AGENDA
CITY OF MORRISTOWN, TENNESSEE
CITY COUNCIL MEETING
OCTOBER 18, 2016 - 5:00 P.M.

CALL TO ORDER
Mayor Gary Chesney

INVOCATION
Tom Miles, Senior Chaplain, Morristown Police Department

PLEDGE OF ALLEGIANCE
ROLL CALL

APPROVAL OF MINUTES
October 4, 2016

PROCLAMATIONS/PRESENTATIONS

CITIZEN COMMENTS ABOUT AGENDA ITEMS ONLY
(Other than items scheduled for public hearing.)

OLD BUSINESS

Public Hearings & Adoption of Ordinances/Resolutions
NEW BUSINESS

Resolutions

1. Resolution No.
A Resolution of the City of Morristown, Tennessee, to accept the proposal
of the Tennessee Department of Transportation to Construct a Project
Designated as Federal Project No. NH-34(108), State Project No. 32004-
225-14, that is described as “From Near Morris Blvd to West of Old
Stagecoach Road in Russellville (EPD) Route: SR-34”.

2. Resolution No.

A Resolution of the City of Morristown Tennessee, to approve the updated
Employee Handbook, effective date November 1, 2016.
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9-b.

9-c.

3.

Resolution No.
A Resolution of the City of Morristown, Tennessee, to approve the
Americans with Disability (ADA) Plan.

Introduction and First Reading of Ordinances

1.

Ordinance No.

An Ordinance to close and vacate certain rights-of-way within the City of
Morristown. {Portion of public right-of-way between King Park (400
Montvue Avenue) and the tax parcel located south addressed 433
Montvue Avenue.

{Public Hearing November 1, 2016}

. Ordinance No.

An Ordinance of the City Council of Morristown, Tennessee, Amending
Title 12 of the Morristown Municipal Code, (Building, Utility, Etc. Codes).
{Public Hearing November 1, 2016}

Ordinance No.

An Ordinance of the City Council of Morristown, Tennessee, Amending
the Morristown Municipal Code Title 13 (Property Maintenance Regs.),
Chapter 1 (General Property Maintenance) and Chapter 3 (Tree
Ordinance).

{Public Hearing November 1, 2016}

Awarding of Bids/Contracts

1.

Approval of U.S. Department of Justice Grant for Comprehensive
Redevelopment of MPD Body-Worn Camera Program in the amount of
$42,500, this is a 50% Federal Grant with matching funds coming from
the City of Morristown.,

Approval of Change Order #1 to increase the contract with Whaley & Sons
by $6,712.65 (from $93,715 to $100,427.65) for the Safe Route to Schools
project to add handrail and upgrade old sign equipment.

Approval of Change Order #2 to decrease the contract with Progression
Electric, Inc. by $9,144.79 (from $43,704.14 to $34,559.35) for the LED
Replacements at 7 intersections on SR-34 from SR-92 to Odyssey Road
project, to adjust final quantities to match the actual installed. This
project is being managed by the City of Morristown, with all costs being
reimbursed by Jefferson City.
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10.

11.

12,

13.

4. Approval of Desktop Computer Bid with CDW Government, LLC, for the
unit price amount of $727.58.

5. Approval of Laptop Computer Bid with RCN Technologies for the unit
price amount of $1,299.99.

6. Approval of Large Format Copier/Scanner Bid with Nova Copy, Inc., for
the unit price amount of $8,770.50.

7. Approval of Purchase of a Dodge 5500 Regular Cab Chassis 4x4 for the
Public Works Department in the amount of $79,769.04 from TT of
Columbia (State Contract).

8. Approval of Stormwater Management/BMP Facilities Maintenance

Agreement between Frauenshuh Hospitality Group of TN, LLC (Dairy
Queen) and the City of Morristown.

Board/Commission Appointments

1. City Council’s appointment to the Parks & Recreation Advisory Board to
fill the remaining term of Bill Hooks, term to expire on June 1, 2019,

New Issues

CITY ADMINISTRATOR’S REPORT
COMMUNICATIONS/PETITIONS

This is the portion of the meeting where members of the audience
may speak subject to the guidelines provided.

COMMENTS FROM MAYOR/COUNCILMEMBERS/COMMITTEES

ADJOURN
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City Council Meeting/Holiday Schedule:
Regular City Council Meeting with Work Session

November 1, 2016
November 15, 2016
November 15, 2016
November 24-25, 2016
December 6, 2016
December 20, 2016
December 20, 2016
December 26, 2016
January 2, 2017
January 3, 2017
January 13, 2017
January 17, 2017
January 17, 2017

(Tues) 5:00 p.m.
(Tues) 4:00 p.m,
(Tues) 5:00 p.m,
(Thurs. & Friday)
(Tues) 5:00 p.m.
(Tues) 4:00 p.m.
(Tues) 5:00 p.m.
(Monday)
(Monday)

(Tues) 5:00 p.m.
9am. -5 pm.
(Tues) 4:00 p.m.
(Tues) 5:00 p.m.

Regular City Council Meeting with Work Session
Finance Committee Meeting

Regular City Council Meeting with Work Session
City Employee’s Holiday Thanksgiving

Regular City Council Meeting with Work Session
Finance Committee Meeting

Regular City Council Meeting with Work Session
City Employee’s Holiday Christmas

City Employee’s Holiday New Year's

Regular City Council Meeting with Work Session
Mid-Year Council Planning Retreat, Airport Conf. Room
Finance Committee Meeting

Regular City Council Meeting with Work Session
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WORK SESSION AGENDA
October 18, 2016 5:00 p.m.

1. No Work Session
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October 4, 2016

STATE OF TENNESSEE
COUNTY OF HAMBLEN
CORPORATION OF MORRISTOWN
OCTOBER 4, 2016

The City Council for the City of Morristown, Hamblen County, Tennessee,
met in regular session at the regular meeting place of the Council in the Morristown
City Center at 5:00 p.m., Tuesday, October 4, 2016, with the Honorable Mayor Gary
Chesney, presiding and the following Councilmembers present; Bob Garrett, Chris
Bivens, Dennis Alvis, Ken Smith and Tommy Pedigo, absent; Kay Senter.

Mark Campbell, Senior Chaplain, Morristown Police Department, led in the
invocation and Councilmember Alvis led in the “P],e‘dge of Allegiance”.

Councilmember Alvis made a motion te a;pprove the September 20, 2016,
minutes as circulated. Councilmember Smith @aconded the motion and upon roll
call; all voted “aye”.

Councilmember Bivens made a motion to apli)'m;ée the bid for four (4) Dump
Trailers (Sway Cars) from Hurst Trailers in the amount of $55,600. Councilmember
Alvis seconded the motion and upon roll call; all voted “aye’,

Councilmember Smith made a motion to approve Amendment No. 2 between
the State of Tennessee Department of Transportation (TDOT) and the City of
Morristown for Safe Routes to School project by adding STP funding in the amount
$27,250 and changing the federal project number to SRTS-STP-M-9113(19).
Councilmember Pedige seconded the motion and upon roll call; all voted “aye”.

Councilmember Alvis made a motion to approve the acceptance of the Local
Parks and Recreation Grant from Tennessee Department of Environment &
Conservation, Recreation Educational Services, in the amount of $500,000.
Councilmember Pedigo seconded the motion and upon roll call; all voted “aye”.

Councilmember Pedigo made a motion to approve the Stormwater
Management/BMP Facilities Maintenance Agreement between Chloe Lane, LP
(Dist. 1, Map 62, Parcel 10.20, SP-Int 000, City 500) and the City of Morristown.
Councilmember Alvis seconded the motion and upon roll call; all voted “aye”.

Councilmember Alvis made a motion to approve the Police Departments
hiring of Jeffrey Coyne, as an Entry-Level Patrol Officer. Councilmember Bivens

seconded the motion and upon roll call; all voted “aye”.

City Administrator Tony Cox reported to City Council on the progress of the
Wayfinding project.
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October 4, 2016

Mayor Chesney recessed the meeting for an Executive Session.
Mayor Chesney called the meeting back to order.

Councilmember Alvis made a motion to Open the Agenda to add an item.
Councilmember Smith seconded the motion and upon roll call; all voted “aye”.

Councilmember Pedigo made a motion to accept the settlement agreement for
the condemnation case between the City of Morristown and MCD, LLC, Commercial
Bank and BAJM Holdings, LLC. Councilmember Alvis seconded the motion and
upon roll call; Councilmembers Alvis, Smith, Pedigo and Mayor Chesney voted
“aye”, Councilmembers Garrett and Bivens voted “no”.

Mayor Chesney adjourned the October -,,4",5016, City Council meeting at
5:36 p.m. 2oL T

MAYOR
ATTEST:

CITY ADMINISTRATOR
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STATE OF TENNESSEE

DEPARTMENT OF TRANSPORTATION

REGION 1 RIGHT OF WAY CFFICE
P. 0. BOX 58
KNOXVILLE, TENNESSEE 37901
(865) 594-2496

JOHN C. SCIIROER BILL HASLAM
COMMISSIONER GOVERNOR

Qctober 7, 2016

The Honorable Gary Chesney
Mayor of Morristown

100 West First North Street
Morristown, TN 37814

RE: PROPOSAL TO CITY OF MORRISTOWN
Federal Project No. NH-34(108)
State Project No. 32004-2225-14
Hamblen County
Pin No.:101419.04
SR-34 From near Morris Blvd. to West of Old Stagecoach Road in Russellville

Dear Mayor Chesney:

A TDOT Right of Way Agent is handing you one (1) set of plans and three (3) copies of the
proposal on the above referenced project. The State representative handing you the proposal will
be willing to answer any questions you may have or obtain the answers for you. Following
acceptance, two (2) copies of each proposal should be returned to me, each accompanied by
a certified copy of the ordinance or resolution, whichever is applicable. An example of a
resolution with the necessary legal language is attached.

It is to be noted that we cannot begin buying the rights-of-way for this project until the City of
Morristown has accepted the proposal and same has been reviewed and approved by the
Department attorney. Therefore, your earliest attention to this matter will be appreciated.

We appreciate your cooperation and if we can be of assistance in any way, please do not hesitate
to give us a call.

;ours truly,2 :
Andrea R. Hall, P.E.

Transportation Manager 2
Right-of-Way Office

ARH/bp
Attachment
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PROPOSAL

OF THE DEPARTMENT OF TRANSPORTATION OF THE STATE OF TENNESSEE

TO THE CITY OF MORRISTOWN, TENNESSEE:

The DEPARTMENT OF TRANSPORTATION of the State of Tennessee, hereinafter
“DEPARTMENT”, proposes fo construct a project in the City of Morristown, Tennessee,
hereinafter “CITY”, designated as Federal Project No. NH-34(108), State Project No. 32004-
2225-14 , that is described as “From Near Morris Blvd to West of Old Stagecoach Road in
Russellville (EPD) Route: SR-34”, provided the CITY agrees to cooperate with the
DEPARTMENT as set forth in this proposal, so that the general highway program may be
carried out in accordance with the intent of the General Assembly of the State.

Accordingly, the parties agree as follows:

1. That in the event any civil actions in inverse condemnation or for damages are
instituted by reason of the DEPARTMENT, or its contractor, going upon the highway right-of-
way and easements, and constructing said project in accordance with the plans and as necessary
to make the completed project functional, it will notify in writing the Attorney General of the
State, whose address is 425 Fifth Avenue North, Nashville, Tennessee, 37243, of the institution
of each civil action, the complaint and all subsequent pleadings, within ten (10) days after the
service of each of the same, under penalty of defending such actions and paying any judgments
which result therefrom at its own expense.

2. The CITY will close or otherwise modify any of its roads, or other public ways if

indicated on the project plans, as provided by law.
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3. The CITY will transfer or cause to be transferred to the DEPARTMENT without cost
to it, all land owned by the CITY or by any of its instrumentalities as required for right-of-way or
casement purposes, provided such land is being used or dedicated for road or other public way
purposes.

4. Where privately, publicly or cooperatively owned utility lines, facilitics and systems
for producing, transmitting or distributing communications, power, electricity, light, heat, gas,
oil, crude products, water, steam, waste, storm water, not connected with highway drainage, and
other similar commodities, including publicly owned facilities such as fire and police signal
systems and street lighting systems are located within the right-of-way of any road or other
public way owned by the CITY, or any of its instrumentalities, the CITY agrees that it will take
any action necessary to require the removal or adjustment of any of the above-described facilities
as would conflict with the construction of the project. But the foregoing may not be a duty of the
CITY since it shall become operative only after the DEPARTMENT has been unsuccessful in its
efforts to provide for said removals or adjustments for the benefit of the CITY.

The foregoing does not apply to those utility facilities which are owned by the CITY
or one of its instrumentalities, it being understood that the CITY has the duty to relocate or adjust
such facilities, if required, provided the CITY is notified to do so by the DEPARTMENT with
detailed advice as to this duty of the CITY.

5. The CITY will maintain any frontage road to be constructed as part of the project.

6. After the project is completed and open to fraffic, the CITY will accept jurisdiction and
maintenance such parts of any existing DEPARTMENT highway to be replaced by the project,

as shown on the attached map.

7. The CITY will make no changes or alter any segment of a road on its road system that
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lies within the limits of the right-of-way acquired for any interchange to be constructed as part of
the project and will not permit the installation or relocation of any utility facilities within the
right-of-way of any such a segment of one of its roads without first obtaining the approval of the
DEPARTMENT.

8. No provision hereof shall be construed as changing the maintenance responsibility of
the CITY for such part of the project as may presently be on its highway, street, road or bridge
system.

9. It is understood and agreed between the DEPARTMENT and the CITY that all traffic
control signs for the control of traffic on a street under the jurisdiction of the CITY and located
within the DEPARTMENT s right-of-way shall be maintained and replaced by the CITY.

10. When traffic control devices for the direction or warning of traffic, lighting of
roadways or signing, or any of them, which are operated or function by the use of electric current
are constructed or installed as part of the project, they will be furnished with electricity and
maintained by the CITY.

11. If, as a result of acquisition and use of right-of-way for the project, any building
and/or structure improvements become in violation of a CITY setback line or building and/or
structure requirement, including, but not limited to, on-premise signs, the CITY agrees to waive
enforcement of the CITY setback line or building and/or structure requirement and take other
proper governmental action as necessary to accomplish such waiver.

12. If, as a result of acquisition and use of right-of-way for the project, any real property
retained by any property owner shall become in violation of a CITY zoning regulation or
requirement, the CITY agrees to waive enforcement of the CITY zoning regulation or
requirement and take other proper governmental action as necessary to accomplish such waiver.

13. The CITY will prohibit encroachments of any kind upon the right-of-way and
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easements for the project.

14. The CITY will prohibit the servicing of motor vehicles within the right-of-way and
easements for the project.

15. The CITY will obtain the approval of the DEPARTMENT before authorizing parking
on the right-of-way and easements for the project and before installing any device for the
purpose of regulating the movement of traffic.

16. The CITY will not install or maintain any device for the purpose of regulating the
movement of traffic on the roadway except as warranted and in conformity with the Manual on
Uniform Traffic Control Devices.

17. The DEPARTMENT will maintain the completed project if it is classified as full
access control (i.e. a project which has no intersecting streets at grade), and it will maintain the
pavement from curb to curb where curbs exist or the full width of the roadway where no curbs
exist on non-access control projects. The CITY agrees to maintain other parts of non-access
control projects.

18. If a sidewalk is constructed as a component of this project, the CITY shall be
responsible for maintenance of the sidewalk and shall assume all liability for third-party claims
for damages arising from its use of the sidewalk or premises beyond the DEPARTMENT’S
maintenance responsibilities as set forth in section 15 of this Proposal.

19. When said project is completed, the CITY thereafter will not permit any additional
median crossovers, the cutting of the pavement, curbs, gutters and sidewalks, by any person,
firm, corporation, or governmental agency, without first obtaining the approval of the
DEPARTMENT.

20. The DEPARTMENT will acquire the right-of-way and easements, construct the

project and defend any inverse condemnation for damage or civil actions of which the Attorney
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General has received the notice and pleadings provided for herein.

21. The project plans hereinbefore identified by number and description are incorporated

herein by reference and shall be considered a part of this proposal, including any revisions or

amendments thereto, provided a copy of each is furnished the CITY.

22. The acceptance of this proposal shall be evidenced by the passage of a resolution, or

by other proper governmental action, which shall incorporate this proposal verbatim, or by

reference thereto.

IN WITNESS WHEREOF, the DEPARTMENT has caused this proposal to be executed

by its duly authorized official on this the day of

THE CITY OF , TENNESSEE

BY:

MAYOR

STATE OF TENNESSEE
DEPARTMENT OF TRANSPORTATION

BY:

JOHN SCHROER
COMMISSIONER

APPROVED AS TO FORM AND LEGALITY:

BY:

JOHN REINBOLD
GENERAL COUNSEL

, 2016.

DATE:

DATE:

DATE:
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EXANIPLE RESOLUTION 98-18

ACCEPTANCE OF THE PROPOSAL OF THE
TENNESSEE DEPARTMENT OF TRANSPORTATION
TO CONSTRUCT A PROJECT DESIGNATED AS
FEDERAL PROJECT NO. BR-STP-1 (79),
STATE PROJECT NO. 82002-2265-94,

SR-1 (US-11) OVER LITTLE CREEK (LM. 25.14)

WHEREAS, the Tennessee Department of Transportation has presented a Proposal
to the City of Bristol, Tennessee, concerning Federal Project No. BR-STP-1 (79),
State Project No. 82002-2265-94, which involves the replacement of West State
Street (SR 1) Bridge Over Little Creek (LM 25.14);and

WHEREAS, the Bristol Tennessee City Council has determined that the above
referenced project will benefit the City of Bristol, Tennessee and the citizens
thereof; and

WHEREAS, the Bristol Tennessee City Council wishes to cooperate with the State
of Tennessee, Department of Transportation, in its make road and bridge
improvements in the City of Bristol, Tennessee; and

WHEREAS, said Proposal is incorporated herein by referenced, the same as if
copied herein verbatim, with a copy of said Proposal attached hereto; and

WHEREAS, the terms and conditions of said Proposal to the City of Bristol as
submitted by the State of Tennessee, Department of Transportation, are accepted
and approved by the Bristol Tennessee City Council, and the City of Bristol shall
fulfill all obligations concomitant thereto; now

THEREFORE, BE IT RESOLVED, by the Bristol Tennessee City Council that this

resolution is duly passed and approved this 16™ day of December 2007, and shall take
affect from and after its passage.

Done this 16™ day of December 2007.

MAYOR
ATTEST:

RECORDER

APPROVED FOR ENTRY: EXAMPLE

CITY ATTORNEY Return to Agenda




PROPOSAL

OF THE DEPARTMENT OF TRANSPORTATION OF THE STATE OF TENNESSEE

TO THE CITY OF MORRISTOWN, TENNESSEE:

The DEPARTMENT OF TRANSPORTATION of the State of Tennessee, hereinafter
“DEPARTMENT™, proposes to construct a project in the City of Morristown, Tennessee,
hereinafter “CITY”, designated as Federal Project No. NH-34(108), State Project No. 32004-
2225-14 , that is described as “From Near Morris Blvd to West of Old Stagecoach Road in
Russellville (EPD) Route: SR-34”, provided the CITY agrees to cooperate with the
DEPARTMENT as set forth in this proposal, so that the general highway program may be
carried out in accordance with the intent of the General Assembly of the State.

Accordingly, the parties agree as follows:

1. That in the event any civil actions in inverse condemnation or for damages are
instituted by reason of the DEPARTMENT, or its contractor, going upon the highway right-of-
way and easements, and constructing said project in accordance with the plans and as necessary
to make the completed project functional, it will notify in writing the Attorney General of the
State, whose address is 425 Fifth Avenue North, Nashville, Tennessee, 37243, of the institution
of each civil action, the complaint and all subsequent pleadings, within ten (10) days after the
service of each of the same, under penalty of defending such actions and paying any judgments
which result therefrom at its own expense.

2. The CITY will close or otherwise modify any of its roads, or other public ways if

indicated on the project plans, as provided by law.
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3. The CITY will transfer or cause to be transferred to the DEPARTMENT without cost
10 it, all land owned by the CITY or by any of its instrumentalities as required for right-of-way or
easement purposes, provided such land is being used or dedicated for road or other public way
purposes.

4. Where privately, publicly or cooperatively owned utility lines, facilities and systems
for producing, transmitting or distributing communications, power, electricity, light, heat, gas,
oil, crude products, water, steam, waste, storm water, not connected with highway drainage, and
other similar commodities, including publicly owned facilities such as fire and police signal
systems and street lighting systems are located within the right-of-way of any road or other
public way owned by the CITY, or any of its instrumentalities, the CITY agrees that it will take
any action necessary to require the removal or adjustment of any of the above-described facilities
as would conflict with the construction of the project. But the foregoing may not be a duty of the
CITY since it shall become operative only after the DEPARTMENT has been unsuccessful in its
efforts to provide for said removals or adjustments for the benefit of the CITY.

The foregoing does not apply to those utility facilities which are owned by the CITY
or one of its instrumentalities, it being understood that the CITY has the duty to relocate or adjust
such facilities, if required, provided the CITY is notified to do so by the DEPARTMENT with
detailed advice as to this duty of the CITY.

5. The CITY will maintain any frontage road to be constructed as part of the project.

6. After the project is completed and open to traffic, the CITY will accept jurisdiction and
maintenance such parts of any existing DEPARTMENT highway to be replaced by the project,

as shown on the attached map.

7. The CITY will make no changes or alter any segment of a road on its road system that
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lies within the limits of the right-of-way acquired for any interchange to be constructed as part of
the project and will not permit the installation or relocation of any utility facilities within the
right-of-way of any such a segment of one of its roads without first obtaining the approval of the
DEPARTMENT.

8. No provision hereof shall be construed as changing the maintenance responsibility of
the CITY for such part of the project as may presently be on its highway, street, road or bridge
system.

9. It is understood and agreed between the DEPARTMENT and the CITY that all traffic
control signs for the control of traffic on a street under the jurisdiction of the CITY and located
within the DEPARTMENT’s right-of-way shall be maintained and replaced by the CITY.

10. When traffic control devices for the direction or warning of traffic, lighting of
roadways or signing, or any of them, which are operated or function by the use of electric current
are constructed or installed as part of the project, they will be furnished with electricity and
maintained by the CITY.

11. If, as a result of acquisition and use of right-of-way for the project, any building
and/or structure improvements become in violation of a CITY setback line or building and/or
structure requirement, including, but not limited to, on-premise signs, the CITY agrees to waive
enforcement of the CITY setback line or building and/or structure requirement and take other
proper governmental action as necessary to accomplish such waiver.

12. If, as a result of acquisition and use of right-of-way for the project, any real property
retained by any property owner shall become in violation of a CITY zoning regulation or
requitement, the CITY agrees to waive enforcement of the CITY zoning regulation or
requirement and take other proper governmental action as necessary to accomplish such waiver.

13. The CITY will prohibit encroachments of any kind upon the right-of-way and
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easements for the project.

14. The CITY will prohibit the servicing of motor vehicles within the right-of-way and
easements for the project.

15. The CITY will obtain the approval of the DEPARTMENT before authorizing parking
on the right-of-way and easements for the project and before installing any device for the
purpose of regulating the movement of traffic.

16. The CITY will not install or maintain any device for the purpose of regulating the
movement of traffic on the roadway except as warranted and in conformity with the Manual on
Uniform Traffic Control Devices.

17. The DEPARTMENT will maintain the completed project if it is classified as full
access control (i.e. a project which has no intersecting streets at grade), and it will maintain the
pavement from curb to curb where curbs exist or the full width of the roadway where no curbs
exist on non-access control projects. The CITY agrees to maintain other parts of non-access
control projects.

18. If a sidewalk is constructed as a component of this project, the CITY shall be
responsible for maintenance of the sidewalk and shall assume all liability for third-party claims
for damages arising from its use of the sidewalk or premises beyond the DEPARTMENT’S
maintenance responsibilities as set forth in section 15 of this Proposal.

19. When said project is completed, the CITY thereafter will not permit any additional
median crossovers, the cutting of the pavement, curbs, gutters and sidewalks, by any person,
firm, corporation, or governmental agency, without first obtaining the approval of the
DEPARTMENT.

20. The DEPARTMENT will acquire the right-of-way and easements, construct the

project and defend any inverse condemnation for damage or civil actions of which the Attorney
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General has received the notice and pleadings provided for herein.

21. The project plans hereinbefore identified by number and description are incorporated

hetein by reference and shall be considered a part of this proposal, including any revisions or

amendments thereto, provided a copy of each is furnished the CITY.

22. The acceptance of this proposal shall be evidenced by the passage of a resolution, or

by other proper governmental action, which shall incorporate this proposal verbatim, or by

reference thereto.

IN WITNESS WHEREOF, the DEPARTMENT has caused this proposal to be executed

by its duly authorized official on this the day of

THE CITY OF , TENNESSEE

BY:

MAYOR

STATE OF TENNESSEE
DEPARTMENT OF TRANSPORTATION

BY:

JOHN SCHROER
COMMISSIONER

APPROVED AS TO FORM AND LEGALITY:

BY:

JOHN REINBOLD
GENERAL COUNSEL

, 2016.

DATE:

DATE:

DATE:
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PROPOSAL

OF THE DEPARTMENT OF TRANSPORTATION OF THE STATE OF TENNESSEE

TO THE CITY OF MORRISTOWN, TENNESSEE:

The DEPARTMENT OF TRANSPORTATION of the State of Tennessee, hereinafter
“DEPARTMENT™, proposes to construct a project in the City of Morristown, Tennessee,
hereinafter “CITY”, designated as Federal Project No. NH-34(108), State Project No. 32004-
2225-14 , that is described as “From Near Morris Blvd to West of Old Stagecoach Road in
Russellville (EPD) Route: SR-34”, provided the CITY agrees to cooperate with the
DEPARTMENT as set forth in this proposal, so that the general highway program may be
carried out in accordance with the intent of the General Assembly of the State.

Accordingly, the parties agree as follows:

1. That in the event any civil actions in inverse condemnation or for damages are
instituted by reason of the DEPARTMENT, or its contractor, going upon the highway right-of-
way and easements, and constructing said project in accordance with the plans and as necessary
to make the completed project functional, it will notify in writing the Attorney General of the
State, whose address is 425 Fifth Avenue North, Nashville, Tennessee, 37243, of the institution
of each civil action, the complaint and all subsequent pleadings, within ten (10) days after the
service of each of the same, under penalty of defending such actions and paying any judgments
which result therefrom at its own expense.

2. The CITY will close or otherwise modify any of its roads, or other public ways if

indicated on the project plans, as provided by law.
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3. The CITY will transfer or cause to be transferred to the DEPARTMENT without cost
to it, all land owned by the CITY or by any of its instrumentalities as required for right-of-way or
easement purposes, provided such land is being used or dedicated for road or other public way
purposes.

4. Where privately, publicly or cooperatively owned utility lines, facilities and systems
for producing, transmitting or distributing communications, power, electricity, light, heat, gas,
oil, crude products, water, steam, waste, storm water, not connected with highway drainage, and
other similar commodities, including publicly owned facilities such as fire and police signal
systems and street lighting systems are located within the right-of-way of any road or other
public way owned by the CITY, or any of its instrumentalities, the CITY agrees that it will take
any action necessary to require the removal or adjustment of any of the above-described facilities
as would conflict with the construction of the project. But the foregoing may not be a duty of the
CITY since it shall become operative only after the DEPARTMENT has been unsuccessful in its
efforts to provide for said removals or adjustments for the benefit of the CITY.

The foregoing does not apply to those utility facilities which are owned by the CITY
or one of its instrumentalities, it being understood that the CITY has the duty to relocate or adjust
such facilities, if required, provided the CITY is notified to do so by the DEPARTMENT with
detailed advice as to this duty of the CITY.

5. The CITY will maintain any frontage road to be constructed as part of the project.

6. After the project is completed and open to traffic, the CITY will accept jurisdiction and
maintenance such parts of any existing DEPARTMENT highway to be replaced by the project,

as shown on the attached map.

7. The CITY will make no changes or alter any segment of a road on its road system that
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lies within the limits of the right-of-way acquired for any interchange to be constructed as patt of
the project and will not permit the installation or relocation of any utility facilities within the
right-of-way of any such a segment of one of its roads without first obtaining the approval of the
DEPARTMENT.

8. No provision hereof shall be construed as changing the maintenance responsibility of
the CITY for such part of the project as may presently be on its highway, street, road or bridge
system.

9, Tt is understood and agreed between the DEPARTMENT and the CITY that all traffic
control signs for the control of traffic on a street under the jurisdiction of the CITY and located
within the DEPARTMENT’s right-of-way shall be maintained and replaced by the CITY.

10. When traffic control devices for the direction or warning of traffic, lighting of
roadways or signing, or any of them, which are operated or function by the use of electric current
arc constructed or installed as part of the project, they will be furnished with electricity and
maintained by the CITY.

11, If, as a result of acquisition and use of right-of-way for the project, any building
and/or structure improvements become in violation of a CITY setback line or building and/or
structure requirement, including, but not limited to, on-premise signs, the CITY agrees to waive
enforcement of the CITY setback line or building and/or structure requirement and take other
proper governmental action as necessary to accomplish such waiver.

12. If, as a result of acquisition and use of right-of-way for the project, any real property
retained by any property owner shall become in violation of a CITY zoning regulation or
requirement, the CITY agrees to waive enforcement of the CITY zoning regulation or
requirement and take other proper governmental action as necessary to accomplish such waiver.

13. The CITY will prohibit encroachments of any kind upon the right-of-way and
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easements for the project.

14. The CITY will prohibit the servicing of motor vehicles within the right-of-way and
easements for the project.

15. The CITY will obtain the approval of the DEPARTMENT before authorizing parking
on the right-of-way and easements for the project and before installing any device for the
purpose of regulating the movement of traffic.

16. The CITY will not install or maintain any device for the purpose of regulating the
movement of traffic on the roadway except as warranted and in conformity with the Manual on
Uniform Traffic Control Devices.

17. The DEPARTMENT will maintain the completed project if it is classified as full
access control (i.e. a project which has no intersecting streets at grade), and it will maintain the
pavement from curb to curb where curbs exist or the full width of the roadway where no curbs
exist on non-access control projects. The CITY agrees to maintain other parts of non-access
control projects.

18. If a sidewalk is constructed as a component of this project, the CITY shall be
responsible for maintenance of the sidewalk and shall assume all liability for third-party claims
for damages arising from its use of the sidewalk or premises beyond the DEPARTMENT’S
maintenance responsibilities as set forth in section 15 of this Proposal.

19. When said project is completed, the CITY thereafter will not permit any additional
median crossovers, the cutting of the pavement, curbs, gutters and sidewalks, by any person,
firm, corporation, or governmental agency, without first obtaining the approval of the
DEPARTMENT.

20. The DEPARTMENT will acquire the right-of-way and easements, construct the

project and defend any inverse condemnation for damage or civil actions of which the Attorney

Return to Agenda



General has received the notice and pleadings provided for herein.

21. The project plans hereinbefore identified by number and description are incorporated

herein by reference and shall be considered a part of this proposal, including any revisions or

amendments thereto, provided a copy of each is furnished the CITY.

22. The acceptance of this proposal shall be evidenced by the passage of a resolution, or

by other proper governmental action, which shall incorporate this proposal verbatim, or by

reference thereto.

IN WITNESS WHEREOQOF, the DEPARTMENT has caused this proposal to be executed

by its duly authorized official on this the day of

THE CITY OF , TENNESSEE

BY:
MAYOR

STATE OF TENNESSEE
DEPARTMENT OF TRANSPORTATION

BY:
JOHN SCHROER
COMMISSIONER

APPROVED AS TO FORM AND LEGALITY:

BY:
JOHN REINBOLD
GENERAL COUNSEL

, 2016.

DATE:

DATE:

DATE:
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RESOLUTION NO.

BEING A RESOLUTION OF THE CITY OF MORRISTOWN,
TENNESSEE APPROVING THE 2016 CITY OF MORRISTOWN
EMPLOYEE HANDBOOK.

Be it resolved by the City Council for the City of Morristown, Tennessee that the
City of Morristown Employee Handbook, Appendix A, be hereby approved by the
City Council for the City of Morristown, Tennessee with an effective date of
November 1, 2016.

Passed this the 18™ day of October, 2016.

Gary Chesney, Mayor

ATTEST:

City Administrator, Anthony Cox
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PREFACE

This document is intended to assist the employees, supervisors, and department heads in the
administration of City personnel policies. Nothing in this document is intended to represent an
employment contract between the City and any employee. Employees of the City of Morristown are
considered “at will employees™ as prescribed under Tennessee State law.

The City employs both regular service employees and Civil Service employees. All sections of this
handbook shall apply to both classifications of employees, unless otherwise stated. For Civil Service
employees, if any rule, section, or subsections conflict with the City’s Civil Setvice Act, the Civil Service
Act shall be deemed as the authoritative document and shall supersede this document. For police
department employees, if any rule, section, or subsections conflict with the Police Department’s General
Orders, the General Orders shall be deemed as the authoritative document and shall supersede this
document. For fire department employees, if any rule, section, or subsection conflicts with the Fire
Department Policies and Procedures, the Fire Department Policies and Procedures shall be deemed as the
authoritative document and shall supersede this document.

The enforcement and interpretation of these rules fall under the scope of the city administrator. At any
time, unless otherwise instructed by City Council, the city administrator may appoint a designee of his or
her choosing to carry out these responsibilities as set forth in this document,

If any rule, section, or subsection of these rules is held by any court to be invalid or unconstitutional, this
shall not invalidate or impair the validity, force, and effect of any other rules, section or subsection of
these rules unless it clearly appears that the other section or subsection is wholly or necessarily dependent
for its operation upon the rule, section or subsection held invalid or unconstitutional.
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L

PERSONNEL POLICIES

1.

PURPOSE AND OBJECTIVES

A. The purpose of these policies is to establish a high degree of understanding, cooperation,

efficiency, and unity among City employees fostered by a systematic application of sound
procedures in personnel administration.

. The fundamental objectives of these personnel administration policies are to:

(1) Promote and increase efficiency and economy among employees of the City of
Morristov/n;

(2) Inform employees as to the City’s expectations of their performance, their behavior. and
the City’s responsibility to the employee;

(3) Establish uniform personnel policies.

2. PERSONNEL POLICY STATEMENT

The policies of the City of Morristown are established to ensure a sound program of personnel
management with regards to the following:

A. Employment and Placement

(1) Fili all positions in accordance with job quahﬁcatlons and rcqulrements W1thout
discrimination as %o race, 1eligion, color. _age,_nai ¢
flatuy, eonvramcation with_an elected 1n
menetic anforiopiion. tefusing o paticmate . ot fen
EAGIC/NY & stautory consitiunhonel nehi or ans el
uther bags protected by lave s-—erevd—medional-omgat saesst
#Elzavone and

bl STALIYT _Lul oV Or gy
Sa-ddubily —er -peb peat

(2) Establish programs for the promotion, transfer, discipline, demotion, dismissal, and
reassignment of personnel.

. Position Classification and Pay Administration

(1) Establish and maintainin-jeb-deseriptiens job descriptions for every position and with-the
deseriptions maintained on file with the human reseurcesresource department;

(2) Review position descriptions periodically and systematically to ensure they are current
and accurate;

(3) Establish appropriate position standards and~e group positions in classes with similar
standards; and

(4) Conduct area wage and salary surveys periodically to provide competitive wage and
salary scales.

. Employee Relations and Services

(1) Develop a system of job performance standards and evaluation procedures to inform each
employee periodically and systematically of the status of his or her job performance;

e P —

‘r Comment [GJE!.] race, color rehgion, sex. age.
! national origin, disability, military statas
: communication with an elecied public officials, free

| speech, refusing to participate in or remain silent
about illepaf activities e:ercising a statutory
constitutional right or any right under ¢lear public
policy, political affiliation, genetic information ot
any other basis protected by lay:
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(2} Establish rules and standards governing employee conduct both on and off the job;
(3) Administer a uniform leave program;
(4) Provide employee grievance procedures;
{5) Develop a document to inform employees of their responsibilities, rights, and privileges;
(6) Provide and maintain a safe and healthy work environment;
D. Employee Development and Training
(1) Motivate and stimulate employees to achieve their highest potential usefulness;

{2) Encourage employees to further their knowledge base and education through workplace
training and-tuition reimbursement-programs,

(3) Comply with ali local, state, and fedcral laws requiring specialized training for employees
in certain positions or occupations,

3. COVERAGE

A. These policies shall cover all employees in the City service unless specifically excluded by
this document, the City charter, the Civil Service Act of the City, and/or the ordinances of the

City without discrimination as to_race, religion, color, sex, age, national origin, disability,
military status. communication with an elected public official, free speech. public affiliation,
genetic_information, refusing to participate in or remain silent about illegal activities
exercising a statutory constitutional right or any right under clear public policy, or any other

basis protected by law.-fasc—rehgov—pendar—crecd —palieial-orui—aoce sty Siabpbdy - e
: ; S i X e e 3
Firbosl ﬁ!?‘&is&".:@‘?ilj______ e ) 'r Comment [GJEZ] race, Dulor religion, sex_ age.

nauional origin, disability, military status,
\ communication with an elected public officials, free

B. All City offices and positions are divided into regular service and Civil Service. The regular | RS T S e e

service shall include all full-time and part-time positions in the City's service not coversd 1 about illegal activitics exercising a statutory
B |
under the Civil Service Act of the City. Civil Service shall cover those employees constitutional right or auy right under clear public
. . . . 5 i policy, political affiliation. genetic infonmation or
specifically identified as covered under the Civil Service Act. These employess include ¢ any other basis protected by aw

uniformed police and fire employees, with the exception of the Police Chief and the Fire
Chief, except as may be otherwnse prov1ded by the C1v11 Scmce Act qlhe—fel-lewmgeﬁﬁ-ees

exeludmg—them—fnem—tha-s—lde“smem— -7 Comment [GIE3]: some policies apply 10 all

| emplovews and nificess of the munivipaliies

u:. Harassiment. discrimination_ ete. |

4. NON-DISCRIMINATION AND POLICY STATEMENTS
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A. Tt is the policy of the City of Morristown to ensure compliance with Title VI of the Civil
Rights Act of 1964: 49 CFR. Part 21; related statutes and regulations fo the end that no
person shall be excluded from participation in or be denied the benefits of or be subjected to
discrimination under any program or activity receiving Federal financial assistance on the
grounds of race, color, sex, or national origin,

B. It is the obligation and policy of the City of Morristown to provide equal opportunity
employment to all employees and applicants for employment. No person will be
discriminated against in employment because of race, color, religion, sex, age, national
origin, disability, military status, communication with an elected public official, free speech,
refusing to participate in or remain silent about illegal activities exercising a statutory
constitutional right or any right under clear public policy, political affiliation. genetic

information or any other basis protected by law,

This policy applies to all terms, conditions and privileges of employment and all policies of
employment and ali policies of the City, including hiring, placcment, training, employee
development, promotion, transfer, compensation, benefits. grievances, educational assistance
la y_offs= termination and retirement. %B%MMM

{ Formatted: Indent: Left: 0.75" )

.Formattea Indent: E& .0-75" No balebs or |

the pasr-efracereolur—gonder—iehgionasosuxua- ricsaten- nokonsi e etifie ks k. numbeﬂng, Tab stops: Not at 0.25”
st abiy e s Vel eSO Uy Glhor e paliontilyonalant s -1 Comment [GIE4]: 1 15 the obligation and

pohey of the Cits o M

a . . . P - . ! 1 VLG
C. The City of Morristown is a smoke-free environment and, as such, prohibits smoldng in all i L

facilities except in designated areas in compliance with Tennessee Code Annotated 39-17- peison will be diser

ixawn to provide
et to al
-r employment. Ne

1800, employiment beca color, religion

- SN g, it o sability, military
Ml SO ok an elected pubht.
wllivials. hee speech. ielasing to paﬂlclpate in

D. 1t is the policy of the C1ty of Momstown to ablde by all prowsmns of thc :Ameticans, \uth
Dlsabllmes Acﬂ. e wing al de Fates

ar remam slent o
v ! CALTCISME A Salu
St under o

3 catistigtional right or
ukli. policy, poiitical

eERIRS—4 atliliatton, genetic adonmaton or any other
. _ The Ci Of \ | hams protecied b L
Morn stown w1ll nrowde reasanab]e accommodatlon( s) to quahﬁed d1sabled indjviduals % | s polica: appiics 12 s lerms, conditions, and
unless the accommeodation{s) would pose an “undue hardship™ on the City. ; prvilesos ot gmp vl all policies of

the ity inicluding Fiacement, training.
otion, transfer,
rviances, educational

veihilua loi and retirement.

