  Roll call.  Ayes:  Cunningham, Jeannot, Markey, 

Nye, Roelofs, Sauer and Warsecke    Nays:  None   Motion carried. 

 

ACH:  Motion by Markey, seconded by Sauer, to adopt resolution 2023-002 ACH (Automatic 

Clearing House) Electronic Transfer Transactions as presented, authorizing the chairman to sign.  

Roll call.  Ayes:  Cunningham, Jeannot, Markey, Nye, Roelofs, Sauer and Warsecke    Nays:  None   

Motion carried. 

 

Fair Housing:  Motion by Jeannot, seconded by Markey, to adopt resolution 2023-003 Fair Housing 

Resolution as presented.  Roll call.  Ayes:  Cunningham, Jeannot, Markey, Nye. Roelofs, Sauer and 

Warsecke   Nays:  None   Motion carried.   

 

FINANCE 

Bills:  Motion by Warsecke, seconded by Sauer, to approve payment of the bills from December 9, 

2022, through December 28, 2022, in the amount of $449,162.02, as presented.  Roll call. Ayes:  

Cunningham, Jeannot, Markey, Nye, Roelofs, Sauer, and Warsecke   Nays:  None   Motion carried. 

 

10:11 a.m.  Public Comment – None 

 

Motion by Markey, seconded by Warsecke, to adjourn until January 10, 2023, Regular Meeting, or 

the call of the chair.    Ayes:  Cunningham, Jeannot, Markey, Nye, Roelofs, Sauer and Warsecke    

Nays:  None    Motion carried. 
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_________________________________________________________________________________ 

Bob Roelofs, Chairman    Tammy Bowers – Benzie County Clerk 

 

INDEX 

1. Close nominations and proceed to a unanimous vote of Commissioner Roelofs for Chair. 

2. Approve the agenda as presented.   

3. Nominate Commissioner Nye for Vice Chair. 

4. To move for a unanimous vote of Commissioner Nye for Vice Chair. 

5. Adopt the 2023 Board of Commissioners meeting dates and times as amended. 

6. Task the Administrator’s office to explore avenues for live stream attendance and the cost. 

7. Approve the 2023 Board Rules as amended.   

8. Adopt the Public Comment statement as amended.   

9. Adopt resolution 2023-001 Depositories as presented, authorizing the chairman to sign. 

10. Adopt resolution 2023-002 ACH (Automatic Clearing House) Electronic Transfer 

Transactions as presented, authorizing the chairman to sign.   

11. Adopt resolution 2023-003 Fair Housing Resolution as presented. 

12. Approve payment of the bills from December 9, 2022, through December 28, 2022, in the 

amount of $449,162.02, as presented.   





Motion to approve Vouchers in the amount of:

25,249.31$           General Fund (101)

21,122.27$           Jail Fund (213)

772.52$                Ambulance Fund & ALS (214)

2,097.41$             Funds 105-238

-$                     ACO Fund (247)

-$                     Building (249)

1,054.46$             Dispatch 911 Fund (261)

106,193.17$         Funds 239-292

12,883.38$           Funds 293-640

16,773.12$            701 Fund

-$                     Trust and Agency Funds & MSU Trust and Agency Fund (702-771)

186,145.64$         
           

 BILLS TO BE APPROVED January 10 th



DATE
FUND 101 
GENERAL

FUND 213 
JAIL 

FUND 214 
EMS

FUND        
105-238

FUND 247 
ACO 

FUND 249 
BUILDING

FUND 261 
DISPATCH

FUND        
239-292

FUND           
293-690

FUND 701 
TRUST/ 

AGENCY
FUND        

702-771 TOTALS
1/5/2023 25,249.31$     21,122.27$  772.52$        2,097.41$       -$           -$               1,054.46$     106,193.17$   12,883.38$         16,773.12$     -$              186,145.64$       

-$                   
-$                   
-$                   
-$                   

        -$                   
        -$                   
            -$                   

          -$                   
            -$                   
   -$                   
  -$                   
   -$                   

-$                   
Totals 25,249.31$     21,122.27$  772.52$        2,097.41$      -$          -$              1,054.46$     106,193.17$  12,883.38$         16,773.12$    -$             186,145.64$      

206-K-9 Fund 230-BVTMC 269-Law Library 310-Gov't Ctr Addition-Debt
207-Sheriff Reserve's 232-Planning/Zoning 270-Platte River Bridge 315-Benzie Leelanau Health
208-Dive Team 235-CBDG 271-Housing Grant 321-Jail Bond
209-Resourse Officer 238-EDC 276-Council on Aging 371-Jail Bldg Debt Millage
210-Benzie Kids 245-Remonumentation 285-Pt. Betsie Lighthouse 425-Equipment Replace
211-D.A.R.E. Fund 256-Reg of Deeds 292-Child Care Fund
215-FOC 262-911-Training 293-Soldiers Relief Fund
 

Payable December 29 to January 5



INVOICE GL DISTRIBUTION REPORT FOR BENZIE COUNTY 1/6Page: 01/06/2023 07:22 AM
User: RLynn
DB: Benzie County

EXP CHECK RUN DATES 12/29/2022 - 01/06/2023
BOTH JOURNALIZED AND UNJOURNALIZED

BOTH OPEN AND PAID

Check #AmountDue DateInvoice Invoice Desc.VendorInv. Line DescGL Number

Fund 101 GENERAL FUND
Dept 101 BOARD OF COMMISSIONERS

88209293.75 01/30/2312/2022DECEMBER 2022 TRAVEL VOUCHER/PER DIEM JEANNOT, ARTTRAVEL101-101-860.00

293.75 Total For Dept 101 BOARD OF COMMISSIONERS

Dept 131 CIRCUIT COURT
88221270.00 01/31/2312/21/22RECORDING SERVICES FOR BENZIE OCUNTY CIRCUIT COURT ON 11/14/22 AND 11/18/22MARCIA TOMKIEWICZRECORDING SERVICES101-131-804.00
88231162.50 01/31/2306288COURT APPOINTED ATTY FOR VARIOUS NA CASENORTH POINTE LEGAL, PLCLEGAL FEES101-131-810.00
8823182.50 01/31/2306289COURT APPOINTED ATTY FOR VARIOUS NA CASENORTH POINTE LEGAL, PLCLEGAL FEES101-131-810.00
88231107.50 01/31/2306290COURT APPOINTED ATTY FOR VARIOUS NA CASENORTH POINTE LEGAL, PLCLEGAL FEES101-131-810.00
88231262.50 01/31/2306291COURT APPOINTED ATTY FOR VARIOUS NA CASENORTH POINTE LEGAL, PLCLEGAL FEES101-131-810.00
88231212.50 01/31/2306292COURT APPOINTED ATTY FOR VARIOUS NA CASENORTH POINTE LEGAL, PLCLEGAL FEES101-131-810.00
88231757.50 01/31/2306293COURT APPOINTED ATTY FOR VARIOUS NA CASENORTH POINTE LEGAL, PLCLEGAL FEES101-131-810.00
8825267.52 01/31/235023066237PROBATION COPIER FOR PERIOD OF 12/27/22-1/26/23WELLS FARGO VENDOR FIN SERVPROBATION EXPENSES101-131-813.00
88219157.50 01/31/2312/29/2022MILEAGE & MEALS FOR RECORDING IN BENZIELUCIUS, KATLYNTRAVEL101-131-860.00
88236115.00 01/31/2312/28/22COURT REPORTER ON12/20 & 12/21QUAGLIA, VINCENTTRAVEL101-131-860.00
882121,477.44 01/31/2301/03/2023CONTRACTED SERVICES DRUG COURTKENNETH HILLIARDPROJECT EXPENSES - DRUG COURT GRANT101-131-967.00

3,672.46 Total For Dept 131 CIRCUIT COURT

Dept 136 DISTRICT COURT
88197126.00 01/05/231208868NOTARY STAMPSDES MOINES STAMP COMPANYOFFICE SUPPLIES101-136-727.00
8822345.50 01/05/2314034TLOFFICE SUPPLIESMCCARDEL WATER CONDITIONINGOFFICE SUPPLIES101-136-727.00
88233257.00 01/05/23DP23-114#282935703001 & #282954959001ODP BUSINESS SOLUTIONS, LLCOFFICE SUPPLIES101-136-727.00

428.50 Total For Dept 136 DISTRICT COURT

Dept 215 COUNTY CLERK
8819611.00 01/31/231211108RUBBER STAMP INK-CUSTOMER #0090564DES MOINES STAMP COMPANYOFFICE SUPPLIES101-215-727.00
88227200.00 01/31/232023 DUES DUES FOR COUNTY CLERKSMICHIGAN ASSOCIATION OF COUNTY CLERDUES  &  REGISTRATIONS101-215-955.10

211.00 Total For Dept 215 COUNTY CLERK

Dept 265 BUILDING & GROUNDS
88185126.29 01/31/231641DECEMBER 2022 FUEL FOR BUILDING & GROUNDSBENZIE COUNTY ROAD COMMISSIONGAS, OIL & GREASE101-265-748.00
8825530.00 01/31/2301/03/2023MONTHLY STIPEND PHONEZEITS, KATIECELLULAR PHONES101-265-853.00
882062,118.50 01/20/2312468839PREVENTATIVE MAINTENANCE INSPECTION  FOR MAINTENANCE INSPECTIONHURST MECHANICALBUILDING REPAIRS101-265-935.00
88215165.47 01/31/232023 FERT2023 FERTILIZER APPLICATION WITH PREPAYLARSEN'S LANDSCAPING, LLC.BUILDING REPAIRS101-265-935.00
88248109.56 01/31/2321298COUNTY CORRECTIONS TKS SERVICE QUARTERLY SERVICE DATES JAN-MARCHTKS SECURITYBUILDING REPAIRS101-265-935.00

2,549.82 Total For Dept 265 BUILDING & GROUNDS

Dept 266 LEGAL & CONTRACTED SERVICES
882203,500.00 01/05/23328372022 ADDITIONAL SERVICESMANER COSTERISANAUDITORS101-266-815.00

3,500.00 Total For Dept 266 LEGAL & CONTRACTED SERVICES

Dept 275 DRAIN COMMISSION
88198333.33 01/31/2301/03/2023MONTHLY CONTRACTED SERVICES FOR DAM WATER LEVELSDIXON, CRAIGCONTRACT SERVICE - LAKE LEVELS101-275-819.00

