
MIDVALE CITY UTAH
RESOLUTION NO. 2023.R-46

A RESOLUTION REQUESTING THE RECERTIFICATION OF THE MIDVALE
JUSTICE COURT

WHEREAS, the provisions of U.C.A. 78A-7-103 require that Justice Courts be

recertified at the end of each four-year term; and

WHEREAS, the term of the present Court shall expire on the 3 I *r day of January 2024;
and

WHEREAS, the members of the Midvale City Council have received an opinion letter
from Garrett Wilcox, City Attomey, which set forth the requirements fbr the operation of a
Justice Court and feasibility of continuing to maintain the same; and

WHEREAS, the members of the Midvale City Council have determined that it is in the
best interests of Midvale City to continue to provide for a Justice Court.

NOW THEREFORE BE IT RESOLVED, the Midvale City Council hereby request
recertification ofthe Midvale Justice Court by the Board ofJustice Court Judges and the Utah
Judicial Council.

BE IT FURTHER RESOLVED, the Midvale City Council hereby aflirms its
willingness to continue to meet all requirements set forth by the judicial council for continued
operation ofthe Midvale City Justice Court for the next four-year term olcourt, except as to any
requirements waived by the Utah Judicial Council.

APPROVED AND ADOPTED this 6th day of December, 2023.

Marcus Stevenson, Mayor

L. Andreason.
Citv Recorder

Voting by the City Council "Aye" 'Nay"

Quinn Sperry
Paul Clover
Heidi Robinson
Bryant Brown
Dustin Gettel
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Justice Court:

COURT CERTIFICATION AFFIDAYIT

Yl,ovmr
Judge: G,noe ( UC-Doc-

Address: 1SD< S. itouu;r:) <
utr l4o 1

Level of Court (Circle one) IIIIIIv

Average Case Filings Per Month: eA
Daily Court Hours: q

This form is divided into two parts. Section I contains those requirements that are statutory
and cannot be waived. Section II contains minimum requirements established by the Judicial
Council, and those requirements may be waived pursuant to the procedure set forth in the
Instructions to Applicant included with this Application for Recertification.

Comes now Judge

Justice Court Judge for Vrr)*t.€
and, except as specifically noted below, certifies as follows:

I

rebpnone: K0l'Ct{J-'7ZLS
Court'swebsite: YtWhE ,cff. Ool

Number of Full-time Clerks: (
# Hours Worked Per WeEk Per Clerk: 4 t2

Number of Part-time Clerks: I

# Hours Worked Per w-eek Per Clerk: 2-{- 2n



TIIE FOLLOWING ITEMS ARE STATUTORY A}ID CANNOT BE WAIVED.
CERTIFICATION WILL NOT BE GRANTED TJNLESS EACH REQUIREMENT IS
MET.

Please indicate $g$ to each of the following:

1. All official court business is conducted in a public facility.

Court is open daitv.Y-
The hours of court operation are posted conspicuously.

w
)

J

4

5

6

v-

7

8

9

The judge and the clerk attend court at regularly scheduled times based on the level ofthe
cotnl. Vfl

I

Thejudge is compensated at a fixed rate, within the statutory range. YB
The responsible governmental antity provides and compensates sufficient clerical
personnel necessary to conduct the business of the court 

V*_
The responsible govemmental entity assumeq the expenses of the travel of the judge for
purposes of required judicial education. YP
The responsible govemmental entity assumes the expenses of the travel of each clerk for
the purposes of attending training sessions conducted by the Judicial Council. y6_
The responsible govemmental entity provides the Court with:

a. Sufficient prosecutorial s:uppoft 
Yr.L

b. Funding for attomeys for indigent defendants, as appropriate Y6.
c. Sufficient local law enforcement officers to attend court as provided bV statute 

ltpz

d. Security for the court as provided by stafite 
Y+

e. Witness and juror fees Udal'
f. Appropriate copies of the Utah Code, the Justice Court Manual, state laws affecting
local governments, local ordinances and other necessary legal reference materi als _t(q

Fines, surcharges and assessments which are payable to the state are forwarded as required
bvtaw. yd

2

10.

SECTION I



11. Court is held within the jurisdiction of the court, except as provided by law (78A-7-212).

1q
12. All required reports and audits are filed as required by law or Rule ofthe Judicial Council.

@-
13. A record ofall court proceedings is maintained by an appropriate digital recording system.

YI

-)



SECTION II

Section II conteins minimum requirements established by the Judicial Councit and
those requirements may be walved or rn extension gratrted pursuant to the proc€dure set
forth in the Instructions to Applicant included with this Application for Recertification.

Please indicate y$g& to each of the following:

l. A clerk is available each day to conduct court business, including hearings as r-equired by
thejudge, for the number ofhours required for the classification of the court. W

2. Hours during which a clerk is available are posted on the court's website. \p_
3. The judge is available to conduct court business as neded. W
4. The judge performs all duties required and exercises ultimate responsibility for the

administration ofjustice as an independent branch of govemm""t. W_
5. All court hearings are conducted in a designated courtroom, by remote transmission, or in

another location authorized by the Presiding Judge. W
6. Minimum fumishings in the courtroom include:

a. Desk and chair for the jtdge ff
b. A six-inch nser ygf
c. Desk and chair for the court clerk !4_

Chairs for witnesses vtr3_T*
Separate tables and appropriate chairs for plaintiffs and defendants

A new Utah State flag that will be on display no later than March 9,2024 W
A United States flae Y4
A separate area and chairs for at least four.iurors )$_
A separate area with appropriate seating for the puAl;c \6
An appropriate room for jury delib etations Y
An appropriate area or room for victims and witnesses which is separate from the
prubtic \€i
A judicial robe

d.

e,

f.

c.

h.

\+

J.

k

4

y4



7

m. Agavel U Ll/
p. Necessary forms and supplies qfi_

q. Office space for the l:d;ge 14?

r. Office space for the court clerk Fj
s. Secure filing cabinets 

Y4
t. Appropriate office suppli a Y)
u. A cash register or secured cash box for each clerk performing cashiering dutiesYg,

v. At least one computer with word processing software and intemet uuo" W
w. Access to a scanner and copy machine +?
The court shall provide interpreters as required by Rule 3-306.04 of the Code of Judicial
Administration. V19

Does the applicant have a law enforcement departroent? & p
If the applicant does not have a law enforcernent departrnent, identiry the law enforcernent
agency which will vide law for the applicant

10. A court security plan has been submitted for approval as required by Rule 3-414 of the
Code of Judicial Administration. i €z(l//

I 1. The court electronically reports to the Driver License Division, the Bureau of Criminal
Identification and the Administrative Office of the Courts as required.y$,

12. Clerks' education hours shall be reported to the Administrative Office of the Courts on an
annual basis- Wrz(---f'7

13. The appointment of the clerk(s) assigned to serve the coud are subject to the judge's
approval, who may participate in the interview and personnel evaluation process for the
clerk(s) at his or her discretion Y€)

14, Court staff are current with all certification requirements required by the Board ofJustice
Court Judges from the month after starting with the court through September 30, 2023.