. . . empliver desselopin
E. The City of Morristown is a drug-free workplace. I compeitsation heng

avsiatance. la

5. ADMINISTRATION

Comment [GCIES] The £y ot Mumstown will
prenide reasunable aecn =u to qualified
disabled indnaduals unles accommodation
L vwmuld pose an “undi i p' an the City

A. These rules shall be administered by the city administrator in conformity with the ordinance
establishing a personnel system. To achieve this, the city administrator may appoint a
designee of his or her choosing at any time to administer and maintain these rules.
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B. Amendments to the policies shali be made in accordance with the procedure herein. Nothing
in the personne! policies document shall be deemed to give employees any mere property
rights in their jobs than may already be given by the City charter,
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1. CLASSIFICATION PLAN

1. PURPOSE
The classification plan provides a complete listing of all positions in the City and an accurate
description and specifications for each position. PEach position is assigned a grade level
classification that identifies its placement on the salary schedule, giving the salary range for that
position. The plan standardizes titles, each of which is indicative of a range of duties and
responsibilities and has the same meaning throughout the City service,

2. COMPOSITION OF THE CLASSIFICATION PLAN
The classification plan shall consist of;
A. Position titles descriptive of the work of the position that identifies the class;
B. Written specifications for each position;

C. Physical standards for performance of the essential duties of the position;

D. A salary range for each position, based on the grade level classification of the position and
amount of experience.

3. USE OF POSITION TITLES AND SPECIFICATIONS

A. Position titles are to be used in all personnel, accounting, budget appropriation, and financial
records of the City. No person will be appointed or employed in a City service position under
a position title not included in the classification plan. This document in no way precludes the
City from using a working title different from the class title or adding position titles for
improved operations within the City.

B. Position specifications are to be interpreted in their entirety and in relation to others in the
classification plan. Particular phrases or examples are not to be isolated and treated as a full
definition of the position. Specifications are deemed to be descriptive and explanatory of the
kind of work performed and not necessarily inclusive of all duties performed,

4. USE OF THE CLASSIFICATION PLAN

The classification plan is to be used:

A, As a guide in recruiting and examining candidates for employment;

B. In determining lines of promotion and developing employee training programs;

C. In determining salaries to be paid for various types of work;

D. In providing uniform job terminology understood by all City officers and employees and by
the general public.

5. ADMINISTRATION OF THE CLASSIFICATION PLAN
A. The City Council is charged with approving the classification plan of the City so that it will

reflect the duties performed by each employee in the service of the City and the grade to
which each position is placed.
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B. It is the duty of the city administrator to examine the nature of the position titles, make such
changes in the classification plan as are deemed necessary by changes in the duties and
responsibilities of existing positions, and periodically review the entire classification plan and
recommend appropriate changes in allocations or in the classification plan jtself,

C. Whenever a new position is established or duties of an old position change, department heads
shall submit to the human reseurcesresource department or equivalent position in writing a
comprehensive job description listing in detail the duties of such a position. The human
reseurcesresource department shall investigate the actual or suggested duties and shall then
recommend to the city administrator for approval of the assignment of the position to the
appropriate grade level classification according to the classification plan. Any position
without a written job description will not be advertised.

6. REQUEST FOR RECLASSIFICATION

Any department head who considers a position in his or her department improperly titled or
classified shall submit his or her request to the human reseureesresource department in writing
who shall review the justification for the request. The human reseurcesresource department will
investigate and research to determine if the request is justified and will make a recommendation
to the city administrator based on those findings. If the human resowressresource department
finds the request is not justified, they shall advise the department head of his or her decision.

7. PAY SCALE

A. Each pesition title shall have a corresponding pay grade level. For purposes of determining
salary, the pay grade {ranging1-30) shall dictate where a position is located on the pay scale
vertically.

B. The pay scale will be updated on an anmual basis to reflect cost-of-living adjustments or any

other changes in the pay scale as approved by City Council
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III. COMPENSATION

1.

2.

3.

4.

PURPOSE

The pay rates established by the City are intended to provide fair compensation for all positions in
the classification plan in consideration of pay rates for other positions, general pay rates for
similar employment in private establishments, other public jurisdictions in the area, cost of living
data, the financial condition of the City, and other factors.

EXEMPTION STATUS

For purposes of determining eligibility for overtime, each position within the city will be
classified as “exempt” or “non-exempt.” The exemption status of positions is reviewed
constantly in order to assure compliance with the FLSA regulations. A complete listing is
available in the human reseureesresource department.

EXEMPT EMPLOYEES

Exempt employees will be paid on a fixed salary basis_and is defined by FLSA. The amount of
their pay will not change regardless of hours worked. Exempt employces do not receive
overtime. By the nature of their positions exempt employees may be required to work more than
40 hours per week Excmpt employees wn]l recelve %me#maﬂegemeﬂt-lemh-e&}endar

G smeat-lan ; he-catendar-yearan hour of
comvensatorv tlme for everv hour worked of overtlme ThlS ume w111 be calculatcd in the same

manner as non-exempt as far as the 40-hour determination. An exempt employee may accrue up
to 5075 hours of compensatory time.

NON-EXEMFPT EMPLOYEES

Non-exempt employees will be paid on an hourly rate basis and are paid for all time actually
worked.

A. Overtime Pay
(1} Overtime pay shall be awarded in accordancc with the FLSA with modifications.

pubhc health and safety.
before bein, work

at the end of a work period._Any overtime worked that has not been authorized is subject
to disciplinary action up to and including termination,

@

—

Overtime hours earned at the end of a work period will be compensated according to the
FLSA provisions at a rate of 1% times the employee's regular rate. Qvertime pay is
calculated based upon the number of hours physically worked by an employee and City
approved holidays. In other words, holidays are considered as time worked. Holidays are
listed under Benefits (Section V.-1A.)

(3) City hours will count toward overtime hours, but taking vacation time, compensatory
time or floating holidays will not be eligiblefor-overtimefactored as hours worked for the
pur-—pose of overtime calculation.

B. Compensatory Time

, unauthorized OT?

CDmment [GIE6]: Whai is lhe pay practice fo1. I
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(1) At the employee’s discretion, qualifying overtime hours earned may also be paid with
compensatory time at a rate of 1% times the hours worked in accordance with the FLSA,
Once an employee chooses to earn compensatory time in lieu of overtime, the may not

convert compensatory time Into overlime pay suinr i eiuiaini-

.| Comment [GIEZ]: What m« the pay practices for
PAYINE ot Compensalody te upon separation from |
| emplosmen

(2) Compensatory time may be used by an employee as time off with the approval of his or

her supervisor and departtnent head.

{(3) Employees may be required to take compensatory time at the direction of the department
head.

(4) Maximum amount of compensatory time earned by an employee during a calendar year is
307560 hours_for exempt employees and 200 hours for non-exempt employees—
Anything accrued above the maximum hours+887568 heuss-in a calendar year will not be
accrued._Any hours beyond stated limits will be paid out as_wages for non-exempt
cmployees, atory timeshall-aecrueto -a-maximum o 00 -heursfo OR-SXamn
employees:

C. Minimum Wages

(1) In accordance with the FLSA, no employee, whether full-time, part-time, or probationary,
shall be paid less than the federal minimum wage unless they are expressly exempt from
the minimum wage requirement by FLSA regulations.

D. On-Call Time

(1) Non-civil service employees who perform functions that are necessary for the proper
maintenance and functioning of City services may be eligible for on-call pay. 1t is the
duty and responsibility of each on-call employee to be avaiiable by cell phone or other
means approved by his or her supervisor at all times. Employees must be able to respond
to a call-back within 30 minutes after receiving notice.

(2) An employee on-call who fails to respond to an emergency call within 30 minutes may be
subject to disciplinary action. The supervisor or lead person shall be responsible for
determining which employees are designated for on-call. The City will compensate an
on-call employee for two (2) hours at his or her base rate for each 24-hour period they are
on call,

E. Call-Back Pay

(1) When an on-call employes is called out, they shall receive two (2) hours minimum pay
for the first call-out each day.

(2) Subsequent call-outs will be paid for actual time worked. If call-out hours result in
overtime hours for the work period, such overtime pay will be awarded in accordance
with the FLSA.

5. RAISES

All raises given to City employees are subject to approval by City Council in the annual budget.
Raises can be given for the following:

A. Promotion;

B. Anniversaryofemploymentj -+-| Comment [LC8]: Nowd w ook p f
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C. Cost of Living Adjustment (COLA);

D. As provided for in the annual budget approved by City Council.

6. PAYCHECKS

A. All employees of the City of Morristown shall be paid on a biweekly basis. FhursdayFriday _.-»—‘LFormathed: Mot Highlight

is officially designated as payday. If the City will be closed for a holiday on FridayFhursday. ... mmathad: Not Highiight

payday will be the last working day prior to that Thursday. If an employee has questions
about his or her work time, salary, deductions, or any other paycheck related issue, they are to

inform his or her supervisor and/or department head, immediately,. -{ Formatted: Not Highlight

%7 ~{ Formatted: Not Highlight

B. The final paycheck for a resigning, dismissed, terminated or retiring employee will be made

available on his or her regular payday, but no more than 21 days after the date of separation. 3 @ : Not Highlight

In unusual circumstances, a department head may request arrangements for earlier payment { Formatted: Not Highiight

from the Finance department with Finance approval

C. Employees are responsible for their paychecks after they have been issued. Checks lost or
otherwise missing should be reported immediately to the payroll department so that a stop-
payment order may be initiated, The Finance/Purchasing Directorpayrell-tech will determine
when a new check should be issued to replace a lost or missing check. Employees losing
more than two paychecks within a twelve (12) month period will be charged an amount equal
to the stop-payment fee charged to the City.

encouraged to receive their pay via direct deposit to a checking or savings account of thejr
choice. Employees who select this option will still receive a pay stub detailing the wages
earned, deductions, and net pay. New employees after January 1, 2013 shall receive their pay
via direct deposit.

7. PAYROLL DEDUCTIONS

By law the City is required to deduct, where applicable, federal withholding taxes, Social
Security taxes, and garnishments from any employee's pay. The following deductions will be
made only when required by law or authorized by an employee:

A. TFederal Income Tax - Federal taxes are withheld from employees' paychecks based on the
number of dependents claimed by each individual. Employees are required to keep on file
with the City a copy of the W-4 form. In the event of changes an employee’s exemption
status, a revised W-4 must be filed before payroll deduction adjustments will be made;

B. BSocial Security - Social Security payments and deductions will be made according to the
Social Security Act. The insurance/payroll clerk shall keep such records and make such
reporls as may be required by applicable state and federal laws or regulations;

C. Tennessee Consclidated Retirement System - All regular full-time employees of the City
participate in TCRS. A percentage of each check will be automatically deducted. The
amount will be set by TCRS. For more information on the TCRS system, please refer to your
TCRS information booklet or the human reseureestesource department;

10
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D. Garnishments - The City will gamish the wages of an employee in compliance with any
properly filed and served legal notices. The City will make no effort to assist the employee
with discontinuing the garishment. All decisions will be based upon the legal notices and
guidelines in possession of the City;

E. Others - Other deductions may become required by changes in local, state or federal law.
The City reserves the right to make these deductions in compliance with all changes.

8. NEW HIRE COMPENSATION

A. When a new employee begins his or her employment with the City, they will be compensated
within the grade level of the position.

B. The ceity asdministrator, in consultation with the department head, w:ill determine the step
level for the new employee.

9. ADDITIONAL PAY TYPES «+------{ Formatted )

A. Perfect Attendance — If funded, this pay is remitted to full time employees who haves-— -- [ Formatted: Indent: Left: 0.63", No bullets or ]

not used sick time during a calendar year. The employee must be employed from January 1 to numbering, Tab stops: Not at 0.25
December 31 to be eligible. Perfect attendance pay is not prorated if employee leaves during

the vear.

B. Degree Pay — If funded, degree pay is paid only to Civil Service employees when
documentation is received in payroll. This pay will not be retroactive to any prior dates than
when the information is received in payroll.

C. Longevity Pay — If funded, this pay is remitted to full time employees who have been- —— Formatted: Indent: -Léﬁ:_b_.é“, No bullets or
employed with the city 2 minimum of 5 vears from hire date _numbering, Tab stops: Not et 0.25" ]

D. Flying Five- If funded, this pay is remitted to full time employees. Employee must be
emplovyed prior to December | to be eligible for payment.

E. Christmas Bonus- If funded, this pay is remitted to full time employees. Emplovee
must be employed prior to December 1 to be eligible for payment.

B. K. Non Smoking- If finded, this pay is remitted to full time employees who do not uge
tobacco products.

11

Return to Agenda



Effective XXXX XX, XXXX

IV. EMPLOYMENT

12

1.

APPLICATIONS

A. The City of Morristown shall make every effort to attract qualified applicants for various

types of positions. In so doing, the City shall prepare and publicize vacancies when they
occur. Notice of vacancies shall be posted in City Hall, Notices may be published in the
newspaper or distributed to other media as it is deemed appropriate to provide notice of the
vacancy to as many gualified persons as possible. i i i

Ha G re-pested sealis = AR O AEEs Hzg ze-tH - The
Human ReseureesResource Department will determine if a notice is posted internally only or
advertised publicly.

. All employment applications are received at City Center by the human reseuressresource

department. Applications are kept on file for one year. If a position opening occurs within

one year the City may request another application to be completed to ensure all information is
up to date. After one year, it is the responsibility of the applicant to reapply. The City shall

make reasonable accommodations in the application process for applicants with disabilities
making a request for such accommodation(s). Applications will only be accepted. with the

exception of Police Department and Fire Department, when a position is advertised. All
Police and Fire applications will be accepted in accordance with the Civil Service Law.

. An applicant may be removed from consideration if they:

(1) Decline an appointment when offered;

(2) Cannot be located by the postal authorities; therefore, it shall be deemed impossible to so
locate an applicant when a communication mailed to the last known address is returned
unclaimed;

(3) Move out of the area;

(4) Are currently using narcotics, or their excessive use of intoxicating liquors poses a direct
threat to the health and safety of others;

(5) Is found to have been convicted of a felony or a misdemeanor involving moral turpitude
as the term is defined by law;

(6) Has made an intentionally misleading or false statement of material fact or intentional
omission on the application;

(7) Does not file the application within the period specified in the application/examination
announcement or does not use the prescribed form or uses a different format than allowed
as a reasonable accommodation;

(8} Was previously employed by the City and was terminated for cause or resigned not in
good standing.

2. RECRUITMENT BY EXAMINATION

A. All appointments in the City service shall be made according to merit and fitness and may be

subject to competitive examination. All such examinations shall fairly and impartially test an
applicant’s proficiency relevant to the capacity and fitness of the applicant to efficiently
discharge the duties of the position to be filled.
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B. It shall be the decision of the department head and human reseureesresource department to
determine whether or not examinations will be used in determining the best applicant for each
position. Because of the wide variety of positions within the City, the City may choose to use
examinations on a position-by-position basis.

C. Civil Service positions will be filled according to the procedures outlined by the Civil Service
Act.

3. TYPES OF EXAMINATIONS

The examinations held to establish eligibility and fitness for any class may consist of one or more
of the fellowing parts as determined by the human reseuscesresource department. The city will
make reasonable accommodations in the examination process to disabled applicants requesting
such accommodations.

show the applicant’s famaliatity with the knowledge required m the class of positions to which
they are seeking appomtment or the apphicant's behasioral and/or personality trars,

- --4 Comment [GIES]: Should use tests that have
‘_hn'.en through nen-diseammnatos ¢ validation proces: ]

B. Oral Test - This testpart, when required, shall include a personal interview when the ability to
deal with others, to meet the public, and/or other personal qualifications are to be evaluated.
An oral interview may also be used in examinations when a written test is unnecessary or
impractical or as a reasonable accommodation for someone unable to take a written test due
to a disability.

C. Performance Test - This test, when required, shall involve performance tests as would aid in
determining the ability and manual skills of applicants to perform the work involved. The
performance test may be given a weight in the examination process or may be used to
exclude from further consideration applicants who:

(1) cannot perform the essential functions of a specific position due to a disability that cannot
reasonably be accommodated;

(2) pose a direct threat to themselves or others; or

(3) are unable to perform the essential functions of a specific position due to a temporary
condition or disability not protected by the ADA.

D. Physicai Agility Test - When required, the physical agility test consists of job-related tests of
bedily conditioning, muscular strength, agility, and physical fitness of job applicants for a
specific position. This test may be given a weight in the examination process, or it may be
used to exclude from further consideration applicants who do not meet the minimum required
standards.

E. Pre-employment Drug Test - After a conditional offer of employment, applicants for certain
classes may be required to take a drug test in accordance with the City’s drug testing policy.
A positive result on the drug test shall result in an applicant being denied employment.
4, NOTIFICATION AND INSPECTION OF EMPLOYMENT EXAMINATION RESULTS

Each person who takes an employment examination shall be notified by first-class mail or other
appropriate means of his or her standing or of his or her passing or failing.

5. RESIDENCY

13
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A. Employees of the City of Morristown may reside within a reasonable driving distance from

their assigned work location. The length of their daily commute should not interfere with the
standards of being to work on time for all work assignments. All Civil Service personnel will
live within a 30-mile radius of either their assigned duty station or City Center, The 30-mile
radius will be verified by the departmental Chief or his or her designee. Once the chief has
given approval to a Civil Service employee_sthat approval cannot be revoked for as long as
the employee continues to live at that same residence.

The 30-mile radius restriction is necessary due to the nature of public safety positions and the
possibility of an emergency recall. Any new hire who does not meet this requirement at the
time of hire will have 180 days to meet this requirement.

6. MEDICAL EXAMINATIONS AND GENERAL PHYSICALS

Pre-employment;

A. Following a conditional offer of employment, every prospective employee, will be examined

by a licensed medical physician designated by the City and undergo a pre-employment drug
screen. This exam will determine whether prospective employees can perform the essential
functions of the position offered. i coeral phssteatoversiews The cost
of this medical examination shall be berne by the City.

A prospective employee who is unable to successfully perform the essential functions tested
for in the medical examination will have his or her offer of employment by the City
withdrawn only if they:

(1) Carmot perform the essential functions due to a disability that cannot reasonably be
accommodated;

{2) Pose a direct threat to themselves and/or others; or

(3) Are unable to perform the essential functions due to a temporary condition or disability
not protected by the ADA.

Post-employment:

C.

All employees of the City may, during their employment, be required by their department
head, with the approval of the human reseurcesresource department, to undergoe periodic
examinations to determine their physical and mental fitness to continue to perform the work
of their position. This periodic examination shall be at no expense to the employee.
Determination of physical or mental fitness will be made by a physician designated by the

City.

. When a City employee is reported by the examining physician to be physically or mentally

unfit to perform work in his or her position for which they are employed, the employee may,
within ten (10) days from the date of his or her notification of such determination, indicate in
writing to the human reseureesresource depariment, his or her intention to submit the
question of his or her physical or mental fitness to a physician of his or her choosing.

In the event there is a difference of opinion between the examining physician designated by
the City and the physician chosen by the employee, a third physician shall be mutually agreed
upon and designated by both physicians, The third physician's decision shall be final and
binding as to the physical or mental fitness of the employee. The City shall pay its physician,
the employee shall pay his or her physician, and the third physician shail be paid 50% by the
City and 50% by the employee.

returned to the city?
|
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F. An employee determined to be physically or mentally unfit to continue in his or her position | Formatted: Font: 11 pt, Font color: Black
may be demoted according to these rules, or they may be separated from the City service only | Formatted: List Paragraph, Indent: Laft: 075"
after it has been determined that they: | ! e
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9. VACANCIES, APPOINTMENTS, PROMOTIONS, DEMOTIONS, TRANSFERS AND
REASSIGNMENTS IN THE REGULAR SERVICE

A. Pursuant to the City charter, the city administrator has the authority to appoint, promote,
demote, reassign, transfer, suspend, and remove all regular service employees of the City of
Morristown. All regular service vacancies in the City service shall be filled by original
appointment, re-employment, promotional appointment, provisional appointment, transfer, or

demotion.

B. Whenever a department head desires to fill a vacancy, a request for appointment will be

submitted to the city administrator or human resource department.-city-administrator

B-C. _If a former employee is rehired within 6 months of separation, the employee will retain
their years of service and the benefits connected with vears of service. If hired after that date
the employee previous year(s) of service will not be considered for benefits.

(1) Vacancies

(a) Vacancies occur within the City for the following reasons:

termination;
promotion;
transfer;
resignation;
retirement;
new positions;

various types of leave.

{b) When a position becomes vacant, the City may elect to not fill the position. If the
City does elect to fill the position, the city administrator may make an appointment.

(2) Appointments

(a) Appointments to positions with the City are made by the city administrator and fall
into four categories. They are:

Original Appointments - Also referred to as a “new hire.” Original appointments
occur when a candidate is offered conditional employment. Compensation for
this group will be based on his or her job title and will fall in between the ranges
determined by the grade level of the position.

Interim Appointments - When the City is unable to fill a vacancy because of an
insufficient number of applicants, a lack of qualified applicants, or due to the
need to fill a position left vacant due to a temporary situation (such as a position
in which an employee will be out for an extended medical leave), the city
administrator may authorize the department head to fill the vacancy by an interim
appointment. Interim appointments require the prior approval of the city
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administrator. Compensation for this group will be consistent with pay raises for
any other promotion or the first step on the position’s grade level, whichever is
greater. At the end of the interim appeintment the employee will return to his or
her original position and rate of pay.

* Emergency Appointments - The city administrator may authorize the
appointment of any qualified person to a position to prevent a halt in public
business or loss or serious inconvenience to the public. Emergency appointments
shall be limited to a period not to exceed 30 days in any 12-month period.
Emergency appointees may be City employees or non-employees. Compensation
for an emergency appointee will be determined by the city administrator.

*  Student Appointments - Also referred to as “intern.” Students majoring in a field
of value to the City and attending (or recently attended) an educational institution
may be employed on an internship basis for a period not to exceed 12 months.
The appointment must be approved by the city administrator.

(3} Promotions

(a)

A promotion is assigning an employee from one position to another that has a higher
maximum pay rate, rank, and responsibility. Promotions in every case must involve
a definite increase in duties and responsibilities and shall not be made merely for the
purpose of increasing an employee’s compensation.

(b) It is the policy of the City to make every effort to promote from within when

(c)

possible, Vacancies in positions above the lowest rank in any category in the regular
service shall be filled as far as practicable by promoting employees. Not every
vacancy will be able to be filled from within. The human resource department will
determine how a position wxll be advertlsed (mtemal/extemal: in consultatlon w1th
hedgpartmenthead. S 8 asted hin-the 5

The criteria for promoting an employee will be as follows:

e Ability of employee to perform tasks applicable to the position;

» Previous work experience applicable to the position, regardless of place of
employment;

¢ Education and training applicable to the position;

* Service record of the employee, including but not limited to: prior disciplinary
action, attendance record, and safety record;

=  Supervisor’s recommendation;

(d) After deciding on a candidate for promotion, the department head shall inform the

17

city administrator who will either accept or reject the recommendation. The final
decision will rest with the city administrator.
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(e) When an employee in one classification is promoted to a position in another pay

&)}

grade and the employee's current pay rate is less than the minimum rate for the new
position, the employee's salary shall be raised to that minimum rate. When the
employee's salary falls above the new minimum rate, an increase equal to S
porecni-{534)2 sicps of the current rate will be given effective on the first day of
assuming the additional responsibilities. The minimum rate increase for a promotion

will be 2 sieps.five-pereent{5%).

After the promoted employee successfully completes a probationary period of at least
six months, they will receive an additional 2 sieps_on the salary_scaletable 5%

{4) Combined positions

(a) When positions are combined by the city administrator, then the employvee will«

receive 3 one step increase on the first day of assuming duties and a one step increage
on successful completion of probation period.

(5} Lateral TransferFransfers

(a) When an employee desires to transfer from one position to another, it must be

agreeable to both department heads involved and approved by the city administrator.
Transferring an employee from one position to another without significant change in
the responsibility level may be effective:

e When the employee meets the qualification requirements for the new position;

# The transfer is in the best interest of the City,

= The transfer meets the persenal needs of the employee as consistent with the
other requirements of this rule;

*  As areasonable accommodation when an employee is unable, due to a disability,
to continue to perform the essential functions of the job, and/or

» 'When a position is eliminated

(b) An employee who transfers from one City department to another will retain and carry

forward all benefits earned, accrued, or both as of the date of transfer. As a general
tule, lateral transfers do not result in an increase in compensation.

£39(6) Demoticns

(a) A demotion is assigning an employee from one position to another that has a lower

18

pay grade. An employee may be demoted for any of the following reasons:

« Because his or her position is being abolished and they would otherwise be laid
off;

¢ Because his or her position is being reclassified to a higher grade and the
employee lacks the necessary skilis to successfully perform the job;

e Because there is a lack of work and/or a lack of funds;
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¢ Because amother employee, returning from authorized leave granted in
accordance with the rules on leave, will occupy the position to which the
employee is currently assigned;

* Because the employee does not possess the necessary qualifications o render
satisfactory service to the position they hold;

* Because the employee voluntarily requests such a demotion, and it is available;

*  As a reasonable accommodation when an employee, due to a disability, becomes
unable to perform the essential functions of the job;

» Asa form of disciplinary action.

(b) When an employee in one classification is demoted to a position in a lower
classification, the employee’s salary shall be at the same step of his or her previous
classification.

@7) __  Reassignments

(2) A reassignment is when an employee’s job title, function, duties or responsibilities
may change, but his or her pay grade does not. A reassignment may be permanent or
temporary. It is similar to a transfer; however, a reassignment may be implemented
by a department head without a request from an employee. A reassignment may be
implemented under one of, but not limited to, the following:

» Reassignment is in the best interest of the City;

* Asareasonable accommodation when an employee is unable, due to a disability
or injury, to continue to perform the essential functions of the job for s

permanent or ternporary period of time. This reassignment must be to a position
¢lassified in the same pay class (see Demotion above for reduced pay)::

®  When a position is eliminated.

(b) An employee who refuses a reassignment may be subject to disciplinary action up to
and including termination.

10. CITIZENSHIP AND IMMIGRATION STATUS VERIFICATION

The City will not discriminate on the basis of a person's national origin with regard to
recruitment, hiring, or discharge. However, the City will not knowingly employ any person who
is or becomes an unauthorized immigrant. In compliance with the Immigration Reform and
Control Act, all employees hired after Nov. 6, 1986, regardless of national crigin, ancestry, or
citizenship, must provide documentation to verify identity and employability. The documentation
must be provided before employment.

11. PROBATIONARY PERIOD

A. The probationary period is an integral part of the employment process and shall be used for:
closely observing the employee's work, securing the most effective adjustment of a new or
promoted employee to his or her position, and rejecting any employee whose performance
does not meet work standards. The probationary period will apply in the following situations:
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(1} All new City employees, regardless of type of service or hours worked;

(2} Any employee promoted, transferred, demoted or whose core job responsibilities have
been altered;

(3) Any employee who has been disciplined more than three (3) times in a 12 month period,
and the department head wishes to place the employee on probation;

(4) Any employee who has been suspended for any reason.

. The probationary period shall be for a period of six (6) months (Civil Service employees’

probationary periods are outlined in the Civil Service Act of the City of Mormistown),
Department heads may request an extension of any employee's probationary period for up to
six (6) additional months by contacting the human reseureesresource department who shall
make a recommendation to the city administrator. In no event may a probationary period be
extended beyond twelve (12) months,

. During the probationary period, the human reseurcesresource department shall require the

department head to report the observations of the employee's work and his or her judgment of
the employee's willingness and ability to perform the duties assigned. During the
probationary period, the supervisor will inform the employee when his or her performance is
unsatisfactory and does not meet the probationary test requirements. During the probationary
period, any new employee may be terminated at any time without cause or right of appeal,

. Employees who have been promoted, transferred, or whose core job responsibilities have

been altered, may be returned to his or her previous position or reassigned by his or her
supervisor and/or department head if his or her performance is not satisfactory, if the position
is vacant. Employees who have been demoted may be terminated.

. A written performance evaluation/appraisal shall be completed by the department head at

least 10 days prior to the expiration of an employee's probationary period. At this time, the
department head shall notify the human reseureesresource department if the employee's
service has been satisfactory and whether they will continue to employ the individual on an
at-will basis. Nothing in the personnel policies document shall be deemed to give employees
any more property rights in their jobs than may already be given by the City charter,

Sick leave and annual leave will accrue during the probationary period. A new employee
may use annual leave, sick leave or compensatory leave during his or her probationary period
on an emergency basis or as agreed upon with his or her department head. Holiday pay will
be received and the employee may use his or her birthday holiday, New employees may not
donate sick leave or receive donated sick leave from other employees. Civil service
employees cannot appeal employment actions, including termination, to the Civil Service
Board during his or her probationary period.

12. FIRST DAY OF EMPLOYMENT
After an applicant has been selected to fill a job vacancy by the department head and has been
approved by the city administrator, the new employee shall be required to complete or provide the
following documents and forms before beginning work:

A. W4 form;

B. Signed acknowledgment form indicating receipt of the employee handbook/personnel

manual;
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C. Immigration Control and Reform Act form (I-9);

H.

. A copy of educational certification, professional license, or certificate, if any, required per the

job description;
Emergency telephone numbers;

A copy of driver's license (if the position requires driving a City vehicle);

. List of dependents as required by Consolidated Omnibus Budget Reconstruction Act

(COBRA);

Signed acknowledgement of drug policy.

13, MOONLIGHTING/QUTSIDE EMPLOYMENT

A,

B.

For purposes of this section outside employment shall be defined as any employment not
compensated by the City of Morristown. Volunteer activities are excluded from this section.

With the approval of the employee’s department head and confirmation from the city
administrator, employment outside of the City service is permissible, provided that there is no
conflict of interest or impairment of work performance for the City of Morristown and that
said outside employment is not likely to reflect unfavorably, discredit or create
embarrassment for the City. Before outside employment begins, employees must present a
written request describing the work to be performed for approval to his or her department
head and City Administrator. This documentation shall be verified on an annual basis by the
Human ReseureesResource Department.

Employees missing work because of sickness or injury that can be attributed to a second job
will not receive pay or other normal benefits for time lost from his or her City job. Approval
of a second job may be withdrawn at any time.

14, HOURS OF WORK/WORKWEEK

A,

The department heads, with the approval of the City Administrator, shall establish hours of
work per week for each position in his or her department which shall be determined in
accordance with the needs of service and which shall take into account the reasonable needs
of the public who may be required to do business with various City departments. Flexible
working hours may be approved on a temporary or limited basis for employees with the
approval of his or her supervisor and department head.

| B. Due to the wide varicty of services provided by the City, the work hours may vary from

position to position, and flexible working hours cannot be implemented. Certain positions
have a direct impact on the safety and well-being of the general public, and employees in
those positions may be required to work weekends, holidays, nights, and other hours not
traditionally considered to be “normal business hours,”

B-C. At no time shall the established work hours be in conflict with_the Fair Labor Standards

Act.

15. ATTENDANCE AND TARDINESS

A.

21

It is essential that City employees are present and on time for work. The City requires
employees to be present and at his or her assigned work stations ready to work when their
shift or workday is scheduled to begin. Employees who are not ready to begin work at their
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assigned times will be considered tardy and will be disciplined according to the City’s
progressive discipline policy (see section XIII for information regarding progressive
discipline), Excessive tardiness can result in termination from City employment.

All annual Jeave and compensatory leave used must first be approved by the employee’s
supervisor and/or department head. Excessive absenteeism will be subject to disciplinary
action. Employees will be considered as having excessive absenteeism if they miss two 2)
days within a 30-calendar day period, three (3) days within a 90-calendar day period, or four
(4) days within a 180-calendar day period without scheduling annual leave time off in
advance with their supervisor and/or department head. Exceptions to this include the use of
sick leave for legitimate circumstances as preseribed in the City’s sick leave use policy,
deaths in the family, and injuries occurring during work.

16. NEPOTISM

A,

For purposes of this section, “relatives™ shall be defined as: brother, half-brother, sister, half-
sister, husband, wife, son, daughter, step-son, step-daughter, father, mother, step-father, step-
mother, grandmother, grandfather or any relative currently living in the same household as
any current full-time City employee or Councilmember.

The City may not employ as a regular full-time employee any two or more relatives in the
same department. Relatives of department heads and Councilmembers are not permitted to
vrork for the City in any full-time capacity.

If at enytimeany time it is discovered that a relationship listed above exists between two
individuals in the same department and existed at the time of hire for the most recent hiring,
the individuals will be given the opportunity to determine which one will resign or transfer.
If the two cannot come to an agreement, the employee with the least amount of seniority will
be terminated.

If two or more relatives are working for the City and one becomes a department head, the
other relative may remain employed by the City provided that the newly appointed
department head recuses him/herself from all employment decisions which may impact his or
her relative.

If a relative of a full-time employee is elected to City Council, the newly elected
Councilmember must recuse him or herself on all matters directly or indirectly affecting the
employment of his or her relative.

Any employee, regardless of rank, position, or title who becomes involved in or attempts to
influence decisions affecting a relative’s past, present, or future employment with the City
may be subject to disciplinary action.
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V. BENEFITS
1. HOLIDAYS

A. All offices and shops of the City of Morristown, except emergency and necessary operations,
will be closed and employess excused on the following legal holidays:

(1) New Year's Day January 1
(2) Martin Luther King Day Third Monday in January
{3) Good Friday Friday before Easter Sunday
(4) Memorial Day Last Monday in May
(5) Independence Day Tuly 4
(6) Labor Day First Monday in September
(7) Thanksgiving Day Fourth Thursday in November
{8) Friday after Thanksgiving Fourth Friday in November
& ChristmesPayEve —Eesembord e Formatted: Indent: Left: 1", No bullets or
numbering, Tab stops: Not at ¢.25"
(9) Christmas December 25

B. When a legal holiday falls on Saturday, offices will be closed on the preceding Friday. When
a legal holiday falls on a Sunday, offices will be closed the following Monday.

C. To receive compensation for a holiday, employees eligible for holiday benefits must be in a
pay status (not away on leave without pay or on workers' compensation) on his or her last
regular shift scheduled before a holiday and his or her first regularly scheduled shift after a
holiday. It shall be the department head's respensibility to report to payroll the names, hours,
and dates of employees who work holidays.

D. Employees will also receive sixteen—cight (816) hours (2448 hours for Fire Department or §,
10 or 12 hours for Police Department depending on position) of paid time off for floating
holiday and eight (8) hours (24 for Fire Depariment or 8 10 or 12 hours for Police
Department depending on pesition) for employee’s birthdays. These days may be used at the
discretion of the employee and his or her supervisor/department head. This leave must be

used within one vear when accrued and cannot be carmried over.

2. HOLIDAY PAY

| A, Al full-time employees (except for fire and police departments) excused in observance of an
official holiday as outlined above shall be compensated on an eight-hour basis at their regular

straight-time pay rate in effect as of that date.

B. When an employee, except for the police and fire departments, must vzork on the day the City
observes a holiday, they shall receive eight (8) hours holiday pay plus straight or overtime
pay (depending on the total number of hours worked for the workweek) for actual time
worked. Any police officer or firefighter whose shift falls on a holiday {day designated by
the City) shall receive 1%-time for his or her regular shift. When a holiday falls during a
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police or fire officer's day off, they shall receive eight (8) hours of holiday pay at straight-
time.

C. Except for those employees already scheduled to work on a designated holiday, no employes
shall work during a holiday without prior approval of the department head, except in the case
of an emergency.

D. The floating holiday_and birihdays shall not be used to calculate holiday pay. Fhis4sThosc
are & flexible day benefits, New employees will receive a floating holiday when hired. New

employees will receive a birthday holiday when their birthday occurs on the calendar. Both
of these days shall be used within 6 months of accruing the day.

3. ANNUAL LEAVE

A. Accrual of Annual Leave for Full-Time Employees
(1) All full-time employees will receive annual leave based upen their years of service.
Accrual of annual leave begins on the first day of employment as a regular full-time
employee., Annual leave will be eamned according to the following schedule.

(a) All full-time employees except firefighters on shift schedule:

Completed Years of Service Annual Leave Accrued per Year
Less than 5 years 80 hours

At least 5 years, but less than 10 96 hours

At least 10 years, but less than 15 120 hours

At least 15 years, but less than 20 144 hours

At least 20 years and up 168 hours

(b} All firefighters on shift schedule:

Completed Years of Service Annua] Leave Accrued per Year
Less than 5 years 120 hours
At least 5 years, but less than 10 144 hours
At least 10 years, but less than 15 180 hours
At least 15 years, but less than 20 216 hours
At least 20 years and up 252 hours

(2) For annual leave purposes, the service an individual has to his or her credit includes all
time spent as a full-time employee of the City. Temporary or part-time employees
reclassified as permanent full time shall earn vacation time from the date of their new
appointment to regular full-time status. No service time is given for unpaid leaves in
excess of thirty (30) days.
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(3) Any leave accrued in excess of 336 hours (504 hours for firefighters) at the end of the
fiscal year (June 30) wiill be transferred to the employee’s sick leave balance. An
employee who is separated from City employment shall be paid for his or her unused
vacation leave in accordance with the procedures for final paycheck issuance.

B. Use of Annual Leave

(1) Annual leave may not be taken before it is earned and credited. Annual leave may be
taken in whole, in part, or on a piecemeal basis throughout the year; however, all leave
must be scheduled in advance for the mutual convenience of the employee and the City
so proper adjustments can be made in the v.ork schedules. The department head shall
determine whether or not leave will be granted to an employee. Finance department
employees must take at least five (5) consecutive working days of annual/holiday leave
each calendar year

(2) Annual leave can only be used in increments of 15 minutes (0.25 hours), 30 minutes
{0.50 hours), 45 minutes ({.75 hours) or 1 hour.

(3) Employees vho intend to use annual leave must obtain approval from his or her
supervisor/department head before using leave. An employee who does not obtain prior
approval may not be permitted to use annual leave. Any employee, who believes they are
being unfairly treated in the scheduling and use of annual leave, shouid inform his or her
department head or the human reseureesrcsource department immediately. The report
will be treated as a grievance and subject to the City’s grievance procedure policy (see
Section X for more information on the grievance procedure).

4. COMPENSATORY TIME

A. Non-exempt employees willwith carn 1.5 times their base pay for any additional hours
worked over their 40 hour workweek, The emplovee shall receive this through either wages

or compensatory time. Maximum number of compensatory time hours earned by non-exempt

employees is 200 hours.

B. Exempt employees shall receive hour to hour comp time for time worked over 40 hours in the«

workweek. Maximum amount of compensatory time eamed by an exempt employee is 60
10075 hours per calendar year. Any time eammed above the 1007566 hours will not bey

accrued

4.5.SICK LEAVE

A. All regular full-time employees are given sick leave to use in situations where illness makes it
difficult or impractical for an employee to report to work. Sick leave is accrued based upon
two different classifications: the first is all full-time employees except firefighters, and the
second is firefighters,

B. Accruing Sick Leave

(1) For all regular full-time employees, sick leave begins to accrue on the first day of
employment. There is no limit on the amount of sick leave that can be accrued.

{2) Full-time regular employees including police department, but excluding firefighters, will
accrue sick leave at the rate of 96 hours per year (3.692 hours per bi-weekly pay period).
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(3) Firefighters will accrue sick leave at the rate of 96144 hours per year (3.6925:538 hours

per bi-weekly pay period).

C. Use of Sick Leave

(1) Sick leave is a benefit provided to employees. Thelts purpose of sick leave is to protect

an employee against the loss of income should the employee face extended absence from
work due to illness or injury. Generally, employees become eligible to use sick leave in
the situations outlined below.

(a) Employees are incapacitated by sickness or a non-job-related injury, or they are
seeking medical, dental, or optical diagnosis and treatment,

{b) Employees may jeopardize the health of others because they have been exposed to a
contagious disease requiring notice from a qualified docter, or they may jeopardize
the safety of other employees.

() A member of the employee’s family requires his or her care and attention due to
illness or injury only when such illness or injury qualifies for, and the emplovee is
placed on, Family and Medical Leave under the conditions of FMLA. Sick leave use
cannot exceed more than 12 weeks in a 12-month period under this category.

(2) An employee utilizing accrued sick leave shall notify his or her immediate supervisor or

department head as soon as practical or within other time limits if established by the
department head. This notification should include an expected date of return. Use of
sick leave may require a doctor's certification prior to return to work. This certification
shall state the nature of the employee’s illness and certify that the employee is capable of
returning to work, This certification shall be required for the following circumstances:

{a) When an employee misses more than two (2) consecutive working days or shifts due
to illness.

(b} When an employee uses more than three (3) sick days in a thirty (30) day period.

(3) If a doctor’s certification is not provided, the employee may be considered as abusing

sick leave and may be subject to disciplinary action. Employees who abuse sick leave or
deliberately make or cause to make false or misleading statements or claims, shall be
subject to the loss of such benefits, dismissal, or such other disciplinary action as the
department head deems necessary. All supervisors confirming an absence as sick leave,
knowing the cause cannot be justified or failing to report the absence as required, shall be
liable to the same disciplinary action as the employee.

(4) The City reserves the right to send any employee who uses sick leave, certified by the

employee’s doctor, to a City designated doctor, at no cost to the employee. If the City’s
doctor concludes the employee is fit for duty and the employee has a note from his or her
own doctor stating otherwise, the City®s doctor and the employee’s doctor will then agree
upon a third doctor to render a decision. The medical opinion of the third dector shall be
final and determine whether an employee is able to return to work.

I the event an emploves uses five (3) ot more sick davs withm a 90 dav peniod or ten
(10) or more sick davs within a twelvs (12} month penod, he/shethey will be subject toa
sick leave use review (excluding FMLA/ADA leave). A review board comprised of the
employee’s supervisor, department head, and a representative from human
reseurcesresource will be established. In the event that the employee’s immediate

supervisor is a department head, or the employee is a depariment head, the assistant city

- Comment [GIEL4]: [wludimg FMLA/ADA
leave?
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administrator, and/or city administrator will serve on the board. The purpose of the
review is to determine if the use of sick leave is justified or unjustified. If, in the opinion
of the review board, the employee is determined to have abused his or her sick leave,
disciplinary action will be taken in accordance with the City’s progressive discipline
program (see section XIII for information regarding progressive discipline).