333.33 Total For Dept 275 DRAIN COMMISSION

Dept 285 CENTRAL SERVICES
88200248.04 01/12/2333064259POSTAGE METER RENTAL AGREEMENT# 010-1799938-000FP FINANCE PROGRAMCONTRACTED SERVICES101-285-800.00
88247189.93 01/30/2300086882CUSTOMER #40029846 CONTRACT # 40029846-1 FOR COPIERTEAM FINANCIAL GROUP, INC.EQUIPMENT LEASE101-285-940.20

437.97 Total For Dept 285 CENTRAL SERVICES

Dept 301 SHERIFF
8822565.00 01/05/23350382353 BCSO SUBSCRIPTION - BCSO RENEWAL MI BENZIE CO RECORD PATRIOTOFFICE SUPPLIES101-301-727.00
881853,793.90 01/05/231640DEC 2022 FUEL - BCSO BENZIE COUNTY ROAD COMMISSIONGAS, OIL & GREASE101-301-748.00
88184771.20 01/05/2343145DURANGO TIRE STOCK BAYSHORE TIRE & AUTOVEHICLE REPAIRS101-301-749.00
88184824.00 01/05/234314320-1  NEW TIRES  - 41881 MILES BAYSHORE TIRE & AUTOVEHICLE REPAIRS101-301-749.00



INVOICE GL DISTRIBUTION REPORT FOR BENZIE COUNTY 2/6Page: 01/06/2023 07:22 AM
User: RLynn
DB: Benzie County

EXP CHECK RUN DATES 12/29/2022 - 01/06/2023
BOTH JOURNALIZED AND UNJOURNALIZED

BOTH OPEN AND PAID

Check #AmountDue DateInvoice Invoice Desc.VendorInv. Line DescGL Number

Fund 101 GENERAL FUND
Dept 301 SHERIFF

88184944.00 01/05/234311718-3 NEW TIRES  78464 MILES BAYSHORE TIRE & AUTOVEHICLE REPAIRS101-301-749.00
8818468.00 01/05/234312116-1 TIRE SWAP BAYSHORE TIRE & AUTOVEHICLE REPAIRS101-301-749.00
88184672.40 01/05/234289217 JOURNEY TIRES 83580 MILES BAYSHORE TIRE & AUTOVEHICLE REPAIRS101-301-749.00
8823790.75 01/05/23DEC 2022DRY CLENAING DEC 2022ROBBIE'S DRY CLEANERS, INC.DRY CLEANERS101-301-752.10
8818174.97 12/28/221G3D-RPXG-J61RSNOW BRUSHES/WKLIGHTAMAZON CAPITAL SERVICES, INC.EQUIPMENT101-301-970.00

7,304.22 Total For Dept 301 SHERIFF

Dept 333 SECONDARY ROAD PATROL
88185312.98 01/05/231640DEC 2022 FUEL - BCSO BENZIE COUNTY ROAD COMMISSIONGAS, OIL & GREASE101-333-748.00

312.98 Total For Dept 333 SECONDARY ROAD PATROL

Dept 426 EMERGENCY MANAGEMENT
8818566.28 01/31/231637DECEMBER 2022 FUEL FOR EMERGENCY MANAGEMENTBENZIE COUNTY ROAD COMMISSIONGAS, OIL & GREASE101-426-748.00

66.28 Total For Dept 426 EMERGENCY MANAGEMENT

Dept 648 MEDICAL EXAMINER
882301,478.00 01/30/231194222LAB FEES FOR ACCT #10765NMS LABSLAB FEES101-648-835.00
882102,250.00 01/30/23NOVEMBER 2022TRANSPORT OF DECENTS AND MEDICOLEGAL AUTOPSIES FOR MONTH OF NOVEMBER 2022JOWETT FAMILY FUNERAL HOMESBURIAL TRANSITS101-648-861.00
882451,800.38 01/31/234011498136SITE 002: BENZIE COUNTY EMS, STERI-SAFE-PAYING FOR PREVIOUS MONTH ALSO...NO INVOICE FROM THE PREVIOUSSTERICYCLE, INC.EQUIPMENT- MEDICAL EXAMINER101-648-970.00

5,528.38 Total For Dept 648 MEDICAL EXAMINER

Dept 670 DHHS BOARD
8821140.00 01/10/2312/27/22DHHS BOARD MEETINGJOWETT, GAYLORDPER DIEM - DHS BOARD101-670-721.00
8823840.00 01/10/2312/27/22DHSS BOARD MEETING ON 12/27/22SCHAFFER, DONALD E.PER DIEM - DHS BOARD101-670-721.00
882385.62 01/10/2312/27/22DHSS BOARD MEETING ON 12/27/22SCHAFFER, DONALD E.TRAVEL - DHS BOARD101-670-860.00

85.62 Total For Dept 670 DHHS BOARD

Dept 852 MEDICAL INSURANCE
88213175.00 01/31/2301/03/2023RETIREE HEALTH SUPPLEMENT BENEFIT PER COAM AGREEMENTKOSIBOSKI, JEFFREYMEDICAL/DENTAL/VISION INSURANCE101-852-717.00
88216175.00 01/31/2301/03/2023RETIREE HEALTH SUPPLEMENT BENEFIT PER COAM AGREEMENTLAUTENBACH, LORIMEDICAL/DENTAL/VISION INSURANCE101-852-717.00
88250175.00 01/31/2301/03/2023MONTLHY RETIREE HEALTHCARE SUPPLEMNETTUCKER, DAVIDMEDICAL/DENTAL/VISION INSURANCE101-852-717.00

525.00 Total For Dept 852 MEDICAL INSURANCE

25,249.31 Total For Fund 101 GENERAL FUND

Fund 205 TNT OFFICER MILLAGE FUND
Dept 000 

88185365.78 01/05/231640DEC 2022 FUEL - BCSO BENZIE COUNTY ROAD COMMISSIONGAS, OIL & GREASE205-000-748.00
8824975.00 01/05/23939561-202212-1DEC 2022 INTEL TRANSUNION RISK & ALTERNATIVE DATAINTELL/INVESTIGATIONS205-000-840.00

440.78 Total For Dept 000 

440.78 Total For Fund 205 TNT OFFICER MILLAGE FUND

Fund 206 SHERIFF'S K-9 FUND
Dept 000 

88235253.00 01/05/23324004REXO MEDS 12162022PLATTE LAKE VETERINARY CLINICPROJECT EXPENSES206-000-967.00

253.00 Total For Dept 000 

253.00 Total For Fund 206 SHERIFF'S K-9 FUND

Fund 209 SCHOOL RESOURCE OFFICER
Dept 000 

88185496.34 01/05/231640DEC 2022 FUEL - BCSO BENZIE COUNTY ROAD COMMISSIONGAS, OIL & GREASE209-000-748.00
88202367.99 01/05/2301507618-1 BRAKES - SRO   110405 MILES HEIGES PERFORMANCE, INC.VEHICLE REPAIRS209-000-749.00
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User: RLynn
DB: Benzie County

EXP CHECK RUN DATES 12/29/2022 - 01/06/2023
BOTH JOURNALIZED AND UNJOURNALIZED

BOTH OPEN AND PAID

Check #AmountDue DateInvoice Invoice Desc.VendorInv. Line DescGL Number

Fund 209 SCHOOL RESOURCE OFFICER
Dept 000 

88232259.07 01/05/23838626MCKINLEY - SRO UNIFNYE UNIFORM COMPANYUNIFORMS209-000-751.00
88232248.50 01/05/23838635SRO - UNIF - MAUL NYE UNIFORM COMPANYUNIFORMS209-000-751.00

1,371.90 Total For Dept 000 

1,371.90 Total For Fund 209 SCHOOL RESOURCE OFFICER

Fund 213 JAIL OPERATIONS FUND
Dept 265 BUILDING & GROUNDS

8818150.35 12/28/221G3D-RPXG-J61RSNOW BRUSHES/WKLIGHTAMAZON CAPITAL SERVICES, INC.MAINTENANCE SUPPLIES213-265-782.00
88215405.13 01/31/232023 FERT2023 FERTILIZER APPLICATION WITH PREPAYLARSEN'S LANDSCAPING, LLC.JAIL REPAIRS213-265-935.00
88239315.66 01/05/231811-2 E99/17754PAINT FOR INSIDE OF JAIL SHERWIN-WILLIAMSJAIL REPAIRS213-265-935.00
882415,055.03 01/31/235058808NEW DISWASHER FOR JAILSTAFFORD-SMITH, INCJAIL REPAIRS213-265-935.00
88248200.00 01/05/2314675CONTROL RM CAMERASTKS SECURITYJAIL REPAIRS213-265-935.00
88248268.22 01/31/2321298COUNTY CORRECTIONS TKS SERVICE QUARTERLY SERVICE DATES JAN-MARCHTKS SECURITYJAIL REPAIRS213-265-935.00

6,294.39 Total For Dept 265 BUILDING & GROUNDS

Dept 351 JAIL - CORRECTIONS
881901,840.60 01/05/23122374FOOD SUPPLIES 12/25 TO 12/31/22CANTEEN SERVICESFOOD SUPPLIES213-351-740.00
881901,947.23 01/05/23122197FOOD SUPPLIES 12/18/22 TO 12/24/22CANTEEN SERVICESFOOD SUPPLIES213-351-740.00
8818545.07 01/05/231640DEC 2022 FUEL - BCSO BENZIE COUNTY ROAD COMMISSIONGAS, OIL & GREASE213-351-748.00
8825461.85 01/05/237463219-1 OC 92657 MILES XPRESS LUBEGAS, OIL & GREASE213-351-748.00
88181131.20 12/28/2214TQ-7CQK-NX3RUNIFORMS - JAIL AMAZON CAPITAL SERVICES, INC.UNIFORMS213-351-751.00
88237102.00 01/05/23DEC 2022DRY CLENAING DEC 2022ROBBIE'S DRY CLEANERS, INC.DRY CLEANERS213-351-752.10
8818010,699.93 01/05/2355484DEC 2022  JAIL MEDICAL ALL ACCESS CARE PLLCPRISONER MEDICAL - JAIL INS CONTRACT213-351-834.01

14,827.88 Total For Dept 351 JAIL - CORRECTIONS

21,122.27 Total For Fund 213 JAIL OPERATIONS FUND

Fund 214 EMERGENCY MEDICAL SERVICES (EMS) FUND
Dept 265 BUILDING & GROUNDS

8820421.27 01/05/232212-154519ST S SUPPLIESHONOR BUILDING SUPPLY, INC.MAINTENANCE SUPPLIES214-265-750.00
8822666.00 01/05/2345160ST 2 PEST CONTROLMI PESTMAINTENANCE SUPPLIES214-265-750.00
88240270.00 01/05/235539SNOW PLOWING FOR 2022SIGNATURE SERVICES, BENZONIA LLCSNOW REMOVAL214-265-820.00
88229249.00 01/05/2348237045AT 3 GARAGE DRAIN  CLEANINGMR. ROOTER PLUMBINGBUILDING REPAIRS214-265-935.00

