
WORK SESSION AGENDA 
June 18, 2024 

4:00 p.m. 

1. Agenda Review and Citizen Forum

AGENDA  
CITY OF MORRISTOWN, TENNESSEE 

CITY COUNCIL MEETING  
June 18, 2024 

5:00 p.m. 

1. CALL TO ORDER

Mayor Gary Chesney

2. INVOCATION

Reverend Chris Talley, Morristown Police Dept. Chaplain

3. PLEDGE OF ALLEGIANCE

4. ROLL CALL

5. ADOPTION OF AGENDA

6. PROCLAMATIONS/PRESENTATIONS

7. CITIZEN COMMENTS ABOUT AGENDA ITEMS ONLY
(Other than items scheduled for public hearing.)

8. APPROVAL OF MINUTES

1. June 4, 2024

9. OLD BUSINESS

9-a. Public Hearings & Adoption of Ordinances/Resolutions

1. Ordinance No. 4752.04
To amend ordinance number 4752, The City of Morristown, Tennessee annual
budget for fiscal year 2023-2024 necessary to appropriate additional funds in
relation to Morristown Landing operations, re-appropriate funds from fiscal year
2023 related to a factory cancelled vehicle order and various other operational
needs and to establish the funding source for each appropriation.

1 Return to Agenda



2. Ordinance No. 4778
An Ordinance of the City of Morristown, Tennessee, Adopting the
Annual Budget for the Fiscal Year Beginning July 1, 2024, and ending
June 30, 2025.

3. Ordinance No. 4779
Being an Ordinance of the City Council of Morristown, Tennessee amending
Title 5, Section 504of the Morristown Municipal Code (competitive bidding).

10. NEW BUSINESS

10-a. Resolutions

1. Resolution No. 2024-14
Being a Resolution of the City of Morristown, adopting an amended Charter of
the City of Morristown, Tennessee pursuant to SB 2983 and HB 2999 as enacted
by the 113th General Assembly of the State of Tennessee.

2. Resolution No. 2024-15
A Resolution of the City Council of Morristown, Tennessee authorizing the
disbursement to  Alps, Boys & Girls Club of Morristown Inc., The Child
Advocacy Center, Girls Inc., Helping Hands Clinic Inc., Keep Morristown
Hamblen Beautiful, Mats, Morristown-Hamblen Child Care Centers, Rose
Center, Senior Citizens Center, Stepping Out, McNabb Center,  Morristown’s
Task Force On Diversity, HC*Excel/Ready By 6, HOLA, Morristown-Hamblen
Imagination Library Advisory Council, Friends of Hospice of the Lakeway Area,
Holston United Methodist Home for Children/Hope & Thrive Academy, and
Crockett Tavern, and ff those funds allocated to these Non-Profit Charitable and
Civic Organizations in the City Of Morristown’s 2024/2025 Fiscal Year Budget.

3. Resolution No. 2024-16
A Resolution of the City Council of the City of Morristown, Amending
Purchasing Operating Procedures.

4. Resolution No. 2024-17
Being a Resolution of the City of Morristown, Tennessee, adopting a new Drug
Free Workplace Policy and amending the City of Morristown Employee
Handbook to incorporate the same.

10-b. Introduction and First Reading of Ordinances

1. Ordinance No. _____
Entitled an Ordinance to amend the Municipal Code of the City of Morristown,
Tennessee, Appendix B. Rezoning of Hamblen County Tennessee Tax Parcel
ID #’s 050 094.01 from R-2 (R-2, Medium Density Residential District) to OMP
(Office, Medical, and Professional District) located on W. 3rd North Street.
{Public Hearing Date July 2, 2024}
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2. Ordinance No. ______ 
Being an Ordinance of the City Council of Morristown, Tennessee amending 
Title 18, Section 18-512 of the Morristown Municipal Code (Stormwater Fee). 
{Public Hearing Date July 16, 2024} 

 
10-c. Awarding of Bids/Contracts 
 

1. Approve Change Order No. 13 to the contract with Path Construction Northeast 
for the construction of the Morristown Landing in an amount of $14,230.18. 
 

2. Approve purchase of one (1) 2024 Chevy Silverado 1500 Crew Cab Pickup for the 
Parks and Recreation Department via a Statewide Contract #209, totaling 
$52,378. 

 
3. Approval to declare surplus four (4) vehicles, four (4) trailers and one (1) tag 

along leaf machine that have been removed from service and are no longer being 
utilized.  

 
Vehicle # Description VIN Number 

421 2013 Dodge Charger 2C3CDXAG0DH568695 
551 2009 ODB LCT Tag Along Leaf Machine 6000-11074945 
570 1984 Ford F700 Leaf Truck 1FDYR80U7EVA28474 
575 2006 International Knuckle Boom Loader 1HTWDAZN76J344966 
586 2020 Kenworth Knuckle Boom Loader 2NKHHJ8X4LM386401 
615 2016 Hurst Trailer 1H9T62521G1057002 
616 2016 Hurst Trailer 1H9T62517G1057005 
617 2016 Hurst Trailer 1H9T62515G1057004 
618 2016 Hurst Trailer 1H9T62511G1057008 

 
4. Authorize the purchase of additional landscaping services from Oak View 

Landscaping in the amount of $50,598 for necessary work at city parks. 
 

10-d. Board/Commission Appointments 

1. Appointment or re-appointment(s) to the Industrial Development Board, terms 
expiring; R. Jack Fishman, James Craine, Rosemary Moody, Raul Rangel and 
Paul Lynch. These appointments or re-appointments will be for a six (6) year 
term that will expire on June 30, 2030. 

 

10-e. New Issues 
 
11. CITY ADMINISTRATOR’S REPORT 
 
12. COMMENTS FROM MAYOR/COUNCILMEMBERS/COMMITTEES 
 
13. ADJOURN 
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WORK SESSION 
June 18, 2024 

 
 

1. No Work Session Scheduled 
 
 
 

  Upcoming City Council Meeting/Holiday Schedule. 
June 18, 2024 Tuesday 4:00 p.m. Council Agenda Review & Citizen Forum 
June 18, 2024 Tuesday 5:00 p.m. Regular City Council Meeting with Work Session 
June 19, 2024 Wednesday  City Center Closed – Observance of Juneteenth 
July 2, 2024                       Tuesday 4:00 p.m. Council Agenda Review & Citizen Forum 
July 2, 2024    Tuesday 5:00 p.m. Regular City Council Meeting with Work Session 
July 4, 2024 Thursday  City Center Closed – Observance of Independence Day 
July 16, 2024 Tuesday 4:00 p.m. Council Agenda Review & Citizen Forum 
July 16, 2024 Tuesday 5:00 p.m. Regular City Council Meeting with Work Session 
August 6, 2024 Tuesday 3:30 p.m. Finance Committee Meeting 
August 6, 2024 Tuesday 4:00 p.m. Council Agenda Review & Citizen Forum 
August 6, 2024 Tuesday 5:00 p.m. Regular City Council Meeting with Work Session 
August 20, 2024 Tuesday 4:00 p.m. Council Agenda Review & Citizen Forum 
August 20, 2024 Tuesday 5:00 p.m. Regular City Council Meeting with Work Session 
September 2, 2024 Monday  City Center Closed – Observance of Labor Day 
September 3, 2024 Tuesday 4:00 p.m. Council Agenda Review & Citizen Forum 
September 3, 2024 Tuesday 5:00 p.m. Regular City Council Meeting with Work Session 
September 17, 2024 Tuesday 4:00 p.m. Council Agenda Review & Citizen Forum 
September 17, 2024 Tuesday 5:00 p.m. Regular City Council Meeting with Work Session 
October 1, 2024 Tuesday 3:30 p.m. Finance Committee Meeting 
October 1, 2024 Tuesday 4:00 p.m. Council Agenda Review & Citizen Forum 
October 1, 2024 Tuesday 5:00 p.m. Regular City Council Meeting with Work Session 
October 15, 2024 Tuesday 4:00 p.m. Council Agenda Review & Citizen Forum 
October 15, 2024 Tuesday 5:00 p.m. Regular City Council Meeting with Work Session 
November 5, 2024 Tuesday 4:00 p.m. Council Agenda Review & Citizen Forum 
November 5, 2024 Tuesday 5:00 p.m. Regular City Council Meeting with Work Session 
November 11, 2024 Monday  City Center Closed – Observance of Veterans Day 
November 19, 2024 Tuesday 4:00 p.m. Council Agenda Review & Citizen Forum 
November 19, 2024 Tuesday 5:00 p.m. Regular City Council Meeting with Work Session 
November 28-29, 2024 Thurs/Fri  City Center Closed – Observance of Thanksgiving Holiday 
December 3, 2024 Tuesday 3:30 p.m. Finance Committee Meeting 
December 3, 2024 Tuesday 4:00 p.m. Council Agenda Review & Citizen Forum 
December 3, 2024 Tuesday 5:00 p.m. Regular City Council Meeting with Work Session 
December 17, 2024 Tuesday 4:00 p.m. Council Agenda Review & Citizen Forum 
December 17, 2024 Tuesday 5:00 p.m. Regular City Council Meeting with Work Session 
December 24-25, 2024 Tues/Wed  City Center Closed – Observance of Christmas Holiday 

 

4 Return to Agenda



STATE OF TENNESSEE 
COUNTY OF HAMBLEN 

CORPORATION OF MORRISTOWN 
JUNE 04, 2024 

 
The City Council for the City of Morristown, Hamblen County, Tennessee, met in 

regular session at the regular meeting place of the Council in the Morristown City Center 
at 5:00 p.m., Tuesday, June 4, 2024 with the Honorable Mayor Gary Chesney presiding 
and the following Councilmembers present: Al A’Hearn, Bob Garrett, Tommy Pedigo, 
Joseph Senter and Kay Senter.  Absent:  Chris Bivens. 

 
Reverend Mark Campbell, Morristown Police Department Master Chaplain led in 

the invocation. Councilmember A’Hearn led the “Pledge of Allegiance”. 
 
Councilmember A’Hearn made a motion to adopt the June 4, 2024 agenda as 

presented. Councilmember K. Senter seconded the motion and upon roll call; all voted 
“aye”. 

 
Mayor Chesney opened the floor for members of the audience to speak subject to 

the guidelines provided. Louis Chan spoke. 
 
Councilmember A’Hearn made a motion to approve the minutes of the May 21, 

2024 meeting as circulated. Councilmember K. Senter seconded the motion and upon roll 
call; all voted “aye”. 

 
Councilmember Pedigo made a motion to approve Resolution No. 2024 – 12. 

Councilmember A’Hearn seconded the motion and upon roll call; all voted “aye”.  
 
Resolution No. 2024-12 
A Resolution of the City Council of the City of Morristown, amending 
“The Fund Balance and Spending Prioritization Policy. 
 
Councilmember K. Senter made a motion to approve Resolution No. 2024 – 13. 

Councilmember J. Senter seconded the motion and upon roll call; all voted “aye”.  
 
Resolution No. 2024-13 
A Resolution of the City Council of the City of Morristown, Tennessee 
Adopting an Identity Theft Policy. 
 
Councilmember A’Hearn made a motion to approve Ordinance No. 4752.04 on its 

first reading and schedule a Public Hearing relative to the final passage of said 
Ordinance on June 18, 2024. Councilmember Garrett seconded the motion and upon roll 
call; all voted “aye”.  
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Ordinance No. 4752.04 
To amend Ordinance No. 4752, The City of Morristown, Tennessee annual 
budget for fiscal year 2023-2024 necessary to appropriate additional 
funds in relation to Morristown Landing operations, re-appropriate 
funds from fiscal year 2023 related to a factory cancelled vehicle order 
and various other operational needs and to establish the funding source 
for each appropriation. 
 
Councilmember K. Senter made a motion to approve fiscal year 2025 budget 

Ordinance (Ordinance No. 4778) as presented on first reading except that an additional 
$2,500 be appropriated from the City Administration budget to HC*Excell and schedule 
a Public Hearing relative to the final passage of said Ordinance on June 18, 2024. 
Councilmember Garrett seconded the motion and upon roll call; all voted “aye”. 

 
Ordinance No. 4778 
An Ordinance of the City of Morristown, Tennessee, Adopting the Annual 
Budget for the Fiscal Year Beginning July 1, 2024, and ending June 30, 
2025. 
 
Councilmember K. Senter made a motion to approve Ordinance No. 4779 on its 

first reading and schedule a Public Hearing relative to the final passage of said 
Ordinance on June 18, 2024. Councilmember A’Hearn seconded the motion and upon roll 
call; all voted “aye”.  

 
Ordinance No. 4779 
Being an Ordinance of the City Council of Morristown, Tennessee 
amending Title 5, Section 504 of the Morristown Municipal Code 
(competitive bidding).  
 