(6) Each day deducted from an employee's sick leave accumulation shall be for a regular
workday and shall not include holidays and scheduled days off. When an employee is on
"leave without pay” for 30 or more days, no sick leave accumulates.

(7) For all employees (except fire fighters) Ssick leave can only be used in increments of 15

minutes (0.25 hours), 30 minutes (0.50 hours), 45 minutes (0.75 hours) or 1 hour. For
fire fighter sick leave will be taken in 3 hour increments,

. Donating and Receiving Sick Leave From Other Employees

(1) After an employee has exhausted all accrued sick leave, annual leave and comp time, an
employee may use sick leave donated by other employees. Donated sick leave will be
paid at the rate of the employee using the sick leave. In order to use donated sick leave,
an employee must meet the following criteria:

(a) Have a continuing disability resulting from personal illness or injury and be unable to
perform job duties.

(b) Have used all accrued sick leave, annual leave and comp time.

(c) Not be receiving any other form of compensation through Worker’s Compensation
benefits, social security disability benefits, other disability benefits or any retirement
plan because of his or her current condition.

(d) Not be employed and actively at work with another employer.

(2) Employees who donate sick leave must have at least 80 hours of sick leave accrued and
may donate sick leave up to one half of their sick leave balance not to exceed 100 hours
in a 12-month period. Employees may not donate sick leave when they submit notice of
terminating their employment with the Citveparatefromthe—City. Employees who
donate sick leave will have their personal sick leave accruals reduced by the amount
donated and used by the recipient. Employees are not required to donate sick leave under
any circumstances. Any employee donating sick leave will remain confidential.

(3) Sick leave donation forms will be time and date marked. Donated sick leave will then be
used in the order that it was donated.

(4) If the employee receiving donated sick leave returns to work before all donated sick leave
has been used, the unused sick leave donation forms will be discarded and the donating
employees will be notified their donated sick leave will not be used.

Sick Leave and Employees’ Compensation

(1) IUpou approval iy C1iy Council 1 the annual operating budget, employees who do not
nse any sick leave or muss any worl: time in an unpaid status during the calendar year will
be awarded a bonus equal to one weck's base pay. payable in January of the next vear
T snployoe raust worl the comeleie eatepdar vear (Japnars | tus Deceruber 313 1o be
glihle,

........................ —"
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(2) Employees may elect to receive-40-hours-of compensatory time off to be used with the
approval of their supervisor in lieu of one week’s base pay, {53-hours—for-firefighters)
The time received will be based on their current accrual rates that equate to one week.

F. Sick Leave and Employees’ Retirement

(1) Currently, TCRS allows employees to use their accrued sick leave towards retirement
credit. For example, an employee with 28 % years of actual service and 18 months of
accrued sick leave accrued can retire with 30 years of service credit, even though they
only worked 28 V2 years.

(2) Employees who were previously employed by other TCRS member organizations may
apply any unused accrued sick leave balances from their previous TCRS employers
towards their service credit for TCRS purposes only. An official letter from the previous
employer certifying any unused sick leave must be fumnished to the City. These
transferred sick leave balances have no monetary value and cannot be used as leave time
while employed with the City.

(3) Employees who separate from the City before retirement may request a letter certifying
their sick leave balance at the time of separation. This balance does not have any
monetary value; however, employees who become employed with other TCRS member
organizations may receive service credit for the sick leave hours accrued.

&3{4) Credit for retirement time will be based on how the employee accrues their sick

time on a monthly basis.

5:6.LEAVE WITHOUT PAY

A. Employees who have exhausted all annual leave, sick leave, and compensatory time and
require additional time off may request leave without pay.

(1} Except for the requirements of FMLA and other labor laws, the City is under no
obligation to grant leave without pay.

(2) A full-time employee who is in good standing and rendering satisfactory service may be
granted a leave of absence without pay for a period not to exceed one (1) year for
sickness, disability, educational advancement, or for other good and sufficient reasons

that are considered unconfiollable lor in the best interest of the City. Such leave shall be

requested in writing and must have prior approval of the immediate supervisor,
department head and city administrator.

B. An employee on leave without pay may remain under the City’s insurance plans subject to
the provisions and limitations of said plans, provided the employee pays both the employee
share and City share of all premiums. In addition, employees on leave without pay shall not
accrue sick leave or vacation credit while on leave status. Leaves in excess of thirty (30)
days will not count towards service credit with the City.

C. During this period, an employee will not receive any anniversary merit raises-orctherraises
due, The employce’s anniyersary date will become the day they return to work. Employees
on leave will receive any cost-of-living-adjustment approved by City Council during the
budget process.

28
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D. Leave without pay may be revoked by the city administrator at any time, and the employes

shall be required to return to work without right of appeal or hearing as provided herein.

&7.MATERNITY LEAVE

A. Under the Tennessee Matermity Leave Act (TCA 4-21-408), 3 female employs= who has been

employed full tune for at least one vear and who gives at least three months ady ance notice of
her anticipated date of depatime. length of maternity leave, and mtentions to 1eturn to full-
time emplovment, mav be granted maternity leave for 4 pented not o exceed four months for
pregnaney, childbnth, and nursing an infant Sick leave, annual leave or compensatory time
may be used for matermty pwiposes, otherwise, the emplovee will be granied a leave of
absence without par

An employee desmng maternity leave shall notity her departmeni head at least thiee monihs
n advance so a iemporary replacement mayv be secured if necessary. Retwin to work: must be
accompanied by a 1elease statement from the employee 5 attending physician.

#8.PATERNITY LEAVE

A, In accordance wrih the Family and Medical Leave Act. male emplovees ate eligible to take

paternity leave A meamum of 12 weeks of leave may be taken Leave may only be taken
durng the first 12 months follow1ing the birth of a chuld o1 placement of an adopted child

Donated sicl: leave may not be used for paternity leave  Sick leave may only be used for 20

working days (10 shfis for firefighters) of patermty leave After 20 working days, other

leave may be used 1f available, o1 an employee may elect to go on unpaid Jeave.

8:9. BEREAVEMENT LEAVE

A. For purposes of bereavement leave, “employee’s family” shall be defined as the following:

brother, sister, husband, wife, son, daughter, step-son, step-daughter, father, mother, step-
father, step-mother, grandparent, step-brother, half-brother, step-sister, half-sister, mother-in-
law, father-in-faw, brother-in-law, sister-in-lav:, grandparent-in-law or any relative currently
living in the same household as any current City employee.

An employee will be granted reasonable time-off with pay up to three (3) working days, in
case of death within the employee’s family. For firefighters, this will be the equivalent of
one shift. In the event that the death is a child, spouse or parent of the employee, they may be
granted time-off with pay up to five (5) working days (or two shifts for firefighters). The
time granted an employee shall not be charged against an employee’s sick or annual leave,

Employees who have to settle estate matters will be given the flexibility to handle these
matters; however, any additional time taken beyond five days will be charged to the
employee’s accrued leave.

. In the event that the death in the employee’s family requires additional time for out-of-town

travel or for other good and sufficient reasons, the department head may authorize additional
days leave, not to exceed three (3) working days, which shall be counted against the
employee’s accrued sick leave, comp time or annual leave.

i

Comment [GIELT]: linde. Termesses: Statu
L maternity pateamty lea- ¢ 12 ramed to
emploveer fea 2 maximum of fou (£ monthy
Emplovees must be emploved regnlar fulf trme for
at least twelve (12) monih, to be elgble fo.
mateanty pateimidy leave
LEnployges may be requned to use accrued feng
{anoual wck comp) during mates by pateuty
ledve Accrved leave and mdaiemut. paternity
lear e are used ai the same time—emplovees do
not ighe arctued lea r first and then take
mateanty paturmry leave Leave may alss b wsth
a1 wvithout paz at the discretion of the employst
Such lea ¢ shall not affect the emplogres” nghi o
LECEIVE v 3C800n Hime. ok leave Bamses
ad- ancement, semonty length of ser 1cv: credht
benefitz phant. o1 prezams fo which the
emplovens wete eligible i the datc of then leavs
and an® otha benefits o1 nghts nf then
emplnvment merden: te the erplo. ees
employment position, pros 1ded. ihat the employer
need not provide for the cost of an'; bencfits,
plans o1 progams durmg, the sened of svch leaso
unlest such emplo; et so privdes for all
emmployees on leas s of absenne
‘The pupose of ihis leave 1 ic pros ide ime ni¥ fn
pregnancy . chaldbnth. nursing, ad or bonding
with the infant 1 the Cat- finds that the
employes pursued sther employment
uppasitimbies o1 workad 1egula pari ame o
1egula full ftme foi 1nother emplover dming the
petod of maternitwpatermiy leave then the City
does not have 1o remstate the emplover, at the end
of the leave period
‘The employee must provide at teast free (3)
months ailyauce notice of his he antepaied date
of departure e/ cept 1n thrse case:. where medical
EMEGENCs meaventy this notice The employ e
shonld staie ihe: length of his. her requested Ieave
and detail the mtenhon to reqarn to fulitune
emplovtaeni after the leave
Employess who are pres ented from givmg thuee ()
mnths' adh ance notice because of & medical
emagenc: which necessitates ihaf leave beain
eatlien than ongually mtcmated snall not fortert
then rights and benefits under thee section selely
beeawse of then failure. ic g & thee ¢3) minths'
arlvanue notice  Emplovees whe are prevented fiom
ar-mg thiee {3) months' advance notice because e
notice of adoption v 28 1ecerved less than threr, (3)
months i advance thall not forfeit then 11315 nd
‘benefits under the section solels because of then
falur to give thiee (3) month ¢ ady ance natice

Runs oncurrent with Fidt A of smplovee aualtfics

L_-'ar soth, Bui can alsa be matualn esu i

Return to Agenda




Effective XXXX XX, XXXX

30

E.

9:10.

A.

An employee may request time off to attend funeral services for other family members not
listed in part (A) above, or for friends and acquaintances, Any time taken off for this purpose
will be charged against an employee’s annual leave balance. The City is under no obligation
to grant a request.

FAMILY AND MEDICAL LEAVE
Purpose

(1) The purpose of this policy is to provide a family and medical leave policy in compliance
with Public Law 103-3, titled Family and Medical Leave Act (FMLA) of 1993 and any
revisions,

{(2) The Family and Medical Leave Act is a Federal statute with which the City is required to
comply. This section may be subject to change based upon changes to the Federal FMLA
regulations.

(3) The required FMLA paperwork can be obtained from the hHuman Reseurcesresource
Department. All costs associated with the completion of the paperwork shall be borne by

the emplovee.

Guidelines

(1) Employees who have worked at least 12 months for the City of Morristown and who
have worked at least one thousand-two hundred-fifty (1,250) hours during the preceding
twelve (12} month period prior to a leave request are considered to be “eligible
employees” under FMLA. An eligible employee may take up to twelve (12) weeks of
paid or unpaid FMLA leave, depending upon the availability of accrued vacation and sick
leave, in a twelve (12) month period for the birth of a child or the placement of an
adopted or foster care child. Leave may also be taken to care for a child, spouse, or
parent who has a serious heathhealth condition. The right to take leave applies equally to
male and female employees who are eligible,

(2) FMLA leave for the purpose of caring for a newborn child or a newly placed adopted or
foster care child must be taken before the end of the first 12 months following the date of
birth or placement.

(3) Upon the birth or prior to the birth, an expectant mother may take leave for necessary
medical care and if her condition renders her unable to work. Similarly, adoption or
foster care leave may be taken upon the placement of the child, Leave may begin prior to
the placement if absence from work is required for the placement to proceed.

(4) An employee may take FMLA leave to care for a parent or spouse of any age who,
because of a sericus mental or physical condition, is in the hospital or other health care
facility. An employee may also take leave to care for a spouse or parent of any age who
is unable to care for his or her own basic hygiene, nutritional needs, or safety. Examples
include a parent or spouse whose daily living activities are impaired by such conditions
as Alzheimer's disease, stroke, recovery from major surgery, or the final stages of
terminal illness.

(5} An eligible employee who is unable to perform the functions of his or her position
because of a serious health condition may request up to 12 weeks FMLA leave.

(6) Miilitary Bxitpuney LeaveQualifying Exigency Leave — Eligible employees who arc the
spouse, son, daughter, or parents of a miiitary member may take up to 12 weeks of
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FM'.& lcave during and 12-month neried tn_address 4hic most commeon izsues that arice
wheii a military member is Jdeployed to a foreign country, such as aitending milit
sponsored functions, making sppropriste financial ond legal arr:ngements, and arranging
for altemative childeare. This provision applies to the families of members of both the
active datv and reserve components of the Armed Forces.

(7 Militarv Caregiver Leave — Eligible employees who are th: spouse, son, daughter, parent
or next of kin of a coversd servicememberservice member may take up to 26 weeks of
FMIA leave during a sinple 12-month period to care for the servicememberservice
member who_is undergoing medical treatment. recuperation, or thetapy, is othervrise in
outpatient status, or is otherwise on the temporary disability retired list, for a serious
injury or illness incurred or aggrovated in the line of duty on active duty. This provision
apylies to the familics of members of both the active duty and reserve compenents of the

Ammed Forces.

€4 All full-time employees are required to follow this policy if they meet the guidelines of«—----{ Formatted; Indent: Left: 0.75", No bullets or
FMLA. numbering, Tab stops: Notat 0.25"

C. Serious Health Condition
(1) A “serious health condition” is a physical or mental condition that involves:
(a) An overnight stay in a hospital, hospice, or residential medical care facility; or

(b) Absence from work, school, or other regular daily activities for more than 3 days for

regular employees and 2 shifis for fire fighters and continuing treatment by a health
care provider; or

(c) A chronic or long-term iilness that is incurable or so serious that, if not treated, would
likely result in incapacity for more than three days.

(2) Employees must meet one of the requirements outlined above to be considered for FMLA
leave.

D. Use of Paid Leave

(1) Employees who have been granted FMLA leave can use any type of paid leave they have
available for their leave period with the exception of sick leave used for paternity leave.
Male employees may only use up to 4 weeks of sick leave in the event of the birth of a
child or placement of an adopted or foster child. Other paid leave may be used if the
employee elects to take more than 4 weeks of leave time. If no leave is available, the
leave will be unpaid until the employee elects to return to work, or the full 12 weeks of
leave time has been taken,

{2) Employees shall use any balance of sick leave, vacation leave, compensatory leave, or
employee’s birthday holiday prior to beginning unpaid leave. The combination of sick
leave, vacation leave, compensatory leave, employee’s birthday holiday, and unpaid
leave may not exceed 12 weeks.

(3) Employees may use donated sick leave only after all

other leave has been exhausted. and
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E. Right to Return to Work

(1) On return from FMLA leave, an employee is entitled to be returned to the same position
the employee held when leave commenced, or the employee may be assigned to an
equivalent position with equivalent benefits, pay, and other terms and conditions of
employment. An employee is entitled to such reinstatement even if the employee has
been replaced, or his or her position has been restructured to accommodate the
employee's absence.

(2) If the empleyee is unable to perform the essential functions of the position because of a
physical or mental condition, including the continuation of a serious health condition, the
employee has no right to restoration to another position under the FMLA. However, the
employer's obligations may be governed by the Americans with Disabilities Act,

(3) An employes will be required to report periodically to the City the status and the
intention of the employee to return to work. Any employee who has been on FMLA
leave for more than two weeks will be required to submit written notification two weeks
before his or her expected date of return,

(4) Before retum is granted, employees who have taken FMILA leave under this policy must
furnish the City with a medical certification form from the employee's health care
provider that the employee is able to resume work.

F. Notification and Scheduling

(1) An eligible employee must provide the employer at least 30 days advance notice of the
need for leave for birth, adoption, or planned medical treatment when it is foresceable,
This 30-day advance notice is not required in cases of medical emergency or other
unforeseen events, such as premature birth or sudden changes in a patient's condition that
require altering scheduled medical treatment.

(2) Parents who are awaiting the adoption of a child and are given litfle notice of the
availability of the child may also be exempt from this 30-day notice.

(3) 1t is the City's responsibility to designate leave in writing as FMLA leave and to notify
the employee. The City reserves the right to determine placement of an employee on
FMLA leave provided the leave meets the criteria. Employees may not retroactively
claim that paid or unpaid leave was for FMLA.

G. Certification

(1) The City reserves the right to verify an employee's request for FMLA leave. If an
employee requests leave because of a serious health condition or to care for a family
member with a serious health condition, the City requires that the request be supported by
certification from the health care provider of either the eligible employee or the family
member, as appropriate. If the City has reason to question the original certification, it
may, at the City's expense, require a second opinion from a different health care provider
chosen by the City. That health care provider may not be employed by the City on a
regular basis. If a resolution of the conflict cannot be obtained by a second opinion, a
third opinion may be obtained from another provider, and that opinion will be final and
binding.

(2) This certification must contain the date on which the serious health condition began, its
probable duration, and appropriate medical facts within the knowledge of the health care
provider regarding the condition. The certification must also state the employee's need to
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care for the son, daughter, spouse, or parent and must include an estimate of the amount
of time the employee is needed to care for the family member. Medical certifications will
be treated as confidential and privileged information.

(3) Maintenance of Health and COBRA Benefits During Unpaid Leave

(a) The City will maintain health insurance benefits during periods of FMLA leave
without interruption. Employees will be responsible for paying their portion of the
health insurance premium.

{b) The City has the right to recover from the employee all health insurance premiums
paid during the unpaid leave period if the empleyee fails to return to work after leave,
Employees who fail to return to work because they are unable to perform the
functions of their job, because of their own serious health condition, or because of the
continued necessity of caring for a seriously ill family member may be exempt from
this recapture provision.

{c) Leave under this policy does not constitute a qualifying event that entitles an
employee to Consolidated Omnibus Budget Reconstruction Act (COBRA) insurance
coverage. However, the qualifying event triggering COBRA coverage may occur
when it becomes clearly known that an employee will not be retumning to werk,
Therefore, the employee ceases to be entitled to leave under this policy.

{4) Reduced and Intermittent Leave

(a) According to this policy, leave can be taken intermittently or on a reduced schedule
when medically necessary as certified by the health care provider, Intermittent or
reduced leave schedules for routine care of a new child can be taken only with
approval. The schedule must be mutually agreed upon by the employee, his or her
supervisor, and the department head.

(b} Employees on intermittent or reduced leave schedules may be temporarily transferred
to an equivalent aiternate position that may better accommodate the intermittent or
reduced leave schedule,

{c} Intermittent or reduced leave may be spread over a period of time longer than twelve
(12) weeks, but it will not exceed the equivalent of twelve (12) workweeks total leave
in a twelve (12) month period.

(5) Restoration

(a) Employees who are granted ieave under this policy will be reinstated to an equivalent
position or the same position held prior to the commencement of their leave.

(b} Employees voluntarily accepting a light duty assignment in lieu of continuing FMLA
leave maintain their right to restoration io the original or an equivalent job until the
twelve (12) weeks of FMLA leave has passed.

(6) The 12-Month FMLA Period
(a) The 12-month period during which an employee is entitled to 12 workweeks of
Family and Medical Leave Act (FMLA) leave is measured forward from the date the

employee's first FMLA leave begins, An employee is entitled to 12 weeks of leave
during the 12-month period after the leave begins.
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(b) The next 12-month period will begin the first time the employee requests FMLA
leave after the completion of the previous 12-month period.

(7) Denial of FMLA Leave

(a) If an employee fails to give timely advance notice when the need for FMLA leave is
foreseeable, the employer may delay the taking of FMLA leave until 30 days after the
date the employee provides notice to the employer of the need for FMLA leave.

(b) If an employee fails to provide, in a timely manner, requested medical certification to
substantiate the need for FMLA leave due to a serious health condition, the City may
delay continuation of FMLA leave until an employee submits the certificate. If the
employee does not produce the certification, the leave is not FMLA leave.

(c) If an employee fails to provide a requested fitness-for-duty certification to return to
work, the City may delay restoration until the employee submits the certificates.

(8) ISpcclal Provisions for Femeie Emplovees

(a} Tennessee has a matermity leate law (T.C A § 4-21-408) that provides gieater leave

for pregnancy. childbirth, and nursing the mfant for employees who have been .‘,
employed for 12 months

$6:11._ MILITARY LEAVE

A. The City of Morristown will make gvery reasonable accommodation to assist employees who
serve in the military. Any employee who is member, or may become a member of any
reserve component of the armed forces of the United States or of the Tennessee Army and
Air National Guard, will be entjtled to a leave of absence from their respective duties for
periods of military service during which they are engaged in the performance of duty or
training in the service of this state, or of the United States, under competent orders. While on

such leave, the employee will be granted paid leave up to twenty (20) days in any one (1)
calendar year while under competent orders.

B. Qualified employees who seek paid leave under this policy must provide the official order

calling for their service or training to their supervisor. Employees will receive full
compensation for a period of twenty (20} days (or 160 hours) of military leave each calendar
year, excluding holidays and scheduled off days. Such leave will not be charged to any form
of accrued paid leave. An employes requesting military leave shall provide the City the dates
for training and travel time in advance. It is the responsibility of the employee to make

arrangements with their department head for leave to attend monthly meetings on regular off-
time, with the expectation that the paid leave granted herein will be applied to the annual

training periods required for reservists.

C. Any employee who is a member of the armed forces of the United States (including the

Army, Army Reserves, Army National Guard, Navy, Naval Reserve, Marine Comps, Marine
Corps Reserve, Air Force, Air Force Reserve, Air National Guard, Coast Guard, Coast Guard

Reserve, Commissioned Corps of the Public Health) called to active duty will be placed on
military leave. Such employee must present their supervisor or department head with
advance notice of their active duty orders. The employee’s seniority. status and pay will

P
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remain unchanged during their time of military leave. Continued health ingurance coverape

will be offered up to 18 months, with the employee paying premiums due for such policy. An
employee wishing to continue health insurance coverage during their military leave shall
provide a mailing address where notices of premium pavments due may be sent.
“'"’"“[ Formatted: Indent: Left: 0.75", No bullets ﬂ

D._The process for reinstatement of employees returning from military leave begins when the numbering
employee submits an *“application for re-employment.” Said applicant must be submitted:

#_ on the first work day back for employees deployed 30 davs or less: el 1 Formatted: Outline numbered + Level: 4 +

Numbering Style: Bullet + Aligned at: 0.75" +
Tab after: 1" + Indent at: 1"

% within 14 days of the end of service for employees deploved up to 180 days; and

% _within 90 days of the end of service for employees deploved 181 days or longer
The returning employee will be re-employed in the position they would have attained hads------ [ Formatted: Indent: Left: 0.5", Hanging: ]

they not been absent for military service, with the same seniority, status and pay. 0.25", No bullets or numbering, Tab stops: Not

at 0.25"
E. Those employees of the City of Morristown who are called to active duty by the President of

the United States or under the authority of a Governor as members of the Reserve or National
Guard shall, while on such actjve military duty, be entitled to special leave with partial pay
for an additional period not to exceed twenty-four (24) months. Partial pay shall be the
difference in the employee’s regular base salary and the emplovee’s full time military salary,
with a minimym monthly amount sufficient to keep in full force and effect all benefits that
the emplovee had on the date of call to active military duty. The provisions of this pelicy
shall apply to all said employees who have been called or are later called to such active
military duty.

F. Said employees shall remain Cjty employees while on such active military duty for the
ose of {a) accruing sick leave. accruing annual leave, (¢) accruing longevity pa
which shall continue to be paid to the employee annually, (d) accruing retirement time in
accordance with Tennessee Consolidated Retirement System policies, and (€} maintaining
health insurance coverage for all eligible dependents. Earnable compensation and retirement
benefits shall not be increased or decreased by any partial payment made pursuant to this
policy but shall be computed as if no call to active military duty had occurred,

i - ‘[ Formatted: Font: 11 pt, Font color: Black ]

{ Formatted: Indent: Left: 0.5", No bullets or ]

R Formatted: Indent: Left: 0.75", No bullets or
numbering
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B:G. The city administrator shall establish such rules, regulations, and procedures as are
necessary for the implementation and administration of the intent of this policy as set out
above. All departments of the City shall fully cooperate with the city administrator to
accomplish the goals of this policy.

H.12. JURY SERVICE LEAVE
A. Employees selected for jury service shall be excused for the actual duration of the jury duty.
Upen release from jury duty during the employee's normal vorking hours, they shall be
expected to return to duty.

B. _Employees will receive full pay during jury service, but they must sign over to the City any

paycheck, in its original form, received for jury service. Employees may also elect to use
annual leave, comp time, or management leave and keep their pay from jury duty.

B- Death of an employee moved to Section X1 e Formatted: No bullets or numbering, Tab
stops: Not at (.25"

12:13. COURT LEAVE

Any regular service employee appearing in court or participating in a legal procseding on behalf
of the City, other than during normal working hours, shall be compensated on a straight time
basis, provided, however, that no less than two (2) hours compensation shall be given for such
appearance in a single day.

If an employee receives a subpoena, that employee will not be required to use leave time o
comply with the subpoena. If possible, the Finance Department will bill the entity issuing the
subpoena for reimbursement of wages earned by the employee.

13:14. INSURANCE

A. Regular full-time employees of the City will be offered health, life, dental, vision, and long-
term disability insurance.

B. Types of insurance plans, levels of coverage and employer/femployee contributions, and
premiums are subject to change,

& Employees that become eligible for full service retirement. under the guidelines of the

Tennessee Consolidated Retirement System or approved by the TCRS for accidental
disability retirement (which is City service connected disability approved by the TCRS) may
continue to participate in the Group Insurance Medical, Vision and dental plan, Retiree
participation will cease when the retiree reaches the ape of 65 (Medicare eligible).

Dependents will continned to be carried on City’s insurance policy until age 65 (Medicare

eligible). , .---{_Formatted: Strikethrough ]

14:15. RETIREMENT

A. All full-time employees of the City participate in the Tennessee Consolidated Retirement
System (TCRS). Participation is mandatory. Contributions are deducted from employees’
paychecks each payday.
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B. Complete details about the City’s membership in TCRS and the plan offered to employees
are available in the human reseureesresource department.

15:16. WORKERS' COMPENSATION/OCCUPATIONAL DISABILITY

A. All injuries arising out of and in the course of one’s employment shall be governed by the
Tennessee Workers' Compensation Law. Any employee required to be absent from duty
because of an injury sustained in the course of his or her employment which is determined to
be compensable under the Tennessee Workers® Compensation Law shall be granted
occupational disability leave for such time as the employee is unable to return to work.
However, such leave shall only be granted in periods of three (3) months or less, and the
leave shall not be extended unless authorized by the city administrator. Extensions shall not
be extended for any period in excess of three (3) months at any one time and shall not exceed
a total of twelve {12) months from the day following the injury.

B. Employees on occupational disability leave shall receive compensation in accordance with
the Tennessee Workers® Compensation Law for such time as the employee is unable to return
to active duty within the time frame established by the human reseurcesresource department,

C. The fitst seven (7) calendic days after the mjury the City will pay the emplovee 100% of s
ot her base pay on his or her regular working days. £2i-isnesi a4 Ddaye-ni-oralasas
san—wri-wektedrn sk 12 e— SOMIpeNSI R R0 Dr—RERaTTREid —Frie  After 7

valendas+2 days, worker 's compensation benefits go mio effect. Emplovees will earn 66 67%
of lus ot het ave1age pay ove1 the pievious 52 weeks This benefit 1s not taxable! ..---1 Comment [GIE20T: 11131 pments begin on
-------- by B 06 273 and on Jus 14 i retroactive to day _
D. Employees on occupational disability leave due to an on-the-job injury will not be charged e = e Sty A

sick leave or vacation leave during the period they are receiving workers’ compensation
benefits. The employee shall continue to accrue sick leave at the employee’s regular rate
while they are on occupational disability or injury leave.

E. Employees shall immediately report any injury incurred in the course of his or her
employment, however minor, to his or her supervisor or department head and take such first
aid or medical treatment as may be necessary. Any employee determined to have been able
to, but who fails to, make such a report shall not be eligible for physicians' fees or any
compensation that may have accrued under the provisions of the Workers' Compensation
Law,

F. When an employee is injured on the job, the supervisor or department head shall immediately
complete an accident report and submit a copy to hurnan seseureesresource and retain a copy
in the departmental file. When an accident causes serious bodily injury or death to an
employee, the supervisor shall immediately notify the department head, human
regoureesresource and city administrator,

G. In cases where the employee is injured and cannot perform his or her regular duties, every
effort will be made to place the employee in a temporary-modified duty position or
assignment that will allow them to work with his or her injury. The City is not obligated to
create a modified duty position; however, if a temporary position or assignment is offered to
an employee, and they are medically cleared to perform the required tasks, they must accept
the position or assignment. Failure to do so may result in loss of workers’ compensation
benefits and/or disciplinary action up to and including termination,

H. In cases where an occupational disability to an employee occurs and the employee has been

reported as occupationally disabled for a period of thirty (30) calendar days, the department
head shall review the case's progress and make recommendations to the city administrator,
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16:17.

In all cases of occupational disability, the responsibility of determining the character, degree,
and potential duration of an injury shall rest with the licensed practicing medical doctor(s)
designated by the City. The medical doctor(s) may make periodic examinations, progress
reports, and recommendations as deemed necessary by the city administrator. The employee
shall be required to return to work upon the approval of the medical doctor(s).

Before an employee is returned to full duty, the employee must be certified by the attending
physician as capable of performing the essential functions of the job. The physician will be
furnished a copy of the job description, including a list of the essential job functions and
required capabilities. The attending physician must certify the emplayee’s ability to perform
the essential job functions. The City reserves the right to obtain a second medical opinion
from the physician of its choosing before a final decision is made on a return to duty.

If an employee is unable to return to the position held at the time of the injury, the City may
take reasonable steps o place the individual in a comparable position, if one is available, for
which they are qualified and able to perform the essential functions, with or without
reasonable accommodations. The City is not required to create a “light duty” position.

Should an employee be unable to return to full duty within three (3) months after the date of
injury, or within twelve (12) months if the city administrator has approved the extended time,
and no comparable position for which the employee is qualified is available, the employee
may be subject to separation only if:

{1} The employee cannot perform the essential functions due to a disability that cannot
reasonably be accommodated; or

(2) The employee poses a direct threat to himself/herself and/or others.

TUITION REIMBURSEMENT

A,

All regular full-time employees will be eligible to receive tuition reimbursement for higher
education coursework that has been determined by the department head to be beneficial to the

City. This funding must be approved by Council in the budget process.

Reimbursement shall be for tuition expenses only and will not exceed 75% of the current
hourly credit rate for the University of Tennessee-Knoxville for the semester which the class
was taken. o of-$ 00-pereradit-he aE-raimb From—-Aueus 008

242000

Any higher education institution attended by an employee must be approved in advance and
will be subject to verification of accreditation. Employees must earn a letter grade of “C* or
better to be eligible for reimbursement. Reimbursements will not be given for any employee
who separates from the City during his or her coursework. Employees must inform the City
of any grants, scholarships or other funding received for coursework. These amounts will be
deducted from the amount eligible for reimbursement.

Employees will be required to obtain approval from his or her department head and the city
administrator before beginning coursework. Degrees beyond the master’s level are not
eligible for reimbursement. Employees are required to work for two years following his or
her most recent reimbursement. Employees who separate from City service before two years
has eclapsed shail be required to pay back the City the amounts received through the
reimbursement program.

For tuition reimbursement to be paid it must be funded within the budget year.
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VI. DRUG AND ALCOHOL TESTING POLICY

39

POLICY

1.

H.

2

It is the policy of the City of Morristown that the use of drugs by its employees and impairment
in the workplace due to drugs and/or alcohol are prohibited and will not be tolerated. Engaging
in prohibited and/or illegal conduct may lead to termination of employment. Prohibited and/or
illegal conduct includes but is not limited to:

. Being on duty or performing work in or on City property while under the influence of drugs
and’or alcohol,

Engaging in the manufacture, sale, distribution, use, or unauthorized possession of drugs at
any time and the use of alcohol while on duty or while in or on City property.

Refusing or failing a drug and/or alcoho! test administered under the City’s policy.
Providing an adulterated, altered, or substituted specimen for testing.

Use of alcohel within four hours prior to reporting for duty on schedule or use of alcohol
while on-call for duty.

Use of alcohol or drugs within eight hours following an accident (incident) if the employee's
involvement has not been discounted as a contributing factor in the accident (incident) or
until the employee has successfully completed drug and/or alcohel testing procedures.

- Use of prescription drugs with a prescription or over-the-counter medications having an
adverse-affectadverse effect on the employee’s behavior andvor abilities without giving notice
to his or her supervisor and/or department head.

Use of prescription drugs without a prescription from a physician.

The City of Momstown 1s commtted to providing a safe, healthy, productive, and ding-free
working environment for its employees to properly conduct the public's busmess. The City has
adopted a drug and alcohol testing policy. This pohicy 15 1n compliance with the Drug-Free
Workplace Act of 1988, which ensuics emplovees the right to work m an aleohol- and drug-
free environment and to work with persons fize from the effects of alcoho! and drugs. Federal
Highway Admimstration (FHWA) 1ules, vhich 1equite drug and aleohol testing for persons
required to have a commeicial dnver's hcense (CDL); Division of Transpottaton (DQT) rules,
which include procedures for urine drug iestmg and breath alcohol iesting and the Ommbus
Transportation Emplovee Testing Act of 1991, wiuch requues alcohol and drug testing of
safety-sensitive emplovess in the aviation, motor camer, railroad, pipeline, sommercial marine,
and mass transit industries  Thus policy also mcludes testing of other emplovees under linmted
circumstances as allowed by law The types of iests requued are pie-employment. tiansfer,
reasonable suspicion, post-aceident {post-incident). random, retmn-io-duty, and follow-up. In
agordance with current law, not all classes of employees are subjest to all types of iests|

Compliance with this substance abuse policy is a condition of employment. The failure or
refusal by an applicant or employee to cooperate fully by signing necessary consent forms or
other required documents or the faflure or refusal to submit to any test or any procedure under
this policy in a timely manner will be grounds for refusal to hire, for termination, or for
Tequiring the employee to participate satisfactorily in an approved drug abuse assistance or
rehabilitation program. The submission by an applicant or employee of a urine sample that is
not his or her own or is adulterated shall be grounds for refusal to hire or for termination.

- { Comment [GIE21]: Wiich jubs e consdered
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4. All property belonging to the City may be subject to inspection at any time without notice as
there may be no expectation of privacy in such property. Property includes, but is not limited
to: vehicles, storage lockers, desks, containers, and files. Employees assigned lockers that are
locked by the employee are also subject to inspection by the employee’s supervisor afier
reasonable advance notice (unless such notice is waived by the city administrator) and in the
presence of the employee,

5. For further details concerning the drug and alcohol testing policies, employees should refer to
the City’s complete drug and alcohol testing policy adopted separately. Copies of this policy
are available in the human reseureesresource department.
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VIL  SEXUALHARASSMENT -~ { Comment [GIE22]: Stcngthen tcalietion clauss |

1. PURPOSE

A. The City may be held liable for the actions of all employees with regard to sexual harassment
and will net tolerate sexval harassment of its employees. The City will take immediate,
positive steps to stop such harassment when it occurs. The City is responsible for acts of
sexual harassment in the workplace when the City (or its agents or supervisory employees)
knows or should have known of the conduct, unless it can be shown that the City took
immediate and appropriate corrective action. The City may also be responsible for the acts of
non-employees, with respect to sexual harassment of employees in the workplace, where the
City (or its agents or supervisory employees) knows or should have known of the conduct and
failed to take immediate and appropriate corrective action.

B. This policy applies to all officers and employees of the City, including but not limited to fuli-
time and part-time employees, elected officials, permanent and temporary emplovees,
employees covered or exempt from the personnel policies of the City, and employees
working under contract for the City.

2. DEFINITIONS

A. The following actions constitute an unlawful employment practice and are absolutely
prohibited by the City when they affect employment decisions, create a hostile job
environment, cause distractions, or interfere with work performance, They are:

(1) Sexual harassment or unwelcome sexual advances;

{2) Requests for sexual favors;

(3) Verbal or physical conduct of a sexual nature in the form of pinching, grabbing, patting,
or propositioning;

(4) Explicit or implied job threats or promises in return for submission to sexual favors;
(5) Inappropriate sex-oriented comments on appearance,
(6) Embarrassing sex-oriented stories;

(7) Displaying sexually explicit or pornographic material, no matter how the material is
displayed; and/or

(8) Sexual assault on the job by supervisors, fellow employees, or, on occasion, non-
employees.

B. Sexual harassment includes conduct directed by men toward women, conduct directed by
men toward men, conduct directed by women toward men, and conduct directed by women
toward women,

3. MAKING SEXUAL HARASSMENT COMPLAINTS
A, An employee who feels they are subjected to sexual harassment should immediately contact a
person (listed below) with whom the employee feels the most comfortable. Complaints may

be made verbally or in writing to:

(1) Employee's immediate supervisor; or
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(2) Employee's department head; or

(3} Human reseurcesresource department; or

(4) City administrafor.

B. Employees have the right to circumvent the employee chain-of-command when selecting the
person to complain to about sexual harassment. The employee should be prepared to provide
the following information:

(1) His or her name, department, and position title;

(2) Name of the person or people commiiting the sexual harassment, including his or her
title(s), if known;

(3) Specific nature of the sexual harassment, how long it has gone on, any employment
action (demotion, failure to promote, dismissal, refusal to hire, transfer, etc.) taken
against the employee as a result of the harassment, or any other threats made against the
employee as 2 result of the harassment;

(4) Witnesses to the harassment; and

(5) Whether the employee has previously reported the harassment and, if so, when and to
whom.

4. REPORTING & INVESTIGATING SEXUAL HARASSMENT COMPLAINTS
| A, The human reseureesresource department is the department the City designates as the
investigator of sexual harassment complaints against employees. In the event the sexual
| harassment complaint is against the human reseureesresource department, the investigator
shall be another individual appeinted by the city administrator.
B. When an allegation of sexual harassment is made by any employee, the person to whom the
| complaint is made, if not the human reseursesresource department, shall immediately prepare
a repott of the complaint according to the preceding section and submit it to the human
reseuressresource departtent, When conducting an investigation of a sexual harassment
complaint, the human reseurcesresource department, or other investigator if the complaint is
against the human reseureesresource depariment, shall;

(1) Make and keep a record of the investigation, including written notes and audio recordings
where applicable in relation to the following:

(a) Verbal responses made to the investigator by the person complaining of sexual
harassment;

(b) Witnesses interviewed during the investigation;

(c) The person against whom the complaint of sexual harassment was made; and

{d) Any other person contacted by the investigator in connection with the investigation;
(2) Within thirty (30) days of receiving the complaint, prepare a report, which shall include:

(a) Written statement of the person complaining of sexual harassment;
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(b) Written statements of witnesses;

(c) Written statement of the person against whom the complaint of sexual harassment
was made; and

(d) All the investigator's notes connected to the investigation.
5. ACTION ON COMPLAINTS OF SEXUAL HARASSMENT

A. Based upon the results of the investigation, the human reseureesresource department shall,
within a reascnable time, determine whether the conduct in question constitutes sexual
harassment. In making that determination, the human reseurcesresource department shall
lock at the record as a whole and at the totality of circumstances, including the nature of the
conduct, the context in which the alleged actions occurred, and the behavior of the person
complaining, Whether sexual harassment took place will be determined on a case-by-case
basis.

B. If the human reseureesresource department determines that the harassment complaint is
founded, they shall recommend to the city administrator that immediate and appropriate
disciplinary action against the guilty employee(s), consisient with his or her authority under
the City charter and these policies, shall be taken, The disciplinary action shall be consistent
with the nature and severity of the offense, the employee's rank, and any other factors the
human reseurcesresource department believes relate to fair and efficient administration of the
City. This includes, but is not limited to, the effect of the offense on employee morale, public
perception of the offense, and the light in which it casts the City. The disciplinary action may
include demotion, warning, reprimand, suspension, or dismissal. Determining the level of
disciplinary action shall alse be made on a case-by-case basis. A written record shall be kept
of imposed disciplinary actions, including verbal reprimands.

C. In all events, an employee found guilty of sexual harassment shall be warned not to retaliate
in any way against the person making the complaint, witnesses, or any other person
connected with the investigation.

D. In cases where sexual harassment is committed by a non-employee against a City employee
in the workplace, the city administrator shall take whatever lawful action is necessary against
the non-employee to bring the sexual harassment to an immediate end.

VIIL WORKPLACE VIOLENCE PR ._1
1. PURPOSE

The City has adopted a Zero Tolerance Policy for workplace violence because it recognizes that
workplace violence is a growing problem nationally that needs to be addressed by all emplovers.
Consistent with this policy, acts or threats of physical violence, including intimidation.
barassment, and/or coercion which invelve or affect the City or which occur on City preperty will
not be telerated.

2. ACTS OR THREATS OF VIOLENCE DEFINED

"Threats or acts of violence" include conduct against persons or property that is sufficiently
severe, offensive, or intimidating to the point that thev alter the employment conditions at the
City, or create a hostile, abusive, or intimidating work environment for one or more City

employees.

3. EXAMPLES OF WORKPLACE VIOLENCE
43
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General examples of prohibited workplace violence include, but are not limited to, the following:

A. All threats or acts of violence occurring on City property, regardless of the relationship
between the City and the parties inveolved in the incident,

B. AIll threats or acts of violence not occurring en City property but involving someone who is
acting in the capacity of a representative of the City.

