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LANDER COUNTY COMMISSIONERS MEETING
TOWN BOARD OF BATTLE MOUNTAIN & AUSTIN
BOARD OF COUNTY HIGHWAY COMMISSIONERS

July 26, 2018

LANDER COUNTY COURTHOUSE
COMMISSIONERS' CHAMBER

50 STATE ROUTE 305
BATTLE MOUNTAIN, NEVADA

Also Via Teleconference At

AUSTIN COURTHOUSE
COMMISSION OFFICE

122 MAIN STREET
AUSTIN, NEVADA

9:00 A.M Call to Order
Pledge of Allegiance
A Moment of Silence
Lander County Commissioners may break for lunch from 12:00pm to 1:15pm
Any agenda item may be taken out of order, may be combined for consideration by the public 
body, and items may be pulled or removed from the agenda at any time.
Commissioners Reports on meetings, conferences and seminars attended
Staff Reports on meetings, conferences and seminars attended

Public Comment - For non-agendized items only. Persons are invited to submit comments in 
writing and/or attend and make comments on any non- agenda item at the Board meeting if 
any, and discussion of those comments at the discretion of the Board. All public comment may 
be limited to three (3) minutes per person, again at the discretion of the Board. Reasonable 
restrictions may be placed on public comments based upon time, place and manner, but public 
comment based upon viewpoint may not be restricted.

*CONSENT AGENDA*
All matters listed under the consent agenda are considered routine, and may be acted upon by
the Board of County Commissioners with one action, without extensive discussion. Any
member of the Board or any citizen may request that an item be taken from the consent
agenda, discussed and acted upon separately during this meeting. Consent agenda materials are
available at the Lander County Clerk' s office for viewing and copies are available for a
nominal charge.

*(1)  Approval of July 26, 2018 Agenda Notice
*(2)  Approval of June 14, 2018 Meeting Minutes
*(3)  Approval of June 28, 2018 Meeting Minutes
*(4)  Approval of July 12, 2018 Meeting Minutes
*(5)  Approval of the Payment of Bills
*(6)  Approval of Payroll Change Requests
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*COMMISSIONERS*

*(1) Discussion and possible action on whether to accept the Nevada Department of 
Transportation’s (NDOT) upcoming Fiscal Year Work Program, and all other matters 
properly related thereto.

  Public Comment

*(2) Discussion and possible action to approve/disapprove an application for medical 
marijuana cultivation and production facility licenses within Lander County and to 
approve the number of licenses to be granted by Lander County, and all other matters 
properly related thereto.

  Public Comment

*(3) Discussion and possible action to create, redesign, and/or update an organizational 
chart for the Lander County Administrative offices to include all pertinent departments 
under/or attached thereto; to define positions and duties and to request the Lander 
County District Attorney to update the Lander County Code to comply with and all 
actions taken by the Board on the agenda item, and all other matters properly related 
thereto. 

  Public Comment

*(4) Discussion and possible action regarding an employment contract for Keith 
Westengard, and all other matters properly related thereto.

  Public Comment

*(5) Discussion and possible action regarding an employment contract for Bartolo Ramos, 
and all other matters properly related thereto.

  Public Comment

*(6) Discussion and possible action to approve/disapprove hiring a part time un-benefitted 
position at the Battle Mountain Civic Center, and all other matters properly related 
thereto.

  Public Comment
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*(7) Discussion and possible action to approve/disapprove the Amended Resolution 2018-
12 authorizing the County to sell a 2008 Ford F350 Super, VIN 
1FDWF37R68EB86930 to Newmont Mining with a fair market value of $15,000.00 
pursuant to NRS 332.185, and all other matters properly related thereto. 

  Public Comment

*CORRESPONDENCE

*(8) Correspondence/reports/potential upcoming agenda items.

  Public Comment
Public Comment - For non-agendized items only. Persons are invited to submit comments in 
writing and/or attend and make comments on any non- agenda item at the Board meeting if any, and 
discussion of those comments at the discretion of the Board. All public comment may be limited to three 
(3) minutes per person, again at the discretion of the Board. Reasonable restrictions may be placed on 
public comments based upon time, place and manner, but public comment based upon viewpoint may 
not be restricted.