Councilmember Pedigo made a motion to declare surplus Vehicle #383, 2011 Ford 

Crown Vic, VIN# 2FABP7BV6BX183484 that has been removed from service and is no 
longer being utilized and approve the Vehicle Transfer Agreement with Northeast State 
Community College Police Department. Councilmember Garrett seconded the motion 
and upon roll call; all voted “aye”.  

 
Councilmember A’Hearn made a motion to approve the Memorandum of 

Understanding/TACN Radio Site User Agreement between the City of Morristown and 
Jefferson County Sheriff’s Office, Jefferson City Police Department, White Pine Police 
Department, Dandridge Police Department, and the New Market Police Department to 
operate mobile and portable radio units on Tennessee Advanced Communications 
Network (TACN) frequencies located at the Pinebrook Site in Hamblen County, TN.   
Councilmember K. Senter seconded the motion and upon roll call; all voted “aye”.  

 
Councilmember K. Senter made a motion to approve Addendum #4 to the lease for 

the Employee Health Clinic office space located at 1748 West Andrew Johnson Hwy, 
Morristown, TN to extend the current lease from January 1, 2025 to December 31, 2027 
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at a monthly rent of $1,850.00. Councilmember Garrett seconded the motion and upon 
roll call; all voted “aye”. 

 
Councilmember A’Hearn made a motion to authorize the purchase of two hundred 

and thirty-seven (237) Microsoft Office 365 (Plan E3) Licenses, totaling $52,329.60 
Councilmember Garrett seconded the motion and upon roll call; all voted “aye”. 

 
Councilmember K. Senter made a motion to acknowledge receipt of bids for the 

Rolling Jacks and accept the bid from Equipment Sales and Service as the best bid; 
authorize the purchase of two (2) Rolling Jacks with aftermarket assembly, totaling 
$26,032.60. Councilmember Garrett seconded the motion and upon roll call; all voted 
“aye”. 

 
Councilmember Pedigo made a motion to authorize the purchase of a Pierce 

Pumper for the Fire Department from Siddons Martin Emergency Group, LLC in the 
amount of $913,337.00 via cooperative purchase (Sourcewell #113021-OKC), subject to 
adoption and implementation of the FY 2025 budget allocating funds for the same. 
Councilmember J. Senter seconded the motion and upon roll call; all voted “aye”. 

  
Councilmember A’Hearn made a motion to approve the purchase of one (1) 2024 

Chevy Silverado with dump bed for the Parks and Recreation Department via State 
Contract #290 totaling $73,396.00. Councilmember Garrett seconded the motion and 
upon roll call; all voted “aye”. 

 
Councilmember K. Senter made a motion to acknowledge receipt of a bid for the 

Back UP Switch at City Hall and accept the bid from IT Decisions; authorize the 
purchase, totaling $14,591.56. Councilmember A’Hearn seconded the motion and upon 
roll call; all voted “aye”. 

 
City Administrator Andrew Ellard reported on Line-Item Transfers for the 

General Fund #110, Drug Fund #126, Solid Waste Fund #435 and Storm Water Fund 
#440 
 

Mayor Gary Chesney adjourned the June 04, 2024, Morristown City Council 
meeting at 5:30 p.m. 
 
             
      _______________________________________ 
      Mayor 
 
Attest: 
 
 
_________________________________ 
City Administrator 
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CODE Increase Decrease Increase Decrease

General Fund (110) Finance 41530.553 Bank Services & Charges 22,000$        

General Fund (110) Police Patrol 42120.361 Repairs & Maintenance Vehicles 60,000$        

General Fund (110) Police Patrol 42120.433 Vehicle Parts/Oil/Fluid/Tires 55,000$        

General Fund (110) Police Patrol 42120.971 Motor Equipment 90,000$        

General Fund (110) Firefighting 42240.112 Overtime 92,900$        

General Fund (110) Firefighting 42240.213 TCRS 60,570$        

General Fund (110) Firefighting 42240.219 Workers Compensation Insurance 5,021$           

General Fund (110) Fleet Maintenance 43100.362 Repair/Maintenance Operations Equip 26,040$        

General Fund (110) Parks & Recreation - Maintenance 44430.917 Motor Equipment 73,396$         

General Fund (110) Outside Agencies 81000-616 Economic Development 60,000$        

General Fund (110) Transfers Out 92000-640 Morristown Landing Operations 100,000$      

General Fund (110) Revenue 110.31920 Hotel/Motel Tax $60,000

General Fund (110) Fund Balance Unassigned Fund Balance 584,927$          

Morristown Landing Operations Fund (123) Revenue 123-49800 Transfers In $100,000

Morristown Landing Operations Fund (123) Social Recreational Cultural 56900-399 Other Contracted Services 100,000$      

Totals 160,000$       584,927$          744,927$       -$  

PASSED ON FIRST READING THIS 4th DAY OF JUNE 2024

Mayor Signature

ATTEST:

City Administrator Signature

PASSED ON SECOND READING THIS 18th DAY OF JUNE 2024

Mayor Signature

ATTEST:

City Administrator Signature

APPROPRIATION ORDINANCE
4752.04

To amend ordinance number 4752, The City of Morristown, Tennessee annual budget for fiscal year 2023-2024 necessary to appropriate additional funds in relation to Morristown Landing operations, re-
appropriate funds from fiscal year 2023 related to a factory cancelled vehicle order and various other operational needs and to establish the funding source for each appropriation.

Be it ordained by the Council of the City of Morristown Tennessee that Ordinance Number 4752 identifying the revenue and expenditure accounts of the City of Morristown contained in the annual budget for the fiscal year 
2023-2024 is hereby amended and funds are herewith appropriated or adjusted as presented

FUND DEPARTMENT ACCOUNT DESCRIPTION
EXPENDITURESFUND BALANCE/REVENUE
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Budget Ordinance 
 ORDINANCE No. 4778

AN ORDINANCE OF THE CITY OF MORRISTOWN, TENNESSEE 
ADOPTING THE ANNUAL BUDGET FOR THE FISCAL YEAR BEGINNING JULY 1, 2024 AND 

ENDING JUNE 30, 2025 

WHEREAS, Tennessee Code Annotated § 9-1-116 requires that all funds of the State of Tennessee and all 
its political subdivisions shall first be appropriated before being expended and that only 
funds that are available shall be appropriated; and 

WHEREAS, the Municipal Budget Law of 1982 requires that the governing body of each municipality 
adopt and operate under an annual budget ordinance presenting a financial plan with at least 
the information required by that state statute, that no municipality may expend any moneys 
regardless of the source except in accordance with a budget ordinance and that the governing 
body shall not make any appropriation in excess of estimated available funds; and 

WHEREAS,  the Mayor and City Council have published the annual operating budget and budgetary 
comparisons of the proposed budget with the prior year (actual) and the current year 
(estimated) in a newspaper of general circulation not less than ten (10) days prior to the 
meeting where the Council will consider final passage of the budget. 

NOW THEREFORE BE IT ORDAINED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF 
MORRISTOWN, TENNESSEE AS FOLLOWS: 

SECTION 1:  That the governing body projects anticipated revenues from all sources and appropriates 
planned expenditures for each department, board, office or other agency of the municipality, 
herein presented together with the actual annual receipts and expenditures of the last 
preceding fiscal year and the estimated annual expenditures for the current fiscal year, and 
from those revenues and unexpended and unencumbered funds as follows for fiscal year 
2025, and including the projected ending balances for the budget year, the actual ending 
balances for the most recent ended fiscal year and the estimated ending balances for the 
current fiscal years:   
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Estimated
GENERAL FUND Actual Actual Budget

FY 2023 FY 2024 FY 2025

39,115,240$  40,917,667$  39,956,220$  
1,930,642      1,821,100      1,501,600      
6,745,807      7,369,136      10,021,463    

159,002         211,077         203,000         
2,020,190      2,681,515      1,451,179      

Other Financing Sources
4,617,491      9,999,206      -                 

SBITAs 702,848         -                 -                 
Transfers In - from ARPA Fund -                 -                 2,000,000      

55,291,220$  62,999,701$  55,133,462$  

Expenditures
204,303$       252,950$       390,840$       

25,484        -                  -                  
922,245      958,862      963,660      

1,043,780   1,201,235   1,336,733   
65,537        71,960        88,259        

313,214      445,734      378,831      
146,750      150,015      174,522      
193,245      210,363      207,542      
201,546      90,000        110,000      
100,767      32,238        34,904        
440,247      473,924      505,633      
199,685      180,719      235,594      
598,827      578,097      981,444      
353,857      218,616      269,821      
238,370      270,491      293,053      
450,453      485,039      562,520      

9,529,348   12,839,832 11,390,906 
9,165,578   9,653,413   10,887,700 
7,507,333   8,559,260   12,629,407 
2,485,375   2,668,253   3,346,809   

412,715      317,921      390,821      
1,632,049   1,557,112   1,749,849   

250,000      250,000      239,275      
451,467      337,648      1,013,200   
447,154      385,704      475,000      

5,214,745   6,161,430   5,704,168   
Capital Outlay - Issuance of SBITAs 702,848      -                  -                  
Bond Expenditures 115,687      185,706      -                  

Other Financing Uses
Transfers Out - to other funds 6,761,725      750,000         2,600,000      

50,174,334$  49,286,522$  56,960,491$  
5,116,886      13,713,179    (1,827,029)     

39,067,958    44,184,844    57,898,023    
44,184,844$  57,898,023$  56,070,994$  

88.1% 117.5% 98.4%

Other Agencies
Social Services
Airport
Retiree Health Insurance

Police Department
Fire Department
Public Works 
Parks & Recreation
Natural Resource Maintenance

Codes Enforcement
Community Development Administration
Engineering
GIS
Inspections

Issuance of Debt / Debt Proceeds

Fines And Forfeitures

Revenues
Local Taxes
Licenses And Permits
Intergovernmental
Charges For Services

Total Appropriations

Total Revenues and Other Financing Sources
Appropriations

Mayor & Council

Debt Service Principal & Interest

Council Elections
City Administrator
Finance
Purchasing
Computer Operations
Human Resources
Risk Management
Legal Services
Court Administration
Community & Economic Affairs

Change in Fund Balance (Revenues - Appropriations)
Beginning Fund Balance July 1
Ending Fund Balance June 30
Ending Fund Balance as a % of Total Appropriations
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49100-711 Note Principal Paid 309,375$       309,375$       -$               
49100-731 Note Interest Paid 9,560             3,240             -                 
49100-711 Bond Principal Paid 2,606,642      3,335,059      3,378,477      
49100-731 Bond Interest Paid 2,163,831      2,511,256      2,320,691      
49100-798 Paying Agent Fees 1,500             2,500             5,000             
49100-292 Issuance of SBITAs 826,685         -                 -                 

5,917,593$    6,161,430$    5,704,168$    Total Annual Debt Service Payments

Debt Service paid from General Fund
Debt Management

Estimated
SOLID WASTE FUND Actual Actual Budget

FY 2023 FY 2024 FY 2025

2,244,241$    2,857,739$    2,840,000$    
23,895           19,599           1,000             

Miscellaneous Other Revenue -                 446                -                 
2,268,136$    2,877,784$    2,841,000$    

1,298,309$    1,876,420$    2,090,685$    
Recycling 256,160$       272,132$       313,816$       

30,392           29,981           9,161             
1,584,861$    2,178,533$    2,413,662$    

683,275         699,251         427,338         
1,743,468      2,426,743      3,125,994      
2,426,743$    3,125,994$    3,553,332$    

153.1% 143.5% 147.2%

Revenues
Solid Waste Disposal Fees
Sale of City Property

Total Revenues and Other Financing Sources 
Appropriations

Beginning Fund Balance July 1

Sanitation

Debt Service

Change in Fund Balance (Revenues - Appropriations)

Ending Fund Balance June 30
Ending Fund Balance as a % of Total Appropriations

Total Appropriations

Estimated
DRUG FUND Actual Actual Budget

FY 2023 FY 2024 FY 2025

122,967$       52,163$         46,000$         
Other -                 10,822           -                 

122,967$       62,985$         46,000$         

211,569$       80,930$         105,300$       
211,569$       80,930$         105,300$       
(88,602)          (17,945)          (59,300)          
223,908         135,306         117,361         
135,306$       117,361$       58,061$         

64.0% 145.0% 55.1%

Revenues
Fines And Forfeitures

Total Revenues and Other Financing Sources
Appropriations

Ending Fund Balance as a % of Appropriations

Drug Enforcement
Total Appropriations

Change in Fund Balance (Revenues - Appropriations)
Beginning Fund Balance July 1
Ending Fund Balance June 30
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Estimated
LAMTPO FUND Actual Actual Budget

FY 2023 FY 2024 FY 2025

23,888$         34,770$         20,798$         
Other County Revenue 14,000$         -$               -$               
Transportation Planning Reimbursement 219,350         235,136         121,821         

257,238$       269,906$       142,619$       

286,453$       269,906$       142,619$       
286,453$       269,906$       142,619$       
(29,215)          -                 -                 
272,410         243,195         243,195         
243,195$       243,195$       243,195$       