C. All threats or acts of violence not occurring on City property invelving an employee of the
City if the threats or acts of violence affect the legitimate interests of the City.

D. Any threats or acts resulting in the conviction of an emplovee or agent of the City. or of an
individual performing services on the City's behalf on a contract or temporary basis, under
any criminal code provision relating to threats or acts of violence that adversely affect the o ] e
legitimate interests and goals of theCity, ---| Formatted: Font color: Black A

»{ Formatted: Font: 11 pt, Font color: Black |
{Formatted Normal, No bullets or numbering ]
e .._Ct_:mment [GJE;}_].* Adidi ess seighaton cause ]

A. Definition

{1) Work place harassment is defined as conduct that is so pervasive that the working
conditions are unduly oppressive, creating a hostile work environment. Work place
haragsment applies to harassment based on any of the following seven protected classes:

constitutional tight or anc 1ght wnee clea public
| prlicr pulstical atfilanon genetic mformaiion v

B._ Criteria for determining whether conduct is such as to establish a hostile worl; environment. atr olies basts protected by Lyw,

Criteria shall include, but not necessary be limited to the following:
{a)_Freguency of the conduet
{b)_Severity of the conduct

{c) Whether the conduct is physically threatening, humiliating or merely offensive

(d) Whether the conduct urreasonably interferes with another individuals work
Pil'fﬂﬂlﬂlﬁ

I . "‘a.bu.»
(b) Colar
{c) Raipion
d) Magegai onpin
(e) fax
!n x"h‘;,'g
@Dbiby { Comment [IE24): 2o, colon rehgen s> |
i nge, natwnal ongn. drabihey. miliar: siaius '
e 0 i ) communicatinn v 1th an elected public stfcials, frce
{2) Harassmf:,nt can be verbvalf;fa}, 'wntten, ph'lysmal, w.sual. ?Ild or ex]‘ublted or speoch, iefusmg io participaie m +q vemain silent |
communicated in any manner (including electronically, social media or by email). about 1llagal actrvrites e eretng a ctatuiory i
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() Wounld a rensonable person be offended by the conduet.
C.. _Complaint Procedure

The procedure for making a complaint of work place hara.sinents shall be tie same as_for
scxual hajassment described in Section VII (a) of this policy.

Qomn‘amﬁ

The procedure for reporting and investigating work place harassment shall procedurally be as
set forth in Section VII(a¥4) and action on complaints of work place harassment shall

procedurally be as set forth in Section V1i(a)(5).

E. SPECIFIC EXAMPLES OF PROHIBITED CONDUCT

Specific eExamples of conduct that may be considercd “threats or scts of violence”
prohibited under this policy include, but are not limited to, the following;

(1} Fitting or shoving an individual.

(2) Threatening to harm an individual _his or her family, friends, associates. or his or her
property.

(3) The intentional destruction or threat of destruction of property owned, operated, or
controlled by the City.

(4) Making harassing or threatening telephone calls, letiers, or other forms of written or
electronic communications,

5) Intimidating or attempting to coerce an employee to do wrongful acts that would affect

the business interests of the City.

{6) Harassing surveillance, also known as “stafking”, the willful, malicious and repgated
following of another person and making a credible threat with intent to place the other
person in reasonable fear of his or her safetv,

(7} Making a suggestion or otherwise intimating that an act to injure persons or property is

“appropriate”, without regard to the location where such suggestion or intimation occurs.

(8) Npauthoyized possoasion 00 (nappoimests wse of s
dangerow

S OL by glher

e Comment [GJEZS] Cunsldemhon for *guns in 1
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The procedure for reporting and investigating work place harassment shall procedurally be as set forth in
Section VII{a}(4) and action on complaints of work place harassment shall procedurally be as set forth i
Section VTI{a)}(5).

F. APPLICATION OF PROHIBITION

The City’s prohibition against threats and acts of violence applies to all persons involved in
the City's operation, including but not limited to City personnel, contract and temporary
vzorkers, and anyone else on City property, Violations of this policy by any individual on City
property. by any individual acting as a representative of the City while not on City property,
or by any individual acting off of City property when his or het actions affect the public
interest or the City's business intercsis will be {ollowed by legal action, as appropriate.
Violation of any provision of this policy by an smployee may lead to disciplinary action.
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X. POLICY FOR COMPUTER, EMAIL & INTERNET USAGE

46

G. EMPLOYEE OBLIGATIONS

(1} iiach employee of the City and every person_on _City property is_obligated to raport

the reporting individual iz not 2 Ciiy etaployes._the renort should be mzde to the Citv of
Mo;ristovn Police Dopartment.

{2) In cases where the reporting individual iz a City employee. th= report should be mads fo

the reporiing individual’s fmmediate supervisor, department headr. or to the City’s
buman resources department. Each supervising employee shall promptlv refer any such

incident to the human reseurcesresource department, who shall take corrective action.
Concurrently, with the initiation of any investigation leading to a proposed discipli

action, the human respureesresource department shall report the incidents of threats or

ection of physical violence to_the Morristown Police Department, which shall raake a
follow-up report.

(3} NothingNetien in this policy alters any other reporting obligation established by City

policies or in state, federal, or other applicable law.

iﬁ-_ i
2—SPECIHGC EXAMPLES OF PROHIBITED CONBUCT ..
Jer-this policy inctade, Limited to, the folewing:

B While smployeesof the-Gitymray ba-rcouired-asaconditone T thel—work—assignment 4o
pessess—firenrms—veapons—or—other—dengerous—deviees,—or—pemitied to—carsy—themas
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B POEHCY FOR-COMPUGTER E-MA-AND INFERNET UEAGH
1. USAGE IN GENERAL

A. The use of City systems, including computers, fax machines, and all forms of
Internet/Intranct access, is for City business and for authorized purposes only. Brief and
occasional personal use of the electronic mail system or the Internet is acceptable as long as it
is not excessive or inappropriate, occurs during personal time (lunch or other breaks), and
does not result in expense to the City.

(1) Use is defined as "excessive" if it interferes with normal job functions, responsiveness, or
the ability to perform daily job activities.

(2) Electronic communication should not be used to solicit or sell products or services that
are unrelated to City business, distract, intimidate, or harass coworkers or third parties or
disrupt the workplace,

B. Use of City computers, networks, and Internet/Intranet access is a privilege and may be
revoked at any time for inappropriate conduct carried out on such systems, including, but not
limited to:

(1) Sending chain letters or participating in any way in the creation or transmission of
unsolicited commercial e-mail ("spam"”) that is unrelated to legitimate City purposes;

(2) Engaging in private or personal business activities, including excessive use of instant
messaging and chat rooms or playing games;

(3) Misrepresenting oneself or the City;

(4) Violating the laws and regulations of the United States or any state, city, or local
Jjurisdiction in any way, or engaging in malicious activities;

(53} Deliberately propagating any virus, worm, Trojan horse, trap-door program code, or other
code or file designed to disrupt, disable, impair, or otherwise harm either the City's
networks or systems or those of any other individual or entity;

(6) Using abusive, profane, threatening, racist, sexist, or otherwise objectionable language in
cither public or private messages, or sending, receiving, or accessing pomographic
material;

(7) Causing congestion, disruption, disablement, alteration, or impairment of City networks
Or systems;

(8) Failing to log off any secure, contrelled-access computer or other form of electronic data
system to which you are assigned, if you leave such computer or system unattended;

(9) Defeating or attempting to defeat security restrictions on City systems and applications.
C. Violations of these policies may result in disciplinary action, up to and including termination.

2, OWNERSHIP AND ACCESS OF ELECTRONIC MAIL, INTERNET ACCESS, AND
COMPUTER FILES

A. The City owns the rights to all data and files in any computer, network, or other information
system used in the City. The City also reserves the right to monitor electronic mail messages
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(including personal private/instant messaging systems) and their content, as well as any and
all use of the Internet and of computer equipment used to create, view, or access e-mail and
Internet content.

B. Employees must be aware that the electronic mail messages sent and received using City
equipment are not private and are subject to viewing, downloading, inspection, release, and
archiving by City officials at all times. The City has the right to inspect any and all files
stored in all areas of the network or on individual computers or storage media in order to
assure compliance with policy and state and federal laws,

C. The City has licensed the use of certain commercial software application programs for
business purposes. Third parties retain the ownership and distribution rights to such software.
No employee may create, use, or distribuie copies of such software that are not in compliance
with the license agreements for the software. Violation of this policy can lead to disciplinary
action, up to and including termination.

D. Electronic mail is subject at all times to monitoring, and the release of specific information is
subject to applicable staie and federal laws and City rules, policies, and procedures on
confidentiality and open records. Existing rules, policies, and procedures goveming the
sharing of confidential information alsc apply to the sharing of information via commercial
software._Employees shall not use their City email address for their personal email address.

Employees shall refrain from receiving personal emails on their City email.

E. It is a violation of City policy for any employee, including system administrators and
supetvisors, to access electronic mail and computer systems files to satisfy curiosity about the
affairs of others. Employees found to have engaged in such activities will be subject to
disciplinary action.

F. Policy Statement for Internet/Intranet Browser(s)

(1) The Internet is to be used to further the City's mission, to provide effective service of the
highest quality to the City's customers and staff, and to support other direct job-related
purposes. Supervisors should work with employees to determine the appropriateness of
using the Internet for professional activities and career development.

(2) The various modes of Intermet/Intranet access are City resourcesresource and are
provided as business tools to employees who may use them for research, professional
development, and work-related communications. Limited personal use of Internet
Fegoureesresource is a special exception to the general prohibition against the personal
use of computer equipment and software.

(3) Employees are individually liable for any and all damages incurred as a result of violating
City security policy, copyright, and licensing agreements.

(4) All City policies and procedures apply to employees' conduct on the Internet, especially,
but not exclusively, relating to: intellectual property, confidentiality, City information
dissemination, standards of conduct, misuse of City reseureesresource, anti-harassment,
and information and data security.

3. PERSONAL ELECTRONIC EQUIPMENT

A. The City prohibits the use or possession in the workplace of any type of camera phone, cell
phone camera, digital camera, video camera, or other form of image-recording device without
the express permission of the City and of each person whose image is recorded. This
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provision does not apply to designated City personnel who use such devices in connection
with their positions of employment.

Employees should not bring personal computers to the workplace or connect them to City
electronic systems unless expressly permitted to do so by the City. Any employee bringing a
personal computing device or image recording device onto City premises thereby gives
permission to the City to inspect the personal computer or image recording device at any time
with personnel of the City's choosing and to analyze any files, other data, or data storage
media that may be within or connectable to the personal computer or image recording device
in question. Employees who do not wish such inspections to be done on their personal
compuiers or imaging devices should not bring such items to work at all.

Violation of this policy or failure to permit an inspection of any device covered by this policy
shall result in disciplinary action, up to and including termination of employment. In
addition, the employee may face both civil and criminal liability from the City or from
individuals whose rights are harmed by the violation.

4. ELECTRONIC MAIL

Al

This policy provides the requirements related to the management, retention and disposition of
all records created and contained in an electronic mail system (e-mail). Electronic mail
includes numeric, graphic and text information which is maintained as a computer application
used to create, receive, and transmit messages and other documents.

This policy is applicable to all persons using the city’s email systems, network or system user
IDs.

E-mails, created or received in the City’s e-mail system, may become public record, They
are considered public record if they were transmitted in conjunction with the transaction of
official business. Examples of e-mails that are public record include: policies and directives,
correspondence related to official business, meeting agendas and minutes, reports, and
material with legal or historic value. The end user must make this initial determination. Until
that determination is made, e-mails should be treated as public record. If an e-mail record is
finally determined to be a public record, the e-mail will be made available to any party
making a public records request.

In all cases, e-mails in the City systems are the property of the City. As such, they are subject
to the administrative rules of the City which include the right to review these records at any
time for any City purpose.

City e-mail will not be used as official record (master copy) for any document, Any content
intended as a record (master copy) must be transposed to a different medium (hard copy or
other electronic format). E-mails shall be considered supporting documents or transitory
messages.

(1} It is the policy of the City that all e-mail will be captured by the Archive Management
system (AMs) and that its electronic mail system will be used only as a transitory
communications medium. Therefore, any ¢-mails that have retention value as supporting
documents based on the rules configured in the AMS will be maintained in this system
for the configured time period. Each end user has two options.

{a) The preferred option is to print out e-mails that are considered supporting documents
and to store them with the official (master) record that they support in accordance
with already established records retention policies for that media.
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{b) The second altemative is to set up a separate personal electronic folder on the City’s
file system, outside of the normal inbox e-mail system,

(2) End users must assess the retention value of every e-mail. Generally, the end user is the
creator of the message and the person having the most intimate knowledge of the
business value of the information. However, in many cases it is the receiver who must
make the retention value determination based on how important the information is to this
business function. If an end user cannot confidently determine whether an email is a
public record, he or she should consult his or her supervisor. The ultimate determiner of
a record’s public status and retention value is the city attorney.

The Information Technology department will maintain and operate the City’s e-mail system.
IT will perform daily backups (or contract for such services) of the e-mail system and will
retain the daily backups for a period of thirty days. After thirty days, the backups will be
erased and all e-mails contained therein will be permanently deleted. Prior to the
aforementioned thirty days, any stored messages remain City property and can be restored,

. End users shall review their e-mail inboxes periodically (at least every thirty days). During

this review, end users assess the retention value of any e-mail more than thirty days old. If
the e-mail is considered supportive material, the end users should print out the necessary e-
mails and file them with the appropriate document. A second alternative is to move the e-
mail to a permanent folder set up for the specific purpose of saving supportive material. Tn
doing so the end user should assess what is the retention value of that designated folder.

- In general, administrative support records have a retention life of no greater than three years.

Consult the Records Management for Municipal Governments: A Reference Guide for City
Officials and Municipal Public Records Custodians, a publication from MTAS. If the e-
mails are transitory, they should be deleted out of the user’s inbox.
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X1, SEPARATIONS
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1. SEPARATIONS IN GENERAL

All separations of employees from positions with the City shall be designated as one of the
following types and shall be accomplished in the manner indicated: resignation, layoff, disability,
death, retirement, or termination. At the time of separation and prior to final payment, all
records, assets, and other City property in the employee's custody must be iransferred to the
department head. Any amount due because of shortages shall be withheld from the employee's

final compensation._ The leave categories that will be paid at separation are annual and
compensatory time. Sick time will be credited for retirement or submitted to an emplover upon

written notification from that employer. Any other balances in other leave categories will not be
compensated.

2. RESIGNATION

A, In the event an employee decides to leave the City's employ, a minimum two (2) week
written notice shall be given to his or her supervisor so that arrangements for a replacement
can be made. Failure to meet this notice requirement may be cause for denying future
recommendations and/or re-employment with the City.

B. An unauthorized absence from work for a period of three consecutive working days may be
considered by the department head as a resignation. The City may deny an employee from
working out his or her notice if, in the opinion of the department head, it is in the best interest
for the department.

3. LAYOFF

A. The department head, upon approval from the city administrator, may lay off an employee in
City service when they deem it necessary by reason of a shortage of funds, abolishing a
position, other material changes in the duties or organization of the employee's position, or
related reasons that are outside the employer's control and that do not reflect discredit upon
the employee's service.

B. The duties performed by a laid off employee may be assigned to other City employees who
held positions in the appropriate class. Temporary employees shall be laid off before
probationary or regular employees. The order of luy-effslayoffs, after temporary employees,
will be determined by the city administrator and department head based upon the best
interests of the City and department. Nothing in the personnel policies document shall be
deemed to give employees any more property rights in their jobs than may already be given
by the City charter.

4. DISABILITY

A. An employee may be separated for disability when they cannot perform the essential
functions of the job because of a physical or mental impairment that cannot be reasonably
accommodated without undue hardship or that poses a direct threat to the health and safety of
others.

B. Reasonable accommodations will include transfer to a comparable position for which the
individual is qualified. Action may be initiated by the employee or the City, but in all cases it
must be supported by medical evidence acceptable to the city administrator, and the disability
must prevent the employee from performing the essential functions of the job. The City may
require an examination at its expense to be performed by a licensed physician of its choice.
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5. RETIREMENT

A, Whenever an employee meets the conditions set forth in the retirement system's regulations,

they may elect to retire and receive all benefits earned under the City’s retirement plan.
Official notice of such intended action must be submiited to the human resourcesresource
department within the prescribed time limits as set out in the retirement plan.

B. Information regarding membership in TCRS may be obtained from the human

FESOUFEES5LESoUTCE dep artment.

B:(.. _ Insurance information is covered on page 35 in this handbook.
6. TERMINATION

A. When other forms of discipline have not resulted in the desired behavior or when more severe

initial action is warranted, the city administrator, or department head if so delegated by the
city administrator, may terminate an employee.

. The employee shall be furnished an advance written notice containing the nature of the

proposed action, the reasons therefore, and the right to appeal the charges in accordance with
the appeal process established herein. If the employee fails to respond to the advance notice,
the proposed action shall be effective on the date specified with no need for further action. If
an appeal hearing is requested, the effective date of the termination shall be extended until the
end of the appeal process. During the extended time, the employee may be retained on active
duty status, placed on leave, or suspended with or without pay at the discretion of the city
administrator. Nothing in this document is to be interpreted as giving employees any more
property rights in their jobs than may already be given by the City charter.

7. DEATH OF AN EMPLOYEE

A. Separation shall be effective as of the date of death of an employee. All compensation due in

accordance with these rules shall be paid to the estate of the employee, except for such sums
as by law must be paid to the surviving spouse.

B. Upon the death of a full-time regular emplovee, his or her beneficiary shall receive his or her

next due payroll check and pay for all accrued annual leave, compensatory time, and_sick

leave.

€. An appointed representative from the City shall give his or her beneficiary complete

assistance in settling retirement, life, and health insurance benefits.
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PURPOSE AND SCOPE

A. Tt is the City's desire to address grievances informally. Both supervisers and employees are

expected to make every effort to resolve problems as they arise. However, it is recognized
that there will be occasional grievances that will be resolved only afier a formal appeal and
review. Employees who have a complaint or grievance may discuss the grievance with their
immediate supervisor, a higher-level supervisor, and,or the department head.

. A grievance may be something real, alleged, or a misunderstanding involving the employee's

employment conditions, health, safety, physical facilities, equipment or materials used or
other related issues. Such misunderstandings, complaints, points of view, and opinions will
be considered a grievance, except in cases where they relate to personnel actions subject to
the appeals procedure provided for herein,

. Every employee may present a complaint or grievance under the provisions of the grievance

procedures free from fear, interference, restraint, discrimination, coercion, or reprisal,
Assuming the problem cannot be worked out by informal discussions between the employee
and immediate supervisor, steps of formal grievance procedures are as follows:

(1) STEP ONE

(a) The employee shall submit a written statement of the complaint or grievance to the
immediate supervisor within ten (10) working days from the incident that prompted
the grievance. It shall be the supervisor's responsibility to promptly investigate the
circumstances surrounding the grievance, discuss the matter with the appropriate
department head, and take action, if possible. The supervisor shall inform the
employee in writing of the decision within ten (10) working days after receipt of the
written grievance.

(b) The supervisor shall prepare a written report of the complaint or grievance and
provide a copy of it to the department head and the employee who submitted the
grievance. Any supervisor in the chain-of-command shall atiach his or her
recommendation regarding the unresolved complaint or grievance if it proceeds to a
higher level.

(2) STEP TWO

(a) If the grievance camnot be resolved between the employee and supervisor, the
employee may proceed to the second procedural step. Within five (5) working days
of receiving the decision from his or her immediate supervisor, the employee shall
submit a written notice of his or her desire to appeal to the department head and
include a copy of the original grievance from Step One. If an employee wishes a
hearing, the department head will accommodate the employee.

(b) Upon hearing the grievance and/or conducting his or her own investigation, the
department head must provide a written response to the employee and the immediate
supervisor within five (5) working days of the hearing, if one is requested by the
employee, or receipt of the written notice of appeal, whichever is later.

(3) STEP THREE

(a) If the grievance is not resolved with the department head, the employee may appeal
the grievance to the city administrator. Such request for appeal must be submitted in
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vriting within five (5) working days after receipt of the decision from the department
head. At the city administrator’s discretion, the city administrator may convene a
hearing, conduct his or her own investigation of the grievance or rely upon the record
of the grievance established during the previous steps. If the city administrator
decides to conduct a hearing, he/she shall schedule the hearing within five (5)
working days after receipt of the written request.

(b) Within five (5) working days of the hearing date, if one is held, or receipt of the
written request for consideration by the city administrator, whichever is latest, the
city administrater shall provide a written response to the employee with copies to the
department head and immediate supervisor.

2, OTHER INFORMATION

A. While every attempt will be made to resoive the employee’s grievance, the action of the city
administrator shall be final and binding on all parties involved. Nothing in this decument is
to be interpreted as giving employees any more property rights in their jobs than may already
be given by the City charter.

B. The time limits provided herein shall be adhered to unless otherwise modified by mutual
written agreement between the employee and the City. The action of the city administrator
shall be final and binding on all parties involved. Nothing in the personnel policies document
shall be deemed to give employees any more property rights in their jobs than may already be
given by the City charter,
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POLITICAL ACTIVITY - Nothing in this section is intended to prohibit any City employee
from privately expressing his or her political views or from casting his or her vote in all
elections.

A. Employees of the City of Morristown may individually exercise their right to vote, express

their political views as citizens, and participate in political activities the same as all other
citizens. No employee shall use City property for political purposes nor shall any employee
engage in any political activity while at work, in a City-provided uniform, or otherwise on
duty.

. In accordance with state law, City employees cannot tun for election to the City Council. If

an employee wishes to become a candidate for election to the City Council, he or she must
resign from employment with the City prior 1o filing a nominating petition or other required
qualifying papers. '

2., TRIP REIMBURSEMENT

A. All City related travel that involves expense reimbursement and/or City expense shall not be

undertaken without prior approval of the appropriate department head or city administrator.
In order for travel related expenses to be reimbursed or paid directly by the City, all travel
must be conducted in accordance with the City’s adopted travel policy.

. For details regarding travel, obtain a copy of the City’s travel policy from the Finance

Department.

3. USE OF CITY VEHICLES AND EQUIPMENT

A. Generally, only City employees engaged in transporting City personnel and/or material and

supplies used to carry out the functions and operations of City departments and for whom the
immediate use of a vehicle is actually necessary or convenient shall drive or ride in City-
owned vehicles. However, the following are exceptions to that general policy:

(1) In emergencies where the City employee has a reasonable belief, based on a totality of
circumstances, that the life, safety, health, or physical welfare of a citizen would be
immediately threatened without the security and/or transportation provided by the City-
owned vehicle. Examples of such emergencies include, but are not limited to, personal
injury accidents, acute illness, and actual and potential victims of crime and violence.

(2) In motorist/passenger assistance where there is no immediate emergency but, under a
totality of circumstances, the City employee has a reasonable belief that failing to
transport the motorist and/or passengers in a City-owned vehicle could result in such
people being left in real or potentially real danger, or would result in extreme
inconvenience to them. The use of a City-owned vehicle in such cases shall be limited to
transporting motorists and their passengers only to those places where they are
reasonably safe and have a reasonable opportunity to obtain continued help without using
the City-owned vehicle.

{a) When it is necessary for reasons of inclement weather, late hour, lack of
transportation, or other reasonable cause to transport non-City personnel to and from
City-owedowned property; also to repair or supply shops and similar facilities so that
such personnel can install, repair, or maintain City equipment essential to the
continuation or restoration of public services essential to the safety, health, and
welfare of the citizens of the City.
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{b) In the transportation of federal, state, and local officers and employees; news media;
private consultants; business people; and other private people visiting the City for the
purpose of directly analyzing, reviewing, supporting, assisting, or promoting the
City's functions and operations.

(c) When the vehicle is driven to or picked up from private maintenance or repair
facilities and while it is being "road tested” while in the possession of such facilities.

(d) City employees who are assigned City vehicles and are required to drive them home
are permitted to carry as passengers members of their househelds and those non-
members of their households listed in subsection (b) below, to the following
destinations when the City employee has no other reasonably convenient means of
transporting those people:

® Members of a City employee's household may be transported:

1. to and from school and work, using the most direct route to those
destinations, when the City employee himself or herself is driving to and
from vrork or carrying out other legitimate and necessary City business; and

2. to and from baby sitters; child-care centers; residences and businesses of
family members, friends and neighbors; or any other reasonable destination
where the safety, security, comfort, and well-being of a City employes's
household members will be secured or promoted when the City employee is
required to respond to a call to perform legitimate and necessary City
business,

= Non-members of a City employee's household that may be transported include:

1. baby sitters, family members, friends, and neighbors who may be taken to the
City employee's household or anv other reasonable location when the
purpose of transporting such people is to permit them to watch over the
safety, security, comfort, and well-being of the City employee's heusehold
members when the City employee is required to respond to a call to perform
legitimate and necessary City business.

B. When determining whether to transport a private person in non-emergency, City-owned

vehicles under the emergency and motorist/passenger assistance exceptions, City employees
shall consider whether a more appropriate vehicle operated by trained police or other
emergency personnel is reasonably available, Transporting people with severe injuries and
illnesses should not generally be undertaken by City employees who are not trained in the
medical field,

. City-owned vehicles, under both the general policy and its exceptions, shall not ordinarily be

taken outside the City. However, the city administrator, department heads, and their
designees shall have the authority to grant exceptions to this policy if such exceptions are for
legitimate, necessary City business. In addition, it is authorized for City employees to travel
a reasonable distance outside the City limits under the exceptions to the policy prohibiting
them from transporting non-City employees in City-owned vehicles. Reports of such travel
shall be made to the employee's department head the first working day following such travel.
The report shall include the purpose, duration, and distance of the travel outside the City and
any other information the department head requires to determine whether the travel conforms
to this policy. The department head shall keep a permanent file of such reports,
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D.

All City vehicles allowed to be taken home are to be used only for City business, including,
commuting to and from work as required, QOther personal use of a City vehicle is prohibited.
Certain personal errands done while commuting to or from work that do not significantly
increase the number of commuting miles driven shall be allowed provided, however, that the
nature of personal errands do not reflect unfavorably, discredit, or create embarrassment for
the City. Any abuse of this benefit shall subject the employee to appropriate disciplinary
actions.

Non-emergency City vehicles shall obey all traffic laws under this general policy and its
exceptions.

4, DRIVING RECCRDS

A.

Any employee who is required as an employment condition to possess and maintain a valid
Tennessee driver's license or commercial driver's license must immediately, before reporting
for duty the next workday, inform his or her supervisor should his or her license become
denied, expired, restricted, suspended, or revoked any time during employment with the City.

Annual review of employees’ driving records may be conducted by the city administrator or
designes to assure adherence to this policy,

5. SQLICITATION

A.

C.

Unauthorized solicitation of employees on the premises is strictly prohibited.  This
prohibition applies both to employees and outsiders.

Contributions may be solicited on City property only with the permission of the city
administrator. Miscellaneous solicitation of contributions within a single department may be
made with the permission of the department head.

No pressure is to be placed on any employee to make any contributions.

6. PERSONAL TELEPHONE CALLS

A,

Using the office telephone during regular vrork hours for local and/or long-distant calls of a
personal nature, except in emergency cases, is discouraged, Personal calls that must be made
or received during business hours are permitted if they are held to 8 minimum and do not
interfere with the employee's work. Employees should make such calls during breaks or
lunch time when possible. Long distance calls must be reimbursed to the City by the
employee responsible for the call.

Emergency phone calls may be made or received any time, Examples of emergencies are
illness or severe injury to 2 member of the employee’s family, changed plans regarding an
employee's transportation home from work, or extreme weather conditions. *“Chatty” phone
conversations on non-emergency matters may result in disciplinary action.

7. FIGHTING, HORSEPLAY, DAMAGING CITY PROPERTY

Fighting, horseplay, and intentionally defacing or damaging City property are not permitted.
Employees engaging in these activities will be subject to disciplinary action, which could include
termination.
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8. ACCEPTING GRATUITIES
Refer to the Ethics Policy.
9. USEOF CITY TIME AND FACILITIES
Refer to the Ethics Policy=.
10. BUSINESS INTEREST
Refer to the Ethics Policy.
11. USE QF POSITION
Refer to the Ethics Policy.
12, STRIKES

No City officer or employee shall be a party to, participate in, or instigate any strike against the
City.

13, PERSONNEL RECORDS

snantmed by s NEl
Departirent 31:ads may_ mamii

gaclude, Lut net be linufed to, ateibs socciiic to the opaations «f the deparlinenl
department documents will be copies of the originals that are maintained i ihe

Resource Depariment.

B. The human reseureesresource department shall also maintain the life insurance, vacation,
pension and retirement, health insurance, and sick leave records for each employee. All
medical records shall be kept in a separate confidential file for cach employee.

C. It is the responsibility of each employee to update personnel information in his or her
personnel file by notifying his or her department head of any information changes. The City
shall not be held liable when incorrect withholding, wrong beneficiaries, or loss of employee

benefits result from the failure of any employee to keep personnel records current.

D. Employees should be made aware that their personnel records may be subject to public
inspection under the Freedom of Information Act. Any employee whose records are
requested by the public will be notified in writing as to who is making the request. No
medical, family or other personal information will be released and Social Security numbers
will be protected.

E. Individuals making a request for an employee’s personnel records must make the request in
writing per open request forms.

F. Employees shall have the opportunity to respond in writing to any information that is added
to their personnel file.

14. DRESS CODE

! master crployment documents reside n HR and
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A. Due to the diverse nature of work the City conducts, it is not feasible to set a uniform dress
code for all employees. Some positions require uniforms and employees in these departments
must wear their uniform, unless specifically excluded from doing so by the department head.
It is the responsibility for each department head, with the approval of the city administrator,
to set the dress code for their department. When doing so, department heads should consider
several factors;

(1) Nature of work including, but not limited to:
(a) Conditions of job site;
(b) Level of physical activity;
(c) Impact of weather on job,
(2) Public and Customer contact:
() Interaction with the public;
(b) Public expectation or department/position;

{(c) Professional appearance.

B. Dress codes may be changed seasonally for departments with employees who are frequently
outdoors.

15. CITY MATERIALS AND SUPPLIES

A. Tt is unlawful for any employee to remove any picce of City material from City property,
whether it is functional or not, without written consent from the city administrator.

B. This policy includes office supplies, police equipment, scrap material, or any other item or
items purchased by or donated to the City. Employees who remove items without permission
will be subject to disciplinary action and will be responsible for returning all items.

16. CELLULAR PHONE POLICY

This policy outlines the use of personal and City issued cell phones at work and the safe use of
cell phones by employees while operating a vehicle.

A. Personal Cellular Phones
(1)} While in a working capacity for the City, employees are expected to exercise discretion
in using personal cellular phones. Excessive personal calls during work, regardless of the
phone used, can interfere with employee productivity and be distracting to others and
may result in disciplinary action.

(2) Flexibility will be provided in circumstances demanding immediate attention. The City
will not be liable for the loss of personal cellular phenes brought into the workplace,

B. Personal Use of City Provided Cellular Phones

(1) Where job or business needs demand immediate access to an employee the City may
issue a cell phone to an employee for work-related communications. Employees are
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expected to keep any personnel use of their City-issued phene to a “de minimis use”,
meaning infrequent or occasional.

(2) Employees must reimburse the City for any expenses resulting from non-City activity.
Text messages, images and other related phone functions are included.

(3) Any inappropriate usage or content found on an employee’s phone will result in
disciplinary action. Employees who abuse cell phone privileges will be subject to
disciplinary action. Employees in possession of company equipment such as cellular
phones are expected to protect the equipment from loss, damage or theft. If an employee

abuses, neglects or otherwise causes damage to_a phone, the emplovee may be
required to bear the cost of a replacement.

(4) Upon resignation or termination of employment, or at any time upon request. the
employee may be asked to produce the phone for return or inspection. Employees unable
to present the phone in good working condition when requested may be expected to bear
the cost of a replacement. Employces who separate from employment with outstanding
debts for equipment loss or unauthorized charges will be considered to have lefi
employment on unsatisfactory terms and may be subject to legal action for recovery of
the loss.

(5) All records with regard to City provided cell phones are considered public records. This
includes all calls, text messages (including content), emails and images sent and received.
Erasing items from the cell phone’s memory will not erase all records.

. Bafety Issues for Cellular Phone Use

(1) Employees whose job responsibilities include regular or occasional driving and who are
issued a cell phone for City business use are expected to refrain from using a cell phone
while driving. Safety must come before all other concerns. Regardless of the
circumstances, including slovs or stopped traffic, employees are strongly encouraged to
pull off to the side of the road and safely stop the vehicle before placing or accepting a
call. If acceptance of a call is unavoidable and pulling over is not an option, employees
are expected to keep the call short, use hands-free options if available, refrain from
discussion of complicated or emotional discussions and keep their eyes on the road.
Special care should be taken in situations where there is heavy traffic, inclement weather
or the employee is driving in an unfamiliar area.

(2) In situations where job responsibilities include regular driving and accepting of City
business calls, hands-free equipment can be requested fo facilitate the provisions of this
policy. Employees whose job responsibilities do not specifically include driving as an
essential function, but who are issued a cell phone for business use, are also expected to
abide by the provisions above. Under no circumstances are employees allowed to place
themselves at risk to fulfill the City’s needs.

(3) Employees who are charged vith traffic violations resulting from the use of cell phones
while driving will be solely responsible for all liabilities that result from such actions.

. Professional Use of Cell Phones

(1) Many cell phones are equipped with {or able to be equipped with) ring tones, pictures,
covers, and other various “personalized” items. As a result, employees should maintain a
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professional image with regards to their City issued cell phones and any personal celt
phones that are present in the workplace or jobsite, especially with regards to ring tones,

(2) Employees who have City issued or personal cell phones equipped with a camera or other
image-recording device are expressly prohibited from using these functions without the
express permission of the City and of each person whose image is recorded. This
provision does not apply to designated City persomnel who use such devices in
connection with their positions of employment.

17. REREACEMENTINCLEMENT WEATHER

)
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A. Employees are prohibited from using tobacco, electronic cigarettes (vaping) or smoking
inside any City building or City vehicle. Employees may use tobacco, electronic cigarettes
(vaping) or smoke in designated areas only.

B. For public works employees, smoking at a job site is only permitted during breaks, and all
cigarette or cigar butts must be removed from the site,

19, ALL PRIOR RULES SUPERSEDED
These policies shall be effective immediately upon their adoption by the City Ceuncil and shall
supersede all previously adopted policies, rules and regulations, (with the exception of the Police
Department’s General Orders, the Fire Departments operating procedures and the Civil Service
Act and regulations or rules adopted pursuant thereto) to the extent such prior policies, rules, and
regulations conflict with these policies, rules, and regulations.

paticy LA FORMS OF DISCIPLINARY ACTION AND PROGRESSIVE DISCIPLINE
1. PURPOSE

Disciplinary action may be required due to actions, inactions, behavior or other activities of an
employee. Employees may be disciplined on a progressive basis, with offenses accumulating,

2. APPEALS PROCESS
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Any City employee shall have the right to appeal disciplinary actions such as reprimand,
suspension, demotion, or termination, or any alieged violation of these policies. To initiate an
appeal, the employee may submit a request in writing in accordance with the City’s grievance
procedures cutlined in Section X.

3. TYPES OF DISCIPLINARY ACTION

A.

Verbal/oral reminder

(1) A verbal/oral reminder may be issued at any time by a supervisor to an employee.
Verbal/oral reminders may be documented by the supervisor,

(2) Verbal/oral reminders are to be used as a tool to help a supervisor communicate in an
effective, constructive manner with an employee.

Verbal/oral waming

(1) A verbal/oral warning may be issued at any time by a supervisor to an employee.
Verbal/oral wamings must be documented by the supervisor and acknowliedged by the
employee.

(2} Minor infractions such as a tardy, failure to adhere to the dress policy or other minor
infraction committed by the empiloyee for the first time may result in a verbal/oral
warning,

Written warning
(1) A written warning may be issued at any time by a supervisor to an employee. Written

warnings must be documented by the supervisor and acknowledged by the employee and
the department head.

(2) A written v-arning may be issued for a minor infraction after a verbaloral waming has
already been issued. A written wamning may also be issued for a more serious offense
without any verbal/oral warning being issued previously.

. Suspension

(1) A suspension may be issued at any time by a department head with the approval of the
city adminjstrator. Suspensions may be issued for employees who habitually commit
minor infractions and have been wamed through verbal/oral warning and/or written
warnings. Suspensions can also be issued for major infractions committed by an
employee with no previous verbal/oral or written warnings.

(2) The length of the suspension will be determined by the department head with
consultation from the human reseureesresource department and approved by the city
administrator.

(3} A written notice of proposed suspension, explaining the reason for the proposed
suspension and offering the employee a pre-determination hearing, shall be provided by
the human reseureesresource department to the employee as soon as it can be reasonably
delivered. The purpose of the pre-determination hearing is to give the employee the
opportunity to challenge the proposed suspension.
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E. Demotion

(1) A demotion may serve as a form of disciplinary action. A department head may request a
demotion if, in his or her opinion, the demotion is the only option for an employes who is
unable to function in his or her current position.

(2) Employees who refuse a demotion may be terminated from employment.

F. Termination

(1) The city administrator may terminate an employee for just cause at any time. Reasons for
termination may include, but shall not be limited to: misconduct, negligence,
incompetence, insubordination, unauthorized absences, falsifying records, violating any
charter provision, ordinance or any of these personnel policies.

(2) A termination may result from excessive violations of minor policies in which an
empleyee received a verbal/oral warning, written warning, demotion and/or a suspension.
A termination may also result from a serious offense which may include, but shall not be
limited to: sexual harassment, violence in the workplace, violation of the City’s drug
policy, theft and forgery.

(3} Any employee who is being considered for termination shall be placed on administrative
leave. A written notice of proposed termination, explaining the reason for the proposed
termination and offering the employee a hearing shall be given to the employee and the
hearing shall be held a minimum of at least three (3) days after the employee is placed on
administrative leave.

(4) The hearing shall include the employee’s department head, superviser and a
representative from the human reseureesresource department. The purpose of the hearing
is to give the employee the opportunity to challenge the proposed termination. A final
decision shall be rendered and given to the employee at the conclusion of the hearing,
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1.

A,

AMENDMENTS TO THE PERSONNEL RULES

AMENDMENTS

Amendments may be made to the personnel policies at any time as approved by majority vote
of the City Council. The purpose of amendments may be for any of the following:

(1) To update policies to reflect changes in local, state or federal law.

(2) To address issues brought to the atiention of the city administrator and are not
specifically addressed by a policy.

(3) To clarify a policy.
(4) To improve the operations, efficiency or effectiveness of City services.

(5) For any other reascn deemed necessary by the city administrator or the City Council
provided it is in the best interest of the organization and taxpayers of the City as a whole.

All amendments shall include an effective date_(to be approved by Council), and the
amendments shall be communicated in writing to employees before the effective date.

2. SEVERABILITY

3.

A,

B.

Each section, subsection, paragraph, sentence, and clause of this policy document is hereby
declared to be separable and severable.

The invalidity of any section, subscction, paragraph, sentence, or clause shall not affect the
validity of any other portion of these rules, and only any portion declared to be invalid by a
court of competent jurisdiction shall be deleted.

SPECIAL NOTE

These personnel policies are for information only. This document is not an employment contract.+

This document is a statement of current policies, practices, and procedures. Nothing in this document
is to be interpreted as giving employees any more property tights in their jobs than may already be

given by the City charter. These personnel policies shall be reviewed every two years or as needed.
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The City reserves the right to change anv or all such policies, practices, and procedures in whole or in
part at any time, with or without notice to employees. The Civil Service Act of the City of

Morristown shall take precedence over this document wherever a conflict exists for employees in the
Police and Fire Departments.
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TYPES OF EMPLOYEES
Employeces of the (citvitown of _) are generally classified
as one of the following:

1.

Regular full time Employee — (Determination of status may be by
hours per week or hours per month.) A regular full time employee is an
employee who works a minimum of (indicate number of hours) hours
per week (Ushifts” in_the case of firefighters). is paid an (hourly rate or
annual rate). is subject to all conditions of employment, and receives all
benefits ottered by the local government unless specifically excluded by
the Jocal government, charter, code, or ordinance. Regular full time
employces serve a (indicate length of peried)-month Trial Employment
Period, during which time they may be dismissed without recourse,

Regular part time Employce - A rcgular part time employee is an
employee who works part time hours on a consistent basis and whose
hours cannot exceed hours per week unless approved by the (mayor/

manager/ administrator/ recorder/ personnel/human resources
director/ department head/ appointing authority). Regular part time

employces (are / are not) eligible for local government benefits on a
prorated basis according to the actual hours worked (except longevity,
retirement. college pay, health and/or life insurance benefits).

Temporary Regular full time Employee — A temporary regular full time
employee is an employee who works regular full time. not exceeding 12
months per term of employment and who is paid on a per day or per hour
basis. A temporary employee may not be subject to all conditions of
employment. but shall be fully capable of performing the assigned duties
and will receive (full benefits/ prorated benefits/ no benefits except
coverage under workers’ compensation). Individuals who arc classified

as temporary employees and are hired to fill a regular full time or regular
part time position shall begin to accrue benefits on the effective date of
regular full time or regular part time appointment.

Temporary Regular part time Employee — a temporary regular part
time employce is an employee who works fewer than (indicate number
of hours) hours per week. Temporary employees may not work more
than ____ months per year. Regular part time employees may receive

(full benefits/ prorated benefits/ no benefits).
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5. Volunteer Employee — A volunteer is an individual who works for the
local government for ne compensation. (The local sovernment ma

provide uniforms and workers' compensation benefits.)