8
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15.

16.

17.

18.

19.

Any interlocal agreement relating to court operations shall be submitted to the
Administrative Office of the Court with the city's application for recertification. -F
The court accepts credit and debit cards through a system that integrates with CORIS.

W
The court has access to UCJIS. \4:

An audio recording system that complies with the description below maintains a digital
recording of all court proceedings.W_

For Class I and Class II justice courts, the system must:
o Be a stand-alone unit that records and audibly plays back the recording;
o Index, back-up and archive the recording and enable the record to be retrieved;
o Have at least four recording channels;
o Have a one-step 'on" and "off'recording function;
o Have conference monitoring ofrecorded audio;
o Have extemal record archiving from the unit with local access; and
. Be capable ofbeing integrated with the court's public address system.

For Class III and Class IV justice courts, the system must, at a minimum:
o Be a stand-alone unit that records and audibly plays back the recording;
o Index, back up and archive the recording and enable the record to be retrieved; and
. Have at least two recording charmels.

If the court is a@! court:

a. Judge is employed on a full-time basis YA3

b. Dedicated @urtroom which meets the master plan guidelines adopted by the
Judicial Council tr6l"-t"'r-

c. Court has a jury deliberatio n room ?4
d. Judge's chambers, clerk's office, and courtroom are in the same building Frl
e. Judge has his or her own private chambers lFf
f. Clerk's ofFrce is separate fiom any other entity tF
g. Court is open during normal business hours y#

6



20

21.

22

23

If the court is a@![ court:

a. Court is open (check one)

_ 201-300 average monthly filings: at least 4 hourVday
_ 301-400 average monthly filings: at least 5 hourVday
_ 401-500 average monthly filings: at least 6 hourVday

b. Trial calendar is set at least weekly _
c. Courtroom configuration is permanent _
d. Courtroom, judge's chambers, and clerk's office are within the same building _
e. Judge has his or her own private chambers _
If the court is a @!I! court:

a. Trial calendar is set at least twice per month _
b. Court is opened (check one):

_ 6l-150 average monthly filings: at least 2 hours/day

- 
151-200 average monthly filings: at least 3 hours/day

If the court is a @!! court:

a. Trial calendar is set at least monthly _
b. Court is open at least t hour per day _
Ifyou have responded with a "no'r to any item in Section II above, you must request
a waiver or extension below and justify that request. If waiver or extension of any
requirement is requested, please speci! each requirement and indicate factors which
demonstrate a need for the waiver or extension. For any requested extension, please include
the requested extension period. (To receive a waiver or extension ofany requirement, the
information requested in this section must be provided. Remember that statutory
requirements cannot be waived or extended).

7



I am familiar with the minimum operational standards for this court, and except as noted
above, those standards are currently met or exceeded. During the current term ofthe court, I have
met with the appropriate goveming body of the city to review the budget of the court, review
compliance with the minimum requirements and operational standards, and discuss other items of
comrnon concern.

DATED ttts f aay or VdtWtWTL 2023.

Judge

I declare under criminal penalty of the State of Utah that the foregoing is true and correct.

Executed on this C74 aay ot [nueytr3en- ,zoz3.

J

8



Midvale City Atto.ney'r Offi.e
7505 S Holden Strcet
Midvale, UT 84047
801-567 7250
www.Midvalecity.orB

November 14,2A23

Midvale City Council
7505 S. Holden Street
Midvale, Utah 84047

RE: Requirements for the Operation of the Midvale City Justice Court and the Feasibility
of Maintaining the Court

Dear City Council,

Justice courts must be recertified by the Utah Judicial Council every four years. The
Midvale City Justice Court certification expires on January 31 ,2024.1n order to submit
an application to recertifi/ the Midvale City Justice Court and continue operations
through January 31,2A28,1 am required to advise you of all requirements for the
operation of the Court and the feasibility of maintaining the Court.

Statutory Requirements
Statutes of the State of Utah require that certain standards be met in the operation of a
justice court. These statutory requirements include:

All official court business shall be conducted in a courtroom or an office located in
a public facility which is conducive and appropriate to the administration of justice
(Section 784-7-213).

2. Each court shall be open and judicial business shall be transacted every day as
provided by law (Section 78A-7-213), although the judge is not required to be
present during all hours that the court is open.

3. The hours that the court will be open shall be posted conspicuously at the court
and in local public buildings (Section 784-7-213).

4. The judge and the clerk of the court shall attend the court at regularly scheduled
times (Section 7 8A-7 -21 3).

5. The entity operating the justice court shall provide and compensate a judge and
clerical personnel to conduct the business of the court (Section 78A-7 -2OO).

1



6. The entity operating a justice court shall assume the expenses of travel, meals,
and lodging for the judge of that court to attend required judicial education and
training (Section 7 8A-7 -205).

7. The entity operating a justice court shall assume the cost of travel and training
expenses of clerical personnel at training sessions conducted by the Judicial
Council (Section 78A-7-1 03).

8. The entity operating the justice court shall provide a sufficient stafi of public
prosecutors to attend the court and perform the duties of prosecution (Section
784-7-103).

9. The entity operating the court shall provide adequate funding for attorneys where
persons are indigent as provided by law (Section 784-7-103).

10.The entity operating the court shall provide suffcient local law enforcement
officers to attend court when required and provide security for the court (Section
78A-7-103).

11.\A/itness and jury fees as required by law shall be paid by the entity which
operates the court (Sections 10-7-76 and 17-50-319).

12.Any fine, surcharge, or assessment which is payable to the State shall be
fonivarded to the State as required by law (SectionsTSA-7-12O and78A-7-121).

13.Every entity operating a court shall pay the judge of that court a fixed
compensation, within the range provided by statute (Section 784-7-2OO).

14.Court shall be held within the jurisdiction of the court, except as provided by law
(Section 784-7-2'12).

15.The entity operating the court shall provide and keep current for the court a copy
of the Utah Code, the Utah Court Rules Annotated, the justice court manual
published by the state court administrator, the county, city, or town ordinances as
appropriate, and other legal reference materials as determined to be necessary
by thejudge (Section 78A-7-103).