84.9% 90.1% 170.5%Ending Fund Balance as a % of Appropriations

Revenues
City Revenues

Total Revenues and Other Financing Sources
Appropriations

Transportation Planning Administration
Total Appropriations

Change in Fund Balance (Revenues - Appropriations)
Beginning Fund Balance July 1
Ending Fund Balance June 30

Estimated
E-Citations Fund Actual Actual Budget

FY 2023 FY 2024 FY 2025

5,492$           328$              -$               

247,500         -                 -                 
252,992$       328$              -$               

179,267$       25,500$         1,500$           
Other Financing Uses

Transfers Out - to other funds -                 69,901           -                 
179,267$       95,401$         1,500$           

73,725           (95,073)          (1,500)            
23,232           96,957           1,884             
96,957$         1,884$           384$              

54.1% 2.0% 25.6%
Ending Fund Balance June 30
Ending Fund Balance as a % of Total Appropriations

Appropriations
Other Public Safety

Total Appropriations
Change in Fund Balance (Revenues - Appropriations)
Beginning Fund Balance July 1

Revenues
E-Citation Fees

Other Financing Sources
Transfers In - from other funds

Total Revenues and Other Financing Sources 
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Estimated
Morristown Landing Operations Fund Actual Actual Budget

FY 2023 FY 2024 FY 2025

-$               65,680$         65,680$         

769,000         825,000         600,000         
769,000$       890,680$       665,680$       

1,004,765$    1,024,054$    600,000$       
1,004,765$    1,024,054$    600,000$       
(235,765)        (133,374)        65,680           
548,760         312,995         179,621         
312,995$       179,621$       245,301$       

31.2% 17.5% 40.9%Ending Fund Balance as a % of Appropriations

Revenues
Lease/Rentals

Other Financing Sources
Transfers In - from other funds

Total Revenues and Other Financing Sources
Appropriations

Other Social, Cultural & Recreational
Total Appropriations

Change in Fund Balance (Revenues - Appropriations)
Beginning Fund Balance July 1
Ending Fund Balance June 30

Estimated
ARPA Fund Actual Actual Budget

FY 2023 FY 2024 FY 2025

2,830,750$    2,202,619$    -$               
ARPA Grant - TDEC -                 -                 4,000,000      
Interest Income 58,773$         34,909$         10,000$         
Other Local Revenue 377,549         -                 -                 

-                 69,793           2,000,000      
3,267,072$    2,307,321$    6,010,000$    

1,588,404$    286,162$       -$               
Public Utility Projects 38,985           -                 4,000,000      
Social, Cultural & Recreation Projects 168,099         262,032         -                 
Other General Government Projects 1,235,205      302,404         -                 

Other Financing Uses
Transfers Out - to other funds 177,605         1,521,446      2,010,000      

3,208,298$    2,372,044$    6,010,000$    
58,774           (64,723)          -                 

5,949             64,723           -                 
64,723$         -$               -$               

2.0% 0.0% 0.0%Ending Fund Balance as a % of Appropriations

Revenues
ARPA Grant

Other Financing Sources
Transfers In - from other funds

Total Revenues and Other Financing Sources
Appropriations

Highway & Street Projects

Total Appropriations
Change in Fund Balance (Revenues - Appropriations)
Beginning Fund Balance July 1
Ending Fund Balance June 30
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SECTION 2:  At the end of the fiscal year 2025, the governing body estimates fund balances or deficits as 

follows: 
 

 
 

SECTION 3: That the governing body herein certifies that the condition of its sinking funds, if applicable, 
are compliant pursuant to its bond covenants, and recognizes that the municipality has 
outstanding bonded and other indebtedness as follows:   

 

Estimated
Stormwater Fund Actual Actual Budget

FY 2023 FY 2024 FY 2025

1,473,193$    1,416,952$    1,974,000$    
330                -                 -                 

Investment Income 4,569             6,757             1,500             
Bond Proceeds -                 -                 2,500,000      

-                 1,867,424      -                 
1,478,092$    3,291,133$    4,475,500$    

Operating Expenses
374,503$       422,817$       395,916$       

Drainway Management 682,127         2,657,599      3,336,151      
Depreciation 366,180         379,574         437,500         

Non-Operating Expenses and Transfers Out
50,219           293,354         498,692         

1,473,029$    3,753,344$    4,668,259$    
5,063             (462,211)        (192,759)        

4,677,522      4,682,585      4,220,374      
4,682,585$    4,220,374$    4,027,615$    

Debt Service 
Total Appropriations

Change in Net Position (Revenues - Appropriations)
Beginning Net Position July 1
Ending Net Position June 30

Total Revenues
Appropriations

Stormwater Administration

Non-Operating Revenues, Grants, Contributions, & Transfers In

Operating Revenues
Stormwater Utility Fees
Other

Transfers In - from other funds

49190-711 Bond Principal Paid 243,195$       238,293$       383,390$       
49190-731 Bond Interest Paid 50,156           54,998           115,182         
49190-796 Paying Agent Fees 63                  63                  120                
Total Annual Debt Service Payments Annual Debt Service Payments 293,414$       293,354$       498,692$       

Debt Service to be Paid Out of Stormwater Fund
Debt Management

Fund
 Estimated Fund Balance/Net 

Position at June 30, 2024 
General Fund 57,898,023$                                  
Solid Waste Fund 3,125,994                                      
Drug Fund 117,361                                         
LAMTPO Fund 243,195                                         
E-Citations Fund 1,884                                             
Morristown Landing Operations Fund 179,621                                         
Stormwater Fund 4,220,374                                      
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SECTION 4: During the coming fiscal year (2025) the governing body has pending and planned capital 

projects with proposed funding as follows: 
 

 
 

 
 
SECTION 5:  No appropriation listed above may be exceeded without an amendment of the budget 

ordinance as required by the Municipal Budget Law of 1982 (Tenn. Code Ann. § 6-56-208).  
In addition, no appropriation may be made in excess of available funds except to provide for 
an actual emergency threatening the health, property or lives of the inhabitants of the 
municipality and declared by a two-thirds (2/3) vote of at least a quorum of the governing 
body in accord with Tenn. Code Ann. § 6-56-205.  

 
SECTION 6:  Money may be transferred from one appropriation to another in the same fund by the City 

Administrator, subject to such limitations and procedures as set by the Mayor and City 
Council pursuant to Tennessee Code Annotated § 6-56-209.  Any resulting transfers shall be 
reported to the governing body at its next regular meeting and entered into the minutes. 

Principal FY2025 FY2025
Bonded or Other Indebtedness Debt Authorized Outstanding at Principal Interest

and Unissued June 30, 2024 Payment Payment
Bonds -
General Obligation Bonds Series 2017 -$                       7,575,000$             320,000$       249,863$            
General Obligation Bonds Series 2018 -$                       12,365,000$           1,390,000$    499,850$            
General Obligation Bonds Series 2019B -$                       33,510,000$           1,055,000$    1,119,738$         
General Obligation Bonds Series 2021A -$                       2,450,000$             230,000$       49,000$              
General Obligation Bonds Series 2023 -$                       9,350,000$             495,000$       410,925$            

Loan Agreements
Tennessee Local Government Loan Program Series 2009 -$                       1,638,416$             128,648$       43,862$              

Leases
Pitney Bowes 30,385                    3,800             -                      
Canon 2,923                      1,172             -                      

Pending Capital Projects Pending Capital Projects - 
Total Expense

Pending Capital Projects Expense 
Financed by Estimated Revenues 

and/or Reserves

Pending Capital Projects Expense 
Financed by Debt Proceeds

Fire Station #3 5,700,000$                              -$                                                       5,700,000$                                           
Various Park Improvement 3,250,000$                              -$                                                       3,250,000$                                           
Cherokee & Walters Roundabout 850,000$                                 850,000$                                               
Resurface City Streets 8 miles 1,536,000$                              1,536,000$                                            
Rejuvinate City Streets 4.75 miles 100,000$                                 100,000$                                               
Central Church Road (ROW Phase) 666,227$                                 666,227$                                               
East Morris Resufacing 1,125,403$                              1,125,403$                                            

Proposed Future Capital Projects Proposed Future Capital 
Projects - Total Expense

Proposed Future Capital Projects 
Expense Financed by Estimated 

Revenues and/or Reserves

Proposed Future Capital Projects 
Expense Financed by Debt Proceeds

Stormwater Projects 2,545,000$                              45,000$                                                 2,500,000$                                           
Bellwood 450,000$                                 450,000$                                               
Lorino Lane at Snyder Road 250,000$                                 250,000$                                               
Collinson Ford at Wooddale 80,000$                                   80,000$                                                 
East Main Calming Project 300,000$                                 300,000$                                               
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SECTION 7: A detailed financial plan will be attached to this budget and become part of this budget 

ordinance.  In addition, the published operating budget and budgetary comparisons shown 
by fund with beginning and ending fund balances and the number of full-time equivalent 
employees required by Tennessee Code Annotated § 6-56-206 will be attached. 

 
SECTION 8: There is hereby levied a property tax of $1.40 per $100 of assessed value on all real and 

personal property. 
 
 There is hereby levied a property tax on all Morristown City parcels located in Jefferson 

County of $0.9328 per $100 of assessed value on all real and personal property. 
 
SECTION 9: This annual operating and capital budget ordinance and supporting documents shall be 

submitted to the Comptroller of the Treasury or Comptroller’s Designee for approval if the 
City has debt issued pursuant to Title 9, Chapter 21 of the Tennessee Code Annotated within 
fifteen (15) days of its adoption.  This budget shall not become the official budget for the fiscal 
year until such budget is approved by the Comptroller of the Treasury or Comptroller’s 
Designee in accordance with Title 9, Chapter 21 of the Tennessee Code Annotated (the 
“Statutes”.)  If the Comptroller of the Treasury or Comptroller’s Designee determines that 
the budget does not comply with the Statutes, the Governing Body shall adjust its estimates 
or make additional tax levies sufficient to comply with the Statutes or as directed by the 
Comptroller of the Treasury or Comptroller’s Designee.  If the City does not have such debt 
outstanding, it will file this annual operating and capital budget ordinance and supporting 
documents with the Comptroller of the Treasury or Comptroller’s Designee.    

 
SECTION 10: All unencumbered balances of appropriations remaining at the end of the fiscal year shall 

lapse and revert to the respective fund balances. 
 
SECTION 11: All ordinances or parts of ordinances in conflict with any provision of this ordinance are 

hereby repealed. 
 
SECTION 12: This ordinance shall take effect July 1, 2024, the public welfare requiring it. 
 
 
Passed 1st Reading:  _____________________ 
 
 
Passed 2nd Reading:  _____________________ 

_____________________________ 
Mayor 

ATTESTED: 

           

__________________________ 
City Administrator                      
                 SEAL 

June 4, 2024
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ORDINANCE NO. 4779  
BEING AN ORDINANCE OF THE CITY COUNCIL OF MORRISTOWN, 
TENNESSEE AMENDING TITLE 5, SECTION 504 OF THE 
MORRISTOWN MUNICIPAL CODE. 
 
Be it ordained by the City Council for the City of Morristown that the text of Title 
5, Section 504 of the Morristown Municipal Code is deleted in its entirety and 
substituted therefore is the following: 

 
Sec. 5-504. – Competitive bidding.  
 Except where State law provides exemption or exception, public 
advertisement and competitive bidding shall be required for items costing 
$50,000.00 or more.  A minimum of three competitive quotes shall be obtained, 
whenever possible, for items between $20,001.00 and $49,999.00.  The direct 
purchase of items costing $20,000.00 or less shall be permitted without 
engaging in competitive bidding or obtaining the written quotes. 

 
This ordinance shall take effect upon second and final reading, the public welfare 
requiring same. 
 
PASSED ON FIRST READING THIS 4th DAY OF JUNE, 2024. 
      
   ______________________________ 
   MAYOR 
ATTEST: 
 
 
_____________________________ 
CITY ADMINISTRATOR 
 
 
PASSED ON SECOND AND FINAL READING THIS 18th DAY OF JUNE, 
2024. 
      
   ______________________________ 
   MAYOR 
ATTEST: 
 
 
_____________________________ 
CITY ADMINISTRATOR 
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RESOLUTION NO. 2024-14 

BEING A RESOLUTION OF THE CITY OF MORRISTOWN, ADOPTING AN AMENDED 
CHARTER OF THE CITY OF MORRISTOWN, TENNESSEE PURSUANT TO SB 2983 AND HB 
2999 AS ENACTED BY THE 113TH GENERAL ASSEMBLY OF THE STATE OF TENNESSEE  

WHEREAS, pursuant to City Resolution 2023-22, the City of Morristown requested Senator Steve 
Southerland and Representative Rick Eldridge to introduce legislation to amend the city charter in its 
entirety; 
 
WHEREAS, the proposed legislation was assigned as Senate Bill 2983 and House Bill 2999;  
 
WHEREAS, the legislation was approved as Private Chapter No. 64 by the 113th General Assembly; and 
 
WHEREAS, Section 2 requires that the act shall have no effect unless it is approved by a two-thirds (2/3) 
vote of the legislative body of the City of Morristown, and the approval or nonapproval shall be 
proclaimed by the presiding officer of the legislative body and certified to the secretary of state;  
 
NOW THEREFORE, BE IT RESOLVED by the mayor and council of Morristown, Tennessee, that the 
City Council hereby ratifies the new city charter as approved by the Tennessee General Assembly by the 
aforementioned legislation; requires that the City Recorder produce certified copies of this resolution for 
submission to the secretary of state; and authorizes the mayor, or in his absence, the vice mayor, to certify 
the same to the secretary of state.   
 