606.27 Total For Dept 265 BUILDING & GROUNDS

Dept 655 ADVANCED LIFE SUPPORT (ALS)
8820140.00 01/10/2312/28/2022EMS ADVISORY BOARD MEETING ON 12/28/2022FRANKE, JIMPER DIEM FOR EMS ADVISORY BOARD214-655-721.00
8821140.00 01/10/2312/28/2022EMS ADVISORY BOARD MEETING ON 12/28/2022JOWETT, GAYLORDPER DIEM214-655-721.00
8822240.00 01/10/2312/28/2022EMS ADVISORY BOARD MEETING ON 12/28/2022MARY DORTPER DIEM214-655-721.00
8822440.00 01/10/2312/28/2022EMS ADVISORY BOARD MEETING ON 12/25/2022MEAD,  MICHAELPER DIEM FOR EMS ADVISORY BOARD214-655-721.00
882016.25 01/10/2312/28/2022EMS ADVISORY BOARD MEETING ON 12/28/2022FRANKE, JIMTRAVEL FOR EMS ADVISORY BOARD214-655-860.00

166.25 Total For Dept 655 ADVANCED LIFE SUPPORT (ALS)

772.52 Total For Fund 214 EMERGENCY MEDICAL SERVICES (EMS) FUND

Fund 217 SNOWMOBILE PATROL FUND
Dept 332 SNOWMOBILE LAW ENFORCEMENT

8818531.73 01/05/231640DEC 2022 FUEL - BCSO BENZIE COUNTY ROAD COMMISSIONGAS, OIL & GREASE217-332-748.00

31.73 Total For Dept 332 SNOWMOBILE LAW ENFORCEMENT

31.73 Total For Fund 217 SNOWMOBILE PATROL FUND

Fund 256 REG OF DEEDS AUTOMATION FUND



INVOICE GL DISTRIBUTION REPORT FOR BENZIE COUNTY 4/6Page: 01/06/2023 07:22 AM
User: RLynn
DB: Benzie County

EXP CHECK RUN DATES 12/29/2022 - 01/06/2023
BOTH JOURNALIZED AND UNJOURNALIZED

BOTH OPEN AND PAID

Check #AmountDue DateInvoice Invoice Desc.VendorInv. Line DescGL Number

Fund 256 REG OF DEEDS AUTOMATION FUND
Dept 000 

881993,100.00 01/05/230893641-INBASTION-AVID APP HOSTING SERV 1ST QTR 2023FIDLAR TECHNOLOGIES INCRECORD CONVERSIONS256-000-800.00

3,100.00 Total For Dept 000 

3,100.00 Total For Fund 256 REG OF DEEDS AUTOMATION FUND

Fund 261 911 EMERGENCY SERVICE FUND
Dept 325 DISPATCH/COMMUNICATION

88181100.84 01/05/2311JJ-V17J-VQ3NVIDEO CABLES, POWER STRIPS AND OFFICE SUPPLIESAMAZON CAPITAL SERVICES, INC.OFFICE SUPPLIES261-325-727.00
88253938.00 01/05/232347WESTTEL SPECTRUM 9-1-1 SOLUTION MONTHLY SERVICE AND MAINTENANCE - FEBRUARY 2023WESTTEL INTERNATIONAL, LLC911 MAINTENANCE CONTRACT261-325-830.00
882159.40 01/31/232023 FERT2023 FERTILIZER APPLICATION WITH PREPAYLARSEN'S LANDSCAPING, LLC.RENT261-325-954.10
882486.22 01/31/2321298COUNTY CORRECTIONS TKS SERVICE QUARTERLY SERVICE DATES JAN-MARCHTKS SECURITYRENT261-325-954.10

1,054.46 Total For Dept 325 DISPATCH/COMMUNICATION

1,054.46 Total For Fund 261 911 EMERGENCY SERVICE FUND

Fund 269 LAW LIBRARY FUND
Dept 000 

88207267.50 01/31/23787651MI MODEL CRIMINAL JURY INSTRUCTIONS NOV 2022 ICLERESOURCE MATERIALS269-000-901.00
88207128.50 01/31/23787246MI MODEL CIVIL JURY INSTRUCTIONS NOV 2022 UPDATE+HANDLINGICLERESOURCE MATERIALS269-000-901.00

396.00 Total For Dept 000 

396.00 Total For Fund 269 LAW LIBRARY FUND

Fund 276 COMMISSION ON AGING MILLAGE FUND
Dept 000 

88188102,577.17 01/31/2301/03/2023MONTHLY PAYMENT FOR CONTRACTED SERVICESBENZIE SENIOR RESOURCESCONTRACTED SERVICES276-000-800.00

102,577.17 Total For Dept 000 

102,577.17 Total For Fund 276 COMMISSION ON AGING MILLAGE FUND

Fund 292 CHILD CARE FUND
Dept 000 

88203120.00 01/31/23000497INDIVIDUAL THERAPY SESSIONS ON 12/8/22 & 12/29/22HOMEWARD BOUND THERAPEUTIC SERVICESSUBSTANCE ABUSE COUNSELING292-000-862.03

120.00 Total For Dept 000 

120.00 Total For Fund 292 CHILD CARE FUND

Fund 293 VETERAN'S RELIEF FUND
Dept 000 

88208300.00 01/10/2312/22/2022VETERANS BURIAL BENEFIT-ELMER JOSHEPH KOLARIKIRENE KOLARIKVETERANS BURIALS & MARKERS293-000-839.00
88191253.00 01/05/233299209VA AID FOR D WENKELCHERRYLAND ELECTRICVETERANS FINANCIAL AID293-000-839.10
88205899.64 01/05/230014426142VA AID FOR D WENKELHUNTINGTON MORTGAGEVETERANS FINANCIAL AID293-000-839.10
88251349.04 01/05/23019589081VA AID FOR D WENKELUSAA VETERANS FINANCIAL AID293-000-839.10
88181656.70 01/05/231WN1-GNMP-GXV9AMAZON BOOKS FOR VA ADVERTISINGAMAZON CAPITAL SERVICES, INC.PRINTING & PUBLISHING293-000-900.00
881891,352.00 01/05/23272971BLACK DIAMOND VA ADVERTISINGBLACK DIAMOND BROADCASTINGPRINTING & PUBLISHING293-000-900.00
882281,260.00 01/05/2353931-3WTCM VA ADVERTISINGMIDWESTERN BROADCASTING COMPANYPRINTING & PUBLISHING293-000-900.00
88234110.00 01/05/2343100328PIONEER GRP VA ADVERTISINGPIONEER GROUPPRINTING & PUBLISHING293-000-900.00

5,180.38 Total For Dept 000 

5,180.38 Total For Fund 293 VETERAN'S RELIEF FUND

Fund 296 JUVENILE JUSTICE FUND
Dept 000 

882183,750.00 01/31/23JAN 2023SOCIAL WORK SERVICES TO BENZIE COUNTY YOUTH & FAMILIES FOR JAN 2023LORI R. WADECONTRACTUAL SERVICES296-000-800.00



INVOICE GL DISTRIBUTION REPORT FOR BENZIE COUNTY 5/6Page: 01/06/2023 07:22 AM
User: RLynn
DB: Benzie County

EXP CHECK RUN DATES 12/29/2022 - 01/06/2023
BOTH JOURNALIZED AND UNJOURNALIZED

BOTH OPEN AND PAID

Check #AmountDue DateInvoice Invoice Desc.VendorInv. Line DescGL Number

Fund 296 JUVENILE JUSTICE FUND
Dept 000 

3,750.00 Total For Dept 000 

3,750.00 Total For Fund 296 JUVENILE JUSTICE FUND

Fund 401 CAPITAL IMPROVEMENT FUND
Dept 000 

882413,953.00 01/31/235058808NEW DISWASHER FOR JAILSTAFFORD-SMITH, INCPROJECT EXPENSES401-000-967.00

3,953.00 Total For Dept 000 

3,953.00 Total For Fund 401 CAPITAL IMPROVEMENT FUND

Fund 701 GENERAL AGENCY FUND
Dept 136 DISTRICT COURT

88186293.00 01/05/23DP23-116DECEMBER 2022 OWI REIMBURSEMENTBENZIE COUNTY SHERIFF OFFICEDUE TO SHERIFF'S DEPT - OWI REIMBURSEMNT701-136-214.01
88194104.50 01/05/23DP23-117DECEMBER 2022 OWI REIMBURSEMENTCITY OF FRANKFORTDUE CITY FRANKFORT - OWI REIMBURSEMENT701-136-221.01
88243580.00 01/05/23DCST12/2022DECEMBER 2022 FEE TRANSMITTALSTATE OF MICHIGANDUE STATE  - DNR JUDGEMENT FEES701-136-228.20
8824315.00 01/05/23DCST12/2022DECEMBER 2022 FEE TRANSMITTALSTATE OF MICHIGANDUE STATE  - D. L. REINSTATEMENT FEE701-136-228.30
882432,380.95 01/05/23DCST12/2022DECEMBER 2022 FEE TRANSMITTALSTATE OF MICHIGANDUE STATE - CRIME VICTIM RIGHTS FUND701-136-228.37
88243115.00 01/05/23DCST12/2022DECEMBER 2022 FEE TRANSMITTALSTATE OF MICHIGANDUE STATE - OWI REIMBURSEMENT701-136-228.47
88243240.00 01/05/23DCST12/2022DECEMBER 2022 FEE TRANSMITTALSTATE OF MICHIGANDUE STATE -  EFILING FEE DIST COURT701-136-228.56
8824315.00 01/05/23DCST12/2022DECEMBER 2022 FEE TRANSMITTALSTATE OF MICHIGANDUE STATE -  STATE JURY FEES701-136-228.57
88243854.00 01/05/23DCST12/2022DECEMBER 2022 FEE TRANSMITTALSTATE OF MICHIGANDUE STATE - CIVIL FILING FEES701-136-228.58
882434,415.00 01/05/23DCST12/2022DECEMBER 2022 FEE TRANSMITTALSTATE OF MICHIGANDUE STATE - JUSTICE SYSTEM FUND701-136-228.59
881781,150.00 01/05/23DP23-115BOND APPLIED/COSTS85TH DISTRICT COURTCASH BONDS PAYABLE701-136-265.00
8818337.50 01/05/23CLAIM #9-732-18RESTITUTION PYMT FROM STEVEN PELLAUTO-OWNERS INSURANCERESTITUTIONS PAYABLE701-136-271.00
88193320.13 01/05/2322-308-SDRESTITUTION PYMT FROM STEVAN VANKYKCISSELL, ROBERTRESTITUTIONS PAYABLE701-136-271.00
88195320.13 01/05/2322-308-SDRESTITUTION PYMT FROM STEVAN VANDYKCITY OF FRANKFORTRESTITUTIONS PAYABLE701-136-271.00
8824637.50 01/05/2318-336SMRESTITUTION PYMT FROM STEVEN PELLSTOLTMAN, THOMASRESTITUTIONS PAYABLE701-136-271.00