16.All required reports and audits shall be filed as required by law or by rule of the
Judicial Council (Section 7 8A-7 -21 5).

lT.Alljustice courts shall use a common case management system and disposition
reporting system as specified by the Judicial Council (Section 78A-7-213').



Judicial Council Minimum Requirements
ln addition to those requirements which are directly imposed by statute, the Judicial
Council has established additional requirements for the creation and ongoing
certification of justice courts, as follows:

1 . A clerk shall be available for at least one hour each day that the court is required
to be open and during court hearings, as required by the judge. These hours
shall be posted on the court's website.

2. The judge shall be available to conduct court business as needed, performing all
duties required and exercising ultimate responsibility for the administration of
justice as an independent branch of government.

3. All court hearings shall be conducted in a designated courtroom, including
remote transmission, as permitted by the Judicial Council, or in another location
authorized by the Presiding Judge.

4. The minimum furnishings for a courtroom shall include: a desk and chair for the
judge (on a riser at least six inches above the well), a desk and chair for the court
clerk, chairs for witnesses, separate tables and appropriate chairs for plaintiffs
and defendants, a Utah State flag, a United States flag, a separate area and
chairs for at least four jurors, a separate area with appropriate seating for the
public, an appropriate room for jury deliberations, and an appropriate area or
room for victims and witnesses, which is separate from the public, as well as a
judicial robe, a gavel, and necessary forms and supplies.

5. Office space for the judge and clerk shall be appropriate. (Under certain
circumstances this space may be shared, but if shared, the judge and clerk must
have priority to use the space whenever needed.) The office space shall include
a desk for the judge and a desk for the clerk, secure filing cabinets for the judge
and the clerk, a telephone for the judge and a telephone for the clerk, appropriate
ofhce supplies to conduct court business, a cash register or secured cash box for
each clerk performing cashiering duties, a computer with word processing
soffuvare, and access to a scanner and copy machine.

6. The court shall provide interpreters as required by Rule 3-306.04 of the Code of
Judicial Administration.

7. The entity shall have at least one peace officer (which may be contracted).

8. A current court security plan shall be submitted for approval as required by Rule
3-414 of the Code of Judicial Administration.



9. Each court shall have at least one computer with access to the internel, and
appropriate software and security/encryption technology to allow for electronic
reporting and access to the Driver License Division and the Bureau of Criminal
ldentification, as defined by the reporting and retrieval standards promulgated by
the Department of Public Safety.

10. Each court shall report required case disposition information to the DLD, BCI and
the Administrative Office of the Courts electronically, as described in Section
above.

1 1 . Clerks' education hours shall be reported to the Administrative Office of the
Courts on an annual basis.

12.The appointment of the clerk(s) assigned to serve the court shall be subject to
the judge's approval, who may participate in the interview and personnel
evaluation process for the clerk(s) at his or her discretion.

13.Court stafi shall be certified as contemplated by Rule 3-303 of the Code of
J udicial Administration.

14.Any interlocal agreement relating to court operations, as amended to date, shall
be provided to the Justice Court Administrator.

15.The court shall accept credit and debit cards through a system that integrates
with CORIS.

16.The court shall have access to UCJIS.

17. An audio recording system shall maintain a digital recording of all court
proceedings (78A-7-103). For Class ljustice courts, the system must:

a. be a stand-alone unit that records and audibly plays back the recording;
b. index, back-up and archive the recording and enable the record to be

retrieved;
c. have at least four recording channels;
d. have a one step "on" and 'off' recording function;
e. have conference monitoring of recorded audio;
f. have external record archiving from the unit with local access; and
g. be capable of being integrated with the courts public address system.



Glass I Operational Standards Mlnimum Requirements
ln addition to the requirements established by statute and generally for every justice
court, the Judicial Council has established the following minimum requirements for
operational standards for Class I justice courts, as follorars:

1. Filings: 501 or more citations or cases must be filed in the justice court per
month.

2. Hours: The justice court must be open full-time. The judge must be employed on
a full-time basis.

3. Facility: The justice court must provide a courtroom, juror deliberation room,
judge's chambers, and clerk's ofiice that are co-located in the same facility and
meet the Master Plan Guidelines adopted by the Judicial Council.

4. Clerical Resources: The justice court must provide at least three full-time clerks.

5. Prosecution: The prosecutor must screen cases and represent the entity at trial.

6. lndigent Defense: The entity must provide adequate funding to provide indigent
defense counsel for any defendant who requests representation and qualifies.

7. Legal Resources: The entity must provide and keep current copies of the Utah
Code, local ordinances, the Justice Court Manual, and other legal resources as
required under Section 78A-7-103.

8. Law Enforcement: The entity must have at least one employed or contracted
peace officer.

9. Bailiff: The entity must provide a sworn law enforcement office to attend court
when required and provide security for the court.

10. Security Plan: A court security plan must be submitted for approval consistent
with Rule 3414 of the Code of Judicial Administration.

1 1 . JuryflVitness Fees: The entity is responsible for payment of statutory juror and
witness fees.

12. Education: The entity is responsible for cost of attendance at Judicial Council-
mandated training (at least 30 hours per year for the judge and certification
requirements for clerks).



l3.Reporting: All reports and audits must be made and timely filed as provided by
law or by rule of the Judicial Council- Reports to the Driver License Division and
the Bureau of Criminal ldentification must be made electronically via the internet.

Opinion
Cindy Lopez, the Midvale City Court Administrator, and George Vo-Duc, the Midvale
City Justice Court Judge, have provided a copy of the Court Certification Affidavit and
Security Plan. I have reviewed these documents, the Application for Recertification of
Existing Justice Courts, and Appendix B of the Code of Judicial Administration. To the
best of my knowledge and based on the information provided to me, the Midvale City
Justice Court reasonably meets all of the minimum requirements established by law and
the Utah Judicial Council for recertification. ln my opinion, it is feasible to maintain the
Midvale City Justice Court.