ADJOURN

*Denotes "for possible action". Each such item may be discussed and action taken thereon with information provided at the meeting. 
Action may be taken according to the "Nevada Open Meeting Law Manual" via a telephone conference call in which a quorum of the 
Board members is simultaneously linked to one another telephonically.

NOTE: TIMES ARE APPROXIMATE

This is the tentative schedule for the meeting. The Board reserves the right to take items out of order to accomplish business in the most 
efficient manner. The Board may combine two or more agenda items for consideration. The Board may remove an item from the agenda or 
delay discussion relating to an item on the agenda at any time. 

Notice to persons with disabilities: Members of the public who are disabled and require special assistance or accommodations at the 
meeting are requested to notify the County Executive Director in writing at the Courthouse, 50 State Route 305, Battle Mountain, 
Nevada 89820, or call (775) 635-2885 at least one day in advance of the meeting.

NOTICE: Any member of the public that would like to request any supporting material from the meeting, please contact the clerk’s 
office, 50 State Route 305, Battle Mountain, Nevada 89820 (775) 635-5738.

AFFIDAVIT OF POSTING
State of Nevada )
                              ) ss
County of Lander )

Keith Westengard, Lander County Executive Director of said Lander County, Nevada, being duly sworn. says, that on the 20th 
day of July, 2018, he posted a notice, of which the attached is a copy, at the following places: I ) Battle Mountain Civic Center, 2) 
Battle Mountain Post Office, 3) Lander County Courthouse, 4) Swackhamer's Plaza Bulletin Board, 5) Kingston Community Hall 
Bulletin Board, and 6) Austin Courthouse in said Lander County, where proceedings are pending.
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Keith Westengard, Lander County Executive Director

Subscribed and sworn to before me this 20th day of July 2018.

Witness

Name of Agenda: Lander County Board of Commissioners

Date of Meeting: July 26, 2018
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LANDER COUNTY COMMISSIONERS MEETING
7/26/2018

Agenda Item Number __1__

THE REQUESTED ACTION OF THE LANDER COUNTY COMMISSION IS:
Discussion and possible action on whether to accept the Nevada Department of Transportation’s 
(NDOT) upcoming Fiscal Year Work Program, and all other matters properly related thereto.

Public Comment:

Background: Attached

Recommended Action: Acceptance of the Fiscal Year Work Program
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LANDER COUNTY COMMISSIONERS MEETING
7/26/2018

Agenda Item Number __2__

THE REQUESTED ACTION OF THE LANDER COUNTY COMMISSION IS:
Discussion and possible action to approve/disapprove an application for medical marijuana 
cultivtion and production facility licenses within Lander County and to approve the number of 
licenses to be granted by Lander County, and all other matters properly related thereto.

Public Comment:

Background: Application will be available at the meeting, provided by the DA. 

Recommended Action: Approval of the application for the Cultivation of Marijuana within 
Lander County.
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LANDER COUNTY COMMISSIONERS MEETING
7/26/2018

Agenda Item Number __3__

THE REQUESTED ACTION OF THE LANDER COUNTY COMMISSION IS:
Discussion and possible action to create, redesign, and/or update an organizational chart for the 
Lander County Administrative offices to include all pertinent departments under/or attached 
thereto; to define positions and duties and to request the Lander County District Attorney to 
update the Lander County Code to comply with and all actions taken by the board on the agenda 
item, and all other matters properly related thereto. 

Public Comment:

Background:

Recommended Action:
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TAX PAYERS
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COUNTY MANAGER
KEITH 
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MANAGER

SENIOR CENTER
SUPERVISOR

SANDY SMITH
REPORTS TO 

COUNTY 
MANAGER
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MANAGER
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MANAGER
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SUPERVISOR

ROBIN SMITH
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MANAGER
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EMPLOYEES