10,877.71 Total For Dept 136 DISTRICT COURT

Dept 148 PROBATE COURT
88242487.19 01/05/23PCST12/2022DECEMBER 2022 FEE TRANSMITTALSTATE OF MICHIGANDUE STATE -  SHARED FEES701-148-228.06
88242130.00 01/05/23PCST12/2022DECEMBER 2022 FEE TRANSMITTALSTATE OF MICHIGANDUE STATE - GENERAL FEES701-148-228.42
8824275.00 01/05/23PCST12/2022DECEMBER 2022 FEE TRANSMITTALSTATE OF MICHIGANDUE STATE -  EFILING FEE701-148-228.56
88242450.00 01/05/23PCST12/2022DECEMBER 2022 FEE TRANSMITTALSTATE OF MICHIGANDUE STATE - CIVIL FILING FEES701-148-228.58

1,142.19 Total For Dept 148 PROBATE COURT

Dept 215 COUNTY CLERK
8821720.00 01/31/231324OVERPAYMENT OF MOTION FEE FILE #18-10829-DCLAW OFFICE OF MARK QUINN, P.C.CASH BONDS PAYABLE701-215-265.00
8817950.00 01/31/2379RESTITUTION-CIRCUIT FROM BRANDO PIPER 17-2534-FHALAN GRAYRESTITUTIONS PAYABLE701-215-271.00
8818225.00 01/10/2377RESTITUTION FROM JOSHU STREETER 18-2548-FCANNIE BROWNINGRESTITUTIONS PAYABLE701-215-271.00
88187400.00 01/31/2380RESITTUTION-CIRCUIT FROM MICHAEL VINCENT JR 20-2718-FHBENZIE FIRE & EMS ASSOCRESTITUTIONS PAYABLE701-215-271.00
8819210.00 01/31/2378RERSTITUTION-CIRCUIT FROM LUCAS BRIGHT 11-2233-FHCHRISTINA GUNDERSONRESTITUTIONS PAYABLE701-215-271.00
8821460.00 01/31/2381RESTITUTION FROM DONOVAN LEONARD 16-2456-FCKRISTINA EGGEMANRESTITUTIONS PAYABLE701-215-271.00

565.00 Total For Dept 215 COUNTY CLERK

Dept 268 REGISTER OF DEEDS
882444,188.22 01/05/2301/03/20234TH QUARTER 2022 SURVEY/REMON FUNDSTATE OF MICHIGANDUE STATE - REMONUMENTATION FEES701-268-228.40

4,188.22 Total For Dept 268 REGISTER OF DEEDS

16,773.12 Total For Fund 701 GENERAL AGENCY FUND
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User: RLynn
DB: Benzie County

EXP CHECK RUN DATES 12/29/2022 - 01/06/2023
BOTH JOURNALIZED AND UNJOURNALIZED

BOTH OPEN AND PAID

Check #AmountDue DateInvoice Invoice Desc.VendorInv. Line DescGL Number

25,249.31 Fund 101 GENERAL FUND
440.78 Fund 205 TNT OFFICER MILLAGE FUND
253.00 Fund 206 SHERIFF'S K-9 FUND

1,371.90 Fund 209 SCHOOL RESOURCE OFFICER
21,122.27 Fund 213 JAIL OPERATIONS FUND

772.52 Fund 214 EMERGENCY MEDICAL SERVICES (EMS) FUND
31.73 Fund 217 SNOWMOBILE PATROL FUND

3,100.00 Fund 256 REG OF DEEDS AUTOMATION FUND
1,054.46 Fund 261 911 EMERGENCY SERVICE FUND

396.00 Fund 269 LAW LIBRARY FUND
102,577.17 Fund 276 COMMISSION ON AGING MILLAGE FUND

120.00 Fund 292 CHILD CARE FUND
5,180.38 Fund 293 VETERAN'S RELIEF FUND
3,750.00 Fund 296 JUVENILE JUSTICE FUND
3,953.00 Fund 401 CAPITAL IMPROVEMENT FUND

16,773.12 Fund 701 GENERAL AGENCY FUND

Fund Totals:

186,145.64 Total For All Funds: 

















































































































































 

Memorandum                 

   

 

 

To:   Board of Commissioners   

 

From:   Katie Zeits, County Administrator   

 

Date:   January 5, 2023 

 

Subject: Online Streaming of Board of Commissioner Meetings 

 

At the January 3rd Organizational Meeting we discussed the possibility of video recording and 

livestreaming Board meetings. We chatted about a couple of options, including livestreaming 

directly to YouTube as well as recording them and placing them on our website.  

 

I recommend moving forward with recording the Board of Commissioners meetings. This option 

is available in the platform we utilize, and it will allow for us to share the meeting recordings 

with the public. I also believe it is advantageous to record such meetings to assist with minute 

preparation. I also recommend that we livestream such meetings onto YouTube. YouTube is a 

universal platform that folks are generally familiar with, and it doesn’t require a community 

member to create an account to view it, like other social media may. I believe this is a huge step 

in the right direction, increasing transparency and accessibility to our community.  

 

Recommendation:  

 

That the Board of Commissioners approves moving forward with recording Board of 

Commissioner meetings, as well as livestreaming such meetings onto YouTube for public 

viewing, and further that the recordings will be made available upon request for one-year from 

the date of recording.  



 
Memorandum                 
   

 

 
To:   Board of Commissioners   
 
From:    Katelyn Zeits, County Administrator  
 
CC:  Kyle Maurer, Director 
   
Date:   January 5, 2023   
 
Subject: Animal Control Budget Amendment for Nye Plumbing   

 

Attached you will find a budget amendment request to pay Nye Plumbing invoice 

associated with last fiscal year. Funds were available in 2021/22 budget year, however, 

was not budgeted in the 2022/23 fiscal year to accommodate the pending invoice.   

 
 Recommendation:  
 

That the Board of Commissioners approves the budget amendment in the amount of 

$1,714.47 to pay the Nye Plumbing invoice.  

 





 

Memorandum                 

   

 

 

To:   Board of Commissioners   

 

From:   Katie Zeits, County Administrator   

 

Date:   January 5, 2023 

 

Subject: Establishment of Ad Hoc Interview Committee for Equalization Director  

 

Upon Tom Longanbach’s retirement announcement, my office has worked to find a replacement 

to serve as the Equalization Director for Benzie County. We have advertised for this position in 

various locations and are pleased to have received an application for this position. I recommend 

that we move forward with interviewing this applicant. The applicant is internal and comes with 

high recommendation from our Interim Equalization, Polly Cairns who has worked hard to 

mentor the applicant.  

 

As you are aware, this appointment is made by the Board of Commissioners, with confirmation 

by the State Tax Commission. With that said, I request that the Board of Commissioners 

establish an ad hoc interview committee to assist with this interviewing process and to make 

recommendation to the Board for appointment. I recommend that the Chair and Vice Chair be 

appointed to this committee.  

 

Recommendation:  

 

That the Board of Commissioners establishes an ad hoc interview committee to interview for the 

position of Equalization Director and make recommendation to the full Board for appointment, 

and that the Chair, Vice Chair, Administrator, and Human Resource Manager sit on such 

committee.   











 

Memorandum                 

   

 

 

To:   Board of Commissioners   

 

Copy:   Elected Officials  

  Department Heads  

 

From:   Katie Zeits, County Administrator   

 

Date:   January 5, 2023 

 

Subject: Benzie County Record Retention   

 

The State of Michigan publishes General Schedules for Record Retention for all local 

government. Benzie County, while following the published retention schedules, has not officially 

adopted the schedules as their policy for disposal and should. Each department has their own 

record retention schedule which prescribes various retention periods for keeping official county 

records. The following link will allow you to view the various retention schedules which apply to 

Benzie County: https://www.michigan.gov/dtmb/services/recordsmanagement/schedules/gslocal.  

 

The retention periods defined within general schedules do not specify the format that the record 

may exist in, because each government agency that follows this schedule may choose to retain its 

records using different recording media. Local government agencies are responsible for ensuring 

that their records are properly retained and remain accessible during this entire retention period. 

Various laws identify acceptable formats for retaining public records; for instance, many court 

documents are required as hard copy format. For documents where statute does not require hard 

copy format, I believe it is appropriate and acceptable to keep them in a digital format, so long 

they are accessible.  

 

Recommendation:  

 

That the Board of Commissioners adopts the General Records Retention and Disposal Schedule 

Policy for All Offices of Benzie County.  

https://www.michigan.gov/dtmb/services/recordsmanagement/schedules/gslocal






 

Memorandum                 

   

 

 

To:   Board of Commissioners   

 

From:   Katie Zeits, County Administrator   

 

Date:   January 5, 2023 

 

Subject: Benzie County FOIA Policy    

 

Benzie County’s Freedom of Information Act Policy is in need of updating to match our process. 

The FOIA law has not changed, but our process includes a centralized approach to fulfill 

requests, including creating a shared email box to receive requests, versus them being emailed to 

just anyone. We will still receive requests through other sources and they will be honored.  

 

There may be extensive changes to this policy later in the year to account for changes in 

legislation.  

 

Recommendation:  

 

That the Board of Commissioners adopts the Freedom of Information Act Policy and Procedure 

for Benzie County.  























     Benzie County 
      448 Court Place, Beulah, MI 49617 
     Phone: 231-882-0035  

  
 

FOIA Request for Public Records 
Michigan Freedom of Information Act, Public Act 442 of 1976, MCL 15.231, et seq. 