Sincerely,

)<

Garrett Wilcox
City Attorney



SECURITY PLAN

FOR

MIDVALE JUSTICE COURT

MIDVALE CITY, UTAH

Rcr isetl Nor e rrrbcr l0l lAll-Pro Services



I INTRODUCTION.....................
A. e -ptol ee r.rining

lt. EMERGENCY CONTACTS..,,......
A. Telephone Numbers

III. RESPONSI BILITI ES OF LAW ENFORCEMENT
A. Req uirements

t\,. COI.IRTROOM SI. PPORT ,,,.,,,,,
A. BailiffRequirements/Training
B. Weapons
C. Responsibilities of Court Bailiffs
D. ResponsibilitiesofTransportingOfficer(OutsideAgency)
E. ResponsibilitiesofTransportingOllicer

HIGH PROFILE/RISK CASES ...
A. Need for Atltlitional Securitr
B. Metal f)etectors and Phl'sical Searches
C. High Communitr and Public lnteresl Cases
D. Nervs Media

\TI. BUILDINGSECTIRIT\/
Description of the Midvale City Justice Court
Building Securitl Assignments
Security Alarms
Duress Calls
Security Measures ofCourt and Personal Proper$'
Security Measures Outside Building

vII. fMERGENCYSITLIATIONS.
Hostile Persons
Hostage Situalions
Escaping Prisoner
Bomb Threat
Fire
Earthquake
Hazardous Materials rnd Chemical Spills
lnjury or Person Nccding Mcdicnl Attcntion
ActiYe Shooter Response

VIII. EVACI]ATIONS..,
Pre-El acuation Actions
Eyacuation Notice/Location
Render Airl
fscape and Close Doors
Accounting for Sta(T
Appendir A, Evrcuation Plan lllustrated

l\li(lv le Justicc (\)urt sccurit) I)l.ln
l'apc 2 ol l9

l'agc 3

Itage J

l)agc {

. Page .l-6

I'age 6-7
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... Page 9-l{
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G.
H.
I.
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D.
E.
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l INTRODTICTION:

The intent ofcoufi securit) is to promote the safety and wellbeing ofjudicial personnel. members ofthe
bar and citizens utilizing tlre colrrts. to establish uniform policies for court secLlrity and to delineate
responsibility tbr security measures by the Council. the adrninistrative ofllce. local .judges. court
exectrlir es and la\\ enlorcemert acencies.

Couft security includes the procedures. technology. and architectural features reeded to ensure the
saf'ety and protection of individLrals within the coLrrthouse and the integrit) of the judicial process.
CoLrrl security is the joint effort of larv enforcement and the jLrdiciarl to prevent or control such
problems as verbal abr.rse. insult. disorderly conduct, physical violence" demonstrations. theti. fire-
bonrb, threats. sabotage, prisoner escapes, kidnappings. assassinations. and hostage situations.

ln accordance rvith Rule l-414 of the Utah Code of Judicial Administration. this plan has been
developed to establish procedures that u,ill be followed by the Staff of the Midvale City .lLrstice Courl
and All-Pro Services. which is the agency responsible for security in the event of a disturbance or
emergency situation.

Due the nature of the Midvale Municipal Center, ryhich includes both City Hall 2rnd th€ Justice
Court, in the eyent of any emergency in the Court the Court Adminislrator }}ill immediately
notify the Midvale City A(lministrrtor antl appropriate Midvale Ci(v Emergency Proccdures will
be initiated. All Midvale City Personnel rYill follo'n the Midvale City Emergency Procedure and
all Midvale Justice Court Personnel will follorv the procedures outlincd below.

II EMERGENCY CONTACTS:

Aeercy

Police Depanrrent

Fire Deparlmerrt

Arrrbu lance

(Ernergency)......
(Non emergency)

(Ernergency).....-
(Non emergenc)')

(Emergenc) ) .........
(Non emergenc]')..

9llor
741-3000

9llor
840-4000

9ll or
840-4000

IltcrmoLlntain Medical Center

furcrgencl Utiliq Services: Gas....
Porver

Building Maintenance..........

M idvale City Administration

Midvale City Justice Conrt...

507-7000

256-259.1 or 567-72-35

80t 567-7200

80t-567-726s

Midvale lustice ('ourt Sccurit) PldD

Pa-uc -'1 o1 19

All court ernployees rvill receive training on a yearly basis. They rvill be instructed on the entire
security plan. The All- Pro Services Officer who is assigned as the bailiff will also be trained yearly on
this plan and security measures required herein.

IslsJrbprlsl!.m-her

r-800-541-182,1
I -866-870-341e



III. RIiSPONSI ITILITI ES OF L-A\\' ENFORCEMENT A(]EN(]IES

A. Requirements

All- Pro Sen,ices is responsible for security of tlre coufilrouse atrd shall:

Cooldinate all larr enlorcetnent activities within the courthouse
implementation ofthe seculitl plan and tbr response to emergencies.

necessary lor

Cooperate with the coun e\ecUtive in the development and irnplementation of a local
security plan.

Provide local la\\ enfi)rcernent pers(nlnel rvith turining

Appoint couft bailifli

Provide building and perirneter securit),

IV. CoT]RTROOIIISTIPPORT

A. BailiffRequirements/Training

Bailifls shall be "larv enforcement ofllcers" as defined in Section 5l-13-101. At the
discretion of the lau' enforcement adnrinistrator and u,ith the consent ol the presidin-q
judge. bailift's rnal be "special f'unction ot'llcers" as defined b;'Section 53-13-105.

Prior to exercising the authorit) of their office. bailifti shall satislactorily conrplete
the basic course at a ceftitied peace ollicer training acaderny or pass a rrairer
examination and be certifled. Bailifti shall complete 40 hours of annual training as
established bv the division of Peace C)f)'icer Standards and Training. Baililti shall
receive annual training on the elernents of the court security plan. emergency rnedical
assislarce and tlre use ()l'lireanni,

Court bailiffs shall be of suitablc physical arrd mental coldition to ensure that the) are
capable of proriding a high level ofsecurity'lor the court and to ensrrre the sal'et;'antl
r"elfare of indiriduals participating in court proceedings. Baililli shall tre caPahle ol
responding approl)riatg'h to an\ p()tenlial or actual breach ofsecuritl -

B. Weapons

Bailifli. transponing oflicers. and other unitbrmed olTicers tvill be alloued ueapons in
the court!'oonr and judge's chambers. An1 non-unifonred officer rvill be allorved
s'eapons in the courtroonr and -iudge's chambers but rnust llrst check in uith thc hailil'f
or clerk and present current. picture identilication.

Every non-unitirnncd officer lill have ide'utification available uhile in the coultloorn or
court ofllces. Exceptions rna1, be approved on a case-by-case basis at thc request ()f a

lavv entbrcement agencl and rvith the apploval ofthe Court.

A.ludge or la$ entbrcenrerrt otllcial as tlctlncd in state law ma)'posscss. in tltc Midvale
Cit]' Justice Courl a concealed lircarm and amnrunition tbr uhiclr the jLrdge or larv

l

3

4

5

2

.l

errlirrccmerrt offlcial has a valic! certilicate ol'11 rralillcalirrrr issuetl untler [ ]talt ( orle Artn.
5-l-5-71 I or its successor provision. Any such indiliduals nrust notif-\ the Bailill

\lid\ ale J!slic!'( oun Sccuril! l'lan
Pagc I ol 19

t.