6. Police Reserve — Reserve officers are volunteers appointed by the
(mavor/ manager/ police chicf/ appointing authoerity). Reserve officers
receive no compensation and no other benefits execept coverage under the
Special Reserve Police Insurance Coverage Policy. (The local
government mav provide uniforms and workers’ compensation
bencefits.)

7. Volunteer Firefighters - Volunteer firefighters are temporary regular
part time employees appointed by the fire chiet when necessary.
Volunteer firefighters are compensated per fire-call/per training activity
with no other benefits except coverage under the Volunteer Fircfighters
Insurance Coverage Policy. (The local government may provide
uniforms and workers’ compensation benefits.)

5 Page 34: [2] Comment [GIE19] Grubbs, John Eric 12/2/2015 3:03:00 PM |

Any employee who is member, or may become a member of any reserve
component of the armed forces of the United States or of the Tennessec Army and
Air National Guard, will be entitled to a leave of absence from their respective
duties for periods of military service during which they are engaged in the
performance of duty or training in the service of this state, or of the United States,
under competent orders. While on such leave, the employee will be granted paid
leave up to twenty (20) days in any one (1) calendar year.

Qualified employees who seck paid leave under this policy must provide the
official order calling for their service or training to their supervisor. Employees
will receive full compensation for a period of twenty (20) days (or 160 hours) of
military leave each calendar year, excluding holidays and scheduled off days. Such
leave will not be charged to any form of accrued paid leave. An employee requesting
military leave shall provide the City the dates for training and travel time in advance.
It is the responsibility of the employee to make arrangements with their
department head for leave to attend monthly meetings on regular off-time, with
the expectation that the paid leave granted herein will be applied to the annual
training periods required for reservists.

Any employee who is a member of the armed forces of the United States
(including the Army, Army Reserves, Army National Guard, Navy, Naval
Reserve, Marine Corps, Marine Corps Reserve, Air Force, Air Force Reserve, Air
National Guard, Coast Guard, Coast Guard Reserve, Commissioned Corps of the
Public Health) called to active duty will be placed on military leave. Such
employee must present their supervisor or department head with advance notice
of their active duty orders. The employee’s seniority, status and pay will remain
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unchanged during their time of military leave. Continued health insurance
coverage will be offered up to 18 months, with the employee paying premiums
due for such policy. An employee wishing to continue health insurance coverage
during their military leave shall provide a mailing address where notices of
premium payments due may be sent.

The process for reinstatement of employees returning from military leave begins
when the employee submits an “application for re-employment.” Said applicant
must be submitted:

% on the first work day back for employees deployed 30 days or less;

<% within 14 days of the end of service for employees deployed up to 180
days; and

*% within 90 days of the end of service for employees deployed 181 days or
longer

The returning employee will be re-employed in the position they would have

attained had they not been absent for military service, with the same seniority,
status and pay.
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RESOLUTION NO.

BEING A RESOLUTION OF THE CITY OF MORRISTOWN,
TENNESSEE APPROVING THE AMERICANS WITH
DISABILITIES ACT (ADA) TRANSITION PLAN.

Be it resolved by the City Council for the City of Morristown, Tennessee that the
Americans with Disabilities Act (ADA) Transition Plan, Appendix A, be hereby
approved and ratified by the City Council for the City of Morristown, Tennessee.

Passed this the 18" day of October, 2016,

Gary Chesney, Mayor

ATTEST:

City Administrator, Anthony Cox
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Appendix A

CITY OF
MORRISTOWN, TN
AMERICANS WITH DISABILITIES ACT (ADA)
TRANSITION PLAN

| ACCESSIBLE
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RESOLUTION NO.

A RESOLUTION OF THE MORRISTOWN, TN CITY
COUNCIL ADOPTING THE AMERICANS WITH
DISABILITIES ACT (ADA) TRANSITION PLAN, ADA
COORDINATOR AND PROCEDURES

WHEREAS, the Federal government enacted the Americans with
Disabilities Act of 1990 ("ADA") to prevent discrimination of the physically and
mentally disabled relating to employment and access to public facilities; and

WHEREAS, the City of Morristown, Tennessee, remains committed to the
ADA and the elimination of barriers to public facilities; and

WHEREAS, in compliance with Title 1l of the ADA, the City of Morristown,
Tennessee, shall name an ADA Coordinator; and

WHEREAS, in compliance with Title |l of the ADA, the City of Morristown,
Tennessee , shall adopt a grievance procedure for resolving complaints alleging
violation of Title 11 of the ADA; and

WHEREAS, in compliance with Title 1l of the ADA, the City of Morristown,
Tennessee, shall publish notice to the public regarding the ADA; and

WHEREAS, in compliance with Title 11 of the ADA, the City of Morristown,
Tennessee, shall post the ADA coordinator's name, office address, and telephone
number along with the ADA Notice and ADA grievance procedure on its website.

NOW, THEREFORE, BE IT HEREBY RESOLVED BY THE MORRISTOWN,
TENNESSEE CITY COUNCIL THAT:
1. The SSSISISRREINNANRINISIER] is responsible for the overall
compliance with the ADA,; and
2. The is designated as the

ADA Coordinator for the City of Morristown, Tennessee and
is responsible for the City's compliance with the ADA; and

3. The Notice under the ADA, a copy of which is attached hereto and
as revised from time to time, is adopted as the City of Morristown,
TN, Notice under the AD; and .

4. The City of Morristown, TN, Grievance Procedure under the
Americans with Disabilities Act, a copy of which is attached hereto and
as revised from time to time, is adopted as the grievance
procedure for addressing complaints alleging discrimination on the
basis of disability in the provision of services, activities, programs
or benefits by the City of Morristown, Tennessee; and

5. In compliance with Federal and State laws as set forth above, the
City of Morristown, Tennessee City Council resolves to
post the required information regarding the ADA coordinator, Notice

i
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under the ADA, and City of Morristown, Tennessee, Grievance
Procedure under the ADA on its website and at such other locations as
may be determined from time to time.

ADOPTED BY THE MORRISTOWN, TENNESSEE CITY COUNCIL ON
DECEMBER 6, 2016.

Gary R. Chesney
Mayor

ATTEST:

Anthony “Tony” C. Cox
City Administrator
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CITY OF MORRISTOWN, TN
AMERICANS WITH DISABILITIES ACT (ADA) TRANSITION PLAN

In accordance with the Americans with Disabilities Act (ADA), this document shall serve
as the City of Morristown’s Transition Plan. Included are results of a self-evaluation that
addresses barriers within City programs and facilities.

The development of this plan has occurred with the assistance of several individuals
and organizations throughout the community. The City of Morristown’s ADA Coordinator
will coordinate all aspects of ADA compliance. Any comments, additions or suggestions
about this plan may be directed to the ADA Coordinator(s):

Larry Clark

Human Resources Department
100 W 15! N St.

PO Box 1499

Morristown, TN 37816-1499
423-581-0100

423-585-4687 (fax)
Iclark@mymorristown.com

This Transition Plan will continuously be updated. A public hearing regarding the
contents of the plan will be held on a yearly basis. Notice of the public hearing will be
given at least two (2) weeks in advance of the hearing. Any comments, suggestions or
additions to the plan may be addressed to the City’s ADA Coordinator throughout the
year.

EXHIBITS

Exhibit A — ADA Coordinator/ Notice Under the ADA

Exhibit B — ADA Department Coordinators/ Obstacle Removal Coordinators
Exhibit C — ADA Obstacle Procedure

Exhibit D — Policy and Procedure for Communication with People Who are Deaf
and Hard of Hearing

Exhibit E — Reasonable Accommodation Request Procedures

Exhibit F — Complaint Form

Exhibit G — Emergency Evacuation Plan for People with Disabilities

Exhibit H — Obstacle List
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STATEMENT OF POLICY
CITY OF MORRISTOWN EMPLOYEE HANDBOOK

Equal Employment Policy

It is the policy of the city to be an equal opportunity employer. No officer or employee of
the city shall discriminate against any other officer or employee, or applicant for
employment on the basis of sex, race, color, religious belief, national origin, sexual
orientation, political affiliation, marital status, age or disability unrelated to the person’s
ability to perform the duties of a particular job or position, except where a bona fide
occupational qualification exists.

Rules of the Morristown Civil Service Commission

Statement of Equal Employment Opportunity

The Morristown Civil Service Commission is committed to a policy of acting affirmatively
to attract and utilize the talents of all citizens. No Civil Service Commission member or
agent of the City shall discriminate against any employee or applicant for employment
on the basis of sex, race, color, religious belief, national origin, sexual orientation,
political affiliation, marital status, age or disability unrelated to a person’s ability to
perform the duties of a particular job or position, except where a bona fide occupational
qualification exists.
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Title lI: City Services, Programs, Activities
City of Morristown Compliance Actions
GENERAL NON-DISCRIMINATORY REQUIREMENTS

Designation of ADA Coordinator

Larry Clark

Human Resources Department
100 W 1°' N St.

PO Box 1499

Morristown, TN 37816-1499
423-581-0100

423-585-4687 (fax)
Iclark@mymiorristown.com
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City ADA Department Coordinators (contact persons) have been designated:

Larry Clark

Human Resources Department
100 W 1°' N St.

PO Box 1499

Morristown, TN 37816-1499
423-581-0100

423-585-4687 (fax)
Iclark@mymorristown.com

Paul Brown

Public Works Department
Dice Street

PO Box 1499

Morristown, TN 37816-1499
423-353-1053

423-585-4661 (fax)
pbrown@mymorristown.com

Bill Honeycutt

Fire Department

625 S Jackson St

Morristown, TN 37813
423-585-4651
423-585-4362(fax)
bhoneycutt@mymorristown.com

Roger Overholt

Police Department

100 W 1% N St.

PO Box 1499

Morristown, TN 37816-1499
423-581-0100

423-587-9518 (fax)
chiefofpolice@mymorristown.com

Ralph “Buddy” Fielder
Morristown Airport

100 W 15'N St.

PO Box 1499

Morristown, TN 37816-1499
423-581-0100

423-585-4679 (fax)
bfielder@mymorristown.com

Craig Price

Parks and Recreation Department
415 W Louise Ave

Morristown, TN 37813

100 W 1°' N St.

PO Box 1499

Morristown, TN 37816-1499
423-586-0260

423-318-1544 (fax)
cprice@mymorristown.com

Rich DesGroseilliers
LAMTPO Coordinator

100 W 1°' N St.

PO Box 1499

Morristown, TN 37816-1499
423-581-0100
423-585-4679 (fax)
richd@mymorristown.com
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Equal Employment Opportunity Policies

» The City of Morristown is an equal opportunity employer and the policies of such are
set forth in the Morristown Code of Ordinances and the Rules of the Morristown Civil
Service Commission.

« City has prepared and distributed notice regarding the application of nondiscriminatory
rules (Exhibit A).

Review of City Code/Policies

* A review of the Morristown City Code of Ordinances and any other City-issued
policies will be reviewed to ensure proper and uniform terms and definitions are
used.

Equally-Effective Communication

Provide public notice of ADA Coordinator and communication sources

» City has published the name, address and phone number of the ADA Coordinator
on the Internet, Intranet, and bulletin boards.

Provide internal notice to Cia em ilovees about ADA issues and compliance steps
Provide internal notice to City employees about the obstacle removal procedure
» City has prepared and distributed the City’s ADA Obstacle List to all department

coordinators (Exhibit C).

» City has prepared and distributed notice regarding ADA Obstacle Removal
Procedure {Exhibit D).

Identify equipment needs/access concerns for programs, meetings, etc.

» City’s emergency evacuation plans include procedures for evacuating
persons with disabilities. (Exhibit H).
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Program Accessibility

Obstacle Removal

« Each City department has prepared a summary of all structural/architectural findings.
Each department is responsible for budgeting and planning for the removal of structural
barriers that exist or may arise in the future.

» City will complete the identification/mapping of all curb ramps, evaluating
adequateness and developing financial needs:

- City has collected input from interested/affected parties;
- City has established priorities based upon need and cost, as well as impact
on affected population.

» See Exhibit C for a complete record of obstacles removed and those scheduled to
be removed.

Access to Citv Services and Programs

= City has provided for integrated wheelchair seating in the City Council Chambers.

+ City has provided a mechanism for which individuals using wheelchairs can address
the City Council and utilize the microphone system.

« City has developed and published information regarding ADA compliance for
each department.

+ City meetings are identified by the date, time, location and accessibility.

* Alternative formats available on request are:
- audiotape
- large-type documents (18-points or larger)
- Braille
- sign language interpreter

+ City will ensure new facilities and remodeling facilities are reviewed for compliance
with ADA and/or International Building Code (IBC) standards.

» City websites are compliant with the latest ADA accessibility standards, as
described by the U.S. Department of Justice.
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Employment
Job Descriptions

- Job duties and requirements are reviewed to identify non-essential items and/or to
eliminate barriers to persons with disabilities. Requests for accommodations
within specific positions are evaluated on a case-by-case basis.

Job Applications

* Position vacancies are announced through local newspapers, the City’s website,
www.mymorristown.com, on the Office of Human Resource’s job posting bulletin board.
+ Job applications are made, upon request, in alternative formats. Accommaodation

for completing applications is provided upon request.

Interpreter

+ City has implemented a system where various interpreters within the Morristown
area may be contacted on a 24-hour notice by City of Morristown personnel to assist in
providing services to persons who are deaf or hard of hearing. (Exhibit E)

» Job applicants requesting an interpreter will be asked if they would like a certified
interpreter. If so, a certified interpreter would be contacted. One or more noncertified
interpreters are employed by the City and may provide services to those

who do not wish to have a certified interpreter.

Interviews

» Employment interviews conducted by the City of Morristown are conducted in
accordance with federal law that protects qualified individuals with disabilities
from inquiries designed to identify the existence of an applicant’s disability.
Supervisors have been trained in this area and have been given “The Hiring
Process” manual that explains why certain interview questions are prohibited and
helps interviewers develop questions that reveal an applicant's ability to perform
the essential functions of the job.

Pre-employment medical exams

« Applicants for certain job classifications are required to undergo a pre-employment
medical exam which may include a physical examination, drug screening and/or
psychological examination. These examinations are all conducted post-job offer and are
given to all candidates who are offered a position

within that job classification.
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Reasonable Accommodation Requests

+ City has consistently reviewed all formal and informal requests for reasonable
accommodations and has approved such requests unless they have imposed an
undue hardship.

» Formal procedures and a request form for employees requesting a reasonable

accommodation have been developed. Such procedures will be distributed to
employees and department heads. (Exhibit F).

Other

Grievance Procedure

+ The Mbrristowi Citv Code of Ordinances (or Employes HAREBGGK) outiines the
grievance procedure for City employees.

» City has established a grievance procedure for the general public relating to
disability/access-related complaints (Exhibit G).

» City will ensure all employees are aware of the grievance procedure.
Cooperation from Organizations/Advocates of Persons with Disabilities
« City utilized public input during the self-evaluation process.

« City’s ADA representatives continue to meet with individual advocates/organizations
on ADA compliance issues.

« City maintains an on-going list of persons interested in assisting the City in its
compliance efforts.
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Crisis Intervention Team
* The Morristown ADA Compliance Coordinator will continue to sponsor programs that
provide information on a variety of disability-related topics.

Return to Agenda




EXHIBIT A

NOTICE
CITY OF MORRISTOWN, TENNESSEE
ADA COMPLIANCE COORDINATOR

The City of Morristown does not discriminate on the basis of disability in
admission to, access to, or operations of its programs, services or
activities. The City of Morristown does not discriminate on the basis of
disability in its hiring or employment practices.

This notice is provided as required by Title Il of the Americans with
Disabilities Act of 1990.

Questions, concerns, complaints or requests for additional information
regarding the ADA may be forwarded to the City of Morristown’s designated
ADA Compliance Coordinator.

Larry Clark

Human Resources Department
100 W 15t N St.

PO Box 1499

Morristown, TN 37816-1499
423-581-0100

423-585-4687 (fax)
Iclark@mymorristown.com

Days/Hours Available:
Monday-Friday, 8:00 a.m.- 5:00 p.m.

Individuals who need auxiliary aids for effective communication in

programs and services of the City of Morristown are invited to make their
needs and preferences known to the ADA Compliance Coordinator.

—
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NOTICE UNDER THE

AMERICANS WITH DISABILITIES ACT (ADA)

In accordance with the requirements of title Il of the Americans with Disabilities Act of
1990 ("ADA"), the City of Morristown, Tennessee, wil not discriminate against
qualified individuals with disabilities on the basis of disability in its services, programs, or
activities.

Employment: City of Morristown, Tennessee, does not discriminate on the basis of
disability in its hiring or employment practices and complies with all regulations
promulgated by the U.S. Equal Employment Opportunity Commission under Title | of
the ADA.

Effective Communication: City of Morristown, Tennessee, will generally, upon
request, provide appropriate aids and services leading to effective communication for
qualified persons with disabilities so they can participate equally in City of Morristown,
Tennessee, programs, services, and activities, including qualified sign language
interpreters, documents in Braille, and other ways of making information and
communications accessible to people who have speech, hearing, or vision impairments.

Modifications to Policies and Procedures: City of Morristown, Tennessee, will make all
reasonable modifications to policies and programs to ensure that people with disabilities
have an equal opportunity to enjoy all of its programs, services, and activities. For example,
individuals with service animals are welcomed in City of Morristown, Tennessee, offices,

even where pets are generally prohibited.

The ADA does not require the City of Morristown, Tennessee, to take any action that
would fundamentally alter the nature of its programs or services, or impose an undue
financial or administrative burden.

Complaints that a program, service, or activity of the City of Morristown, Tennessee,
is not accessible to persons with disabilities should be directed to the Human
Resources Office, at423-581-0100.

The City of Morristown, Tennessee, will not place a surcharge on a particular individual
with a disability or any group of individuals with disabilities to cover the cost of providing
auxiliary aids/services or reasonable modifications of policy, such as retrieving items from
locations that are open to the public but are not accessible to persons who use

wheelchairs.
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EXHIBIT B

Americans with Disability Act
Obstacle Removal Coordinators

TO REPORT AN OBSTACLE ON MUNICIPAL PROPERTY,
PLEASE CONTACT ONE OF THE COORDINATORS BELOW

Larry Clark

Human Resources Department
100 W 1°' N St.

PO Box 1499

Morristown, TN 37816-1499
423-581-0100

423-585-4687 (fax)
Iclark@mymorristown.com

Paul Brown

Public Works Department
Dice Street

PO Box 1499

Morristown, TN 37816-1499
423-353-1053

423-585-4661 (fax)
pbrown@mymorristown.com

Bill Honeycutt

Fire Department

625 S Jackson St

Morristown, TN 37813
423-585-4651
423-585-4362(fax)
bhoneycutt@mymorristown.com

Roger Overholt

Police Department

100 W 1% N St.

PO Box 1499

Morristown, TN 37816-1499
423-581-0100

423-587-9518 (fax)
chiefofpolice@mymorristown.com

Ralph “Buddy” Fielder
Morristown Airport

100 W 15N St.

PO Box 1499

Morristown, TN 37816-1499
423-581-0100
423-585-4679 (fax)
bfielder@mymorristown.com

Craig Price

Parks and Recreation Department
415 W Louise Ave

Morristown, TN 37813

100 W 1°' N St.

PO Box 1499

Morristown, TN 37816-1499
423-586-0260

423-318-1544 (fax)
cprice@mymorristown.com

Rich DesGroseilliers
LAMTPO Coordinator

100 W 1% N St.

PO Box 1499

Morristown, TN 37816-1499
423-581-0100
423-585-4679 (fax)
richd@mymorristown.com
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EXHIBIT C
ADA OBSTACLE REMOVAL PROCEDURE

Purpose

The purpose of the procedure is the elimination of the physical obstacles in the City's
facilities that limit the accessibility of its programs or activities to persons with
disabilities.

Procedure

The Coordinator may pass any obstacle (budgetary, non-budgetary, critical, or non-
critical) to the responsible Department for correction when deemed appropriate. Public
Works, Police Department, Fire Department, Community Services, OBM, and CWLP,
will provide a coordinator to coordinate the activities with the ADA Coordinator. Other
departments are encouraged to submit coordinators. These coordinators will provide the
following functions:

1. Report to the City ADA Coordinator any known obstacles.

2. Receive the non-budgetary and budgetary obstacle list from the City ADA
coordinator -

3. When possible have non-budgetary obstacles eliminated and report them to
the City coordinator.

4. Submit budgetary obstacles to the budget process.

5. Report to the City ADA coordinator list of obstacles on the approved budget

6. Report to the City ADA coordinator the budgeted obstacles that have been
eliminated.

The report activities are to be reported on standardized forms. Employees should report
any obstacle to their department coordinator. Employees in departments without a
department coordinator and the general public should report all obstacles to the
Citywide Coordinator.
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EXHIBIT D

POLICY AND PROCEDURE FOR COMMUNICATION WITH
PEOPLE WHO ARE DEAF AND HARD OF HEARING

POLICY FOR THE POLICE DEPARTMENT

It the policy of the City of Morristown to insure that steps are taken to provide for
effective communication for persons that are deaf and hard of hearing.

PROCEDURES

A. When a Morristown responding police officer comes in contact with a person
who is deaf or hard of hearing, that person must determine if he/she is capable of
providing effective communications with the deaf or hard of hearing person to
resolve the issue.

B. Several techniques or process can be used to effectively communicate with a
person who is deaf or hard of hearing.
1. Use of hand written notes.
2. Use of typewritten notes or text.
3. Use of sign language.
4. Use of an approved interpreter.

C. Contacting the Interpreter
If the technique or process that most effectively communicates with the deaf or
hard of hearing person is the use of an approved interpreter, the following
procedure will be used:

1. The responding police officer will contact his supervisor and advise the
supervisor of the need for an interpreter so that effective communications with
the deaf or hard of hearing person will occur.

2. The responding police officer or supervisor will contact Sangamon County
Combined Dispatch (SCCDS) and ask SCCDS to contact an approved
interpreter for a deaf or hard of hearing person.

3. Upon arrival at the scene of the interpreter, the responding police officer will
brief the interpreter on the situation, and the messagef/information that needs to
be relayed to the person who is deaf or hard of hearing.

4. When the person who is deaf or hard of hearing requires immediate
hospitalization, it is the ambulance driver who "Will notify the hospital
emergency room of the need for an interpreter; the hospital will then contact an
interpreter.

D. Payment Responsibility
When the use of an interpreter is requested by the responding police officer in order to
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provide for effective communications, the Police Department will be responsible for the
cost.

Note I: It is anticipated that Office of Community Relations shall be allocated future
funds to pay the interpreter.

Note 2: When the person who is deaf or hard of hearing is sent to the hospital by
ambulance, the hospital will be responsible for payment to the interpreter.

Upon the conclusion of the interpreter's service, the responding police officer will
complete a requisition form to commence the process to compensate the interpreter.

The requisition form will contain at a minimum

1) Name, Address, City, State, Zip Code, Phone number of the interpreter.
2) The name of the requesting police officer and supervisor

3) The date, time, location, file number of the ca11 for police service

4) Approximate cost of the services rendered.

5) An invoice or bill from the interpreter (if provided)

6) A copy of the police report will be attached to the requisition form.

The completed requisition form will be forwarded for processing through the
proper chain of command.
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EXHIBIT E

REASONABLE ACCOMMODATION REQUEST PROCEDURES

|. POLICY

It is the policy of the City of Morristown to inform employees and applicants of the right
to reasonable accommodations and to provide such accommodations in the most cost
effective

manner available unless it would impose an "undue hardship”.

II. PURPOSE

The purpose of the policy is to ensure that requests for reasonable accommodations are
considered in a timely manner and in a way that is consistent with the Americans with
Disabilities Act.

Ill. DEFINITIONS

"Qualified Individual with a Disability” - an individual with a disability who, with or
without reasonable accommodation, can perform the essential functions of the job that
such individual holds or desires.

"Reasonable Accommodation” - any modification or adjustment to a job or the work
environment that will enable a qualified applicant or employee with a disability to
participate in the application process or perform essential functions of the job.

"Undue Hardship" - an action requiring significant difficulty or expense.

IV. PROCEDURES

A. An employee must request any and all reasonable accommodations on a
"Request for Reasonable Accommodation Form". This form can be
obtained from the employee's immediate supervisor or the Office of
Human Resources. The employee is responsible for adequately responding
ta all questions on the form. Once completed, the form, along with any
medical documentation supporting the request, shall be submitted to the
employee's immediate supervisor.

B. The immediate supervisor shall:
1. Grant the request if able to do so without obtaining further authorization.
The immediate supervisor shall then indicate on the " Request for
Reasonable Accommodation Form” that the accommodation has been
made and forward the completed form to the ADA Coordinator; OR

2. Make a recommendation to the Division Head regarding the request
within five (5) working days of receipt of the completed “Request for Reasonable
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Accommodation Form" and forward the request directly to the Division Head.

C. The Division Head shall make a recommendation regarding the request
within five (5) working days of receipt of the "Request for Reasonable
Accommodation Form” and shall forward the request directly to the Director.

D. The Director will make the final decision regarding the request within five
(5) working days of receipt of the "Request for Reasonable Accommodation Form". A
copy of the Director's decision shall be given to the Division Head, immediate
Supervisor and ADA Coordinator. The immediate Supervisor shall be responsible for
providing the employee with a copy of the response within five (5) working days of
receipt of the Director's decision. If the recommendation is to grant the request, the
immediate supervisor shall be responsible for the implementation of the request.

E. All reviewers shall consider each request based on the following criteria:

* The relationship between the accommodation and essential functions of
the job;

* Necessity;

» Cost effectiveness;

* Undue hardship; and

+ Compatibility with existing equipment (where applicable).

V. UNDUE HARDSHIP

Reasonable accommodations do not have to be granted if they impose an undue
hardship. However, consideration must be given to whether another accommodation
exists that would not result in an undue hardship. Factors to be considered in
determining whether a reasonable accommodation request poses an undue hardship
include:

» the nature and cost of the accommodation;

* the overall financial resources of the facility , number of employees at such
facility and the effect on expenses and resources;

« the overall financial resources and size of the employer, including the number of
employees and the number, type and location of its facilities;

» the type of operation inciuding composition, structure and functions of the
workforce, geographic separateness and administrative or fiscal interrelationship;

» the impact of the accommodation on business operations.

VI. APPEAL OF DECISION

If the employee wishes to appeal the Director's decision, the employee must file an
appeal with the City's ADA Coordinator within ten (10) working days of notification of
the decision. The request shall include the reasons for the request for reconsideration
and, if appropriate, alternative suggestions for a reasonable accommodation. A decision
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shall be made and the employee notified within ten (10) working days of receipt of the
appeal.
The decision of the ADA Coordinator constitutes the final administrative action.

VIl. EXTENSION OF TIME LIMITS

The time limitations provided in Section IV may be extended if circumstances warrant;
e.g., absence of a person needed to make the determination, addition information
required, etc. The individual requesting the reasonable accommodation shall be notified
if an extension is required and shall be given the date of the extended deadline.

VIli. MEDICAL VERIFICATION

At anytime during the review process, medical documentation may be required to
assess the accommodation request. It will be the responsibility of the
employee/applicant to provide this information. The medical report(s) must include
documentation supporting the need for the specific requested accommodation.

IX..JOB APPLICANTS

This policy shall also apply to applicants for positions with the City of Morristown.
Applicants who are requesting a reasonable accommodation fo perform the essential

functions of the iob will also be required to complete the "-
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EXHIBIT F

COMPLAINT FORM

Employee (E)

Non-employee/citizen(NE)

file number date opened date closed

complainant notified of findings

last name first name

address city zip

phone number

date of birth

sex: M/F

Filed with: ADA coordinator other(specify)

Location/place where incident/situation occurred
applicable city department involved

Summary of complaint:

Qutcome:
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EXHIBIT G

Emergency Evacuation Plan for People with Disabilities:

1. Some people with disabilities may not want assistance.
In such cases, the fire warden should alert the fire department to their last
known location.

2. For those who do want assistance, below are some suggestions:

a) People who are unable to walk - If located on an upper floor, the
employee may be assisted to a stairwell landing to await evacuation or
further instructions by fire department personnel. It is important that the
co-worker or "buddy” who is assigned to the person with the disability
stay with the person until the emergency is over or insure that the person
with the disability is provided with a walkie-talkie, and, is capable of
using it.

b) People who can walk with assistance: These employees may not be
able to travel to a safe area quickly. A co-worker or “buddy” may be
designated to assist and accompany the person in descending the stairs in
the event additional help is needed, or the individuals may choose to wait
in a stairwell for fire department personnel to assist them. It is important to
inform the fire department personnel of this decision. Someone should be
assigned to stay with this person until the emergency is over, or, insure
that the person with the disability is provided with a walkie-talkie and is
capable of using it.

c)_Visual Impairment: Those individuals with poor vision or no vision
may not realize the extent or location of an emergency, and may walk into
unexpected objects in paths of escape. An employee with a visual
impairment can proceed down the stairs with minimal assistance from a
sighted coworker. The individual may prefer to hold on to the sighted
person’s elbow and walk a half-step behind. Someone should follow
behind to protect the employee from being pushed down in the event of
crowding. It is best if someone remains with the employee until the
emergency is terminated.

d) Deaf or Hard-of-Hearing: Deaf and hard-of-hearing individuals may not
be able to distinguish audible warning alarms or respond to voice communications.
They may be able to see a visual alarm; if so, they should be able to evacuate with the
other employees. If there is no visual alarm nearby, personal notification in the form of
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sign or hand gestures will be necessary. It is especially important that the floor warden
check in restrooms, copy rooms, and kitchens in case an alarm may not be seen

from that area. To get the attention of deaf or hard-of-hearing employees, flick the room
light switch on and off to convey the need to communicate.

Evacuation Procedure for People with Disabilities:

1. The floor warden must know the whereabouts of every person with a disability
who is in the work area and know who that person is.

2. Each floor warden shall designate an assistant and an alternative to assist the
person with the disability to the secure stairwell.

3. Before leaving the person with the disability and the co-worker/buddy in the area
of refuge, the floor warden shall give the person(s) a walkie-talkie set.

4. If the person with disability is capable of operating the walkie-talkie, the coworker/
buddy may choose to proceed out the building to the assigned meeting area.

5. The floor warden shall keep the other walkie-talkie for communication with the
person(s) in the area of refuge.

6. The safety supervisor and the floor warden shall descend the stairwell making
sure all the doors in the stairwell are closed.

7. The floor warden shall exit the building and shall notify the fire personnel where
the persons with disabilities are located in the areas of refuge.
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Exhibit H

CITY OF MORRISTOWN OBSTACLE LIST

*Sidewalks: The Morristown Disabilities Commission will be updated on an
ongoing (at least annual) basis as budgetary parameters are determined and the
specific details/nature of sidewalk projects are identified. A major presentation
will be made by the Morristown Department of Public Works regarding sidewalks
and curb cuts as a part of the annual ADA Public Hearing. The contents of this
presentation will be added as an addendum to this report.

* There were approximately corner curb cuts completed during
the construction season from

* There were approximately square feet of sidewalk repair and
replacement completed during the construction season from July 1,
2014 to June 30, 2015.

* Public Works expects to complete a minimum of in
the construction season of

* Public Works expects to complete a minimum of square feet
of sidewalk repair and replacement during the construction season
from

***Parks: ADA Improvement Park Areas around Morristown - Currently, the
department is planning on budgeting for ADA repairs/upgrades for FY16
(calendar year 2015).

The department continues to research available grants and applies for these grants as
they become available.
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Department of Community Development

100 West 1% North Street
Morristown, TN 37814
{423)585-4620
TO: City Council
FROM:  Lori Matthews, Senior Plannek —Jfl—
DATE: October 18, 2016

SUBJECT: Right of Way Abandonment

REQUEST -

A right-of-way closure request has been submitted by Mr. Clint Harrison on behalf of the Hamblen
County Board of Education, property owner of 433 Montvue Avenue, which adjoins this request to
the south.

King Park is located due north of this alleyway with East High School to the west. Single family
housing along with the newly constructed Rutledge Place apartment complex is located south of the
request area.

The Board of Education seeks to construct a batting cage at the above referenced address for their
students but needs an additional 5 feet along the north property line to meet zoning regulations. The
site plan has been reviewed and approved in house by Staff pending the closure of this right-of-way.

The City has no plans to utilize this property for street construction. Morristown Utilities were notified
of the request and have no easements in this area. Adjoining properties were notified of the
request but as of this date no comments have been made to this office.

The Pianning Commission voted unanimously at their October 11th meeting to forward the request
on to City Council for approval.

Area of ROW
Regquest
(158%L linedr feel)|




ORDINANCE NO.

ENTITLED AN ORDINANCE TO CLOSE AND VACATE
CERTAIN RIGHTS-OF-WAY WITHIN THE CITY OF
MORRISTOWN. {Portion of public right-of-way between King
Park (400 Montvue Avenue) and the tax parcel located south
addressed 433 Montvue Avenue)

Section I. WHEREAS, the City Council of the City of Morristown has the
power to, when expedient, close, vacate and abandon rights-of-way within the
municipality; and

WHEREAS, on October 11th, 2016, the Morristown Regional Planning
Commission considered and recommended the closure of a portion of right-of-way
located between King Park and 433 Montvue Avenue;) and

WHEREAS, the following action is deemed to be in the best interest of the
municipality:

NOW, THEREFORE:

Section II. BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF
MORRISTOWN that the following right-of-way is hereby closed, vacated and
abandoned, except that the City of Morristown retains a utility and drainage
easement equal to, and coinciding with, the entire length and width of the
abandoned right-of-way:

BEGINNING on the northwest property corner of Hamblen County tax parcel
ID # 032034P H 00200, being addressed as 433 Montvue Avenue, travel in an
easterly direction along the north property line of said parcel for
approximately 150 feet; thence travel north 5 feet running perpendicular to
the north property line of said parcel; thence travelling west running parallel
to the north property line for 150 feet; thence travel south 5 feet running
parallel to the Montvue right-of-way to the point of beginning to include
approximately 750 square feet, thus being a portion of unopened alley right-
of-way as shown on Hamblen County Tax Map 34P.

Section ITI. BE IT FURTHER ORDAINED that all ordinances or parts of
ordinances in conflict herewith be, and the same are, hereby repealed.

Section IV. BE IT FURTHER ORDAINED that this ordinance takes effect
from and after its passage, the public welfare requiring it.
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Passed on first reading this the 18t day of October, 20186.

MAYOR

ATTEST:

CITY ADMINISTRATOR

Passed on second and final reading this the 1th day of November, 2016.

MAYOR
ATTEST:

CITY ADMINISTRATOR
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ORDINANCE NO. )

BEING AN ORDINANCE OF THE CITY COUNCIL OF MORRISTOWN,
TENNESSEE AMENDING TITLE 12 OF THE MORRISTOWN
MUNICIPAL CODE.

Be it ordained by the City Council for the City of Morristown that the text of Title 12 of the
Morristown Municipal Code is deleted in its entirety and substituted therefore is the following;

“TITLE 12 - FIRE & CONSTRUCTION CODES

CHAPTER 1 - FIRE CODE
Sec. 12-101. - Fire code adopted.

NFPA 1 Uniform Fire Code, 2012 edition including all standards listed in chapter 2 except
for NFPA 5000 and deleting section 24.3.5.1 from NFPA 101 Life Safety Code, 2012 edition.

Note— Copies of the Uniform Fire Code are available from the National Fire Protection
Association, Inc., 1 Batterymarch Park, Quincy, MA 02269-9101.

Sec. 12-102. - Modifications.

The Fire Code adopted in section 12-101 is modified by deleting there from Chapter 1.10
titled "Board of Appeals", in its entirety; the members of the Construction Board of Appeals, as
established in Chapter 9 of this Title, shall consist of the Board of Appeals for purposes of
appeals concerning the Uniform Fire Code.

Sec. 12-103. - Definition of "municipality."

Whenever the word "municipality” is used in the NFPA 1 Uniform Fire Code or referenced
Codes herein adopted, it shall be held to mean the City of Morristown, Tennessee.

Sec. 12-104. - Gasoline trucks.

No person shall operate or park any gasoline tank truck within the central business
district or within any residential area at any time except for the purpose of and while actually
engaged in the expeditious delivery of gasoline.

Sec. 12-105 - Violations and penalties.

It shall be unlawful for any person to violate any of the provisions of this chapter or the
Uniform Fire Code hereby adopted, or fail to comply therewith, or violate or fail to comply with
any order made thereunder; or build in viclation of any detailed statement of specifications or
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plans submitted and approved thereunder, or any certificate or permit issued thereunder, and
from which no appeal has been modified by the Construction Board of Appeals or by a court of
competent jurisdiction, within the time fixed herein. The application of a penalty under the
general penalty clause for the municipal code shall not be held to prevent the enforced removal of
prohibited conditions.

CHAPTER 2 - FIRE DISTRICT
Sec. 12-201. - Fire districts described.
The fire districts of the city are hereby described as follows:

That area bounded on the west by Jackson Street, on the east by Daisy Street, on the
south by Second South Street and on the north by Third North Street.

*Note—The significance of the fire district is that Appendix D of the 2012
International Building Code, applicable to the city through title 12 of this Code,
imposes certain construction, modification and other requirements peculiar to
buildings located within the fire district, and prohibits hazardous (Group H)
occupancies within the fire district. Chapter 3, Section 307 of the 2012 International
Building Code defines hazardous (Group H) occupancy in both general and specific
terms, but generally it refers to occupancies involving highly combustible, flammable
or explosive materials.

CHAPTER 3 CONSTRUCTION CODES ADOPTED
Sec. 12-301. - Codes adopted.

The following codes, amendments, appendixes and revisions are hereby adopted:
(1) International Building Code and appendixes A, B, C, D, F, G, I, 2012 edition.

{International Building Code appendix A101.4 Termination of employment is deleted in
its entirety.} Ordinance 3552

International Building Code Section 105.1 is amended by adding the following:
Exception: Any work to be completed which will alter or change any structural
component must be completed by a licensed contractor.

(2) International Residential Code and appendixzes E, G, H, K, 2012 edition.
Appendix F as “Optional or as required by the Building Official”.

Return to Agenda



{Replace Section R313.1 regarding Automatic Sprinkler systems in Townhouses, replace
the exception with the following language: “An automatic residential fire sprinkler system
shall not be required if a 2 hour fire resistance rated wall exists between units, if such
walls do not contain plumbing and/or mechanical equipment, ducts, or vents in the
common wall.”} Ordinance 3552

{Replace Section R313.2 regarding Automatic Sprinkler systems in One-and Two-family
dwellings: Replace “An automatic residential fire sprinkler system shall be installed in
one- and two- family dwellings.” with “An automatic residential fire sprinkler system in
one- and two- family dwellings is optional.”} Ordinance 3552

International Residential Code is amended by the following:

N1103.1.1 Programmable Thermostat — after the word “Thermostat” in the title,
ingsert the word “Optional”.

N1102.4.1.2 Testing — After the word “Testing” in the title, insert the word
“Optional”.

N1103.2.2 Sealing ~ before the word “Duct Tightness” in the second section, insert
the word “Optional’.

105.1 Work exempt from permit — Delete Item 1 and Delete Item 10.

Table 301.2(1) is amended by adding the following: Climatic/Geographic Design
Criteria (Fill in the blanks in the table as applicable).

Table 1102.1.1 Adopt Table in 2009 International Residential Code.

Table 1102.1.3 Adopt Table in 2009 International Residential Code.

Table 1102.2.6 Steel frame — Adopt Table in 2009 International Residential Code.
2904 Dwelling Unit Fire Sprinkler Systems — Insert the word “Optional”,

(3) International Existing Building Code, 2012 edition.

(4) International Plumbing Code and appendixes B, E, F, 2012 edition.
(5) International Mechanical Code and appendix A, 2012 edition.

(6) International Fuel Gas Code and appendixes A, B, C, D, 2012 edition.

International Fuel Gas Code is amended by the following:

404.4 Delete the word “solid” from solid partitions and walls.

(7) International Property Maintenance Code, 2012 edition.
(8) 2010 ADH Standards for Accessible Design.
(9) International Energy Conservation Code 2012 edition.

International Energy Conservation Code is amended by the following:
R403.1.1 Programmable Thermostat (Optional).
R402.4.1.2 After the word “Testing” insert the word “Optional”.
R403.2.2 Duck tightness shall be verified by either of the following “Optional”.
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R402.1.1 Adopt Table in 2009 International Energy Conservation Code.
R402.1.3 Adopt Table in 2009 International Energy Conservation Code.
R402.2.6 Adopt Table in 2009 International Energy Conservation Code.

CHAPTER 4 - ELECTRICAL CODEIs!
Sec. 12-401. - Electrical code adopted.

Pursuant to authority granted by T.C.A. §§6-54-501 — 6-54-506 and for the purpose of
providing practical minimum standards for the safeguarding of persons and of buildings and
their contents from hazards arising from the use of electricity for light, heat, power, radio,
signaling, or for other purposes, the National Electrical Code (NFPA 70), 2008 edition, as
prepared by the National Fire Protection Association, is hereby adopted and incorporated by
reference as a part of this code and is hereinafter referred to as the electrical code.

i. Pursuant to the requirements of T.C.A. § 6-54-502, one copy of the electrical code has been
placed on file in the recorder's office and shall be kept there for the use and inspection of
the public.

ii. Modifications.