WHEREUPON, the Mayor declared the Resolution adopted by at least a two-thirds (2/3’s) majority vote 
of the City Council, affixed his signature and the date thereto, and directed the same be recorded. 
 
PASSED on the 18th day of June, 2024. 
 
 

__________________________________ 
Gary Chesney, Mayor 

Attest: 
 
 
__________________________________ 
Andrew Ellard, City Administrator 
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RESOLUTION NO. 2024-15 

“A RESOLUTION OF THE CITY COUNCIL OF MORRISTOWN, 
TENNESSEE AUTHORIZING THE DISBURSEMENT TO  ALPS, BOYS & 
GIRLS CLUB OF MORRISTOWN INC., THE CHILD ADVOCACY 
CENTER, GIRLS INC., HELPING HANDS CLINIC INC., KEEP 
MORRISTOWN HAMBLEN BEAUTIFUL, MATS, MORRISTOWN-
HAMBLEN CHILD CARE CENTERS, ROSE CENTER, SENIOR 
CITIZENS CENTER, STEPPING OUT, MCNABB CENTER,  
MORRISTOWN’S TASK FORCE ON DIVERSITY, HC*EXCEL/READY 
BY 6, HOLA, MORRISTOWN-HAMBLEN IMAGINATION LIBRARY 
ADVISORY COUNCIL, FRIENDS OF HOSPICE OF THE LAKEWAY 
AREA, HOLSTON UNITED METHODIST HOME FOR CHILDREN/HOPE 
& THRIVE ACADEMY, AND CROCKETT TAVERN, AND OF THOSE 
FUNDS ALLOCATED TO THESE NON-PROFIT CHARITABLE AND 
CIVIC ORGANIZATIONS IN THE CITY OF MORRISTOWN’S 2024/2025 
FISCAL YEAR BUDGET.” 

 WHEREAS, as a part of its annual budget process the City of Morristown allocates to be 
disbursed to deserving non-profit charitable and civic organizations; and, 

 WHEREAS, as a part of the City of Morristown’s budget adopted for the 2024/2025 fiscal 
year two-hundred fifty-six thousand seven hundred seventy-five dollars ($256,775) were allocated 
to be disbursed to ALPS, Boys & Girls Club of Morristown Inc., The Child Advocacy Center, 
Girls, Inc., Helping Hands Clinic, Inc., Keep Morristown Hamblen Beautiful, MATS, Morristown-
Hamblen Child Care Centers, Rose Center, Senior Citizens Center, Stepping Out, McNabb Center, 
Morristown's Task Force on Diversity, HC*Excel/Ready by 6, HOLA, M-H Imagination Library 
Advisory Council, Friends of Hospice of the Lakeway Area, Holston United Methodist Home for 
Children/Hope & Thrive Academy, and Crockett Tavern; and, 

 WHEREAS, the City of Morristown in accordance with Tennessee Code Annotated 6-54-
111 does hereby pass this Resolution authorizing the disbursement to these non-profit charitable 
and civic organizations of the funds appropriated and budgeted for their use and benefit in the City 
of Morristown’s 2024/2025 fiscal year budget; and,  

 WHEREAS, it is in the best interest and welfare of the citizens and residents of the City 
of Morristown that this Resolution shall be passed. 

 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of 
Morristown, Tennessee, meeting in regular session on this the 18th day of June, 2024, with a lawful 
quorum of said Council being present and with a majority of said Council voting in the affirmative 
as follows: 

1. That the two-hundred fifty-six thousand seven hundred seventy-five dollars ($256,775) 
appropriated and budgeted by the City of Morristown Council in its 2024/2025 fiscal 
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year budget for the use and benefit of deserving non-profit charitable and civic 
organizations shall be disbursed and is authorized to be disbursed as follows: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

2. This Resolution shall be effective form and after its adoption. 

            PASSED on the 18th day of June 2024. 

                                                                             
______________________________ 

                                                                                    Mayor  
 

ATTEST: 

 

______________________________ 
City Administrator/Recorder 
 

 

 

 

 

Organization         Amount  
ALPS  $        13,000  
Boys & Girls Club of Morristown Inc.            26,500  
The Child Advocacy Center              1,000  
Girls, Inc.            15,000  
Helping Hands Clinic, Inc.               7,125  
Keep Morristown Hamblen Beautiful            19,950  
MATS              8,000  
M-H Child Care Centers            23,925  
Rose Center            18,000  
Senior Citizens Center            48,625  
Stepping Out              2,500  
McNabb Center            24,650  
Morristown's Task Force on Diversity              8,000  
HC*Excel / Ready by 6              5,000  
HOLA              8,000  
M-H Imagination Library Advisory Council              5,000  
Friends of Hospice of the Lakeway Area            10,000  
Holston United Methodist Home for Children/Hope & Thrive Academy              2,500  
Crockett Tavern            10,000  
      $   256,775 
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RESOLUTION NO. 2024-16 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MORRISTOWN, 
AMENDING PURCHASING OPERATING PROCEDURES. 
 
 WHEREAS, the Council desires to establish an amended Standard 
Operating Procedures policy relative to Purchasing, 
 
 NOW THEREFORE BE IT RESOLVED by the City Council of the City of 
Morristown: 
 

SECTION 1. The City Council hereby approves and adopts the “Standard 
Operating Procedures” for Purchasing efforts as amended 
and presented herein, superseding policy and procedures 
previously adopted internally or by City Council except as 
exists or as may be amended from time to time through the 
Municipal Code of Ordinances. 

 
SECTION 2.  This resolution shall be in full force and effect immediately 

upon passage. 
 

CITY OF MORRISTOWN, TENNESSEE 
FINANCE DEPARTMENT: PURCHASING 
STANDARD OPERATING PROCEDURES 

 
Background: 
The City’s Municipal Code of Ordinances creates basic Purchasing related policies in 
Title 5, Chapter 5, Section 501 through 504 (Chapter most recently amended June 18, 
2024).  The City Council also adopts an Internal Control Manual, which addresses 
Purchasing matters (most recently amended December 2022).  Further, the Municipal 
Purchasing Law of 1983 and various other purchasing related state statutes exist as the 
basic foundation for purchasing policies and procedures.   
 
Both the Code of Ordinances and the Internal Control Manual state that certain Policies 
& Procedures will be further adopted by Resolution of the City Council.  This Standard 
Operating Procedure document, adopted by resolution, intends to establish a thorough 
set of expectations and guidelines with regard to the purchasing process and various 
scenarios. 
 
Basic Policy: 
The purchasing of services, equipment and supplies are centralized in the Purchasing 
Department under the immediate supervision of the Purchasing Agent under the 
supervision of the Finance Director. No invoice submitted by a vendor is to be paid 
unless the purchase was made or approved by the Purchasing Department (creating a 
purchase order) except for travel, utilities, legal ads, and similar recurring expenditures 
where Administration has determined that it is infeasible, impractical, or otherwise 
unnecessary and has documented the same.   
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Identifying Thresholds: 
The user department should determine which threshold its desired purchase is likely to 
meet.  In determining this threshold, the user department must consider similar purchases 
already made within the same fiscal year and consider the cumulative cost including the 
new proposed purchase.  The Purchasing Department will also be responsible for 
considering whether a proposed purchase may exceed certain thresholds when taken into 
consideration with purchases made cumulatively across City departments. 
 

Level 1: Purchases of $50,000 or more, except as provided herein or by other state 
exemption, shall be publicly advertised for competitive, sealed bidding. 
Level 2: Purchases from $20,001 to $49,999 require written, competitive quotes 
from at least three vendors whenever possible, except as may be provided herein. 
Level 3: Purchases of $20,000 or less may be purchased directly, although 
multiple quotes remain the best method to ensure proper competition and fiscal 
responsibility when doing so is feasible. 
 

The user department may seek assistance from the Purchasing Department in determining 
the likely threshold and consult on whether or not exceptions or exemptions to a process 
may be available.  In any case, the Purchasing Agent, Finance Director, and City 
Administrator may, using their best judgement, require that a purchase follow a process 
for a stricter threshold than it may appear is necessary. 
 
In consultation with the user department, the Purchasing Agent, Finance Director, or City 
Administrator may identify that a proposed purchase is better suited for a request for 
proposal (RFP) or request for qualifications (RFQ) process rather than direct bidding or 
quoting.  When this is the case, the Purchasing Agent will work with the user department 
to create the appropriate documents for the solicitation. 
 
Invitations to Bid (ITB), Requests for Proposals (RFP), Requests for Qualifications 
(RFQ): 
 
The user department provides the Purchasing Agent with pertinent details for the 
proposed purchase.  Typically, this may include 1) a general description/overview of the 
intended purchase or services to be procured, 2) a detailed list of quantities where 
applicable, 3) a list of specifications identifying what specifications are exact or are 
intended as minimums or maximums, 4) identification of makes, models, brands, etc. 
upon which the specifications were established (but ensuring that specifications do not 
single-out a particular vendor), 5) deadline requirements, 6) expectations for one-time 
purchase versus establishing a standing contract, 7) bonding or other security 
requirements, and 8) any other pertinent details. 
 
For RFP and RFQ items, the Purchasing Agent will work with the user department to 
identify other information necessary for ultimately basing recommendations: statements 
of qualifications, work history, experience, methodology, timelines, familiarity with the 
project, etc.  Likewise, the Purchasing Agent will work with the user department to 
establish scoring criteria.  
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Based on the information above, the Purchasing Agent will create a solicitation and will 
ensure that a public advertisement is published notifying eligible vendors of the 
purchasing need, which shall run in a local newspaper (The Citizen Tribune) for a 
minimum of two (2) days. The public notice should at a minimum identify the item(s) 
required, the date for receipt and opening of bids, and contact information for the office 
or location where additional details can be found.   
 
All purchases or awards as a result of the ITB, RFP, or RFQ process require final action 
by the City Council.  The lowest compliant bidder is generally the bid that is 
recommended to the City Council for acceptance unless other offsetting factors dictate 
acceptance of a higher bid.  Likewise, the respondent to an RFP or RFQ that scores most 
favorably according to a selection committee is generally the vendor/firm recommended 
to the City Council for acceptance unless other offsetting factors dictate otherwise. 
 
A successful competitive solicitation will result in two or more sealed bidders.  If fewer 
than two sealed bids are received, the Purchasing Department and the user department 
should consult to determine whether specifications or other details of the solicitation 
could be amended to better attract bidders.  Staff will present the City Council with an 
action to reject all bids (if only one was received).  The same opportunity to bid – or an 
amended version should be produced.  If a second attempt is unsuccessful or if there are 
extenuating circumstances that may not warrant a second attempt, the City Administrator 
may authorize alternate action, which may include consideration of a purchase by the 
City Council. 
 
Procedure: 
The first step in the purchasing procedure is preparation of the purchasing requisition in 
Munis.  This prompts the Purchasing Agent to assess the requisition and process a 
purchase order for additional approvals. The requisition establishes a department's need 
and does not represent a purchase contract. The user department prepares a purchasing 
requisition of the materials it needs, the vendor from which the purchase is to be made 
(for Level 2 and Level 3 purchases), the budgeted funding source to be used for the 
purchase (with adequate funding for said purchase), and approval by the head of the 
department or his or her authorized representative; it is then submitted to the purchasing 
agent. In preparing the requisition, the user department should include such pertinent 
facts as the department account number, date, delivery date, delivery address, description 
and specific quantity of material needed.  Ahead of submitting the requisition, the user 
department may request assistance from the Purchasing Department in identifying 
vendor(s).  Requisitions submitted, which are determined to meet Level 1 or Level 2 
thresholds or to require RFPs/RFQs, may be disapproved or canceled by the Purchasing 
agent until the appropriate procurement process is followed. 
 
For Level 2 threshold purchases, the Purchasing Agent will ensure that the user 
department has provided at least three (3) written quotes whenever possible for the 
proposed purchase (T.C.A. § 12-3-1212).  If quotes are not provided, the Purchasing 
Agent will work with the user department as necessary to identify possible vendors from 
which to seek quotes. 
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For Level 1 threshold purchases, requisitions need not be entered until after formal bids 
(or RFPs or RFQs) have been received, opened, and a recommended vendor identified.  
These requisitions will be entered by the Purchasing Agent after the City Council has 
formally awarded a bid and/or contract. 
 