I

2.



To re-qualifl tbr a certitlcate under Section 53-5-7ll a judge or larr
entbrcement olficial shall annually complete rvitlr a passing score a range
qualification course forjudges and larv enforcement officials established b1,the
Depaftment of Public Sat'et)' or a course established by any laly enforcement
agenc) of tlre state of Utah or its political subdivision for the re-q ua lification of
its officers.

All llrearrns pernritlcd undel this security plan that are carried into the couflroorn shall
be concealed unless \\onl as part ol'a public larr errfbrcement agency unifbnn.

All firearms shall rernain in the physical possession ofthe person authorized to possess il
and shall not be placed in a drarver. cabinet, briefcase or purse unless the person has
physical possession of the briefcase or purse or immediate control of the drawer or
cabinet or the drarver or cabinet is locked.

6. All fireanrs shall be secured in a holster !vith a restraining device.

C. ResponsibilitiesofCourtBailiffs

The bailiff is responsible and accountable to the assigned court. The couft should intbrm the
bailiffof parricular needs. procedures. or special duties in addition to:

The bailiffs shall prevent persons in custody from having physical contact with anyone
other than the rnembers of the defense counsel's team. Visitation shall be in accordance
rvith jail and prison policies and be restricted to those facilities.

'l-he bailiffs shall observe all persons entering tlre corrrtroorn. their movenrenl and their
activities. The bailiflshall control access to the bench and other restrictcd areas.

The bailiffs shall search the interior of the courtroonr and restricted areas prior to lhe
arrival of any other court participants. Sirnilar searches shall be condLtcted t'ollowing
recesses to ensule the room is clear of rveapons. explosives and/or contraband.

The bailiffs shall rvear the otficial unitbrrn oithe lau' enforcement agency by rvhich they
are employed.

The bailit'f's shall compll' $ ith the d irectives of the judge or comm issioner u ith respect to
securitl related actirities and shall perlbrnr othel duties incidental to the et'tlcient
fur.rctioning of tlre court. $hich do not detract from securiS- functions. Activities $holl1
runrelated to seculitv or tirnction ol the court. including personal errands- shotrld be

neitlrer requested nor pertbnned.

6. Bailifl\ shall lirllolr all All- Pro Scrr iccs policics aud procedttres

I). Responsibilities of Transporting Oflicerc

All- PIo Services is responsible fbr transportation an) persorrs in the phy-sical custod) ol'a
federal. state. count) or municipal fhcilitl'u'hose presence in coutt is required ol'that Person k)
and lrorn the corrrtroom.

l. The transportation offlcel shall remain present at alltimes dLrring court appearances.

2. The transpirftation olliccr shall bc rcspottsible ti)r tlle ctlstod) ofsuclt llcrsons

it
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'Ihe transportation officer shall support tlre coun bailiff in the preservatiol'l of peace in
the couftroom.

The transportation officer shall provide advance notice of tlre transportation and of any
e\traordinar) securit_r' reqrrirements to the lau enforcement agencl responsible for cotrn
seculiq. to thejudge, and to the bailit'I.

6

-5

7

The transpoftation otilcer shall return the person in custodl to the propel place of
confinernent.

The transportation officer shall cornply with any regrrlations regarding the ttansponation
of persons in custody to court.

Midvale Police Department shall provide assistance to the trarsportation ot'llcer as
circumstances dictate.

E. ResponsibilitiesofTransportingOflicers

OfTicers transporting prisoners into the coun ma)'secure their prisoner in a courl lrolding
celland notificalion shall be rnade to the records clerks and the coun bailif)'.

Transporting officer nray assisl !vith tlre security of the prisoner. irr circumstarrces
rvlrere rnultiple defendants need to be taken into the corlrtroom.

Transporting officer may assist with the securitl ofthe prisoner. in circumstances wtere
the prisoner is uncooperative. disorderly or violent.

H I(;H PROFILE/RISK CASES:

A. Nccd for Atltlitional Securitl

In cases rvhere there is an indicarion ol'high risk. extreme disruption. and/or a high public
interest the judge. clerk. larv enfbrcenrenl oflicers. prosecutors and def'ense aftorneys \vill
corrrmunicate their vieu of the appropriate level of lisk. lf there is a need tbr higher security.
All- Pro Services uill provide a plan firr securit) ofthat case and provide the sanle k) lhe.iudge.
the prosecutor'. and at the discretion oftheiud,te. to defense counsel-

t]. iVlctrl Dctectors and Phlsical Searchcs

lf the rreed arises. the Bailiffor olher assigned corrt securitl' personnel u'ill use a nretal detector
and /or a ph-v.,sical search of persons desiring to enter the courtroom. Signs u'ill be posled to
alert the public that the."* mar be subject to search. Onll'designated lau-enlorcement oflicers
u'ill conduct physical searches.

High Community and Public Interest Cases

When a court hearing is scheduled that may aftract colnmunity attention and resttlt in large
nunrbers coming to court. All- Pro Services should be notitied at the earliest oppotlurlity in

order for strfJlcieut security arra[gen]ents to be tnade.

.l

l
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I). NIcdia

Wlrere cases result in high media attention. stat'fl is not to release any intbnnation. Mernbers of
the news media should be directed to the offlce ofthe prosecutor or thejudge.

The use of canreras or other record ing equipment is onll allot ed u ith preapproval of the Coun
consistent uith the Code ofJudicial Adnr in istration.

vt. BTIILJ)ING SECTIRITY

A. Description ofthc Nlidvale Justice Court

The Midvale Cib,Justice CoLrrt is located at 7505 South Holden Street. Midvale Utah.
The Court is adjacent to Midvale Ci$, Hall and is located on the north section of the
building. The building uhich houses the Courl is a single story rvith no basenrent and
the City Municipal building is a t\\o stoq,building rvith a basernent.

The Midvale Juslice Court has one public entrance. There are trvo other restricted
entrances to the Court building. There are t$'o other restricted entrances to the Midvale
Municipal building and one public entrance. There is one courtroom located in the
North East corner of the building: this coLrrlroom has one public entrance. The judge
and other court personnel access tlre court through a doorway from the Clerk's area.
Prisoners uaiting lbr coun that day are held in a secure area at the vc-ry' back of the
Court with no public access.