(a)  Article 300-50 along with Table 300-50 of the 2008 edition of the National
Electrical Code is deleted in its entirety and the following substituted
therefore:

Article 300-50. Underground installations.

Underground conductors shall be identified for the voltage and conditions under which
they are installed.

All underground conductors with a potential of more than six hundred (600) volts shall be
installed in:

(1) Rigid metal conduit at a minimum depth of thirty-six (36) inches; or

(2) Schedule forty (40) nonmetallic conduit encased in a minimum of two (2) inches of
concrete at a minimum depth of thirty-six (36) inches; or

(3) Schedule eighty (80) nonmetallic conduit at a minimum depth of forty-two (42)
inches. All depth measurements are to top of conduits.

These minimum depth requirements may be reduced six (6) inches for each two (2) inches
of concrete or equivalent protection placed in the trench over the underground installation.
Lesser depths shall be permitted where conductors rise for terminations or splices or where
access is required.

Special permission may be obtained for lesser depths where solid rock is encountered.
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(b)  The 2008 amendments to Chapter 0780-2-1 of the Tennessee Department of
Commerce and Insurance, Division of Fire Prevention, Rules Regarding
Electrical Installations are hereby adopted by reference.

Sec. 12-402. - Right to appeal interpretations and decisions of the electrical inspector.

Any person may appeal interpretations and decisions of the electrical inspector to the
Construction Board of Appeals.

Sec. 12-403. - Liability for damages and injuries.

This chapter shall not be construed to relieve from or lessen the responsibility or liability of
any party owning, operating, controlling, or installing any electric wiring, devices, appliances, or
equipment for damages to person or property caused by any defect therein, nor shall the city be
held as assuming any such liability by reason of the inspection authorized in this chapter, the
certificate of approval issued as provided in this chapter, or the certificate issued as provided in
this chapter.

Sec. 12-404. - Right of trained employees to make repairs and installations for
employers.

Nothing contained in this chapter shall be construed to prevent any person who regularly
employs a trained serviceman from causing or permitting such trained serviceman from
installing or adjusting electrical appliances or installations belonging to or under the control of
such employer; provided, that the electrical installation shall, at all times, be performed and
maintained in accordance with the standards set forth in this chapter.

Sec. 12-405. - Electrical inspector; qualifications.

A City of Morristown Electrical Inspector shall hold certifications of Residential Electrical
Inspector and Commercial Electrical Inspector from either the International Code Council or the
International Association of Electrical Inspectors.

Sec. 12-406. - Duties generally.

It shall be the duty of the electrical inspector to see that the provisions of this chapter are
enforced. He shall, upon application, grant permits for the installation of electric wiring, devices,
appliances, and equipment; provided, that the applicant has complied with all provisions of this
chapter, and shall make inspections of all new electrical installations and reinspections of all
electrical installations, all as provided in this chapter. He shall keep complete records of all
permits issued, inspections and reinspections made, and other official work performed in
accordance with the provisions of this chapter. He shall also keep on file a list of inspected
electrical appliances issued by Underwriter's Laboratories, Inc., which list shall be accessible for
public reference during regular office hours. He shall hold membership in the International
Association of Electrical Inspectors and shall serve on any electrical committee of this association
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to which he may be appointed. All expenses in connection with such activities shall be charged
against the receipts of the electrical inspector's office.

The electrical inspector shall decide all questions pertaining to the installation of electric
wiring, devices, and equipment not otherwise provided for in this chapter.

Sec. 12-407. - Right of entry for inspection.

The electrical inspector shall have the right, in the discharge of his duties to enter any
building, manhole, or subway or to climb any pole for the purpose of examining and testing the
electrical installations therein or thereon, and for that purpose, he shall be given prompt access
to all buildings, public or private, and all manholes, subways, or poles, on application to the
individual or company owning or in charge of same,

Sec. 12-408. - Authority to disconnect electricity; delegation of rights and duties to
assistants.

The electrical inspector shall have the authority to cut or disconnect any wire in cases of
emergency where necessary for safety to life or property or where such wire may interfere with
the work of the fire department. The electrical inspector is hereby empowered to disconnect or
order the discontinuance of electrical service to any electric wiring, devices, appliances, or
equipment found to be dangerous to life or property because they are defective or defectively
installed or otherwise not in conformity with the provisions of this chapter until such wiring,
devices, appliances, and equipment and their installation have been made safe as directed by
him. The electrical inspector is hereby authorized to delegate any of his rights or duties to any of
his assistants.

Sec. 12-409. - Permits to be issued to licensed electricians only; exceptions.

No permit for the installation or alteration of any electric wiring, devices, appliances, or
equipment shall be issued to any person unless such person is the holder of a license entitling
such person to secure permits for and to execute the work described in the application for the
permit; except, that upon application and payment of the fees therefor, permits shall be issued to
unlicensed persons for work which this code and other ordinances of the city specifically permit
them to execute without a license,

Sec. 12-410. - Allowing name, license, or bond to be used to obtain permit fraudulently.
It shall be illegal for any person, firm, or corporation engaged in the electrical business to
allow his or its name to be used by any other person, firm, or corporation, directly or indirectly,

to obtain a permit for the construction of any work under his or its license, or bond; nor shall he
or they make any misrepresentations or omissions in their applications.

Sec. 12-411. - Inspections required; issuance of certificate of approval.

Upon the completion of the work which has been authorized by the issuance of any permit, it
shall be the duty of the person installing the same to notify the electrical inspector, who shall

Return to Agenda



inspect the installation as soon thercafter as practicable; and, if it is found to be fully in
compliance with the provisions of this chapter and when requested, he shall issue to such person
a final certificate of approval, with duplicate copy for delivery to the owner, authorizing
connection to the source of supply, the turning on of the current and the use of the installation,
and shall send written notice of such authorization to the public service corporation furnishing
the electric service,

Sec. 12-412. - Certificates authorizing connection of temporary work; preliminary
certificates of approval.

When a certificate of approval is issued authorizing the connection and use of temporary
work, such certificate shall be issued to expire at a time stated therein, and shall be revocable by
the electrical inspector for cause. A preliminary certificate of approval may be issued authorizing
the connection and use of certain specified portions of incomplete installations.

Sec. 12-413. — Reinspections.

The electrical inspector may make, periodically, a thorough reinspection of the installation of
all electric wiring, devices, appliances, and equipment installed within the city and within the
scope of this chapter. When the installation of any such wiring, devices, appliances, or equipment
is found to be in a dangerous or unsafe condition, the person owning, using, or operating the
same shall be notified in writing and shall make the necessary repairs or changes required to
place such wiring, devices, appliances, and equipment in safe condition and have such work
completed within 15 days or any longer period specified by the electrical inspector in such notice.

Sec. 12-414. - Connection or reconnection of equipment without certificate prohibited.

It shall be unlawful for any person to make connection from a source of electrical energy to
any electric wiring, devices, appliances, or equipment for the installation of which a permit is
required until a certificate of approval has been issued by the electrical inspector authorizing
such connection and the use of such wiring, devices, appliances, or equipment, or to any electric
wiring, devices, appliances, or equipment which has been disconnected or ordered to be
disconnected by the electrical inspector or the use of which has been ordered by the electrical
inspector to be discontinued until a certificate of approval has been issued by him authorizing
the reconnection and use of such wiring, devices, appliances, or equipment.

Sec. 12-415. - Fees for electrical inspections.
(1) The electrical inspector shall collect the same fees as are authorized in T.C.A. § 68-102-143
for electrical inspections by deputy inspectors of the state fire marshal.

(2) In the event inspection fees are not paid by the date of completion, the electrical inspector
may revoke the unpaid permit and refuse new permits until unpaid fees become paid. The
electrical inspector may take any and all further action as allowed by the laws of the State of
Tennessee.
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CHAPTER 5 - PLUMBING REQUIREMENTS LICENSE AND PERMITING
Sec. 12-501 - License Required.

Before any person, firm, or corporation shall engage in the plumbing business within the City of
Morristown, that person shall be qualified as set forth herein. Said person, firm, or corporation
must provide proof of a current State of Tennessee Contractor's License in the proper
classification as per T.C.A. §62-6-111 and certificate of liability insurance when applying for a
plumbing permit. Said classification shall be appropriate to the work represented by the
plumbing permit.

Sec. 12-502 - Right of Appeal.

Any person may appeal interpretations and decisions of the plumbing inspector to the
Construction Board of Appeals.

Sec. 12-503 — Application for Permit.

The person named as applicant shall be designated in the certificate of license as the supervisor
of all work done under said license. The person designated as the supervisor may be a sole
proprietor, or an employee of a company; or a member of a firm or partnership; or an officer of a
corporation, depending upon the particular circumstances. A person may only be designated as
the supervisor for one company at a time; the same person cannot hold multiple licenses for
different entities. In the event that the business association with or employment of the
supervisor of a license shall terminate, the company, firm, partnership or corporation can draw
no further permits until such time as a new supervisor shows proof of license in the State of
Tennessee as specified by this chapter.

Any person, firm, or corporation whose work does not conform to the rules herein set out; or
whose workmanship or materials are of inferior quality; or who willfully or by reason of
incompetence violates any statute of the State of Tennessee or any local ordinance shall be
notified by the Building Official of such violation. The Building Official may seek any and all
remedies available in State of Tennessee law, including revocation of permit.

CHAPTER 6 - GAS REQUIREMENTS LICENSE AND PERMITING
Sec. 12-601 - License Required.

Before any person, firm, or corporation shall engage in the gas business within the City of
Morristown, that person shall be qualified as set forth herein. Said person, firm, or corporation
must provide proof of a current State of Tennessee Contractor’s License in the proper
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classification as per T.C.A. §62-6-111 and certificate of liability insurance when applying for a
gas permit. Said classification shall be appropriate to the work represented by the gas permit.

Sec. 12-602 - Right of Appeal.

Any person may appeal interpretations and decisions of the gas inspector to the Construction
Board of Appeals.

Sec. 12-603 — Application for Permit.

The person named as applicant shall be designated in the certificate of license as the supervisor
of all work done under said license. The person designated as the supervisor may be a sole
proprietor, or an employee of a company; or a member of a firm or partnership; or an officer of a
corporation, depending upon the particular circumstances. A person may only be designated as
the supervisor for one company at a time; the same person cannot hold multiple licenses for
different entities. In the event that the business association with or employment of the
supervisor of a license shall terminate, the company, firm, partnership or corporation can draw
no further permits until such time as a new supervisor shows proof of licenge in the State of
Tennessee as specified by this chapter.

Any person, firm, or corporation whose work does not conform to the rules herein set out; or
whose workmanship or materials are of inferior quality; or who willfully or by reason of
incompetence violates any statute of the State of Tennessee or any local ordinance shall be
notified by the Building Official of such violation. The Building Official may seek any and all
remedies available in State of Tennessee law, including revocation of permit.

CHAPTER 7 ELECTRICAL REQUIREMENTS LICENSE AND PERMITS
Sec. 12-701 - License Required.

Before any person, firm, or corporation shall engage in the electrical business within the City of
Morristown, that person shall be qualified as set forth herein. Said person, firm, or corporation
must provide proof of a current State of Tennessee Contractor's License in the proper
classification as per T.C.A. §62-6-111 and certificate of liability insurance when applying for an
electrical permit. Said classification shall be appropriate to the work represented by the
electrical permit.

Sec. 12-702 — Right of Appeal.

Any person may appeal interpretations and decisions of the electrical inspector to the
Construction Board of Appeals.
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Sec. 12-703 - Application for Permit.

The person named as applicant shall be designated in the certificate of license as the supervisor
of all work done under said license. The person designated as the supervisor may be a sole
proprietor, or an employee of a company; or a member of a firm or partnership; or an officer of a
corporation, depending upon the particular circumstances. A person may only be designated as
the supervisor for one company at a time; the same person cannot hold multiple licenses for
different entities. In the event that the business association with or employment of the
supervisor of a license shall terminate, the company, firm, partnership or corporation can draw
no further permits until such time as a new supervisor shows proof of license in the State of
Tennessee as specified by this chapter.

Any person, firm, or corporation whose work does not conform to the rules herein set out; or
whose workmanship or materials are of inferior quality; or who willfully or by reason of
incompetence violates any statute of the State of Tennessee or any local ordinance shall be
notified by the Electrical Inspector or Building Official of such violation. The Electrical Inspector
or Building Official may seek any and all remedies available in State of Tennessee law, including
revocation of permit.

Sec. 12-704. - Nontransferable.

No license or certificate issued in accordance with the provisions of this chapter shall be
assignable or transferable,

Sec. 12-705. - Electrical license required; exceptions.

Except as otherwise provided in this chapter, no person shall in any manner undertake to
execute or perform any work of installing, maintaining, altering, or repairing any electric wiring
devices, or equipment, unless such person is the holder of a State of Tennessee license, as
prescribed in this chapter, nor as specifically permitted under the class of license held by such
person; provided, that an unlicensed person shall be permitted to work as an apprentice or
helper under the supervision of a licensed electrician; provided further, that no license shall be
required in order to perform or execute any of the classes of work described in the following sub-
sections:

(1) Any work involved in making tests or repairs to devices, appliances, or apparatus, but
not including any connection for permanent replacements.

(2) Any work involved in the manufacture, test, or repair of electrical materials, devices,
appliances, or apparatus, but not including any wiring other than that required for
testing purposes.

(3) The assembly, erection, connection and repair of electric apparatus and equipment by the
manufacturer of such apparatus and equipment, but not including any electric wiring
other than that involved in making electrical connections on the apparatus or equipment
itself or between two or more parts of such apparatus or equipment.
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Sec. 12-706. - Classes of electrical licenses.

-Electrical licenses shall be classified in two types as follows:

Class I Electrical Contractor — Holder must have a State of Tennessee Contractors License
with a Classification of “E” or “CE”,

Class II Electrical Contractor — Holder must have a State of Tennessee Limited Liability
Electricians License (LLE).

Sec. 12-707. - Electricians employed by itinerant circuses, ete.

Electricians not residents of the city, but employed by itinerant companies operating stage
shows, circuses, and similar forms of entertainment, may install electrical equipment for the use
of such companies, subject to the approval, supervision, and instruction of the electrical
inspector.

CHAPTER 8 - DEMOLITION CODE
Sec. 12-801. - Permit required.

It shall be unlawful for any person or entity to demolish or cause to be demolished any
building or structure over 100 square feet within the city without first obtaining a demolition
permit from the building department. Such permit shall be known as "demolition permit." This
permit will be in addition to the required land disturbance permit issued by the City
Administrator or his designee.

Sec. 12-802. - Application for permit.
Any person or entity desiring such a permit shall file with the building department an

application therefore in writing on a form to be furnished by the city for that purpose. Such
application shall include the following:

(1) The size of the building.

(2) The location of the building or structure to be demolished.

(3) The location of the site that debris is to be deposited.

(4) A completed list of all hazardous materials within the structure.
(5) A copy of the current Tennessee one call ticket number.

(6) A copy of the State of Tennessee's application for a demolition permit from the
Department of Environment and Conservation (TDEC), Tennessee Department of
Transportation (TDOT), and Division of Air Pollution Control, (if applicable to the
project).

(7) A site plan will be required if any of the following conditions are met:
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a. The demolition plan involves the movement of more than 1,000 cubic yards of
material including foundations, paving materials, and soils. If materials are being
used as fill material on another location then a site plan must be submitted for the
area receiving demolition materials.

b. Any structures being demolished are within existing regulated setbacks as required
by current zoning.

c. Any structures being demolished are attached to a structure that is to remain. The
city may require a demolition plan prepared by a licensed engineer or licensed
architect for this case.

d. Any demolition activity that adjoins a city right-of-way.

A site plan that is submitted as part of a demolition permit must include property lines, scale
of drawing, existing ground contours, final contours, erosion and sediment control measures,
existing utilities, north arrow, street name, and property address of demolition site. The city may
require additional information as required by the engineering department.

Sec. 12-803. - Investigation and inspections.

Upon the filing of the application, the building department shall cause an investigation to be
made of the building or structure and the matters addressed by the application in order to
approve or deny the building permit. The building department and the engineering department
shall make an inspection of the site prior to beginning the demolition and shall inspect the site at
the completion of the demolition to ensure that the demolition process is following the process
proposed within the application. The building and/or the engineering department may make
additional inspections throughout the demolition project as needed in order to ensure compliance
with the demolition permit and any other applicable regulations within the city.

Sec. 12-804. - Terms and conditions of permit.

When a demolition permit is granted, such terms and conditions, as may be deemed
reasonable and proper, may be imposed. These terms and conditions may include, but are not
limited to, the public streets, or other public property in the city on, over or through which debris
shall be moved. Debris shall be located where such debris will not be materially detrimental or
injurious to public safety or to public welfare or the property in the district to which it is to be
deposited.

Sec. 12-805. - Estimate of cost.

The permit cost shall be based on the current fee schedule approved by the Morristown City
Council for building permits.
Sec. 12-806. - Liability insurance.

All buildings to be demolished over 300 total square feet shall require that the contractor

submit proof of liability insurance (standard million-dollar construction policy required) and
workman's compensation coverage.

Sec. 12-807. - Clearance of site and safety measures required.
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The permit holder or his authorized agent shall notify the appropriate utilities in order that
all gas, water, electrical, or sewer to be disconnected from the building may be securely capped,
sealed, or disconnected in accordance with the utility's policies and regulations. Disconnection of
any sprinkler service requires the notification of the Morristown City Fire Marshal.

Immediately after demolition of the building or structure, the permit holder or his authorized
agent shall securely barricade all basement excavations and other holes or openings. The site
shall meet or exceed all erosion control requirements within the land disturbance ordinance (City
of Morristown Ordinance No. 3148) throughout the demolition process.

At the completion of the demolition, the site shall be properly maintained and meet or exceed
all erosion control requirements within the land disturbance ordinance (City of Morristown
Ordinance No. 3148). The site shall be maintained per the property maintenance requirements
with the Morristown Municipal Code (title 13).

Sec. 12-808. - Suspension of permit.

The building department, at any time, for sufficient cause, may revoke or suspend any
permit granted under this chapter.
Sec. 12-809. - Repairs to public property.

In the event that the demolition or transport of debris causes damage to the public streets or

other public property, the permit holder shall be subject to reimbursement of the cost of
replacement or repairs.

Sec. 12-810. - Certificate of compliance.
At the completion of the demolition, the permit holder shall request a final inspection from

the building department. If the site meets all of the permit requirements, the building
department shall issue a certificate of compliance for the permit.

CHAPTER 9: CONSTRUCTION BOARD OF APPEALS

Sec. 12-901. - Construction Board of Appeals.

There is hereby created a Construction Board of Appeals which shall consist of nine members
appointed by the City Council.

The Construction Board of Appeals shall meet as needed for the transaction of business. The
board shall have the authority to hear appeals of decisions and interpretations of the building,
plumbing, gas, electrical, mechanical and fire inspectors.

The Construction Board of Appeals shall also hear appeals of decisions of the Building
Official regarding property maintenance pursuant to Section 111 of the International Property
Maintenance Code.
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The board members shall be composed of individuals with knowledge and experience in the
technical codes, such as design professionals, contractors or building industry representatives.
No board member shall act in a case in which he has a personal or financial interest.

The terms of office of the board members shall be staggered so that no more than one-third of
the board is appointed or replaced in any 12-month period. Vacancies shall be filled for an
unexpired term in the manner in which original appointments are required to be made.
Continued absence of any member from board meetings shall, at the discretion of city council,
render such member subject to removal from office.

A simple majority of the board shall constitute a quorum. A decision by the board shall
require an affirmative vote by a majority of the members present.”

This ordinance shall take effect upon second and final reading, the public welfare requiring
same.

PASSED ON FIRST READING THIS THE 18™ DAY OF OCTOBER, 2016.

MAYOR
ATTEST:

CITY ADMINISTRATOR

PASSED ON SECOND AND FINAL READING THIS 1°" DAY OF NOVEMBER, 2016.

MAYOR

ATTEST:

CITY ADMINISTRATOR
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ORDINANCE NO. )

BEING AN ORDINANCE OF THE CITY COUNCIL OF MORRISTOWN,
TENNESSEE, AMENDING TITLE 13 (PROPERTY MAINTENANCE
REGS) CHAPTER 1 (GENERAL PROPERTY MAINTENANCE) AND
CHAPTER 3 (TREE ORDINANCE) OF THE MORRISTOWN MUNICIPAL
CODE.

Be it ordained by the City Council for the City of Morristown that Title 13. Chapter 1. Section
13-105 (d)(5) and Chapter 3 Section 13-303, 13-303(6) and Section 13-306(a), of the
Morristown Municipal Code be deleted and substituted therefore the following:

Chapter 1 General Property Maintenance
Sec. 13-105. — Removal of vegetation and debris from certain lots.

(d)(5). In addition to the foregoing provisions, any person violating any of the provisions
of this chapter shall be liable for a civil penalty pursuant to Title 3 Section 3-109 and 3-110 of the
Morristown Municipal Code.

Chapter 3 Tree Ordinance
Sec. 13-303. — Administration,
Delete: The city administrator shall be responsible for carrying out this chapter.
Amend

(6) Review by city council. The city council shall have the right to review the conduct and acts
of the tree board.

Sec. 13-306 — Tree Removal.

(a) Dead, diseased and dying trees that pose a safety or health risk to residents, utility
lines, service lines or to other trees shall be removed in a timely manner. This section applies
to public trees, but it is recommended for private trees as well. The tree board will make the
risk determination for public trees. In the case of an emergency, trees may be removed
without prior authorization upon the completion of a risk determination by the City
Administrator or his or her designee.

Return to Agenda



This ordinance shall take effect upon second and final reading, the public welfare requiring
same.

PASSED ON FIRST READING THIS THE 18™ DAY OF OCTOBER, 2016.

MAYOR
ATTEST:

CITY ADMINISTRATOR

PASSED ON SECOND AND FINAL READING THIS 1°" DAY OF NOVEMBER, 2016.

MAYOR

ATTEST:

CITY ADMINISTRATOR
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Financial Management and System of Internal Controls

Award recipients and subrecipients (including any recipient or subrecipient funded in response to
this solicitation that is a pass-through entity5) must, as described in the Part 200 Uniform
Requirements set out at 2 C.F.R. 200.303:

(a) Establish and maintain effective internal control over the federal award that provides
reasonable assurance that the recipient (and any subrecipient) is managing the federal
award in compliance with federal statutes, reguiations, and the terms and conditions of the
federal award. These internal controls should be in compliance with guidance in “Standards
for Internal Control in the Federal Government” issued by the Comptroller General of the
United States and the “Internal Control Integrated Framework,” issued by the Committee of
Sponsoring Organizations of the Treadway Commission (COSO).

(b} Comply with federal statutes, regulations, and the terms and conditions of the federal
awards.

(¢) Evaluate and monitor the recipient’s (and any subrecipient's) compliance with
statutes, regulations, and the terms and conditions of federal awards.

{d) Take prompt action when instances of noncompliance are identified including
noncompliance identified in audit findings.

(e) Take reasonable measures to safeguard protected personally identifiable information
and other information the federal awarding agency or pass-through entity designates as
sensitive or the recipient (and any subrecipient) considers sensitive consistent with
applicable federal, state, local, and tribal laws regarding privacy and obligations of
confidentiality.

In order to better understand administrative requirements and cost principles, applicants are
encouraged o enroll, at no charge, in the Department of Justice Grants Financial Management
Online Training available here.

Budget Information
Cost Sharing or Matching Requirement

Match Requirement (cash or in-kind)

Eederal funds awarded under this program may not cover more than 50 percent of the total
costs of the project. Applicants must identify the source of the 50 percent non-federal portion of
the total project costs and how they will use match funds. If a successful applicant's proposed
match exceeds the required match amount, and OJP approves the budget, the total match
amount incorporated into the approved budget becomes mandatory and subject to audit. (Match
is restricted to the same uses of funds as allowed for the federal funds.) Applicants may satisfy
this match requirement with either cash contributions or in-kind contributions of goods or
services that are directly related to the purpose for which the grant was awarded. The formula

§ For purposes of this solicitation (or program announcement), "pass-through entity” includes any entity eligible to
receive funding as a recipient or subrecipient under this solicitation (or program announcement) that, if funded, may
make a subaward(s) to a subrecipient(s) to carry out part of the funded program.

13
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U.8. Department of Justice

Office of Justice Programs

Office of the Assistant Attomey General Washington, D.C. 20531
September 26, 2016

Mr. Anthony W, Cox

City of Morristown

100 West First North Street
Morristown, TN 37816

Dear Mr. Cox:

On behalf of Attorney General Loretta Lynch, it is my pleasute to inform you that the Office of Justice Programs has approved
your application for funding under the FY 16 Body-Worn Camera Policy and Implementation Program: Implementation or
Expansion of BWC Programs for Mid-Sized Agencies in the amount of $42,500 for City of Morristown.

Enclosed you will find the Grant Award and Special Conditions documents. This award is subject to all administrative and
financial requirements, including the timely submission of all financial and programmatic reports, resolution of all interim
audit findings, and the maintenance of a minimum level of cash-on-hand. Should you not adhere to these requirements, you
will be in violation of the terms of this agreement and the award will be subject to termination for cause or other administrative
action as appropriate.
If you have questions regarding this award, please contact:

- Program Questions, Stephen Fender, Program Manager at (202) 532-0027; and

- Financial Questions, the Office of the Chief Financial Officer, Customer Service Center (CSC) at
(800) 458-0786, or you may contact the CSC at ask.ocfo@usdoj.gov.

Congratulations, and we look forward to working with you.

Sincerely,

JLMQ ). Neran~

Karol Virginia Mason
Assistant Attorney General

Enclosures
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OFFICE FOR CIVIL RIGHTS

Office of Justice Programs

U.S. Department of Justice

8§10 7th Street, NW
Washington, DC 20531

Tel: (202) 307-0690

TTY: (202) 307-2027

E-mail: askOCR@usdoj.gov
Website: www.ojp.usdoj.gov/ocr

September 26, 2016

Mr, Anthony W. Cox

City of Morristown

100 West First North Street
Morristown, TN 37816

Dear Mr. Cox:

Congratulations on your recent award. In establishing financial assistance programs, Congress linked the receipt of federal funding to
compliance with federal civil rights laws. The Office for Civil Rights (OCR), Office of Justice Programs (OJP), U.S. Department of Justice
(DQJ) is responsible for ensuring that recipients of financial assistance from the OJP, the Office of Community Oriented Policing Services
{COPS), and the Office on Violence Against Women (OVW) comply with the applicable federal civil rights laws, We at the OCR are
available to help you and your organization meet the civil rights requirements that come with DOJ funding.

Ensuring Access to Federally Assisted Programs

Federal laws that apply to recipients of financial assistance from the DOJ prohibit discrimination on the basis of race, color, national origin,
religion, sex, or disability in funded programs or activities, not only in employment but also in the delivery of services or benefits. A federal
law also prohibits recipients from discriminating on the basis of age in the delivery of services or benefits.

In March of 2013, President Obama signed the Violence Against Women Reauthorization Act of 2013. The statute amends the Violence
Against Women Act of 1994 (VAWA) by including a nondiscrimination grant condition that prohibits discrimination based on actual or
perceived race, color. national origin, religion, sex, disability, sexual orientation, or gender identity. The new nondiscrimination grant
condition applies to certain programs funded after October 1, 2013. The OCR and the OVW have developed answers to some frequently
asked questions about this provision to assist recipients of VAWA funds to understand their obligations, The Frequently Asked Questions
are available at hitp://ojp.gov/about/ocr/vawafags.htm.

Enforcing Civil Rights Laws

All recipients of federal financial assistance, regardless of the particular funding source, the amount of the grant award, or the number of
employees in the workforce, are subject to prohibitions against unlawful discrimination. Accordingly, the OCR investigates recipicnts that
are the subject of discrimination complaints from both individuals and groups. In addition, based on regulatory criteria, the OCR selects a
number of recipients each year for compliance reviews, audits that require recipients to submit data showing that they are providing services
equitably to all segments of their service population and that their employment practices meet equal opportunity standards.
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Providing Services to Limited English Proficiency (LEP) Individuals

In accordance with DOJ guidance pertaining to Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d, recipients of federal financial
assistance must take reasonable steps to provide meaningful access io their programs and activities for persons with limited English
proficiency (LEP). See U.S. Department of Justice, Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition
Against National Origin Discrimination Affecting Limited English Proficient Persons, 67 Fed. Reg. 41,455 (2002). For more information
on the civil rights responsibilities that recipients have in providing language services to LEP individuals, please see the website
htip:/farwrw lep.gov.

Ensuring Equal Treatment for Faith-Based Organizations

The DOJ regulation, Equal Treatment for Faith-Based Organizations, 28 C.F.R. pt. 38, requires State Administering Agencies (SAAs) to
treat faith-based organizations the same as any other applicant or recipient. The regulation prohibits SAAs from making awards or grant
administration decisions on the basis of an organization's religious character or affiliation, religious name, or the religious composition of its
board of directors.

The regulation also prohibits faith-based organizations from using financial assistance from the DOJ to fund inherently (or explicitly)
religious activities. While faith-based organizations can engage in non-funded inherently religious activities, they must hold them
separately from the program funded by the DOJ, and recipients cannot compel beneficiaries to participate in them. The Equal Treatment
Regulation also makes clear that organizations participating in programs funded by the DOJ are not permitted to discriminate in the
provision of services on the basis of a beneficiary's religion. For more information on the regulation, please see the OCR's website at
http://www.ojp.usdoj.gov/about/ocr/equal_fbo.htm.

SAAs and faith-based organizations should also note that the Omnibus Crime Control and Safe Streets Act (Safe Streets Act) of 1968, as
amended, 42 U.S.C. § 3789d{c); the Victims of Crime Act of 1984, as amended, 42 U.8.C. § 10604(e); the Juvenile Justice and Delinquency
Prevention Act of 1974, as amended, 42 U.S.C. § 5672(b); and VAWA, Pub. L. No. 113-4, sec. 3(b)}{(4), 127 Stat. 54, 61-62 (to be codified
at 42 U.S.C. § 13925(b)(13)) contain prohibitions against discrimination on the basis of religion in employment. Despite these
nondiscrimination provisions, the DOJ has concluded that it may construe the Religious Freedom Restoration Act (RFRA) on a case-by-
case basis to permit some faith-based organizations to receive DOJ funds while taking into account religion when hiring staff, even if the
statute that authorizes the funding program generally forbids recipients from considering religion in employment decisions.

Please consult with the OCR if you have any questions about the regulation or the application of RFRA to the statutes that prohibit
discrimination in employment.

Using Arrest and Conviction Records in Making Employment Decisions

The OCR issued an advisory document for recipients on the proper use of arrest and conviction records in making hiring decisions. See
Advisory for Recipients of Financial Assistance from the U.S. Department of Justice on the U.S. Equal Employment Opportunity
Commission's Enforcement Guidance: Consideration of Arrest and Conviction Records in Employment Decisions Under Title VII of the
Civil Rights Act of 1964 (June 2013), available at http://www.ojp.usdaj.gov//about/oct/pdfs/UseofConviction_Advisory.pdf. Recipients
should be mindful that the misuse of arrest or conviction records to screen either applicants for employment or employees for retention or
promotion may have a disparate impact based on race or national origin, resulting in unlawful employment discrimination. In light of the
Advisory, recipients should consult local covnsel in reviewing their employment practices. If w arranted, recipients should also incorporate
an analysis of the use of arrest and conviction records in their Equal Employment Opportunity Plans (EEOPs) (see below).

Complying with the Safe Streets Act
An organization that is a recipient of financial assistance subject to the nondiscrimination provisions of the Safe Streets Act, must meet two

obligations: (1) complying with the federal regulation pertaining to the development of an EEOP (see 28 C.F.R, pt, 42, subpt. E) and (2)
submitting to the OCR findings of discrimination (see 28 C.F.R. §§ 42.204(c), .205(c)}(5)).
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Meeting the EEOP Requirement

If your organization has less than fifty employees or receives an award of less than $25,000 or is a nenprofit organization, a medical
institution, an educational institution, or an Indian tribe, then it is exempt from the EEOP requirement. To claim the exemption, your
organization must complete and submit Section A of the Certification Form, which is available online at
http://www.ojp.usdoj.gov/about/ocr/pdfs/cert. pdf.

If your organization is a government agency or private business and receives an award of $25,000 or more, but less than $500,000, and has
fifty or more employees (counting both full- and part-time employees but excluding political appointees), then it has to prepare a
Utilization Report (formerly called an EEOP Short Form), but it does not have to submit the report to the OCR for review. Instead, your
organization has to maintain the Utilization Report on file and make it available for review on request. In addition, your organization has to
complete Section B of the Certification Form and retum it to the OCR. The Certification Form is available at
hitp:/fwww.ojp.usdoj.gov/about/ocrpdfs/cert.pdf.

If your organization is a govermnment agency or private business and has received an award for $500,000 or more and has fifty or more
employees (counting both full- and part-time employees but excluding political appointees), then it has to prepare a Utilization Report
(formerly called an EEQP Short Form) and submit it to the OCR for review within sixty days from the date of this letter. For assistance in
developing a Utilization Report, please consult the OCR's website at http://www.ojp.usdoj.gov/about/ocr/eeop.htm. In addition, your
organization has to complete Section C of the Certification Form and retumn it to the OCR. The Certification Form is available at
http://www.ojp.usdoj.gov.'about/ocr/pdfs/cert. pdf,

To comply with the EEOP requirements, you may request technical assistance from an EEOP specialist at the QCR by telephone at (202)
307-0690, by TTY at (202) 307-2027, or by e-mail at EEQsubmisson@usdoj.gov.

Meeting the Requirement to Submit Findings of Diserimination
If in the three years prior to the date of the grant award, your organization has received an adverse finding of discrimination based on race,
color, national origin, religion, or sex, after a due-process hearing, from a state or federal court or from a state or federal administrative
agency, your organization must send a copy of the finding to the OCR.
Ensuring the Compliance of Subrecipients
SAAs must have standard assurances to notify subrecipients of their civil rights obligations, written procedures to address discrimination
complaints filed against subrecipients, methods to monitor subrecipients' compliance with civil rights requirements, and a program to train
subrecipients on applicable civil rights laws. In addition, SA As must submit to the OCR every three years written Methods of
Administration (MOA) that summarize the policies and procedures that they have implemented to ensure the civil rights compliance of
subrecipients. For more information on the MOA requirement, see htip://fwww ojp.usdoj. gov/funding/other_requirements htm,

If the OCR can assist you in any way in fulfilling your organization's civil rights responsibilitics as a recipient of federal financial
assistance, pleasc contact us.

Sincerely,

Wit 3. fitip—

Michael L. Alston
Director

cc:  Grant Manager
Financial Analyst
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U.S. Department of Justice
Office of Justice Programs
. . PAGE | OF 12
Bureau of Justice Assistance Cooperative Agreement
1. RECIPIENT NAME AND ADDRESS (Including Zip Code) 4, AWARD NUMBER: 2016-BC-BX-K072
City of Moljlistown
100 West First North Street 5. PROTECT PERIOD: FROM 10/01/2016 TO  0%/30/2018
Morristown, TN 37816
BUDGET PERIOD: FROM 10/01/2016 TO  09/30/2018
6. AWARDDATE  09/26:2016 7. ACTION
2a. GRANTEE IRS’VENDOR NO. 8. SUPPLEMENT NUMBER Initial
026000369 00
2b. GRANTEE DUNS NO.,
79026779 9, PREVIOUS AWARD AMOUNT $0
3. PROJECT TITLE 10. AMOUNT OF THIS AWARD $ 42,500
Comprehensivc Redevelopment of MPD Body-Wormn Camera Program
11. TOTAL AWARD § 42,500

12, SPECIAL CONDITIONS

THE ABOYE GRANT PROJECT IS APPROVED SUBJECT TO SUCH CONDITIONS OR LIMITATIONS AS ARE SET FORTH
ON THE ATTACHED PAGE(S).

13. STATUTORY AUTHORITY FOR GRANT
This project is supported under FY 16(BJA - Body-Wom Camera Program) Pub. L. No. 114-113, 129 Stat 2242, 2308

14, CATALOG OF DOMESTIC FEDERAL ASSISTANCE (CFDA Number)
16,835 - Body Worn Camera Policy and Implementation Program

15, METHOD OF PAYMENT
GPRS

BN ooy vrove. I | B G+ s ccrravc:

16. TYPED NAME AND TITLE OF APPROVING OFFICIAL 18. TYPED NAME AND TITLE OF AUTHORIZED GRANTEE OFFICIAL
Karol Virginia Mason Anthony W. Cox
City Administrator

Assistant Attorney General

17. SIGNATURE OF APPROVING OFFICIAL 19, SIGNATURE OF AUTHORIZED RECIPIENT OFFICIAL 19A, DATE
M U 0 m m{\_

el —
20. ACCOUNTING CLASSIFICATION CODES 21. RBCUGTI1(95

FISCAL FUND BUD. DIV,
YEAR CODE ACT. OFC. REG. SUB. POMS AMOUNT

X B BC 80 (1] 00 42500

QIP FORM 4000/2 (REV. 5-87) PREVIOUS EDITIONS ARE OBSOLETE.

OJF FORM 4000:2 (REV, 4-88)
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U.S. Department of Justice
Office of Justice Programs AWARD CONTINUATION
Bureau of Justice Assistance SHEET PAGE 2 OF 12

Cooperative Agreement

PROJECT NUMBER  2016-BC-BX-K072 AWARD DATE 09/26/2016

SPECIAL CONDITIONS
1. Applicability of Part 200 Uniform Requirements

The Uniform Administrative Requirements, Cost Principles, and Audit Requirements in 2 C.F.R. Part 200, as adopted
and supplemented by the Department of Justice (DOJ) in 2 C.F.R. Part 2800 (together, the "Part 200 Uniform
Requirements") apply to this 2016 award from the Office of Justice Programs (OJFP).

The Part 200 Uniform Requirements were first adopted by DOJ on December 26, 2014. If this 2016 award
supplements funds previcusly awarded by OJP under the same award number (e.g., funds awarded in 2014 or earlier
years), the Part 200 Uniform Requirements apply with respect to all funds under that award number (regardless of the
award date, and regardless of whether derived from the initial award or a supplemental award) that are obligated on or
after the acceptance date of this 2016 award,

For more information and resources on the Part 200 Uniform Requirements as they relate to OJP awards and subawards
("subgrants"), see the Office of Justice Programs (OJP) website at
hitp://ojp.govifinding/Part200UniformRequirements. htm,

In the event that an award-related question arises from documents or other materials prepared or distributed by OJP
that may appear to conflict with, or differ in some way from, the provisions of the Part 200 Uniform Requirements, the
recipient is to contact OJP promptly for clarification.

2. Compliance with DOJ Grants Financial Guide

The recipient agrees to comply with the Department of Justice Grants Financial Guide as posted on the OJP website
(currently, the *2015 DOJ Grants Financial Guide"). including any updated version that may be posted during the
period of performance.

3. Required training for Point of Contact and all Financial Points of Contact

Both the Point of Contact (POC) and all Financial Points of Contact (FPOCs) for this award must have successfully
completed an "OJP financial management and grant administration training” by 120 days after the date of the
recipient's acceptance of the award. Successful completion of such a training on or after January 1, 2015, will satisfy
this condition.

In the event that either the POC or an FPOC for this award changes during the period of performance, the new POC or
FPOC must have successfully completed an "OJP financial management and grant administration training” by 120
calendar days after -- (1) the date of QJP's approval of the "Change Grantee Contact" GAN (in the case of a new
POC), or (2) the date the POC enters information on the new FPOC in GMS (in the case of a new FPOC), Successful
completion of such a training on or afier January 1, 2015, will satisfy this condition.

A list of QJP trainings that OJF will consider "OJP financial management and grant administration training" for
purposcs of this condition is available at http://fwww.ojp.gov/training/fmts.htm. All trainings that satisfy this condition
include a session on grant fraud prevention and detection

The recipient should anticipate that OJP will immediately withhold {"freeze™) award funds if the recipient fails to
comply with this condition. The recipient's failure to comply also may lead OJP to impose additional appropriate
conditions on this award.

OJP FORM 4000/2 (REV. 4-88)

Return to Agenda



U.S. Department of Justice
Office of Justice Programs AWARD CONTINUATION
Buresu of Justice Assistance SHEET PAGE 3 OF 12
Cooperative Agreement
PROTECT NUMBER I06-RC-AX-KO72 AWARD DATE 09/26/2016 ‘-
SPECIAL CONDITIONS

4. Requirements related to "de minimis" indirect cost rate

A recipient that is eligible under the Part 200 Uniform Requirements and other applicable law to use the "de minimis"
indirect cost rate described in 2 C.F.R. 200.414(f), and that elects to use the "de minimis" indirect cost rate, must advise
OJP in writing of both 1ts eligibility and its election, and must comply with all associated requirements in the Part 200
Uniform Requirements. The "de minimis" rate may be applied only to modified total direct costs (MTDC) as defined
by the Part 200 Uniform Requirements.

5. Requirement to report potentially duplicative funding

If the recipient currently has other active awards of federal funds, or if the recipient receives any other award of federal
funds during the period of performance for this award, the recipient promptly must determine whether funds from any
of those other federal awards have been, are being, or are to be used (in whole or in part) for one or more of the
identical cost items for which funds are provided under this award. If so, the recipient must promptly notify the DOJ
awarding agency (OJP or OVW, as appropriate) in writing of the potential duplication, and, if so requested by DOJ
awarding agency, must seek a budget-medification or change-of-project-scope grant adjusiment notice (GAN) to
climinate any inappropriate duplication of funding.