 

Request No.: __________     Date Received: ___________      Check if received via:   Email     Fax      Other 
Electronic Method 
  Mail    Delivered in person       Date delivered to junk/spam folder: ________  Date discovered in junk/spam 
folder: _______ 
(Please Print or Type)                                                                       
 
Request for:          Copy           Certified copy          Record inspection            Subscription to record issued on 
regular basis 
 
Delivery Method:       Will pick up         Mail to address above         Email to address above    
  Deliver on digital media provided by the County: 
________________________________________________________________ 
 

Note: Benzie County is not required to provide records in a digital format or on digital media if the County does not already 
have the technological capability to do so. 

 

Describe the public record(s) as specifically as possible. You may use this form or attach additional sheets: 
 

 

 

 

 

 

 

 

 

 

 

Name  Phone  

Firm/Organization  Fax 

Street  Email 

City State Zip 

(Complete both sides) 

County: Keep original and 
provide copy of both sides, 
along with Public Summary, 
to Requestor at no charge. 

Request Form 
Note: Requestors are not 
required to use this form. The 
County may complete one for 
recordkeeping.  



Consent to Non-Statutory Extension of County’s Response Time 
I have requested a copy of records or a subscription to records or the opportunity to inspect records, pursuant to the Michigan 
Freedom of Information Act, Public Act 442 of 1976, MCL 15.231, et seq. I understand that the County must respond to this request 
within five (5) business days after receiving it, and that response may include taking a 10-business day extension. However, I hereby 
agree and stipulate to extend the County’s response time for this request until: ________________ (month, day, year). 

Requestor’s Signature Date 

Records Located on Website 

Benzie County administers and maintains an official internet presence.  Public records available on that internet site at the time the 
request is made are exempt from any labor charges to redact.  
 
If the FOIA coordinator knows or has reason to know that all or a portion of the requested information is available on its website, the 
County will notify the Requestor in its written response that all or a portion of the requested information is available on its website. 
The written response will include a specific webpage address where the requested information is available. On the detailed cost 
itemization form, Benzie County will separate the requested public records that are available on its website from those that are not 
available on the website and will inform the requestor of the additional charge to receive copies of the public records that are 
available on its website.  
 
When the County has included the website address for a record in its written response to the Requestor and the Requestor 
thereafter stipulates that the public record be provided to him or her in a paper format or other form, including digital media, the 
County will provide the public records in the specified format (if the County has the technological capability) but will use a fringe 
benefit multiplier of 40%, not to exceed the actual costs of providing the information in the specified format.  

Request for Copies/Duplication of Records on County Website 
I hereby stipulate that, even if some or all of the records are located on the County website, I am requesting that Benzie County 
make copies of those records on the website and deliver them to me in the format I have requested above. I understand that FOIA 
fees will apply. 
Requestor’s Signature Date 

Overtime Labor Costs 
Overtime wages shall not be included in the calculation of labor costs unless overtime is specifically stipulated by the requestor and 
clearly noted on the detailed cost itemization form.  

Consent to Overtime Labor Costs 
I hereby agree and stipulate to the County using overtime wages in calculating the following labor costs as itemized in the following 
categories:   

   1.   Labor to copy/duplicate               2.   Labor to locate               3a.   Labor to redact                 3b.   Contract labor to 
redact      

   6b.    Labor to copy/duplicate records already on County’s website 
Requestor’s Signature 
 

Date 

Request for Discount: Indigence 
A public record search will be made and a copy of a public record will be furnished without charge for the first $20.00 of the fee for 
each request by an individual who is entitled to information under this act and who: 

1) Submits an affidavit stating that the individual is indigent and receiving specific public assistance, OR  
2) If not receiving public assistance, stating facts showing inability to pay the cost because of indigence.  

If a Requestor is ineligible for the discount, the public body shall inform the requestor specifically of the reason for ineligibility in the 
public body's written response. An individual is ineligible for this fee reduction if any of the following apply: 

(i) The individual has previously received discounted copies of public records from the same public body twice during that 
calendar year,  
(ii) The individual requests the information in conjunction with outside parties who are offering or providing payment or 
other remuneration to the individual to make the request. A public body may require a statement by the requestor in the 
affidavit that the request is not being made in conjunction with outside parties in exchange for payment or other 
remuneration.     

       

                                   Office Use:     Affidavit Received        Eligible for Discount      Ineligible for Discount 
I am submitting an affidavit and requesting that I receive the discount for indigence for this FOIA request: 
 
Requestor’s Signature: 

 
 
Date: 



Request for Discount: Nonprofit Organization 
A public record search will be made and a copy of a public record will be furnished without charge for the first $20.00 of the fee for 
each request by a nonprofit organization formally designated by the State of Michigan to carry out activities under subtitle C of the 
Developmental Disabilities Assistance and Bill of Rights Act of 2000 and the Protection and Advocacy for Individuals with Mental 
Illness Act, if the request meets all of the following requirements: 

(i) Is made directly on behalf of the organization or its clients. 
(ii) Is made for a reason wholly consistent with the mission and provisions of those laws under section 931 of the Mental 
Health Code, 1974 PA 258, MCL 330.1931. 
(iii) Is accompanied by documentation of its designation by the state, if requested by the County. 
       

                            Office Use:     Documentation of State Designation Received        Eligible for Discount      Ineligible 
for Discount 
I stipulate that I am a designated agent for the nonprofit organization making this FOIA request and that this 
request is made directly on behalf of the organization or its clients and is made for a reason wholly consistent 
with the mission and provisions of those laws under section 931 of the Mental Health Code, 1974 PA 258, MCL 
330.1931: 
 
Requestor’s Signature: 

 
 
 
 
 
Date: 

(Form created by MTA, MAMA and CS&T, PC, May 2015)   
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             Benzie County 
     448 Court Place, Beulah, MI 49617 
     Phone: 231-882-0035 

 

Freedom of Information Act Request Itemized Cost Worksheet 

 
 

Date: ___________           Prepared for Request No.: ____________________________            Date Request Received: __________ 
 
 

The following costs are being charged / estimated in compliance with Section 4 of the Michigan 

Freedom of Information Act, MCL 15.234, according to the County’s FOIA Policies and Guidelines.   

If the County is seeking a 50% deposit prior to providing the public records sought, the estimate is 

itemized on this form, lines 1-5 below. 

If all or a portion of the requested information is available on the County’s website, the County is required to tell you it is 
available on the website and, where practicable, include a specific webpage address where the information is available.  In this 
case www.benzieco.net: 
 

       None 
 
       Some 
 
       All  
 

 
of the requested material can be found at the following webpage(s): 
 
________________________________________________________________,  
 
 
________________________________________________________________,  
 
 
________________________________________________________________,  
 
 
If the webpage is all the information you need, it is provided without charge.  If, however, you still wish to receive a copy of 
material from the webpage, please let us know.  The FOIA charges will apply if the County is required to produce copies of 
material from the webpage. 
 
        Requestor has stipulated that some / all of the requested records that are already available on the County’s 
website but requests they be provided in a paper or non-paper physical digital medium and acknowledges that 
providing the records in that format shall be subject to Benzie County’s normal charges outlined below. 
 

Freedom of Information Act Request Detailed Cost Itemization 

County: Keep original and 
provide copies of both sides of 
each sheet, along with Public 
Summary, to Requestor at no 
charge. 

Detailed Cost 
Itemization 
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1. Labor Cost to Locate: 
This is the cost of labor directly associated with the necessary searching for, locating, and examining public 
records in conjunction with receiving and fulfilling a granted written request. This fee is being charged 
because failure to do so will result in unreasonably high costs to Benzie County because of the nature 
of the request in this particular instance, specifically:___________________________________________ 
_________________________________________________________________________________________ 
_________________________________________________________________________________________ 
The County will not charge more than the hourly wage of its lowest-paid employee capable of searching for, 
locating, and examining the public records in this particular instance, regardless of whether that person is 
available or who actually performs the labor.  
 
These costs will be estimated and charged in 15-minute time increments; all partial time increments are 
rounded down. If the number of minutes is less than 15, there is no charge. 
 
Hourly Wage Charged: $________                                                            Charge per ¼ hour: $_________ 
 

OR 
 
Hourly Wage with Fringe Benefit Cost: $________                                                 
Multiply the hourly wage by the percentage multiplier: 40%   
and add to the  
hourly wage for a total per hour rate.                                                            Charge per ¼ hour: $_________ 
     
[For records already available on the County’s website that Requestor has requested in a paper or non-paper 
digital medium, greater than the 40% limitation, not to exceed the actual costs may be used to calculate Fringe 
Benefit Costs to be added to the hourly wage].                      
 
        Overtime rate charged as stipulated by Requestor (overtime is not used to calculate the fringe benefit cost) 
 

 
 
 
 
 
 
 
 
 
To figure the 
number of 
increments, take 
the number of 
minutes: 
____, divide by  
15 -minute 
increments, and 
round down.  
Enter below: 
 
Number of 
increments 
 
x __________ = 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1. 
Labor Cost 
 
$_________ 

2. Labor Cost for Copying / Duplication 
 
This is the cost of labor directly associated with duplication of publication, including making paper copies, 
making digital copies, or transferring digital public records to be given to the requestor on non-paper physical 
media or through the Internet or other electronic means as stipulated by the requestor.  
 
This will not be more than the hourly wage of the County’s lowest-paid employee capable of necessary 
duplication or publication in this particular instance, regardless of whether that person is available or who 
actually performs the labor.  
 
These costs will be estimated and charged in 15-minute time increments as set by the County Board of 
Commissioners (for example: 15-minutes or more); all partial time increments will be rounded down. If the 
number of minutes is less than one increment, there is no charge. 
 
Hourly Wage Charged: $________                                                            Charge per ¼ hour: $_________ 
 

OR 
 
Hourly Wage with Fringe Benefit Cost: $________                                                  
Multiply the hourly wage by the percentage multiplier: 40%  
and add to the  
hourly wage for a total per hour rate.  
                    
                                                                                                                        Charge per ¼ hour: $_________ 
[For records already available on the County’s website that Requestor has requested in a paper or non-paper 
digital medium, greater than the 40% limitation, not to exceed the actual costs may be used to calculate Fringe 
Benefit Costs to be added to the hourly wage].                      
                                                                                                                                            
        Overtime rate charged as stipulated by Requestor (overtime is not used to calculate the fringe benefit cost) 

 
 
 
 
 
 
 
 
 
 
 
To figure the 
number of 
increments, take 
the number of 
minutes: 
____, divide by  
15 -minute 
increments, and 
round down.  
Enter below: 
 
Number of 
increments 
 
x __________ = 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2. 
Labor Cost 
 
$_________ 
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3a. Employee Labor Cost for Separating Exempt from Non-Exempt (Redacting): 
 
(Fill this out if using a County employee. If contracted, use No. 3b instead). 
 