J. There are three emergency exits out ofthe Midvale Justice Court:

a. The Main Lobby Entrance and Exit Doors

b. The connector hallway emergency exit door

c. The courtroom emergency exit door

d. ln the event of the ernergerrcy, the tbllorving evacuation plans shall be used
(evacuation rnaps attached):

Public in the main lobby/rvaiting area shoLrld exit through the pLtblic entrance
and eril doors located on the \\esl side of the building. Ihe pLrblic shall
congregate on the \\esteflr most sidc ol'the grass area ktcated.iLrst norlh of the
coLrn hLrilding.

l'ublic br lhc rcslr'ooms shall erit tltrrrugh tlre casl crllcrsene) cril dotrr. into
the hallsal. thrtrugh thc slairrcll attd ()ul tllc easl c-tnplolee etrtratlce door. Tlrc
pu['rlie sltall llrnl n()nl) artcl cottgrcgale on thc !testcrtl tnosl sidc ot'gra.s rlreit.

Public in the courtroom shall exit through tlre doors al the back of the

courlr'oonr (prisoner holding area)'l arrd out the entrance/exit doors in tltc cotlrt
lobby. Thc public shall congregate ()n tlte' westerlt nrost side of the grass arca
located -iust north ol'lhc court building.

Dcfcnse council, prosecution nnd jurl'(shoLtltl ttne be itt session) shall cxit ottt
ol'thc south crl)crgcnc)' cril doot of'the c()ttnr(x)trt. 1lllottgl] tllc scculed cotlfl
clcrk area. into tlrc hxll a(l.iaccnt to thc MLrnicipal C'crrtcr arrd then out the llast
ernplorcc cttttitrtcq tlt)r)r'. l hcy shall lllcn gitthcr ort lhc \\cstcrlr tttost sidc olthe
grass arc.l l(rcatcd.iust north of'thc cottrl builcling.

a
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Detainces being heltl in the holding cells shall be escorled b) the transport
ofticer and. if available, an additional constable out of the loading door located
on the north side ofthe court building. The detainees shall be taken to the norlh
side ol'the prisoner drop oU'area and secLrred by the bailiff'until transportation
can take theDl back to dreir respective holding fhcilities.

The in-courl clerk and Judge shall e\it into the secured Court Clc-rk area. oLrt

Ihe secured access door connecting to CitJ- Hall and through the ernployee
entrance door located on tlle Nortlreast end ofthe building. The Judge and the
Clelk shall proceed to the eastern nrosl side ol thc grass arca located north of the
coun bu ilding.

Vll All court personnel shall exit through the secrrrc iiccess door conrecting to Citv
Hall and through the emplolc-e crrtrarrcc door locate-d on the cast side ol'the
building. Courl cnlplovees shall proceed to the eastern nrosl sitle ol the grass
area located lorth oltl)e courl building.

4. The Midvale Justice Cou( is separated from Cit1, Hall by a secure door. The area reserved
fbr the Justice Court contains the judge's chambers, clerk offices. jury deliberation room.
break roorn, public and private restroonrs and a courtroom.

5. The courlroorn, the judge's charnbers. and the clerks' office are secured at all times.
Inmates may be brought to the courtroom directly' from the jail or holding cells rvithout
going through public areas. Inmates are never allorved in restricted or public areas.

B. Building Securitl Positions

All- Pro Services is responsible for handling any tlrreats to security in the offices or courtroom
of the Midvale City Justice Court. Department personnel are rained to handle any and all
emergencies tlrat might arise.

A bailiff rvill be provided to the court frorn All- Pro Services rvhile courl is in
session.

All- Pro Services rvill provide a securir)* ofticer to oversee the magnetometer while tlre
justice coun is in session.

C. Securitl Alarms

The Peak Alarm can be surnrnoned by thc use ol'one or ntore distress huttons in the c(,urtr()orlt
and clerk's oflice. fhel arc locirtetl at the.iud-rre's bench. the in-coum clerk's tlesk ancl t\\o at the
clerks' tiont couutcr. Tlrc CoLrrt lhcility also has vidco sccurity at the c'ntrallce of thc
courthouse. the lobbl ot the courtlrouse. the courtro()nr ancl in thc onsile holding cells. -[he

rideo fted liorn the holding cell is nronitored b) the Bllilil'l. Coult Adrnittisttator ilrr(l in-court
clerk and all r ideo f'eed is sar ed dircctl) t() the Cit) database. 'l he police depaftnrcnt carl also
be sumnroned bv using thc telcphoncs locatcd orr eler'-r'clesk in hoth tlte counroonl and the cotttl
otllces.

ln the event of an emergency or disturbance in the courtroonl. the distress button should be

used. even if a BailifTis present.

The distress button s)'stenl 
"vill 

be tested quafterly and the test rvill be prearranged rvilh Pcak

Alamr Security Cornpany.

l
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l) Security Measures ofCourt and Personal Property

When saf'ety and tirne permits. tlre tbllou.ing protocols shall be tbllowed

l. Securitr ol records

The Court Adnrinistratot is responsible tbr the secLrrity of all court records. Upon
notit'ication ofany ernergency arrd assuring all persons arc orrt. the roonr contairrirrg coun
records is to be locked to linlit access. ln all instances. the entire court staf'f should do
everlthing reasonable. but not at a risk to their personal sat'et\. to ensure that the files are
kept confidential and safe.

2. Securitr of ctru rl tiurds

If any emergency arises and the building needs to be evacuated. all rnonies nrust be
locked up if it can be done safely. lf tinre permits. and there is no threat. the clerk or
clerks should take the money u'ith thern. in an inconspicuous rnanner, for safe keeping
until the ernergency is over. The Court Administrator is ultirnately responsible for
ensuring the safe handling of court frnds and should be diligent in seeing that none of
those funds are lost or stolen.

3. Securitl ofother court DroDert\.

In all cases. the court statl shall take appropriate action to prolect furniture, equipment.
files- etc. as the situation allorvs- However- at no tirne should statl'risk life or lirnb to
save proper$'.

4. Seculitr nreasures outside brrildinq

The entire perirneter of Ciw Hall and the Court are monitored twenty-tbur hours a day
seven da1's a week by sun'eillance cameras.

5. Securins the corrrthouse

Thejustice coun porlion ofthe building shall be checked at the end ofeach btrsiuess day.
Building security ol'ficers rlill conrplete the clreck: the check uill ensure the-iuslice cotrrt
is properly secured.