EXECUTIVE 
ASSISTANT TO 
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MANAGER
NILLA FULLER

FISCAL OFFICER
CINDY BENSON

REPORTS TO 
COUNTY 

MANAGER
UPDATES TO 

COMMISSION

ACCOUNTING 
SPECIALIST I

HEIDI THOMSEN

ACCOUNTANT
LAKEN MARINE

BUILDING OFFICIAL
ANNA PENOLA

REPORTS TO COUNTY MANAGER
UPDATES TO COMMISSION

JANITORS-             
3 EMPLOYEES

PLANNING 
COORDINATOR-   
 KYLA BRIGHT

HUMAN 
RESOURCES 
SUPERVISOR

MATT GOULD
REPORTS TO 

COUNTY 
MANAGER

UPDATES TO 
COMMISSION

PUBLIC WORKS DIRECTOR
BERT RAMOS

UPDATES OF REPORTS, CONTRACTS, PROJECTS, ETC TO COMMISSION
DAY TO DAY OPERATIONS TO COUNTY MANAGER 

ADMINISTRATIVE 
ASSISTANT

TAMMY 
DIMITROFF

ROAD & BRIDGE 
NORTH

11 EMPLOYEES

ROAD & BRIDGE 
SOUTH

7 EMPLOYEES

WATER & SEWER
3 EMPLOYEES

GOLF COURSE
2 EMPLOYEES
2 SEASONAL

LANDFILL 
3 EMPLOYEES

PARKS &
CEMETERY
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LANDER COUNTY COMMISSIONERS MEETING
7/26/2018

Agenda Item Number __4__

THE REQUESTED ACTION OF THE LANDER COUNTY COMMISSION IS:
Discussion and possible action regarding an employment contract for Keith Westengard, and all 
other matters properly related thereto.

Public Comment:

Background:

Recommended Action:
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LANDER COUNTY COMMISSIONERS MEETING
7/26/2018

Agenda Item Number __5__

THE REQUESTED ACTION OF THE LANDER COUNTY COMMISSION IS:
Discussion and possible action regarding an employment contract for Bartolo Ramos, and all 
other matters properly related thereto.

Public Comment:

Background: Contract attached

Recommended Action:
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LANDER COUNTY COMMISSIONERS MEETING
7/26/2018

Agenda Item Number __6__

THE REQUESTED ACTION OF THE LANDER COUNTY COMMISSION IS:
Discussion and possible action to approve/disapprove hiring a part time un-benefitted position at 
the Battle Mountain Civic Center, and all other matters properly related thereto.

Public Comment:

Background: Estimation of salary and job description attached. 

Recommended Action: Approval of the part time un-benefitted position of a civic center 
assistant manager
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Civic Center- Assistant Manager- Part Time Position- 

up to 19 hours weekly @ $13.00 hourly= $12,844.00.

This position has existed prior but was not budgeted for FY 
18/19, but due to re-organization will be needed to help cover 
evenings and weekends at the Battle Mountain Civic Center. 
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Assistant to the Civic Center Manager
Page 1 of 3

LANDER COUNTY
Job Description

ASSISTANT TO THE CIVIC CENTER MANAGER
Lander County Civic Center

Grade:
Classification: Assistant to the Civic Center Manager
Position: Part-Time, $13.00/hour, Non-benefitted 
Probationary Status: 12 months
Position Status: FLSA Exempt

DEFINITION:
Works under the direct supervision of the Lander County Civic Center Manager. Assist in the daily 
activities of the Lander County Civic Center. 

ESSENTIAL DUTIES AND TASKS:  The duties listed below are examples of the work typically 
performed by employees in this class. An employee may be assigned all duties and may be assigned 
duties that are not listed below. 

1. Office Coverage
2. General Office Duties
3. Customer Service including some on-call customer support
4. Marquee updates
5. Accounts payable/received
6. Event coordination including scheduling
7. Facility usage contracts
8. Key check-in/check-out
9. Mail distribution
10. Contractor/maintenance interactions
11. May be assigned various projects, including research, report writing and/or other projects 

that may be assigned by the Civic Center Director
12. Audio/video set up
13. Minor maintenance including minor equipment care and janitorial duties as assigned
14. Event coordination
15. Janitorial Duties as assigned

SKILLS AND REQUIREMENTS:
The Assistant to the Civic Center Manager must have strong computer skills and a good aptitude 
for learning new technologies and programs. This position requires good customer service, 
communication and organizational skills. This position does require weekend and even work 
along with on-call duties. Bilingual is a plus but is not required.

