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CIVIL PROCESS REQUEST FORM 
**Do not use this form for Citation by Publication. Use Request for Citation by Publication/OCA Website Form. 

Please complete a separate form for each citation or abstract/subpoena/writ you are requesting. 

Cause Number: 

Date of Request: 

Contact Information 

Name: 

Firm: 

Email: 

Phone Number: 

Service Requirements 

Service Type: Citation Certified Mail Subpoena TRO 
(Select all that apply) 

Writ 

Abstract 

Other 

Instrument to be served: 

Name to be served: 

Address: 

City/State/ZIP: 

Fees (check all that apply): 

Citation  $4.00 Certified Mail  $75.00 additional 

Abstract/Subpoena/Writ $5.00 

Comments: 

How would you like to receive your documents? Choose One: 
Pickup by: 

Mail to address listed in contact information above 

E-service through e-file

Thank you. Your request will be processed in the order it was received. 
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