The County will not charge for labor directly associated with redaction if it knows or has reason to know that it 
previously redacted the record in question and still has the redacted version in its possession. 
 
This fee is being charged because failure to do so will result in unreasonably high costs to the County 
that are excessive and beyond the normal or usual amount for those services compared to the County’s 
usual FOIA requests, because of the nature of the request in this particular instance, 
specifically:_______________________________________________________________________________ 
_________________________________________________________________________________________ 
_________________________________________________________________________________________ 
 
This is the cost of labor of a County employee, including necessary review, directly associated with separating 
and deleting exempt from nonexempt information. This shall not be more than the hourly wage of the County’s 
lowest-paid employee capable of separating and deleting exempt from nonexempt information in this particular 
instance, regardless of whether that person is available or who actually performs the labor.  
 
These costs will be estimated and charged 15-minute time increments; all partial time increments will be 
rounded down. If the number of minutes is less than 15, there is no charge. 
 
Hourly Wage Charged: $________                                                    Charge per ¼ hour: $_________ 
 

OR 
 
Hourly Wage with Fringe Benefit Cost: $________                                          
Multiply the hourly wage by the percentage multiplier: 40%   
and add to the  
hourly wage for a total per hour rate.                                                    Charge per ¼ hour: $_________ 
 
[For records already available on the County’s website that Requestor has requested in a paper or non-paper 
digital medium, greater than the 50% limitation, not to exceed the actual costs may be used to calculate Fringe 
Benefit Costs to be added to the hourly wage].                      
 
        Overtime rate charged as stipulated by Requestor (overtime is not used to calculate the fringe benefit cost) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
To figure the 
number of 
increments, take 
the number of 
minutes: 
____, divide by  
15 -minute 
increments, and 
round down.  
Enter below: 
 
Number of 
increments 
 
x __________ = 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3a. 
Labor Cost 
 
$_________ 
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3b. Contracted Labor Cost for Separating Exempt from Non-Exempt (Redacting): 
 
(Fill this out if using a contractor, such as the attorney. If using in-house employee, use No. 3a instead.) 
 
The County will not charge for labor directly associated with redaction if it knows or has reason to know that it 
previously redacted the record in question and still has the redacted version in its possession. 
 
This fee is being charged because failure to do so will result in unreasonably high costs to the County 
that are excessive and beyond the normal or usual amount for those services compared to the County’s 
usual FOIA requests, because of the nature of the request in this particular instance, 
specifically:_______________________________________________________________________________ 
_________________________________________________________________________________________ 
_________________________________________________________________________________________ 
 
As this County does not employ a person capable of separating exempt from non-exempt information in this 
particular instance, as determined by the FOIA Coordinator, this is the cost of labor of a contractor (i.e.: outside 
attorney), including necessary review, directly associated with separating and deleting exempt information from 
nonexempt information. This will not exceed an amount equal to 6 times the state minimum hourly wage rate of 
_____ (currently $8.90). 
 
Name of contracted person or firm: __________________________________________________ 
 
These costs will be estimated and charged in 15-minute time increments (must be 15-minutes or more); all 
partial time increments will be rounded down. If the number of minutes is less than 15, there is no charge. 
 
Hourly Cost Charged: $________                                                   Charge per increment: $_________ 

 
 
 
 
 
 
 
 
 
 
To figure the 
number of 
increments, take 
the number of 
minutes: ____, 
divide by  
15 -minute 
increments, and 
round down to: 
___ increments.  
Enter below: 
 
Number of 
increments 
 
x __________ = 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3b. 
Labor Cost 
 
$_________ 

 
4. Copying / Duplication Cost:  
 
Copying costs may be charged if a copy of a public record is requested, or for the necessary copying of a record 
for inspection (for example, to allow for blacking out exempt information, to protect old or delicate original 
records, or because the original record is a digital file or database not available for public inspection). 
 
No more than the actual cost of a sheet of paper, up to maximum 10 cents per sheet for: 
 

 Letter (8 ½ x 11-inch, single and double-sided): _____ cents per sheet 
 

 Legal (8 ½ x 14-inch, single and double-sided): _____ cents per sheet 
 
No more than the actual cost of a sheet of paper for other paper sizes: 
 

 Other paper sizes (single and double-sided): ______ cents / dollars per sheet 
 
Actual and most reasonably economical cost of non-paper physical digital media: 
 

 Circle applicable:  Disc / Tape / Drive / Other Digital Medium    Cost per Item: ___________ 
 
The cost of paper copies is calculated as a total cost per sheet of paper. The fee does not exceed 10 cents per 
sheet of paper for copies of public records made on 8-1/2- by 11-inch paper or 8-1/2- by 14-inch paper. The 
County will utilize the most economical means available for making copies of public records, including using 
double-sided printing, if cost saving and available. 

 
 
 
 
 
 
Number of 
Sheets: 
 
x __________ = 
 
x __________ = 
  
 
 
x __________ = 
 
No. of Items: 
 
x __________ = 

 
 
 
 
 
 
 
Costs: 
 
$_________ 
 
$_________ 
 
 
 
$_________ 
 
 
 
$_________ 
 
4. Total 
Copy Cost 
 
$_________ 
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5. Mailing Cost: 
 
The County will charge the actual cost of mailing, if any, for sending records in a reasonably economical and 
justifiable manner. Delivery confirmation is not required. 
 

 The County may charge for the least expensive form of postal delivery confirmation.  
 

 The County does not charge more for expedited shipping or insurance unless specifically requested 
by the requestor.* 

 
Actual Cost of Envelope or Packaging: $__________ 

  
Actual Cost of Postage: $___________ per stamp 

 
$___________ per pound 

 
$_________ per package 

 
Actual Cost (least expensive) Postal Delivery Confirmation: $_________ 

 
*Expedited Shipping or Insurance as Requested: $________ 

 
 

        * Requestor has requested expedited shipping or insurance 

 
 
 
 
 
 
 
Number of 
Envelopes or 
Packages: 
 
x __________ = 
 
x __________ = 
 
x __________ = 
 
x __________ = 
  
x __________ = 
 
x __________ = 

 
 
 
 
 
 
 
 
 
Costs: 
 
$_________ 
 
$_________ 
 
$_________ 
 
$_________ 
 
$_________ 
 
$_________ 
 
5. Total 
Mailing Cost 
 
$_________ 
 

 
      Subtotal Fees Before Waivers, Discounts or Deposits:                                          1. Labor Cost to Locate: 

2. Labor Cost for Copying: 
3a. Labor Cost to Redact: 

3b. Contract Labor Cost to Redact: 
4. Copying/Duplication Cost: 

5. Mailing Cost: 
 

Subtotal Fees: 
 

                                                                                                                             
 

$_________ 
$_________ 
$_________ 
$_________ 
$_________ 
$_________ 
 
$_________ 
 
 

 
Waiver: Public Interest 
A search for a public record may be conducted or copies of public records may be furnished without charge or at 
a reduced charge if the County determines that a waiver or reduction of the fee is in the public interest because 
searching for or furnishing copies of the public record can be considered as primarily benefiting the general 
public. 
                                                    All fees are waived       OR                All fees are reduced by: __________%    

 
 
 
 
Subtotal Fees 
After Waiver: 

 
 
 
 
 
$_________ 

Estimated Time Frame to Provide Records:  
 
_________________________ (days or date) 
 
The time frame estimate is nonbinding upon the 
County, but the County is providing the estimate 
in good faith. Providing an estimated time frame 
does not relieve the County from any of the 
other requirements of this act. 

  Cost estimate 
  Bill 
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Discount: Indigence  
A public record search will be made and a copy of a public record will be furnished without charge for the 
first $20.00 of the fee for each request by an individual who is entitled to information under this act and who:  
 
1) Submits an affidavit stating that the individual is indigent and receiving specific public assistance, OR  
 
2) If not receiving public assistance, stating facts showing inability to pay the cost because of indigence.  
 
If a requestor is ineligible for the discount, the public body shall inform the requestor specifically of the reason 
for ineligibility in the public body's written response. An individual is ineligible for this fee reduction if ANY of the 
following apply: 
 

(i) The individual has previously received discounted copies of public records from the same public 
body twice during that calendar year, OR 
 
(ii) The individual requests the information in conjunction with outside parties who are offering or 
providing payment or other remuneration to the individual to make the request. A public body may 
require a statement by the requestor in the affidavit that the request is not being made in conjunction 
with outside parties in exchange for payment or other remuneration. 
 

                                                                                                                       Eligible for Indigence Discount  
    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Subtotal Fees 
After Discount 
(subtract $20): 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
$_________ 

 
Discount: Nonprofit Organization 
A public record search will be made and a copy of a public record will be furnished without charge for the 
first $20.00 of the fee for each request by a nonprofit organization formally designated by the state to carry out 
activities under subtitle C of the federal Developmental Disabilities Assistance and Bill of Rights Act of 2000 and 
the federal Protection and Advocacy for Individuals with Mental Illness Act, if the request meets ALL of the 
following requirements: 

(i) Is made directly on behalf of the organization or its clients. 
 
(ii) Is made for a reason wholly consistent with the mission and provisions of those laws  
under section 931 of the Michigan Mental Health Code, 1974 PA 258, MCL 330.1931. 
 
(iii) Is accompanied by documentation of its designation by the state, if requested by the County. 
 

                                                                                                                       Eligible for Nonprofit Discount  
    

 
 
 
 
 
 
 
 
 
 
 
 
 
Subtotal Fees 
After Discount 
(subtract $20): 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
$_________ 

 
Deposit: Good Faith 
The County may require a good-faith deposit before providing the public records to the Requestor if the entire 
fee estimate or charge authorized under this section exceeds $50.00, based on a good-faith calculation of 
the total fee. The deposit cannot exceed 1/2 of the total estimated fee.        Percent of Deposit: _________% 
 

 
 
Date Paid:  
 
____________ 

Deposit  
Amount 
Required: 
 
$_________ 
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Deposit: Increased Deposit Due to Previous FOIA Fees Not Paid In Full 
After the County has granted and fulfilled a written request from an individual under this Act, if the County has 
not been paid in full the total amount of fees for the copies of public records that the County made available to 
the individual as a result of that written request, the County may require an increased estimated fee deposit 
of up to 100% of the estimated fee before it begins a full public record search for any subsequent 
written request from that individual if ALL of the following apply: 

 
(a) The final fee for the prior written request was not more than 105% of the estimated fee. 
(b) The public records made available contained the information being sought in the prior written 
request and are still in the County's possession. 
(c) The public records were made available to the individual, subject to payment, within the best effort 
estimated time frame given for the previous request. 
(d) Ninety (90) days have passed since the County notified the individual in writing that the public 
records were available for pickup or mailing. 
(e) The individual is unable to show proof of prior payment to the County. 
(f) The County calculates a detailed itemization, as required under MCL 15.234, that is the basis for 
the current written request's increased estimated fee deposit. 
 