PHYSICAL REQUIREMENTS:
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Assistant to the Civic Center Manager
Page 2 of 3

1. Must be able to perform medium work, exerting up to 50 pounds of force occasionally, and/or up 
to 20 pounds of force frequently, and/or up to 10 pounds of force constantly to lift object.

2. Work frequently standing, using hands to finger, handle or feel and reaching with hands and arms 
and occasionally requires walking, sitting, crouching or crawling, pushing or pulling, lifting and 
repetitive motions.

3. Visual acuity is required for the ability to adjust focus.
4. Vocal communication is required for expressing or exchanging ideas by means of the spoken 

word. 
5. Hearing is required to perceive information at normal spoken work levels and to receive detailed 

information through oral communications and/or to make fine distinctions in sound.
6. Work requires preparing and analyzing written or computer data, visual inspection including 

small defects and/or small parts, use of measuring devices, operating motor vehicles or equipment 
and observing general surroundings and activities. 

7. Weekend and on-call duties may be required. 

EDUCATION:
High school diploma or equivalent. 

PRE-EMPLOYMENT PHYSICAL:
A pre-employment physical and drug screen is required. 

WORKING CONDITIONS
The work environment characteristic described here are representative of those an employee encounters 
while performing the essential functions of the job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions.

Work is generally in a quiet, climate controlled office. Some exposure may be necessary in noisy 
locations. Work occasionally requires working near moving mechanical parts, working in high, precarious 
places, exposure to outdoor weather conditions, exposure to the risk of electrical shock and exposure to 
universal Precautions. Employee may be required to wear specialized personal protective equipment.

Date Approved/Amended:  

Nothing in this job description creates any contractual relationship between
Lander County and Applicant/Employee.

Lander County is an equal opportunity employer.
Lander County is a drug free work place.

A copy of this job description was received by _________________________ this _________ 

day of ________________, 20____.

Signed:_____________________________________
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LANDER COUNTY COMMISSIONERS MEETING
7/26/2018

Agenda Item Number __7__

THE REQUESTED ACTION OF THE LANDER COUNTY COMMISSION IS:
Discussion and possible action to approve/disapprove the Amended Resolution 2018-12 
authorizing the County to sell a 2008 Ford F350 Super, VIN 1FDWF37R68EB86930 to 
Newmont Mining with a fair market value of $15,000.00 pursuant to NRS 332.185, and all other 
matters properly related thereto. 

Public Comment:

Background: Amended Resolution 2018-12

Recommended Action: Approval of the amended resolution 2018-12
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AMENDED RESOLUTION NO. 2018-12

Of The Lander County Board of Commissioners

AN AMENDED RESOLUTION DIRECTING THE SALE OF PERSONAL PROPERTY 
OF A PUBLIC ENTITY

WHEREAS, Nevada Revised Statute 332.185 states that personal property may be sold 
if  the property is no longer required for public use and deems such action desirable and in the 
best interests of the local government;

NOW, THEREFORE BE IT RESOLVED, the Lander County Board of 
Commissioners does hereby authorize the sale of a 2008 Ford F350 Super, VIN 
1FDWF37R68EB86930 to Newmont Mining in a fair market value amount of $15,000.00;

BE IT FURTHER RESOLVED, the Lander County Board of Commissioners does 
hereby direct the funds to be allocated to the Lander County Fund 001-000-34060.

PASSED AND ADOPTED this 26th day of July, 2018.

THOSE VOTING AYE: Commissioner___________________________

Commissioner___________________________

Commissioner___________________________

Commissioner___________________________

Commissioner___________________________

THOSE VOTING NAY: Commissioner___________________________

THOSE ABSENT: Commissioner___________________________

______________________________________

Doug Mills, Chair                                                                                 
                             Lander County Board of Commissioners

APPROVED AS TO FORM AND 
LEGALITY,

ATTEST: _____________________________ ______________________________
SADIE SULLIVAN, County Clerk and Ex-Officio THEODORE C. HERRERA
Clerk of the Board of Commissioners of Lander County District Attorney
Lander County, Nevada
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LANDER COUNTY COMMISSIONERS MEETING
7/26/2018

Agenda Item Number __8__

THE REQUESTED ACTION OF THE LANDER COUNTY COMMISSION IS:
Correspondence/reports/potential upcoming agenda items.

Public Comment:

Background:

Recommended Action:
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