6. Requirements related to System for Award Management and Unique Entity Identifiers

The recipient must comply with applicable requirements regarding the System for Award Management (SAM),
currently accessible at http://www.sam.gov. This includes applicable requirements regarding registration with SAM, as
well as maintaining the currency of information in SAM.

The recipient also must comply with applicable restrictions on subawards ("subgrants") to first-tier subrecipients
(first-tier "subgrantees™), including restrictions on subawards to entities that do not acquire and provide (to the
recipient} the unique entity identifier required for SAM registration.

The details of the recipient's obligations related to SAM and to unique entity identifiers are posted on the OJP web site
at http://ojp.gov/funding/Explore/SAM.htm (Award condition: System for Award Management (SAM) and Universal
Identifier Requirements), and are incorporated by reference here.

This special condition does not apply to an award to an individual who received the award as a natural person (i.e.,
unrelated to any business or non-profit organization that he or she may own or operate in his or her name).

7. All subawards ("subgrants") must have specific federal authorization

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements for
authorization of any subaward. This condition applies to agreements that -- for purposes of federal grants
administrative requirements -- OJP considers a “subaward" (and therefore does not consider a procurement
"contract").

The details of the requirement for authorization of any subaward are posted on the OJP web site at
http://ojp.gov/funding/Explore/Subaward Authorization.htm (Award condition: Award Condition: All subawards
("subgrants") must have specific federal authorization), and are incorporated by reference here.

OJP FORM 4000/2 (REV. 4-88)

Return to Agenda



11.S. Department of Justice

Office of Justice Programs AWARD CONTINUATION

Bureau of Justice Assistance SHEET PAGE 4 OF 12

Cooperative Agreement
PROJECT NUMBER  2016-BC-BX-K072 AWARD DATE 09/26,2016 a
SPECIAL CONDITIONS
8. Specific post-award approval required to use a noncompetitive approach in any procurement contract that would
exceed $150,000

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements to obtain
specific advance approval to use a noncompetitive approach in any procurement contract that would exceed the
Simplified Acquisition Threshold (currently, $150,000). This condition applies to agreements that -- for purposes of
federal grants administrative requirements -- QJP considers a procurement "contract” {(and therefore does not consider
a subaward).

The details of the requirement for advance approval to use a noncompetitive approach in a procurement contract under
an OJP award are posted on the OJP web site at http://ojp.gov/funding/Explore/NoncompetitiveProcurement,htm (Award
condition: Specific post-award approval required to use a noncompetitive approach in a procurement contract (if
contract would exceed $150,000)), and are incorporated by reference here,

9. Requirements pertaining to prohibited conduct related to trafficking in persons (including reporting requirements and
OJP authority to terminate award)

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements (inchuding
requirements to report allegations) pertaining to prohibited conduct related to the trafficking of persons, whether on the
part of recipients, subrecipients ("subgrantees”), or individuals defined (for purposes of this condition) as "employees”
of the recipient or of any subrecipient.

The details of the recipient's obligations related to prohibited conduct related to trafficking in persons are posted on the
OIP web site at http://ojp. gov/funding/Explore/ProhibitedConduct-Trafficking. htm (Award condition: Prohibited
conduct by recipients and subrecipients related to trafficking in persons (including reporting requirements and OJP
authority to terminate award)), and are incorporated by reference here.

10, Compliance with applicable rules regarding approval, planning, and reporting of conferences, meetings, trainings, and
other events

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable laws, regulations,
policies, and official DOJ guidance {including specific cost limits, prior approval and reporting requirements, where
applicable) governing the use of federal funds for expenses related to conferences (as that term is defined by DOJ),
including the provision of food and/or beverages at such conferences, and costs of attendance at such conferences.

Information on the pertinent DOJ definition of conferences and the rules applicable to this award appears in the DOJ
Grants Financial Guide {currently, as section 3.10 of "Postaward Requirements” in the "2015 DOJ Grants Financial
Guide").

11, Requirement for data on performance and effectiveness under the award

The recipient must collect and maintain data that measure the performance and effectiveness of activities under this
award. The data nust be provided to OJP in the manner (including within the timeframes) specified by QJP in the
program solicitation or other applicable written guidance. Data collection supports compliance with the Governiment
Performance and Results Act (GPRA) and the GPRA Modernization Act, and other applicable laws.

12.  QJP Training Guiding Principles

Any training or training materials that the recipient -- or any subrecipient ("subgrantee"} at any tier -- develops or
delivers vith OJP award funds must adhere to the OJP Training Guiding Principles for Grantees and Subgraniees,
available at http://ojp.gov/fundingsojptrainingguidingprinciples.htm.

OJP FORM 4000/2 (REV. 4-88)
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PROJECT NUMBER  2016-BC-BX-K072 AWARD DATE 09/26,2016

SPECIAL CONDITIONS
13. Effect of failure to address audit issues

The recipient understands and agrees that the DOJ awarding agency (OJP or OVW, as appropriate) may withhold
award funds, or may impose other related requirements, if (as determined by the DOJ awarding agency) the recipient
does not satisfactorily and promptly address outstanding issues from audits required by the Part 200 Uniform
Requirements (or by the terms of this award), or other outstanding issues that arise in connection with audits,
investigations, or reviews of DOJ awards.

14, The recipient agrees to comply with any additional requirements that may be imposed by the DOJ awarding agency
(OJP or OVW, as appropriate) during the period of performance for this award, if the recipient is designated as "high-
risk" for purposes of the DOJ high-risk grantee list.

15. Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R Part 42

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements of 28
C.F.R. Part 42, specifically including any applicable requirements in Subpart E of 28 C.F.R. Part 42 that relate to an
equal employment opportunity program.

16. Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. Part 38

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements of 28
C.F.R. Part 38, specifically including any applicable requirements regarding written notice to program beneficiaries and
prospective program beneficiaries. Part 38 of 28 C.F.R., a DOJ regulation, was amended effective May 4, 2016.

Among other things, 28 C.F.R. Part 38 includes rules that prohibit specific forms of discrimination ¢n the basis of
rehgion, a religious belief, a refusal to hold a religious belief, or refusal to attend or participate in a religious practice.
Part 38 also sets out rules and requirements that pertam to recipient and subrecipient ("subgrantee") organizations that
engage in or conduct explicitly religious activities, as well as rules and requirements that pertain to recipients and
subrecipients that are faith-based or religious organizations.

The text of the regulation, now entitled "Partmerships with Faith-Based and Other Neighborhood Organizations," is
available via the Electronic Code of Federal Regulations (currently accessible at http://www.ccfr.gov/cgi-

bin/ECFR ?page=browse), by browsing to Title 28-Judicial Administration, Chapter I, Part 38, under e-CFR “"current"
data.

17. Restrictions on "lobbying"

Federal funds may not be used by the recipient, or any subrecipient ("subgrantee") at any tier, either directly or
indirectly, to support or oppose the enactment, repeal, modification or adoption of any law, regulation, or policy, at any
level of government,

Should any question arise as to vhether a particular use of Federal funds by a recipient (or subrecipient) would or
might fall within the scope of this prohibition, the recipient is to contact OJP for guidance, and may not proceed
without the express prior written approval of OJP.

OJP FORM 4000:2 (REV. 4-88)
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PROJECT NUMBER  2016-BC-BX-K072 AWARD DATE 09/26/2016

SPECIAL CONDITIONS
18. Compliance with general appropriations-law restrictions on the use of federal funds (FY 2016)

The recipient, and any subrecipient ("subgrantee™) at any tier, must comply with all applicable restrictions on the use of
federal funds set out in federal appropriations statutes. Pertinent restrictions, including from various "general
provisions" in the Consolidated Appropriations Act, 2016, are set ont at hitp:/ojp. gov/funding/Explore/FY2016-
AppropriationsLawRestrictions.htm, and are incorporated by reference here.

Should a question arise as to whether a particular use of federal funds by a recipient (or a subrecipient) would or might
fall within the scope of an appropriations-law restriction, the recipient is to contact OJP for guidance, and may not
proceed without the express prior written approval of OJP,

19. Reporting Potential Fraud, Waste. and Abuse, and Similar Misconduct

The recipient and any subrecipients ("subgrantees") must promptly refer to the DOJ Office of the Inspector General
(OIG) any credible evidence that a principal, employee, agent, subrecipient. contractor, subcontractor, or other person
has, in connection with funds under this award - {1} submitted a claim that violates the False Claims Act; or (2)
committed a criminal or civil violation of laws pertaining to fraud. conflict of interest, bribery, gratuity, or similar
misconduct.

Potential fraud, waste, abuse, or misconduct involving or relating to funds under this award should be reported to the
QIG by-- (1) mail directed to: Office of the Inspector General, U.S. Department of Justice, Investigations Division,
950 Pennsylvania Avenue, N.W. Room 4706, Washington, DC 20530; (2) e-mail to: oig.hotline@usdoj.gov; and/or (3)
the DOJ OIG hotline: (contact information in English and Spanish) at (800) 869-4499 (phone) or (202) 616-9881

(fax).

Additional information is available from the DOJ OlG website at hitp://www.usdoj.gov/oig.

OJP FORM 40002 (REV, 4-88)
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SPECIAL CONDITIONS

20. Restrictions and certifications regarding non-disclosure agreements and related matters

No recipient or subrecipient ("subgrantee”) under this award, or entity that receives a procurement contract or
subcontract with any funds under this award, may require any employee or contractor to sign an internal confidentiality
agreement or statement that prohibits or otherwise restricts, or purports to prohibit or restrict, the reporting (in
accordance with law) of waste, fraud, or abuse to an investigative or law enforcement representative of a federal
department or agency authorized to receive such information.

The foregoing is not intended, and shall not be understood by the agency making this award, to contravene
requirements applicable to Standard Form 312 (which relates to classified information), Form 4414 {which relates to
sensitive compartmented information), or any other form issued by a federal department or agency governing the
nondisclosure of classified information.

1. In accepting this award, the recipient—

a. represents that it neither requires nor has required internal confidentiality agreements or staternents from employees
or contractors that currently prohibit or otherwise currently restrict {or purport to prohibit or restrict) employees or
contractors from reporting waste, fraud, or abuse as described above; and

b. certifies that, if it learns or is notified that it is or has been requiring its employees ot contractors to execute
agreements or statemenis that prohibit or otherwise restrict (or purport to prohibit or restrict), reporting of waste, fraud,
or abuse as described above, it will immediately stop any further obligations of award funds, will provide prompt
written notification to the federal agency making this award. and will resume (or permit resumption of} such
obligations only if expressly authorized to do so by that agency.

2. If the recipient does or is authorized under this award to make subawards ("subgrants™), procurement contracts, or
both--

a. it represents that-- |

(1) it has determined that no other entity that the recipient's application proposes may or will receive award funds
(whether through a subaward ("subgrant"), procurement contract, or subcontract under a procurement contract) either
requires or has required internal confidentiality agreements or statements from employees or contractors that currently
prohibit or otherwise currently restrict (or purport to prohibit or restrict} employees or contractors from reporting waste,
fraud, or abuse as described above; and

(2) it has made appropriate inquiry, or otherwise has an adequate factual bagis, to support this representation; and

b. it certifies that, if it learns or is notified that any subrecipient, contractor, or subcontractor entity that receives funds
under this award is or has been requiring its employees or contractors to execute agreements or statements that prohibit
or otherwise restrict (or purport to prohibit or restrict), reporting of waste, fraud, or abuse as described above, it will
immediately stop any further obligations of award funds to or by that entity, will provide prompt written notification to
the federal agency making this award, and will resume (or permit resumption of) such obligations only if expressly
authorized to do so by that agency,

OJF FORM 4000/2 (REV. 4-88)
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SPECIAL CONDITIONS
21. Compliance with 41 U.5.C. 4712 (including prohibitions on reprisal; notice to employees)

The recipient must comply with, and is subject to, all applicable provisions of 41 U.S.C. 4712, including all applicable
provisions that prohibit, under specified circumstances. discrimination against an employee as reprisal for the
employee's disclosure of information related to pross mismanagement of a federal grant, a gross waste of federal funds,
an abuse of authority relating to a federal grant. a substantial and specific danger to public health or safety, ora
violation of law, rule, or regulation related to a federal grant.

The recipient also must inform its employees, in writing (and in the predominant native language of the workforce), of
employee rights and remedies under 41 U.8.C. 4712,

Should a question arise as to the applicability of the provisions of 41 U.S.C. 4712 to this award, the recipient is to
contact the DOJ awarding agency (OJP or OVW, as appropriate) for guidance,

22. Encouragement of policies to ban text messaging while driving

Pursuant to Executive Order 13513, "Federal Leadership on Reducing Text Messaging While Driving," 74 Fed. Reg.
51225 (October 1, 2009). DOJ encourages recipients and subrecipients ("subgrantees") to adopt and enforce policies
banning employees from text messaging while driving any vehicle duiing the course of performing work funded by this
award, and to establish workplace safety policies and conduct education, awareness, and other outreach to decrease
crashes caused by distracted drivers.

23. The award recipient agrees to participate in a data collection process measuring program outputs and outcomes. The
data elements for this process will be outlined by the Office of Justice Programs.

24. Grantee agrees to comply with all confidentiality requirements of 42 U.S.C. section 3789%g and 28 C.F.R. Part 22 that
are applicable to collection, use, and revelation of data or information. Grantee further agrees, as a condition of grant
approval, to submit a Privacy Certificate that is in accord with requirements of 28 C.F.R. Part 22 and, in partcular,
section 22,23,

25. The recipient agrees to cooperate with any assessments, national evaluation efforts, or information or data collection
requests, including, but not limited to, the provision of any information required for the assessment or evaluation of any
activities within this project.

26. Approval of this award does not indicate approval of any consultant rate in excess of $650 per day. A detailed
justification must be submitted to and approved by the Office of Justice Programs (OJP) program office prior to
obligation or expenditure of such funds.

27. The recipient agrees to comply with applicable requirements to report first-tier subawards of $25,000 or more and, in
certain circumstances, to report the names and total compensation of the five most highly compensated executives of
the recipient and first-tier subrecipients of award funds. Such data will be submitted to the FFATA Subaward
Reporting System (FSRS). The details of recipient obligations, which derive from the Federal Funding Accountability
and Transparency Act of 2006 (FFATA), are posted on the Office of Justice Programs web site at
http://ojp.gov/funding/Explore/FFATA.htm (Award condition: Reporting Subawards and Executive Compensation), and
are incorporated by reference here. This condition, and its reporting requirement, does not apply to grant awards made
to an individual who received the award as a natural person (i.e., unrelated to any business or non-profit organization
that he or she may own or operate in his or her name).

OJP FORM 4000/2 (REV. 4-88)
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SPECIAL CONDITIONS

28. Award recipients must verify Point of Contact(POC). Financial Point of Contact (FPOC), and Authorized
Representative contact information in GMS, including telephone number and e-mail address. If any information is
incorrect or has changed, a Grant Adjustment Notice (GAN) must be submitted via the Grants Management System
(GMS) to document changes.

29, The recipient agrees to comply with OJP grant monitoring guidelines, protocols, and procedures, and to cooperate with
OJP {including the grant manager for this award and the Office of Chief Financial Officer (OCFQY)) on all grant
monitoring requests, including requests related to desk reviews, enhanced programmatic desk reviews, and/or site visits.

The recipient agrees to provide to OJP all documentation necessary to complete monitoring tasks, including
documentation related to any subawards made under this award. Further, the recipient agrees to abide by reasonable
deadlines set by OJP for providing the requested documents. Failure to cooperate with OJP's grant monitoring
activities may result in sanctions affecting the recipient's DOJ awards. mcluding, but not limited to: withholdings
and/or other restrictions on the recipient's access to grant funds: referral to the Office of the Inspector General for andit
review; designation of the recipient as a DOJ High Risk grantee; o1 termination of an award(s).

30. The recipient acknowledges that the Office of Justice Programs (OJP) reserves a royalty-free, non-exclusive, and
irrevocable license to reproduce, publish, or otherwise use, and authorize others to use (in whele or in part, including in
connection with derivative works), for Federal purposes: (1) any work subject to copyright developed under an award
or subaward; and (2) any rights of copyright to which a recipient or subrecipient purchases ownership with Federal
support,

The recipient acknowledges that OJP has the right to (1) obtain, reproduce, publish, or otherwise use the data first
produced under an award or subaward; and (2) authorize others to receive, reproduce, publish, or otherwise use such
data for Federal purposes. "Data" includes data as defined in Federal Acquisition Regulation (FAR) provision 52.227-
14 (Rights in Data - General).

It is the responsibility of the recipient (and of each subrecipient, if applicable) to ensure that this condition is included
in any subaward under this award,

The recipient has the responsibility to obtain from subrecipients, contractors, and subcontractors (if any) all rights and
data necessary to fulfill the recipient's obligations to the Government under this award. If a proposed subrecipient,
contractor, or subcontractor refuses to accept terms affording the Government such rights, the recipient shall promptly
bring such refusal to the attention of the OJP program manager for the award and not proceed with the agreement in
question without further authotization from the OJP program office.

31. Any Web gite that is funded in whole or in part under this award must include the following statement on the home
page, on all major entry pages (i.e., pages {exclusive of documents) whose primary purpose is to navigate the user to
interior content), and on any pages from which a visitor may access or use a Web-based service, including any pages
that provide results or outputs from the service:

"This Web site is funded [insert "in part,” if applicable] through a grant from the [insert name of QJP component],
Office of Justice Programs, U.S. Department of Justice. Neither the U.S. Department of Justice nor any of its
components operate, control, are responsible for, or necessarily endorse, this Web site (including, without limitation, its
content, technical infrastructure, and policies, and any services or tools provided)."

The full text of the foregoing statement must be clearly visible on the home page. On other pages, the statement may
be included through a link, entitled “Notice of Federal Funding and Federal Disclaimer,” to the full text of the
statement.

OJP FORM 400072 (REV. 4-88)
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32. The recipient agrees to submit to BJA for review and approval any cutricula, training meterials, proposed publications,
reports, or any other written materials that will be published, including web-based materials and web site content,
through funds from this grant at least thirty {30) working days prior to the targeted dissemination date. Any written,
visual, or audio publications, with the exception of press releases, whether published at the grantee's or government's
expense, shall contain the following statements: "This project was supported by Grant No 2016-BC-BX-K072
awarded by the Bureau of Justice Assistance. The Bureau of Justice Assistance is a component of the Department of
Justice's Office of Justice Programs, which also includes the Bureau of Justice Statistics, the National Institute of
Justice, the Office of Juvenile Justice and Delinquency Prevention, the Office for Victims of Crime, and the SMART
Office. Points of view or opinions in this document are those of the author and do not necessarily represent the official
position or policies of the U.S. Department of Justice." The current edition of the DOJ Grants Financial Guide provides
guidance on allowable printing and publication activities.

33. All program authority and responsibility inherent in the Federal stewardship role shall remain with the Bureau of
Justice Assistance (BJA). BJA will work in conjunction with the recipient to routinely review and refine the work plan
so that the program's goals and objectives can be effectively accomplished. BJA will monitor the project ona
continual basis by maintaining ongoing contact with the 1ecipient and will provide input to the program's direction, in
consultation with the recipient, as needed.

34. The recipient agress to submit a final report at the end of this award documenting all relevant project activities during
the entire period of support under this award. This report will include detailed information about the project(s) finded,
including, but not limited to, information about how the funds were actually used for each purpose area, data to support
statements of progress, and data conceming individual results and outcomes of funded projects reflecting project
successes and impacts. The final report is due no later than 90 days following the close of this award period or the
expiration of any extension periods. This report will be submitted to the Office of Justice Programs. on-line through
the Internet at https://grants.ojp.usdoj.gov/.

35. The recipient agrees that it will submit quarterly financial status reports to OJP on-line (at https://grants.ojp.usdoj.gov)
using the SF 425 Federal Financial Report form (available for viewing at
www.whitehouse.gov/omb/grants/standard_forms/ff_report.pdf), not later than 30 days afier the end of each calendar
quarter. The final report shall be submitted not later than 90 days following the end of the award period.

36. The recipient shalt submit semiannual progress reports. Progress reports shall be submitted within 30 days after the end
of the reporting periods, which are June 30 and December 31, for the life of the award, These reports will be submitted
to the Office of Justice Programs, on-line through the Internet at https://grants.ojp.usdoj.gov/. |

OJP FORM 4000/2 (REV. 4-88)
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37. Within 45 calendar days after the end of any conference, meeting, retreat, seminar, symposium, training activity, or
similar event funded under this award, and the total cost of which exceeds $20.000 in award funds, the recipient must
provide the program manager with the following information and itemized costs:

1) name of event;

2) event dates;

3) location of event;

4) number of federal attendees;

5) number of non-federal attendees;

6) costs of event space, including rooms for break-out sessions;
7) costs of audio visual services;

8) other equipment costs (e.g., computer fees, telephone fees);
9) costs of printing and distribution;

10) costs of meals provided during the event;

11) costs of refreshments provided during the event;

12) costs of event planner;

13) costs of event facilitators; and

14) any other costs associated with the event.

The recipient must also itemize and report any of the following attendee (including participants, presenters, speakers)
costs that are paid or reimbursed with cooperative agreement funds:

1) meals and incidental expenses (M&IE portion of per diem);

2) lodging;

3) transportation to/from event location (e.g., common carrier, Privately Owned Vehicle (POV)); and,
4) local transportation {e.g., rental car, POV) at event location.

Note that if any item is paid for with registration fees, or any other non-award funding, then that portion of the expense
does not need to be reported.

Further instructions regarding the submission of this data, and how to determine costs, are available in the OJP
Financial Guide Conference Cost Chapter.

OJP FORM 40002 (REV. 4-88)

Return to Agenda



LLS: Department of Justice
Crifice of fustice Programs AWARD CONTINUATION
Bureau of Justice Assistance SHEET PAGE 12 OF 12
Cooperative Agreement
PROJECT MUMBER  50|6BO-BYKIN AWARD DATE 09/26/2016 o
SPECIAL CONDITIONS

38. The recipient is authorized to obligate, expend, or draw down funds in an amount not to exceed 10% of this award for
the sole purpose of developing a Body-Worn Camera (BWC) policy. The BWC policy must be submitted no later than
180 days of award acceptance, unless an extension for good cause shown has been granted by BJA. The recipient is not
authorized to incur any additional obligations, make any additional expenditures, or draw down any additional funds
until BJA has approved the recipient’s completed BWC policy and has issued a Grant Adjustment Notice (GAN)
removing this condition.

39. The recipient agrees to participate in BJA-sponsored training events, technical assistance events, or conferences held
by BJA or its designees, upon BJA's request,

40. The recipient is authorized to incur obligations, expend, and draw down funds for travel, lodging, and per diem costs
only, in an amount not to exceed $15,000, for the sole purpose of attending a required Bureau of Justice Assistance
(BJA) conference associated with this grant award. The grantee is not authorized to incur any additional obligations, or
make any additional expenditures or draw downs until BJA and the Office of the Chief Financial Officer (OCFO) has
reviewed and approved the recipient's budget and budget narrative, and a Grant Adjustment Notice (GAN) has been
issued to remove this Special Condition.

OJP FORM 4000/2 (REV. 4-88)
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U.S. Department of Justice

Office of Justice Programs

Bureau of Justice Assistance

Washington, D.C. 20531

Memorandum To: Official Grant File
From: Orbin Terry, NEPA Coordinator

Subject: Categorical Exclusion for City of Morristown

Awards under this program will be used to plan or implement a body worn camera program. None of the
following activities will be conducted whether under the Office of Justice Programs federal action or a related third
party action:

(1) New construction.

(2) Any renovation or remodeling of a property located in an environmentally or historically sensitive area,
including property (a} listed on or eligible for listing on the National Register of Historic Places, or (b) located
within a 100-year flood plain, a wetland, or habitat for an endangered species.

(3) A renovation which will change the basic prior use of a facility or significantly change its size.

(4) Research and technelogy whose anticipated and future application could be expected to have an effect on the
environment.

(5) Implementation of a program involving the use of chemicals.

Additionally, the proposed action is neither a phase nor a segment of a project which when reviewed in its entirety
would not meet the criteria for a categorical exclusion. Consequently, the subject federal action meets the Office
of Justice Programs’ criteria for a categorical exclusion as contained in paragraph 4(b) of Appendix D to Part 61 of
Title 28 of the Code of Federal Regulations.

Return to Agenda



U.S. Department of Justice
Office of Justice Programs

Bureaun of Justice Assistance

GRANT MANAGER'S MEMORANDUM, PT. I:
PROJECT SUMMARY

Cooperative Agreement

PROJECT NUMBER

PAGE 1 OF 1
2016-BC-BX-K072

This project is supported under FY 16(BJA - Body-Wom Camera Program) Pub. L. No_ 114-113, 129 Siat 2242, 2308

1. STAFF CONTACT (Name & telephone number)

Stephen Fender
(202) 532-0027

2. PROJECT DIRECTOR (Name, address & telephone number)

Michelle Jones

Major

100 West First North Street
PO Box 1283

Mortistown, TN 37816
{423) 585-4633

3a. TITLE OF THE PROGRAM

BJA FY 16 Body-Wormn Camera Policy and Implementation Program: Inplemettation or Expansion of BWC

Programs for Mid-Sized Agencies

3b. POMS CODE (SEE INSTRUCTIONS
ON REVERSE)

4, TITLE OF PROJECT

Comprehensive Redevelopment of MPD Body-Worn Camera Program

5. NAME & ADDRESS OF GRANTEE

City of Morristown
100 West First North Street
Morristown, TN 37816

6. NAME & ADRESS OF SUBGRANTEE

7. PROGRAM PERIOD

FROM: 10/01.20t6 TO: 09/30,2018

8 BUDGET PERIOD

FROM: 10/01/2016 TO: 09/30/2018

9. AMOUNT OF AWARD
$ 42,500

10. DATE OF AWARD
09/26/2016

11, SECOND YEAR'S BUDGET

12. SECOND YEAR'S BUDGET AMOUNT

13. THIRD YEAR'S BUDGET PERIOD

14. THIRD YEAR'S BUDGET AMOUNT

15, SUMMARY DESCRIPTION OF PROJECT (See instruction on reverse)

The Body Worn Camera Policy and Implementation program (BWC PIP) provides finding to limited public agencies (i.e., states, units of local government,
(including tribal government, recognized by the Secretary of the Interior), combinations of such states or units, or any depariment, agency, or instrumentality of the
foregoing), that perform criminal justice functions; and national and regional public and private entities, including for-profit (commercial) and nonprofit
organizations {including tribal nonprofit or for-profit organizations), faith-based and community organizations, and institutions of higher education (including tribal
institutions of higher education) that support initiatives to improve the functioning of the criminal justice sysiem, For-profil organizations must agree 1o forgo any

profit or management fee.

The BWC PIP, funded under the 2016 Department of Justice Appropriations Act (P.L. 114-113), will support the implementation of body-worn camera programs
in law enforcement agencies across the country. The intent of the program is help agencies develop, implement, and evaluate a BWC program as one 100l in a law

OJP FORM 4000/2 (REV. 4-88)
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enforcement agency’s comprehensive problem solving approach to enhance officer interactions with the public and build community trust. Elements of such an
approach include; Implementation of a BWC program developed in a planned and phased approach; Collaboration that leverages partmerships with cross-agency
criminal justice stakeholders including prosecutors and advocacy organizations; Implementation of appropriate privacy policies: Implementation of operational
procedures and tracking mechanisms; Training of officers, administrators, and associated agencies requiring access to digital multimedia evidence (DME); Adoption
of practices and deployment of BWC programs appropriately addressing operaticnal requirements.

CA/NCF
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Debra Stamex

From: James Whitbeck

Sent: Monday, October 10, 2016 2:3C PM

To: Tony Cox

Cc Debra Stamey; Michael Poteet; Paul Brown; Larry Clark; Joey Barnard
Subject: Proposed Item for Next Council Agenda

Attachments: 2012-19 Change Order #1.pdf

| would like to request the following item be added to the next Council agenda. | have attached the proposed
Change Order for reference.

The consultant has the original. | will forward it to Debbie for the Mayor's signature when | receive it.
Proposed Caption:

Change Order # 1 to increase contract with Whaley & Sons by $6,712.65 (from $93,715.00 to $100,427.65) for
the Safe Route to Schools project to add handrail and upgrade old sign equipment.

Thank you,

Jim Whitbeck, P.E.

City of Morristown

(423) 353-1055 direct
(423) 585-4658 main

1 Return to Agenda
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Project Title/Termini:

Change Order Raquest# 1

Lincoln Heights Safe Routes to School

Bond No. 45163
Local Govemnment Guidelings Form 8-30

Supplemantal Agreement and/or Request for Construction Change

March 1. 2018

Owner. _City of Morristown

Address: 100 W. First Norih Street

Morristown, Tennessee 37814

Date Prapared; 8/26/2015

As a result of this Change Order, contract time shali:
Not Change, [ ] Increase by

PIN: 118124

Contract No.:

State Project No.: 32LPLM-F3-043

Federal Project No: SR15-9113(19)

120264

County: Eé'n?ﬁéh
Whereas, we Whaley & Sons, inc. with Nationa: American insurance Company, as a Surety, entered into a
contract with The City of Morristown Tennesses, on May 23, 2018, for the construction by sald Contractor of the
above designated contract; and Whereas, cartain items of construction encountered, are not covered by the

original contract, we desire to submit the following additional items of construction to be performed oy the
Contractor and paid by the Owner at the prica{s) schaduled therefore betow:

The purpose of this Change Order is to:

Add materiais to enable overhead school signs to flash. Old signs would not work with oid equipment so the new
signs were updated per standard TDOT drawing T-SG-13. Add handrail at sidewaix where it comes near endwall
due to grade drop off.

days, [_| Decrease by days

Original contraction Gompletion Time: 60 days (Date: July 25_2016)

Approved Change Orders: O

Currertt Change Order:  6712.65

Contract Completion Time with Change Orders: 80 days (Date: Jjuiv 25, 2016)

Unit prices listed below include labor, materials. profit, overnead, and incidentals necessary to complete s
work. A separate attached spreadshest with the same information may ba used in lieu of the table balow.

Current! | poised | GTY Over+ | Contract A..I:'::m
{tem No. | Description | Unit Pending iy
Quantities Quantities | QTY Under - Price ml;.::'a
604~ HandRails 15 UIF NIA N/A $181.15 | $2722.85
20.11
730- Electric 2 NA N/A I $1995.00 | $3850.00
01.08 .
. HE b
$ %
$ $

Bid Contract Amount $983715.00

Current Change Order. $6712.65

Approved Change Orgers: 0
Page 1 of2

Return to Agenda



Locai Governent Guidelines Forr 8-30
Miarch 1, 2018

Pznding Changs Orders.  33: 1265
Total Change Orders to Dater ¥

Supplemenisi Ayreement andier Requast dor Consouction Change
Change Ocder Reques # 1 '

Froject Title Tarinini. _Lincoln Heights Safe R.utes to School
Ownes: Gy of Morrislown TP i8iad o
Address. 100 W, Firsi North Strest_ Stete Projaci ide  JZLPLM-F3-043
Iwmstovm Tennessee 3:8" & ~ tuderal Project Mo SRTS-4113(18)
Daie Preparsc: 8/26/2016 Contract Me.: 120294

Coprty Harabler-
Mow Therefore, We, Whaey & Sons Ing., Covtraciors and National Ameiicar insurance Company, Sual;
harebv agree to the Sunptamental Agreement consisting of the above mentioned iiams end prices. and agree
ihat this Supplemental Agresmert is hereby made a part or the originai cortrac and ) be pertormed by tids
voniractor in accorda ce with speciications theraa: aird Inat the ongimai conirasc umain i ful forcs and effect,
excep! insofar s specifically modified by this Supaemanal Agresmenm,

Azcommended for Approral

By - oy 4
- JORR. 1 LN S = N i,
“EhgineaiCEi Date
ADPPIOVAED fOI [ wmeve m o o o o e
Hligibility- ¢ ;
'
I S T T RLT LI - S,
by -_'. B T e -
Dae

“Locai Prograrrﬂ Planm.

Aparoved 3y;

By %{!-WMZM -~ Whaley, 5006, Tt 3;2— g

Natioral Amzrican Insurance Company

" Boatso r Betiatess — o G2f204.
Suety  Pamela D. P(Jskar:.ch, Attnrney—m—?act r Dae

By L . 7
L '

Return to Agenda



NATIONAL AMERICAN INSURANCE COMPANY
CHANDLER, OKLAHOMA Number: CBB46280
POWER OF ATTORNEY

GUPLICATES SHALL HAVE THE SAME FORCE AND EFFECT AS AN ORIGIMAL ONLY WHEN ISSUED IN CONJUNCTION WITH
THE ORIGINAL.

KNOW ALL MEN CY THESE PRESENTS: That the Nalions! Amrican insurnice Sompany, 2 coporaiion duly brgenknd under the fsvs <f the State dahoma, | it
wincipal olfico inthe cily of Chandier, Ckishoma, pursuc:t Lo the fokowing rasalsion, adopted by the Boord of Directors of he sait Company o (ha u?maﬁlw. 1m:;“v:li?: :

“Resched, that zy officer of the Congany chall have zuthrilly o meke, exocute and deliver a Power of Allorney comstituting as Atko “n-lgc 3
corparatizag ar maEy So soiecied frem Gma e o, . FTAYREE L S parago; e 00

Resolved thut nothing in his Powar of Aikumey shaXl be construed 23 o grani of autho:ily 12 tho attomeys)-in facl ko $gm, executs, ackncvie defive HBnvise s
o prlicics of Insurance on behalf 67 National American insirance Company. ™ tge. rore 3 poliy

BqIﬁFum;erRmed.InﬂIhesff_-i’iﬂmlao!awmmmmdmmmwmnMHmawmmmmmm crrtficate reking horcto by facsimio
mdwmmmofmbtﬂwormmmhennngsu:h!aew!mﬂuslgmﬂnwmmﬂnnbumﬁhr.dhimupmuuc:'vmnymdar:ysu:hmm:vgmmi

and cenified by lacsinie signature and Gesinile ssal sidl ba vaid and bindig upoi: the Company in the fulure whih fespect t any bort grd documents ralalizg o such tones b
which il & <itschod,” ' .

Notianat American Insunnce Camipany dons hensby make, conetilule and appoint

Craig M. Whitlow; Lisa K. Wilson; Pamela D. Puskarich; Mary Beth Milling; Nancy Nemec;
Tiffiany Gobich; Tammy Masterson; Liz Ohl: 8. Kelgey Fraytag;
Stella Adams; Mark Nelson, Qdelene Rowland, Sarah Andereon

s ry= and fowfid atkormey(~ -n-act, with fill powcr and awthanty hareby confermed &1 its name, places and stead, Lo skn, s, acknowtedos and delivar 1 its behall, and its ast
and deed, a3 fo'owe:

The aulhwotily of suit Altoruy-in-fact to bind tha company shall not exceed $3,000.60 for any single band.

And to bind National Amarican Insuranca Company tharetiy as (ully and 1o the sanwe uxtent as if such bonds and documents relating t such bonds wevy, 6 by the i
officar of the National American Insurance Compeny, and all e acis of sad Atlamoyls) pursusnt to the authordty herain ghven, aremtnrew raidind gt mnsrmsu.w ey sumerzed

IN WITNESS WHEREQF, i Notlonad Americun insurance Cowmpzny haz caused these presonts 1o bo signed by any officar of the Compony and s Corporate Seal 1o be
herato atfixed.

NATIONAL AMERICAN INSURANCE COMPANY

W ZnZ Hhore

W. Brent LaGera, Chalrman & Chlo® Executive Officer

STATE OF OXLAHOMA )
GDUNTY OF LINCOLN 1 8s:

On thiz 26* day af Septembar, A.D, 2111, bafor: mo parsonally camw W. Bronl LaGurs, to na knows, whe being by me duly swars, aid depose "
the County of Lincoln, Siate of Okichama; that ha i2 thy Chalrman and Chiof Executive Officer of the Naonel HSmaotican hugurlnn Company, mm’m‘;
and wikch exccuted the 2bove Instrumant, that ha knows iho senl of suld corporation; (it the ssul affixed to tha seid Instrument Is such corporato seal; thet it 42z sa

affixed by order of i Board of Direstars of seid gurporation and that he signed his nome, thersto by like ordar.
.

OFFICIAL SEAL

XO®, _ JANET TAYLOR
0 MNOTARY PiBLIC OKLAHOMA

DKLAHORA COUNTY
MY COLAM, NO. 020062 Notary Public
MY COMM, EXP. = My Commission Expires April 08, 2616
Commission 202006203
STATE OF OKEAHOMA }
CDOUNTY OF LINCOLN ) §S:
1, he werjers’gnad, Asalzlam Socretary of the Nations] American Insurenco Company, an Okkakomn G on, PO K e
mrdor Agrw zlast Sacre M?m& orporatl EREB" CERTIFY that the formgalng and attched
Signod and Sealed at the City of Chandler. Dated the _ Secand dayof___September, 2016
e M Bty
Joyce M, Seitz, Assistant Secretary

Return to Agenda




Wh a‘iey & Sors, Tne.
Addrass: 3509 Snyder Rd Kodak, TN 37764
Phone: '865) 932-0003
Fax: [865) 932.0035
Wabsits - Facebouk - Linkedly - YouTube

Date: 8/26/2016
Submitied To: Ken Hawkins — Smith Sackman Reld, inc.
Profect: Linceln Heights Safe Routes to School

Change Crder Request:
Whalev & Sons, Inc. proposes to do the following change ovder work:

;B ST T R Sl

EHEATER R = = L e e v ML Il iy i

! ! Safety Handreil 15 T L '] $181.51 ] $2,722.65 J
i - . -

Base Price:

For the ronstruction reguired to compiete the work, in accordance with the gantract docuroents, Whaley 8 Sons, inc.

submit the following lump sum price of:  $2,732.65

Two Thousand Seven Hundred and Twenty-Two Dollars and Sixty-Five Cents

Scope of Work:
= [nstall 15 LF of safety hendraii besed cif of standard sh2ec number S-BPR-1

¢ Costincludes field measuring, shop drawings. materials, fabrication, one coat of primer, one coat black Gaint
and Instaiiation. Cost giso included daiivery fea,
Notes

»  After dimensions have been field verified, it will take 1-2 weeks to fzbricate before installation.

Subrm by

Narae quontractor:wﬂ_ﬁ_qj%lnc. - —
Authorized Representative: r V] ""VHM’V\ —_ - .
Namz Typed: Coltar_:__:_‘\t'!_a;disun

Titi=: _Project Manager et e

Acceptance of Propusal: The above price, clarifications sand conditions are satisfactory and are hereby accepied.
wrhalay B S0ns, (16, v sutlurzed W serform the wiodk as spesified. Payments 2l % nade a0 sutiisner? abowe

Signature: Dato:

i ——ant, S+

Return to Agenda



Celton Madison

I S e Y N A IR S T R T FRE TR o i e BT Y CREETR. T e TR BT

TEET G PO TR N TSRELILN G et e
From: Jordan Roth <jjroth@gmwicicom>
Sent: Wednesday, July 27, 2016 99 Al
To: Ricky A. Roth
Ce Calton Madisan
Subject: RE Quote

Goo: Morning Colton,

The price for the guardralt Is as fotlows:

o 15 if of Guardrail - $1.275.00 pius sales tax (Includes field measuring, shop drawings, materials, fabrication, and
ong shop coat of primer)

s Addforlostaflation -$1.200.00  App B Fpsm7 Biwckd ds Srasy

Please note that I've not inclded delivery In the fabrization only number, Fzel free to give me a cz) with any guastions.
8565-389-3055.

Best,

Jordan Roth:
Jjruth@gmwkx e
GTACTE

)
Hoorville, TN
IH0G) G20 1402

www.gmwloncam

yorn: Ricky A. Roth

Sent: Tuesday, July 26, 2016 3:29 Pivi
To: fordan Roth <jjroth@qmwkx.com>
Subject: FW: Quote

See atiached and below. Whaley Is an excavation coniractor that is also working an the Zacred Heart job. They asited ma
at the meeting wday if we did handrail and nezded a price. Wil you price il for them?

Ricky A. Roth

Project Coordinator

Quality Machine & Welding Co., Inc.
Office: 865-524-11462

Tax: 524-1830

cell; 865-389-3772
www.mwkx.com

[t

Return to Agenda



sen,
Tirz repors wil not downluad or arint live | vant it to se balovy is vour information:

R
TOniy L enary for he fast T years with 5 oids
For 212 LF

Bid i: $218.24

N e S7cee Parmred Hators,

Bid 4: $160.00-Low
Bid $: 525885

Weighled average: $23504

iy this works o you.

TOOT

Return to Agenda
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Whalev & Sons, Ine.
Nddress: 3305 Snyeler Gd Kodak, TN 37764
Phone” (885; 952-1003
Fox: (868) $32-0035
Welnilly - Facgbook - akedin « YauTuly

Date: B/26/2016
Submitted To: Ken Hawking - Smith Seckman Reid, inc,
Project: Lincoin Heights Safe Poutes to School

Change Order Request:
Whatey & Sons, 'nc. proposes to do the follow!ing change order work:

$1,995.00

dase Price:

Far tha canstructin~ required to complets the work, In acrdance with tha contrac, dooinments, Whailey % Sons, inc.

subiit the following wmp sum price of:_ §3.930.00

Thres Thousand Nine Hundred and Ninety Deilars and Na Cents

Scape of Work:
»  Assembiy will inclute contro] cabinet with time #lazks
+  Mew eleciric sernce
»  Conduii riser for control table
»  Control cable <o sign

e The complete scope of work will takz twe C2yvs 10 I2mplaia once malarial is received.