Potential exemptions to purchasing policy in Emergency situations are described in the 
following section.  Procedurally, if/when a department has need for an emergency 
purchase outside of normal business hours, the user department may take action 
necessary to procure necessary items, materials, or services, and shall at the next possible 
opportunity during normal business hours, present documentation to the Purchasing 
Agent.  At minimum, the user department shall provide a detailed description of the 
nature of emergency and the emergency purchase made or initiated, any receipts, 
invoices, delivery slip, or other detail typically provided by said vendor or provider.  The 
Purchasing Agent will process the transaction accordingly, notifying the Finance Director 
and others as appropriate.  Documentation of emergency purchase transactions meeting 
the Level 1 or 2 thresholds will be provided to the City Council for acknowledgement at 
the next opportunity. 
 
Exceptions: 
While the Tennessee Code at times requires public advertising and competitive sealed 
bidding, and at other times requires written quotes, it also provides for various 
exemptions, which by reference, the City of Morristown incorporates as applicable: 
 

• Purchases through state contracts (T.C.A. § 12-3-1201). 
• Investments in or purchases from the Local Government Investment Pool (LGIP) 

(T.C.A. § 6-56-302). 
• Purchases from instrumentalities created by two or more cooperating 

governments (T.C.A. § 6-56-302). 
• Purchases of goods and services from nonprofit corporations formed to 

specifically serve municipalities (T.C.A. § 6-56-302). 
• Purchases, leases, or lease-purchases of real property (T.C.A. § 6-56-304). 
• Emergency purchases (complete documentation and a report to the municipality’s 

governing body and chief executive are required for each emergency purchase) 
(T.C.A. § 6-56-304). 

• Purchases of perishable commodities and fuel and fuel products when purchased 
on the open market (T.C.A. § 6-56-304); purchases of natural gas and propane for 
re-sale (T.C.A. § 6-56-304). 

• Purchases, leases, or lease purchases of secondhand articles or equipment, etc., 
from federal, state, or local government units or agencies (T.C.A. § 6-56-304). 

• Purchases under $2,500, unless a municipality adopts an ordinance increasing the 
purchase amount to $25,000, when the municipality does not have centralized 
purchasing authority and a full-time purchasing agent (T.C.A. § 12-3-1212). 
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• Purchases under $2,500, unless a municipality adopts an ordinance increasing the 
purchase amount to $50,000, when the municipality has centralized purchasing 
authority and a full-time purchasing agent (T.C.A. § 12-3-1212). 

• Purchases of goods and services from a sole source (T.C.A. § 6-56-304). 
• Purchases of materials, supplies, commodities, and equipment at public auction 

(T.C.A. § 12-2-421). 
• Purchases of goods and services through a reverse auction (T.C.A. § 12-3-1208). 
• Purchases of energy-related services through contracts (T.C.A. § 12-4-110). 
• Purchases of professional service through contracts and contracts for architects, 

engineers, construction services, legal services, financial advisors, fiscal agents, 
etc. (T.C.A. § 12-3-1209 and § 12-4-107). 

• Purchases for information management services through contracts in counties 
with a population of no less than 470,000 and no more than 480,000 according to 
the 1980 census or any subsequent federal census (T.C.A. § 12-3-1209). 

• Purchases of motor vehicles and intoxicating beverages seized and confiscated by 
the State (T.C.A. 12-2-201). 

• Purchases of supplies, equipment, and services by another governmental entity at 
the request of a municipality (T.C.A. § 12-3-1203). 

• Purchases made through cooperative purchasing agreements (T.C.A. § 12-3-1205 
and § 12-9-101 et seq). 

• Purchases of any of the insurance as provided in Tennessee Code Annotated, title 
29, chapter 20 (T.C.A. § 29-20-407). 

• Purchases of articles from TRICOR (T.C.A. § 41-22-119 through 121). 
• When reasonable efforts have been made to solicit for competitive procurement 

(ITB, RFP, or RFQ) and no qualified vendor/provider responds, a second attempt 
to solicit will be made – with reasonable adjustments to the specifications if 
warranted.  Should the second attempt result in no qualified vendor/provider 
response, the City Administrator may authorize the Purchasing Department or the 
user department to solicit a quote directly from a preferred vendor/provider to be 
presented for consideration by the City Council. 

 
Scoring: 
RFPs and RFQs are used when the procurement of products or services cannot be 
adequately compared by bid prices alone.  The Purchasing Department, in consultation 
with the user department, will create a list of factors by which submissions will be 
graded.  Factors will be different from one RFP or RFQ to another depending on the 
needs of each procurement and may include, but are not limited to: statements of 
qualifications, work history, experience, quality of past products, methodology, timelines, 
familiarity with the project, pricing, etc.  Mechanisms for scoring, including the relative 
weight of each factor, should be included in the solicitation. 
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Change Orders: 
From time to time, changes will need to be made for planned purchases.  Changes may be 
necessary due to supply chain disruptions, changes in project needs, changes in project 
conditions, or the changing needs of the user department.  In such cases, the user 
department will consult with the Purchasing Agent to make necessary changes to active 
Purchase Orders.  Purchase Orders may be reduced or canceled as necessary.  When a 
Purchase Order for a Level 1 threshold purchase needs to be increased by more than 10% 
from its original amount, or when a Purchase Order needs to increase to an amount that 
(cumulatively for the fiscal year) would make it a Level 1 threshold purchase, such 
increase/amendment shall be presented to the City Council for consideration and 
approval.  In cases where the City Administrator finds that deferring a decision to the 
next City Council meeting may be detrimental to a project, the increase may be approved 
and presented to the City Council at the next available opportunity.  Similar exception is 
also found in the Internal Control Policy. 
 
City Council Approval: 
Consideration/Approval by the City Council is required for the following: 
 

• Purchases that have been solicited by sealed bid (ITB), RFP, or RFQ, regardless 
of amount. 

• Change Orders greater than 10% on Level 1 purchases (except as provided 
herein). 

• Change Orders that will increase an overall purchase to the Level 1 threshold. 
• Contracts and service agreements in which the City’s participation is guaranteed 

for more than one year (no clause for cancelation) and the total guaranteed cost 
would exceed a Level 1 threshold.  

• Purchases to be made under an exemption to the bidding requirements when the 
total cost exceeds a Level 1 threshold. 

• Any purchase that the City Administrator determines to be of some extraordinary 
circumstance as to warrant council consideration. 

All other purchases, abiding by applicable TCA code, the Internal Control Policy, and the 
procedures contained herein may be made administratively.  Contracts and service 
agreements may be procured as any other purchase, based on relative thresholds, and do 
not require advance City Council approval if they are annually renewable and cancelable.   
 
PASSED ON THIS THE 18th DAY of JUNE, 2024. 
 
 
       ________________________________ 
       MAYOR 
ATTEST: 
 
 
________________________________ 
CITY ADMINISTRATOR 
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Resolution 2024-17 Drug Free Workplace Policy/Employee Handbook Amendment – Page 1 
 

RESOLUTION NO. 2024-17 
 

BEING A RESOLUTION OF THE CITY OF MORRISTOWN, TENNESSEE, 
ADOPTING A NEW DRUG FREE WORKPLACE POLICY AND AMENDING THE 
CITY OF MORRISTOWN EMPLOYEE HANDBOOK TO INCORPORATE THE 
SAME. 
 
BE IT RESOLVED by the City Council for the City of Morristown, Tennessee that a new 
Drug and Alcohol Testing Policy is hereby adopted in keeping with the City’s efforts to 
provide a drug-free workplace, attached hereto, which supersedes prior versions of such 
policies, and  
 
BE IT FURTHER RESOLVED that the Employee Handbook is hereby amended, effective 
July 1, 2024, such that: 
 

Section IV, 6, A be amended to read  
“Following a conditional offer of employment, prospective employees for certain 

classifications will be examined by a licensed medical physician designated by the City and 
undergo a pre-employment drug screen. This exam will determine whether prospective 
employees can perform the essential functions of the position offered. The cost of this 
medical examination shall be borne by the City.” 
 

Section VI be amended by changing the title to read “Drug Free Workplace 
Policy and Testing Policy” and striking all content of the section and replacing the same 
with: 

“Preface: The following is a summary of the City of Morristown’s Drug Free 
Workplace Policy.  The policy in its entirety is presented to all City employees and additional 
copies are available by contacting the Human Resources office. 

 
To provide a safe, healthy, productive, and drug-free working environment for its 

employees to properly conduct the public business, the City of Morristown has adopted a 
drug and alcohol testing policy. The policy complies with the Drug-Free Workplace Act of 
1988, which ensures employees the right to work in an alcohol and drug-free environment 
and to work with persons free from the effects of alcohol and drugs; Federal Highway 
Administration (FHWA) rules, which require drug and alcohol testing for persons required to 
have a commercial driver’s license (CDL); Department of Transportation (DOT) rules, which 
include procedures for urine drug testing and breath alcohol testing; and the Omnibus 
Transportation Employee Testing Act of 1991, which requires alcohol and drug testing of 
safety-sensitive employees in the aviation, motor carrier, railroad, pipeline, commercial 
marine, and mass transit industries. The types of tests that may be required under the DFW 
policy are pre-employment, transfer, reasonable suspicion, post-accident (post-incident), 
random (for safety-sensitive positions only), return-to-duty, and follow-up. 

  
It is the policy of the City of Morristown that the use of drugs by its employees 

and impairment in the workplace due to drugs and/or alcohol is prohibited and will not be 
tolerated. Engaging in prohibited and/or illegal conduct may lead to disciplinary action up to 
and including termination.  
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 Resolution 2024-17 Drug Free Workplace Policy/Employee Handbook Amendment – Page 2 

 

Prohibited and/or illegal conduct includes but is not limited to: 
  
1.  being on duty or performing work for the City while under the influence of 

drugs and/or alcohol; 
2.  engaging in the manufacture, sale, distribution, use or unauthorized possession 

of drugs at any time and of alcohol while on duty or while in or on City property, or City 
vehicles; 

3.  refusing or failing a drug and/or alcohol test administered under the policy; 
4.  providing an adulterated, altered, or substituted specimen for testing; 
5.  use of alcohol within four hours prior to reporting for duty on schedule or use 

of alcohol while on-call for duty; and 
6.  use of alcohol or drugs within eight hours following an accident (incident) if 

the employee’s involvement has not been discounted as a contributing factor in the accident 
(incident) or until the employee has successfully completed drug and/or alcohol testing 
procedures 

  
Employees who are required to take prescribed or over-the-counter medication 

shall notify the immediate supervisor should the medication produce, or be at risk of 
producing, any effects which might limit the employee’s ability to safely perform his/her job.  

  
Per Public Chapter 373 – 2019 a valid prescription is defined only as a 

prescription issued within six (6) months prior to a positive drug test. 
  
The City of Morristown performs post-offer, pre-employment drug screens for 

safety-sensitive positions, including positions requiring a CDL for performance of the job; 
random, post-accident/incident; and reasonable suspicion. No disciplinary action may be 
taken pursuant to this drug policy against employees who voluntarily identify themselves as 
drug users prior to selection for drug testing, obtain counseling and rehabilitation through the 
City of Morristown’s Employee Assistance Program or other program sanctioned by the City 
of Morristown or through the employee's own provision, and thereafter refrains from 
violating the City of Morristown’s policy on drug and alcohol abuse. However, voluntary 
identification will not prevent disciplinary action for the violation of the City of 
Morristown’s drug and alcohol testing policies and regulations, nor will it relieve the 
employee of any requirements for return to duty testing. 

  
A job applicant will be denied employment with the City of Morristown if his/her 

post-offer, pre-employment test result has been confirmed positive. Current employees will 
be subject to disciplinary action up to and including termination of employment if their test 
result has been confirmed positive, if they refuse to test, or for any other violations outlined 
in the Drug Free Workplace policy. Compliance with this substance abuse policy is a 
condition of employment; the City of Morristown will pay for all required drug tests.  

  
The failure or refusal by an applicant or employee to cooperate fully by signing 

necessary consent forms or other required documents or the failure or refusal to submit to 
any test or any procedure under this policy in a timely manner will be grounds for refusal to 
hire or disciplinary actions up to and including termination of employment. The submission 
by an applicant or employee of a urine sample that is not the employee's own or is 
adulterated shall be grounds for refusal to hire or disciplinary action up to and including 
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 Resolution 2024-17 Drug Free Workplace Policy/Employee Handbook Amendment – Page 3 

 

termination of employment. 
  
All property belonging to the City of Morristown is subject to inspection at any 

time without notice, as there is no expectation of privacy. 
  
a.  Property includes, but is not limited to, vehicles, desks, containers, files, and 

storage lockers. 
b.  Employees assigned lockers (that are locked by the employee) are also subject 

to inspection. 
  