6. Hish-nrolile cases

During higtt prolile cases- securitl ollicials should he ntincllitl ol' dcrnonstators or othcrs
*ho nrar inlcrttre $ith court pr()cccdinsls. I'rrentl'ftrLtr hottr scctlrit-'- coYeragc ol'the
coun building ancl its sttrrrxtnditrgl area ma) hc conducted in crtretttell ltiglt ptotilc- cases

or ones ulrcrc thleats ha!e been receired.

VII. EMERGENCYSITT]ATIONS

During an emergelc)-. the bailitf is in charge ofthe situation. Employees shottld lbllorv instructiorts
tiom any security ofTicer. bailill. or police ot-licer during cntcrgencies.

Mid\illc Justicc ('ourl Sccurit) l)liln
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The baililTor officer in charge u'ill

Direct. in an orderly' t-ashion. evactratious ofthe court porlion ofthe building. All court
ernployees uill be directed to a designated sale area. This area is the fanhest portion of
the grass area nonh ofthe court building.

2. Once evacuated. account lor emplolees at the safle-area.

-l

Determine whether to send employees home or, to allorv employees to return to the coutl
building.

A. Hostile Persons

lf an errployee encourrters a hostile persorl. the ernployee should keep calnr and. rvithoLrt
alarming the person. atterrpt to indicate the need tbr help to other enrployee.s.

lf', upon observing the hostile person(s) it appears that security is needed. the employee
will obtain assistance by use olthe nrost readily available meals, lo include: the panic
button or calling the police department or other available law enforcernenl on lhe
inlercom or Ielephone.

lfthe panic button is pressed Peak Alann dispatch rvill call tlre area ofthe alarnr to verify
its validity.

Peak Alarrn ivill then alert local police or olher available law enforcernent ulro rvill then
take over the situation as per their orvn policy and training.

J

lr.
5.
Courtroom Disturbance

L SumnroningAssistancc

lf a disturbance takes place in tlle counroon'r that the bailiff. judge or court stat'f cannot
easill defuse. the judge or clerk rrill acti\ate the distress button or tnake an inlercorn or
telephone call that \\ill alert the police deparlnlent or other available lar,' ert lirrccnr errt. lo
the prohlern. Courl personrrel shoLrld not attcnrpt to disarm lroslile persons ol othcrr,' ise

lake rrratters into lheir os rr hrnd'.

2. Hostaqe Situations

In a lrostage situation, all courl personnel shall follow the procedures in section D.
'Hostage Situations' (below ).

Disturbance Outside the Courtroom

l. Clerk Incident Assessment

Il a disturbance or ernergency takes place in a court rvaiting area ot clerk's ot'fice, a clerk
rvill assess the situation. lf the situation warrants. the clerk rvill call the police
department or other more readilv available law entbrcemenl persotrnel.

2. WeaDon Situation

lfa seapon is risible or uscd. coun personnel uill (if possible) notif) the police
departrnent or otlrer rnore readily available la\\ enforcement that there is a seapon

(l
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D. Hostage Situations

l. l)trtr toNotil\ [-arr [irrlirrcenrcnt

lf a hostage situatiorr dc,'clops an)$hslc in thc coun portion of'thc building. the police
depanrnent o[ otlrer nrore readil) available larr eltbrcernent uill be contactc'd as quickl)
as possible. lf unatrle to describe the situatiorl. the individLral rrrakirrg the call should
sirnph sat- "codc thrce" and their localirrn to alert la\\ enfbrccment of the sitLration.
"Code three" is the designation cocle lirr a hostage situation.

l. Instructions tbl a I Ioslagc Situatiofl

No attempt to tiee hostages will be made by court stafl.

An attempt rvill be made to gather as rnuch inlbnnation as possible about the
situation. It should include as much ofthe follorving as can be obtained:

a

b

ll.

iii.

iv.

vi.

vii.

Name and description ofperson(s) taking hostage(s).

Name and description of hostages.

Number of people involved.

Location of the sit[ation.

Location ofexits and entrances to the area.

Description ofany weapons being used.

Brief description of the circurnstances.

3. lnstructions to Hostaqes

The follorving are guidelines court staff should follow if they become a hostage. Court
staff should be an exanple to those hostages who are not coun enlployees. StalT should
try and cahn these individuals and. if possible. e\plain these guidelines lbr everyone's
protection:

Be cautious ofheroics. Don't act foolishly.

Be cooperatiye and do not make threats. Obey captors'demands without
appearing either servile or antagonistic.

Keep your cool. Attenpt to relax by thinking of other things.

Keep a low prolile. but be observant.

Be reluctant to give up your identification or clothing. Be especially resistant to

changing clothing uith captols as this could ptlt yotl ill danger in a rescue atlemPt

If possible, drirrk rvater. even ifyou are not pafticularly thirsty. lt is inlpotlant to
keep up your stlength.

a.

b.

c

d

e

f
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Couft personnel should not atterrrpt to disalm the hostile person(s) or take matters into
their own hands, bLrt sholrld attempt to tbllow the procedures as outlined in the section of
this plan entitled "llostage Situations" (belorv).



Be cautior.ls olyour body language as well as your rvords. It is irnpomant to not
arouse the hostility ofyour captors.

Try to not enler into discussions or activities with captors and be caulious of
making suggestions to them.

Think of persuasive reasons wty you should be kept alive if your life is
threatel,}ed.

lla rescue attempt occurs and shots are fired. get down. take cover ifpossible, and
keep your hands on your head. Do not resist being apprehended until proper
identification can be made by larl enforcernent.

E. Escaping Prisoner

Ifan escape attempt is made during court. the clerk orjudge rvill activate the alarm and call the
police department or nearest available lall-enforcement. The court statT should be observant as
to the prisoner's means of escape. an1' help he or she received. directions of escape, and other
facts that might be helpt'ul to law enforcement. Court staff rvill not attempt to apprehend the
prisoner thernselves.

F. Bomb Threat

Extrerne caution should alrvays be Lrsed rvith aDy unusual packages, everr when a bomb threat
has not been rnade.

Court personnel uporr receipt ofa bomb threat should tbllow the fbllorving procedures

During the call. try to leanr allyou can about the alleged bomb. its location, rvhen it is sel
to go ofl'. rvhat kind of honrb it is, and rvhat it looks like.

Have the caller repeat rnessages. but do not interrupt the caller. Remain calnl. f)o not
put thenr on hold or transfer the call.

When the caller hangs up. irnmediately call 9l l. Whoever took the call rvill inibrm the
Court Adminislrator of the thrcat and thel rvill irnnredialely intbnrr the Bailit'f and the
Citl Manager. lt'the Cit) Manager is not available the ('oult Aduinistrator u'ill inlirrnt
the Assistant Cit) Manager(s).