The County can no longer require an increased estimated fee deposit from an individual if ANY of the 
following apply: 
 

(a) The individual is able to show proof of prior payment in full to the County, OR 
(b) The County is subsequently paid in full for the applicable prior written request, OR 
(c) Three hundred sixty-five (365) days have passed since the individual made the written request for 
which full payment was not remitted to the County. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date Paid:  
 
____________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Percent 
Deposit 
Required: 
 
_________% 
 
 
Deposit 
Required: 
 
$_________ 

 
14. Late Response Labor Costs Reduction 
If the County does not respond to a written request in a timely manner as required under MCL 15.235(2), the 
County will do the following: 
 

(a) Reduce the charges for labor costs otherwise permitted by 5% for each day the County exceeds 
the time permitted for a response to the request, with a maximum 50% reduction. 

 
 
 
 
 
 
 
 

Number of 
Days Over 
Required 
Response 
Time: 
 
____________ 
 
Multiply by 5% 
 
= Total Percent 
Reduction: 
____________ 
 
 

 

Total Labor 
Costs 
 
$_________ 
 
Minus 
Reduction 
 
$_________ 
 
 
= Reduced 
Total Labor 
Costs 
$_________ 
 
 

15. Balance Due (Deduct amount on Line 14 from amount on Line 13c) 
 

Date 
Paid_________ 

 

Total 
Balance 
Due: 
$__________ 
 

The Public Summary of the County’s FOIA Procedures and Guidelines is available free of charge from: 
Website: www.benzieco.net            Email: foia@benzieco.net 
Phone: 231-882-0035                        Address: 448 Court Place, Beulah, MI 49617 

 

Request Will Be Processed, But Balance Must Be Paid Before Copies May Be Picked Up, Delivered or Mailed 
 



     Benzie County 

      448 Court Place, Beulah, MI 49617 
     Phone: 231-882-0035 
  

FOIA Appeal Form—To Appeal an Excess Fee 
Michigan Freedom of Information Act, Public Act 442 of 1976, MCL 15.231, et seq. 

 
Request No.: __________     Date Received: ___________       Check if received via:   Email     Fax      Other Electronic Method 
Date of This Notice: _________________                                    Date delivered to junk/spam folder: _______________  
(Please Print or Type)                                                                       Date discovered in junk/spam folder: _______________  
Request for:          Copy           Certified copy          Record inspection            Subscription to record issued on regular basis 

Delivery Method:       Will pick up         Mail to address above         Email to address above    
  Deliver on digital media provided by the County: ___________________________________________________________________________ 
 
Record(s) You Requested: (Listed here or see attached copy of original request) ____________________________________________________ 
______________________________________________________________________________________________________________________ 
______________________________________________________________________________________________________________________ 
 

Reason(s) for Appeal: 

The appeal must specifically identify how the required fee(s) exceed the amount permitted. You may use this form or attach additional sheets: 
______________________________________________________________________________________________________________________ 
______________________________________________________________________________________________________________________ 
______________________________________________________________________________________________________________________ 
 
Requestor’s Signature: ___________________________________________________________________________Date: __________________ 
  

County Response: 
The County must provide a response within 10 business days after receiving this appeal, including a determination or taking one 10-day extension.  
 
County Extension:  We are extending the date to respond to your FOIA fee appeal for no more than 10 business days, until _______________ 
(month, day, year). Only one extension may be taken per FOIA appeal.  
Unusual circumstances warranting extension: ________________________________________________________________________________ 
_____________________________________________________________________________________________________________________ 
If you have any questions regarding this extension, contact: _____________________________________________________________________ 
 
County Determination:           Fee Waived         Fee Reduced        Fee Upheld 
 
Written basis for County determination:  ___________________________________________________________________________________ 
______________________________________________________________________________________________________________________ 
______________________________________________________________________________________________________________________ 
 

(Form created by MTA, MAMA and CS&T, PC, May 2015)    

 

Name  Phone  

Firm/Organization  Fax 

Street  Email 

City State Zip 

Notice of Requestor’s Right to Seek Judicial Review 
You are entitled under Section 10a of the Michigan Freedom of Information Act, MCL 15.240a, to appeal a FOIA fee that you believe exceeds the 
amount permitted under the County’s written Procedures and Guidelines to the Benzie County Board of Commissioners or to commence an action 
in the 19th Circuit Court for a fee reduction within 45 days after receiving the notice of the required fee or a determination of an appeal to the County 
Board of Commissioners. If a civil action is commenced in court, the County is not obligated to compete processing the request until the Court 
resolves the fee dispute. If the Court determines that the County required a fee that exceeded the permitted amount, the Court shall reduce the fee 
to a permissible amount. (See back of this form for additional information on your rights.) 

 
Signature of FOIA Coordinator: Date: 

 

Fee Appeal Form County: Keep original and 
provide copy of both sides, 
along with Public Summary, 
to Requestor at no charge. 



 

FREEDOM OF INFORMATION ACT (EXCERPT) 
Act 442 of 1976 

 
15.240a.added Fee in excess of amount permitted under procedures and guidelines or MCL 15.234. 
Sec. 10a. 

(1) If a public body requires a fee that exceeds the amount permitted under its publicly available procedures and guidelines or section 4, the 
requesting person may do any of the following: 

(a) If the public body provides for fee appeals to the head of the public body in its publicly available procedures and guidelines, submit to the head of 
the public body a written appeal for a fee reduction that specifically states the word "appeal" and identifies how the required fee exceeds the amount 
permitted under the public body's available procedures and guidelines or section 4. 

(b) Commence a civil action in the circuit court, or if the decision of a state public body is at issue, in the court of claims, for a fee reduction. The 
action must be filed within 45 days after receiving the notice of the required fee or a determination of an appeal to the head of a public body. If a civil 
action is commenced against the public body under this subdivision, the public body is not obligated to complete the processing of the written 
request for the public record at issue until the court resolves the fee dispute. An action shall not be filed under this subdivision unless 1 of the 
following applies: 

(i) The public body does not provide for appeals under subdivision (a). 

(ii) The head of the public body failed to respond to a written appeal as required under subsection (2). 

(iii) The head of the public body issued a determination to a written appeal as required under subsection (2). 

(2) Within 10 business days after receiving a written appeal under subsection (1)(a), the head of a public body shall do 1 of the following: 

(a) Waive the fee. 

(b) Reduce the fee and issue a written determination to the requesting person indicating the specific basis under section 4 that supports the 
remaining fee. The determination shall include a certification from the head of the public body that the statements in the determination are accurate 
and that the reduced fee amount complies with its publicly available procedures and guidelines and section 4. 

(c) Uphold the fee and issue a written determination to the requesting person indicating the specific basis under section 4 that supports the required 
fee. The determination shall include a certification from the head of the public body that the statements in the determination are accurate and that the 
fee amount complies with the public body's publicly available procedures and guidelines and section 4. 

(d) Issue a notice extending for not more than 10 business days the period during which the head of the public body must respond to the written 
appeal. The notice of extension shall include a detailed reason or reasons why the extension is necessary. The head of a public body shall not issue 
more than 1 notice of extension for a particular written appeal. 

(3) A board or commission that is the head of a public body is not considered to have received a written appeal under subsection (2) until the first 
regularly scheduled meeting of that board or commission following submission of the written appeal under subsection (1)(a). 

(4) In an action commenced under subsection (1)(b), a court that determines the public body required a fee that exceeds the amount permitted under 
its publicly available procedures and guidelines or section 4 shall reduce the fee to a permissible amount. Venue for an action against a local public 
body is proper in the circuit court for the county in which the public record or an office of the public body is located. The court shall determine the 
matter de novo, and the burden is on the public body to establish that the required fee complies with its publicly available procedures and guidelines 
and section 4. Failure to comply with an order of the court may be punished as contempt of court. 

(5) An action commenced under this section and an appeal from an action commenced under this section shall be assigned for hearing and trial or 
for argument at the earliest practicable date and expedited in every way. 

(6) If the requesting person prevails in an action commenced under this section by receiving a reduction of 50% or more of the total fee, the court 
may, in its discretion, award all or an appropriate portion of reasonable attorneys' fees, costs, and disbursements. The award shall be assessed 
against the public body liable for damages under subsection (7). 

(7) If the court determines in an action commenced under this section that the public body has arbitrarily and capriciously violated this act by 
charging an excessive fee, the court shall order the public body to pay a civil fine of $500.00, which shall be deposited in the general fund of the 
state treasury. The court may also award, in addition to any actual or compensatory damages, punitive damages in the amount of $500.00 to the 
person seeking the fee reduction. The fine and any damages shall not be assessed against an individual, but shall be assessed against the next 
succeeding public body that is not an individual and that kept or maintained the public record as part of its public function. 

(8) As used in this section, "fee" means the total fee or any component of the total fee calculated under section 4, including any deposit. 

History: Add. 2014, Act 563, Eff. July 1, 2015  

 





 

Art Jeannot  

Commissioner Report 

January 10, 2023 

  

• Participated in 3 meetings on behalf of the County since our December 13th meeting. 
 

• 1/3 – Platte Township 
o  The Township has signed contracts for Ironman 2023. 
o Rebecca Hubers made a presentation. Rebecca does a nice job of representing the County. 
o Toby Dunn made a presentation on behalf of Benzie Bus. 

• 1/5 – Lake Township 
o The board will be conducting interviews for a new supervisor on January 26th. As of January 1st, 

there has been a change of job responsibilities due to the clerk retiring and the current 
supervisor transitioning into that role. 

o We discussed the possibility of the Township’s ARPA funds being donated to the County to 
make a greater impact. More discussion to follow. 

o The Township will be working on the updates to the short-term rental ordinance now that the 
State Legislator has not acted on this. 

o Rebecca Hubers made a presentation. 

• 1/9 – Almira Township 
o I will report any relevant information at our meeting. 