Employees who have reason to believe another employee is using alcohol or 

illegal drugs while on duty must report the facts and circumstances immediately to their 
supervisor, department head or Human Resources department. Failure to do so may result in 
disciplinary action. Supervisors are required to detail in writing the specific facts, symptoms, 
or observations that formed the basis for their determination that reasonable suspicion existed 
to warrant the testing of an employee. This documentation shall be forwarded to the Human 
Resources department. 

  
To the extent allowed under the Tennessee Open Records Law, all information 

from an employee's or applicant's drug and alcohol test is confidential and only those 
individuals with a need to know are to be informed of test results.”  

 
Passed this 18th day of June 2024. 
 
 
   ______________________________ 
   Mayor 
 
ATTEST: 
 
 
_______________________________ 
City Administrator, Andrew Ellard 
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CITY OF MORRISTOWN DRUG AND ALCOHOL TESTING POLICY 

PURPOSE 

 The purpose and goal of this program is to send a clear message that the use of alcohol 
and drugs in the workplace is prohibited. Also, this program is to encourage our 
employees to voluntarily seek help with alcohol and drug problems.  

The City of Morristown recognizes that the use and abuse of drugs and alcohol in today’s 
society is a serious problem that may involve the workplace. It is the intent of the City of 
Morristown to provide all employees with a safe and secure workplace in which each 
person can perform his/her duties in an environment that promotes individual health and 
workplace efficiency. Employees of the City of Morristown are public employees and 
must foster public trust by preserving the employee and employer’s reputation for 
integrity, honesty, and responsibility.   

 To provide a safe, healthy, productive and drug-free working environment for its 
employees to properly conduct the public business, the City of Morristown has adopted 
this drug and alcohol testing policy that balances our respect for individuals with the need 
to maintain an alcohol and drug free environment effective July 1, 2024. This policy 
complies with the Federal Drug-Free Workplace Act of 1988, which ensures employees 
the right to work in an alcohol and drug-free environment and to work with persons free 
from the effects of alcohol and drugs; Federal Highway Administration (FHWA) rules, 
which require drug and alcohol testing for persons required to have a commercial driver’s 
license (CDL);1 Division of Transportation (DOT) rules, which include procedures for 
urine drug testing and breath alcohol testing; and the Omnibus Transportation Employee 
Testing Act of 1991, which requires alcohol and drug testing of safety-sensitive 
employees in the aviation, motor carrier, railroad, pipeline, commercial marine, and mass 
transit industries. In the case of this policy, the Omnibus Transportation Employee 
Testing Act of 1991 is most significant with its additional requirement of using the “split 
specimen” approach to alcohol testing, which provides an extra safeguard for employees. 
The types of tests required are pre-employment (for safety-sensitive positions), transfer 
(for certain safety sensitive positions), reasonable suspicion, post-accident, random (for 
safety-sensitive positions), return-to-duty, and follow-up post rehabilitation testing. 

 The City of Morristown has no intention of interfering with the private lives of its 
employees unless involvement with alcohol or other drugs off the job affects job 
performance or public safety. This policy does not preclude the appropriate use of legally 
prescribed medication that does not adversely affect the mental, physical, or emotional 
ability of the employee to safely and efficiently perform his/her duties. It is the employee’s 
responsibility to inform the proper supervisory personnel of his/her use of any legally 
prescribed medication that may impair his/her ability to safely perform the job before the 
employee goes on duty or performs any work. Any information obtained from the 
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employee’s disclosure will be maintained and treated in accordance with the ADA and 
other applicable laws. 

 It is the policy of the City of Morristown that the use of alcohol and illegal drugs by its 
employees, and impairment in the workplace due to the use of drugs and/or alcohol is 
prohibited and will not be tolerated. Engaging in prohibited and/or illegal conduct may 
lead to disciplinary action. Prohibited and/or illegal conduct includes, but is not limited to: 

1. being on duty or performing work in or on City of Morristown property while under 
the influence of drugs and/or alcohol; 

2. engaging in the manufacture, sale, distribution, use, or unauthorized possession 
of illegal drugs at any time and of alcohol while on duty or while in or on City of 
Morristown property; 

3. refusing or failing a drug and/or alcohol test administered under this policy; 
4. providing an adulterated, altered, or substituted specimen for testing; 
5. use of alcohol within four hours prior to reporting for duty on schedule or use of 

alcohol while on-call for duty; and 
6. use of alcohol or drugs within eight hours following an accident (incident) if the 

employee’s involvement has not been discounted as a contributing factor in the 
accident (incident) or until the employee has successfully completed drug and/or 
alcohol testing procedures. 

In order to educate the employees about the dangers of drug and/or alcohol abuse, the 
City of Morristown shall sponsor an annual information and education program for all 
employees and supervisors. Information will be provided on the signs and symptoms of 
drugs and/or alcohol abuse; the effects of drug and/or alcohol abuse on an individual’s 
health, work and personal life; the City of Morristown’s policy regarding drugs and/or 
alcohol; and the availability of counseling. The Human Resources department has been 
designated as the City of Morristown’s official responsible for answering questions 
regarding this policy and its implementation. 

All City of Morristown owned or furnished property is for official use only and may be 
subject to inspection at any time without notice. There is no expectation of privacy in such 
property. Property includes, but is not limited to vehicles, desks, containers, files, cell 
phones, computers, and lockers. Employee-assigned lockers that are locked by the 
employee are also subject to inspection by the employee’s supervisor in the presence of 
the employee after reasonable advance notice to the employee unless such notice is 
waived by the Department Head due to reasonable cause to suspect criminal activity. 

Scope 

 Provisions of this policy apply to all employees of the City of Morristown, with the 
exception of pre-employment, transfer, and random selection testing, which applies only 
to safety-sensitive positions. The policy also applies to all applicants who have been 
given a conditional offer of employment. 
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Consent Form 

 Before a drug and/or alcohol test is administered, employees and applicants will be 
asked to sign a consent form authorizing the test and permitting release of test results to 
the laboratory, medical review officer (MRO), Human Resources, or his/her designee. 
The consent form also provides authorization for certified or licensed attending medical 
personnel to take and have analyzed appropriate specimens to determine if drugs or 
alcohol were present in the employee’s system. In the event that the applicant or 
employee is a minor, parental consent for drug testing will be required. 

Compliance with Substance Abuse Policy 

 Compliance with the substance abuse policy is a condition of employment. The failure or 
refusal by an applicant or employee to cooperate fully by signing necessary consent 
forms or other required documents, or the failure or refusal to submit to any test or any 
procedure under this policy in a timely manner may be grounds for refusal to hire or for 
disciplinary action up to and including immediate termination of employment. The 
submission by an applicant or employee of a urine sample that is not his/her own or is 
adulterated will be grounds for refusal to hire or for disciplinary action up to and including 
immediate termination of employment.  

Duty to Report Convictions 

 Any employee convicted of violating a criminal drug statute must inform the director of 
his/her department of such conviction (including pleas of guilty and nolo contendere) in 
writing within five calendar days of the conviction occurring. The organization will take 
appropriate action within 30 days of notification. Failure to so inform the City of 
Morristown subjects the employee to disciplinary action up to and including termination of 
employment for the first offense. If appropriate, the City of Morristown will notify the 
federal contracting officer pursuant to applicable provisions of the Drug-Free Workplace 
Act and the Omnibus Transportation Employee Testing Act. 

Drug Testing Identification Requirement 

 When required to appear for drug testing, an applicant or employee must present a valid 
government issued photo ID to the appropriate collection personnel. Failure to present a 
valid, government issued photo ID is equivalent to refusing to take the test, resulting in 
denial of employment or disciplinary action up to and including immediate termination of 
employment.  

DRUG TESTING 

Under the drug-free workplace policy there are various reasons for the implementation of 
drug tests and include but are not limited to the following: 

1. Deter employees from abusing drugs and alcohol. 
2. Prevent the hiring of individuals who use illegal drugs. 
3. Provide early identification and referral of employees who have drug and/or 

alcohol problems. 
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4. Provide a safe workplace for other employees. 
5. Ensure general public safety and instill citizen confidence that employees are 

working safely. 

The City of Morristown’s drug testing program will follow the Substance Abuse and 
Mental Health Services Administrations’ (SAMHSA) mandatory guidelines for workplace 
drug testing which include having an MRO review the test. Testing will be done for those 
drugs identified in the SAMHSA guidelines (marijuana, cocaine, opiates, amphetamines, 
and phencyclidine) for which drug laboratories are certified.  

1. TYPES OF TESTS 

Pre-employment 

 All applicants for employment in safety-sensitive positions who have received a 
conditional offer of employment with the City of Morristown must submit to a drug test 
before receiving a final offer of employment. 

Transfer/Promotion 

 Employees transferring/being promoted to a safety sensitive position shall undergo drug 
testing. “Safety sensitive positions” include, but are not limited to, police officers, 
firefighters, positions requiring a commercial driver’s license and public works positions 
involving the operation of heavy construction equipment. If the employee tests positive, 
the offer of the transfer or promotion will be withdrawn and the employee may be 
disciplined, up to and including termination, and/or required to participate in rehabilitation 
as described in this policy. 

Post-Accident/Post Incident  

NOTE – All employees are subject to post-accident drug testing. 

Following any workplace accident (incident) any employee in a safety sensitive position 
who was directly involved in the accident (incident) will be required to take a post-
accident (post-incident) drug test. 

 Post-accident (post-incident) testing shall be carried out within eight hours following the 
accident (incident). Urine collection for post-accident (post-incident) testing may be 
monitored or observed at the established collection site(s). 

Following all workplace accidents (incidents) where drug testing is to be performed, 
unless otherwise specified by the department head, any affected employees who are 
ambulatory will be taken by a supervisor or designated personnel of the City of 
Morristown to the designated urine specimen collection site. In the event of an accident 
(incident) occurring after regular work hours, the employee(s) will be taken to the testing 
site as soon as is practical within the time limits indicated above. No employee shall 
consume drugs prior to completing the post-accident (post-incident) testing procedures. 

Any affected employee who is seriously injured, non-ambulatory, and/or under 
professional medical care following an accident (incident) shall consent to the obtaining 
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of specimens for drug testing by qualified, licensed attending medical personnel and 
consent to the testing of the specimens. Consent shall also be given for the attending 
medical personnel and/or medical facility (including hospitals) to release to the MRO of 
the City of Morristown appropriate and necessary information or records that would 
indicate only whether or not specified prohibited drugs (and what amounts) were found in 
the employee’s system. Each employee shall grant consent at the implementation date of 
the substance abuse policy of the City of Morristown or upon hiring following the 
implementation date.  

Post-accident (post-incident) urinary testing may be impossible for unconscious, seriously 
injured, or hospitalized employees. If this is the case, certified or licensed attending 
medical personnel shall take and have analyzed appropriate specimens to determine if 
drugs were present in the employee’s system. Only an accepted method for collecting 
specimens will be used. Any failure to do post-accident (post-incident) testing within eight 
hours must be fully documented by the attending medical personnel. 

In instances where post-accident (post-incident) testing is to be performed, the City of 
Morristown reserves the right to direct the MRO to instruct the designated laboratory to 
perform additional testing on submitted urine specimens for possible illegal/illegitimate 
substances. Any testing for additional substances listed under the Tennessee Drug 
Control Act of 1989 as amended shall be performed at the urinary cutoff level that is 
normally used for those specific substances by the laboratory selected. 

Testing Based on Reasonable Suspicion 

NOTE – All employees are subject to reasonable suspicion testing. 

 Reasonable suspicion testing is also referred to as probable cause testing and is required 
for any employee where there is reasonable suspicion to believe the employee is using or 
is under the influence of drugs.  

 The decision to test for reasonable suspicion must be based on a reasonable and 
articulate belief that the employee is using or has used drugs. This belief should be 
based on recent, physical, behavioral or performance indicators of possible drug use. 
Possible causes requiring a testing of reasonable suspicion include specific, objective, 
and articulable facts concerning appearance, behavior, speech, body odors or 
performance. One supervisor who has received drug detection training that complies with 
DOT regulations must make the decision to test and must observe the employee’s 
suspicious behavior.  Among other things, such facts and inferences may be based upon, 
but not limited to, the following, as provided by Tennessee Code Annotated § 50-9-103 
and Tenn. Comp. R. and Reg. 0800-02-12-.03(21): 

(A) Observable phenomena while at work such as direct observation of 
substance abuse or of the physical symptoms or manifestations of being 
impaired due to substance abuse; 

(B) Abnormal conduct or erratic behavior while at work or a significant 
deterioration in work performance; 
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(C) A report of substance abuse provided by a reliable and credible source; 

(D) Evidence that an individual has tampered with any substance abuse test 
during his or her employment with the city; 

(E) Information that an employee has caused or contributed to an accident while 
at work; 

(F) Evidence that an employee has used, possessed, sold, solicited, or 
transferred drugs while working or while on the employer’s premises or while 
operating the employer’s vehicle, machinery, or equipment; or 

(G) Involvement in an accident which results in an injury to another individual or 
in property damage exceeding five thousand dollars ($5,000.00), or such 
minimum amount as set by U.S.DOT Guidelines, if less. 