Calrnll notit-v the.irrdge ofthe threat reccived. When directed to evacuate. do so qtrickll.
bul in an orderll nranner tbllorring the established evacLtalion plans.

If directed. begin an inrnrediate search of the area fbr unusual objects. Do not totlch or
move an) srrspicious items or packages. Wlren larv enlbrcemerrl personnel arrive advise
thenr olthe search results.

h

.l

l
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6. Iftime permits. secure all files and nroney as indicated in Section VI subsection D

Fire

Employees will evacuate the building when the fire alalm goes otl'. closing doors behind
thelrr-

Any enrpkrlec llro obsenes dense snroke. flarrres or trre in the building * ill soLtttcl llte
fir'e alamr and call 9l I .

?

\lidr ulc Juslicc ('oun Sccurit) l'lan
Pagc ll of 19

u.



F.

3- Iftime pennits, secure money and turn otfequipmeut

Earthquake

Ifan earthqLrake occurs during working hours, staflfshould:

Stay inside ifthel'are inside and get undel sonrellring like a desk. table or pernranent
doorrval'. or against an inside rvall. Stay arval from rvindtxrs and outside u.alls.

lloutside. stal outside and mo\e a\ta) tionr buildings. Bas rneters. porver lines. etc.

After the quake is over, stay put until instructed to evacuate or take other action as
directed b1 emergency personnel.

4. Do not re-enter buildinss until instructed to do so b) applopriate anthorities.

G. Hrzrrdous Materials and Chemical Spills

Evacuation ofthe br.rilding or olher aclions after a hazardous rnaterial incident or chernical spill
rvill be detennined by'the fire department or lau entbrcenrent hazardous materials specialisls.

H. Injurv or Person needing Medical Attention

The t'irst person to discover sorneone needing medical attention will

Call9ll.
Administer first aid. seeking cornpetent help frorn persons in the vicinitl.
Keep the victirn as comtbrtable as possible.
Stay rvith the irrjured or sick person. and reassure tlrern that help is on the way.
Command sonreone to direct emergency rnedical responders to the scene.

I. Actiye Shooter Responsc

Although it is nrore prLrdent to evacuate the corrrt facility in events such as a bomb threat
or fire, there are circumstances in s'hich it may be more desirable to lock down or sectrre
in place a thciliry'. Such rnal be tlre case u'ith an artned suspect. The purpose is to limit
the exposure of employees and the public to an active shooter in or around the
cotlfthouse.

2 Notitication Pr ocedur e

Upon leceipt ol'intbrnration about an armcd suspect. a ptisoner escape or a

hostage sittration. tlaililii uill alterlrpt to notif)' occtrpatrts of the coutlhouse
verballv or tht()ugh other rnc'ans arailable in the courthouse. Tlle Coutl
Adnrinistrator or Court Clcrk !vith the closest available cell photre will. rrhett
saf'e. call 9l I inrnrecliatell and ale|t ( itr l'{all to tlte situation.

tr The BailitTuill announce the nature o[the threat usirtg plain language ratl]er
than codes-

(ounr()orr occupants will bc notilied ()l'tllc r;tllqtgcllc) tr1 tllc tlailillarrd *ill
be dircctcd to il plrce ol satcl\. l]rtsed otr tllc sitttltiotl. Ilailill.s rnar eltoose lt)

2

l

I

2

4
5

il.

l\4i(lvale.lusliec (i)url S!'curil) Pl n

I'dgc ll ol' l9

l.



utilize adjacent holding cells or rnay choose to keep persons in a locked
coutltor)nl

Upon confirrnation that the tlrreat(s) has been eliminated. Baililf.s will begin
assisting enrplovecs and others fiorn their lockdorvn locations. Ofilcers shall
identifi thenrselves b) title. narne and agencl r.rhen doing so.

3. Enrployee Lockdo* n Procedule:

Llpon hearing gLrnfire. seeing an arnred person or bcing notilied of an active
shotrter inside thc courthouse. ernplol'ees should lirst consider RUNNING
lionr the bLrilding. lf they ale unablc to because of physical limitations or
prt.rxinritl to the shooter. they should imrnediately trl to HIDE. Hiding places
nraf incltrde indir idLral ot'lices. copl roonrs or other sccure areas rvhich can be
locked. Such rooms rrill [.re prc-designatcd *ith round stickers on the door
franres. lf a locked roonr is unarailable. emplolees should seek shelter in any
available roorn arrd attempt to hide lhernselves ['r'ont vierv.

il

a

lf they' can do so sat'ely, employees rnay assist members of the public to secure
areas ifpossible and should notity other employees ofthe situation.

If the gunman accesses their hiding spots. employees should FIGHT as hard as

they can using rvhatevel $eapofls are present.

Eurplolees will remain in lockdourr location until they are notified by officers
that it is sat'e to emerge. Ernployees may be required to remain at the scene fbr
investigative purposes.

VIII. EvACU,4,TIONS

,{. Pre-Evacuation Actions

Prio!' to evacuation of the building and depending on the nature of the emergency.
precautionary measures should be adhered to as listed in Sectiort VI.

B. Evacuation Notice/l,ocation

Upon direction to evacuate. all persons should evacLrate according to the posted evacuation
plan. All court employees shall proceed to the eastern nrost side ofthe grass area located north
of the court buildiug.

C. Re nder Aitl

Emplol'ees r',ill note anyorre in the building who nright need assistance. Within the empkrlee's
training and skill level. lhe'crnploree lill ptovide the needed hclp. 'Ihe entplol'ee rrill alstr

notit_v nredical pcrsolrrel offlD)'pcrson needing hclp.

D. Escape and Clost Doors

lf a saf-e door is not available k) e\it through. trapping employees and other persons. etnployees
shoukl go to an e\tenlal rvindo* antl signal tirr help. Llpon exiting a roorn or btrilding- all
dools should be closed k) pre\'cnt s[1okc pcretralion. Care shottld be taken not to block or seal

in a doorrval that rvill inrpede others fionl escaping.
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E. A{:counting lbr Staff

Following evacuations. all enrployees lvill intbrrn theil supervisor of their whereabouts and
condition. All coun enrployees should gather o|] the northenr n]ost grass area north of tlre
Court. Provided that the huilding is safe. the supen'isor'. bLrilding security otllcel or ollrer'
appropriate public safetl personnel will authorize re-entry into the building. I-ong-lerm
evacuations rvill reqLrire that employees check back with their supervisor befbre returning to
work.

The key to eracuation is to remember that human safetJ- must alrva.v-s come first an(l never be
compromisetl lo the securitl of propertv.
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E,VACUATION MAPS
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