• Other 
o On December 15th I participated in an Executive Committee meeting with Northwest MI 

Community Action Agency. The discussion centered around audits and board committee 
structure 

 



 

Benzie County Commissioners Board  

3 Jan 23 

Commissioner Cunningham, District 3 

 

As commissioner elect I attended 6 commissioner meetings and presented in public comment on broadband. 

Attended the Spectrum Charter presentation at Grow Benzie 

Attended Crystal Lake Township meetings. Frankfort City Council. 

20 Dec Frankfort City Council, new business will post the short term rental registration form soon. 

21 Dec attended Zoom meeting for Kinship Coalition along with Sen. Curt VanderWall 

I had introduction meetings with Frankfort Fire Chief Mike Cederholm, Police Chief Rob Lozowski and 

City Superintendent Joshua Mills. 

And reached out to Crystal Lake Township board. 

Attended retirement for Sandy Card/Hearst Midwest Media Group and confirmed Downtown Development Authority 

will include new content for the, “shoulder season”, Jan-Mar, targeting day-trippers and weekenders, coordinating with 

Beulah and Benzonia, promoting the county as a whole. 

Completed commission modules and attended Michigan Assoc of Counties (MAC) in Grayling and applied to serve on 

MAC Environment/Natural Resources, Transportation and Infrastructure, Agriculture and Tourism Committees.  









Committee
Commissioner 

Representative
Meeting Date & Time Meeting Location Contact Person

Tom King

383-5779

Pat Heins

231-398-3500

Tammy Bowers

882-0000

Tammy Bowers

882-0000

Katie Zeits

882-0558

Michelle Barefoot

882-5801

Aime Merizon

882-4391

Ed Hoogterp

882-4932

2
nd

 & 4
th

 Thursday Matt Skeels

9:30 AM
231-325-3051 x 

205

Cory Ellis

231-735-6280

3
rd

 Tuesday, Even 

Months
Benzie Bus Facility

5:30 PM Honor

3
rd

 Thursday Dick Bayer

7:00 PM 231-651-0751

3
rd

 Wednesday The Gathering Place Doug Durand

4:30 PM Honor 231-525-0600

1
st

 Thursday Even 

Months
Bob Schlueter

9:30 AM 231-947-8920

Tammy Bowers

882-0000

Betsie Valley Watershed Sauer As needed/by permit TBD TBD

2
nd

 Tuesday March- 

Nov

4:30 PM

Committee Appointments
Updated 12/27/2022

Contact Person

Standing Committees

County Commission Liaison

Commissioner 

Representative

Authorities and Agencies

Liaison
Commissioner 

Representative
Meeting Date & Time Meeting Location

Sauer Commissioner Room TBD

Central Dispatch Roelofs
2

nd
 Thursday Odd 

Months 3:30 pm
Commission Chambers

Benzie County Road 

Commission
Road Commission Office

Area Agency on Aging Traverse City

Nye As needed TBD

Benzie Transportation Authority

Airport Authority Cunningham Airport Terminal

Benzie Senior Resources Markey

Sauer

Warsecke

DHHS/Maples 4th Tuesday, 10am
Alternates Maples and 

Governmental Center

Chamber of Commerce Cunningham
Quarterly, 3

rd 

Wednesday 7:00 am
Benzie Chamber Bldg.

Benzie Conservation District Warsecke
3

rd
 Wednesday 4:00 

pm
District Office

Sauer

Building & Grounds Roelofs, Sauer, Nye As-Needed Commission Chambers

Katie Zeits, 231-

882-0558
Jeannot

Drain Commissioner As-Needed TBD

Jennifer Savage, 

231-299-4072

Emergency Medical Services 3
rd

 Tuesday 3:30 pm Commission Chambers

Joint Court Sauer, Nye As needed Alternates Benzie (odd)

Roelofs

Committee of the Whole All BOC
2

nd
 & 4

th
 Tuesday 1:30 

pm
Commission Chambers

Commission on Aging All BOC
First BOC meeting in 

December
Commission Chambers

Liaison Meeting Date & Time Meeting Location Contact Person

Building Authority As-Needed

Jessica Carland, 

231-251-9004

Roelofs

Benzie Housing Committee 

(CDBG)

Betsie Valley Trailways 

Management Council



4
th

 Wednesday

4:00 PM

Benzie/Leelanau Health Dept. As-Needed
Alternates Benzie and 

Leelanau

Dodie Putney, 882-

2113

Board of Appeals

Government Center Karen Mallon

Room 206 882-0043

Katie Zeits

882-0558

HSCB Cunningham
4

th
 Wednesday 9:30 

am
TBD

Sarah May 882-

2123

Rebecca Hubers

882-0567

Michelle 

Thompson

882-9672

MI Assoc. of Counties 

Environment

MI Assoc. of Counties 

Health & Human Services

MI Assoc. of Counties 

Judiciary & Public Safety

MI Assoc. of Counties

Finance and Governance

MI Assoc. of Counties

Ag/Tourism

MI Assoc. of Counties

Transportation

Carol Balousek

231-758-2310

John Amrhein

231-922-4627

March 21, June 20, 

Sept. 19, Dec. 12
Terry Vandercook

2:00 PM 231-357-2777

3
rd

 Thursday Kerry Baughman

12:30 PM 231-346-2161

4
th

 Monday Ed Hoogterp

5:00 PM 231-920-5203

Platte River Watershed 

Committee
Markey As needed TBD TBD

Grant Porteous

231-631-5704

1
st

 Wednesday 

Quarterly
Jesse Zylstra

N/A

Roelofs

Cunningham

Nye

Markey/Warsecke

2nd Friday, 10am

4th Monday, 2pm

4th Monday, 10am

N/A

N/A

Zoom/Lansing, MI

Zoom/Lansing, MI

Zoom/Lansing, MI

Traverse City

MI Assoc. Workers Comp Sauer 2
nd

 Thursday 10:00am N/A

Northern Michigan Regional 

Entity (SUD)
Markey 1

st 
Monday 10:00 am

Sauer
6 Times a Year, as 

needed
Zoom/Lansing, MI N/A

Roelofs N/A

3
rd

 Monday 9:45 am

Northwest Michigan 

Community Action Agency
Traverse City

Parks and Recreation Warsecke Commission Chambers

Point Betsie Lighthouse Cunningham Zoom/Light House

Northern Mi Counties Assoc. Cunningham

Solid Waste Committee Warsecke

Benzie/Leelanau Health Dept. Sauer, Nye
Alternates Benzie and 

Leelanau

Dodie Putney, 882-

2113

Land Bank Authority
1

st
 Wednesday 9:00 

am
Govt. Center Room 206

EDC/BRA 3
rd

 Friday 11:00 am Commission Room

Local Emergency Planning 

Committee & Local Planning 

Team

Markey 3rd Tuesday, 2pm
Emergency Management 

Office

Markey

Monthly, Seasonally 

Jeannot

Grayling Twp Hall

Networks Northwest

Commission Chambers

Nye, Markey

Jeannot, Nye

Nye

Jeannot 1st Friday, 10am

4
th

 Friday, 10:00 am

Conference Room, 1068 

Cross St, Gaylord

Conference Room, 1068 

Cross St, Gaylord

N/A

Zoom/Lansing, MI

Zoom/Lansing, MI

Centra Wellness Board 2
nd

 Thursday 9:00 am Alternates
Nicole Warlin 231-

309-1729

Domestic Violence Task Force Roelofs 4
th

 Thursday 11:00 am



5:00 PM 231-383-1579

2
nd

 Monday Aimee Erfourth

7:00 PM 231-882-9653

2
nd

 Monday Government Center Bob Roelofs

9:00 AM Room 206 231-645-1187

Even Months

3
rd

 Monday 10:00 am

Brian Bury

989-370-7543

Benzie Schools Nye Benzie Schools

Work Groups / Ad Hoc Committees

Natural River ZBA Sauer, Nye TBD TBD

Frankfort/Elberta Schools Cunningham 2nd Monday, 7pm Frankfort Schools
Jeff Tousley, 231-

352-4641

Veteran Affairs Roelofs

School and Youth Resource Sauer
Emergency Management 

Office

**Established as-needed

Rebecca Hubers, 

231-882-0567



Benzie County
Application to Committee Appointments

Thank you for your interest in serving on one of  Benzie County's 
Committees! Volunteers help to secure our community’s future, promote its

enhancement, and some may even pay a per diem and mileage.

Board/Committee you are interested in serving (indicate up to three): 

Name: 

Residential Address: 

(Street)  (City) (State) (Zip) 

E-Mail Address:

Preferred Phone No.:  Additional Phone No.:  

Occupation: (if retired, please provide your career) 

Before submitting your application, please be sure to attach a brief letter indicating the following: 

 Why are you applying for a committee seat?

 How do you believe your appointment would benefit the county?

 Describe your involvement in the community at any capacity.
 Any other helpful information relevant to your application.

While it is not required, a resume is helpful in the recruitment process for the committees.

YES NO 

YES NO 

YES 

YES  NO 

Are you in default to the County?

If yes, please note applicants in default to the County are not eligible for consideration.

Do you or immediate family members currently serve on a County board or committee?

If yes, which board? 

Are you a veteran?

Did you attach the required letter outlining the items requested above? 

The applicant acknowledges that the County may be required from time to time to release records in 
its possession.  The applicant hereby gives permission to the County to release any records or 
materials received by the County from the applicant as it may be requested to do so as permitted by 
the Freedom of Information Act, MCL 15.231 et seq. The applicant further acknowledges the Benzie 
County Committees and appointments policy and agrees to it. 

Signature Date 

Please return your application, letter, and optional resume to  the Benzie County Administration Office, 448 
Court Place  Beulah, MI 49617.  If you have any questions, please feel free to contact our office at

(231) 882-0035.  Again, thank you for your interest!

NO 







December 19, 2022

To Whom It May Concern,

Please accept my request for reappointment to the Solid Waste Advisory Committee. I joined
the committee in 2022 and have a continued interest in working with the Recycling Coordinator
and the rest of the committee in the upcoming year.

Serving on the SWAC and assisting with a household hazardous waste collection event was
one of the highlights of my volunteerism last year. I learned so much that day, while also feeling
good about the work that we were doing by assuring that certain waste products were properly
disposed of. I have had an interest in solid waste management since studying abroad in China
in 2012 and furthered my understanding of recycling and solid waste throughout my studies at
Miami University. Having recently graduated from that program, which focuses on community
action and continued engagement, I am interested in furthering community connections and
deepening my understanding of waste management and recycling in my home region.

Thank you for your consideration,
Samantha Wolfe
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