 Supervisory personnel of the City of Morristown making a determination to subject any 
employee to drug testing based on reasonable suspicion shall document their specific 
reasons and observations in writing to the Human Resources department within twenty-
four hours of the decision to test and before the results of the urine drug tests are 
received by the department. Urine collection for reasonable suspicion testing may be 
monitored or observed. 

Random Testing – Safety Sensitive Positions 

 Random testing shall be unannounced. Every employee in the random testing pool has 
an equal chance of being chosen for testing every time a random selection is drawn. Only 
employees of the City of Morristown holding safety sensitive positions are subject to 
random drug testing. “Safety sensitive positions” include, but are not limited to, police 
officers, firefighters, positions requiring a commercial driver’s license and public works 
positions involving the operation of heavy construction equipment. While positions 
requiring a commercial driver’s license are also considered safety sensitive positions, 
CDL holders will be tested in a separate pool pursuant to federal requirements at set forth 
in a separate section of this policy.  

 A minimum of fifteen (15) minutes and a maximum of two (2) hours will be 
allowed between notification of an employee’s selection for random urine drug 
testing and the actual presentation for specimen collection. 

 Random donor selection dates will be unannounced and occur with regular 
frequency. Some employees may be tested more than once each year while 
others may not be tested at all, depending on the random selection. 

 If an employee is unavailable to produce a specimen (i.e., vacation, sick day, out 
of town, work-related causes, etc.) on the date random testing occurs, the City of 
Morristown may omit that employee from random testing or await the employee’s 
return to work. 
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Random Testing – Commercial Driver’s License Holders 

Positions requiring a commercial driver’s license (“CDL”) are considered safety sensitive 
positions and will be tested in a separate pool pursuant to federal requirements. Random 
testing shall be unannounced. Every employee in the CDL random testing pool has an 
equal chance of being chosen for testing every time a random selection is drawn. It is the 
policy of the City of Morristown to annually perform random tests for drugs on at least fifty 
percent (50%) of the total number of drivers required to possess or obtain a commercial 
driver’s license (CDL).   

 A minimum of fifteen (15) minutes and a maximum of two (2) hours will be 
allowed between notification of an employee’s selection for random urine drug 
testing and the actual presentation for specimen collection. 

 Random donor selection dates will be unannounced and occur with regular 
frequency. Some employees may be tested more than once each year while 
others may not be tested at all, depending on the random selection. 

 If an employee is unavailable to produce a specimen (i.e., vacation, sick day, out 
of town, work-related causes, etc.) on the date random testing occurs, the City of 
Morristown may omit that employee from random testing or await the employee’s 
return to work. 

Return-to-Duty and Follow-Up 

 Any employee of the City of Morristown who has violated the prohibited drug conduct 
standards must submit to a return-to-duty test, as provided in the return-to-work 
agreement. Follow-up tests, also referred to as post rehabilitation testing, will be 
unannounced, and provided in the return-to-work agreement. Follow-up testing may be 
extended for up to twelve months following return to duty for safety-sensitive positions.  

 The employee will be required to pay for his or her return-to-duty and follow-up tests 
accordingly.  

 Testing will also be performed on employees in safety-sensitive positions returning from 
leave or special assignments in excess of twelve months. In this situation, the employee 
will not be required to pay for the testing. 

2. PROHIBITED DRUGS 

 The substances for which testing is commonly performed are those that the National 
Institute for Drug Abuse (NIDA) designated as “illegal” drugs for purposes of the Federal 
Drug Testing programs. All drug results will be reported to the MRO. If verified by the 
MRO, they will be reported to the Human Resources Department. The following is a list of 
drugs for which tests will be routinely conducted: 

1. Amphetamines  
2. Marijuana (cannabinoids)  
3. Cocaine (benzolylecgonine)  
4. Opiates (codeine, morphine, heroin)  
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5. PCP (phencyclidine)  
6. 6-Acetylmorphine (heroin) 
7. MDMA (ecstasy) 

 
The City of Morristown may test for additional substances listed under the Tennessee Drug 
Control Act of 1989 (as amended). 

 

3. COLLECTION PROCEDURES 

 Testing will be accomplished as non-intrusively as possible. Affected employees, except 
in cases of random testing, will be taken by a supervisor or designated personnel of the 
City of Morristown to a drug test collection facility selected by the City of Morristown 
where a urine sample will be taken from the employee in private. The urine sample will be 
immediately sealed by personnel overseeing the specimen collection after first being 
examined by these personnel for signs of alteration, adulteration, or substitution. The 
sample will be placed in a secure mailing container. The employee will be asked to 
complete the chain-of-custody form to accompany the sample to a laboratory selected by 
the City of Morristown to perform the analysis on collected urine samples. The chain-of-
custody form is required in order to prove that a sample that tested positive for drugs or 
alcohol is actually the sample from the employee who is being tested. 

4. DRUG TESTING LABORATORY STANDARDS AND PROCEDURES 

 The Department of Health and Human Services (DHHS)/Substance Abuse and Mental 
Health Services Administration (SAMHSA) has established standardized procedures and 
cutoff levels that are followed by several federal agencies, DOT, and various private and 
governmental regulations. All collected urine samples will be sent to an authorized 
laboratory that is certified and monitored by the federal Department of Health and Human 
Services (DHHS). 

 The Omnibus Act requires that drug testing procedures include split specimen 
procedures. Each urine specimen is subdivided into two bottles labeled as a “primary” 
and a “split” specimen. Both bottles are sent to a laboratory. Only the primary specimen 
is opened and used for the urinalysis. The split specimen bottle remains sealed and is 
stored at the laboratory. If the analysis of the primary specimen confirms the presence of 
drugs, the employee has 72 hours to request sending the split specimen to another 
federal Department of Health and Human Services (DHHS) certified laboratory for 
analysis. The employee will be required to pay for his or her split specimen test(s). 

 For the employee’s protection, the results of the analysis will be confidential except for 
the testing laboratory. After the MRO has determined a positive test result, the employee 
will be notified, and the MRO will notify the Human Resources department.  

5. REPORTING AND REVIEWING 

 The City of Morristown will designate an MRO to receive, report, and file testing 
information transmitted by the laboratory. This person shall be a licensed physician with 
knowledge of substance abuse disorders. 
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1. The laboratory shall report test results only to the designated MRO, who will 
review them in accordance with accepted guidelines and the procedures adopted 
by the City of Morristown. 

2. Reports from the laboratory to the MRO shall be in writing or by fax. The MRO 
may talk with the employee by telephone upon exchange of acceptable 
identification. 

3. The testing laboratory, collection site personnel, and MRO shall maintain security 
over the testing data and limit access to such information to the following: the 
respective department head, the Human Resources department, and the 
employee. 

4. Neither the City of Morristown, the laboratory, nor the MRO shall disclose any 
drug test results to any other person except under written authorization from the 
affected employee, unless such results are necessary in the process of 
resolution of accident (incident) investigations, requested by court order, or 
required to be released to parties (i.e., DOT, the Tennessee Department of 
Labor, etc.,) having legitimate right-to-know as determined by the City of 
Morristown attorney. 
 
 
 
 

ALCOHOL TESTING 

 An applicant or employee must carry and present a valid government issued photo ID to 
the appropriate personnel during testing. Failure to present photo identification is 
equivalent to refusing to take the test. 

1. TYPES OF TESTS 

Post –Accident/Post Incident Testing 

NOTE – All employees are subject to post-accident alcohol testing. 

Following any workplace accident (incident) any employee involved will be required to 
take a post-accident (post-incident) alcohol test. 

 Post-accident (post-incident) testing shall be carried out within two hours following the 
accident (incident) under the following circumstances. 

Following all workplace accidents (incidents) where alcohol testing is to be performed, 
unless otherwise specified by the department head, affected employees who are 
ambulatory will be taken by a supervisor or designated personnel of the City of 
Morristown to the designated breath alcohol test site for a breath alcohol test within two 
hours following the accident. In the event of an accident (incident) occurring after regular 
work hours, the employee(s) will be taken to the designated hospital within (2) two hours. 
No employee shall consume alcohol prior to completing the post-accident (post-incident) 
testing procedures. 
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No employee shall delay his/her appearance at the designated collection site(s) for post-
accident (post-incident) testing. Any unreasonable delay in appearing for alcohol testing 
shall be considered a refusal to cooperate with the substance abuse program of the City 
of Morristown and shall result in disciplinary action. 
 
An affected employee who is seriously injured, non-ambulatory, and/or under 
professional medical care following a significant accident (incident) shall consent to the 
obtaining of specimens for alcohol testing by qualified, licensed attending medical 
personnel and consent to specimen testing. Consent shall also be given for the attending 
medical personnel and/or medical facility (including hospitals) to release to the MRO of 
the City of Morristown appropriate and necessary information or records that would 
indicate only whether or not specified prohibited alcohol (and what amount) was found in 
the employee’s system. Consent shall be granted by each employee at the 
implementation date of the substance abuse policy of the City of Morristown or upon 
hiring following the implementation date. 

Post-accident (post-incident) breath alcohol testing may be impossible for unconscious, 
seriously injured, or hospitalized employees. If this is the case, certified or licensed 
attending medical personnel shall take and have analyzed appropriate specimens to 
determine if alcohol was present in the employee’s system. Only an accepted method for 
collecting specimens will be used. Any failure to do post-accident (post-incident) testing 
within two hours must be fully documented by the attending medical personnel. 

Testing Based on Reasonable Suspicion 

 An alcohol test is required for each employee where there is reasonable suspicion to 
believe the employee is using or is under the influence of alcohol. 

 The decision to test for reasonable suspicion must be based on a reasonable and 
articulate belief that the employee is using or has used alcohol. This belief should be 
based on recent physical, behavioral, or performance indicators of possible alcohol use. 
One supervisor who has received alcohol detection training that complies with DOT 
regulations must make the decision to test and must observe the employee’s suspicious 
behavior. 

 Supervisory personnel of the City of Morristown making a determination to subject any 
employee to alcohol testing based on reasonable suspicion shall document their specific 
reasons and observations in writing to the Human Resources department immediately 
before the decision to test. 

Random Testing – Safety Sensitive Positions 

 Only employees of the City of Morristown holding safety sensitive positions are subject to 
random alcohol testing. “Safety sensitive positions” include police officers, firefighters, 
positions requiring a commercial driver’s license, public works positions involving the 
operation of heavy construction equipment, water/wastewater plant operators, all 
positions involving the construction and maintenance of electrical lines, teachers and 
other positions having responsibility for the safety and care of children.  While positions 
requiring a commercial driver’s license are considered safety sensitive positions, CDL 
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holders will be tested in a separate pool pursuant to federal requirements at set forth in a 
separate section of this policy.  

 A minimum of fifteen (15) minutes and a maximum of two (2) hours will be allowed 
between notification of an employee’s selection for random alcohol testing and the actual 
presentation for testing. 

 Random test dates will be unannounced with regular frequency. Some employees may 
be tested more than once each year while others may not be tested at all, depending on 
the random selection. 

 If an employee is unavailable to produce a specimen (i.e., vacation, sick day, out of town, 
work-related causes, etc.) on the date random testing occurs, the City of Morristown may 
omit that employee from random testing or await the employee’s return to work. 

Random Testing – Commercial Driver’s License Holders 

 Positions requiring a commercial driver’s license are considered safety sensitive positions 
and will be tested in a separate pool pursuant to federal requirements.  It is the policy of 
the City of Morristown to annually random test for alcohol at least ten percent (10%) of 
the total number of drivers required to possess or obtain a commercial driver’s license 
(CDL). 

 A minimum of fifteen (15) minutes and a maximum of two (2) hours will be allowed 
between notification of an employee’s selection for random alcohol testing and the actual 
presentation for testing. 

 Random test dates will be unannounced with regular frequency. Some employees may 
be tested more than once each year while others may not be tested at all, depending on 
the random selection. 

 If an employee is unavailable to produce a specimen (i.e., vacation, sick day, out of town, 
work-related causes, etc.) on the date random testing occurs, the City of Morristown may 
omit that employee from random testing or await the employee’s return to work. 

Return-to-Duty and Follow-Up 

 Any employee of the City of Morristown who has violated the prohibited alcohol conduct 
standards must submit to a return-to-duty test, as provided in the return-to-work 
agreement. Follow-up tests, also referred to as post rehabilitation testing, will be 
unannounced, and provided in the return-to-work agreement. Follow-up testing may be 
extended for up to twelve months following return to duty for safety-sensitive positions. 

 The employee may be required to pay for his or her return-to-duty and follow-up tests 
accordingly.  

 Testing will also be performed on any employee returning from leave or special 
assignment in excess of twelve months. In this situation, the employee will not be 
required to pay for the testing. 
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2. ALCOHOL TESTING PROCEDURES 

 All breath alcohol testing conducted for the City of Morristown will be performed using 
evidential breath testing (EBT) equipment and personnel approved by the National 
Highway Traffic Safety Administration (NHTSA). NOTE – A local government’s own 
public safety department cannot do this testing unless the test is required because of a 
traffic accident [incident]. 