Sub d by:
Name of Contractor: Whale: ns, ne..

T —
Authorized Representative: {7'_!,@,?}___&!‘.'14 r‘{m S VS S

Name Typed: Coltor Madison
Title: _Project Manager

Acceptance of Proposai: Tha above price, chrificaiions send 20n0IONS ace SatSTEtIon, «iG Y @) &Ly dL Bl
whalay & Sons, Ine. is auvthorized to perform the «:ork as specified. Payments will be made as cutlined above.

Signature: Date-

Return to Agenda



Ken Hawkins

From:
Sent:
e
Subjact:

See bzlow.

Coiton Madison

Whaley & 5ons, inc.
Project Manager
Phone: 865-932-0003
Cell: 865-891-0478

CTLT

Colton Madison <cmadison@whaleyandsans com>
Tuesday, July 26, 2018 4:32 PM

Ken Hawkins

Fwd: Lincoln Strest Safer Schools Praject

Ernati: cooadizongionn, Uy anls o

Begin forwarded message:

From: Bill Medley <hajicadictes o 3 R L ek
Date: July 26, 2016 at 9:38:1% AM EDT

To: 'Colton Madison' <istivoinsds w1l il ot e
Subject: Lincoln Street Safer Schools Project

Colton,

The cost, installed, for 2 flashing school zone signs ir shown below,

Contro! cabinet with Time Ciock: $ 1125.00 sach
New Elactric Service: $550.00 each

Conduix riser for control cable: $ 175.0C each
Control cabie to sign: $50.00 each

Tota. cost per sign: $1900.00. Grand tosal: $3800,00
————'-_

The factory can buiid the control cabinets and get them shipped by Monday, i we get approvs! today.

Piease iet me know if there are any cuestions.

I would take us 2 days to complete install after the cakinet arrive.

Tnanks,

Bil) ey

Vice President

Progression Flectric
{865} 971-5432 Office

{2651 705-29284 Cell

Return to Agenda



Ken Hawkins

From: Calton Madison <cmadisondwhaleyandsons.com>

Bent: Friday, August 26, 2016 *0:35 Al

To: Kan Hawking

Cc: Zachary. Dufour@kimisy-norm.com; ichael Eades

Subiect: RE: COR #1 and #2

Atachraents: Lincoln Heights COR #1 Rev.eil; Lincoln Heights COR %2 Rawv puf
Kan,

Atiached are the revised change order proposals marked up only 5%. Let me know if you have any questions.

Thanks,

{nlton Madison

‘Whaley & Sens, ise,

Prujuct Manuger

Phone: 865-932-0002

Uell: 865-803-0478

Tax, 865-932-0035

Email: ¢ v whel b w

From: Ken Hawkins [meziltn:khawkins@ssr-inc.comi

Sent: Friday, Augrst 26, 2016 8:56 AM

To: Colton Madison <cmzdison@whaieyangisans com>

Ce: Zachary.Dufour@kinsiey-hern.com; Michael Eades <meades@ssr-inc.com>
Subjest: COR #1 and #2

Colton,

Attached is ar: excerpt from he Tennessee Standard Specifications for Road and Bridges regarding rhe change order
requests you provided. Piease review the allowable percentage for subcontractor changes and revise accordingly.
specifically the mark up on subcontractor pricing which 5 aliowed to be marked up 5% for administrative costs.

Also on the changz request for handrail, it only snows a shop coat of primer applied, As we discussed the color Is o be
biack as the finished coior. Please make that a part of the handrail change.

If you have any guestons please iet me know.

Ken Hawking

I rtgekinn g ani,

Return to Agenda
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Negotinted Prices

o asAs S s

Excen F7 ,’fmﬂM

D.d. T SpecteccAriod Bodd -
Fe frasy ead B},- Cond TRACT

If the Enginesr and the Comtrzztor cantot agree on @ revised price in
wweordance with [09.464.4, bivh shall altempt to negoticie new wail ur
lump sem ovices wofore the igvised work s periormed. Wik
negotisted prices, (he Contractsr mas! substantinle that the proposed
prices sve comparable 1o prices that would have resuited from a

eopeiitively bid contract. The husis for pricing may include:

1, Origingl Contrmet bid pices adjusted for increased v
deoreased material. equipmuent. or lsbor costs e accurdance
with 109.04.C.

iz

A bid ilom history exists for the revised work, and te
praposed bid price 5 within 10% of the Rogional ?-vear
histuric cast For thal item.

3. For wark i onusual circuswiances or with unusual site
condizivns. the average big price for the three lowest bidders
in tie tabulation of bids for tha work. 17 dess than threv bids
are revcaived. this opiton will not be used.

4. A cost amiysis of the Contragtor’s detniled estimate of {zhor,
eyuipment, materisls. and markups in secoidance  with
109.04.0 1o determine the reesonablencss of costs.

v Phpper Tiede o s e oapiee the oreinad o B
S R ST | (e e P PR e T e |
e | S EL R TSR s B B LR TS T
Al i AN @t SIunuegid Melar g gt Cdeih ogie
Boiientrimlest sereh 1o Chintadiive Tue WE e e
Gl o Ui odereda, Sbea el Lk
FETTIE IR R | T-R S AL R e R A HEnEer kel

RPN P SN B ST 0 LR N E07 T TR ST EER A [T ER R 4 B
Lo tapiye w4 o A R epwise) mah b B oo

Fores Arcount

When the Engincer direets the ¢ ontractor W perform work by throe
account. the Costractor shal! be compensated in the mznner deseribaet
hereingfier. Submil 1 plsa of nperation for how force acsowm work wi'l
be performed inviuding a work schedule. entimated s"ne ai’ the work

wreve. an sovipmen list, and anticipated materials. The Department will

in2
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Whaley & Sens, Inc. W
Address: 3308 Sayder Rd Xodak, TN 37764 b j
Phohe: 1365) 932-0003
Frx: {855) 332-0035
Waensity - Facehyaol: - Linkedin - YouTube
Date. 7/27/2016
Submitted To: Kz Hawking ~ Smith Seckman Reid, Inc.
Profect: Lincoln Heights Safe Routes to Schoo!
Change Order Reguest:
Whaiey & Sons, inc. proposes to do the foliowiig change order work:
Safety Handrail I 18 l (F | S4800 | s3raeCc |
— — e - | i 4

Base Price:

For Uze construction required to complede the work, in sccordapce with the conirect documents, Whaley 2 Soits, Inc
submit *he foliowing lump sum grice of: 53.72000

Three Thousand Seven Hundred Twenty Dollars and Mo Cents

Scone of Wor:
~  Instalt 1517 of sefaty handrail based off of standard shee! number S-BPR-.

Cast inciudes field measuring, shop drawings, matevials, fabrication, one shop roa’ of primer and Instaliacion.
Cost also inciuded delivery fee,

Notas
«  After dimensions have bean figld verified, it will take 1-2 weeks to faaricate before instailadion.
£
Subipitted by: |y \ /
Meme of Contractor. Whaiey S5 mc_7 ~e ey 2 7
~ \ ]

i ; A s

Auinerized Regreseadve: [ 7 A /ZW’ vl e
A\

Name Typed: Coltun Madison i

Tive: Project M2

Arceptance o Frooosal: The above price, clarifications sand conditions arz satisfactory and are hersby acceptas.
whaley & Sens, tnic. is authorized to perfosm the work as specified. Payments wil bz mace ac wutlined asove.

Signature: ‘ Dater

Return to Agenda



VVhaley 8: Somns, Inc,

Adiiress: 3909 Snyder Rd Kodak, TN 37764 \
Dhane: [355) 9320203 i
Fat: [865) 932-003% \

Wehsite - keeenugh - Uinkadin - YouTube

Date: 7/26/2018
submitted To: Xer Hawkins -- Smith Seckman Reid, inc.
Project: Lincoin Heights Sufe Routes to Scheol

Change Order Request:
Whaley & Sons, Inc. proposes ta do the following change order work:

S - s 2 ] = e Rt bl
; i Control Cabiness N 1 e | $2.575.00 i T §5.15000 '|
C et — 1 i o N

Base Drice:

o+ the tonstruction reouired to complete te work, in accordance with the comtract documents, Whaley 2 Sons, Inc.
submit the following lumg sum orice of:____ $5,150.00 _

Five Thousand Ong Hundred and Fifty Dollars and No Canis

scepe of Work:
»  Assembly will include control cahinet with time clocks
#  Wew electric servite
«  Conduilt riser for contrnl cable
= Conmirol cable o sign
MNotes
+  The compilate scope of work will take two days io complete once material is received.

Submitted by: _ )
ineme of Coniratior: Whal 5, Inc._ A
suthorized Represeniative: it /Hffﬁf AT -

.

wame Tyned: Colton Madlsan SIS =\
Title: _Prolect Mignager i

Acceptance of Praposal: The above price, darincatiuns san Al conditions are salisiecitry 4ud o ¢ hershy dltiepioeu.
Whaiey & $ons, Inc. i~ authorized to peiforra the work s specifiad, Paymaeris will be made as outlined above

Signature: Pate:

Return to Agenda
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Ken Hawkins

Loga” R T

Frona: Ken Hawking

Sen: Thursday, August 25, 2016 11.07 AM

To: ‘Colion Madison’

Ce: ‘Zachare Dufour@kimiay-homi.com’; Michael Eades

Subjzelz RE: Lincoln Heighis

A pravies iy R iRl thal e oy Dot iile g TP Ao N

redgealt BN e L

Ko Hawhing
3. 3H5-103)-96.0
. 865-803-70ul

E knawkinsgbo o 1ea ‘.‘l l!-l.l

From: Colton Madison [mallto:cmadison@whaleyandsans.com,
Sant: Thursday, August 25, 201€ 10:57 AMt

To: Ken Hawkins <khawkins@ssr-inc.com>

Subjeet: Lincoln Heights

Ken,

—
B
o

Al PR

See attached Progression Slectrics certified payroli, end cur attestation for Lincoln Heights, Has there bean a final

decision made on the overhead flashing Fghis?
Thanks,

Colton Madison
Whaley & Sons, Inc
Progect Manager
Phone: 865-932-0003
Cell: 865-801-0478
Fax: 865-932-0035

12 P B T] S TPT TS
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Debra Stamex

From: James Whitbeck

Sent: Monday, Cctober 10, 2016 2:17 PM

To: Tony Cox

Cc: Debra Stamey; Michael Poteet; Paul Brown
Subject: Proposed Item for Next Council Agenda
Attachments: 2009-59G Change Order 2.pdf

| would like to request the following item be added to the next Council agenda.

I have attached the proposed Change Order for reference. | have mailed the original to Jefferson City to be
executed. I'll forward the original to Debbie for the Mayor to signh when | receive it back.

Proposed Caption:

Change Order #2 to decrease the contract with Progression Electric, Inc. by $9,144.79 (from $43,704.14 to
$34,559.35) for the LED Replacements at 7 intersections on SR-34 from SR-92 to Odyssey Road project, to
adjust final quantities to match the actual installed. The project is being managed by the City of Morristown,
with all costs being reimbursed by Jefferson City.

Thank you,
Jim Whitbeck, P.E.
City of Morristown

(423) 353-1055 direct
(423) 585-4658 main

Return to Agenda



Local Government Guidelines Form 8-30
January 1, 2014

Bond Mb. 1062428/

Supplemental Agreement and/or Request for Construction Change
Change Order Request # 2

LED Replacements at 7 intersections on SR-34 from SR-92 to Odyssey Rd.
City of Jefferson City PIN: 112586.00
112 City Center Drive State Project No.: 45LPLM-F3-024

Jefferson City, TN 37760 Federal Project No.: STP-M-34(77)
Date Prepared: 7/15/2016 Contract No.: CNV912

- bes Gs s ounty: erson y
Whereas, we Progression Electric, Inc. with Travelem—lmu:anee-g-es- -85 a Surety, éntered into a éontfact with

City of Jefferson City, on March 12, 2016, for the construction by said Contractor of the above designated
contract; and Whereas, certain items of construction encountered, are not covered by the original contract, we
desire to submit the following additional items of construction fo be performed by the Contractor and paid by
the Owner at the price(s) scheduled therefore below:

The purpose of this Change Order is to:
report final quantities via summary change order.
As a result of this Change Order, contract time shall:

Not Change, [ ] Increase by days, [] Decrease by

Project Title/Termini:
Owner:
Address:

days

Original contraction Completion Time: 90 days (Date: 1/31/2016)
Approved Change Orders: 1|
Current Change Order: 2

Contract Completion Time with Change Orders: 90 days (Date: 7/06/2016)

Unit prices listed below include labor, materials, profit, overhead, and incidentals necessary to complete this
work. A separate attached spreadsheet with the same information may be used in lieu of the table below.

item Curronti | oo | overs Contract Al:::lnt
No. Description Unit QF:::':::;:l'Es Guantities aQry Price Due
Under - Change

712~ SIGNS SF 488 256 -232 $16.34 $(3790.88)
06 {CONSTRUCTION)
712- ARROW BOARD | EA 1 0 -1 $4734.80 | $(4734.80)
08.03 | (TYPEC)
730- SIGNAL HEAD |EA | 43 50 +7 $220.56 | $1608.92
02.41 | MODIFICATION

(TYPE 130 LED

RETROFIT)
730- SIGNAL HEAD | EA 'k 3 -8 $232.34 | $(1858.72)
02.42 | MODIFICATION

(TYPE 130 A2 LED

RETROFIT)
730- SIGNAL HEAD | EA 15 14 -1 $367.31 | $(367.31)
02.44 | MODIFICATION

Page1of3
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1 | Drpar Local Government Guidelines Form 8-30
Sy, 7 aCSGar January 1, 2014
(TYPE 150 LED
RETROFIT)

Bid Contract Amount: $43.704.14

Current Change Order: $(8144.79)
Approved Change Orders: $0
Pending Change Orders: $0

Total Change Orders to Date:  $(9144.79)

Supplementa! Agreamsnt and/or Request for Construction Change
Change Order Request # 2

Project Title/Termini: LED Replacements at 7 intersections on SR-34 from SR-92 to Odyssey Rd.
Owner: City of Jefferson City PIN: 112588.00
Address: 112 City Center Drive State Project No.: 45LPLM-F3-024
Jefferson City, TN 37760 Federal Project No.: STP-M-34(77)
Date Prepared: 7/15/2016 Contract No.: CNV912
County: Jefferson

Now, Therefore, We, Progression Electric, Inc., Contractors, and Travelers insurance Co., Surety, hereby
agree to the Supplemental Agreement consisting of the above mentioned items and prices, and agree that this
Supplemental Agreement is hereby made a part of the original contract and will be performed by this
Contractor in accordance with specifications thereof, and that the original contract remain in full force and
effect, except insofar as specifically modified by this Supplemental Agreement.

Recommended for Approval

By: ;%;_ a&-dma 7/ /5/ } {0

n riCEl Date
Approved By:
v B L) Wodle, _ ¥4
Contractor / Vi Date
ﬁaUﬂBg Cag o &q;ﬁa o Fmse.
By: gy T ““% el 79 %*/%;'f,,
Surety - . - Hip- Zn- Foct
By:
Owner Cade. Gones Date
Myorei st Hcﬁm.‘-ry

Page 2 of 3

Return to Agenda



m THOT

Approved for Eligihility:

Local Government Guidelines Form 8-30
January 1, 2014

By: /Q //;\ F- 1514,
KocerPrograpfs Planner Date
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WARNING: THIS POWER OF ATTORNEY IS INVALID WITHOUT THE RED BORDER

A POWER OF ATTORNEY
TR AVE LE RS Farmington Casnalty Company St. Paul Mercury Insurance Company
Fidelity and Guaranty Insarance Company Travelers Casualty and Surety Company
Fidelity and Guaranty Insurance Underwriters, Ine. Travelers Casualty and Surety Company of America
§t. Paul Fire and Marine Insuvance Company United Strutes Fidelity and Guaranty Company

St. Paul Guardian Insurance Company

Attorney-In Fect No. 531195 Certificnte No.(J 05901 912

ENOW ALL MEN BY THESE PRESENTS: That Farmington Casualty Company, St. Paul Fire and Merine Insurance Company, St. Paul Guardian Insurance
Company, St. Paul Mercuty Insurance Company, Travelers Casualty and Surety Company, Travelers Casualty and Surety Company of Ametica, and United States
Fidelity and Guaranty Company are corporations duly organized under the laws of the State of Comnecticut, that Fidelity and Guaranty Inserance Company is a
corporation duly organized under the Iaws of the State of Iowa, and that Fidelity and Guaranty Insurance Undervriters, Inc., is 2 corporation duly organized under the
laws of the State of Wisconsin (herein collectively called the *Companies™, and that the Companies do hereby make, constitute and appoint

Tom H. McCarley, ITl, Catherine L. McMillan, Marilyn 8. Spoon, and Melissa Yardley

of the City of ___ Knoxville , State of_ Tennessee .. . their true and lavwful Attorney(s)-in-Fact,
each in their soparate capacity if more than one is named abore, to sign, execute, seal and acknovledge any and all bonds, recognizances, conditional undertakings and
other v:ritings obligatory in the nature thercof on behalf of the Companies in their business of guaranteeing the fidelity of persons, guarantesing the performance of
contracts and executing or gusranteeing bonds and undertakings required or permatted in any acuons or proceedings allowad by law.

IN WITNESS WHEREOF, the Compgaics have caused this instrument to b xigned i teie corporate sels 0 be hereto affixed, this 21st
day of __ T3 .
Farmington Casaalty Company 5t. Panl Mercury Insuranec Company
FideEty and Guaranty Insurance Company Travelers Casnalty and Surety Company
Fidelity and Guaranty Insurapce Underwriters, Inc. Travelers Casoalty and Surety Company of Americs
St. Paul Fire and Marine Insurance Company United States Fidelity and Guaranty Company

St. Paul Guardian Insurance Company

State of Connecticut By: ) ‘J R

City of Hartford ss. Robert L. Raney, Senior Viee President
On this the _ 215 day of _ JOLY 2018 tefore me personally appeared Robert L. Raney, who acknowledged himself to

be the Senior Vice President of Farmington Caseslty Company, Fidelity and Guaranty Insurance Company, Fidelity and Guaranty Fnsurence Underv riters, Inc., St. Paul
Fire and Marine Insurance Company, St. Paul Guardian Insurance Company, St. Paul Mercury Insurance Company, Travelers Casualty and Surety Company, Travelers
Casualty and Surety Company of America, and United States Fidelity and Guaranty Company, and that he, as such, being suthorized 5o to do, executed the foregoing
instrnment for the purposes therein contained by signing on behalf of the corporations by himself as a duly authorized officer.

Marie C. Tetreault, Notary Public

In Witness Whereof, I hereunto set my hand and official seal.
My Commission expitcs the 30th day of June, 2021.

58440-5-16 Printed in U.S.A.

- WARNING: THIS POWER OF ATTORNEY 15 INVALID WITHOUT THE REDBORDER ____Return to Agenda



~ WARNING: THIS POWER OF ATTORNEY IS INVALID WITHOUT THE RED BORDER

‘This Power of .Attorney is granted under and by the authority of the foliowing resolutions adopted by the Boards of Dircctors of Farmington Casualty Company, Fidelity
and Guaranty Insurance Company, Fidelity and Gueranty Insuranc. Underwriters, Inc., St. Paul Fire and Marine Insurance Company, St. Panl Guardian Insurance
Company, 3t. Paul Mercury Insurance Company, Travelers Casualty and Surety Compuny, Travelers Casualty and Surety Company of Ametica, and Unitod Stares
Fidelity and Guaranty Company, which resolutions are now in full force and eifect, reading as follows:

RESOLVED, that the Chairman, the President, any Vice Chairman, any Executive Vice President, any Senior Vice President, any Vice President, any Second Vice
President, the Treasurer, any Assistant Treasurer, the Corporate Secretary or any Assistant Secretary may appoint Attorne; s-in-Fact and .Agents 10 act for and on behalf
of the Company and may give such appoiniee such authority as hie or her certificate of authority may prescribe to sign with the Company’s name and seal with the
Company’s seal bonds, recognizances, contracts of indemmity, and other writings obligatory in the nature of a bond, recognizance, or conditional undertaking, and any
of said officers or the Board of Directors at any time may remove any such appointse and revoke the power given him or her; and it is

FURTHER RESOLVED, that the Chairman, the President, any Vice Chairman, any Executive Vice President, any Senior Vice President or any Vice President may

delegate all or any part of the foregoing authority to one or more officers or employees of this Company, provided that each such delegation is in v. riting and a cop;
thereof is filed in the office of the Secretary; and it is

FURTHER RESOLVED, that any bond, recognizance, contract af indemmity, or writing obligatory in the natire of a bond, recognizance, or conditional undertaking
shatl be valid and binding upon the Company when (a) signed by the President, any Vice Chairman, any Bxecutive Vice President, any Senior Vice President or any Vice
President, any Second Vice President, the Treasurer, any Assistant Treasurer, the Corporate Secretary or any Assistant Secretary and duly attested end sealed with the
Company’s seal by a Secretary or Assistant Secretary; or (b) duly executed (under scal, if required) by one or more Attorneys-in-Fact and Agents pursuant to the power
prescribed in his or her certificate or their certificates of muthority or by one or more Company officers pursuant to a written delegation of authority; and it is

FURTHER RESOLVED, that the signature of each of the following officers: President, any Executive Vice President, any Senior Vice President, any Vice Prezident,
any Assistant Vice Fresident, any Secretary, any Assistant Secretary, and the seal of the Company may be affixed by facsimile to any Power of Attorney or to any
certificate relating thereto appointing Residunt Vice Presidents, Resident Assistant Secretaries or Atorneys-in-Fact for purposes only of executing and atesting bonds
and undertakings and other writings obligatory in the nature thereof, and any such Power of Attomey or certificate bearing such facsimile signatne or facsimile seal
shall be valid and binding upon the Company and any such power so executed and certificd by snch facsimile signature and facsirnile seal shall be valid and binding an
the Company in the future v ith respect to any bond or understanding to which it is attacked.

I, Kevin E. Hughes, the undersigned, Assistant Secretary, of Farmington Casnalty Company, Fidelity and Guaranty Insurance Compamy, Fidelity and Guaranty Insursnce
Underwriters, Inc., St. Paul Fire and Marine Insurance Company, St. Paul Guardian Insurance Company, St. Paul Mercury Insurance Company, Ttavelers Casualty and

Surety Company, Travelers Casualty and Surety Company of America, and United $tates Fidelity and Guaranty Company do heruby certify that the above and foregoing
is a true and correct copy of the Power of Attormey executed by said Compames which is in full force mnd effect and has not been revoked.

IN TESTIMONY WHEREOF, I have hereunto set my hend snd atirred the scals of said Companics this /52 __ day of %ﬁ L 20 /e

i 1
i G { Y

" Kevin E. Hughes, Assistant .

To verify the authenticity of this Povser of Attorney, call 1-800-421-3880 or contact us at www.trax elersbond.com. Please refer to the Attomey-In-Fact number, the
above-named individuals and the details of the bond to which the power is attached.

WARNING: THIS POWER OF ATTORNEY 1S INVALID WITHOUT THE RED BORDER Return to Agenda
— < — - o P = . NS S, -



Morristown City Council
Agenda Item Summary

Date: October 10, 2016

Agenda Item: Approval of Bid- Desktop Computer Bid
Prepared by: Joey Barnard

Subject: Desktop Computer Bid

Background/History: Certain City employees utilize a desktop computer rather
than a laptop to perform tasks essential to their jobs. The City of Morristown
ensures that the number of machines (desktop/laptop) are assigned according to the
employees essential duties and minimizes the number of employees that rely on a
both a desktop and a laptop. It occasionally becomes necessary to update outdated
or inefficient machines.

Findings/Current Activity: The bid was advertised in the Citizen Tribune on
September 22, 2016 and on September 29, 2016. Additionally, the bid was posted to
the City of Morristown's website and through Vendor Registry, an on-line bid
facilitation website. The submission deadline was 10:00 AM on Wednesday, October
5, 2016. We received four responses.

Financial Impact: In the 16-17 budget, $15,000 is appropriated for the
replacement of antiquated or unrepairable computers. The goal is to replace
computers each year in order to keep funding level and to avoid unanticipated
expenditures. This bid allows the City of Morristown to obtain the maximum
number of machines at competitive pricing. These machines meet the specifications
recommended by IT staff.

Action options/Recommendations: It is staffs’ recommendation to accept the
best and lowest bid submitted by CDW Government, LLC.

Attachments: Copy of the Bid Tabulation

Return to Agenda



City of Morristown
Deskiop Computer Bid Tabulation
Wednesday, October 5, 2016 10:00 a.m.

Dell Opti

Init Price

$738.00

Aprisa

ByteSpeed ByteSpeed Q170 $815.00
RCN Technologies Dell Optiplex $798.99
CDW Dell Optiplex 5040 $727.58

Return to Agenda



Morristown City Council
Agenda Item Summary

Date: October 11, 2016

Agenda Item: Approval of Bid- Laptop Computer Bid
Prepared by: Joey Barnard

Subject: Laptop Computer Bid

Background/History: It has become increasingly necessary to convert to laptop
computers to reduce the amount of users relying on both desktop and laptop
machines. Integrating laptops will give City employees the opportunity to be more
efficient and productive.

Findings/Current Activity: The bid was advertised in the Citizen Tribune on
September 22, 2016 and on September 29, 2016. Additionally, the bid was posted to
the City of Morristown's website and through Vendor Registry, an on-hine bid
facilitation website. The submission deadline was 11:00 AM on Wednesday, October
5, 2016. We received one response.

Financial Impact: In the 16-17 budget, $15,000 is appropriated for the
replacement of antiquated or unrepairable computers. The goal is to replace
computers each year in order to keep funding level and to avoid unanticipated
expenditures. This bid allows the City of Morristown to obtain the maximum
number of machines at competitive pricing. These machines meet the specifications
recommended by IT staff. Converting to laptop computers will reduce the number of
employees relying on both a desktop and laptop machine and in turn save taxpayer
dollars.

Action options/Recommendations: It is staffs’ recommendation to accept the
best and lowest bid submitted by RCN Technologies.

Attachments: Copy of the Bid Tabulation

Return to Agenda



City of Morristown
Laptop Computer Bid Tabulation
Wednesday, October 5, 2016 11:00 a.m.

e i 2.
RCN Technologies

Make and magel | UNIE

Dell Latitude E5470H

$1.299.99

Return to Agenda



Morristown City Council
Agenda Item Summary

Date: October 10, 2016

Agenda Item: Approval of Bid- Large Format Copier/Scanner Bid
Prepared by: Joey Barnard

Subject: Large Format Copier/Scanner Bid

Background/History: The City of Morristown Planning, Engineering and GIS
Departments are currently in need of an updated and more efficient large format
coprer/scanner. The City utilizes a large format copier/scanner to print and scan
development and engineering plans and maps for a variety of departments. The
current large format copier/scanner is outdated and the cost for maintaining it is not
cost effective,

Findings/Current Activity: The bid was advertised in the Citizen Tribune on
September 22, 2016 and on September 29, 2016. Additionally, the bid was posted to
the City of Morristown's website and through Vendor Registry, an on-line bid
facilitation website. The submission deadline was 10:00 AM on Friday, October 7,
2016. We received six responses.

Financial Impact: In the 16-17 budget, $20,000 is appropriated for the
replacement of the current large format copier/scanner. This machine meets the
specifications recommended by IT and planning staff.

Action options/Recommendations: It is staffs’ recommendation to accept the
best and lowest bid submitted by NovaCopy, Inc.

Attachments: Copy of the Bid Tabulation

Return to Agenda



City of Morristown

Large Format Copier/Scanner Bid Tabulation

Friday, October 7, 2016 10:00 a.m.

Bidde Make and Model _unit Price -
NovaCopy Canon iPF840 MFP $8,770.50
NovaCopy (alternate) Canon iPF850 MFP $10,073.50
Dex Imaging Canon iPF840 MFP $9.985.00
Arc Document Solutions Canon iPF840 MFP
Canon Canon iPF840 $9.782.00
ThermoCopy HP Designjet Z5400ps MFP $9,236.25

Return to Agenda



CITY OF MORRISTOYYN
PURCHASING DIRECTOR
P.0O. Box 1499
Morristown, TN 37616-0647
Phone: (423) 585-4622 Fax: {423) 585-4887

Retain this purchase order for proof of tax exemption.
Tax Exempt #62-6000369

v] TT OF COLUMBIA
e‘ 106 S. JAMES CAMPBELL

| COLUMBIA, TN 38401

Purchase Order

Fiscal Yoar 2017 Page 1

THIS Ni lMBER miUST APPEAR TN & BIQICES,
PACLAGES 4MD SHIPPING FoPERR.

S

Purchase
Order #

| City of Morristown

| 400 Dice Strest

. coummings@mymorristown.com

. Morristown, TN 37813

Requsisition Number
17001192

Vendor Fax Number
865-684-4911

Vendor Phone Number
877-349-9378 ext 00

Delivery Raference/ontact
CASEY CUMMINGS

Date Oidered | Vendor Number
10/07/16 008927

Date Rasumred

Interciffice Delivesy

Gepartment/Location
43160

fiem# Dazcipticr/Pait No.

ORIGINAL
001

DODGE 5500 REG CAB CHASSIS 4X4
BWC 209 - PER QUOTE QWPQ3112-B

DIESEL ENGINE WITH AUTOMATIC
TRANSMISSION

6.7L CUMMINS TURBC DIESEL ENGINE
6-SPEED AUTO HD TRANS
43160-971 41,296.00

o002

POWER AND REMOTE ENTRY GRCUP
43160-271 a50.00

003

ALL TRACTION TIRES
225/70R19 .5G
43160-971 250.00

004

HEAVY DUTY SNOW PLOW FREP GROUP
HERVY DUTY FRONT SUSPENSION GROUP
TRANSFER CASE SKID PLATE SHIELD
220 AMP ALTERNATOR

43160-971 250.00

005

Orvivne

;2-3

1.3;
EXA

1.00
EACH

1.0(

Cost Each Extended Price

41256.0000p 41,296.00

850.0000p 85¢.00

250.0000p 250.00

250.0000p 250.00

125.0000p 125.00

P —— g -

The City of Morristown is an equal
employment / affirmative action
employer EOE / AA

Authorized Signature Return to Agendgate




3,
!

Retain this purchase order for proof of tax exemption.

CIYY OF NMiORRISTOWN
PURCHASING DIRECTOR
P.O. Box 1489
Mormrietown, TN 37816-06847

Phone: (423) 585-4622  Fax: (423} 5685-4687

Tax Exempt #62-6000369

TT OF COLUMBIA
106 S. JAMES CAMPBELL

COLUMBIA, TN 38401

Purchase Order

Fiscal Year 2017

Page

2

THIS MUHBER FUGT APPEAR ON ALL BVVCITET,
PP AGES 4MD EHIPPING FAPERG

ot 17001031-00

T

City of Morristown
- 400 Dice Street

i cocummings@mymeorristown.com
. Morristown, TN

37813

877-349-9378 ext 00

Vendor Phune Number Vendor Fax Number| Raqudsition Number
865-684-4911 17001192

Dellvary Referencesiontact

CASEY CUMMINGS

Date Ordered | Vendm Numbs | Date Required
10/07116 006927

Intercffice Delivery

43160

Department;Location

ttam#

€001

007

oos

002

010

DescriptioniFart No.

COLD WEATHER GROUP

ENGINE BLOCK HEATER

WINTER FRONT CGRILLE {OVER

43160-971 125

AMBULANCE FPREF GROUP

VOLTAGE MOMITORING AUTO IDLE UP SYS
UPFITTER ELECTRCNIC MCDULE

220 AMP ALTERNATOR

43160-971 445.

POWEE TAKE OFF PREP

HARD WIRED REMOTE START

SPLIT SHAFT CAPABILITY PCWER TAKE
OFF

43160-971 295,

MRU-BLACK TUBULAR SIDE STEPS

413160-971 350.

FULL EIZE SPARE TIRE

43180-971 350.

TRATLER BRAXE CONTROL

Qiydnit

.00

00

0o

00

00

1.04
EACH

1.0¢
EACH

nce
EA

1.0
EACH

1.21
EA

ost Each

445.0000D

285.0000p

3s50.0000K

350.0000p0

295.0000p

Extended Price

445.

295.

350.

350

285

0o

cQ

o0

.00

.00

The City of Morristown is an equal

RhR s LEh

employment / affirmative action

employer

EQE / AA

Authorized Signature

Return to Agendaygte




CITY OF MORRISTOWN Pur GE‘E&S& Grrder
PURCHASING DIRECTOR
P.0. Box 1489 Fiscal Year 2017 Pege 3

Morristown, TN 37B815-0647 o rH < e
Phone: (423) 5854622  Fex: (423) 585-4687 PACTAGED 3WD SHIPRING Fapare T o

oy 17001031-00

Retain this purchase order for proof of tax exemption.
Tax Exempt #62-6000369

v TT OF COLUMBIA City of Morristown
8 106 S. JAMES CAMPBELL 400 Dice Street
3 | ccummings@mymorristown.com
. COLUMBIA, TN 38401 - Morristown, TN 37813
il ;
Vendot Phone Number | Vendot Fax Number| Requisition NUmber Defiverv RefarenceComntact
877-349-9378 ext 00 865-684-4911 17001192 CASEY CUMMINGS
tate Ordered | Vendo! Number | Date Required Inierctfice Dalivery Department/Location
10/07/16 006927 43160
Hzind Descripton/Part No. Dty Ut Cost Each Extended Price
43160~971 295.00
011 1.‘2'1 0.0000p 0.00
EA
BIC DIESEL CAPABILITY
POWER WINDOWS
POWER LOCKS
43160-971 .00
012 1.0 0.0000p 0.00
EAC
BRIGHT WHITE CLEAR COAT
43160-871 .00
013 1.0 35263.040&) 35,263.04
EA
F&I EQUIPMENT
WESTERN STRIKER HQPPER SPREADER
9’ ULTRAMCUNT PRO PLUS
HYDRAULICS BY FORCEAMERICA
DUMP RODY 100USD9 108X18X24 CAB
GUARD DIRECT MOUNT HOIST
ICC/REC WITH 7-POLE
43160-971 35,263.04
PO Total 79,769.04

The City of Morristown is an equal
employment / affirmative action Authorized Signature Return to Agendayate
smployer EOE / AA




STORMWATER MANAGEMENT / BMP FACILITIES MAINTENANCE AGREEMENT

Clty of Momistown, TN
Engineering Department
(423) 5854620

Return to Agenda



STORMWATER MANAGEMENT/BMP FACILITIES MAINTENANCE AGREEMENT
IS AGREEMENT, made and entered Into this _\S)__ day of _Goip\tsnlev’ , 20 YLs, by and

between __Frauenshuh Hospitality Group of TN, LLC hereinafter called the “Landowner”, and
(Insert Full Name of Owner)

the City of Morristown, TN hereinafter called “City”.
WITNESSETH, that

WHEREAS, the Landowner is the owner of certain property described as _See attached Warranty Deed

034P B 002.00 as recorded by deed in the last land records of
{Insert Hamblen County Tax & Parcel Number)

Hamblen County, TN, Deed Book __ 1164 Page 457 , hereafter called the “Property”.

WHEREAS, the Landowner is proceeding to build on and develop the property; and

WHEREAS, the Site Plan/Subdivision known as ___Dairy Queen Special Pollution Abatement Pian
{Name of Plan/Devefopment)

hereafter called the “Plan”, which is expressly made a part hereof, as approved or to be approved by the
City, provides for management of stormwater within the confines of the property; and

WHEREAS, the City and the Landowner, its successors and assigns, agree that the health, sefety and
welfare of the residents of the City of Morristown, Tennessee, require that on-site stormwater
management/BMP facilities be constructed and maintained on the Property; and

WHEREAS, the City requires that on-site stormwater management/BMP facilities, as shown on the
Plan,

be constructed and adequately malntained by the Landowner, Ilts successors and assigns.

NOW, THEREFORE, in consideration of the foregoing premises, the mutual covenants contained
herein, and the following terms and conditions, the parties hereto agree as follows:

1. The on-site stormwater management/BMP facilities shall be constructed by the Landowner, its
successors, and assigns, in accordance with the pians and specifications identified in the Plan and
shall, upon construction completion, be certified as such by the Plan's Engineer of Record.

2. The Landowner, its successors, and assigns, shall adequately maintain the stormwater
management/BMF facilities as outlined in the Plan and contained within the Landowner’s property.
This includes all pipes and channels built to convey stormwater to and from the facility, as well as all
structures, improvements, and vegetation provided to control the quantity and quality of the
stormwater. Adequate maintenance is hereln defined as good working condition, so that these facilities

Return to Agenda



are performing their design functions. Those maintenance procedures outlined in the Plan and the
City’s approved BMP guidelines shall be practiced at a minimum. Common maintenance shall include
the removal of debris (leaves, lawn clippings, sticks, etc.) and trash after rainfall events, checking
outlet structures for clogging and cleaning, as necessary, repairing erosive areas promptly upon
observation, and removing accumulated sediment.

. The Landowner, its successors, and assigns, shall inspect the stormwater management/BMP facility
and report to the City Engineer if any major repairs (i.e. structural) are necessary. The purpose of the
inspection and reporting is to assure safe and proper functioning of the facilities. The inspection shall
cover the entire facilities, berms, outlet structure, pond areas, access roads, etc and shall be
performed at such times and such manner as to accomplish these objectives.

. The Landowner, its successors, and assigns, will perform the work necessary to keep these facilities in
good working order as appropriate. In the event a maintenance schedule for the stormwater
management/BMP facilities (Including sediment removal) is outlined on the approved plans or in the
City's BMP guidelines, the Landowner, its successors, and assigns, shalf adhere to the schedule.

. The Landowner, its successors, and assigns, hereby grant permission to the City, its authorized
agents, and employees, to enter upon the Property and to inspect the stormwater management/BMP
facilities whenever the City deems necessary. The purpose of inspection may be to check the facility
for proper functioning, to follow-up on reported deficiencies or repairs, to respond to citizen complaints,
and/or to check for any other reasons the City deems necessary. f problems are observed, the City
shall provide the Landowner, its successors, and assigns, copies of the inspection findings and a
directive to commence with the repairs within a specified timeframe.

. In the event the Landowner, its successors, and assigns, fails to maintain the stormwater
management/BMP facilities in good working condition acceptable to the City, the City may enter upon
the Property and take the steps necessary to correct deficiencies identified in the inspection report.
This provision shall not be construed to allow the City to erect any structure of pemanent nature on
the land of the Landowner, outside of the easement, for the stormwater management/BMP facilities. It
is expressly understood and agreed that the City is under no abligation to routinely maintain or repair
said facliities, and in no event shall this Agreement be construed to impose any such abligation on the

City.
In the event the City, pursuant to this Agreement, performs work of any nature or expends any funds in
performance of said work for laber, use of equipment, supplies, materials, and the like, the Landowner,

its successors, and assigns, shall reimburse the City upon demand, within sixty (80) days of receipt
thereof, for one hundred fifty percent (150%) of all actual costs incurred by the City hereunder.

. If the Landowner fails to pay the City for one hundred fifty percent {150%) of their incurred expenses
within sixty (60) days of receipt of written notice, the Landowner authorizes the City to place a lien
against the property in an amount equal to one hundred fifty percent (1 50%) of said expenses.

. If the Landowner fails to reimburse the City, as described above, the Landowner further authorizes the
City to collect said expenses from the Landowner through other appropriate legal action, with the
Landowner to be liable for the reasonable costs of collection, court costs, and attorney fees.

Return to Agenda



10. This Agreement imposes no liability of any kind whatsoever on the City, and the Landowner agrees to
hold the City harmless from any liability in the event the stormwater management/BMP facilities fail to

operate properly.

11. This Agreement shall be recorded among the land records of Hamblen County, Tennessee, and shall
constitute a covenant running with the land, and shall be binding on the Landowner, its administrators,
executors, assigns, heirs and any other successors in interests.

WITNESS the following signatures and seals:

Frauenshuh Hospitality Group of TN, LLC
Company/Corporation/Partnership N :

(Seal)

Matthew D. Frauenshuh

(Type Name)

Manager
(Type Title)

State of Minnesota

County of___Hennepin

The foregoing Agreement was acknowledged before me this / é day of &# , 20 /'Q;

by Matthew D. Frauenshuh

Notary Public ﬁ

My Commission Expires ~/2.77 3{ _R0.2]

Approved as to form:

-%'gmffi: ’ *‘%{Mle

Return to Agenda



From the Desk of Debbie Stamey

Deputy Clerk/Executive Assistant
(423) 585-4603
e-mail dstamey@mymorristown.com

TO: Mayor and City Council

RE: CITY COUNCIL APPOINTMENT TO FILL THE REMAINING TERM ON
PARKS AND RECREATION ADVISORY BOARD.

DATE: October 14, 2016

Mr. Bill Hooks recently passed away and his position on the Parks & Recreation
Advisory Board needs to be filled.

This is a City Council appointment for the remainder of the term held by Mr.

Hooks, scheduled for the October 18, 2016, City Council meeting; term expiring
June 1, 2019.

Return to Agenda
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