 Alcohol testing is to be performed by a qualified technician as follows: 

1. Step One: An initial breath alcohol test will be performed using a breath alcohol 
analysis device approved by the National Highway Traffic Safety Administration 
(NHTSA). If the measured result is less than 0.02 percent breath alcohol level 
(BAL), the test will be considered negative. If the result is greater or equal to 0.04 
BAL, the result will be recorded and witnessed, and the test shall proceed to Step 
Two. 

2. Step Two: Fifteen minutes will be allowed to pass following the completion of 
Step One above. Before the confirmation test or Step Two is administered for 
each employee, the breath alcohol technician shall insure that the evidential 
breath testing device registers 0.00 on an air blank. If the reading is greater than 
0.00, the breath alcohol technician will conduct one more air blank. If the reading 
is greater than 0.00, testing shall not proceed using that instrument. However, 
testing may proceed on another instrument. Then Step One will be repeated 
using a new mouthpiece and either the same or equivalent but different breath 
analysis device. 

The breath alcohol level detected in Step Two shall be recorded and witnessed. 

If the lower of the breath alcohol measurements in Step One and Step Two is 0.04 
percent or greater, the employee shall be considered to have failed the breath alcohol 
test.  

Any breath alcohol level found between 0.02 percent BAL and 0.04 percent BAL shall 
result in the employee’s removal from duty without pay for a minimum of 24 hours. In this 
situation, the employee must be retested by breath analysis and found to have a BAL of 
up to 0.02 percent before returning to duty with the City of Morristown. 

All breath alcohol test results shall be recorded by the technician and shall be witnessed 
by the tested employee and by a supervisory employee of the City of Morristown when 
possible. 

The completed breath alcohol test form shall be submitted to the Human Resources 
department. 

OPPORTUNITY TO CONTEST OR EXPLAIN TEST RESULTS 

Employees and job applicants who have a positive confirmed drug or alcohol test result 
may explain or, after requesting the testing of the split specimen, contest the result to the 
medical review officer within five (5) working days after receiving written notification of the 
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test result from the medical review officer. As provided in Tennessee Code Annotated § 
50-9-116, the medical review officer shall only consider prescriptions issued within six (6) 
months prior to a positive confirmed drug result for purposes of determining a valid 
prescription and immunity from actions required by this policy following a positive 
confirmed drug result.  If an employee’s or job applicant’s explanation or challenge is 
unsatisfactory to the medical review officer, the medical review officer shall report a 
positive test result back to the city. An employee may contest the drug test result 
pursuant to rules adopted by the Drug Free Workplace Program of the Tennessee 
Bureau of Workers’ Compensation. 

EDUCATION AND TRAINING 

All Newly Hired Employees 

The City of Morristown will sponsor a drug-free awareness program for all newly hired 
employees consisting of 60 minutes of training. Existing employees who have undergone 
such training at least once previously must, at minimum, acknowledge annually in writing 
the existence of the City of Morristown’s drug-free workplace policy.  

Supervisory Personnel Who Will Determine Reasonable Suspicion Testing 

 In addition to the training for all employees, supervisory personnel who will determine 
whether an employee must be tested based on reasonable suspicion and all persons 
who supervise CDL drivers subject to these regulations will be trained to include at the 
minimum two 60-minute periods of training on the specific, contemporaneous, physical, 
behavioral, and performance indicators of both probable drug use and alcohol use. One 
60-minute period will be for drugs, and one 60-minute period will be for alcohol. 

 Distribution of Information 

 The minimal distribution of information for all employees will include the display and 
distribution of: 

1. informational material on the effects of drug and alcohol abuse; 
2. an existing community services hotline number, available drug counseling, 

rehabilitation, and employee assistance programs for employee assistance; 
3. the City of Morristown’s policy regarding the use of prohibited drugs and/or 

alcohol; and 
4. the penalties that may be imposed upon employees for drug abuse violations 

occurring in the workplace 

CONSEQUENCES OF A CONFIRMED POSITIVE DRUG AND OR ALCOHOL 
TEST RESULT AND/OR VERIFIED POSTIVE DRUG AND/OR ALCOHOL 
TEST RESULT 

 One of the goals of the City of Morristown’s drug-free workplace program is to encourage 
employees to voluntarily seek help with alcohol and/or drug problems. If, however, an 
employee violates the policy, the consequences may result in disciplinary action up to 
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and including termination of employment. Job applicants will be denied employment with 
the City of Morristown if their initial positive pre-employment drug test results have been 
confirmed and/or verified.  

 If a current employee’s positive drug and alcohol test result has been confirmed, the 
employee is subject to immediate removal from any safety-sensitive function and may be 
subject to disciplinary action, up to and including termination. The City of Morristown 
reserves the right to allow employees to participate in an education and/or treatment 
program approved by the City of Morristown’s Employee Assistance Program as an 
alternative to or in addition to disciplinary action. If such a program is offered and 
accepted by the employee, then the employee must satisfactorily participate in and 
complete the program. 

 No disciplinary action may be taken pursuant to this drug policy against employees who 
voluntarily identify themselves as drug users, obtain counseling and rehabilitation through 
the City of Morristown’s Employee Assistance Program or other program sanctioned by 
the City of Morristown, agree to and successfully complete the terms of a return-to-work 
agreement, and thereafter refrains from violating the City of Morristown’s policy on drug 
and alcohol abuse. However, voluntary identification will not prevent removal from safety-
sensitive functions or disciplinary action for the violation of the City of Morristown’s drug 
and alcohol testing policies and regulations, nor will it relieve the employee of any 
requirements for return to duty testing. (See Voluntary Disclosure). 

 Refusing to submit to an alcohol or drug test means that an employee: (1) fails to provide 
adequate breath for testing without a valid medical explanation after he/she has received 
notice of the requirement for breath testing in accordance with the provisions of this part; 
(2) fails to provide adequate urine for drug testing without a valid medical explanation 
after he or she has received notice of the requirement for urine testing in accordance with 
the provisions of this part; (3) engages in conduct that clearly obstructs the testing 
process; or (4) any other action specified in this policy as a refusal to submit. In either 
case the physician or breath alcohol technician shall provide a written statement to the 
City of Morristown indicating a refusal to test. 

RETURN-TO-WORK AGREEMENT 

Following a violation of the drug-free workplace policy, an employee may be offered an 
opportunity to participate in rehabilitation. In such cases, the employee must sign and 
abide by the terms set forth in a return-to-work agreement as a condition of continued 
employment. A return-to-work agreement (RTWA) is a written document that sets forth 
the expectations that the City of Morristown has for completing rehabilitation, return-to-
work testing, and follow-up post-rehabilitation testing. RTWA may also include completion 
of return-to-duty recommendations from the substance abuse professional.  RTWA also 
sets forth the consequences if the expectations are not met. This agreement will be used 
if an employee has violated the drug-free workplace policy and has been provided the 
opportunity to participate in rehabilitation as a condition of continued or re-employment, 
or voluntarily identifies as a drug user, obtains counseling and rehabilitation through the 
City of Morristown’s Employee Assistance Program or another program sanctioned by 
the City of Morristown. 
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If an employee has the capacity to consent to such agreement prior to entering 
rehabilitation, an agreement shall be executed prior to the employee entering 
rehabilitation.  If the employee does not have the capacity to consent to such agreement 
prior to entering rehabilitation, an agreement shall be executed prior to the employee 
returning to work.   

VOLUNTARY DISCLOSURE OF DRUG AND/OR ALCOHOL USE 

 In the event that an employee of the City of Morristown is dependent upon or an abuser 
of drugs and/or alcohol and sincerely wishes to seek professional medical care, that 
employee should voluntarily discuss his/her problem with the respective supervisor in 
private. 

 Such voluntary desire for help with a substance abuse problem may be honored by the 
City of Morristown. If substance abuse treatment is required, the employee will be 
removed from service pending completion of the treatment. Voluntary disclosure must 
occur before an employee is notified of or otherwise becomes subject to a pending drug 
and/or alcohol test. 

 Affected employees of the City of Morristown are entitled to up to thirty (30) consecutive 
calendar days for initial substance abuse treatment as follows: 

1. The employee must use their personal vacation, sick and compensatory time 
available.  Any leave for substance abuse treatment shall run concurrently with 
any applicable Family Medical Leave.  

2. In the event accumulated annual/vacation, sick, and compensatory time is 
insufficient to provide the medically prescribed and needed treatment up to a 
maximum of thirty (30) consecutive calendar days, the employee will be provided 
unpaid leave for the difference between the amount of accumulated leave and 
the number of days prescribed and needed for treatment up to the maximum 30-
day treatment period. 
 
Prior to any return-to-duty consideration of an employee following voluntary 
substance abuse treatment, the employee shall obtain a return-to-duty 
recommendation from the substance abuse professional (SAP) monitoring the 
employee’s treatment. The SAP may suggest conditions of reinstatement of the 
employee that may include after-care and return-to-duty and/or follow-up drug 
and alcohol testing requirements. The respective Department Head and Human 
Resources department of the City of Morristown will consider each case 
individually and set forth final conditions of reinstatement to duty. These 
conditions of reinstatement must be met by the employee. Failure of the 
employee to complete treatment or follow after-care conditions, or subsequent 
failure of any drug or alcohol test under this policy will result in disciplinary action 
up to, and including, dismissal.  
 
These provisions apply to voluntary disclosure of a substance abuse problem by 
an employee of the City of Morristown. Voluntary disclosure provisions do not 
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apply to applicants. Employees testing positive during drug and/or alcohol testing 
under this policy are subject to disciplinary action. 

EXCEPTIONS 

 This policy does not apply to lawful possession, use or provision of alcohol and/or drugs 
by employees in the context of authorized work assignments (i.e., undercover police 
enforcement, intoxilyzer demonstrations). In all cases, it is the individual employee’s 
responsibility to ensure that job performance is not adversely affected by the lawful 
possession, use, or provision of alcohol and/or drugs. 

 

EMPLOYEE CONFIDENTIALITY/PROTECTION 

The information received by the City of Morristown through the drug-free workplace 
program will be maintained as confidential to the extent authorized by law. 
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ORDINANCE NO. __________________,  
BEING AN ORDINANCE OF THE CITY COUNCIL OF MORRISTOWN, 
TENNESSEE AMENDING TITLE 18, SECTION 18-512 OF THE 
MORRISTOWN MUNICIPAL CODE. 
 
Be it ordained by the City Council for the City of Morristown that the text of Title 
18, Section 18-512, Paragraph 7 of the Morristown Municipal Code is deleted in its 
entirety and substituted therefore is the following: 

 
Sec. 18-512(7). – Monthly billing and collection.  
 The Witt Utility District, Russellville-Whitesburg Utility District and 
Alpha-Talbott Utility District, which are henceforth referred to as "other 
authorized agencies," and the Morristown Utilities Commission shall bill and 
collect stormwater service charges for the city from all customers who own or 
rent properties that are subject to the stormwater utility service charges imposed 
by this chapter. The Morristown Utilities Commission and other authorized 
agencies shall include such stormwater utility service charges as a designated 
item on its utility service bills each month, following the same procedure it uses 
in billing and collecting utility charges. Effective July 22, 2024, the stormwater 
rate is $3.50 per ERU. 

 
This ordinance shall take effect upon second and final reading, the public welfare 
requiring same. 
 
PASSED ON FIRST READING THIS 18th DAY OF JUNE, 2024. 
      
   ______________________________ 
   MAYOR 
ATTEST: 
 
_____________________________ 
CITY ADMINISTRATOR 
 
PASSED ON SECOND AND FINAL READING THIS 16th DAY OF JULY, 
2024.      
   ______________________________ 
   MAYOR 
ATTEST: 
 
_____________________________ 
CITY ADMINISTRATOR 
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The City of Morristown 

Finance Department 

Morristown City Council 

Agenda Item Summary 

Date: June 18, 2024 

Agenda Item: Authorize the purchase of additional landscaping services from Oak View Landscaping in 

the amount of $50,598 for necessary work at city parks. 

Prepared By: Jeanna Vanek 

Subject: Frank Lorino Park & Fulton-Hill Park Reseeding 

Background: We have a standing agreement with Oak View for turf management at these parks, but 

the type of work was not contemplated in the original bid or contract. 

Findings/Current Activity: 

Reseeding, straw and bob cat work needed for both parks. 

Financial Impact: 

This was a non-budgeted item, but funds have been identified to cover the cost. 

Frank Lorino Park= $26,492 

Fulton-Hill Park = $24,106 

Action options/Recommendations: 

Approve the work needed at Frank Lorino Park and Fulton-Hill Park 

Park Attachment: Receipts 

423-581-0100 • 100 W. First North St. Morristown, TN 37814-1499 • mymorristown .com
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